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GENERAL INFORMATION

Introduction

The Geneva County Board of Education recognizes the constitutional rights of students enrolled in its schools. The
Board also recognizes an obligation to establish policy related to student behavior and discipline which assures
that a proper atmosphere for learning will be maintained within every school serving the Geneva County School
System.

All students of the Geneva County School System are charged with the responsibility to conduct themselves in a
manner appropriate to good citizenship. Student conduct shall be founded on the basic concept of respect and
consideration for the rights of others. A student must know what conduct is appropriate and what is forbidden.
The rules and regulations governing student conduct shall be distributed to the students and parents.

The Board believes that the kind of discipline preferable in a democratic society is self-discipline. It considers self-
discipline as a learning process whereby the individual progressively learns to develop habits of self-control and
recognizes his own responsibilities to society. Behavior and discipline policies shall demonstrate the individual
student constitutional rights and the paramount need for maintaining a proper atmosphere for learning within
each school.

School Admission Requirements

No child shall be admitted in Geneva County Schools until the following requirements are met:

e For kindergarten enrollment, the child must be five (5) years of age on or before September 1 of
the academic year of enroliment.

o Alegal parent/guardian is present at the school to enroll the child.

e Powers of Attorney are not accepted except in specific instances, such as military deployment, and
will be considered on a case-by-case basis. (Any Power of Attorney considered must be court approved.)

e A birth certificate or alternative documentation is presented to school officials as verification of
the child’s date of birth.

e A current health department immunization form is presented to school officials as proof of the child's
immunization against all communicable diseases as required by law or documentation showing
exemption for religious or medical reasons.

e A valid social security number and social security card for the enrolling child is requested, but
not required.

e Two proofs of residence must be provided (water, rent, power bills, or other valid proof of legal
residence).

When a student enrolls in a school, that school becomes the student’s home school.
The student must remain in the home school unless there is a bonafide move.

e Any student deemed homeless, migratory, immigrant, and/or limited English proficient may be
granted up to thirty (30) school days to secure documentation required for enrollment. Assistance may
be provided to facilitate the process of acquiring documentation required for enroliment.

* Aplacement test will be given if transcripts are not available.
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Temporary Admission

A transfer student seeking to enroll in Geneva County Schools for the first time will be admitted temporarily by
meeting the following requirements:

e Legal parent(s)/guardian(s) must be present to enroll a child. Powers of Attorney are not accepted
except in specific instances, such as military deployment, and will be considered on a case-by-
case basis. (Any Power of Attorney considered must be court approved.)

The following documentation must be presented:

* Most recent report card or release form from the last school attended

e Student’s health department immunization form with current dates

e Students who are deemed homeless shall be enrolled in accordance with the provisions of the
McKinney Homeless Assistance Act, 42 USC 11431, et seq.

Enroliment of a student shall not be denied or delayed due to any reason related to homelessness.
Limited English proficient students shall be enrolled in accordance with board policy and procedural
guidelines which may include the assigning of an alternate student number

for students without a social security number, assistance obtaining health records, assistance
obtaining school records, and similar efforts to remove barriers to enrollment in accordance with
applicable laws.

e These students may be granted up to thirty (30) days to secure necessary documentation.

Full Admission

Full admission will be granted to a first time transfer student when the principal of the receiving school
determines:

e Eligibility for continued enroliment in the school he/she is transferring from (not suspended, expelled, or
pending suspension/expulsion)
Transcript and other applicable records have been received and are on file
Social security number (or unique assigned number) and/or a copy of the card are on file
Home Language Survey is completed on each child
All children, without regard to status (e.g., homeless, limited-English proficient, migrant) will be provided
a free and appropriate public education, including equal and appropriate education opportunities and
support services, to enable them to achieve state and local content and achievement standards.

Withdrawals from School

Students planning to withdraw from school should be accompanied by a parent so that permission forms may be
signed. All textbooks and library books must be returned before records are cleared. If a book has been lost or
damaged, the student will be required to pay replacement costs. Students that have withdrawn from school and
have not entered another school are subject to lose their driver’s license. Guidance counselors are responsible for
getting a signature on withdrawal forms. Up-to-date grades will be forwarded with a transcript when transferring.

Opening and Closing Times

The time established for the opening of the schools in the Geneva County School System is 7:30 a.m. and the
closing is 3:30 p.m. Between these times and throughout the school day, school personnel will be on duty and
available to supervise and care for students.
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By presentation of this policy, the Geneva County School Board hereby notifies parent(s)/guardian(s) that school
personnel are not available to assume responsibility for students who arrive on a school campus before opening
time and/or remain after closing time, unless those students are transported by school bus.

If, for any reason, parent(s)/guardian(s) are not able to comply with the times noted, a conference should be
scheduled with the principal to discuss the matter.

Emergency School Closings
In the event of a school closing for any reason, the Geneva County School System’s Central Office staff will notify
the media to broadcast and/or televise details of the situation.
* Parents will be notified electronically at telephone numbers on record.
o Necessary details will be broadcast or televised as information is available.
Please do not call the Central Office, individual schools, radio stations, or television stations.

Visitors

All visitors (i.e., persons not enrolled in or employed by Geneva County Schools) must report to the school’s
main office on arrival to sign in and receive a visitor’s pass. The pass must be prominently displayed for the
duration of the visit. Visitors must return to the office on departure to sign out.

Students enrolled in Geneva County Schools are not permitted to bring visitors on campus during regular school
hours without prior approval of the principal/designee.

Transportation

The Geneva County Board of Education may require a student in certain curricular/extracurricular areas to
participate in the school accident insurance program or file a notarized statement with the principal from the
student’s parent(s)/ guardian(s) stating that the student is adequately protected against accidents that may
occur while participating in these activities.

Students involved in extracurricular activities are required to ride the bus to and from the event.
¢ A medical emergency or pre-arranged permission by the local principal/designee is the only exception.
e The pre-arranged permission exception will be granted only on a case-by-case situation that the local
principal/designee deems an unavoidable necessity.

The following guidelines apply to student drivers:
e All student drivers must register their vehicle with the main office.
e Students are to park in designated student parking areas.
* Students are NOT to park in reserved spaces for:
v administration
v faculty
v bus lanes
v bus parking areas
e Once a student arrives at school and parks his/her vehicle, the student must adhere to campus rules and
regulations.

Local principals have discretion to restrict certain offensive bumper stickers, flags, or other paraphernalia on
vehicles driven or parked on school grounds.
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CURRICULUM/INSTRUCTION/ACADEMICS

Pre-Kindergarten Enroliment

For the 2016-2017 school year, Slocomb Elementary School, Geneva County Elementary School and Samson
Elementary School will each operate two pre-Kindergarten classes. Enroliment is open to all children of the state
of Alabama, regardless of family income. Preference will be given to students who live in the school zone.

Report Cards

Report cards are for the purpose of transmitting an evaluation of student progress to the student and his/her
parent(s)/guardian(s). Report cards will be distributed at the end of each nine week grading period.

Numerical grades/symbols will be based on the following scale:

90-100
80-89
70-79
60-69
Below 60
Incomplete

D Withdrawn
Satisfactory
Needs Improvement
Unsatisfactory

czuwg-TMOoOO®>

The following guidelines are mandated by the Geneva County Board of Education:

Grade Academics Type of Grade
Kindergarten All subject areas, including conduct S,N,U
Grades 1-2 Reading, Mathematics, Spelling, Numerical Grade
Language
All other subject areas SN,V
Conduct S,N,U
Grades 3-5 All subject areas except P.E. Numerical grade
Physical Education SN,U
Conduct S,N,U
Grades 6-12 All subject areas Numerical grade

Report cards are not to be altered in any manner by students. Any needed corrections should be reported
promptly to the applicable teacher(s). Violation of this policy may result in disciplinary action by school officials.

PROMOTION/RETENTION

Kindergarten-Grade 5

Grade Promotion/Retention Policy
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Kindergarten | Students may be retained with permission of parent(s)/guardian(s).

Grades 1-5 All students in Grades 1-5 must pass reading and math in order to be promoted.
Students who earn a failing grade in two or more subjects to include language,
spelling, social studies, or science will be retained.

Grades 6-8

Grades 9-12

Promotion and retention policies for grades 6-12 can be found in the Geneva County Schools Academic Guide.
Textbooks

All textbooks are furnished free of charge to all students and are the property of the State of Alabama and the
Geneva County Board of Education.

Parents/guardians are responsible for every free textbook and other materials issued to their children.
Parent(s)/guardian(s) of any student to whom free textbooks or other materials are issued shall be held liable
for any loss, abuse, or damage in excess of normal wear and tear.

If unusual or excessive damage to a textbook is evident, charges may be assessed up to but not exceeding the
original cost.

o The charges for damaged textbooks will be based on the Schedule of Payment.

® Full reimbursement will be made to students who relocate lost textbooks upon presentation of a

paid receipt.
Schedule of Payment
1st year 100% of original cost
2nd year 75% of original cost
3rd year 50% of original cost
4th/5th years 25% of original cost

11




image13.png
Problem Solving Teams (PST) and Response to Instruction (RTI)

The purpose of Problem Solving Teams is to help guide general education intervention services for all students
who have academic or behavior difficulties. Problem Solving Teams are responsible for the day-to-day decisions
which ensure that:

1. Students receive instruction and interventions matched to their identified needs.

2. Appropriate progress monitoring tools are utilized to provide evidence of students’ response to
instruction.

3. Progress monitoring data are used to make timely instructional decisions which maximize student
outcomes.

The work of each Problem Solving Team will ensure consistency and effectiveness of the school’s Response to
Instruction (RTI) Framework. Response to Instruction is defined as “an instructional framework that promotes a
well-integrated system connecting general, gifted, supplemental, and special education services in providing
high quality, standards-based instruction and intervention that is matched to students’ academic, social,
emotional, and behavioral needs. RTI combines core instruction, assessment, and intervention within a multi-
tiered system to increase student achievement and reduce behavior problems.” (Response to Instruction:
Alabama’s Core Support for All Students) The person in your district responsible for assuring compliance is the
District Curriculum Coordinator, who can be reached at 684-5690.

Parents Right-to-Know Concerning Highly Qualified Teachers

Parents of students in attendance of the Geneva County School District may request information
regarding the professional qualifications of the student’s classroom teachers and paraprofessionals. Parents
shall be provided timely notice that the parent’s child has been assigned, or has been taught for four or more
consecutive weeks, by a teacher who is not highly qualified. Parents shall be provided information on the level
of achievement in each state academic assessment.

Extracurricular Activities

The Geneva County School System will abide by all rules and regulations of the Alabama High School Athletic
Association, State Department of Education, and the Geneva County Board of Education policies.

Extracurricular Drug Testing

The Geneva County School System recognizes students involved in extracurricular activities as present and
future assets to our sports, academic, and leadership education process.
e Extracurricular students, as role models for other students, are a key to our goal of providing the best
possible education program for all students.
e To achieve our goal and to maximize the skills and talents of our students, it is important that every
student, as well as employees of our school system, understand the dangers of drug abuse.
¢ In order to enforce these rules, the Geneva County Board of Education reserves the right to require all
those participating in an extracurricular activity, or while under the supervision or care of the Geneva
County School System, to drug test to determine the presence of prohibited substances.
e Pursuant to Geneva County Board policy and regulations, students applying to participate in
extracurricular activities (defined as any student, male or female, in grades 7-12, who is a member of

12
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any Geneva County Board sponsored extracurricular activity) may be tested prior to beginning the
extracurricular activity of their choice.

e All students that are currently involved in extracurricular students may be required to undergo testing at
scheduled physical examinations, and/or where the Geneva County Board of Education has reasonable
suspicion to believe an extracurricular student has violated its drug policy, and/or on a random basis,
without advance notice.

