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Ben Hill County Elementary School

Message from the principal
Dear Parents,

Welcome! The administration, faculty and staff would like to welcome you to Ben Hill Elementary School. We are pleased that you are a part of our school fam​ily. We are a Title I school with a school wide program plan.  We anticipate your involvement and cooperation in making this year success​ful.

This school handbook has been prepared to help answer many questions stu​dents and parents may have concerning the procedures and rules for the successful daily operation of Ben Hill Elementary School. We believe following this handbook will help us to have an orderly school conducive to learning. Clearly understood policies and procedures will enable us to provide the best possible educational ex​periences for every student. In the event that problems or concerns arise, we are available to discuss and help resolve any situation.  Please feel free to call (229) 409-5586 and arrange a conference at any time.

Sincerely, 

Dr. Tracy McCray Barnes, Principal

Ben Hill Elementary School

Mission – Vision – Beliefs

MISSION
Ben Hill Elementary School is committed to "Investing in Futures" by: 

               Building

           Relationships
with    Our
           Community,
           Kids,
and     Schools

SCHOOL MISSION:  The mission of Ben Hill Elementary School is to provide high-quality curriculum and instruction in a safe, nurturing, and supportive environment.  We will provide an educational environment conducive to learning which will promote the emotional, social, physical, and intellectual development of each child and their uniqueness.  In partnership with faculty, staff, parents and the community, we will empower students to become responsible citizens and life-long learners in a global society.

VISION

"Ben Hill County School System is a place where everybody wants to be a part of the learning community that leads to an individual career choice and prepares students for the future."
MOTTO
KIDS + PRIDE = PROMISE FOR THE FUTURE

BELIEFS and VALUES

Ben Hill County School District believes: 

· That all children can learn in different ways and at different rates 
· That all stakeholders should show mutual respect, personal responsibility, and readiness 

· In high academic student achievement 

· In parent and community partnerships 

· In effective communication among students, parents, school, and the community 

· In a school climate conducive to promoting student success 

· In a safe, nurturing, and orderly school environment 
· In a continuous assessment toward school improvement 
GOALS:

1.
To increase student achievement

2.
To promote parental involvement and engage other community stakeholders
3.
To provide a safe, nurturing, and secure environment for students and employees
School Year Calendar and/or School’s Calendar of Events
SCHOOL CALENDAR
August 1 – August 4……....…………………………..……………………....………….…….…….Pre-Planning
August 5 .….....……….………………………….….…………...…………………….….........1st Day of School

September 5……..….…………………………….…………….…………...………...............Labor Day Holiday

October 7....….…………………………………….…………….…………….........End of 1st Quarter – 45 Days

October 10 .……..……………………………………………….………………………………………. Holiday

October 11 ..…………………………………………………….…….…………In-service Day/Student Holiday

November 23-25.…………………………..…………..…………..……………………….Thanksgiving Holiday
December 16.…..………..………………………………………….……………...End of 2nd Quarter – 45 Days

December 19–January 2.……………………………………..…..….………….……………………Winter Break

January 3.……………………………………...……….……..………….……….In-service Day/Student Holiday

January 16.……..…………………..…………………………………….……..Martin Luther King Day Holiday
February 20 …………………………..…………………………………….……..……..President’s Day Holiday
March 9……..…......................................................……………………………..….End of 3rd Quarter – 45 Days

March 10…....……….……..……………………………………………………In-service Day/ Student Holiday

April 10 – 14.……..……..………………….………………………………………….…………….Spring Break

May 19.……………………………………………….……………………….………………Last Day of School

May 19..………….…………………………………..……………………….……..End of 4th Quarter - 45 Days

May 22 - May 24 …….………………………………….…………….…………………………....Post Planning 

PROGRESS AND REPORT CARD DATES

September 8 ...….…..….….………………………………………..…………………………..….Progress Report

October 13.…..……..…………………………………………….……………………….1st Quarter Report Card

November 17..…...………………………………………...….….……………………………......Progress Report

January 5 .……..….………………………………………….…..………………………2nd Quarter Report Card

February 9 ....……….……….…………………………………………………….…….………...Progress Report

March 16 ..………..…………...………………………………………………………….3rd Quarter Report Card

April 20 ……...….………….………………………………………………………….………….Progress Report

May 19 .……..……..……....…………………………………………………………..…4th Quarter Report Card

Daily Schedule

ARRIVAL/DISMISSAL

Students who arrive at Ben Hill Elementary be​fore 7:30 a.m. will go immediately to the multipurpose gymnasium  after breakfast.  Students arriving after 7:30 a.m. should go directly to their classrooms. Students arriving after the 7:45 tardy bell need to check in at the front of​fice before going to their homerooms. Students should not arrive at school before 7:00 a.m. Stu​dents are dismissed at 2:45 p.m.

SCHOOL HOURS

The student’s school day will begin at 7:30 a.m. and end at 2:45 p.m. Students need to arrive on time, but they should not be on campus before 7:00 a.m. Students are given the opportunity to eat breakfast in the lunchroom between 7:00-7:40 a.m. Students leaving before regular dismissal must be signed out in the school’s front office. A student must be in school for at least half a day in order to be counted present for the day.   Therefore, in order to be counted present, they must be in attendance until at least 11:00 a.m.  

There will be NO Student Checkouts after 2:00 p.m., unless you have a doctor’s ap​pointment or an emergency.

TARDY PROCEDURES
Students arriving after 7:45 a.m. will report to the main office where they will receive a tardy pass and be counted tardy by their teacher. (Bus riders will not be counted tardy).  The attendance secretary will tally the number of tardies and send a letter home to the par​ents/guardians of the students who have reached the following steps:

5th Tardy = Letter explaining the importance of punctuality and expectations at BHE

10th Tardy = Letter requesting conference with the counselors

15th Tardy = Letter requesting conference with an administrator

20th Tardy -  Referral to the school social worker

DEPARTURE FROM SCHOOL

Students are not permitted to leave the school campus during school hours without parental permis​sion. The principal, assistant principal, or counselor must be notified in writing of any restrictions in who is allowed to pick up students from school.  When there is a change in a student’s regular departure routine, parents must send a note to the teacher.  We will not let students go home any way other than the usual unless the parent/guardian sends a note indicating a change. In the event of an emer​gency, changes may be made by phone, but must be made by 2:00 p.m. Students WILL NOT be pulled off the bus after loading.
Curriculum

GIFTED EDUCATION PROGRAM and EVALUATION PROCESS

The Ben Hill County School System provides gifted education programs for qualified students in Kindergarten through 12. For information regarding gifted services contact the Gifted Education Program, at 409-5500.  Students may be nominated for gifted evaluation by teachers, counselors, parents or guardians, peers, self, or other individuals with knowledge of the student’s abilities.  Nomination should be based on superior classroom performance or high achievement test scores. Test scores are valid for two years; therefore, testing will not be necessary each year. Parents or guardians can obtain a nomination form from their school office or through the gifted office.


ELIGIBILITY CRITIERIA

A student is eligible for placement in the Gifted Education Program if he/she meets State of Georgia eligibility requirements in one of the following categories: Option A or  Option B.

Option A.  Mental Ability and Achievement:
Grades K-2:
Total score of 99 percentile on a mental ability test and minimum achievement test score of 90 percentile in total reading, or total math, or basic composite.

Grades 3-12:
Total score of 96 percentile on a mental ability test and minimum achievement test score of 90 percentile in total reading, or total math, or basic composite.

Option B.  Multiple Criteria (Grades K-12) – meeting criteria in 3 out of 4 categories below:

1.  Mental Ability - 96 percentile min. total or component score on a mental ability test

2.  Achievement - 90 percentile min. score in total reading, or total math, or composite on an achievement test 

3.  Creativity - 90 percentile min. score on a creativity test

4.  Motivation - GPA > 3.5 (as defined in Rule and Regulation) on a 4.0 scale or 90 percentile on a motivational rating scale

Parental Rights:  Parents have the right to have a conference to review all information regarding their child’s evaluation results.

PROGRAM DESCRIPTIONS

Gifted students in Kindergarten-5th are served through cluster classes, and/or resource classes.  Gifted students in grades 6-8 are served in honors classes.  Gifted students in grades 9-12 are enrolled in honors, and/or advanced placement classes when available.  Qualified juniors and seniors also have the option of dual enrollment and internships.  The gifted certified staff strives to provide these unique learners with challenging learning experiences in critical thinking and creative problem solving.

CONTINUATION POLICY

Continued participation in the gifted program shall be contingent upon satisfactory performance and passing grades in gifted classes. Grades will be monitored each grading period.  Any student not meeting the continuation criteria after a grading period will be placed on probation. The students and parents shall be informed when a student’s placement is in jeopardy. Any student not meeting the continuation criteria for two consecutive grading periods shall be withdrawn from the program. Any student who has been withdrawn from the gifted program may re-enter upon meeting the continuation criteria for two consecutive grading periods. Parents will be notified that their child is eligible for re-entry into the gifted program. Grading period is defined as 9 weeks for K-8th grades and one semester for 9th – 12th grades. Satisfactory performance is greater than or equal to 80%.
PHYSICAL EDUCATION

Every child in grades 3 through 5 will be ex​pected to take part in supervised physical educa​tion and health classes. Unless there is a problem serious enough for a child to be excused, we will expect every child to take part with his/her class. In the event of inclement weather, classes will meet inside the building.

