GREELEY COUNTY ELEMENTARY SCHOOL
STUDENT/PARENT HANDBOOK
                                DAILY SCHEDULE

7:35 AM

Breakfast begins for town students

7:40 AM

Breakfast begins for bus students

8:00 AM

Classes begin

11:15 AM

a.m. Preschool dismissed

12:10 – 12:35 PM
Lunch – Kindergarten

12:15 – 12:40 PM
Lunch – 1st Grade

12:20 – 12:45 PM
Lunch - 2nd Grade & 3rd Grade
12:25 – 12:50 PM
Lunch – 4th Grade & 5th Grade
12:45 PM

p.m. Preschool begins
4:00 PM

All classes dismissed

Chain of Command
How to Communicate a Question or Concern
There are times when a parent, resident, or taxpayer may have a question, concern, complaint, suggestion, or request and is uncertain as to the procedure to follow in contacting the school district. Many parental questions are easily and completely answered by communicating directly with the educator in charge of the class or program. Listed below is a Parent and Community Communication Process Flow Chart Chain of Command that should be of assistance when addressing each situation. Each situation should first be addressed at whatever level the initial action was taken with appeals moving on to the next level on the chain of command. If a parent, resident, or taxpayer does not receive a prompt response at any level, he/she may raise the question, concern, complaint, suggestion, or request at the next level. Contact information for staff members is available on the district website at greeleycountyschools.ks.schoolinsites.com
Occasionally, a parent, resident, or taxpayer will call school board members in an attempt to obtain an answer to their questions or concerns. Upon receiving such a call, the board member calls the district superintendent. The district superintendent must then call the building principal to inform him/her of the problem or concern. The principal will then research the concern and communicate with the parent. Therefore, it is wise that you first call the teacher, counselor, or principal so that he/she can respond without any undue delay. It is important to note that the board members only have authority at legally convened meetings to direct school administration regarding the handling of matters.

	Area of Concern
	Level 1
	Level 2
	Level 3
	Level 4
	Level 5
	Level 6

	Athletics
	Coach
	Activities Director
	Principal
	Superintendent
	Board
	

	Charge/Fee/ Funding
	Building Secretary
	Board Clerk
	Superintendent
	Board
	
	

	Computer
	Teacher
	Technology Director
	Principal
	Superintendent
	Board
	

	Curriculum
	Teacher
	Counselor
	Principal
	Superintendent
	Board
	

	Discipline
	Teacher
	Principal
	Superintendent
	Board
	
	

	Facilities
	Custodian
	Head Maintenance
	Principal
	Superintendent
	Board
	

	Guidance
	Counselor
	Principal
	Superintendent
	Board
	
	

	Injury
	Coach
	Athletic Trainer
	Nurse / Doctor
	Activities Director
	Superintendent
	Board

	Instruction
	Teacher
	Principal
	Superintendent
	Board
	
	

	Special Education
	Teacher
	School Psychologist
	Principal
	Cooperative Director
	Superintendent
	Board

	Students
	Teacher
	Principal
	Superintendent
	Board
	
	

	Taxes
	Board Clerk
	Superintendent
	Board
	
	
	

	Transportation
	Driver
	Transportation Director
	Principal
	Superintendent
	Board
	


Board of Education approved 5/9/16
PRESCHOOL
Greeley County Schools offers a preschool program for students who are at least four (4) years old on or before August 31, for the school year in which they are enrolling.  Pre-registration takes place in the spring during the preschool roundup.  Parents must bring birth certificates and immunization records (to be kept on file in the nurse’s office) in order to complete enrollment.
KINDERGARTEN

Children entering Kindergarten are required (by law) to be at least five (5) years old on or before August 31, for the school year in which they are enrolling.  Pre-registration takes place in the spring with screening, etc.  Parents must bring birth certificates and immunization records (to be kept on file in the nurse’s office) in order to complete the enrollment.