Violation of these rules, including testing positive, will subject the extracurricular student to disciplinary actions,
including suspension from extracurricular activities. Refusal to cooperate with the Geneva County Board of
Education in any test investigation will result in disciplinary actions, including immediate suspension from
participating in extracurricular activities.

A complete copy of this policy is available at the school office. Any questions should be directed to the individual
school principal or the Superintendent of Education.

Middle and High School Academic Guidelines can be found in the 2016-2017 Geneva County Schools Middle and
High School Academic Guide.

13
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SUPPLEMENTAL SERVICES

Child Nutrition Program

The Geneva County Board of Education recognizes that students need adequate and nourishing food in
order to grow, learn, and maintain good health. The Board further recognizes that schools play a vital role in
educating students about healthy eating habits and accepts responsibility for providing nutrition education within
the school environment.

Breakfast and lunch will be served to students beginning on the first day of school. Free and reduced price meals
will be available for qualifying students in accordance with the policy adopted by the Geneva County Board of
Education and regulations of the U.S. Department of Agriculture.

Free/Reduced Meal Price Application
e Parents are encouraged to complete an application for their children. Only one application per household
needs to be completed. You may turn the application into the following people:
v Child’s Teacher
v Cafeteria Manager
v’ Principal
v’ CNP Director
e THE SCHOOLS RECEIVE FEDERAL FUNDING BASED ON OUR FREE AND REDUCED PERCENTAGE.
¢ Information on how to qualify for the NUTRITION PROGRAM will be distributed to all students on the
first day of school.
e Free/Reduced Meal Price Application can be obtained at the school or found online at the Geneva County
website under the Child Nutrition section.

Special Dietary Needs

Children who have special dietary needs, as prescribed by a medical authority, must have a diet prescription form
on file in the cafeteria. The diet prescription should be updated annually and the updated form should be
presented to the cafeteria manager.

The diet prescription form can be obtained from the cafeteria manager or found online at the Geneva County
website under the Child Nutrition section.

Payment for School Meals
Cashiers will be using computers to maintain lunch accounts. This will enable them to accept payment by the day,
week, or month. We encourage parents to pre-pay monthly in order to maintain a balance in their child’s
account. Methods of payment accepted by the cafeteria are:

e Cash

e Check

e On-line payment via My School Bucks (go to myschoolbucks.com and click register for an account > create

an account for you and your children > prepay with credit, debit, or electronic check). A small service fee
will apply per transaction.

14




image16.png
School Breakfast Lunch
Elementary/Middle/High Reduced Paid Reduced Paid
$0.30 $1.25 $0.40 $2.00

Other Meal Charges Breakfast Lunch

Visitor/Child $2.25 $2.75

Visitor/Adult $2.25 $3.25

Employee $1.75 $2.75

Special Events $5.00

Food and drinks are not to be taken out of the lunchroom except when approved by the
principal.

Leaving campus for meals is prohibited.

Lunches ordered and brought on campus during lunch are prohibited.

Wellness Policy

The Child Nutrition Program follows the Geneva County Board of Education’s Wellness Policy. These
wellness guidelines also apply to school fundraisers and special school events that occur during the
school day.

A copy of the Wellness Policy/Procedure can be found online at the Geneva County website under the
Child Nutrition section.

Bad Check Procedure

Proper notification should be made to students and parent(s)/guardian(s) that appropriate action will be taken in
prosecuting bad-check writers. Upon receipt of an NSF check, the check will be logged on the Returned Checks
Receivable Form and the returned check letter will be mailed to the check writer. A two-week period will be
allowed for receiving a response.

If the check and service charge of $30.00 is paid, the returned check will be returned to the person who
wrote the check.

If no response is received after two weeks, an approved form from the District Attorney’s office is then
mailed “certified” to the check writer.

If no payment is received after ten (10) days of receipt of certified letter, the check and all information
will be presented to the District Attorney’s Office for collection.

When the Geneva County School System receives two (2) or more bad checks from the same individual in
one school year, no future checks will be accepted from that individual for the remainder of the school
year.

If the bad check and service charge of $30.00 are not paid, no future checks will be accepted from the
bad check writer until all checks and charges have been paid. When a check is a direct result of a bank
error, the parent is responsible for having the bank call or furnish a written explanation that clearly
documents a bank error. When this documentation is provided, the service charge may be waived.

According to Alabama state auditors, schools are not allowed to cash personal checks.

15
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Medical

Students with Severe Health Problems

Students who suffer from severe health problems, (epilepsy, diabetes, heart problems, etc.), MUST have on file in
the office a physician’s letter that defines the condition and limitation(s) placed on the student. The student must
complete a Medical Alert Card.

Administration of Medication

The Geneva County Board of Education requires the following guidelines be met before the school
nurse/designee may administer medications to students or before students may self-administer their own
medication on school property or at school functions:

1. Parent/guardian or an adult designee will hand deliver medication(s) to school nurse/designee. This adult
will count medication brought to school with nurse/designee to assure proper identity of medication and
the accuracy of amount delivered to school’s care. It is recommended that no more than a twenty-day
supply of any medication be brought to school. Both individuals counting medication will sign the back of
the student’s Medication Administration Record.

2. A completed SCHOOL MEDICATION PRESCRIBER/PARENT AUTHORIZATION form is required for each
medication brought to school. A new form is required at the beginning of each school year. Also, a new
form is required when there is a change in dose, frequency, or route after the initial medication was
delivered to school. The completed form will have the following information:

a.
b.
[

Student’s name, height, weight, and any known drug or food allergies

School name, grade, teacher, and school year

Name of medication, reason for taking, dosage, route, frequency, date to begin, date to stop,
potential side effects of medication named, and physician’s treatment plan for possible side
effects

Parent(s)/guardian(s) signature, date signed, and phone number

Over-the-counter medications require only parent/guardian signature. No prescriber signature is
required.

Prescription medications require prescriber and parent/guardian signatures, date prescribed,
phone number, and fax number, if available. (If medication is to be self-administered, the parent
must sign the portion of the form indicating their permission for the student to self-administer
medication and prescriber needs to have checked the box indicating student’s awareness and
training to self-administer have been reviewed satisfactorily with student.)

o Prescription medication will only be accepted in a pharmacy-labeled container.

o Non-prescription medication will be in the original manufactory’s container. It will have
student’s name written legibly in permanent ink, so as not to interfere with the
information on the manufactory’s label. It may also come in a pharmacy container, if
provided by a pharmacy.

o Medication must be age appropriate by manufacturer's recommendation. Anything other
than manufactory’s guidelines requires a medical order.

3. Students may not share the same container or medication. Each student, even if siblings attend the same
school, will need their medication to come in separate containers to prevent medication errors.

No student is allowed to have medication (prescription or over-the-counter) on their person at school without
prior authorization.
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Special Education Services

To ensure that all children within our school district ages three (3) to twenty-one (21) receive a free and
appropriate education as required by the Individuals with Disabilities Education Act, the Geneva County Board of
Education continuously attempts to locate children in need of special education and related services. If you have
or know of a child who might qualify for special education services who resides in the Geneva County Schools
District, please contact the Geneva County Schools Special Education Department at 334-684-5690.

Promotion of any student in a special program must be based on his/her accomplishments of goals stated in the
IEP in conjunction with all other regular program requirements.

Gifted Education

Gifted students are those who perform at or who have demonstrated the potential to perform at high levels in
academic or creative fields when compared to others of their age, experience, or environment. These students
require services not ordinarily provided by the regular school program. Students possessing these abilities can be
found in all populations, across all economic strata, and in all areas of human endeavor.

Teachers, counselors, administrators, parents or guardians, peers, self, or any other individuals with knowledge of
the student’s abilities may refer a student. Additionally, all second grade students will be observed as potential
gifted referrals using a gifted behavior checklist.

For each student referred, information is gathered in the areas of Aptitude, Characteristics, and Performance. The
information is entered on a matrix where points are assigned according to established criteria. The total number

of points earned determines if the student qualifies for gifted services.

To make a referral, you may contact your child’s school or the Gifted Education Coordinator at 334-684-5690.
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ATTENDANCE

A free public education is one of the greatest benefits available to the children of Alabama. It is the
responsibility of the Geneva County Board of Education and parent(s)/guardian(s) to ensure that all children
achieve their full potential by attending school regularly.

Alabama law requires that all children between the ages of seven (7) and seventeen (17) attend school; the
following regulations must be adhered to by the students of the Geneva County School System.

Attendance Clerk

The principal of each school shall appoint one person to serve as the attendance clerk for the school.
e The attendance clerk’s primary responsibility shall be to review written excuses and determine if absences are
excused or unexcused.
e The principal/designee or attendance clerk will ensure that the student’s teacher(s) is notified of the status of the
absence.

Absences Defined

All student absences, including checkouts, shall be designated as either excused or unexcused. A student shall
be EXCUSED from school for the following reasons:
e Personal illness of the student
e Death or serious illness in the immediate family of the student
e Special permission to represent the school at school-approved activities or meetings (A
student will not be counted absent.)
Legal quarantine of the student
Under extreme conditions, inclement weather and other emergency conditions as determined
by the principal/designee
Prior permission of the principal/designee upon request of the student’s
parent(s)/guardian(s)
e Absences beyond 5 days per semester must be substantiated with a physician’s statement unless
excused by the Principal otherwise every absence after these will be considered unexcused.

Absences for reasons other than those defined above shall be considered as UNEXCUSED

Parent(s)/guardian(s) should maintain documentation (doctor appointments, court appearances, etc.) of
excused absences to present during credit appeal meetings.

Religious Absences
A student will be excused for official religious holidays when the student’s parent(s)/guardian(s) notifies the principal
in advance that the student is to be absent for this purpose. When this procedure is followed, the student’s absences

will be excused and will not be counted toward the excessive absence clause of this policy. Students will be allowed to
make up work missed during such absences.

School Participation Absences

e Students must attend at least one half of their classes on the day of an activity to participate in
18
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an extracurricular activity that day.

e Students who are absent from school will not participate in any school extracurricular or co-curricular
activities (athletic contest, cheerleading, scholars bowl, etc.) that day without prior administrative
permission.

e School sponsored/sanctioned activities are exempt and do not count as absences; however,
arrangements must be made for making up work as required.

Truancy

The Alabama Legislature passed ACT 94-782 stating that Parents/Guardians are responsible for enrolling their
children in school, ensuring that they attend school regularly, and that they conduct themselves properly as
pupils. Alabama law also provides that it shall be unlawful for any parent/guardian, legal custodian, or other
person to cause a child to fail to attend school as required by compulsory school attendance law, or to willfully
aid, encourage, or cause any child to become or remain delinquent, dependent or in need of supervision. A
violation of this provision is a Class A misdemeanor and the parent/guardian faces up to one year in jail and up
to a $6,000 fine.

In addition, students that are truant face school discipline as well as possible sanctions through juvenile court,
such as court ordered appearances, probation, electronic monitoring and/or curfews, out-of-home placements,
payment of court costs and/or extensive counseling.

Parents/Guardians of students who are excessively absent from school will be required to attend Early Warning
Court. If truancy continues, the parent/guardian may be referred for arrest/prosecution to the Geneva County
Sherriff's Department and the Geneva County District Attorney.

Consequences for Unexcused Absences (Truan er Year

1 Unexcused Absence Warning

3 Unexcused Absences/Course  [Written notification from school administration

5 Unexcused Absences/Course _[Early Warning Court*

7 Unexcused Absences/Course [Juvenile Court petition filed

10 Unexcused Absences/Course [Incomplete (1) grade until a determination is made concerning
credit for class

Parent(s)/guardian(s) meeting with committee consisting

lof principal, counselor, and teacher of course with excessive
labsences to determine if credit is to be awarded

uvenile Court petition filed

Consequences for tardies will be determined by Local School Administrators.

