Foreword

Welcome to our school!  At Joe M. Gillmore Elementary School, our primary goal is the provision of a quality educational experience for your child.  In order to achieve our goal, we created this handbook.  This provides a way for us to make you aware of the rules of our school, an explanation of the services we provide, and our expectations of you as a parent. By working together, we can make your child’s educational experience at Gillmore a positive and rewarding one.

We look forward to working with you to meet the educational needs of your child.  If we can be of service to you, please do not hesitate to call.  

Mission Statement

Joe M. Gillmore Elementary School is committed to providing every student an effective, challenging, and engaging education. Our safe safe learning environment is centered around students, guided by teachers, and supported by parents/guardians and the community to ensure that all students are on track for either college or career readiness.
Statement of Beliefs

· We believe a nurturing environment which promotes learning as a lifelong process is a must.

· We believe reading is a gateway skill to all learning.
· We believe the success of the school is a shared responsibility among parents, teachers, and the community.

· We believe that all students deserve to be challenged to their highest potential to be educated, confident, self-directed, positive members of an ever-changing global society.

· We believe that parents and guardians have the responsibility to support the learning process.

· We believe that education must provide opportunities for students to learn, to communicate effectively, to solve problems competently, to think carefully and creatively, and to act responsibly.  
· We believe that all students are unique and can be successful learners.

The School

Joe M. Gillmore Elementary School is located in Jackson, Alabama.  The original school was erected in 1962 and named for outstanding educator and prominent citizen, Joe M. Gillmore.  The 2015-2016 school year was our first year in the brand new school.  The school serves students from within the Jackson city limits and several outlying rural communities as well.

Gillmore’s enrollment is now approximately 400 students.  Currently, Gillmore is a K-2 school.  Gillmore School had traditionally served grades K-4 and seen enrollments in excess of 1,000 students.  Jackson Intermediate School, completed in 2000, now serves students in third through fifth grades. 

Gillmore Elementary School has a long-standing positive reputation in the community and strives to meet the highest academic standards. The Southern Association of Colleges and Schools has accredited Gillmore for over fifty years.  
Accelerated Reader

Accelerated Reader is an online reading program that promotes the careful reading of books.  Before beginning the program, students take a S.T.A.R. reading test to determine their appropriate reading level.  Accelerated Reader books in the library are color coded so that students can identify the Accelerated Reader books on their level. Students read the book and take a computerized test about the book.  Books have a point value and students earn those points when they pass the tests.   Students have an individualized reading goal and they receive rewards when they meet their goal.  If you have questions about AR, please contact Mrs. Wright, our media specialist.  
PLEASE READ CAREFULLY!  

Our guidelines have changed beginning with the 2018-2019 school year.
Students in first and second grades are given an Accelerated Reader goal each nine weeks beginning with the first nine weeks.  (Students in kindergarten begin receiving goals after Christmas.)  Students who meet AR goals each nine weeks, based on the criteria listed below, will receive a reward.  When students meet the goal criteria EACH nine weeks, they are eligible to march in the Accelerated Reader Parade at the end of the year.

Accelerated Reader Goal Criteria
1.  Students must meet their point’s goal.

2.  Students must have a test average of 85.

3. AR tests must be taken on the student’s appropriate reading level.  (This can be done by taking tests on books which have colored dots which correspond to the colored dots on the student’s AR card.  This card is housed in the library.) 
*This aligns our expectations with Renaissance Learning’s recommendations.  
Attendance

Every child between the ages of six and seventeen shall be required to enroll and attend school for the entire instructional day.  Students should not be counted present if they are checked out of school before 11:30 a.m. or arrive after 11:30 p.m.

The following is the truancy definition adopted by the Alabama State Department of Education.

A parent, guardian, or other persons having charge of any child officially enrolled in Alabama public schools shall explain in writing the cause of any and every absence of the child no later than three (3) school days following the return to school. A failure to furnish such explanation shall be evidence of the child being truant each day he/she is absent.  The child shall be deemed truant for any absence determined by the principal to be unexcused based upon the State Department of Education’s current School Attendance Manual.  Seven unexcused absences within a school year constitute a student being truant for the purpose of filing a petition with the Court.
1. First Truancy/ Unexcused Absence (Warning)

a. Parent/guardian shall be notified by the school principal or his/her designee that the student was truant and the date of the truancy.

b. Parent/guardian shall be provided with a copy of Alabama’s compulsory school attendance laws and advised of the penalties that can be applied and the procedures that shall be followed in the event that other unexcused absences occur.

2. No Earlier Than the Fifth Unexcused Absence (Conference)

a. The parent, guardian, or person having control of the child shall (1) attend a conference with the attendance officer and principal or his/her designee and/or (2) participate in the early warning program provided by the juvenile court.

b. Attendance at one of these conferences shall be mandatory except where prior arrangements have been made or an emergency exists.

c. Failure to appear at the school conference and/or to appear at the early warning program shall result in the filing of a complaint/petition against the parent under Code of Alabama (1975), 16-28-12(c) (failure to cooperate), or a truancy against the child, whichever is appropriate.
3. No Earlier Than the Seventh Unexcused Absence, But Within Ten (10) School Days (Court)

     File complaint/petition against the child and/or parent/guardian, if 

     Appropriate

4. Child Under Probation

a. The school attendance officer should be notified by the juvenile probation officer of all children in the school system under probation supervision by the juvenile court as consistent with state statute,  Code of Alabama (1975) 12-15-100 and 105.

b. Where a child under probation is truant, the school attendance officer must immediately notify the juvenile probation officer.