ATTENDANCE

Regular attendance is essential to a student’s success in school.  Most subjects are taught in sequence, requiring the understanding of each concept in order of its presentation.  Persistent absenteeism creates a genuine hardship for a student, and is regarded as a very serious problem. Parents should call the school office at 376-4274 before 8:00 a.m. if their child is staying at home due to an unexpected absence like an illness. For prearranged absences please contact the school well in advance.
EXCUSED ABSENCES FOR STUDENTS: 

Include but are not limited to:
1. Student illness with parent/guardian notification only

2. Funeral attendance

3. Doctor’s appointments verified by a parent/guardian phone call or a doctor’s note

4. Pre-planned (School related, health, or adult family travel with their student pre-approved by the principal)

5. Special situations approved by the principal at the request of the parent/guardian
TARDINESS

Prompt arrival at school is expected of all students.  Late arrivals disrupt class and cause loss of instruction time.  Any student, who arrives at school after 8:00 a.m., unless they have a valid excuse like attending a doctor’s appointment, is considered tardy, which could result in a loss of recess time or other consequences. 
SAFETY RULES

1. Parents are required to see that children do not arrive at school too early, unless they are eating breakfast.  This is for your child’s safety.

In developing proper safety habits your child(ren) should:

a) start to school early enough to arrive on time without rushing

b) walk on sidewalks whenever possible

c) cross only at intersections and school cross-walks

d) obey policemen and/or safety volunteers

e) refuse to enter or approach strange automobiles or strangers

f) proceed directly to school or home before beginning to play

g) teach your child your telephone number and full address 

h) make a mental note of what your child is wearing every day

2.
Please do not double park to load or unload students.  It is extremely dangerous 
for students to run between cars parked at the curb.
3.       Please load and unload students on Lawrence street (FRONT of Elementary

            School).  DO NOT use MARTIN Street (east of school) for loading and unloading 

            students.  This is for the unloading and loading of bus students only.

4.       Please pull in next to the curb to pick up or let off your children.

5.       Bus Riders:

a) must have a note from a parent to give the bus driver and office to ride a bus other than your regular route bus

b) All town children wanting to ride a bus must have a note from a parent explaining the reason to ride the bus, plus the bus number and/or driver’s name.  The child needs to give the note to the office and bus driver.
BUS RULES


1. The driver is in charge of the students on the bus.  The students must obey the driver promptly and cheerfully.

2. DO NOT WALK BETWEEN PARKED BUSES.

3. The driver may assign a seat to each student, each student must be provided a seat.  Students in less desirable seats may move to a second assigned seat for added comfort after the passenger load is lightened, if permission is first obtained from the driver and if the bus is not in motion.

4. Students must be on time, the bus cannot wait for those who are tardy.  Students must walk on the left side of the road facing traffic when going to the bus stop.

5. Students must never stand in the roadway while waiting for the bus.  All students must wait for the bus off the traveled portion of the road.  Students should wait in an orderly manner and never push a fellow student.  
.

6. Unnecessary conversation with the driver is prohibited.  Do not talk loudly or distract the driver’s attention.  Remember your safety is in his/her hands.

7. Outside of ordinary conversation, classroom conduct is to be observed.

8. Students must not throw waste paper or other garbage on the floor of the bus.  Help keep your bus clean and sanitary at all times.

9. Students must not, at any time, extend arms or head out of bus windows.

10. Students must not try to get on or off the bus, or move about within the bus, while it is in motion.

11. When leaving a bus, students must observe directions of the driver.  If you cross the road, do so in front of the bus after make sure the highway is clear.

12. Any damage to the bus is to be reported to the driver at once.

13. DURING THE STORM SEASON, THE BUS STUDENTS ARE ADVISED TO LISTEN TO THEIR HOME RADIO OR TELEVISON FOR STORM WARNINGS.

PENALTY FOR VIOLATING THESE RULES:


Students will be reported to the school principal, who can deny students the privilege of 

riding the bus or other consequences.  