Excessive tardies will be addressed by Juvenile Court in conjunction with attendance.

*At least one parent(s)/guardian(s) must attend Early Warning Court with the student.

Note: If parent has been to Early Warning Court previously or if parent did not appear in Early Warning Court
when petitioned, then a Juvenile Court Petition will be automatically filed.

Student Attendance Incentives (Grades 6-12)
With parent(s)/guardian(s) permission, students of the Geneva County School System are given the following

incentives to promote school attendance:
19
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[Stipulations [Exemption

Perfect attendance and C average Semester exam of class*
[“A” average with four (4) or fewer excused absences [Semester exam of class*
“B” average with two (2) or fewer excused absences emester exam of class*

*A student who is eligible to exempt a semester exam may take the exam with the option that the exam grade
will not make a negative impact on the semester grade.
In the event of the following, a student will lose his/her exemption:

e Unexcused absence

Out-of-school suspension (OSS)
More than three (3) days of in-school-suspension (ISS)
More than three (3) tardies

Absences Related to Head Lice

Geneva County School System has a no nit policy. Students will be allowed three (3) excused absences related to
occurrence of head lice/nits. Head lice-related absences after this will be considered unexcused. Upon discovery

of head lice/nits, the following will occur:

1% occurrence

e In a confidential manner the student’s teacher will give the student a parent
notification letter, a copy of the head lice policy along with an information sheet
covering treatment suggestions of this condition.

o The teacher will also notify the school nurse/designee by confidential means of those
students sent home with this required information. This will establish a list, which the
nurse will use to check students before allowing them back into the student
population.

e Parent(s)/guardian(s), upon notification, will be required to provide transportation to
and from school until the student can be cleared of nits/head lice.

e After providing treatment with removal of lice and nits, the parent(s)/guardian(s
must accompany the student to see the school nurse/designee to be rechecked. At
this time, the school nurse will offer further teaching to the parent(s)/guardian(s), if
desired.

o Once cleared by the school nurse/designee, the student will be allowed back into the
school population.

*Note: (In Elementary, head checks will be done on Fridays by each classroom
teacher. In Middle and High School it will be done at the discretion of the classroom
teacher).

2" occurrence

o The school nurse will make an appointment with the parent(s)/guardian(s) and have
them come to her office at school to do more in depth head lice teaching. At that time
she will provide a teaching packet for the family members to have for future
reference.

e The nurse will also notify the parent(s)/guardian(s) about how the school plans to
handle repetitive lice incidents.

3 occurrence

o If more than three (3) days of school absences have been taken related to head
lice/nits, the school nurse will notify the family that, on the next occurrence, the
Principal will be signing a petition for court action.

4™ occurrence

o If more than three (3) school absences have been taken related to head lice/nits, a
court petition against the parent(s)/guardian(s) of the involved student. The petition
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| will be for neglect due to excessive absenteeism.

Policy revised 5-01-2012
Excuses

In accordance with Alabama state law, parent(s)/guardian(s) must explain the cause of every absence of
students under his/her control or charge.
e Every student, upon return to school, must bring a written excuse from home within three (3) days,
dated and signed by the student’s parent(s)/guardian(s) for each absence.
The excuse should then be presented to the principal/designee or attendance clerk.
All written excuses shall be retained for the remainder of the school year in the
principal’s office or other approved location.

Make-Up Work for Excused Absences

If a student is absent for any excused reason as defined above, the student will be allowed to make up
school work/examinations missed during absence(s).
e The student is responsible for contacting his/her teacher(s) on the day he/she returns to school to
arrange, at the teacher’s discretion, a time to make up work and/or examinations.
e Teachers will not be required to re-teach lessons, but students will be given a reasonable
opportunity to learn the lessons missed due to excused absences.
® During extended absences, assignments should be obtained from the school to maintain academic pace
and complete assignments, if possible.

Make-Up Work for Unexcused Absences

Teachers will not provide make-up work/examinations for students absent for unexcused reasons.
e Teachers, at their discretion, may require students who are absent for unexcused reasons to make
up homework, class work, etc., on a noncredit basis in order to help
such students maintain academic pace.
e Teachers will not assign zeroes to students absent for unexcused reasons on an automatic basis.
Zeroes may be assigned to students only when other students in the class receive grades for the
assignments.

Check In /Check Out Procedures

It is imperative for students to receive every minute of instruction. Therefore, the following guidelines
apply to checking in/out of school:
e Students who check out before 11:30 am will be considered absent all day.
® Any student checking in late during the school day must have a written excuse stating the reason for
the student’s tardiness.
o  Only the principal/designee may give a student permission to leave the campus for any reason.
Students who leave for any reason much check out through the office.
All pick-up changes should be requested by the parent(s)/guardian(s) by sending a note to the school
BEFORE 1:00 p.m. NO PHONE CALLS WILL BE ACCEPTED FOR CHECK OUTS AND TRANSPORTATION
CHANGES.
e All persons coming to school to check out a student must do this through the principal’s office via
the school’s approved checkout plan. SUCH PERSONS ARE NOT TO GO DIRECTLY TO CLASSROOMS.
e Students may not be checked out after 2:00 p.m. without the principal/designee’s approval.
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Note:

Persistent checkouts not supported by documentation, such as doctors’ excuses, will resultina
referral to Early Warning Court.
Parents are asked to make doctor appointments, etc., after school hours.
Children should not be checked out early in order to avoid waiting in the car rider’s line.
After a student checks out of school five (5) times, a parent conference will be scheduled.
Seven (7) checkouts could result in disciplinary action, including Early Warning Court.
Geneva County Schools operate under a closed-lunch policy. Students who check out immediately
prior to or during lunch will be unable to return to school that day without a doctor’s excuse. The
classes that are missed will result in unexcused absences.

If parent has been to Early Warning Court previously or if parent did not appear in Early

Warning Court when petitioned, then a Juvenile Court Petition will be automatically filed.

Married Students and/or Students with Children

A student who is married and/or has children will be subject to the same rules and regulations required of other
students. A physician’s excuse will be accepted for absences due to the sickness of the student’s child(ren). These
absences are subject to the same guidelines as all other absences.

Pregnant Students

A student who is or becomes pregnant while enrolled in Geneva County Schools shall notify the school principal
as soon as possible after the pregnancy has been confirmed.

A pregnant student shall provide a written statement from a licensed physician, including
recommendations concerning advisability of school attendance for the pregnant student.

A pregnant student in school during the semester in which she expects to deliver the child shall be
governed by the same attendance polices, minimum course requirements, and rules and regulations as
all other students. The physical education program, however, shall be adapted to special needs for
pregnant students.

In no case shall a pregnant student be removed from school or failed solely because of her pregnancy.

All students, whether pregnant or not, are expected to meet minimum standards for promotion and/or
graduation.

A student shall be re-admitted to school after delivery by submission of a statement from her physician
recommending her re-admission.

Over-Age Non-Attending Students

Regular attendance is required of all students enrolled in the Geneva County Schools. It is recognized that
students beyond compulsory school age are not required to attend school.

Students beyond compulsory school age with more than 12 unexcused absences per term (high school) or
semester (middle school) will be subject to termination of enroliment.

Administrators are authorized to request approval from the Central Office Attendance Supervisor.

The Central Office Attendance Supervisor will approve after documented efforts to contact and inform
students and parent/guardian.

Any appropriate agencies serving the student may be notified of the student’s non-attendance and
termination of enroliment.
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CODE OF CONDUCT

Jurisdiction of the Geneva County Board of Education

Students enrolled in the Geneva County School System are subject to the policies of the Geneva County Board of
Education and the rules and regulations of the schools. This authority applies to all school-sponsored activities
including, but not necessarily limited to, the following:

transportation on school buses

field trips

club or organization meetings

occupants in an automobile driven or parked on school property

school groups representing the school system in educational events

other school-sponsored events including, but not limited to, athletic events (on and off campus), dances,
plays, etc.

The CODE OF CONDUCT is in effect during the time a student is:
e attending school
e attending a school-sponsored event
e participating in a school-sponsored event
e transported under the sponsorship of the school system

The student is under the control and supervision of the principal, the teacher, other staff members in charge, or
the bus driver as assigned.

Procedures for the Administration of the Code of Conduct

The Geneva County Board of Education fully recognizes the constitutional rights of students enrolled in its
schools. The Board recognizes equally, however, its obligation to establish policy related to student behavior and
discipline which assures that a proper atmosphere for learning will be maintained within every school serving
Geneva County.
* No code or policy can be all inclusive. A situation may arise that is not covered in this code. In these
situations, the principal/designee will deal with these on an individual basis.
e All students of the Geneva County School System are charged with the responsibility to conduct
themselves in a manner appropriate to good citizenship.
e Student conduct shall be founded on the basic concepts of respect, consideration for the rights of
others, and applicable laws.
e The Geneva County Board of Education believes that the kind of discipline preferable in a democratic
society is that typified by self-discipline.
e It considers self-discipline as a learning process whereby the individual progressively learns to
develop habits of self-control and recognizes his own responsibilities to society.
e Behavior and discipline policies shall, therefore, demonstrate recognition both of individual student

constitutional rights and of a paramount need for maintaining a proper atmosphere for learning within
each school.

Parent(s)/Guardian(s)/Student Responsibilities
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The Geneva County School System recognizes the privilege and responsibility of parent(s)/guardian(s) in
supporting and demanding responsible behavior from their children.

In an effort to ensure parental awareness and acceptance of responsibility, reasonable efforts will be
made to contact parent(s)/guardian(s) regarding Class Il and Ill misconduct.

Reasonable efforts will be made on Class | offenses if such misconduct is continuing and notification is
needed.

It is the responsibility of the parent(s)/guardian(s) to notify the local administration of up- to-date
emergency contacts and permissible persons for check-in/checkout, pick up, and visitation of a student.
Students are responsible for delivering any paperwork sent home by school personnel, to
parent(s)/guardian(s), including disciplinary notes, truancy letters, etc.

It is the responsibility of the parent(s)/guardian(s) to notify the administration in writing if their
child(ren)’s picture or name is not to appear on any school publication.

It is the responsibility of the parent(s)/guardian(s) to notify the local administration annually, in writing, if
corporal punishment is not to be used with their child.

Before/After School Detention
The principal or his/her designee has the authority to assign students to a designated area before or after
the regular school day for a reasonable and specified period of time.

The parent(s)/guardian(s) is responsible for providing transportation.

A reasonable attempt will be made to notify parent(s)/guardian(s) prior to the assignment of a student to
detention.

If the parent(s)/guardian(s) is notified on the day of the misbehavior, the student will be assigned on
that day; otherwise; the student will be assigned following notification of parent(s)/guardian(s).
Detention time on a daily basis shall be limited to thirty (30) minutes per day.

In-School Suspension
In-School Suspension is a structured disciplinary action in which the student is removed from a class(es) for a
minor offense(s). In-School Suspension is located on each high school campus. Bus privileges are not revoked.

Alternative School

Alternative School is a structured disciplinary facility where a learner is isolated and spends his/her entire time
(except for a 20-minute lunch break) working on academic subjects.

The Principal/Superintendent/Board of Education (or their designee) may assign learners to the
Alternative School.

Parents may choose Alternative School in lieu of suspension unless the Principal/designee believes this
placement would not be in the best interest of the learner/school.

Learners who are placed in the Alternative School will maintain their perfect attendance and all academic
assignments (daily work, tests, and/or graded assignments) will be completed at the Alternative School.
This work will be graded and the learner given credit.