Ben Hill County School District is currently mandated in a statewide Georgia Department of Education initiative to update physical education program activities focused on improving the physical fitness and well-being of Georgia students. The initiative is based on the FITNESSGRAM Program, which includes assessing the physical fitness levels of individual students using research-based criterion-referenced standards developed by The Cooper Institute for Aerobic Research. FITNESSGRAM is a quality assessment for three reasons:  (1) FITNESSGRAM establishes a baseline from which a student can set goals and check progress to help in planning for lifelong physical activity and to maintain and improve levels of fitness. Fitness assessments measure aerobic capacity, muscular strength/endurance, flexibility and body composition.  (2) FITNESSGRAM provides recommended activity program options that will help students work toward meeting established standards for optimal physical fitness.  (3)  FITNESSGRAM is non-competitive. It does not compare students to other students. FITNESSGRAM uses “Health Fitness Zones” to determine overall fitness. Individual fitness assessments are considered an educational record; accordingly, the results are confidential.  The FITNESSGRAM Program/Assessment includes:  

·   The Pacer (measures aerobic capacity)

·   Push Ups (measures upper body muscular strength/endurance)

·   Curl Ups (measures abdominal muscular strength/endurance)

·   Back Saver Sit and Reach (measures flexibility)

·   Height/Weight (measures body composition)

Students in grades 1-3 will practice and become familiar with the above assessments; but only height and weight will be recorded. Students in grades 4-12 will be evaluated and results will be recorded on all of the above assessments. Students enrolled in a physical education class taught by a certified physical education teacher will be assessed. A confidential, FITNESSGRAM report will be prepared for each participating student in grades 4-12. This report will include assessment scores and information on the FITNESSGRAM “Health Fitness Zones” and will be provided with the student’s final report card. For more information regarding the FITNESSGRAM assessment, please refer to www.FITNESSGRAM.net/faqparents.  If you have other questions, please contact your child’s physical education teacher.

FIELD TRIPS

Children will be allowed to go on school spon​sored field trips during the year only with the par​ent’s signed permission. All field trips are voluntary and will not alter the class grade if par​ticipation is missed by the student. For chronic dis​ruptive students who repeatedly and substantially violate the Code of Conduct, the teacher may with​hold the privilege of going on the field trip.

Instruction

SCHOOL SUPPLIES

Supplies such as paper, pencils and pens will be available for purchase at the school store.

REPORT CARD

Communication with parents is a priority. Re​port cards and progress reports will provide teach​ers the opportunity to communicate with parents. Report cards will be issued at the end of each nine weeks.  A formal progress report will be issued at the mid-term of each grading period. The dates for the report card and mid-term progress report will be in​dicated on the school calendar. Also, teachers will communicate student’s progress to parents at other times during the grading period.

The grading scale is as follows:

A= 100-90

B = 89-80

C = 79-70

F = Below 70     

The minimum passing grade is 70.

HONOR ROLL

Students who have achieved a 90 or above in each subject area (reading, language arts, math, science and social studies) are eligible for Ben Hill County Elementary Principal’s Honor Roll. Students earning 80 to 89 in some subjects and 90 or above in at least one subject qualify for Merit Honor Roll. Mu​sic, health, physical education, art, and any other activity classes will not be included in the honor roll requirement. However, students are encouraged to meet satisfactory per​formance standards and maintain appropriate behav​ior.

STUDY SKILLS


Specific skills and techniques can make learn​ing easier and more enjoyable.


The following are student guidelines for achiev​ing good study habits:

1.
Come to class prepared with pencil, paper and other necessary materials.

2.
Be an active participant in class.

3.
Listen well and take part in class.

4.
Ask questions to clarify problems.

5.
Plan your day, and schedule time for home​work.

6.
Use what is learned and apply it to new situa​tions.

7. Strive to do the very best work possible. Just “getting by” is not a worthwhile goal.

HOSPITAL/HOMEBOUND

The principal should be contacted when there is an accident or illness that necessitates Hospi​tal/Homebound Services. The regular classroom teacher or designee of the school system will pro​vide Hospital/Homebound instructions when needed. Students receiving these services will work with the teacher for three (3) hours per week.

MEDIA CENTER 

1.
The Media Center will be open each school day from 7:30 am to 2:30 pm for students to check out books and to do research assignments. Fiction and nonfiction books may be checked out for a two week time period with the option of one re​newal. Stu​dents will be allowed to check out up to two books per visit.

2.
Reference books may be checked out for use during the school day for one class period. Ref​erence materials also include books for over​night use at home and books placed on short-term reserve for special projects.

3.
The Media Center does not charge an overdue fine.

4.
If a book is lost or damaged beyond use, the stu​dent will pay the original cost of the book. If the cost and age of a book cannot be determined from approved sources, a minimum charge of five dollars ($5.00) a book will be assessed. If a book is slightly damaged, the students will pay a reasonable charge. However, if lost mate​rials are located later and returned, a refund will be made minus a 10% shelving fee. Written receipts are maintained for lost books and media materials in the media cen​ter. When media material is lost or damaged, all charges must be paid before a student is allowed to check out additional books or materials.

5.
Materials not circulated to students include autographed books, magazines, non-book materials, audiovisual software, and equipment.

6.
Students visiting the media center unaccompanied by an adult are required to observe basic conduct and behavior standards. Students’ visits will be with the permission of the classroom teacher.

7. School Websites - Each school within the School District has an individual school website. Valuable information about academic progress, school news, contact information, upcoming school events, and a variety of timely, useful information can be accessed at each of these sites. These websites can be accessed through the School District’s website at http://benhillcounty.schoolinsites.com/
ONLINE OPTIONS
Senate Bill 289 and House Bill 175

In July 2012, Senate Bill 289 passed allowing students opportunities to take online courses.  This legislation does not require an online course to graduate, but provides an online learning option should your student or you choose this option. In addition, House Bill 175 passed establishing a clearinghouse for stakeholders to find online courses and online course providers in the state of Georgia. This is to inform you about the key components of each piece of legislation and how to find online learning opportunities for your student. 

Overview of Senate Bill 289:

· Districts must notify students and parents of online options beginning in the 2013-2014 school year.

· Districts must allow students to take an online course even if the course is offered in the local district.

· Online courses can be accessed through the Georgia Virtual School, local virtual schools, or vendor online schools.

· If the online course is taken in lieu of any of the regular 6 periods, then the school will pay for the course.  If an online course is chosen in addition to the regular 6 periods, the parent will pay for the course.
Overview of House Bill 175:

· This bill mandates the creation of an online clearinghouse of online courses and online course providers to give parents and students the ability to search the clearinghouse for availability to online courses, online course providers, and guidelines for what constitutes high quality online courses.

Accessing Georgia’s Online Clearinghouse:

The Georgia Online Clearinghouse provides students and parent with information and access to high-quality academic and career-oriented courses, aligned to state and national standards, through a variety of online providers. To access the information found in the clearinghouse go to: http://www.gadoe.org/_layouts/GADOEPublic.SPApp/Clearinghouse.aspx
[image: image2.emf]
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Assessment

TESTING

All grades will be required to take the Georgia Milestones Assessment in the spring. Scores serve as a guide in helping to plan the instructional program and may be analyzed for placement purposes. Because of State and Federal Accountability Standards under the “No Child Left Behind Act,” if a student fails the required sections of the Georgia Milestones, then he/she must attend summer school and may also attend the after-school program that is offered through Ben Hill Elementary School. Any exceptions to this rule must be approved by the administration in the form of a written waiver signed by the student, parent and principal.

Student Support

POSITIVE BEHAVIOR INTERVENTIONS & SUPPORT

BHES CANES are

	 Respectful

	 Responsible

	 Cooperative

	 Ready to Learn


GUIDANCE AND COUNSELING PROGRAM

The counseling program at Ben Hill County Elementary is designed to help all children as they grow and develop. All students, teachers, and par​ents have access to counseling services at the school. A student may be referred to or request a private conference. Parents may call the counselor or may schedule an appointment through the school secretary. Conferences often focus on nor​mal developmental concerns of children in an ele​mentary school. The following are frequent concerns: forming and maintaining friendships, school work habits, family concerns, getting along with brothers and sisters, and improving behavior at school.

In addition to private conferences with chil​dren, parents, and teachers, the counselors conduct small group sessions for children which focus on a particular concern. Also, the counselors coordinate and maintain the process of the Student Support Team, manage the Behavior Support process, and conduct classroom guidance units for all children. Typical topics for these units are school success, test preparedness, child abuse, career exploration, empathy, problem solving, anger management, and bullying prevention.

NEWSLETTER

Home/school communication is considered an important priority at our school. School newslet​ters will be sent home periodically.
SCHOOL NURSE AND HEALTH EDUCATION

Ben Hill County Elementary has the services of a registered nurse. Services will include first aid, temperature and weight checks, vision and hearing screenings, checking for head lice, maintaining immunization records, and educating students on health issues pertaining to personal safety and hu​man growth and development. Parents will not be charged for these services.

HEALTH PROBLEMS

Teachers should be advised in writing by par​ents or the physician if a student has chronic health problems. (An example of such might be chronic kidney problems, asthma, etc.) We do not encourage student absences; however, if your child is vomiting or has a fever of 100 degrees or more, has an unex​plained rash, pink eyes or has a ring worm, we do strongly encourage you to keep him/her home. Many times these conditions are symptomatic of communicable illness. This is in the best interest of all students at Ben Hill Elementary.
BULLYING

Bullying is defined as act that is:

(1) Any willful attempt or threat to inflict injury on another person, when accompanied by an apparent present ability to do so.

