
Kindergarten 101 
All About the First Days of 

School:  
Procedures and Routines 



Coming to School 
✔ Car Riders –  
✔ The morning drop off is at the back 

of the school. 
✔ You will use the South Entrance. 
 
✔ Bus Riders – 
✔  We request that you allow them to 

ride the bus within the first week. 
 
 



Coming to School 
✔   Everyone goes to the gym in the morning. 

✔ They will be supervised in the gym.                      

✔ Everyone is dismissed from the gym by 
grade level. 



Lunch Procedures 
✔ We kindly ask that you do not join your 

child for lunch until August 21st.  J 

✔ This allows for lunch procedures and 
routines to be taught without distractions. 

✔ Please practice their assigned lunch 
number.  This will be in their folder 
tonight. 



Lunch Procedures- Parents 
✔ Sign in at the office and meet your child’s class in 

the cafeteria.   

✔ After lunch is over, please say your good-byes in 
the cafeteria.  

✔   Bring money!  J Cash or check only.  Checks will 
need a drivers license number. 



Snack – Everyday! 
 
✔  Please pack snack  separate from lunch. 

✔  Pack in a container or bag. 

✔  Please send one healthy snack and water daily for 
your child.   

✔ Students are not allowed to share their snack.  



Daily Rest Time 
 
✔  Please send a cloth mat. 

✔  If the mat has a pillow or blanket it needs to be 
attached to the mat. 

✔ Wash the mat when it comes home and send back 
on the next school day.  

✔  Please do not send stuffed animals or toys. 



Dismissal – tags and numbers 
✔ Color coded transportation tags will be given the 

first day. 
-  Leave these Attached to their backpacks, please. 

✔ We will escort the kids to the proper spot each 
day. 

✔ Each child receives a car line number. Please work 
to have your child memorize this. 

✔ Every time your child is a car rider, you need this 
number on your dashboard. 



Dismissal  locations 
CAR RIDERS- 
• Dismiss from gym.  
• Listen for memorized car line number. 
• Parents need to stay in the car.  
BUS RIDERS 
• Grouped by bus SHAPE and escorted. 
• Please have your child memorize shape and driver.  
VAN RIDERS- know your van name. 
WALKERS- know “front” or “back” door. Please work 
on memorizing address.  
 

Again, all K students will be escorted by an adult to 
the correct place each day. 



Extended Day 
✔ Columbia offers the best after school care 

program in Madison. 

✔ Extended Day closes at 6:00.  

✔  Please visit the cafeteria later tonight for more 
information and to sign up!  



Afternoon Transportation Changes 

✔ Please send a signed note if there is ever a 
change in transportation. 

✔ Last minute changes should be called in to 
the office by 2:00.   

✔ We can not accept changes over email.  



Staying In Touch 
✔  Please check your child’s daily folder each 

afternoon.  

✔  Please check your child’s classroom website daily.  

✔ Each teacher will send home information to sign up 
for “Remind” text messages. 

✔ School Messenger emails are sent to families who 
provided their email addresses.  If you do not 
receive these emails, please contact the front 
office. 

 
 
 



Money 

✔ Label the destination for all money 
sent to the school. 

✔ Send money in envelope or Ziploc. 
✔ Checks must have Drivers License # 



PTA  and  Dress Code 

✔ Socks and tennis shoes are required each day. 

✔ Skirts need shorts or leggings. 

✔ Wear practical clothing.  

•  Please join  PTA!      $6 per member 

•  Purchase a School Spirit Shirt from PTA- 
$12  

•  Volunteer with PTA.  
 
 



Girls or Boys: A/B schedule 

 
 
 
✔ Beginning Wednesday, August 9th, all 

students will assume the regular 
school schedule. 

Girls only will come on Monday, August 
7th.   

Boys only will come on Tuesday, August 
8th.  



Thank you for entrusting your  
children to us.   

 
We promise to cherish each  

one of them and teach them to love 
coming to school! 


