
Developing good organizational skills is a key ingredient for success in school and in life.
Although some people by nature are more organized than others, 

anyone can put routines and systems in place to help a child become more organized.
– The Coordinated Campaign for Learning Disabilities, 2005

I used to think that my children would find their comfort level of organization in their 
rooms and in their lives. I was wrong. Organization is a skill and it needs to be taught. 

Some of us learn it naturally and some of us fight with organization our entire lives.
– Cathy Malmrose

So many negative interactions between parents and children have to deal with their children’s lack of
organization. They forget homework assignments, can’t find their baseball gloves, don’t know where their
sneakers are in the morning and can’t seem to remember what chores were assigned. Teachers also get
frustrated with students who are deficient in organizational skills. Students can’t find their worksheets,
don’t know where their pencils are, and forget to sign their names at the top of the paper. 
Organizational skills can be taught and they are vital to each child’s success. Teaching these skills is more
difficult than ever for both teachers and parents because there are so many distractions in our children’s
lives. Quite often children seem to be more interested in television, computers, video games, and cell
phones than they are in their chores and schoolwork.

1. Parents need to make sure their homes are organized and teachers need to make sure their classrooms 
are organized.

2. When you give a child an order, ask him to repeat it. For example, “Joseph, I want you to feed the cat 
and get the mail. Now tell me what I just asked you to do.”

3. With very disorganized children, start out by giving them only one order at a time. Eventually try to 
work your way up to giving three orders/instructions at the same time. Monitor their progress. Can 
they handle three or do you need to stay at two orders for a while?

4. Don’t confuse the child by giving her too many choices. “Allie, do you want hot dogs or hamburgers 
for dinner?”

5. Children can start practicing organizational skills by keeping toys on shelves in their bedrooms.
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6. Have children put silverware away. They can learn to put forks, spoons and knives in their proper 
position in the drawer.

7. Have children help with cooking. Show them the steps for making pancakes. Ask them to gather all 
the necessary ingredients for making brownies. Consider allowing the child to help you develop the 
family’s weekly menu. Instruct him to make sure each dinner includes main item (soup, meat, or 
pasta), vegetables, fruit, dairy product, and dessert.

8. Let the child help with grocery shopping. They’ll discover that the grocery store is very organized in 
order to help customers find items in a hurry. Instruct your child to find the cereal section or the 
produce section. Tell him to get a loaf of whole wheat bread.

9. Set up consistent family routines. Children know that when they come home they get to play for an 
hour, dinner at five o’clock, homework at six, free time until eight-thirty and then bedtime.

10. Make sure child has his own study area with few distractions. His area should include all necessary 
supplies.

11. Encourage children to collect things such as coins, rocks, stamps, and cards. As their collections grow, 
they learn to label and categorize them. 

12. Schedule weekly clean-ups. Together, parent and child discard unneeded items and re-organize items 
in the bedroom and study area. On a regular basis, teachers need to have students clean-out their desks.

13. Children need to become responsible for getting everything they need together for school, the night 
before. Is homework in the book bag? Are clothes ready? Are “both” red sneakers together at the foot 
of the bed?

14. Have children be responsible for putting their clean clothes away. They need to make sure socks go in 
one drawer, underwear in another, and so on. Make a few surprise inspections!

15. Get children involved in sports, scouts and other extra-curricular activities that can enhance their 
organizational skills.

16. Place a calendar on the child’s bedroom wall. Post upcoming events. Hopefully this will help the child 
to prepare ahead of time.

17. If necessary, develop a checklist of responsibilities. Once each task is completed, the child can check it off.
18. Teachers can assign certain tasks in the classroom to help these children. For instance, Jermaine’s job 

is to make sure all the crayons are in order in the color box.
19. Teachers may need to keep the more disorganized students sitting up front where they can be more 

closely monitored. 
20. Consider having these children sit next to positive peers that can help act as mentors.
21. Teachers can assign a study buddy to Michelle. Karen, the study buddy, is responsible for helping 

Michelle collect all necessary items before leaving school.
22. Teachers may consider letting Juan have a second set of text books at home. This strategy will lessen 

the chances of him forgetting to take home his spelling book.
23. Some of the very distracted and disorganized students may need their own, private study cubicles 

where they can retreat to at times to help them “regroup.”
24. Teachers and parents can communicate via e-mail to check on homework, projects, upcoming events, 

and other important items that can help children stay on task.
25. Finally, don’t be afraid to let the child suffer a few natural consequences once in a while. Let’s say 

you’ve reminded Sam several times to turn in his permission slip for the field trip to the zoo and, he 
keeps forgetting. On the day of the trip, he has no permission slip. Maybe the missing of the trip can 
turn out to be a valuable lesson for Sam.
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