Should a learner or his parent choose not to accept placement in the Alternative School in lieu of a
suspension, normal suspension policies will be followed (a zero will be awarded for all tests and/or
graded assignments missed.)

Parents will be required to secure transportation of their child to the Alternative School each day and to
attend an orientation session with their child the first day of the student assignment.

Learners with drivers’ licenses will be permitted to drive to Alternative School with written permission
from the parent after the first day.

Students assigned to Alternative School will not be able to participate in or attend extracurricular
activities from the date of the infraction until the return to the classroom.
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Assignment to Alternative School will be according to guidelines in the Administrative Options of the
Code of Student Conduct concerning Class |, Class Il, and Class Il offenses, and in the provisions of the
Geneva County Student Handbook.

Any student assigned to Alternative School may have his/her assignment reviewed for consideration to
return to regular school by the Principal and Superintendent based on exemplary behavior of student,
age of student, previous disciplinary record, and student’s attitude of contrition.

School hours are 8:00 a.m. to 2:15 p.m.

Students may purchase a sack lunch prepared by the Geneva County School lunchroom, bring their own
lunch, or receive their free or reduced lunch.

Students should bring the correct change for their lunch each day. Students are not allowed to bring large
bags of chips, cookies, drinks, candy, etc.

e Students assigned to the Alternative School must bring their books, pen, and paper.

e Adoctor’s excuse will be required for absences from the Alternative School.

e An unexcused absence may result in five additional days for each absence and referral to Juvenile Court.

e Parents are responsible for their children’s behavior and attendance as specified in Act 93-67; Alabama
Code 16-28-2.2 passed by the Alabama Legislature.

e Parents will be required to sign an acknowledgment of receipt of Alternative Program Guidelines at the
time their child is assigned to the Alternative School.

e Alternative Placement students may be screened on a daily basis with a metal detector to provide a safe
and secure atmosphere.

e Violations of the Code of Student Conduct or Alternative School rules may result in extra days of
assignment and/or detention before and/or after school, and/or referral to Juvenile Court.

e Students who have been assigned Alternative School in another school system (either in Alabama or
another state) will be required to serve that assigned time in the GCBOE Alternative School upon
enrollment in Geneva County Schools.

Expulsion

Expulsion will only be used after all other remedies have been tried/failed.

Expulsion of a student must be recommended to the Geneva County Board of Education by the principal
and superintendent.

Expulsion of a student is subject to approval by the Geneva County Board of Education after all evidence
pertaining to the case has been reviewed and considered.

Special education students may not be expelled from school for any offense related to the student’s
handicap.

The Geneva County Board of Education’s decision will be considered final.

Students who are expelled from the Geneva County Board of Education must reapply for admission after
the designated expulsion term. Students who are allowed back into the Geneva County Schools must
transition back to the regular school through the Alternative School.

Expulsion Procedure

The principal will present to the superintendent for his/her approval a recommendation for expulsion
in writing that includes all supporting evidence relating to the recommendation.
The superintendent will notify the student and parent(s)/guardian(s) in writing by registered mail of
their right to a hearing before the Geneva County Board of Education.
Conduct of Hearing

v Notice given in cases of expulsion shall state the time, date, and place of the hearing before

the Geneva County Board of Education.
¥' Notice shall also inform the student and parent(s)/guardian(s) of their right to:
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Examine and secure copies of all evidence to be presented.

Present evidence and witnesses on behalf of the student.

Question and cross-examine witnesses appearing against the student.

o Have present and be represented by legal counsel.

v The student affected shall be afforded an open, fair hearing with the right to cross examine
witnesses, contradict evidence, and present witnesses and arguments on his/her behalf.

v At the conclusion of the hearing, after all facts have been presented and considered, the
superintendent will inform the student and parent(s)/guardian(s) in writing by registered mail of
the decision rendered.

00O

Dress Code

Students should dress appropriately for school. Dress and appearance must not present health or safety
concerns or cause distractions. Violation of the dress code is listed in the CODE OF CONDUCT as a Class |
violation. The fourth (4th) violation will be treated as a Class Il offense.

Appropriate Dress for Girls Appropriate Dress for Boys

skirts, jeans, or slacks w/top pants, jeans, or shorts w/belt

dresses

tucked-in shirt

Hemlines of skirts, dresses, shorts, etc. must
be no more than four (4) inches above the

knee.
o Shoes must be worn.
o Shoulder blades and midriffs must be covered.
e Undergarments must not be seen.
e Straps must be at least two inches wide.

The following shall be considered inappropriate:

clothing with suggestive, violent or derogatory pictures, phrases, or advertising of alcohol, tobacco,
or drugs

bare midriffs

tanks without an outer covering

muscle shirts

mesh shirts without t-shirt underneath

plunging necklines

strapless garments

bedroom shoes

pajama-style pants

sunglasses in building

head coverings inside the building (hats, caps, scarves, etc.)

pants/jeans with holes above the knees

blankets

chains/spike jewelry

tennis shoes with wheels

pants worn below the waist and/or without a belt

trench coats

tongue rings, facial piercing, belly button rings, or other viewable piercings, with the exception of earrings
Leggings may be worn if the top or shirt over the leggings is no more than 4 inches above the knee
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Any other exceptions may be made by the principal/designee when physical or other circumstances warrant, for
certain groups during performances or special activities as authorized by the principal/designee, and for
religious garments as approved by the principal/designee.

Procedures for Administration of Formal Disciplinary Action

In the following classes of violations and disciplinary procedures, it is understood that the principal/designee will
hear the student’s explanation and consult further with school personnel, if necessary, before determining the
classification of the violation.

Each classroom teacher will deal with general classroom disruption by the following procedure:
e taking in-class disciplinary action
o making a personal call to the parent(s)/guardian(s) when feasible
e scheduling conferences with parent(s)/guardian(s) and other school staff

If the action taken by the teacher is ineffective or the disruption is severe, the student may be referred to the
principal/designee. Parent(s)/guardian(s) of students who consistently exhibit poor work habits should be notified
by school personnel.

Offenses and Consequences

In each class of violations, the principals and/or their designees shall hear the student’s explanation and, if
necessary, consult further with school personnel before determining the classification of the violation. Due
process involving student rights shall be followed. No student shall be punished for any suspected violation until
the person responsible for implementing the disciplinary action has considered evidence and has given the
student an opportunity to be heard and to present witnesses.

Items which are hazardous or disruptive to the educational process may be collected by school officials.
Under no circumstances will academic grades be used as a means of maintaining order in a classroom, nor will
student behavior be included in calculating academic grades. All academic grades will reflect the teacher’s most

objective assessment of the student’s academic achievement.

Disciplinary referral forms must be completed and brought to the office with the student before disciplinary
action will take place by the office.
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Classifications of Violations
Violations of the Code of Conduct are grouped into three classifications: Class | (minor), Class Il (intermediate),

and Class lil (major) offenses. Each classification is followed by a disciplinary procedure to be implemented by
the principal/designees.

Minor Offenses—Class |

Code Offense Description
1.01 [Excessive Distraction of Other lAny conduct and/or behavior which is disruptive to the orderly
Students leducational process in the classroom or any similar grouping

for instruction. Examples: talking excessively, chewing gum,
interrupting class functions, provoking other students.

1.02 |illegal Organization IAny participation in fraternities, sororities, and secret societies.
1.03 [Threat or Intimidation of a A threat by word or act to do violence to another student,
Student icoupled with an apparent ability to do so, and doing some act
which creates a well-founded fear in the person that such harm
lis likely.
1.04 {Gambling lAny participation in games of chance for money and/or other
things of value.
1.05 [Use of Profane or Obscene Written or verbal
Language
1.06 2::;Conformlty to Dress e School clothing should be appropriate as to time, place,
and weather.

e 3rd-12" grade boys must keep shirts tucked in at all
times, a belt must be worn with trousers or jeans that
have belt loops, and the top of pockets must be

IAfter three (3) Class | visible.
violations regarding the dress ® Any other form of dress that is disruptive to the educational
icode, the fourth process, as determined by the principal/designee is
4™) violation will result in a prohibited.
Class Il offense. e It will be considered an unexcused absence to go
home and change clothes
1.07 [Bus Referral/Class | ISee bus conduct guidelines
1.08 (Inappropriate Public Display off
IAffection
1.09 [Unauthorized Absence from Class|
lor School
1.10 [Intentionally Providing Including, but not limited to:
False Information to a Geneva e Forgery of parent(s)/guardian(s)’ names

County Board of Education o Intentionally providing false information to

parent(s)/guardian(s) (i.e.: changing grades)
1.11 fFirst Offense of Misuse of Cell [See chart below regarding Electronic Devices on School
Phone Policy ICampus*

1.12 [Minor Conflict
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113

IAny other violation which
tthe principal may deem
reasonable to fall within this

ategory

Disciplinary Actions for Class | Offenses (Minor)

First Offense:
Parental contact and conference with student

Circumstances may warrant disciplinary action as outlined under subsequent offenses, as determined by

the principal, or in the case of a cell phone violation
Subsequent Offenses:
After parental contact, one or more of the following actions may be assigned:

Detention
Corporal punishment
In-school suspension

ANRNE NN

Out-of-school suspension of 1-3 school days

Intermediate Offenses—Class Il

Code

Offense

Description

201

Defiance of Geneva County Board of
Education Employee’s Authority
Authority

lAny verbal or non-verbal refusal to comply with
awful and reasonable direction or order of a
iGeneva

2.02

Possession, Control, or Use of Tobacco
Products

IThe use of any tobacco products while under
ischool jurisdiction

2.03

Battery upon Students

ctually or intentionally pushing or striking
lanother student against the will of the other or
lintentionally causing bodily harm to an individual

2.04

Fighting

IAny physical conflict between two (2) or more
ndividuals

2.05

\Vandalism

Intentional and deliberate action resulting in
njury or damages of less than $200 to public
property or the real or personal property of
nother

2.06

Stealing/Larceny/Petty Theft

[The intentional, unlawful taking and/or carrying
laway of public, real, or personal property valued
lat less than $100 belonging to or in the lawful
ossession or custody of another

2,07

Possession of Stolen Property with the
Knowledge that it is stolen

2.08

Disrespect Toward School Personnel

2.09

Threats/Extortion

INOTE: Completion of the threat, either by
the victim’s complying with the demands
or the carrying out of the threat

against the victim, constitutes a

Class Il offense.

Verbally or by a written o printed communication,
imaliciously threatening an injury to the person,
property, or reputation of another, with the intent to
lextort money or any pecuniary advantage
whatsoever, or with the intent to compel the person
so threatened or any other person to do any act or
refrain from doing any act against his/her will
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2.10

[Trespassing \Willfully entering or remaining in any structure,
lconveyance, or property without being authorized,
icensed, or invited; having been authorized,
licensed, or invited, is warned by an authorized person
to depart and refuses to do so

211

Possession and/or Igniting
Fireworks or Firecrackers

212

Offensive Touching of Another
Student

2,13

Written or Verbal Propositions
to Promote Sexual Acts

214

Possession or Viewing of any \Violation of Acceptable Internet Use
Pornography at School

2.15

Use of Obscene Manifestations
verbal, written, gesture) Toward
Another Person

2.16

Directing Obscene or Profane
lLanguage to a Geneva County School
Board Employee or Visitor

217

Leaving Premises without Permission

2.18

Self-Mutilation

2.19

lAny other offense which the principal may
reasonably deem to fall within this category

2.20

Bus Referral/Class Il [See bus conduct guidelines

2.21

Harassment/Bullying Refer to HB 199 on page 40-41

Disciplinary Actions for Class Il Offences (Intermediate)

Elementary students (Grades Pre-K — 5!
First Offense:

Parental contact and conference with student

Detention

Circumstances may warrant disciplinary action as outlined under subsequent offenses, as determined by
the principal

Circumstances may warrant recommendation to the superintendent for a disciplinary hearing, as
determined by the principal.