EXCUSED ABSENCES

The following reasons shall be accepted when deeming an absence excused.

1. Pupil too ill to attend school

2. Inclement weather which would be dangerous to the life and health of the child if he attended school

3. Legal quarantine

4. Death in the immediate family

5. Emergency conditions as determined by the Principal

6. Absences from school with the permission of the Principal and the consent of parents

MAKE-UP WORK

Students absent for any excused reason shall be allowed to make up work missed.  The responsibility for make-up work rests with the parent and the student.  Make-up work shall be arranged within five days of a student’s return to school.

EXCESSIVE EXCUSED ABSENCES

1. A kindergarten student who accumulates more than ten absences in one semester may be withdrawn from the roll for the remainder of the school year.

2. A student in grades 1-8 who accumulates more than twenty absences in a school year may be denied promotion.

ANY EXCEPTION TO THIS POLICY MUST HAVE OFFICIAL VERIFICATION (DOCTOR’S STATEMENT, ETC.) AND IS SUBJECT TO THE APPROVAL OF THE PRINCIPAL.

UNEXCUSED ABSENCES

The student whose absence is unexcused is not entitled to make-up instructional work or test(s). 
ABSENCES TO ACCOMPANY PARENT ON A TRIP

A student’s absence from school to accompany his/her parents on a trip is not an excused absence, except in cases of extreme emergency as determined in advance by the Principal.

ABSENCE DUE TO MEDICAL OR DENTAL APPOINTMENTS

Every effort should be made to schedule medical or dental appointments outside of school hours.  If an exception is necessary, the student must report back to school with a written excuse indicating the time spent under the doctor’s care.

PARENTAL EXCUSES

State law requires parents or guardians of students to explain the cause of any absence of any student under their control or supervision.  Every student returning to school after being absent must present to his/her teacher a written excuse signed by the parent or guardian.  In accord with State Law and Board Policy, the Principal shall make the determination of whether an absence is excused or unexcused.
A written note from parents or guardians will excuse absences for up to but not exceeding ten (10) days per school year.  After ten (10) parent excused absences have been accrued, a doctor’s excuse will be required for additional absences to be excused. Failure to provide such explanation by the parent or guardian will cause the absence to be unexcused, and will result in the child being truant.

TARDINESS

Students are required to report to their individual schools no later than the beginning of the school day (7:50 a.m.) and to be on time for all classes during the day.  Students who receive 3 tardies in class or to school will be referred for appropriate disciplinary action.  Disciplinary action will include the following:

· Student Conference
· Parent Conference

· Assignment to in-school suspension

Ten or more unexcused tardies to school will result in a referral to the district’s attendance committee

EARLY DISMISSALS

The following procedures should be followed regarding early dismissals.

1. Students who leave school for any reason must check out through the office.  Students are not allowed to check out through the office after 2:00.
2. Parents must complete a form at the beginning of the year designating all the individuals who have permission to check out their child from school.  If a person comes to check out a child, office staff will refer to the approved list and possibly ask for picture identification if there is any question as to the person’s identity.
3. Only students with excused early dismissals will be allowed to make-up work.

Bus Rules and Regulations

Riding the school bus is a privilege and carries with it certain responsibilities that must be accepted by its riders if a safe and convenient service is to be provided.  Your awareness of these responsibilities and willful cooperation will be instrumental in a successful student transportation program.

Please remember the following:

1. Before a student will be allowed to make a transportation change, a written note must be provided by the parent/guardian.  If no note is provided, the student will go home in his/her regular manner.  Transportation changes will not be made over the phone.
2. The student should be aware that riding the school bus is a privilege and not a right.

3. The student should be aware that they must be at the appointed bus stop before the bus arrives.  Students should wait on the bus.  The bus should not wait on the children.

4. The student should be aware that there is a direct relationship between bus accidents and student misbehavior.

5. The student should be aware that misbehavior on the bus could result in temporary or permanent dismissal from the bus.

6. The bus driver is the only person authorized to open and close the school bus door.  There are no exceptions to this rule.

7. The bus driver has the authority to assign seats.

8. The emergency door is for emergencies only.

Riding a Bus is a privilege that may be revoked. The Principal, His/her designee, or the Transportation Director are the only persons who can put a student off the bus. Drivers may turn students in and request they be removed from the bus, but only the administration can put students off. The school bus is an extension of the classroom and the driver is the Adult-in-Charge! Failure to follow the driver, or school bus rules and regulations will result in the student being warned the first time and turned in for disciplinary action afterwards.  If a student is turned in to the administration, he/she will not be allowed to ride the bus home on the afternoon route. It is the parent’s responsibility to pick the student up and arrange private transportation to and from school.
School Bus Rules, Regulations and Violation Consequences

· Loud or Distracting Noises/ Excessive Talking/Administrative Discretion
3 days off the bus

· Disrespectful/Discourteous/Lack of respect to others/Administrative Discretion
    
3 days/5 days/ 15 days off the bus

· Disrespectful/Discourteous/Lack of respect to the Bus Driver/Administrative Discretion
3 days/5 days/ 15 days off the bus/with in-school discipline

· Inappropriate language

3 days/ 5 days/ 15 days off the bus

· Violation of Dress Code

3 days/5 days/ 15 days off the bus

· Uncooperative

5 days off the bus

· Tardy to Bus

Warning/ Off the Bus

· Slapping/ Hitting/ Fighting/Bullying/Threats

3 days/ 5 days/ 15 days/ rest of the year off the bus/Administrative Discretion with in-school discipline

· Eating/Drinking on bus

3 days off the bus

· Throwing objects in/out bus 

5 days off bus with in-school discipline

· Hanging out window

5 days/ 10 days/15 days off the bus with in-school discipline

· Out of Assigned Seat

5 days off bus with in-school discipline

· Damaging or Tampering with bus equipment/seats/windows

Suspension from bus until $75.00 fine and damage restitution has been satisfied/ Remainder of the year off the bus.