BICYCLES

Parents should decide when their children are mature enough to ride a bicycle to school.  It is strongly recommended that primary children be allowed to ride bicycles to school, only after they have successfully demonstrated that they understand and consistently observe bicycle safety rules.

1. Ride on the far right side of the street (with the flow of traffic)

2. Use hand signals

3. No weaving back and forth

4. No riding double

5. Watch for pedestrians

6. Walk your bicycles across all intersections and crossings

7. Do no ride on the sidewalk

8. Be courteous at all times

9. Do not ride on the school sidewalks

10. Do not ride north on Martin Street after school.  This where the buses load.

Park bicycles in the racks. If you did not ride a bicycle to school, do not borrow one.
DRESS CODE

A student’s appearance should not disrupt, in any way the normal proceeding of the school, nor interfere with the health, safety or welfare of any individual.  
· Apparel and clothing containing printed or visual messages, which are inappropriate in school settings, may necessitate a change of clothing or be the  cause of disciplinary action.  
· Shoes shall be worn, no cleats in the building

· Heals on shoes shall be 1 inch maximum
· Hats and caps shall not be worn in the building.  
· Cut-offs, beach apparel, bicycle shorts without another covering over them, muscle shirts, see-through, bare midriffs, spaghetti straps, etc. are unacceptable.  
· Appropriate length shorts and skirts may be worn. Shorts and skirts must be of a length that will reach the wearer’s fingertips when the arms are extended downward along the body. No pajama bottoms. No jeans with holes above the knee, unless the legs are covered by another garment.
· Any manner of dress or hairstyle that is detrimental of the learning process will not be allowed.
STUDENTS PERSONAL POSSESSIONS

Each student’s personal possessions, including workbooks, school supplies, articles of clothing, toys, athletic equipment and other personal possessions, should be plainly marked with the child’s name.  The school will not be held responsible for any broken, lost, or stolen articles that the child brings from home.

LEAVING SCHOOL GROUNDS
Students are not allowed to leave the school during school hours for any reason, without the knowledge and consent of their teacher, and the office. Permission to leave school grounds will only be granted upon written or verbal request from the student’s parent or guardian.
LUNCH HOUR

All students are eligible to participate in our hot lunch program.  Students may also bring a lunch from home to eat at school.  If the parents wish to pick up their student for lunch, the parents must sign the student out in the office prior to leaving the building.
No lunch refunds will be unless a child is moving or it is at the end of the school year.
If parents and grandparents would like to have a meal with a student, please notify the elementary office. The cost will be $6.30 per meal. 
The Board of Education at its February 13, 1995 meeting approved the following procedure: “No student shall exceed twenty (20) lunch charges. When a student has 20 charges, no additional meals will be charged unless arrangements for payment are made.” 
FREE AND REDUCED MEALS
Greeley County Schools participates in the federal lunch program.  If you feel you qualify for free or reduced lunches, please contact the elementary secretary.  A la carte (seconds), bread purchases, and extra milk are not included in the free or reduced lunch program.
Meals may be purchased at the following prices:





BREAKFAST



LUNCH

Grade School


       $1.60


 
  $2.65
High School


       $1.60



  $2.90



Adults



       $3.00



  $6.30
Extra Milk


       $0.40



  $0.40
A la carte (seconds)

       




  $1.50
Bread








  $0.05

FOOD SERVICE POLICY
For a la carte items: The student must have a positive balance in the account and verified with the food service person BEFORE going back for a la carte items.  If the balance is zero or less, the person will be denied a la carte items until a positive balance is reached.

For all accounts:  At the end of each week, a balance summary will be ran by the secretary in charge of food service.  Those with a negative balance, the secretary will notify the family by email, or phone.  The secretary will also notify the superintendent in writing.  Names of the families and the negative account balance figures will be provided to the superintendent at that time.  If the family carries a negative balance for two consecutive weeks, the superintendent will notify the family in writing.