Subsequent Offenses: After parental contact, one or more of the following actions may be assigned:

Detention

Corporal punishment

In-school suspension assignment of 3-5 days

Out-of-school suspension of 1-5 school days

Circumstances may warrant recommendation to the superintendent for a disciplinary hearing, as
determined by the principal.

Secondary students (Grades 6-12)

First Offense: After parental contact, one or more of the following actions may be assigned:
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Detention

Corporal punishment

In-school suspension assignment of 3-5 school days

Out-of-school suspension of 1-3 school days

Circumstances may warrant recommendation to the superintendent for a disciplinary hearing, as
determined by the principal

Subsequent Offenses: After parental contact, one or more of the following actions may be assigned:
e Detention
e Corporal punishment
e In-school suspension assignment of 5-10 school days
e Out-of-school suspension of 1-5 school days
e Alternative school assignment of 1-10 days, more depending on number of previous referrals
e Circumstances may warrant recommendation to the superintendent for a disciplinary hearing, as
determined by the principal.

Major Offenses—Class Il

Code Offense Description

3.01 [Drugs and Alcohol Unauthorized possession, transfer, use or sale of
drugs, drug paraphernalia, or alcoholic beverages

3.02 [Arson The willful and malicious burning of any part of a
building or its contents

3.03 |Robbery The taking of money or other property from the

person which may be the subject of larceny from the
person or custody of another by force, violence,
assault, or putting in fear of same
3.04 (Stealing, Larceny, Grant Theft The intentional unlawful taking and/or carrying away of
property valued at $100 or more belonging to or in the
lawful possession or custody of another
3.05 [Burglary of School Property Breaking, entering, or remaining in a structure or
conveyance with the intent to commit an offense
therein during the hours the premises are closed to the
public
3.06 (Criminal Mischief Willful and malicious injury or damages at or in
excess of $200 to public property or real property
belonging to another
3.07 |Possession of Firearms Any firearm (including a starter gun) which will, or is
designed to, or any readily be converted to expel a
projectile by the action of an explosive; the frame or
receiver of any such weapon, any firearm muffler or
firearm silencer; any destructive device

(See Board Policy in compliance with Gun-Free

Schools Act of 1994.)
Mandatory expulsion for one year and referral to
the juvenile authorities

3.08 |[Discharging of any Pistol, Rifle,
Shotgun, Air Gun or any other
Device
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3.09

Possession of Weapons

Any device or weapon, instrument, or object with the
intent to be armed:

e knife

e razor blades

*  pins (straight or safety)

o metallic knuckles tear gas gun chemical weapon

3.10

Bomb Threats

Any such communication(s) directed to a Geneva

County School Board employee which has the effect of
interrupting the educational environment

Note: Bomb threats are now a felony.

311

Explosives

Preparing, possessing, and/or igniting explosives on
Geneva County School Board property that is likely to
cause serious bodily injury or property damage

3.12

Sexual Acts

Acts of sexual nature, including but not limited to:
e Dbattery
e intercourse
e attempted rape

313

IAggravated Battery

Intentionally causing:

great bodily harm

o disability

e permanent disfigurement
e use of a deadly weapon

3.14 |Inciting or Participating in Major Leading, encouraging, or assisting in major disruptions
Student Disorder which result in destruction or damage of:
e private or public property
e personal injury to participants or others
3.15 |Unjustified Activation of a Fire
IAlarm System
3.16 [Any other offense which the
principal may deem reasonable to
Ifall within this category
3.17 [Bus Referral/Class Ill See bus conduct guidelines

Disciplinary Actions for Class lll Offenses (Major)

Commission of a Class Il offense will necessitate a disciplinary conference with the principal and

parent(s)/guardian(s) and one or more of the following:

Immediate notification of parents or guardian and Superintendent

Notification of police or juvenile authorities when an offense is considered a crime under the law
Immediate assignment to Alternative school

Initiation of procedures for long-term Alternative school or expulsion

1" offense — 45 days Alternative school placement

2" offense — up to one (1) year Alternative school placement

3" offense — may result in being referred to the Superintendent and Board for possible expulsion

3

Administrative hearing, when necessary
*A student may be recommended for expulsion by the principal or discipline committee for any Class Il

offense, regardless of the number of offenses.
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Student Cell Phone/Electronic Device Policy

Understanding that the use of technology, including cell phone/electronic device usage has become an integral
part of today’s society, possession of these devices shall be permitted at school, including school buses. However,
students shall be held accountable for and taught appropriate cell phone use. INAPPROPRIATE cell phone/device
use shall include but not be limited to:

e using the device to cheat on tests

e “sexting”- defined as the act of sending sexually explicit messages or photos electronically, primarily
between cell phones.
using the device to invoke student/parent unrest
(i.e., harassment/bullying/threats/intimidation)
using the device to take or transmit photos/videos
using the device to take any picture without a person’s permission
using the device for personal reasons during class
using the device to record a conversation without the participants permission
other situations deemed reasonable by the local school principal

Students may only use phones/devices (ipods, blackberries, etc.) under the direct supervision of the teacher or
during approved times throughout the day. Exceptions may be made by the teacher who opts to utilize the device
as a teaching tool/class activity. The use of electronic devices is prohibited in the classroom without the request
and permission of the classroom teacher. Students shall place devices in the OFF position before entering
classroom unless otherwise directed by the teacher.

Student Consequences for Violations:
1st offense
o The teacher will confiscate the device and give it to school administrator.
e The student may pick up the device at the conclusion of the following school day (day after phone was
taken up).
o The student may receive ISS for 1 day, corporal punishment, or before/after school detention.
2nd offense
e The teacher will confiscate the device and give it to school administrator to keep for 5 school days.
e The parent or legal guardian may pick up the device at the end of the 5 school days.
o The student may receive ISS for 1-3 days or out-of-school suspension.
3rd offense
o The teacher will confiscate the device and give it to school administrator to keep for 5 school days.
o The parent or legal guardian may pick up the device at the end of the 5 school days.
e The student may receive ISS for 5-10 days or out-of-school suspension.
4th offense
o The student will be referred to the school disciplinary committee who may assign not less than 10 days or
no more than 45 days Alternative School.
Sth offense
o The student will be referred to the Superintendent and Board of Education.

v Students whose actions violate State and/or Federal laws (threats, harassments, sexting,
pornography, etc.) shall be turned over to law enforcement agencies and shall be prosecuted to the
fullest extent of the law in addition to school punishment.

v Students who are caught using a device to cheat will also receive a zero on the test and shall not be
given an opportunity for make-up.
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¥ Absolutely no cell phones/electronic devices (student or teacher) will be allowed in testing rooms

where state assessments are being administered. Violators will enter consequences at the 4th
offense level.

Use of Digital Device During the Administration of a Secure Test (Alabama State
Department of Education Policy)

The possession of a digital device (including but not limited to cell phones, MP3 players, cameras, or other
telecommunication devices capable of capturing or relaying information) is strictly prohibited during the
administration of a secure test. If a student is observed in possession of a digital device during the administration
of a secure test, the device will be confiscated. If a student is observed using a digital device during the
administration of a secure test, testing for the student will cease, the device will be confiscated and is subject to
search. The student will be dismissed from testing, and the student’s test will be invalidated.

Local education agency (LEA) personnel will make all students, parents, and/or guardians aware of this
prohibition through inclusion of this policy in the Student Code of Conduct handbook and other regularly used
modes of communication.

School Bus Code of Conduct

Each transported student has the right to a safe and enjoyable ride to and from school which is free from
intimidation, threat, or harassment. Good conduct of all transported students while waiting for the school bus
and while traveling to and from school is necessary for a safe and enjoyable ride for all students.

Geneva County School buses are an extension of Geneva County Schools. These behavior guidelines will apply to
all transported students while on the school bus.

e Each individual student, as well as his/her parent(s)/guardian(s), is responsible for the behavior of that
student while on the school bus.

e Transportation service is a privilege, not a right, which is granted to the student contingent upon
the exhibition of proper behavior.

o Astudent's eligibility to ride the school bus may be suspended or revoked for a violation of school bus
safety or conduct policies, or for violation of any other law or policy governing student conduct on a
school bus.

o Parents of transported students will be held responsible for their children until the student boards
the school bus in the morning and after the child leaves the bus at the end of the school day.

o Parents also share responsibility with the child for his/her conduct while in the school bus and while in
loading or unloading areas.

e Students who are involved in serious or repeated incidents of unacceptable student conduct on the
school bus will have their riding privileges suspended or revoked.

o The parent(s)/guardian(s) of a student suspended from transportation is responsible for ensuring that the
student travels safely to and from school.

o The Geneva County School System will not provide alternative transportation to a student whose
transportation privileges have been suspended or revoked.

o In addition, unacceptable conduct on the school bus or at the school bus stop may result in suspension or
expulsion from school.

o Buses are NOT to stop for parents/guardians that need to change the pick-up/drop-off point for their
child/children.
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e Due to safety concerns, NO BALLOONS, such as those received for birthdays,
Valentine's Day, or special occasions are not permitted on Geneva County School buses.

Decisions regarding special education students will take into account related disabilities and individual education
requirements pertaining to transportation.

Class | Offenses/Consequences
e Throwing or shooting objects around the school bus
Failure to follow the driver's instructions
Standing while the school bus is in motion
Failure to follow safety procedure entering or exiting the bus (staying in driver’s visibility, getting out of
roadway)
Use of obscene or profane gestures or language
Threat or intimidation of a student
Boarding or exiting other than the assigned stop (without administrative permission)
Shouting, yelling, screaming, or excessive noise
Tripping a student
Blocking the school bus aisle
Spitting
Horseplay
Possession of:
squirt guns
water balloons
liquid containers of any type
shaving cream
eggs
cap guns
other obvious toy weapons
e Any other offense which the principal may reasonably deem to fall within this category

AR N N N NN

After parental contact, one or more of the following actions may be assigned:

First Offense Parent Notification by Driver (phone call and/or note)

Corporal punishment

Second Offense Suspension of 1-2 days of transportation privileges

Corporal punishment

Third Offense Suspension of 3-5 days of transportation privileges
Corporal punishment
Fourth Offense Suspension of 3-5 days of transportation privileges
- Corporal punishment
Fifth Offense Suspension of 10-20 days of transportation privileges
Further Offenses Corporal punishment

Suspension of transportation privileges for the remainder of the year
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Class Il Offenses/Consequences

e Use of profanity or obscene gestures toward school personnel

e Use of tobacco products

® Possession of any type of fire or pyrotechnic device, including matches and lighters

» Physical aggression or the threat of physical aggression, against another person (assault, fighting,
intimidation)
Possession of a look-a-like weapon
Extending head, arms, or legs out of window while the bus is in motion
Chasing or running beside a moving bus
Throwing or shooting an object, or objects, at the bus driver or out of the bus window
Pushing or shoving another student in the school bus Danger Zone
Willful damage to the property of other students and/or the school bus
v Restitution of damages will be required prior to transportation privileges being reinstated
Unacceptable sexual conduct/contact
False identification or refusal to provide the driver with the student's name
Harassment/Bullying
Any other offense which the principal may reasonably deem to fall within this category

After parental contact, one or more of the following actions may be assigned:

First Offense Corporal Punishment
Suspension of 3-5 days of transportation privileges
Appropriate in-school disciplinary action

Second Offense Corporal Punishment
Suspension of 5-10 days of transportation privileges
Appropriate in-school disciplinary action

Third Offense Corporal Punishment
Suspension of 10-20 days of transportation privileges
Appropriate in-school disciplinary action

Further Offenses | Corporal Punishment
Suspension of transportation privileges for the remainder of the year

Class il Offenses/Consequences
e Possession of a handgun, knife, or other weapon
Detonation of a pyrotechnic device on the school bus
Possession of alcohol or non-prescription drugs as noted in Geneva County School Board Policy
Assault on the school bus driver
Bringing a flammable liquid onto the school bus
Pushing or shoving another student at, or near, a moving school bus
Running out in front of a moving school bus
Violent assault on another student
Opening any emergency exit, or exiting, or attempting to exit, from a moving school bus

First Offense Parental Contact, Suspension from the bus for the remainder of the year
and follow Class |ll administrative options herein.
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GRIEVANCE PROCEDURES
Section |—Purpose

The purpose of this procedure is to provide an orderly and systematic method whereby the Geneva County Board
of Education and any person can resolve differences that might develop between them in an equitable and
expeditious manner, including Title VI and Title IX.