When a student has been removed from the bus, they are suspended from riding ALL Clarke County buses.   The Transportation Director will notify all bus drivers. No driver should allow a suspended student to ride on a Clarke County School Bus until suspension has been served.

The Charles (Chuck) Poland, Jr. Alabama Act 2013-347 makes it a Class “A” misdemeanor to trespass on a school bus. Such offences include a punishment of up to a year in jail.  

A person commits the crime of trespass on a school bus in the first degree if they are found guilty of any of the following:

• Intentionally demolishing, destroying, defacing, injuring, burning, or damaging any public school bus.

• Entering a public school bus while the door is open to load or unload students without lawful purpose while at a railroad grade crossing or after being forbidden from doing so by the bus driver in charge of the bus or an authorized school official.

• As an occupant of a public school bus, refusing to leave the bus after the bus driver in charge of the bus or authorized school official demands that they do so.

• Intentionally stopping, impeding, delaying, or detaining any school bus from being operated for public school purposes with the intent to commit a crime.

Increased Safety Procedures

All doors will be locked with the exception of the main door.  In order to gain access to the school, a visitor must first report to the office.  If you have an appointment with the teacher, we will buzz you through. Our goal is two-fold.  We want to minimize instructional disruptions and of course to increase safety.

Car Riders

Morning Car Riders

All car riders will unload in the front of the building in the morning.

Afternoon Car Riders

We will load kindergarten car riders in the parking lot in the front of the school.  Kindergarten car riders will dismiss at 2:20.  
First and second grade car riders will dismiss at 2:30 in the side parking lot.
Child Nutrition Program

Students at Gillmore Elementary School are served a balanced breakfast and lunch.  Just like last year, lunch and breakfast will be available to ALL students at no cost regardless of their socioeconomic status.  ALL students will be responsible for paying for extra food items, Gatorade, etc.  
Breakfast will be served in the classroom each morning.

Discipline

Proper discipline must be taught in the home and reinforced at school.  Acceptable behavior and good manners are imperative if learning is to take place and our school is to operate in a safe and orderly manner.  In an effort to help parents understand the discipline procedures at this school, the following explanation is given.

1. Teachers will establish classroom rules that are to be respected by each student.  When rules are not followed, there will be consequences.  Rules and consequences will be posted in the classroom.  Students will be rewarded for good behavior at the discretion of the teacher.

2. When classroom rules are repeatedly broken, parents will be notified in writing.  Parents should sign the notification and return it to school so that the teacher will know the form was received.

3. When a student’s behavior becomes unmanageable and the misbehavior interferes with the learning of other students, the parent will be called to come to school immediately. 

4. When a student is brought to the office for disciplinary reasons, parents will be notified.  

5. Students whose behavior continues to be a concern will be brought before the Response to Instruction Team.
6. In-school suspension or at-home suspension may become necessary.

School-Wide Rules
1. Follow directions

2. Keep your hands and feet to yourself.

3. No fighting, name calling, or teasing.

4. Walk quietly at all times.

5. Respect the property of others.

Rewards

· Good Behavior Tokens
· Stickers
· Pencils
· Coupons
· Free Time
· Other incentives deemed appropriate by faculty and staff
Consequences

· Disciplinary action 

· Parents notified
· Office visit

·  In-school suspension
· Out-of-school suspension

The following is a statement taken directly from the Clarke County Board of Education Policy Manual concerning parent’s responsibility for their child’s conduct at school.

Parental Expectations

The board hereby advises parents/guardians of their responsibility for the conduct of their child(ren) based on Legislative Act No. 93-672 which amends Section 16-28-12 of The Code of Alabama.  The Act has important implications for parents and students of the School System.  Applicable sections of The Code of Alabama now read as follows:

Section I—Title 16, Code of Alabama, 1975, is amended to read as follows:

“(A) Each parent, guardian, or other person having control or custody of any child required to attend school or receive regular instruction by a private tutor who fails to have the child enrolled in school or who fails to send the child to school, to have him or her instructed by a private tutor during the time the child is required to attend a public school, private school, denominational school, or parochial school or be instructed by the school or tutor, or fails to compel the child to properly conduct himself or herself as a pupil in accordance with a written policy on school behavior adopted by the local board of education and documented by the appropriate school official which conduct may result in the suspension of the pupil, shall be guilty of a misdemeanor and, upon conviction, shall be fined no more than one hundred dollars ($100) and may also be sentenced to hard labor for the county for not more than 90 days.  The absence of a child without the consent of the principal teacher of the school he or she attends or should attend, or of the tutor, who instructs or should instruct the child, shall be prima facie evidence of the violation of this section.

