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MEMORANDUM
TO: All Principals
FROM: Ms. Linda Gibbs, Manager

Federal and Special Programs

THROUGH: Ms. Martha Peek, Deputy Superintendent
Academic Affairs

RE: Notification to Parents (Federal Law)

Informing and involving parents are key features of the No Child Left Behind Law of 2002
(NCLB). Both the “Parents’ Right-to-Know” and the Parental Notification requirements require
that information be provided in a uniform format. Attached you will find the system’s format for
collecting and disseminating written communication regarding the requirements listed below"

Requirement 1 — “Parents-Right-to-Know” Flyer — Attachment A (Title I Schools Onl

Explanation:

Title I, Part A, “Parents’ Right-to-Know” of the No Child Left Behind Law of 2002 (NCLB),
requires the Local Educational Agency (LEA) to notify parents of each student attending a Title I
participating school of their rights.

Directions:

This is an informational flyer (Attachment A) designed to be distributed to parents to increase
their knowledge pertaining to their rights under the No Child Left Behind Law of 2002. Distribute
a copy to all parents and maintain a copy in your Title I documentation file (blue box). A
reproducible document is enclosed without the word attachment on it for copying.

Requirement 2 - Highly Qualified Status — Attachments B and C (Title I Schools Only)
Explanation: The “Parents Right-to-Know,” Title I, Part A, Section 1111 (h) (6), requires the LEA
to notify parents that they may request information regarding the professional qualifications of
their child’s teacher(s) (Attachment B). A reproducible document is enclosed without the
word attachment on it for copying.

Directions:

Teachers should complete Attachment B-1 and this information must be kept on file in your
school. Upon request, provide this information to parents using the suggested format within ten
(10) working days after receiving the request. Copies of all responses from parent requests must
be sent to the Division of Federal and Special Programs — Parental Involvement Office. In
addition, each school must mail to parents the notification letter (Attachment C) which informs
them that their child is being taught by a substitute teacher or certified teacher who has not met the
requirements of being highly qualified. This letter must be sent to parents whose children are
currently being taught for four or more consecutive weeks by a teacher who is not highly qualified.
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Requirement 3 — Students’ Level of Achievement- Attachments D (All Schools)
Explanation:
The school must provide to each parent information on the child’s level of achievement on annual

state assessments.

Directions:

Logically, the achievement information will be provided to all parents at a fixed time during the
year along with assessment data. The parent-teacher-student partnership conferences should be
conducted during the Fall Semester of 2011. This is an excellent opportunity to make parents
aware of the progress of their children. However, you may use another venue to disseminate the
information. This requirement should be completed by December 15, 2011. Attached you will find
a sample of the system’s format, an electronic form (Attachment D) or hard copy (Attachment
D1).

Requirement 4 — Parental Involvement Policies — Attachments E and F (Title I Schools Only)
Explanation:
Title I Section 1118 states that each Local Education Agency (LEA) must have a written parental

involvement policy (Attachment E) that shall be incorporated in the Local Educational Agency’s
plan. This policy was Board approved on June 10, 2003. Each school receiving Title I funds must
have a local school parental involvement plan (Attachment F) that describes how the school will
involve parents in implementing effective parent involvement activities to improve student
academic achievement and school performance.

Directions:

The local school parental involvement plan shall be jointly developed with, agreed upon, and
distributed to parents of participating children. Schools must show evidence that parents were
involved in developing this plan, i.e., agendas, sign-in sheets, etc. If you have not already done
so, please maintain a copy of both policy and plan in your Title I documentation file and
distribute to all parents after the 2011-2012 Continuous Improvement Plan (CIP) has been
approved. In addition, submit a copy of your local school parental involvement plan to the
Parental Involvement Office at Central Office.

Requirement S — School-Parent Compact — Attachment G (Title I Schools Only)
Explanation:
As a component of the local school parental involvement policy, each school served shall jointly

develop with parents for all children served a school-parent compact (Attachment G) that outlines
how parents, the entire school staff, and students will share the responsibility for improved student
academic achievement and the means by which the school and parents will build and develop a
partnership to help children achieve the state’s high academic standards.

Directions:

Such compacts must be located in the teachers’ classrooms and must be used as a working
document when meeting with parents. Compacts should not be filed in the office area.
Teachers should make dated notations directly on the compacts when communicating with parents
through conferences, notes sent home, telephone calls, etc. School-parent compacts should be
discussed and signed at parent-teacher-student partnership conferences or during other
opportunities as it relates to individual student achievement. For documentation purposes, one
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copy must be kept on file in the classroom and one copy must be given to the parent. All
Mobile County Public Schools receiving Title I, Part A funds must have a copy of their compact
on file in the parenting office for the 2011-2012 school year by September 9, 2011.

Requirement 6 — Limited English Proficient (LEP) (All Schools)
Explanation:
Title I, Part A, Section 1112 (g) requires that each local educational agency using funds under this

part to provide a language instruction educational program as determined in Part C of Title III,
shall not later than 30 days after the beginning of the school year, inform a parent or parents of a
limited English proficient (LEP) child identified for participation or participating in, such a
program of the reasons for the identification of their child as limited English proficient and in need
of placement in a language instruction educational program.

Directions:
Notification should be made by memorandum from a designated LEA-level staff person to parents.
Copies should be retained at the Central Office and at the school that serves the student.

Requirement 7 — Complaint Procedure — Attachments H and I (Title I Schools Only)
Explanation:

A copy of the complaint procedure is provided for resolving any issue of violation(s) of a Federal
statue or regulation of Title I, Part A programs.

Directions:

The complaint procedure will only be sent to complainants upon making a complaint to the
School System. Please maintain a copy of the complaint procedure (Attachment H) in your Title
I documentation file. Attached you will find the system’s format (Attachment I) for ensuring
parents’ awareness of the complaint procedure. Distribute to all parents by Friday, September
30, 2011. A reproducible document is enclosed without the word attachment on it for

copying.

Requirement 8 — Local Educational Agency Plan — Attachment J (Title I Schools Only)
Explanation:
In an effort to ensure compliance, all Title I schools must receive a copy of the Local Educational

Agency’s (LEA) Parental Involvement Plan that describes how the district will provide effective
strategies that will strengthen the quantity and quality of parental and family involvement and how
parental involvement requirements in Section 1118 will be met in the Mobile County Public
School System.

Directions:

This plan must be maintained in your Title I documentation file and distributed to all
participating parents. A reproducible document is enclosed without the word attachment on
it for copying.

LGpr
Attachments

c: Dr. Roy D. Nichols
Assistant Superintendents














































