Section Il—Definitions

Grievance A claim submitted by any person of a violation, misinterpretation or inequitable application
of local Geneva County School Board policy, local school rules and regulations, or district
administrative procedures. The term “grievance” shall apply to matters that fall within the
discretionary powers of the Geneva County School Board but shall not apply to areas where
the Board has no authority to act.

Person Student, parent, or citizen

Days Working days exclusive of Saturday, Sunday, or official holidays, as established by the
school calendar.

Parties in Interest  Any persons involved in the processing of the grievance.

In order to maintain the grievance, all parties must adhere to the time lines established for resolution of the
grievance. In addition, employees must initiate any grievance within thirty (30) days of an action(s) precipitating
the grievance.

Section lll--Informal Procedure

Hopefully, most grievances can be resolved informally and at the most immediate administrative level. With this
objective in mind, simple, honest, and straightforward communication is encouraged between the person, the
principal, and the superintendent.

o Any person who feels he/she has a grievance should present the matter orally to the school principal.

e The principal to whom the grievance is presented shall hear and attempt to resolve the grievance within
five (S) days from the time presented and advise the grievant of the decision within three (3) days
thereafter.

e If the grievance is resolved, or if no further action is needed, the matter is closed.

If a person feels his/her grievance has not been resolved, he/she may resort to the formal procedure as
outlined in Section IV.

Section IV--Formal Procedure

In order to resolve grievances in the most appropriate fashion and in the shortest period of time possible, each
grievant should start at the most immediate level of administration (level one in most cases) and progress to the
next level until the matter is resolved.

The grievance must be filed in writing at each level and the grievant shall indicate with his/her filing at each level
that will accompany or represent him/her in any meetings or hearings that might be conducted.
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All decisions rendered at each level shall be set forth in writing and promptly transmitted to all parties in interest.
e All meetings and hearings shall be conducted at a specified time that does not interfere
with a Geneva County Board of Education employee’s workday or the normal operation
of the school.
e Scheduled meetings or hearings can be changed with mutual consent of the parties in interest.
o All records of meetings and hearings shall be maintained in confidence.

Level One—Principal Representation: The grievant must present his/her grievance.

If the grievance is not resolved to the satisfaction of the aggrieved at the informal level, the aggrieved party may
file the grievance in writing with the principal.
e The written communication will be signed by the grievant.
e The principal shall set a time to discuss the grievance that is mutually convenient for the parties in
interest and shall seek an amicable solution to the problem.
o Within five (5) days after receipt of the grievance, the principal shall hear the grievance and within three
(3) days after hearing the grievance shall notify the aggrieved party in writing of the final decision.
o If the grievance is not resolved by the principal to the satisfaction of the aggrieved at level one, the
grievant may appeal within ten (10) days to the superintendent.

Level Two—Superintendent Representation: The grievant must be present to present the grievance

initially, but may be represented by anyone of his/her choosing. However, the grievant must be present at all
meetings where his/her grievance is discussed.

Within ten (10) days after receipt of the decision at level two, the aggrieved party may appeal to the Geneva
County Board of Education.

The Geneva County Board of Education shall conduct a hearing which may be an open or closed session as
requested by the grievant or directed by the Board and all parties having direct interest shall be permitted to
attend.

All hearings and appeals shall be conducted according to the following procedures:

o The aggrieved party shall file a written request with the superintendent for a hearing before the Board.
The request shall contain a detailed description of the grievance as well as previous action or inaction
relative to the grievance.

e Within fifteen (15) days following the receipt of the written request, the Board shall set a time, date, and
place for the hearing. All parties in interest shall be given written notice of the time, date, and place for
the hearing. After written notice is given, the time, date, and place can be changed only by mutual
consent of the Board and the aggrieved party.

e All parties and the Board shall have the right to legal counsel to present witnesses and documentary
evidence and to cross examine witnesses offered by other parties.

®  All parties shall be given an opportunity to present oral arguments and written briefs within reasonable
time limits (15 minutes). All such arguments and briefs shall be made available to the opposing parties.

e The Board shall reach a decision concerning the grievance within ten (10) days after the hearing and shall
convey the decision to all parties in interest within three (3) days.

The decision of the Board shall be final unless the grievant decides to appeal to the courts or to utilize any other

duly recognized procedure as established by law.
Grievance Notification Forms may be obtained from your local school principal’s office.

38




image40.png
PARENTAL NOTIFICATION OF CIVIL LIABILITIES AND CRIMINAL PENALTIES

Equal Education Opportunity Statement

The Geneva County School System does not discriminate on the basis of race, color, national origin, sex, disability
or age in its programs and activities and provides equal access to the Boy Scouts and other designated youth
groups.

The following persons have been designated to handle inquiries regarding the non-discrimination policies:

Becky Birdsong Sherri Winningham

Superintendent Special Education/504 Coordinator
Geneva County Board of Education Geneva County Board of Education
606 South Academy Street 606 South Academy Street

Geneva, AL 6340 Geneva, AL 36340

Telephone: 684-5690/Fax: 684-5601 Telephone: 684-5690/Fax: 684-5601
birdsongb@genevacoboe.org wininghams@genevacoboe.org

The following laws relate to civil liabilities and criminal penalties for violence or other misbehavior by students on
school property or against school employees:

Attendance and Conduct (Act 94-782)

Each parent(s)/guardian(s) or other person having control or custody of a child required to attend school who
fails to require the child to enroll, to regularly attend school, or to compel the child to properly conduct
himself/herself as a pupil in accordance with the written policy on school behavior adopted by the local board of
education shall be guilty of a misdemeanor (may be fined up to $100 and may be sentenced to hard labor for up
to 90 days).

Teacher Assault (Act 94-794)

A person commits the crime of assault in the second degree (Class C felony) if the person assaults with intent to
cause serious physical injury to a teacher or to an employee of a public educational institution during or as a
result of the performance of his or her duty.

Drug Dealing (Act 94-783)
A person who unlawfully sells, furnishes, or gives a controlled substance to a minor may be liable for injury or
damage or both suffered by a third person caused by or resulting from the use of the controlled substance.

Drugs, Alcohol, Weapons, Physical Harm, or Threatened Physical Harm (Act 94-784)

The school principal shall notify appropriate law enforcement officials when a person violates local board of
education policies concerning drugs, alcohol, weapons, physical harm to a person, or threatened physical harm to
a person. If any criminal charge is warranted, the principal is authorized to sign the appropriate warrant. If that
person is a student, the local school system shall immediately suspend that person from attending regular classes
and schedule a hearing within five school days.

If a person is found to have violated a local board of education policy concerning drugs, alcohol, weapons,
physical harm to a person or threatened physical harm to a person, the person may not be readmitted to the
public schools until criminal charges, if any, have been disposed of by appropriate authorities and the person has
satisfied all other requirements imposed by the local board of education as a condition for readmission.
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Weapons in Schools (Act 94-817)

No person shall knowingly with intent to do bodily harm carry or possess a deadly weapon on the premises of a
public school. Possession of a deadly weapon with the intent to do bodily harm on the premises of a public school
or school bus is a Class C felony. (Note: Term “deadly weapon” means a firearm or anything manifestly designed,
made, or adapted for the purpose of inflicting death or serious physical injury, and such term includes, but is not
limited to a bazooka, hand grenade, missile, or explosive or incendiary device; a pistol, rifle, or shotgun; ora
switch-blade knife, razor blades, pins (i.e. straight or safety), gravity knife, stiletto, sword, dagger, or any club,
baton, billy club, blackjack, bludgeon, or metal knuckles.)

Vandalism (Act 94-819)

The parent(s)/guardian(s), or other person having control of any minor under the age of 18 with whom the minor
is living and who have custody of the minor shall be liable for the actual damages sustained to school property,
plus the court costs, caused by intentional, willful, or malicious act of the minor.

Pistol Possession/Driver’s License (Act 94-820)

Any person over the age of 14 who is convicted of the crime of possession of a pistol on the premises of a public
school, or a public school bus, shall be denied issuance of a driver’s permit or license to operate a motor vehicle
for 180 days from the date the person is eligible and applies for a permit or license. If a person over age 14
possesses a driver’s license on the date of conviction the driver’s license will be suspended for 180 days.

Drop-Out/Driver’s License (Act 94-820 which amended Act 93-368 as codified in 16-28-40,
Alabama Code, 1975)
The Department of Public Safety shall deny a driver’s license or learner’s permit to any person under 19 who is
not enrolled or has not received a diploma or certificate of graduation. Exceptions are students who are:
e enrolled in a GED program
enrolled in a secondary school
participating in an approved job training program
gainfully employed
a parent of a minor or unborn child
sole source of transportation for the parent

Bullying/Harassment (HB 199-2009)

HB 199 (2009) defines harassment as a continuous pattern of intentional behavior that takes place on school
property, on a school bus, or at a school-sponsored function. This includes, but is not limited to, written
electronic, verbal or physical acts that are reasonably perceived as being motivated by any characteristic of a
student, or by the association of a student with an individual who has a particular characteristic defined in the
local board’s model policy. Different categories of harassment in the school environment are outlined in the
statute. The statute prohibits harassment, intimidation, violence and states that no student should be subjected
to such treatment. It prohibits reprisal, retaliation or false accusation against a victim, or other person who has
reliable information about an act of harassment, violence or threat of violence.

HB 199 (2009) also states that it is the sole responsibility of the affected student, parent, or guardian of the
affected student, to report incidences of harassment to the principal or his other designee.

HB199 (2009) requires the Department of Education to develop a model policy prohibiting harassment, violence,

and threats of violence on school property, on a school bus, or at any school-sponsored function. The minimum
requirements of the policy are outlined in the statute.
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Cyber Bullying (HB 199-2009)

The definition of harassment in HB 199 (2009) includes electronic acts that can reasonably be perceived as being
motivated by any characteristic of a student, or by the association of a student with an individual who has a
particular characteristic defined in the local board’s model policy. Harassment may take place on school property,
on a school bus or a school-sponsored function. The statute prohibits harassment, intimidation, or violence and
states that no student should be subject to such treatment.

Hazing (Code 16-1-23, 1981)

Code 16-1-23 (1981) states that no person shall engage, encourage, aid, or assist another person in hazing on or
off any school, college, university, or other educational premises. Further, no person shall knowingly permit,
encourage, aid, assist or fail to report any person that is engaged in hazing.

Charles “Chuck” Polland , Jr. Act

On May 23, 2013, the Legislature of Alabama enacted Charles “Chuck” Poland, Jr. Act (Alabama Act 2013-
347). This bill provides for the prosecution of any person trespassing on a school bus. This crime, in the first
degree, is a Class A misdemeanor. Offenders will be prosecuted to the fullest extent of the law, and prosecution
could result in fines of up to $6,000 and up to one year in jail.