(B) Any parent, guardian, or other person having control or custody of any child enrolled in public school who fails to require the child to regularly attend the school or tutor, or fails to compel the child to properly conduct himself or herself as a pupil in accordance with a written policy on school behavior adopted by the local board of education and documented by the appropriate school official which conduct may result in the suspension of the pupil, shall be reported to the principal to the superintendent of education of the  school system in which the suspected violation has occurred.  The superintendent of education or his or her designee shall report such suspected violations to the district attorney within 10 days.  Any principal or superintendent of education or his or designee intentionally failing to report such a suspected violation shall be guilty of a Class C misdemeanor.  The district attorney shall vigorously enforce this section to ensure proper conduct and required attendance by any child enrolled in the public schools.”

In an effort to implement and communicate the basic principles of the Act, the Board endorses the following operational procedures:

1. Parents/guardians and students shall be informed of the intent of Act 93-672 and Title 16-28-12 of The Code of Alabama through the printing of the basic principles in student handbooks and/ or in school newsletters.  Such information should be communicated at the beginning of each school year. 

The basic principles are as follows:

a. Parents/guardians must enroll their child(ren), i.e. all children between the ages of 6 and 17 shall be required to attend school.

b. Parents/guardians are responsible for the regular attendance of their children.

c. Parents/guardians are to compel their children to properly conduct himself/herself in accordance with the policies of the Board related to student behavior.

d. Parents/guardians should be informed that inappropriate conduct or behavior on the part of their child(ren) may result in suspension from school and such suspensions will be reported to the Superintendent and District Attorney by school administrators.

e. Parent/guardians will be subject to prosecution by the District Attorney on the third suspension of their child pursuant to Section 16-28-12 of The Code of Alabama. 

f. Parents/guardians may be referred to the District Attorney’s Office on the first or second suspension if, in the opinion of the principal, the offense committed by their child warrants such action.

2. School principals and/or the Superintendent are responsible for reporting violations of this Act to the District Attorney’s Office.  School principals and/or the Superintendent are hereby informed that if the intentional failing to report a suspected violation of this Act could result in being declared guilty of a Class C misdemeanor.  Such reports shall be made on the School System’s Notification of Suspension Form filed JCDA-R.

In- School Suspension

When a student’s behavior becomes so disruptive that he/she interferes with the learning of others, it may become necessary to place the child in isolation.  When a student is placed in in-school suspension, the following guidelines will apply:

1. An attempt will be made to reach the parent.

2. The suspension may be immediate or may not begin until the morning following the offense.

3. The suspension may last from one to three days as determined by the principal.

4. Students may complete regular or extra assignments as required by the teacher or principal.  If a student’s misbehavior warrants, he or she may be involved in activities designed to foster good citizenship during his/her time in in-school suspension.

5. If a student is absent on the day of the suspension, he/she will be required to make up any time missed.

County Policies and Statements

The following information is taken from the Clarke County Policy Manual and is provided for your information.  Some statements may obviously not apply to elementary students, but are included to give parents first hand information on the county’s position on such manners.

Student Discipline

Each classroom teacher will deal with general classroom discipline by taking in-class action, by telephoning the parent(s) or guardian(s) when feasible, and/ or scheduling conferences with parent(s) or guardian(s) and other school staff.  Only when the action taken by the teacher is ineffective, or the violation is severe, should the student be referred to the principal or his/her designee.  In no case shall a student have his/her grade lowered or be assigned “line writing” as a method of discipline/ punishment.

Student Conduct

All students of the School System are charged with the responsibility to conduct themselves in a manner appropriate to good citizenship everywhere.  Student conduct shall be founded on the basic concept of respect and consideration for the rights of others.

Student conduct shall reflect respect and consideration for the personal and property rights and privileges of others.  Student conduct shall also reflect respect for the school equipment and facilities.  The responsibility of the professional staff shall be to see that the code of conduct of the school is implemented in a consistent manner, which projects to the student a feeling of fairness, honesty, and genuine concern for the individual.

All students of the School System shall have the policies of the Board and administrative rules and regulations to which they are subject made available to them in written form at the opening of each school year.  These policies, rules and regulations, shall be developed cooperatively by the Board and school personnel who shall consider any suggestions made by the students.  The Board must adopt said policies.  The Superintendent must approve all rules and regulations.

Student Disruption

A student shall not use violence, force, noise, coercion, threat, intimidation, fear, passive resistance, or any other calculated conduct to intentionally cause the substantial and material disruption or obstruction of the lawful mission, process, or function of school.

Neither shall he/she engage in such conduct for the purpose of causing the substantial and material disruption or obstruction of any lawful mission, process, or function of the school if such disruption or obstruction is reasonable certain to result.

Neither shall he/she urge other students to engage in such conduct for the purpose of causing the substantial and material disruption or obstruction of any lawful mission, process, or function of the school if a substantial and material disruption or obstruction is reasonably certain to result from his/her urging.

While this list is not intended to be inclusive, the following acts – when done for the purpose of causing a substantial and material disruption or obstruction of any lawful mission, process, or function of the school- illustrate the kinds encompassed here:  (1) occupying any school building, school grounds, or part thereof with intent to deprive others of its use; (2)  blocking the entrance or exit to any school building or corridor or room therein with intent to deprive others of lawful access to or from, or use of, the building or corridor or room; (3) setting fire to, or damaging any school building or property; (4) firing, displaying, or threatening use of firearms, explosives, or other weapons on the school premises for any unlawful purpose; (5) prevention of, or attempting to prevent by physical act the convening or continued functioning of any school, class, or activity or of any lawful meeting or assembly on the school campus; (6) preventing students from attending class or attending a class or school activity; (7) except under the direct instruction of the principal, blocking normal pedestrian or vehicular traffic on a school campus; and (8) continuously and intentionally making noise or acting in any manner so as to interfere with the teacher’s ability to conduct his/her class.