(2) Any intentional display of force such as would give the victim reason to fear or expect immediate bodily harm; or
(3) Any intentional written, verbal, or physical act, which a reasonable person would perceive as being intended to threaten, harass, or intimidate, that: (a) causes another person substantial physical harm within the meaning of Code Section 16-5-23.1 or visible bodily harm as such term is defined in Code Section 16-5-23.1;  (b) has the effect of substantially interfering with a student’s education;  (c) is so severe, persistent, or pervasive that is creates an intimidating or threatening educational environment; or has the effect of substantially disrupting the orderly operation of the school. 
The term applies to acts which occur on school property, on school vehicles, at designated school bus stops, or at school related functions or activities or by use of data or software that is accessed through a computer, computer system, computer network, or other electronic technology of a local school system. The term also applies to acts of cyberbullying which occur through the use of electronic communication, whether or not electronic act originated on school property or with school equipment, if the electronic communication (1) is directed specifically at students or school personnel, (2) is maliciously intended for the purpose of threatening the safety of those specified in subsection (1) or substantially disrupting the orderly operation of the school, and (3) creates a reasonable fear of harm to the students' or school personnel's person or property or has a high likelihood of succeeding in that purpose. Electronic communication includes, but is not limited to, any transfer of signs, signals, writings, images, sounds, data or intelligence of any nature transmitted in whole or in part by a wire, radio, electromagnetic, photo electronic or photo optical system. Acts of bullying shall be punished by a range of consequences through the progressive discipline process, as stated in the Code of Conduct.  See Policy JCDAG.
Bullying Rules for BHES Students

Rule One: We will not bully other students.

Rule Two: We will help students who are bul​lied.

Rule Three: We will make it a point to include all students who are easily left out.

Rule Four: When we know someone is being bullied, we will tell a teacher or an adult at home.

School Safety and Organization

ILLNESS/INJURY

In case of illness or injury a student will be cared for temporarily by the school staff. School personnel will render first aid treatment only. If emergency medical treatment is necessary, the parents will be contacted.

VALUABLES

Please send only necessary money to school with your child. Lunch money should be sent in the envelope that is provided by the school. Other money, toys, athletic equipment, electronic games, and other expensive items should not be brought to school. The school will not be responsible for such items.

BOOK BAGS

Students are allowed to have book bags.  Clear or mesh book bags are recommended but not required. Rolling book bags are allowed but must be used as intended by the manu​facturer.
BICYCLES

The school assumes no responsibility for bicycles. However, provisions have been made to safeguard bikes. Bicycles must be properly parked and locked in the school bike racks. Students must provide their own locks. Bicycles are not to be ridden off school grounds during the school day except with prior approval.

GENERAL SCHOOL RULES AND REGULATIONS

One of the most important lessons education should teach is discipline. It is the training that de​velops self-control, character, orderliness, and effi​ciency.  Discipline is the key to good conduct and proper consideration of other people. Good disci​pline is maintained by recognizing and praising good behavior and taking corrective action when necessary. It is a shared responsibility among stu​dents, teachers, administration, and parents. Ben Hill Elementary has established certain expecta​tions for student behavior.

Please read and understand the Code of Con​duct/Discipline policies.  Students are expected to put forth their best ef​forts. Students are expected to follow teacher’s direc​tions about classroom assignments and procedures. Teachers also expect students not to infringe upon the rights of others. It is with the intent to protect personal rights that we have established these general rules which apply to all students.

1. In an effort to provide a safe and orderly learn​ing environment for all the children, parents are asked NOT to drop off students in the front parking areas.  Students should only be dropped off at the car rider drop off location near the water tower.  
2. We expect ALL STUDENTS to observe the following rules:

a. Report to the multipurpose gymnasium until morning dismissal. Students going to breakfast should go directly to the lunchroom upon arrival each morning.  Breakfast doors close at 7:40 am.

b. Stay in the areas assigned to each grade be​fore school and after.

c. Line up according to teacher’s directions and proceed to go to homeroom in an or​derly fashion, walking on the right side of the hall.

d. Play with safety in mind. The following be​haviors are NOT allowed at school:
· Throwing rocks or other objects

· Playing tackle football

· Playing in restrooms and at water  fountains

· Pulling on clothing

· Playing on equipment without supervision

· Bullying other students

e. Demonstrate proper conduct in the lunchroom: using good table manners, moving as quickly as possible to maintain the scheduled traffic flow, and keeping voices down to a whispering level.

f. Participate in fire drills, severe weather drills, and evacuation procedures as in​structed by the teacher.

g. Refrain from bringing radios, boom-boxes, walkmans, cassette tape/CD-Rom record​ers, trading cards, and phones.

h. No chewing gum allowed at school.

Teachers are required to follow a five-step plan for minor infractions before referral to the admini​stration may take place. The plan calls for individ​ual teachers to handle day to day discipline problems and to notify the parent/guardian in writ​ing and/or by phone, when possible. The plan is as follows:

Step One-
Verbal Warning

Step Two-
Loss of privileges

Step Three-
Teacher Discretion/Punitive consequences/Parent notification with documentation

Step Four-
Parent-Teacher Conference, Teacher Detention/After-school Detention or other Punitive Consequence with documentation

  Step Five-
Office Referral

3. NOTE: If a student’s behavior repeatedly and substantially interferes with the teacher’s ability to communicate effectively with the students in the class or the ability of the other students to learn, the teacher has the authority to remove the student from his/her classroom. When this hap​pens, procedures will be followed pursuant to state law to notify parents and obtain appropriate placement of the student which may range from suspension to an alternative schedule or attendance arrangement. The teacher must file a report with the principal or principal’s designee of such chronic disruptive behavior. (See Codes of Con​duct).

DISCIPLINE POLICIES AND CODES OF CONDUCT

PHILOSOPHY
A school has been described as “four walls with the future inside.” But what kind of future is inside? Who plays the most important roles in shaping the future lives of students? The future of Ben Hill Elementary School students is in the hands of parents, teachers, school ad​ministrators, the community, and students themselves.  Students play the dominant role. Their day-to-day choices mold their future. Parents also play a vital role in determining whether their children’s future is destined for success or failure. Parents are the “real homeroom teachers.” What a child learns at home determines, in large part, how he feels, how he feels about school, and how well he learns in school. Of course, teachers and school administrators are essential to the task because they decide the content of instruction, teach the skills, and make hundreds of decisions daily that affect the learning process. The quality of the relationship they de​velop with students and the quality of the learning envi​ronment they create are also strong determinants of future results.

The future is shaped from our choices, attitudes, abilities, and character. Our community is part of the structure that our students use to shape their futures. In the words of David Elkind: “Our children are the living messages that we send into a future that we shall never see.” 

INTRODUCTION

The purpose of this code of conduct is to provide stu​dents at Ben Hill Elementary School a safe, orderly, and respectful environment conducive to learning, while in​stilling the behaviors that are required to sustain society. Prepared in accordance with the Discipline Procedures of the Ben Hill County School System, it contains infor​mation for school personnel, students, and parents. Stan​dards of student behavior and disciplinary action for students who violate the code of conduct are required by Georgia Law (O.C.G.A. 20-2-735.) Students and their parents need to know and understand this code in order to achieve these goals.

1. DEFINITIONS

(a)
Discipline Policies - outlines consequences and punishments that will occur in the response to specified unacceptable behaviors.

(b)
Progressive Discipline - the levels of conse​quences assigned to students who violate codes of conduct based on severity of misbehavior, students’ discipline history, and other relevant factors.

(c)
Behavior Support Process - a student support process for identifying and addressing the be​havioral needs of students through providing integrated resources that promote behavioral change.

(d)
Codes of Conduct - behaviors that are ac​cepted or prohibited in the school as well as in any settings that are related to the school. Codes of Conduct generally state the behavior expected to be demonstrated by the student.

Note: The codes of conduct and discipline are integrated into one document.
2. REQUIREMENTS


(a) The following codes of conduct/discipline policies are consistent with state and federal laws and regulations. They are designed to improve the student learning environment by improving student behavior and discipline. These policies provide for the development of age-appropriate student codes of conduct that con​tain, at a minimum:

· (1) Standards for student behavior during school hours and at school-related func​tions are designed to create the expectation that students will behave themselves in such a way so as to facilitate a learning en​vironment for themselves and other stu​dents, respect each other and school system employees, obey student behavior policies adopted by the local board of edu​cation, and obey student behavior rules es​tablished by the school;

· (2) A student support process is designed to consider, as appropriate in light of the se​verity of the behavioral problem, support services that may be available through the school, school system, other public enti​ties, or community organizations that may help the student address behavioral prob​lems. [This rule neither mandates nor pro​hibits the use of student support teams as part of the student support process.]

· (3)
A progressive discipline process is de​signed to create the expectation that the de​gree of discipline will be in proportion to the severity of the behavior leading to the discipline. The previous discipline history of the student being disciplined, and other relevant factors will be taken into account. All due process procedures required by federal and state law will be followed; and

· (4)
A parental involvement process is de​signed to create the expectation that par​ents or guardians, teachers, and school administrators will work together to im​prove and enhance student behavior and academic performance. They will commu​nicate freely their concerns about, and ac​tions in response to, student behavior that distracts from the learning environment. Opportunities for parental involvement in developing and updating student codes of conduct shall be provided.