AHERA ACT

The Geneva County Board of Education continues to remain in compliance with EPA’s Asbestos Hazard
Emergency Response Act of 1986. The school has conducted three-year reinspections in accordance with the
AHERA Act in January of 2009. Six-month periodic surveillance and training of new employees will continue.

The asbestos management plans are on file at the Main Office and at each school. They are available for review
during normal business hours. If you have questions, please contact Mr. Danny Branch at (334) 684-5707.

Student Records

A well-developed student record file contains information needed for making appropriate educational decisions
for the students. Student records are to be treated confidentially and should contain information that is relevant,
accurate, and appropriate.
Responsibilities of students, parents, or guardians are as follows:
e To inform the school of any information that may be useful in making appropriate educational decisions.
e To authorize the release of pertinent information to those individuals or agencies who are working
actively and constructively for the benefit of the student.*
*Release of records of students 18 years of age or younger who attend an elementary or secondary school
requires the signature of the parent or guardian except when released to other educational institutions or when
subpoenaed by the courts.

Family Educational Rights and Privacy Act (FERPA)

The Family Educational Rights and Privacy Act (FERPA) (20 U.S.C. § 1232g; 34 CFR Part 99) is a Federal law that
protects the privacy of student education records. The law applies to all schools that receive funds under an
applicable program of the U.S. Department of Education.

FERPA gives parents certain rights with respect to their children's education records. These rights transfer to the

student when he or she reaches the age of 18 or attends a school beyond the high school level. Students to
whom the rights have transferred are "eligible students."
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Parents or eligible students have the right to inspect and review the student's education records maintained by
the school. Schools are not required to provide copies of records unless, for reasons such as great distance, it is
impossible for parents or eligible students to review the records. Schools may charge a fee for copies.

Parents or eligible students have the right to request that a school correct records which they believe to be
inaccurate or misleading. If the school decides not to amend the record, the parent or eligible student then has
the right to a formal hearing. After the hearing, if the school still decides not to amend the record, the parent or
eligible student has the right to place a statement with the record setting forth his or her view about the
contested information. Schools must notify parents and eligible students annually of their rights under FERPA.
The actual means of notification (special letter, inclusion in a PTA bulletin, student handbook, or newspaper
article) is left to the discretion of each school.

Generally, schools must have written permission from the parent or eligible student in order to release any
information from a student's education record. However, FERPA allows schools to disclose those records, without
consent, to the following parties or under the following conditions (34 CFR § 99.31):
e School officials with legitimate educational interest
Other schools to which a student is transferring
Specified officials for audit or evaluation purposes
Appropriate parties in connection with financial aid to a student
Organizations conducting certain studies for or on behalf of the school
Accrediting organizations
To comply with a judicial order or lawfully issued subpoena
Appropriate officials in cases of health and safety emergencies
State and local authorities, within a juvenile justice system, pursuant to specific state law

Directory Information
The principal is the legal custodian of student records. Student records are confidential and information other
than “directory information” will not be released without consent of the parent/guardian or student 18 years of

age or older, or as otherwise allowed by law. The School Board has identified the following as directory
information:

e Student’s Name

Address

Telephone Number

Major field of study

Dates of attendance

The most recent education agency or institution attended
Participation in officially recognized activities and sports
Weight and height of members of athletic teams
Degrees, honors and awards received

Should you decide not to release directory information for your child, you must notify the school
principal in writing within 10 days of the beginning of the school year (or within 10 days of enroliment for transfer
students). A new request for non-release must be completed each school year.
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Internet Acceptable Use

The Geneva County School System is pleased to make available to employees and students access to
interconnected computer systems within the district and to the internet, the world-wide network that provides
various means of accessing significant educational materials and opportunities.

In order for the Geneva County School System to be able to continue to make its computer network and internet
access available, all employees and students must take responsibility for appropriate and lawful use of this access.
Employees and students must understand that one’s misuse of the network and internet access may jeopardize
the ability of all employees and students to enjoy such access. While the school’s teachers and other staff shall
make reasonable efforts to supervise student use of network and internet access, they must have student
cooperation in exercising and promoting responsible use of this access.

Age appropriate educational content and instruction will be provided to all minors that are users of the Geneva
County School's network in areas of appropriate online behavior, including interacting with other individuals on
social networking websites and in chat rooms, and cyberbullying awareness and response.

Below is the Acceptable Use and Internet Safety Policy (“Policy”) of the school district and the Data Acquisition
Site that provides internet access to the school district. Upon reviewing, signing, and returning this policy as the
employees and students have been directed, each employee and student will be given the opportunity to enjoy
internet access at school, and is agreeing to follow the policy. If a student is under 18 years of age, he or she must
have his or her parents or guardians read and sign the policy. The school district cannot provide access to any
employee or student who, if 18 or older, fails to sign and submit the policy to the school as directed or, if under
18, does not return the policy as directed with the signatures of the student and her/his parents or guardians.

Listed below are the provisions of your agreement regarding computer network and internet use. If there are
questions about these provisions, contact the designated Geneva County School System employee. If any user
violates this policy, the employee’s or student’s access will be denied, if not already provided, or withdrawn and
he or she may be subject to additional disciplinary action.

I Personal Responsibility — By signing this policy, you are agreeing not only to follow the rules in this
policy, but are agreeing to report any misuse of the network to the person designated by the school for
such reporting. Misuse means any violations of this policy or any other use that is not included in the policy, but
has the effect of harming another or his or her property.

Il. Term of the Permitted Use -- An employee or student who submits to the school, as directed, a properly
signed policy and follows the policy to which he or she has agreed will have computer network and internet
access during the course of the school year only. Employees and students will be asked to sign a new policy each
year during which they are employees or students in the school district before they are given an access account.

1ll. Acceptable Uses

A. Educational Purposes Only — The Geneva County School System is providing access to its computers,
computer networks and internet for educational purposes only. If you have any doubt about whether a
contemplated activity is educational, you may consult with the person(s) designated by the school to help you
decide if a use is appropriate.
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B. Unacceptable Uses of Network — Among the uses that are considered unacceptable and which constitute
a violation of this policy are the following:

1. Uses that violate the law or encourage others to violate the law. Do not transmit offensive or
harassing messages; offer for sale or use any substance the possession or use of which is prohibited by
the Geneva County School System Code of Student Conduct; view, transmit or download pornographic
materials or materials that encourage others to violate the law; or intrude into the networks or
computers of others, and download or transmit confidential, trade secret information, or copyrighted
materials. Even if materials on the network are not marked with the copyright symbol, you should
assume that all materials are protected unless there is explicit permission on the materials to use them.

2. Uses that cause harm to others or damage to their property. For example, do not engage in
defamation (harming another’s reputation by lies); employ another’s password or some other user
identifier that misleads message recipients into believing that someone other than you is
communicating or otherwise using her/his access to the network or the internet; upload a worm, virus,
“trojan horse,” “time bomb” or other harmful form of programming or vandalism; or participate in
“hacking” activities or any form of unauthorized access to computers, networks, or information systems.

3. Uses that jeopardize the security of employee or student access and of the computer network or
other networks on the internet. For example, do not disclose or share your password with others, and do
not impersonate another user.

4. Uses that are personal commercial transactions. No user of the Geneva County School District’s
network may sell or buy anything personal over the internet.

5. Uses that compromise private information about you or others, including credit card numbers and
social security numbers.

6. Uses that are intended to circumvent or disable any and all existing content filters or other blocking
mechanisms.

7. Using any personal or outside computer, tablet, smart phone, or internet/network capable
equipment to attach to computers or networks belonging to Geneva County Schools without prior
written approval to do so from the Technology department or other authorized personnel. Any
unauthorized equipment attached without authorization are subject to immediate seizure, and the
person violating this provision is subject to further disciplinary action.

C. Netiquette — All users must abide by rules of network etiquette, which include the following:

1. Be polite. Use appropriate language. No swearing, vulgarities, suggestive, obscene, belligerent, or
threatening language.

2. Avoid language and uses which may be offensive to others users. Do not use access to make,
distribute, or redistribute jokes, stories, or other material which is based upon slurs or stereotypes
relating to race, gender, ethnicity, nationality, religion, or sexual orientation.

3. Do not assume that a sender of e-mail is giving his or her permission for you to forward or
redistribute the message to third parties or to give his/her e-mail address to third parties. This
should only be done with permission or when you know that the individual would have no objection.
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4. Be considerate when sending attachments with e-mail (where this is permitted). Be sure that the
file is not too large to be accommodated by the recipient’s system and is in a format which the recipient
can open.

D. Internet Safe

1. General Warning: Individual Responsibility of Parents and Users — All users and their
parents/guardians are advised that access to the electronic network may include the potential for access
to materials inappropriate for school-aged pupils. Every user must take responsibility for his or her
use of the computer network and internet and avoid from these sites. Parents of minors are the best
guides to materials to shun. If an employee or student finds that other users are visiting offensive or
harmful sites, he or she should report such use to the person designated by the school.

2. Personal Safety — Be safe. In using the computer network and internet, do not reveal personal
information such as your home address or telephone number. Do not use your real last name or any
other information which might allow a person to locate you without first obtaining the permission of
a supervising teacher. Do not arrange a face-to-face meeting with someone you “meet” on the computer
network or internet without your parent’s permission (if you are under 18). Regardless of your
age, you should never agree to meet a person you have only communicated with on the internet in
a secluded place or in a private setting.

3. “Hacking” and Other lllegal Activities — It is a violation of this policy to use the school’s computer
network or the internet to gain unauthorized access to computers or computer systems, or to attempt
to gain such unauthorized access. Any use which violates state or federal law relating to copyright, trade
secrets, the distribution of obscene or pornographic materials, or which violates any other applicable
law or municipal ordinance is strictly prohibited.

4. Confidentiality of Employee and Student Information — Personally identifiable information
concerning employees or students may not be disclosed or used in any way on the internet without the
permission of a parent or guardian or, if the employee/student is 18 or over, the permission of the
employee/student himself/herself. Users should never give out private or confidential information
about themselves or others on the internet, particularly credit card numbers and social security
numbers. A supervising teacher or administrator may authorize the release of directory information, as
defined by Alabama law, for internal administrative purposes or approved educational projects and
activities.

5. Active Restriction Measures — The Geneva County School District, either by itself or in
combination with the Data Acquisition Site providing internet access, will utilize filtering software or
other technologies to prevent employees and students from accessing visual depictions that are (1)
obscene, (2) child pornography, or (3) harmful to minors. The school will also monitor the online
activities of employees and students, through direct observation and/or technological means, to ensure
that users are not accessing such depictions or any other material which is inappropriate for minors.

Internet filtering software or other technology-based protection systems may be disabled by a supervising

teacher or school administrator, as necessary, for purposes of bona fide research or other educational
projects being conducted by students age 17 or older.
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The term “harmful to minors” is defined by the Communications Act of 1934 (47

USC Section 254 [h][7]), as meaning any picture, image, graphic image file, or other visual depiction that:
a. Taken as a whole and with respect to minors, appeals to a prurient interest in nudity, sex, or erection;
b. Depicts, describes, or represents, in a patently offensive way with respect to what is suitable for
minors, an actual or simulated sexual act or sexual contact, actual or simulated normal or perverted
sexual acts, or a lewd exhibition of the genitals;

c. Taken as a whole, lacks serious literary, artistic, political, or scientific value to minors.