Student Code of Conduct

Violations of the code of conduct are grouped into the three classifications of minor, intermediate, and major offenses.  Each classification is followed by a disciplinary procedure to be implemented by the principal or designees.

Procedures for the Administration of Formal Disciplinary Action-

In the following classes of violations and disciplinary procedures, it is understood that the principal or designee shall hear the student’s explanation and consult further with school personnel, if necessary, before determining the classification of the violation.

Each classroom teacher will deal with general classroom disruption by taking in-class disciplinary action by making a personal call to the parent(s) or guardian(s) when feasible and/or scheduling conferences with the parent(s) or guardian(s) and other school staff.  Only when the action taken by the teacher is ineffective or the disruption is severe, should the student be refereed to the principal or designee.  Failure to bring notebook, pencil, books, or required materials and equipment to class; refusal to do homework; or refusal to work in class are not cause for disciplinary referrals.  Parents or guardians of students who consistently exhibit poor work habits should be notified by school personnel.

Minor Offenses- Class I

1.01 Excessive distraction of other students

Any conduct or behavior which is disruptive to the orderly educational process in the classroom or any similar grouping for instruction.  Examples:  talking excessively, interrupting class functions, provoking other students. 

1.02 Illegal organizations

Any participation in fraternities, sororities, and secret societies.

1.03 Threat harassment, or intimidation of a student

The intentional, unlawful threat by word or act to do violence to another student, coupled with an apparent ability to do so, and doing some act which creates a well founded fear in the person that such harm is likely.

1.04 Gambling

Any participation in games of chance for money and/or other things of value.

1.05 Tardiness

Reporting late to school or class.

1.06 Use of profane or obscene language

1.07 Non-conformity to dress code

1.08 Minor disruption on a school bus

1.09 Inappropriate public display of affection

Is interpreted as any physical contact such as hand holding, arms around waists, etc.

1.010 Unauthorized absence from school

1.011 Intentionally providing false information to a Board employee

Including but not limited to, forgery of parent’s name; intentionally providing false information to parents, such as changing grades.

1.012 Repeated refusal to complete class assignments and failure to bring required instructional materials to class.

1.013 Vehicular violations

1.014 Any other violation the principal may deem reasonable to fall within this category.

Administrative Responses –Class I

Administrative responses for Class I violations include but are not limited to the following:

· Student conference

· Parent contact or conference

· After-school detention

· Suspension from school/bus

· Out of school suspension not to exceed three (3) days (Not to exceed a cumulative total of 10 days per semester for nonspecial education students and 10 days per academic year for special education students)

· Corporal punishment

· Assignment to in-school suspension 

Intermediate Offenses- Class II

2.1 Defiance of Board employee’s authority

Any verbal or nonverbal refusal to comply with lawful and reasonable direction or order of a Board employee.

2.2 Possession, control, or use of tobacco products

The use of any tobacco products while under school jurisdiction.

2.3 Battery upon students

The actual and intentional pushing or striking another student against the will of the other or the intentional causing of bodily harm to the individual.

2.4 Fighting
Any physical conflict between two or more individuals

2.5 Vandalism

Intentional and deliberate action resulting in injury or damage of less than $200 to public property or the real or personal property of another.

2.6 Stealing-Larceny-Petty Theft

The intentional, unlawful taking and/or carrying away of public, real or personal property valued at less than $100.00 belonging to or in the lawful possession or custody of another.

2.7 Possession of stolen property with the knowledge that it is stolen

2.09 Threats- Extortion

The verbal or by a written or printed communication, malicious threatening of injury to the person, property or reputation of another, with the intent to extort money or any pecuniary advantage whatsoever, or with the intent to compel the person so threatened or any other person to do any act or refrain from doing any act against his/her will.  NOTE:  Completion of the threats against the victim, constitutes a class III offense.

2.10 Trespassing

The willful entering or remaining in any structure, conveyance, or property without being authorized, licensed, or invited; or having been authorized, licensed, or invited, is warned by an authorized person to depart and refuses to do so.

2.11 Possession of fireworks or firecrackers

2.12 Offensive touching of another person

2.13 Written or verbal propositions to promote sexual acts

2.14 Use of obscene manifestations (verbal, written, physical) toward 


another person  

2.15 Directing obscene or profane language to a Board employee or visitor


Verbal assault upon a Board employee or visitor

2.16 Leaving premises without permission

2.17 Cheating – serious or repeated violations

2.18 Any other offense which the principal may reasonably deem to fall 


within this category 

Administrative Responses – Class II

Administrative responses for Class II violations include but are not limited to the following:

· Parent contacts/conferences

· Corporal punishment

· Out- of- school suspension

· Assignment to in-school suspension

Major Offenses – Class III

3.01 Drugs and alcohol. Unauthorized possession, transfer, use, being under the

influence of, or sale of drugs, drug paraphernalia, or alcoholic beverages. In accordance

with Legislative Act 94-783, a person/student who unlawfully sells, furnishes, or gives acontrolled substance to a minor may be liable for injury or damage or both.
3.02 Arson

The willful and malicious burning of any part of a building or its contents.

3.03 Battery upon Board Employee

The threatening by word or act or the unlawful and intentional touching or striking of a Board employee against his or her will, the intentional causing of bodily harm to a School Board Employee

3.04 Robbery

The taking of money or other property from the person which may be subject of larceny from the person or custody of another by force, violence, assault or putting in fear of same.