(b) Student codes of conduct shall be distributed to each student/parent upon enrollment. All students are given a copy of the codes of con​duct. The signatures of students and parents or guardians may be solicited to acknowledge the receipt of such student codes of conduct.


(c) Student codes of conduct shall be available in the school and in each classroom.


(d) Disciplinary actions shall be taken against stu​dents who violate student codes of conduct, in a manner that is appropriate to the age of the student.


(e) The filing of a report by a teacher who has knowledge that a student has exhibited behav​ior that repeatedly or substantially interferes with the teacher’s ability to communicate ef​fectively with the students in his or her class or with the ability of such student’s classmates to learn, when such behavior is in violation of the student code of conduct shall be required. Such a report shall be filed with the principal or des​ignee within one school day describing the be​havior and shall not exceed one page. The principal or designee shall, within one school day after receiving such a report from a teacher, send to the student’s parents or guardians a copy of the report and information regarding how the principal or designee may be con​tacted. (O.C.G.A. 20-2-737)


(f) Written notification shall be sent to the teacher and parents or guardians concerning Student Support Services utilized or disciplinary action taken and a reasonable attempt to confirm receipt, indicating contact information, within one school day of utilization or action. (O.C.G.A. 20-2-737)


(g) The teacher is given authority to remove a student from class who repeatedly or substantially interferes with the teacher’s ability to communicate effectively with the students in the class or with the ability of the student’s classmates to learn provided a previous re​port has been filed, or behavior poses immediate threat to the safety of the student’s classmates or teachers. When a teacher refers a student, the princi​pal or designee shall respond by employing appro​priate discipline management techniques consistent with local board policy.  

If a teacher removes a student from class, the princi​pal or designee shall:


•
Discuss removal with teacher and student by end of day or beginning of next school day.


•
Give oral or written notice for grounds for re​moval explaining evidence.


•
Give student Opportunity to present his or her ex​planation.



•
Seek to return student to class.

If the teacher withholds consent, the principal shall:



•
Make temporary placement by end of first school day after removal.

· 
Take steps to convene a placement review com​mittee (PRC) to follow procedures as             
outlined in O.C.G.A. 20-2-738.

· 
Continue temporary placement until the written decision of PRC is made.


(h) Nothing in this policy shall infringe on any right provided to students with an Individualized Edu​cation Program or those protected under section 504 or ADA.


(i) Consistent with the policy of the State of Georgia, school suspension or expulsion will be avoided if possible. This does not mean, however, that a disrup​tive child should be permitted to remain in the class​room. When the classroom is not the place for the student, other provisions may be made.


(j) Upon identifying a student as a chronic disciplinary problem student, the student’s parent or guardian shall be notified of the disciplinary problem by certi​fied mail with return receipt requested, by first-class mail, or by telephone call. The parent or guardian shall be invited to observe the student in the class​room situation. Also, a request for at least one parent or guardian to attend a conference with the principal or the teacher or both to devise a disciplinary and be​havioral correction plan shall be made (O.C.G.A. 20-2-765).


(k) Before permitting any student to return from sus​pension or expulsion, the school requests for at least one parent or guardian to attend a conference with the principal or designee to devise a disciplinary and behavioral correction plan. However, the student shall not be precluded from being readmitted if par​ents or guardians fail to attend conference (O.C.G.A. 20-2-766).


(l) The principal, assistant principal or teacher em​ployed by the school system may in the exercise of sound discretion, administer corporal punishment on any student placed under his/her supervision sub​ject to the requirements and limitations pursuant to state law.

Conditions under which corporal punishment shall be administered are:

1. The corporal punishment shall not be excessive or unduly severe.

2. Corporal punishment shall never be used as a first line of punishment for misbehavior unless the pupil was informed beforehand that specific misbehavior could cause its use. Corporal punishment may, however, be used as a first line of punishment for those acts of misconduct which are as antisocial or disruptive in nature as to shock the conscience.

3. Corporal punishment must be administered by the teacher or administrator in the presence of a certi​fied teacher, who must be informed before hand and in the presence of the pupil of the reason for the punishment.

4. The teacher or principal who administers corporal punishment must provide the child’s parent, upon request, a written explanation of the reasons for the punishment and the name of the staff member or designee who was present.

5. Corporal punishment shall not be administered to a child whose parents or legal guardian have requested such by filling out the corporal punishment form at the beginning of  each school year.  


(m) A comprehensive character education program was developed by the start of the 1997-98 school year and implemented in all grade levels at the beginning of the 2000-2001 school year. The comprehensive character education program is known as the “Pride Program” and focuses on the students’ development of the following character traits: courage, patriotism, citizenship, honesty, fairness, respect of others, kindness, cooperation, self-respect, self-control, courtesy, compassion, tolerance, diligence, generos​ity, punctuality, cleanliness, cheerfulness, school pride, respect for the environment, respect for the creator, patience, creativity, sportsmanship, loyalty, perseverance, and virtue. The program also ad​dresses methods of discouraging bullying and vio​lent acts against fellow students. Opportunities for parental involvement in establishing expected out- comes of the character education program shall be provided (O.C.G.A. 20-2-145).

 
(n) No student shall be permitted to carry a pocket pager or electronic communication device in school except for health or other unusual rea​sons approved by the board of education. Any student found in violation of the provisions of this code section shall be subject to discipli​nary actions as determined by the principal or principal’s designee which include but shall not be limited to any discipline ranging from level one to level four.


(o) Except as otherwise provided in subsection (c) of code section (16-11-127.1), it shall be un​lawful for any person to carry or to possess or have under such person’s control while within a school safety zone, at a school building, school function, or school property, or on a bus or other transportation furnished by the school any weapon or explosive compound, other than regulated by Chapter 10 of Title 25. Any person who violates this policy shall be guilty of a felony and, upon conviction thereof, be punished by a fine of not more than $10,000.00, by imprisonment for not less than two or more than ten years, or both. A juvenile who violates this policy shall be subject to the provisions of Code Section 15-11-37.


(p) An Annual Discipline Report in accordance with O.C.G.A. 20-2-740 is prepared for filing by August 1 of each year with the Department of Education regarding disciplinary and place​ment actions taken during the prior school year.


(q) There is no doubt that at times a teacher-assigned detention is a necessary step to be taken to convince students that consequences result from choices taken to misbehave. It be​comes incumbent upon parents to arrange for transportation. Whenever a teacher detention is assigned, the following steps will be followed:

1. The student and parent will be given at least 24 hours notice.

2. A Detention Form will be filled out and the student must take home, have signed, and       return to the teacher. On it will be indicated name, date(s) of detention, reason for, teacher name, and a reminder to parents to provide transportation. (A copy of the no​tice will be given to the office.)

3. If there is any difficulty with this detention, parents should notify the teacher involved. If there has been no parental contact, and the student does not attend the assigned detention, he/she will be reassigned or face other consequences.


(r) Based on the data collected regarding disci​pline, Ben Hill Elementary School shall pro​vide for the annual review and updating of the code of conduct to determine if corrections, ad​ditions or deletions are necessary. To keep the code of conduct relevant to the student body, data and feedback of staff, parents, and stu​dents shall be critical. To ensure the perception of a safe and orderly school, data shall be shared with the community and parents by means not limited to town meetings, newspa​per articles/brochures, parent organization, and advisory committee.


(s) This student code of conduct includes discipli​nary provisions prohibiting verbal assault of, physical assault or battery of, and disrespectful conduct toward school personnel, students, or persons attending school-related functions. (O.C.G.A. 20-2-75 1.5)

STANDARDS FOR STUDENT BEHAVIOR
Identified below are expected behaviors a stu​dent must demonstrate and the consequences/pun​ishments which occur in response to specific unacceptable behaviors. Expected behaviors are be​haviors that promote learning and encourage ma​turity during the school day as well as during all school-related activities. These age-appropriate codes and standards of behavior shall be that stu​dents will be expected to:

· Participate fully in the learning process. Students need to attend school daily and be on time to all classes and other school day func​tions, remain in class until excused or dis​missed, pay attention to teacher instructions, complete assignments to the best of their abil​ity, and ask for help when needed.

•
Avoid behavior that impairs their own or other student’s educational achievement. Students should know and avoid the behav​iors prohibited by this code, take care of books and other instructional materials, and cooperate with others.

•
Show respect for the knowledge and authority of teachers, administrators, bus drivers and other school employees. Stu​dents must obey reasonable directions, use acceptable and courteous language, avoid be​ing rude, and follow school rules and proce​dures concerning student behavior while on campus and during school functions— on or off campus (including school buses.)

•
Recognize and respect the rights of other students and adults. All students should show concern for and encouragement of the educational achievements and activity-par​ticipation of others.

•
Accept responsibility for their own behav​ior, including the consequences which fol​low irresponsible choices.  Do their part in creating a safe, orderly, and respectful school environment by strictly adhering to rules governing vio​lence, aggressive behavior, weapons, and illegal drugs.  Take care of the school’s property and the property of others.