E. Privacy — Computer, Network and internet access is provided as a tool for your education. The Geneva County
School System reserves the right to monitor, inspect, copy, review and store at any time and without prior notice
any and all usage of the computer network and internet access and any and all information transmitted or
received in connection with such usage. All such information files shall be and remain the property of the school
district and no user shall have any expectation of privacy regarding such materials.

E. Failure to Follow Policy — The user’s use of the computer network and internet is a privilege, not a right. A user
who violates this policy, shall at a minimum, have his or her access to the computer network and internet
terminated, which the school district may refuse to reinstate for the remainder of the student’s enroliment in the
school district. A user violates this policy by his or he own action or by failing to report any violations by other
users that come to the attention of the user. Further, a user violates this policy if he or she permits another to
use his or her account or password to access the computer network and internet, including any user whose access
has been denied or terminated. The school district may also take other disciplinary action in such circumstances.

G. Warranties/Indemnification — The Geneva County School System makes no warranties of any kind, either
express or implied, in connection with its provision of access to and use of its computer networks and the internet
provided under this policy. It shall not be responsible for any claims, losses, damages or costs (including
attorney’s fees) of any kind suffered, directly or indirectly, by any user or his or her parent(s) or guardian(s) arising
out of the user’s use of its computer networks or the internet under this policy. By signing this policy, users are
taking full responsibility for his or her use, and the user who is 18 or older or, in the case of a user under 18, the
parent(s) or guardian(s) are agreeing to indemnify and hold the school, the school district, the Data Acquisition
Site that provides the computer and internet access opportunity to the Geneva County School System and all of
their administrators, teachers, and staff harmless from any and all loss, costs, claims or damages resulting from
the user’s access to its computer network and the internet, including but not limited to any fees or charges
incurred through purchases of goods or services by the user. The user or, if the user is a minor, the user’s
parent(s) or guardian(s) agree to cooperate with the school in the event of the school’s initiating an investigation
of a user’s use of his or her access to its computer network and internet, whether that use is on a school
computer or on another computer outside the Geneva County School System’s network.

H. Updates — Users, and if appropriate, the user’s parents/guardians, may be asked from time to time to provide
new or additional registration and account information or to sign a new policy, for example, to reflect
developments in the law or technology. Such information must be provided by the user (or her/his parents or
guardian) or such new policy must be signed if the user wishes to continue to receive service. If after you have
provided your account information, some or all of the information changes, you must notify the person
designated by the school to receive such information.

1. Geneva County Board Employees are responsible for complying with all data governance policies and guidelines
set forth by the Geneva County Board of Education, LEA, and SDE,
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GENEVA COUNTY SCHOOL SYSTEM PARENT ACKNOWLEDGEMENT FORM
This form is to be filed in the Student’s Cumulative Folder.
Please detach this page after signing and have the student return it to the homeroom teacher.
The remainder of the booklet is yours to keep and refer to as needed.

We (),

(Print Name of Parent(s)

Parent(s)/Legal Guardian(s) of

(Print Name of Student)
| hereby acknowledge by our (my) signature that we (1) have received and read, or had read to us (me), and
understand the foregoing Student/Parent Information Guide for Geneva County Schools.

(Signed)
(Parent(s)/legal guardian(s)’ signature)
(Signed),
(Parent(s)/legal guardian(s)’ signature)
(Signed)
(Student’s Signature)
Date:

Note: If student lives with both parents, both parents are to sign the statement. If the student lives with
only one parent or legal guardian, only one is to sign the statement.

If you have questions regarding this document, please contact:

First: Principal/Assistant Principal
Second: Superintendent’s Office (684-5690)

The Geneva County Board of Education does not discriminate on the basis of race, color, national origin,
sex, disability, or age in its programs and activities and provides equal access to the Boy Scouts and
other designated youth groups.

If you do not wish for your child/children’s picture or name to appear on any school publication, it is the
responsibility of the parent/guardian to notify the administration in writing.
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INTERNET USER AGREEMENT

| have read and understand the Geneva County Schools Telecommunication Acceptable Use Policy and
understand that it is impossible for Geneva County Schools to restrict access to all controversial
materials, and | will not hold the school responsible for materials acquired on the network. | also agree
to report any misuse of the information system to the appropriate school’s staff and administration.
Misuse may come in many forms, but may be viewed as any messages sent or received that
indicate or suggest unethical or illegal solicitation, pornography, racism, sexism, inappropriate language,
and other issues described above. | accept full responsibility for supervision if and when my child’s use
of the Internet is not in a school setting. | give my permission to Geneva County Schools to permit
my child access to electronic information services, and | certify the information on this form is
appropriate.

Parent(s)/Guardian(s)’
Signature:

Student’s
Signature:,

Date:
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To:

Parental Request Letter
Parents’ Right to Know Request

Geneva County Schools
606 South Academy Street
Geneva, AL 36340
rileyr@genevacoboe.org
fax: 334.684.5601

Date: __ 8 / 3 /_2016__

RE: Parents’ Right to Know Request

Dear Parent/Guardian:

You have the right to know about the teaching qualifications of your child’s classroom teacher.
The federal law, No Child Left Behind, requires that any local school district receiving federal
Title I, Improving the Academic Achievement of the Disadvantaged, must notify parents of each
student attending any school receiving Title I funds that they may request information regarding
the professional qualifications of the student’s classroom teacher, including the following:

1.

2.

3.

4.

Whether the teacher has met the Alabama teacher licensing criteria for the grade level and
subject areas in which the teacher provides your child instruction.

‘Whether the teacher is teaching under emergency or temporary status that waives State
licensing requirements.

The college degree major of the teacher and any other graduate degree or certification (such
as National Board Certification).

Whether your child is provided services by instructional paraprofessionals (sometimes
called teacher’s aides) and their qualifications.

You may request this information by sending a letter with your identifying information to the
address listed above. Or you may fax or email the request to the above listed fax or email numbers.
Be sure to always give the full name of your child, your full name, your complete address
including zip code, and the name of your child’s teacher.

Sincerely,

Becky Birdsong
Becky Birdsong
Superintendent
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Letra Parental De la Peticion

Peticion de Privilegio de Saber Para Los Padres

Geneva County Schools
606 South Academy Street
Geneva, AL 36340
rileyr@genevacoboe.org
fax: 334.684.5601

Fecha: 8/3/2015

RE: Los padres privilegio para saber la peticién
Parent/Guardian Querido:

Usted tiene el derecho de saber las calificaciones de ensefianza del profesor de la sala de clase de su nifio.
La ley federal, Ningun Nifio Detras, requiere que cualquier recepcion local del districto de la escuela federal
Titule I, Mejorando el Logro Académico del Desventajoso, debe notificar padres de cada estudiante que
atiende a cualquier escuela que recibe los fondos del Titulo I que ellos puede solicitar la informacién con
respecto a las calificaciones profesionales del profesor de la sala de clase del estudiante, incluyendo el
siguiente:

1. Si el profesor ha satisfecho los criterios que licencian del profesor de Alabama para el nivel y el
tema del grado 4reas en las cuales el profesor proporciona su instruccién del nifio.

2. Si es el profesor ensefian bajo emergencia o estado temporal que renuncia licenciar del estado
requisitos.

3. El comandante del grado de la universidad de el profesor y cualquier otro grado graduado o
certificacion (tal como Certificacion Nacional del Tablero).

4. Si proporcionan su nifio servicios por los paraprofessionales educacionales (a veces llamados
profesores ayudantes) y sus calificaciones.

Usted puede solicitar esta informaci6n. Si quieren, reponden a esta letra con su informaci6n que identifica a
la direccién enumerado arriba. O usted puede pedir por telefax o email la peticién al fax arriba enumerado o
niimeros del email. Sea seguro dar siempre el nombre completo de su nifio, su nombre completo, su
direccién completa incluyendo numero de zona postal, y el nombre completo del profesor de su nifio(a).

Sinceramente,

Becky Blrdsong
Becky Birdsong
Superintendente
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Geneva County Schools Calendar

July 27 - July 30 (Monday — Thursday)
August 3 (Monday)

September 7 (Monday)

September 28 (Monday)

October 2 (Friday)

October 12 — 16 (Monday — Friday)
October 19 (Monday)

November 11 (Wednesday)
November 23 — 27 (Monday - Friday)
December 18 (Friday)

December 21 —January 4

January 5 (Tuesday)

January 18 (Monday)

February 15 (Monday)

February 16 (Tuesday)

March 11 (Friday)

March 28 — April 1 (Monday — Friday)
April 29 (Friday)

May 26 (Thursday)

Grading Periods

August 3, 2015 - October 2, 2015
October 5, 2015 — December 18, 2015
January 6, 2016 — March 11, 2016
March 14, 2016 — May 26, 2016

Progress Reports
September 3, 2015
November 12, 2015
February 11, 2016
April 21, 2016

Teacher Professional Development

First Day for Students

Labor Day Holiday (schools are closed)
Teacher Professional Development

Students dismissed at 1:00 for Teacher PD

Fall Break (schools are closed)

Students Out (Teacher Professional Development)
Veteran’s Day Holiday (schools are closed)
Thanksgiving Holiday (schools are closed)
Students dismissed at 1:00 for Teacher PD
Christmas Holiday (schools are closed)

Teacher Professional Development

Martin Luther King Holiday (schools are closed)
President’s Day Holiday (schools are closed)
Teacher Professional Development

Students dismissed at 1:00 for Teacher PD
Spring Break (schools are closed)

Holiday (schools are closed)

Last Day for Students (dismiss at 1:00)

43 days
43 days
45 days
47 days

Report Cards

October 6, 2015

January 6, 2016

March 15, 2016

May 26, 2016 (elem)

May 31, 2016 (middle/high)
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Geneva County Schools 2016-2017 Testing Dates

ACT QualityCore End-of-Course Assessments***
ACT WorkKeys Internet Version* Grade 12

ACT WorkKeys Paper/Pencil with Accommodations
ACCESS 2.0

Alternate ACCESS for ELLs

ACT Aspire Paper/Pencil (Reading, Math and Science)
Grades 3-8 and 10

ACT Aspire Paper/Pencil - MAKEUP

ACT Aspire Computer-Based

ACT Plus Writing-Pre Test Session

ACT Plus Writing Paper/Pencil** Grade 11

ACT Plus Writing with Accommodations Paper/Pencil**
ACT Plus Writing Paper/Pencil - MAKEUP**

Alabama Alternate Assessment (AAA) Online Collection

ACT QualityCore End-of-Course Assessments***

December 8 -9, 2015
February 23, 2016

February 11 — 25, 2016****
February 1 — March 18, 2016
February 1 - March 18, 2016

April 12 - 14, 2016

April 15 - 22, 2016

April 4 — May 13, 2016
Prior to Test Date**

April 19, 2016

April 19 — May 3, 2016 ****
May 3, 2016**

April 28, 2016 *****

May 10 - 11, 2016

*The pre-test sessions of the ACT WorkKeys paper/pencil test must be completed prior to the administration of the
test; this session may be conducted on the morning of the test or on a separate day. Timed testing must begin no
later than 9 a.m.

**The pretest sessions of the ACT Plus Writing must be completed on a SEPARATE day PRIOR to the administration
of the test. Although the pretest sessions of the ACT Explore and ACT Plan must also be completed prior to the
administration of the tests, the sessions may be held on the morning of the tests or on the previous day.

***The required ACT QualityCore End-of-Course Assessments for 2015-2016 are English 10 and Algebra .

****The number of days allowed for accommodations on the ACT Plus Writing with accommodations is
determined by ACT based on each student’s IEP or 504 Plan; the number of days allowed for ACT WorkKeys with
accommodations is determined by the IEP team or 504 Committee.

*x+*x+All evidence for the Alabama Alternate Assessment, which is collected throughout the school year, must be
posted online by 5 p.m. April 28, 2016.