3.05 Stealing – Larceny – Grand Theft

The intentional unlawful taking and/or carrying away of property valued at $100.00 or more belonging to or in the lawful possession or custody of another.

3.06 Burglary of School Property

The breaking into, entering, or remaining in a structure or conveyance with the intent to commit an offense therein during the hours the premises are closed to the public.

3.07 Criminal mischief

Willful and malicious injury or damages at or in excess of $200.00 to public property, or real property belonging to another.

3.08 Possession of firearms

Any firearm (including a starter gun) which will, or is designed to or may readily be converted to expel a projectile by the action of explosive; the frame or receiver of any such weapon; any firearm muffler or firearm silencer; any destructive device.

3.09 Discharging of any pistol, rifle, shotgun, airgun, pellet gun, or BB gun, 


or any other device on school property

3.10 Possession of weapons

Any knife, metallic knuckles, tear gas gun, chemical weapon or device or any other weapon, instrument, or other object capable of causing bodily harm, or with the intent to be armed.

3.11 Bomb threats

Any such communication(s) directed to a School Board employee which has the effect of interrupting the educational environment.

3.12 Explosives

Preparing, possessing, or igniting on School Board property explosives likely to cause serious bodily injury or property damage.

3.13 Sexual Acts


Acts of sexual nature including, but not limited to, battery, intercourse, 



attempted rape, or rape.

3.14 Aggravated battery

Intentionally causing great bodily harm, disability, or permanent disfigurement; use of a deadly weapon.

3.15 Inciting or participating in major student disorder

Leading encouraging, or assisting in major disruptions which result in destruction  or damage of private or public property; personal injury to participants or others.

3.16 Unjustified activation of a fire alarm system

3.17 Igniting fireworks and/or firecrackers

3.17 Any other offense which the principal may deem reasonable to fall 


within this category

Administrative Responses – Class III

Administrative responses for Class III violations include but are not limited to the following:

· Out-of-school suspension

· Expulsion

· Legal Action

Corporal Punishment
In order to establish and maintain an educational climate conducive to learning, the Board permits reasonable corporal punishment of students in the schools of the school system.  If such punishment is required, it shall be administered with care, tact, and caution by the principal or other designated personnel.

The Board and administration shall support teachers in their efforts to teach good citizenship by requiring proper conduct.  While teachers shall be reasonable in student-related demands, they need not tolerate disrespectful, boisterous, rough, and violent outbursts of language and temper on the part of students.

In all cases, corporal punishment shall be administered in accordance with the following guidelines:

1. In cases where a student maintains innocence of the offense, a brief but adequate statement of the reasons and supporting evidence shall be given orally to the student with an opportunity for the student to explain his/her side of the situation.  Based upon all the facts, if the situation warrants it, corporal punishment may then be administered without delay. 

2. The use of corporal punishment should follow specific failures of other corrective measures to improve student behavior.  Teachers should be prepared to provide information concerning alternate corrective measures used.

3. A principal/assistant principal may punish corporally in the presence of a witness.  A teacher may punish corporally only in the presence of the principal or assistant principal.

4. The instrument used in corporal punishment should be wisely selected.

5. Corporal punishment should not include more than three (3) licks administered to the buttocks.  Other forms of corporal punishment are not permitted in the schools of the School System.

6. Utmost care, tact, and judgment shall be exercised, and all cases of corporal punishment shall be documented by both the person administering the punishment and the witness and delivered to the principal.  Such documentation shall be submitted by the end of the day the incident occurred.

7. School principals or teachers who have administered corporal punishment shall provide the student’s parents or guardians, upon request, a written explanation of the reason(s) and the name of the witness upon request.

8. Corporal punishment shall be administered in the office of the principal or in such place or places as may be designated by the principal.

9. Corporal punishment shall not be administered in the visual presence of other students.

10. Those administering corporal punishment shall consider the age, size, sex, and overall physical condition of the student.

11. Corporal punishment shall not be administered in anger or with malice.

12. The principal shall deal with special parental problems concerning corporal punishment.

The local principal and professional staff shall utilize all practical ways and means of helping students with problems and of inducing them to accept and act upon conduct standards approved for the school before resorting to corporal punishment.

Dress Code/ Uniform Policy

Students are required by Clarke County Board of Education Policy to wear uniforms.

The uniform policy is as follows:

· Khaki pants or shorts- Cargo pants, capri pants, or cut off shorts are not acceptable.

· Khaki jumpers

· Brown belts- A belt should be worn if the clothing has belt loops.

· Khaki skirts or skorts

· Red or navy polo shirts with a collar and three or four buttons

· Any color tennis shoes (No wheels or lights)
· White tights

· Khaki or white socks

· Sweatshirts- red or navy (Must wear same color of polo underneath)

· Navy sweater and regulation windbreaker

Please note that overalls are not acceptable within the uniform dress code.  Clog type sandals with large heels are not acceptable shoes.  Shoes with open toes or heels are not acceptable.  

Field Trips

Occasionally classes will travel by either school bus or charter bus on field trips.  Written permission is required for students to leave our campus on a trip.  Most field trips cost money.  Please understand that money paid for field trips in nonrefundable without a doctor’s excuse.