Disciplinary action for violation of expected behaviors shall include appropriate reviews. The school shall facilitate the development of self-discipline in students. Consequences for the occur​rence of minor unacceptable behaviors, such as rudeness and other disruptive actions, as well as more serious behaviors shall not be neglected. The focus on one and not the other may undermine the development of self-discipline in students. At Ben Hill Elementary School, the full range of conse​quences for unacceptable behaviors shall be han​dled to maintain a safe and orderly environment.  Every reasonable effort to consistently admin​ister the discipline code in our school shall be made. Consequences shall be matched with the se​verity of the misbehavior in a manner that is appro​priate to the age of the student. At a minimum, in charted format within this document, discipline codes list minor and severe misbehavior with the resulting disciplinary action. This format allows students to immediately identify the range of ac​tions, from loss of privilege to suspension, which may result from misbehavior. In all cases, the rights of individuals shall be ensured and pro​tected. When applicable, individualized plans (i.e. IEP, 504, and SST) shall be reviewed for appropri​ate consequences.
BEN HILL ELEMENTARY SCHOOL–CODE OF CONDUCT/DISCIPLINE PROCEDURES

	Violations
	Level I
	Level II
	Level III
	Level IV
	Comments

	Threatening staff, student, or person attending school related functions (verbal/physical)
	
	
	X
	X
	

	Disrespectful behavior as rude to staff, students, and other persons
	
	X
	X
	X
	

	Assault and/or battery of staff, student or person attending school-related functions
	
	
	X
	X
	

	Bullying
	
	
	X
	X
	

	Gang-like Activity
	
	
	X
	X
	

	Weapons and related objects
	
	
	
	X
	

	Drugs and drug paraphernalia use, possession, sale, distribution/chemical offenses
	
	
	
	X
	

	Inappropriate bodily contact
	X`
	X
	X
	
	

	Destruction, damage, defacing or theft of school or private property
	
	X
	X
	X
	

	School disruption, participating in riot, pulling fire alarm, arson
	
	X
	X
	X
	

	Tobacco products and paraphernalia
	
	
	X
	X
	

	Fighting or instigating a fight
	
	X
	X
	
	

	Classroom disruption
	X
	X
	
	
	

	Refusal to follow instructions
	X
	X
	
	X
	

	Profanity, vulgarity, obscene language, writing
	X
	X
	
	
	

	Alcoholic beverages possession, use or being under the influence
	
	
	X
	X
	

	Skipping class/chronic tardiness
	X
	X
	
	
	

	Truancy
	X
	X
	
	
	

	Conduct outside of school time/away from school that poses a threat to the school
	
	X
	X
	X
	

	Gambling
	X
	
	X
	X
	

	Loitering, trespassing
	
	
	X
	X
	

	Disruptive behavior on bus
	X
	
	
	X
	

	Cheating
	X
	
	X
	X
	

	Paging devices
	X
	X
	X
	X
	

	Refusing to go to Strike Zone
	
	X
	X
	X
	

	Misuse of equipment
	
	X
	X
	X
	

	Inappropriate Dress
	X
	X
	X
	
	

	AWOL
	X
	X
	
	
	

	Harassment/intimidation/verbal abuse
	X
	X
	X
	 
	

	Inappropriate personal property
	X
	X
	
	
	

	Chronic lack of supplies
	X
	X
	
	
	

	Burglary
	
	X
	X
	X
	

	Extortion
	X
	
	X
	X
	

	Any other conduct considered by the principal to be disruptive
	
	X
	X
	X
	

	Physical violence resulting in substantial physical injury to a teacher
	
	
	
	X
	


CORPORAL PUNISHMENT

Corporal punishment may be administered at all Ben Hill County Schools according to guide​lines established by the Ben Hill County Board of Education.

Ben Hill Elementary School Dress Code

Students are to dress and groom themselves appropriately for safety, health, and common standards of decency.  Students who, in the opinion of the staff, are dressed inappropriately may be asked and ex​pected to change clothes. The following is a list of clothing items permitted:

PANTS & SLACKS

• Jeans, pants or slacks must be of appropriate size, have no holes, and must be worn at the natural waistline. Jeans, pants or slacks must not drag the floor.

•
Belts must be worn with pants or slacks that have belt loops.

•
Overall straps must be fastened at shoulders.

SHIRTS

•
Shirts may be worn tucked or untucked. 

•
To be worn un-tucked, the shirt must be de​signed and manufactured to be worn not tucked in, and/or be such that it falls below the “natural belt line,” (the point approximately 3 inches below the top of the pelvic bone, i.e. approximately the point where the elbow touches the pelvic area), and, not fall below the lowest portion of the buttocks.  

•
Sleeveless shirts may be worn provided that the opening for the arms fits snuggly with the body and does not droop in such a way that skin or undergarments under the arm are ex​posed.

SHORTS, SKIRTS, OR DRESSES

•
Shorts, skirts, dresses or other clothing of a similar nature, may be worn, but must fall no higher than a point that is mid-way between the knee and natural belt line. As a specific length cannot be calculated due to the signifi​cant differences in body types of students, as a general rule of thumb, the “mid-thigh” meas​ure shall be applied. Therefore, what com​ports with this rule for one student, may not necessarily apply to another. For example, where one student is 4’ 6” tall, and another is 6’ 4” tall, the skirt or shorts on one may be 4 inches above the top of the knee cap, whereas on the other 8 inches.

NOT PERMITTED

The following (but not limited to) are not permitted:

1.
Inappropriately sized clothing (sagging is strictly forbidden)

2.    No spaghetti strap shirts, halter tops, tube tops, blouses, or dress that allows inappropriate exposure
(fishnet, holes, see-through shirts, etc., no bare midriff showing).

3.
Hats or visors inside building

4.
Sunglasses or dark glasses inside the building

5.
Visible body piercing, nose studs, etc. (Earrings and other studs allowed only in the ear)

6.
Symbols and or words that may disrupt the or​derly operation of the school and/or school re​lated activities, including swastikas, and gang-related clothing, or are of an offensive or derogatory nature

7.
 Any article of clothing displaying any message which directly or indirectly relates to goods or services which are prohibited by law to minors,  such as alcohol, tobacco and controlled sub​stances.

8.
Inappropriate words, pictures or insignia on clothing or jewelry

9.
Visibly offensive tattoos

10.
Noticeably disruptive hairstyles, designs, and wild exotic colors

11.
Bandannas, picks/combs in hair, sweatbands, etc.

12.
Bedroom shoes, bare feet, skate shoes, cleats, high heels, etc.

13.
Untied shoes

14.
Oversized pocketbooks

15.
Oversized jewelry (chains, medallions, belt-buckles) Rationale: oversized belt buckles are a distraction to the learning environment, may be used for gang identification and pose a threat as a weapon)

PROGRESSIVE DISCIPLINE 

PROCESS GUIDELINES

Definition

“Progressive discipline processes... shall be de​signed to create the expectation that the degree of discipline will be in proportion to the severity of the behavior leading to the discipline, that the pre​vious discipline history of the student being disci​plined and other relevant factors will be taken into account.” (O.C.G.A. 20-2-735)

Guiding Principles

1.
 Each incident of inappropriate behavior is unique in terms of situational variables. Simi​larly, disciplinary action will reflect considera​tion of a number of factors specific to the student involved in the misbehavior.

2. This model strives for a safe and orderly stu​dent learning environment through a system​atic process of behavioral correction.  Inappropriate behaviors are followed by consequences.  Inappropriate behaviors are substituted with those that are consistent with the character traits identified in Georgia’s Character Edu​cation Program.

3.
 Students in violation of the code of conduct cannot be assumed to have had sufficient in​struction and/or practice in utilizing the par​ticular character trait(s) related to the misbehavior. As such, disciplinary action should include engaging students in activi​ties/events that reflect desirable character traits.

4.
 Parents are viewed as integral partners to be utilized when addressing student’s misbehav​ior.

5.
 Students who engage in continual minor acts of misconduct, as well as those who engage in even a single act of more serious misconduct, are considered candidates for the school’s Student Support Processes.

Common Elements

1.
 Disciplinary action shall be in response to al​leged violations of the student code of conduct established and approved by local board poli​cies.

2.
 Due process procedures required by federal and state law will be followed.

3.
 The degree of disciplinary action will be in pro​portion to the severity of the misbehavior. In determining the level of seriousness of the mis​behavior and the level of discipline necessary, a number of factors are considered. These in​clude, but are not limited to:



• Students discipline history.


• Degree of premeditation, impulse, or self-defense.


• Age and/or disability.


• Strength of evidence. (By preponderance of the evidence, not by reasonable doubt)


• Cooperation/remorse.

Notice: Ben Hill Elementary prohibits bullying of a student by another student. Upon finding that a student has committed the offense of bullying for the third time in a school year, such student shall be assigned to an alternative setting/schedule (O.C.G.A. 20-2-75 1.4).

4. In most situations, the disciplinary action re​flects both a consequence and an opportunity to be successfully engaged in related character traits from Georgia’s Character Education Pro​gram.

5. It is preferable to reassign disruptive students to isolated and individual oriented in-school sus​pension programs or alternative educational settings rather than to suspend or expel such students from school.

6. Students committing acts of physical violence resulting in injury to teachers shall be sus​pended (O.C.G.A. 20-2-75 1.6).

7. A disciplinary hearing shall convene following allegation of assault and battery or damage to personal property intentionally caused by stu​dent (O.C.G.A. 20-2-753).

8. A student who attempts to enroll in Ben Hill Elementary School during the time in which they are subject to a disciplinary order of any other school system shall complete the terms of such (i.e. Time remaining in suspension) prior to enrollment. Ben Hill Elementary reserves the right to refuse enrollment if the school ad​ministrator determines from the information obtained that the student has been convicted of or has been adjudicated to have committed a felony act.