LUNCH ROOM RULES

1.
Unruly behavior, such as excessive talking, horseplay, food throwing, etc. will

not be allowed.  Lunchtime is for eating and talking quietly.

2. No trading food.  We encourage children to eat the variety of foods offered, to ensure a well-balanced lunch.  We do not insist that a student eats all of their food, but there will be no seconds if all food items are not eaten.

3. The students must obey the lunchroom supervisors.  If improper behavior occurs, the students will be warned the first time.  If it occurs again, they will be moved to the stage and must wait to eat last at a designated table.

4. A student bringing a sack lunch may purchase milk at any time for $0.40. Soft drinks are not allowed, please. 

HEALTH, STUDENT ILLNESS AND INJURY

The following are signs of an approaching illness: headache, runny nose, difficulty breathing, sore throat, unusual chills or rise in temperature, vomiting, skin eruption, unusually flush or pallor of skin, swollen glands.  Please do not send your child to school ill.  But, on the other hand, do not allow your child to miss school simply because he/she does not “feel well.”  A child with a fever of 100.0 and any of the above symptoms should be kept at home or seen by a physician.  For infection control and to try to percent the spread of illness, remember that until a fever is gone for a day or a child has been on antibiotics for 24 hours, they are contagious.  Colds can be spread as long as a child is showing symptoms.  Please teach your child proper hand washing and to cover their nose and moth while coughing and sneezing.  

Any child at school with a fever, etc., will be sent to the office.  If the fever is 100.0 or greater, the parents will be contacted to take the child home.  Any student returning to school after an absence in excess of four (4) days from an illness, should have a doctor’s or nurse’s permit before returning to the classroom.  

If your child is ill with a communicable disease, such as chicken pox, measles, etc., please notify the school nurse’s office so other cases may be quickly diagnosed.  Do not allow your child to return to school until all risk of transmittal of the disease is past.  Students diagnosed with Strep throat will be excluded from school until they have completed 24 hours of antibiotics.  Students with chicken pox will be excluded from school for ten (10) days or until all pox are scabbed over.  

In the event of an injury, the student’s parents will be notified.  All students must have a current emergency consent form signed and on file in the nurse’s office, in case medical attention is required.  Only one other child (brother/sister) may accompany an injured child to the clinic only if necessary.  

All students being admitted to school for the first time are required to have a health assessment (physical) prior to entry to school, according to Senate Bill 575, School Law K.S.A. 72-5211.

SCHOOL NURSE / MEDICINE AT SCHOOL

We are very lucky and fortunate to have a school nurse on duty.  However, the school nurse is also the county health nurse, and her availability is limited.
The school nurse continues to be the only employee that shall prescribe or give medication (this includes aspirin, cough drops, or any internal medicine) to a student without parent permission.  Prescription medicine will be administered only upon written order of a physician.

The school nurse’s availability is limited.  Students will see the school secretary first.  The secretary will determine if the student needs to be seen by the nurse or sent home.

If your child must take medication during school hours, the following guidelines must be observed:

1. The prescription bottle must have the child’s name, instructions, and current date.

2. All medication must be accompanied with a note from the parent stating the child’s name, dosage, and the times to be given.

3. Medication prescribed three (3) times a day, does NOT need to be given at school.  Take before school, after school, and before bed.

4. Please do not send glass bottles, due to accidents and breakage.

5. Permission forms must be on record, or accompany your child your prescription and nonprescription medication.

STUDENT BEHAVIOR

In order to guarantee your child and all the students at Greeley County Elementary School get the learning climate they deserve, we follow discipline with a dignity plan.  In building a positive discipline program, we follow five (5) simple rules.

1. Walk – don’t run in the building

2. Be courteous at all times to all others

3. Keep hands to yourself

4. Respect each other and the property of others

5. Respect all adults and the school itself

Each classroom will have rules that will be explained to the students on the first day of

school. Good behavior will be rewarded – disruptive or inappropriate behavior will be disciplined. At no time are students allowed in the teacher’s workroom, unless they have permission from a teacher.