Gifted Education Program

290-8-9-.12 Gifted. (1) Definition. Intellectually gifted children and youth are those who perform or who have demonstrated the potential to perform at high levels in academic or creative fields when compared with others of their age, experience, or environment. These children and youth require services not ordinarily provided by the regular school program. Children and youth possessing these abilities can be found in all populations, across all economic strata, and in all areas of human endeavor. --- Alabama Administrative Code 

Teachers, counselors, administrators, parents or guardians, peers, the student, or any other individuals with knowledge of the student’s abilities may refer a student. All second grade students will be observed as potential gifted referrals. A checklist of gifted Traits, Attributes, and Behaviors, provided by the Alabama State Department of Education, is completed by second grade classroom teachers. The gifted specialist works with students to generate work samples created by the second grade students. This information is then used to determine which second grade students will be referred for the gifted program. 

For each student referred, information is gathered in the areas of Aptitude, Characteristics, and Performance. This information is entered on a matrix where points are assigned according to established criteria. The total number of points earned by a student determines the student’s eligibility for gifted services. 

Discrimination on the basis of sex, race, age, religious belief, disability, national origin, or ethnic group shall be prohibited in all educational programs and activities of the Clarke County Schools. 
The Clarke County School System shall prohibit discrimination against any student on the above basis with respect to his/her participation in the gifted program.

If you have any questions or would like to make a referral, you may contact your child’s teacher. You may also contact the Gifted Education Specialist, Mrs. Keller Monet L. Davis, by calling your child’s school, or the Special Education Coordinator, Mrs. Angie Jordan, at (251) 250-2155. 

Gifts/Floral Arrangements

In order to maintain an instructional atmosphere conducive to learning, students are not allowed to receive gifts, balloons, or floral arrangements at school.  Your understanding and cooperation is appreciated.

Homework

Your child’s teacher will assign homework.  The type and amount of homework varies according to the expectations of the teacher and the grade level and ability of the child.  Homework is assigned to provide practice of previously taught skills and to keep parents informed about the skills being introduced in the classroom.

Parents can help in the successful completion of homework by establishing a homework routine.  There should be a designated time and location for the completion of homework.  Parents should check homework to make sure that it is accurate and returned to school on time.

Illness/ Medication

Gillmore Elementary School has a full-time nurse on staff.  The nurse provides first aid, immunization follow-up, control of communicable diseases, administration of medications and various health screenings.

The nurse will notify parents if their child is ill or injured.  If parents cannot be reached, the nurse may take a student to the doctor if the illness or injury warrants immediate attention.

Students sent home with any contagious medical condition should be free from fever, vomiting, diarrhea, etc. for 24 hours before returning to school.  

The nurse will be glad to administer medication to students according to the following guidelines:

1. Parents must give written permission on a designated form before the nurse can administer any medication to a student.  A note is no longer acceptable. (This includes over the counter medications as well as those prescribed by a physician.)

2. For medications administered on a daily basis, the parent AND the physician must provide written permission.

3. Medications should be brought to school by the parent in the original container. (If the medication is an over the counter product, it must be new and unopened.)
Library/ Media Center

The library operates with a flexible schedule that allows teachers and students unlimited access to library books and materials.  The Accelerated Reader Program is also coordinated through the library.  This program enables students to read books within their independent reading range and take computerized tests on the books.  

The library also sponsors several reading incentive contests throughout the year.
Parent Teacher Conferences

Open communication between parents and the school is vital if a student is to have a successful academic career.  Conferences with a teacher can be scheduled by calling the school office at 246-2525.  Conferences are encouraged and should be scheduled on a regular basis.
Parent Teacher Organization

The parent teacher organization of Gillmore Elementary School is a vital resource providing funding as well as manpower.  It needs and deserves support through membership and attendance at the meetings.  All parents are invited to participate in our school’s P.T.O Advisory Council.
The Gillmore Elementary School P. T. O. meets four times a year.  Meetings are scheduled for August or September, December, February and April.  Faculty/ Staff are required to attend each meeting.  

Parties

Classes are encouraged to have two large parties each year and celebrate other holidays or occasions with refreshments during ice cream time.

Physical Education

Every student receives physical education for 30 minutes daily.  Activities are planned based on the requirements of the Alabama Course of Study. A certified physical education teacher and two instructional assistants coordinate the physical education program at Gillmore Elementary School.

Students who have been ill may miss P.E. temporarily with written parental permission.  Students with some extraordinary medical considerations may be permanently exempt from P.E. by providing a doctor’s excuse to that effect.

Policy Changes

The policies of Gillmore Elementary School are subject to change according to revisions in policy adopted by the Clarke County Board of Education and Alabama State Law.
Promotion and Retention

The Clarke County Board of Education has developed specific guidelines for the promotion and retention of students.  Kindergarten students are not retained except in cases of gross immaturity or extreme academic deficiencies.  Students in first and second grades are expected to have at least a 70 yearly average in reading and math on grade level material.  Students must also have been in attendance at least 155 days.  The welfare of the student will be the prime consideration when promotion/ retention decisions are being considered.

Response to Instruction Team (RTI)

A Response to Instruction Team- is a school-based, problem solving group.  The team discusses issues related to specific needs of teachers and students, and offers teachers’ assistance in resolving problems.

Specifically, the team discusses individual needs of teachers and students in academic, behavioral and emotional areas.  The team offers consultation to teachers, provides crisis intervention, provides continuous support, and secures information and resources for teachers and students.

The team at Joe M. Gillmore Elementary School is composed of regular classroom teachers, a special education teacher, a resource representative, the counselor, assistant principal and the principal.