9. Any student who is determined to have brought a weapon to school shall be expelled from school for a period of not less than one calendar year unless the local board of education modify such expulsion requirement on a case-by-case basis (O.C.G.A. 20-2-751.1). A Disciplinary Panel shall be authorized to place a student de​termined to have brought a weapon to school in an alternative setting. Nothing in this Code Section shall infringe on any right provided to students with Individualized Education Pro​grams or those protected under Section 504 or ADA.

Considerations


1.
All progressive discipline components noted in this section are minimum requirements. Addi​tional components may be set forth by the local board of education.


2.
Students are responsible to all authority with whom they come in contact during the school day. As such, progressive discipline supports granting authority to the teachers to impose discipline consequences for minor acts of mis​conduct. (Teachers for example, may require students to serve a classroom detention after school for a minor infraction occurring during class.) However, when a student is believed to be engaging in a similar pattern of minor mis​behavior, or when a student has committed a more serious violation of the school rules, the principal or designee assumes responsibility for the discipline process.


3. Georgia’s Character Education Program re​flects character traits that are routinely demon​strated and identified by all stakeholders in the education process.


4. The use of the Student Support Process shall be considered for students who repeatedly engage in minor acts of misbehavior and for those who have engaged in behaviors resulting in Level III or IV discipline.

PROGRESSIVE DISCIPLINE LEVELS
This progressive discipline process is divided into five levels. Each level represents progressively more serious misbehavior and consequences. The level of discipline imposed shall be based on the se​verity of the misbehavior.

Level I Discipline

Level I discipline is used for minor acts of mis​conduct which interfere with orderly school proce​dures, school functions, extracurricular programs, approved transportation, or a student’s own learn​ing process. Students may be disciplined by the professional staff member involved or may be re​ferred directly to the principal.  Professional staff members may use any of the discipline management techniques appropriate for the situation, including, but not limited to the fol​lowing:

1. Classroom detention after-school.

2. Loss of recess or other free choice time.

3. Isolation (silent lunch) during lunch.

4. Classroom isolation from peers or teacher exchange.

5. Student participation in conference with par​ent/guardian and teacher.

6. Participation in a school-service project which enables the student to be engaged in the desired character trait(s).

7. Development of a written or graphic represen​tation that reflects understanding of the spe​cific misbehavior, the nature of the expected behavior, and the related character trait(s).

The principal may utilize any of the above dis​cipline management techniques, and/or may em​ploy:

1. Student participation in conference with par​ent/guardian, teacher, and/or principal.

2. Restriction from school programs and special assemblies.

3. Assignment to after-school detention hall.

4. Partial day placement in Strike Zone.

5. Full day placement in Strike Zone for one school day.

6.
Participation in clean​ing/repair of any damage caused to the school-environment.

7.
Any other disciplinary technique that posi​tively promotes the student code of conduct and desired character trait(s).

Level II Discipline

Level II discipline offenses are intermediate acts of misconduct that require administrative in​tervention. These acts include, but are not limited to, repeated, unrelated acts of minor misconduct and misbehaviors directed against persons or prop​erty, but which do not seriously endanger the health, safety, or well being of others. Considera​tion of necessary behavior support services should be given, if not already provided.

Students guilty of a Level II offense may re​ceive any of the discipline management techniques appropriate for the situation as determined by the principal or designee, including, but not limited to the following:

1.
Student participation in conference with par​ent/guardian, teacher and/or principal.

2.
Restriction from programs and special assem​blies.

3.
Assignment to after-school detention hall.

4.
Assignment to lunchtime detention hall.

5.
Partial day placement in Strike Zone.

6.
Full day placement in Strike Zone for up to five days.

7.
Suspension from school for up to three days, which shall include any time during which the student was subject to suspension pending in​vestigation.

8.
Participation in clean​ing/repair of any damage caused to the school environment.

9.
Financial restitution for the repair of any dam​age caused to the school environment.

10.Development of a written or graphic represen​tation that reflects understanding of the spe​cific misbehavior, the nature of the expected behavior, and the related character trait(s).

11.Participation in a school service project which enables the student to be engaged in the desired character trait(s).

12.Any other disciplinary technique that posi​tively promotes the student code of conduct and desired character trait(s).

Note: Level II differs from Level I in that it omits classroom detention, classroom isolation, loss of recess, and lunch isolation, while adding assign​ment to lunch detention hall, increasing the maxi​mum number of days in Strike Zone from one to five, adding financial restitution for the repair of any damage caused to the school environment, pro​viding for out-of-school suspension for up to three days, and prompting consideration of student sup​port services.

Level III Discipline

Level III discipline offenses are serious acts of misconduct including, but not limited to, repeated misbehavior that is similar in nature, serious dis​ruptions of the school environment, threats to health, safety, or property, and other acts of serious misconduct. These offenses must be reported to the principal. Offenses that threaten the health, safety, or well-being of others may result in imme​diate suspension of the student from the school and/or school-sponsored activities for up to three school days, pending disciplinary investigation of the allegations. Student and parent/guardian par​ticipation in a conference with the principal is a re​quired element of all discipline actions in this category, even if such a conference has previously occurred. Initiation of necessary behavior support services should be given, if not already provided. At this level, the option to administer corporal pun​ishment may be initiated. Also, parent-accompanied attendance or truncated-days may be used as options for up to five days.  Students guilty of a Level III offense may re​ceive any of the discipline management techniques appropriate for the situation as determined by the principal or designee, including, but not limited to, the following:

1.
Restriction from programs and special assem​blies.

2.
Full day placement in Strike Zone for up to ten days.

3.
Suspension from school for up to five days, which shall include any time during which the student was subject to suspension pending in​vestigation.

4.
Participation in clean​ing/repair of any damage caused to the school environment.

5.
Financial restitution for the repair of any dam​age caused to the school environment.

6.
Development of a written or graphic represen​tation that reflects understanding of the spe​cific misbehavior, the nature of the expected behavior and the related character trait(s).

7.
Participation in a school service project which enables the student to be engaged in the desired character trait(s).

8.
Parent-accompanied attendance for up to five days.

9.
Truncated-Day Plan requested by parent and approved by Superintendent.

10.
Any other disciplinary technique that posi​tively promotes the student code of conduct and desired character trait(s).

Note:
Level III differs from Level II in that it re​quires student and parent/guardian participation in a conference with the principal for any discipline incident in this category, omits assignments to de​tention hall, omits partial day assignments to Strike Zone, increases the maximum number of days in Strike Zone from five to ten, provides an option to immediately suspend a student from school for up to three school days in situations in which the health, safety, or well-being of others is at risk dur​ing the disciplinary investigation, and increases the maximum number of out-of-school suspension days from three to five, and provides an option to administer corporal punishment. Parent-accompanied attendance or a truncated-day plan may be an option for up to five days.

Level IV Discipline

Level IV discipline offenses represent the most serious acts of misconduct. These offenses must be immediately reported to the principal. These vio​lations are so serious that they may require use of outside agencies and/or law enforcement. Such acts may also result in criminal penalties being im​posed. Any misconduct that threatens the health, safety, or well-being of others may result in imme​diate suspension for the student from the school and/or school-sponsored activities for up to three school days, pending disciplinary investiga​tion/hearing of the allegations. Student and par​ent/guardian participation in a conference with the principal is a required element of all discipline ac​tions in this category, even if such a conference has previously occurred. Initiation of necessary be​havior support services should be given if not al​ready provided. At this level, the option to administer corporal punishment may be initiated. Also, parent-accompanied attendance or truncated-days may be used as options. (Alterna​tive School begins in grade six.)

Students guilty of a Level IV offense may re​ceive any of the discipline management techniques appropriate for the situation as determined by the principal or designee, including, but not limited to, the following:

1.
Restriction from programs and special assem​blies.

2.
Suspension from school for up to ten days, which shall include any time during which the student was subject to suspension pending in​vestigation.

3.
Participation in clean​ing/repair of any damage caused to the school environment.

4.
Financial restitution for the repair of any dam​age caused to the school environment.

5.
Development of a written or graphic represen​tation that reflects understanding of the spe​cific misbehavior, the nature of the expected behavior and the related character trait(s).

6.
Participation in a school service project which enables the student to be engaged in the desired character trait(s).

7.
Parent-accompanied attendance for up to ten days.

8.
Truncated-Day Plan requested by parent and approved by Superintendent.

9.
Any other disciplinary technique that posi​tively promotes the student code of conduct and desired character trait(s).

10. Expulsion.

Note: Level IV differs from Level III in that it re​quires student and patent/guardian participation in a conference with the principal for all discipline in​cidents in this category, and increases the maxi​mum number of days suspended from school from five to ten. Corporal punishment remains an option in this category. The maximum number of days for parent-accompanied attendance, the truncated-day plan, or alternative training services increases from five to ten.

DISCIPLINE GLOSSARY
Alternative Training Services - The student is furnished educational opportunities in order to continually progress academically by receiving in​dividualized instruction in reading, writing, and arithmetic while in an alternative setting for a maximum of ten days. These services are offered in lieu of suspension.

Bus Suspension - The student is suspended from the bus for a specified period of time by the local school administrator. The student is expected to at​tend school, but the parents are responsible for pro​viding transportation to school.

Corporal Punishment - Physical punishment by the teacher, principal or his/her designee.

Detention - Student attends a work/study session outside of regular school hours. Parents make ar​rangements for transportation.

