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1.
Be in your seat when the tardy bell rings.  If you are not in your seat, you will be counted as tardy.

2.
Log in to your computer (if applies).  Stay on task and do not disturb others.

3.
Come to class with a positive attitude and bring all materials to class every day.

4.
Be kind, courteous and respectful to other students and the teacher.

5.
All guests are treated with utmost respect.  Substitute teachers are guests in this room.

6.
Candy, gum, food, or drinks are NOT allowed in the computer lab.

7.
Chairs have casters for ease of movement at your workstation, not for rolling around the room.

8.
Keep your work area neat (throw paper in the trash can as you leave class, close the textbook and place it on the shelf, and push your chair under the workstation before leaving the room).  Do not write on anything that does not belong to you.

9.
Remain seated until the bell rings at the end of the period.  Do not log-out until instructed by the teacher.
10.
Work only in programs the teacher has approved for your class.  No programs or files are to be saved, erased, altered, or loaded except for classroom work.

11.
Use only your username and password and do your own work.  Do not give your password to other students.  If you do not do your own work, you will receive a grade of “0” on the assignment.  
12.
It is against school policy for students to bring disks (3 ½ floppy or CDs) into the computer lab.

13.
All students using the Internet must have a signed permission form on file in the office.  The Internet is a privilege and misuse or using it without permission will result in disciplinary action.

14.
If you are absent, it is your responsibility (not the teachers) to find out what you missed and to make the work up.  If a quiz or exam is scheduled on the day you are absent, you will be expected to take the quiz or exam on the day you return to school.  

