FORM MUST BE RECEIVED IN DISTRICT OFFICE 2 WEEKS PRIOR TO TRIP
FIELD TRIP REQUEST
	SCHOOL:


	CONTACT FOR FIELD TRIP:


	DATE OF TRIP:


	WHO IS ATTENDING: (grade/organization)


	LOCATION:


	TRAVELING BY:

            School bus               Charter bus


	PURPOSE:




	SCHOOL BUS – Required items for approval:

1. Principal’s signature

2. Complete list of participants and chaperones

3. Complete final itinerary 

    4.  Documentation showing correlation of

         the Florida Standards or benchmarks to 

         the field trip request

	CHARTER BUS – Required items for approval:

1. Principal’s signature
2. Complete list of participants and chaperones

3. Complete final itinerary

4. Copy of charter bus contract with signatures

5. Proof of Insurance showing either district or school as insured       


___________________________________

_________________________________
Signature of Person Requesting Trip


Approval of Principal (signature required)

                APPROVED

                DENIED

______________________________________

_______________________

Rosalyn W. Smith





Date

Deputy Superintendent

Please forward completed form via district mail or fax to:  
Mrs. Cheryl Ellison
Administrative Assistant for Curriculum & Instruction
Fax: (850) 627-3530           Email:  ellisonc@gcpsmail.com
REVISED 9/02/15