Disciplinary Probation - A student found guilty of certain offenses may be placed on probation by the local school and/or the Disciplinary Panel. Probation is a trial period during which a student violating school and/or school system rules is sub​ject to further disciplinary action.

Due Process - A student is afforded oral or written notice of the charges against him/her and is given an opportunity for a review in accordance with state and federal laws.

Expulsion - Termination of enrollment from school beyond the current school quarter and se​mester.

In-School Suspension - The student is removed from regular classes for specified period of time at the local school. Class work assignments are sent to the student by the teachers. 

Long-Term Suspension - The student is sus​pended out-of-school for more than ten (10) days.

Parent-Accompanied Attendance - The student is afforded school attendance instead of home sus​pension when accompanied by a parent/guardian or an adult relative/mentor over the age of twenty-one (21) the entire school day for no more than ten days.

Placement Review Committee - A three-member committee which convenes to determine the place​ment of a student when a teacher withholds his/her consent to the return of the student to the teacher’s class. The committee shall convene by the end of the second school day following the removal by the teacher and shall issue a decision by the end of the third day following such removal. All procedures and timelines required by state law (O.C.G.A 20-2-738) in this process shall be adhered. 

Short-Term Suspension - The student is sus​pended out of school up to ten (10) days by the lo​cal school administrator. The student may be suspended for an accumulation of offenses, as well as a major offense. Suspended students shall make up those tests and assignments that the teacher de​termines will have impact on the student’s final grade and mastery of course content. Assignments that the teacher does not require to be made up will not count towards a student’s final grade. It is the student’s responsibility to make arrangements to make up work within five (5) school days upon re​turn to school. During the term of suspension the student is not allowed on the school campus or at any school activity or school-sponsored event.

Strike Zone (also known as In-school suspension-ISS) - An isolated placement from the regular classroom and exclusion from all activities in school for students who violate codes of conduct.

Student Disciplinary Panel- A three-member panel composed of an administrator, a teacher, counselor, social worker, or central office staff member. The panel reviews the discipline record of chronic disruptive students presented by the teacher, the student, and parents when a student is referred by the principal or his/her designee. The panel has the authority to make decisions ranging from suspension to recommending to the superintendent for approval of a truncated day plan, if re​quested by parent, or recommending to the Board of Education expulsion of the student or long-term suspension.

Transmission - Any substance, article, or weapon passed to another person.

Truncated-Day Plan - Upon written request from the parent and the approval of the superintendent, the student is allowed to attend school, in lieu of suspension, for three hours per day (from 8:00 a.m. to ll:00 a.m. - a total of 60% of the day) for 5-10 school days. (Rationale: The student who benefits most from the truncated day plan is one who can​not sustain a positive attitude and good behavior for a whole school day. The student may be able to demonstrate better self-control if he/she knows that a shorter period of time is required. If the ex​pectation that he/she may go home at lunch time enables the student to fully participate and perform during the morning hours, far more may be achieved than was formerly in a whole day pro​gram. If the student loses self-control during the truncated period of time, he/she is sent to the office and the parent is called to school to take the child home.

Waiver of Rights to Attend Student Discipli​nary Panel - Parents may sign a waiver if they can​not attend or do not elect to attend the committee meeting. In the event a parent or student does not attend the meeting, it will proceed as scheduled.

Zero Tolerance - There will be consequences for serious drug, weapon, and youth gang/hate group offenses on school property or at a school activity, function or event. The school system will be pro​active. Each individual case will be reviewed.

Discipline Violation Terms

AWOL- Unauthorized absence and/or leave from class, school, activity, or event.

Bus Misconduct- Failure to comply with rules of bus safety or Student Conduct Behavior Code.

Cheating- Being dishonest or deceptive as on a test, examination, or any other school project.

Chronic Lack of Supplies- Repeatedly reporting to class without necessary materials such as books, physical education attire, supplies, etc.

Refusal to Follow Instructions- Failure of the student to comply with a reasonable direction or instruction by staff.

Disrespect- Responding in a rude and impertinent (sassy), manner.

Disruption- Behaving in a manner which inter​feres with educational activities.

Fighting- Involves the exchange of mutual physi​cal contact such as pushing, shoving, and hitting, with or without injury.

Harassment/Intimidation/Verbal Abuse- Dis​turbing consistently, by pestering or tormenting in the classroom, on the school bus, or elsewhere on the school campus.

Inappropriate Dress- Dressing in a manner that disrupts the teaching and learning of others.

Inappropriate Personal Property- Possession of personal property that is prohibited by the school rules, such as gum, canned soft drinks, and elec​tronic equipment, and that is otherwise disruptive to the teaching and learning of others.

Instigating a Fight- To urge on, stir up, or provoke a fight.

Profanity/Vulgarity - Writings, speech, or ges​tures that convey an offensive, obscene, or sexually suggestive message.

Skipping Class/Chronic Tardiness-- Failure to be in a place of instruction at the assigned time with​out a valid excuse.

Truancy- The student stays out of school without permission or valid excuse.

Law Violation Terms

Alcoholic Beverages- Wine, beer, whiskey, gin, etc. that makes one intoxicated.

Arson- Intentionally starting or attempting to start any fire or combustion.

Assault- With criminal intent, the act or threaten​ing to strike, attack, or harm any person in school or at any school-sponsored or supervised activity. In​tentional offensive/physical contact without con​sent.

Battery- Any physical force or violence unlaw​fully applied to a person. This can include jostling, tearing clothes, or seizing or striking another per​son, so as there is criminal intent.

Bullying- any willful attempt or threat to inflict in​jury on another person, when accompanied by an apparent present ability to do so; or any intentional display of force such as would give the victim rea​son to fear or expect immediate bodily harm.

Burglary- Unauthorized entry into a school dis​trict building (unoccupied) with the intent of com​mitting a felony when the building is closed to the students and the public (See Theft).

Conduct Outside of School Time/Away From School That Poses A Threat To The School- Be​having in a violent, criminal, threatening manner, and any antisocial behavior or activity which could spill over from the community to the school.

Destruction, Damage, or Defacing Property-The willful or malicious destruction of defacement of public or private property (vandalism/graffiti). 

Drug/Alcohol/Chemical Offense- any controlled substance or alcohol; includes any transfer of a pre​scription drug or any substance alleged to be a drug, regardless of its actual content.

Drug Paraphernalia- anything used with drugs. 

Extortion- Use of mild threats or intimidation to demand money or something of value from another (no weapon).

False Fire Alarm- Reporting a fire to school or fire officials or setting off a fire alarm without a reasonable belief that a fire exists.

Felony- Any offense punishable as a felony under Georgia or federal law.

Gambling- Playing any game of skill or chance for money or anything of value.

Gang-Like Activity- Group or association of three or more students, which encourage, solicits, promotes, urges, counsels, further advocates, con​dones, assists, causes, advises, or procures any ille​gal or disruptive activity or behavior of any kind, whether on or off school campus or school prop​erty.

Loitering/Trespassing- Entering any school property or school facility without proper authority (includes student entry during a period of suspen​sion or expulsion).

Misuse of Equipment - Computer trespassing and the improperly handling of any school outfit, fur​nishing, or supplies, causing damage or destruc​tion.

Inappropriate Bodily Contact- Intentional sex​ual contact of a harmful or offensive manner.

Paging Devices- any electronic communication equipment or object.

Theft/Larceny - Unlawful taking and carrying away of property belonging to another person (while the building is occupied) with the intent to deprive the lawful owner of its use (See Burglary). 

Tobacco Products and Paraphernalia - Cigars, cigarettes, chewing tobacco, snuff, etc. made from prepared leaves of certain plants and anything used for smoking, chewing, or dipping.

Under the Influence - When there is any amount of alcohol, marijuana, controlled substance, or dangerous drug in the students blood, urine, or breath.
Weapon - An article or implement that can cause bodily harm. This includes guns, knives, razors, clubs, and num chahka, or any other object in​tended to be used to inflict bodily harm.

STUDENT COMPLAINTS AND GRIEVANCES

GRIEVANCE PROCEDURES

This procedure is established in order to pro​vide a formal method for the resolution of any grievance concerning the treatment of students by system personnel, which is alleged to violate either system policy or student legal rights. These formal procedures should not be used unless informal conferences with the appropriate teacher(s) and principal do not resolve the matter to the satisfac​tion of the grievant.

A grievance may be brought by any students, or parents of such students, whose rights under any system policy or applicable law have allegedly been violated. However, when a grievance is brought by a minor student, the parent(s) or guard​ian(s) must be a party to the proceedings.  Grievances should be settled as close as possible to their point of origin. It is important that grievances be settled quickly. The number of days specified on each level should be considered a maximum, but may be extended by mutual agreement.

All hearings should be as informal as possible, but must be conducted in accordance with due pro​cess. The grievant shall be given reasonable notice of the time and place for the hearing. A grievant may be represented by counsel and shall be al​lowed to introduce all relevant evidence and to cross examine adverse witnesses. A grievant who chooses to be represented by counsel must give sufficient advance notice to enable the school sys​tem to be likewise represented. All decisions shall be in writing, shall be confined to matters brought forth in the hearing, and shall state the facts and reasoning upon which they are based.  The system’s Title IX coordinator shall be con​sulted whenever sex discrimination is alleged in a formal grievance.

Level One

Grievants who cannot resolve a matter infor​mally may submit a grievance in writing to the principal of the school in which the grievance arose. All grievances must be submitted within ten school days after the date on which the action com​plained of has occurred. It must clearly state the system policies or student legal rights which are al​leged to have been violated.

