iy Learnung that works for Alabama

CHECK REQUEST FORM | CTE

If you have purchased items and are requesting reimbursement, please fill out a check request
form and attach receipts. Send to office for approval. Only for club funds.

REQUESTER FILL IN BELOW

Date of Request

Person Requesting

Make Check Payable to

Amount of Check $

Club/Account Name

Purpose

Signature of Requester

NOTE: If item has already been purchased, please attach receipt(s) to this form.
Otherwise, provide receipt(s) as soon as possible after purchase.

Secretary/Bookkeeper Use Only

Date Issued Check Number

Comments

Signature
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