One major advantage of establishing a student support team is that teachers make the most of their collective capacities in solving school problems.  Thus, when teachers solve problems in a collaborative manner, they have a broader range of perspectives from which to interpret problems and find solutions.
Report Cards

The purpose of a report card is to report, as accurately as possible, the academic progress of students.  Since a report card does not provide for adequate communication between parent and teacher, parents are urged to maintain open lines of communication at all times.

Report cards are issued every nine weeks.  Report cards are sent home on the Thursday following the end of the nine-week grading period.  Parents should sign the envelope containing the report card in the designated spot and return it to school as soon as possible.

School Cast
From time to time, you will receive recorded messages on your home or cell phone from the Clarke County School System.  This is part of our School Cast message system.  It is a great communication tool for schools to use to contact parents regarding important school information, events, and messages.  We are excited about this message system and look forward to using it as a tool for keeping you informed.  Please be sure to keep your child’s contact information up to date at school.  We wouldn’t want you to miss an important call.   

School Hours

The school day begins at 7:50.  If a student is tardy, parents should bring the student to the office with an explanation for the late arrival.

The school day ends when second load buses leave campus at approximately 2:50.  Early dismissals are discouraged except in the case of an emergency.  If an early dismissal becomes necessary, you must come in the building and check your child out through the office.  Early dismissals through the office are not allowed after 2:00.  If you need your child after 2:00, you will need to notify the school and pick them up from the car rider line.
A record is kept of all absences, late arrivals and early dismissals.  Appropriate officials are contacted when any of these become excessive.

Special Education Services

Special education services are available for students with special needs. These services include classes for students who are developmentally delayed, intellectually impaired, learning disabled, or speech impaired.

Most of the services are available to students as resource classes.  This allows the student to obtain needed help from qualified professionals but spend the remainder of the day in the regular program.


If parents have any questions about the special education services offered at Gillmore, they should contact the school.

Technology

Each classroom at Gillmore contains several computers that are centrally networked.  This allows teachers access to many networked software programs. 
We also have a computer lab that offers many learning opportunities for our students.
Telephone

Students are only allowed to use the telephone in the event of an emergency.  If it becomes necessary to relay a message to a student, we ask that the parent come to the school and speak to the student directly.

Textbooks

The classroom teacher will assign textbooks.  Parents are required to complete and sign a form accepting responsibility for any lost or damaged textbooks.  If a student loses or damages a textbook, a parent must pay the replacement cost of the book.  New textbooks will not be issued, nor will cumulative records or report cards be released until damages are paid.

Continuous Improvement Plan
Joe M. Gillmore Elementary School receives federal funding through Title I.  Title I funds are used to supplement other funding sources in order to provide student assistance, purchase materials and supplies, provide professional development for teachers and recruit and hire highly qualified teachers. These funds are dispersed based on needs identified in our Continuous Improvement Plan.  This plan is developed annually with input from faculty/staff and parents.
As a Joe M. Gillmore Elementary School parent, you have the right to be involved in every phase of the development and implementation of this plan.  When completed, the plan will be communicated to parents through our web site and hard copies will be made available in the office.  
Vandalism

Students at Gillmore Elementary School are expected to respect the property of others.  If a student damages either school property or the property of another student, restitution will be expected.

Visitors

Students are not permitted to bring any guests other than a parent or guardian to school.  Parents are welcome at any time.  We ask that parents stop by the office, sign in and receive a visitor’s pass before accompanying a child to his/her homeroom.


Student/Parent Handbook Agreement

I have received the Joe M. Gillmore Elementary School student/parent handbook.   I understand  the rules, policies, and procedures outlined in the handbook are designed to insure the success and safety of students, faculty and staff.  I understand it is my responsibility to familiarize myself with the information contained within.   

Parent’s Signature: ______________________________________Date _________________
Clarke County Technology Acceptable Use Policy

Students may not be allowed computer access until this form has been completed, signed, and returned. If you have any specific questions regarding the policy, please contact the Technology Coordinator at your school. 

From time to time, your child’s school may wish to publish examples of student projects, group photographs, or student recognitions on the Clarke County Schools’ Internet server. A student’s personal information will NOT be published on the Clarke County web sites. Pictures used on the Clarke County Schools’ web sites may include but are not limited to students when they are involved in projects, when they are in large groups, or when they receive recognition. Selected school materials to be published on the web could include: art work, written papers, videos, class projects and/or computer projects.

Students:                                                                                                                                                  I acknowledge that I have read, understand, and agree to all terms in the Clarke County Schools’ Technology Usage Policy as outlined in the Clarke County Schools’ Policy Manual. I further understand that, as a user on the Clarke County Schools’ network, I am responsible for appropriate behavior when using any Clarke County Schools’ technology resource.
I understand that any or all of the following disciplinary actions could be imposed if I break any of the rules in the policy:

· loss of access to any technology resources such as but not limited to computers, printers, the Internet, and/or video equipment;

· additional disciplinary action determined as appropriate at a specific school by school staff; and/or

· legal action, when applicable.

I also understand that this agreement will be binding during my entire career at my current school.

Student Name (Please Print): ________________________________________

Student Signature: _______________________________________________________

Parent Name (Please Print) ____________________________________________________

Parent’s Signature: ______________________________________Date _________________
**If you object either in whole or part to your child utilizing the Internet for instructional/assessment purposes, having his or her likeness or achievements featured in the newspaper or on our school website, or having your child participate in video lessons for instructional purposes, please submit those concerns in writing to the school principal                                                                                   
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