STUDENT INCENTIVE PROGRAM

Our school strives to recognize positive behavior and achievement.  In addition to verbal praise, the individual student is recognized in many ways – teacher notes, certificates, etc. are given for classroom contribution and improvement.

EMERGENCY SCHOOL CLOSING

In case of inclement weather, etc. school closing will be announced on the early morning radio and television stations by 7:00 a.m.


KLOE – GOODLAND – 730AM


KLMR – LAMAR – 930AM



KBUF – GARDEN CITY
- 1030AM

KKCI - GOODLAND – 102.5FM


 KKJQ – GARDEN CITY – 97.3FM                       KIUL – GARDEN CITY – 1240AM
We will also utilize the county-wide text alert system.  If you are interested in this program, please contact the elementary secretary.

TELEVISION STATIONS:     KSN, KWCH, KAKE
It is the responsibility of the parent to decide whether or not their child attends school during extremely bad weather.  A note or call from a parent to the school will always excuse a late arrival or absence.


PLAYGROUND RULES

1. Students may not return to the building without permission from playground supervisors.

2. Students should go down slides one at a time and facing forward.

3. There is to be no dragging of bodies or standing on the rails of the merry-go-round.  Push from the outside.  Stay out of the center of the merry-go-round.  

4. There can only be one child to each end of the teeter-totter.  There is to be no bouncing and no jumping off.  There is to be no walking or standing on teeter-totters.

5. Children are not to play with sticks, rocks, or big toys.  Roller blades and skateboards are not allowed on the school grounds during school hours.

6. Toy guns are not to be used on the playground.

7. Fighting shall not be permitted on the playground.

8. Touch football may be played, but not tackle.

9. Pocketknives are not to be brought to school.

10. Balls can be brought from home, but it is the responsibility of the children who bring them to keep track of them.

11. No snowballs will be thrown on school grounds.

12. No tag is allowed on the jungle gym.

13. The students must obey the playground supervisors.

CONFERENCES

Student/Parent Teacher conferences occur throughout the school year. Parents and students are provided with appointments to meet with each of their child’s teachers.  These conference times are very valuable to the overall education program.  Parents are welcome to call and set additional educational conferences as needed.

PROMOTIONS AND RETENTIONS

Promotions and retentions are based on evaluation of academics, physical, social and emotional growth.  The primary reasons for considering retention are:

1. indifference or lack of effort on the part of a capable student

2. physical or social immaturity

3. frequent or long absences

Retention is usually a more positive alternative in primary grades.  Parents will be involved in any retention discussions.  Parents can assume their child will be promoted unless an alternative has been discussed during the school year.

SUPPORT FOR STUDENTS EXPERIENCING ACADEMIC AND/OR BEHAVIORAL NEEDS

Educators, parents and community leaders have concerns about all students experiencing academic and behavioral needs – students with and without exceptionalities.  Although classroom teachers can meet the needs of many students, there are situations where teachers need assistance.  The goal of Intervention Teams is to provide a problem-solving process to help support students with academic and behavioral needs and to expand the use of various resources and expertise in the schools and communities to address student needs.  The Intervention Team process is possible through the collaborative efforts of students, parents, school administrators, teachers, counselors, school psychologists, nurses, interrelated teachers, gifted facilitators and special support staff such as Title I, Migrant, and ESL teachers.  Personnel from agencies outside the school who work with students may also be involved.

A problem solving approach is used to support students who are encountering academic or behavioral difficulties or who have a need for additional academic challenge in school.  A first step in the problem-solving process is what teachers typically do on a routine basis as a part of teaching.  The process begins when a teacher, parent or student notices an academic or behavioral concern.  After identifying the problem, parents are contacted, modifications in the student’s programs are made and the progress is monitored.

If a student’s performance does not change in the desired direction with the modifications previously identified, the teacher collaborates with the Intervention Team.  The team is made up of educational personnel representing a cross section of experiences and expertise.  General and special educators as well as parents are involved in this process.  The team identifies the presenting concern, and an intervention plan is developed and implemented.  The team determines in advance how long the intervention will last and how it will be monitored.  An objective, database criterion for the success of the intervention plan is decided on.  After the implementation period, the team meets to review the student’s progress under the plan.  If student progress is adequate, the plan is continued and passed on to the student’s succeeding teacher.  

If student progress is not adequate, the team revises the intervention plan by selecting other inventions or combinations of interventions.  This revised plan is them implemented and progress monitored.  The problem solving process is cyclical; a concern is noted, the problem is defined, interventions are selected and implemented, and progress is monitored and evaluated.  If concerns persist, the process continues.  The ultimate goal is always to help students experience success in school.

If the interventions and strategies, including instructional or environmental modifications, are inadequate to address the child’s areas of concern; the interventions require an intense and sustained amount of resources; and/or the data indicates the student may be a student with an exceptionally, the team recommends a formal comprehensive evaluation for special education.   

The school psychologist reviews the evaluation process and Parent’s Rights in Special Education with the parent(s).  If parent(s) give consent, a comprehensive evaluation for special education is conducted.  Assessment may include a review of cumulative folders; review of previous grades and scores on group achievement tests and state assessments; parent, teacher, and student interviews; classroom observations; rating scales and checklists, and more direct individualized testing in the area of concern.  The focus is on what the student can currently do, what the next steps should be and what accommodations are needed to help meet the student’s needs in school.  The school psychologist, interrelated teacher or gifted facilitator, and other related service staff work together with general education teachers and families to gain information about the student’s strengths, interests, and needs.  Assessment results are shared with the team, and the team determines whether the student qualifies and has a need for special education services based on the date presented and team discussions.  If the student qualifies, an individualized plan is written to help support the student.
TELEPHONE CALLS

Teachers will not be called out of their classrooms during school hours for telephone calls unless there is an emergency.  Your cooperation will be appreciated in making your calls during the following hours:




Mr. Holmes (Principal)…………….
7:00a.m. – 4:30p.m.


 
Teachers…………….7:30a.m. – 8:00a.m. and 4:05p.m. – 4:15p.m.
The office telephone is a business telephone and is not be used by students expect in an emergency.  Students need to make arrangements for “after school” BEFORE they come to school.  Messages may be given to the secretary for delivery to teachers or students.  STUDENT WILL NOT BE CALLED OUT OF CLASS.  The students can call home / work if he/she needs to stay after school, at the teacher’s request.

SCHOOL VISITS

Parents are always welcome to visit school.  Please do arrange your visits in advance with the teachers.  “Check in” at the office when you arrive.

During visits, a parent should not expect a teacher to leave class to discuss personal problems concerning your child.  However, if you would like to arrange a conference, other than the regularly scheduled ones, an appointment will be set up.

Schoolwork is like a job is to an adult.  Therefore, student’s relatives or friends of students are not to attend school with them.
NON-DISCRIMINATORY POLICY
Title IX: Greeley County Schools does not discriminate on the basis of race, color, national origin, sex, age, or handicap in admission or access to, or treatment or employment in its programs and activities. If you have questions regarding the above, please contact the Superintendent of Schools, 400 W. Lawrence, Tribune, KS. Phone 620-376-4211. The Superintendent is the Title IX Director. 
Parents of Elementary Students: Handbook Acknowledgement Form 
I have read, or have had explained to me, the Greeley County Schools Elementary School Student Handbook which details the expectations regarding student behavior. These policies adopted by USD 200 - Greeley County Schools, are meant to foster a climate of mutual respect for the rights of others in a positive learning environment. As the parent/guardian of a student, I understand the importance of the parents/guardians and the school working together so that my student may have the opportunity to have the best quality education possible. 

Parent/Guardian Name: ______________________________________________ (Please Print) 
Signature: ______________________________________ Date: ___________ 
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