A hearing may not be necessary at this level be​cause the principal may have become aware of all pertinent information through previous informal conferences. However, a hearing will be held at the request of either the principal or the grievant. Such hearing shall be held within five school days after the grievance is submitted unless a later date is mu​tually agreeable.

The principal shall render a decision within three school days after submission of the grievance or holding of a hearing as appropriate.  If the grievant is not satisfied with the decision or if no decision is given within the allotted time, the grievance may be taken to level two provided that no​tice of appeal is made within five school days.

Level Two

Grievances may be initiated at this level by the filing of timely notice of appeal with the Superin​tendent within five school days. Such notice must be in writing and accompanied by copies of the original grievance and the decision, if any, made at level one.  If the notice of appeal contains a request for a hearing or the Superintendent believes one to be necessary, a hearing shall be held within ten school days of such notice unless a later date is agreeable to both parties.

The Superintendent shall render a decision within five school days of the notice of appeal or hearing as appropriate.  If the grievant is not satisfied with the decision or if no decision is given within the allotted time, the grievance may be taken to level three provided that notice of appeal is made within ten school days.

Level Three

The grievant may request a hearing before the Board by submitting timely notice of appeal with the Superintendent within ten school days. Such notice shall be accompanied by a copy of the origi​nal grievance and the decisions, if any, made at lev​els one and two. In addition, such notice shall contain a statement of reasons why such decisions are unacceptable.  If the Board chooses not to hear the appeal, the grievant will be so notified.  If the Board chooses to hear the appeal the grievant will be given reasonable notice of the time and place of the hearing. The Board will render a written decision within a reasonable time after such hearing.

WEAPONS POLICY
It is the policy of the Ben Hill County Board of Education that a student shall not possess, use, handle or transmit any object that reasonably can be considered a weapon on property or in a building owned or leased by a school district, at a school function, or on a bus or other transportation provided by the school district.
Weapons may include, but are not limited to:

1. Any handgun, firearm, rifle, shotgun or similar weapon; any explosive compound or incendiary device; or, any other dangerous weapon as defined in O.C.G.A. § 16-11-121, including a rocket launcher, bazooka, recoilless rifle, mortar, or hand grenade.
2. Any hazardous object, including any dirk, bowie knife, switchblade knife, ballistic knife, any other knife having a blade of two or more inches, straight-edge razor, razor blade, spring stick, knuckles, whether made from metal, thermoplastic, wood, or other similar material, blackjack, any bat, club, or other bludgeon-type weapon, or any flailing instrument consisting of two or more rigid parts connected in such a manner as to allow them to swing freely, which may be known as a nun chahka, nun chuck, nunchaku, shuriken, or fighting chain, or any disc, of whatever configuration, having at least two points or pointed blades which is designed to be thrown or propelled and which may be known as a throwing star or oriental dart, or any instrument of like kind, any nonlethal air gun, and any stun gun or Taser. Such term shall not include any of these instruments used for classroom work authorized by the teacher.  Students who possess any weapon described in paragraph 1 in violation of this policy will be subject to a minimum of a one calendar year expulsion. The Superintendent shall have the authority either before or after the student is referred for a tribunal hearing to reduce the mandated one year expulsion under circumstances where the one year expulsion appears excessive to the superintendent. The tribunal shall also have the authority to modify such expulsion requirement on a case-by-case basis in determining the appropriate punishment. Finally, in any tribunal decision appealed to the board of education, the board may reduce the mandated punishment but shall consider whether the superintendent and/or tribunal considered a reduction and any rationale in denying such a reduction.  Students who possess other weapons or hazardous objects as described in paragraph 2 will be subject to discipline as specified in the student code of conduct. See Policy JCDAE.

GANG-RELATED POLICY

Ben Hill County Board of Education has a Gang-Related Activity Policy. This policy will be strictly enforced.  Students should be aware of the dress-code violations of this policy:

1.
No sagging pants

2.
No marking, writing, etc. on any school prope​rty.

3.
No gang-related tattoos visible on any students’ body.

4.
No signs or hand signals will be used on school property.

5.
No gang drawings or graffiti on students’ note​books, paper or book bags etc.

6.
No see-through wind suits.

7.
No coveralls or jumpsuits.

8.
Legs of pant must not be rolled up and must be the same length.

9.
No jewelry promoting gang activity. Examples:



rings, necklaces, bracelets, earrings with guns, knives or other gang symbols.

10.
No hoods covering the head are to be worn in​side the building.

11.
No gloves are to be worn inside the building.

NOTE: Dress Code violations listed above are indicators of being a member of a gang. Violation of this code does not within itself mean a student is a gang member; however, this dress code will be strictly enforced.

GANG-RELATED DRESS-CODE VIO​LATIONS AND OTHER VIOLATIONS WILL BE STRICTLY ENFORCED

The Ben Hill County Board of Education is dedicated to preventing the influence and activities of gangs in the schools. This policy is designed to eliminate or prevent such influence and activities and should be interpreted in the broadest form per​missible to effectuate these purposes.

A. Definitions

For the purpose of this policy, a “gang” is de​fined as any group or association of three or more persons, whether formal or informal, which encourages, solicits, promotes, urges, counsels, furthers, advocates, condones, assists, causes, advises, procures, or abets any illegal or disruptive activity or behavior of any kind, whether on or off school campuses or school property.

B. Prohibited Activity

No student shall:

1.
Display or wear gang articles, paraphernalia, or clothing.

2.
Threaten to commit, or actually commit, any crime of violence or to burn or damage property with the purpose of terrorizing another or of causing the evacuation of a building, place of as​sembly, school bus or other school facility or otherwise causing disruption to the orderly op​eration of any school campus or school property, or in reckless disregard of the risk of causing such terror disruption.

3.
Shoot or throw an object at a school bus or other school owned or operated vehicle which is being operated or which is occupied by passen​gers.

4.
Recruit or solicit membership in any gang or gang-related organization.

5.
Hold himself or herself out as a member of a gang.

C. Parties to the Offense

Any student who urges, encourages, counsels, furthers, promotes, assists, causes, advises, pro​cures, or abets any other student or students to violate any section or paragraph of this policy shall be deemed to have violated that section or paragraph.

D. Behavior Not Covered

The appropriate school officials reserve the right to punish any other gang-related behavior that is subversive to good order and discipline in the schools, even though such behavior is not speci​fied in the preceding written rules.
E. Minimum and Maximum Punishments for select Offenses:

Minor Violations = Level I Offense


Ex: Inappropriate dress, signs, minor disrup​tions, recruitment, holds oneself to membership

Major Violations = Level II - Level IV


Ex: Major disruptions, aggressive behavior, criminal activity, threats of violence, etc.

INAPPROPRIATE PHYSICAL CONTACT

The Georgia General Assembly requires that we inform you to inform your children on the con​sequences, including potential criminal penalties, of underage sexual conduct and crimes for which a minor can be tried as an adult.

USE OF ELECTRONIC DEVICES BY STUDENTS
Students are allowed to possess an electronic communication device while on school premises during the school day if permitted by staff for instructional purposes in the classroom. When not being used for instructional purposes during the school day, the electronic communication device must be kept in the students’ book-bag, purse, pants or trouser pocket, or such other location which will keep the device out of the sight and view of other students and school personnel. “Use” of an electronic communication device shall not only include the obvious meaning of that term, but also having the device in the “ON” or operating position. Students who elect to bring their personal electronic device must complete and submit the Student and Parent/Guardian Permission Form (Exhibit JCDAF) to the school’s administrative office.  Students who fail to complete and submit the Student and Parent/Guardian Permission Form prior to bringing such personal electronic communication device on school premises are subject to having the device confiscated and other punishment pursuant to the Student Code of Conduct.

The administration has the authority to scroll/search a cell phone's contents including its pictures, video, voice & text messages, address books, incoming/; outgoing calls, calendars, emails and instant messages if the administration has “reasonable suspicion” that there is student misconduct. Additional punishment will be issued if cell phone is used for purposes such as inappropriate pictures, cheating violations, or student’s refusal to turn cell phone over. Students may not remove batteries, memory cards, or component parts before handing the phone to school authorities. The school will not be responsible for damaged, lost or stolen communication devices.  See Policy JCDAF
If a phone or other device is being used, heard, or visible for any reason then the same consequences will apply as listed in the Student Code of Conduct.  

Should a student commit an infraction of this policy, steps will be taken as follows:

First Offense - The cell phone will be confis​cated and the parent or guardian must come to the school to retrieve it.

Second Offense - The cell phone will be confis​cated and the parent or guardian may retrieve the 

cell phone at the end of the term.

Third Offense - The cell phone will be confis​cated and the parent or guardian may retrieve the cell phone at the end of the year.

BEN HILL COUNTY SCHOOLS 

TRANSPORTATION DEPARTMENT
If your child rides the bus, please review the transportation department information with your child. 
 

BUS DISCIPLINE GUIDELINES
To provide safe and efficient transportation for the students of Ben Hill County is the goal of each person involved in the Ben Hill County School System. Bus managers, teachers, administrators, and the Board of Education are concerned about every child in the Ben Hill County School System. It is because of this concern that a system of progressive discipline has been adopted for the school bus.

 

Progressive discipline is a guide of discipline that allows steps of disciplinary action to be taken with increasing severity. This guide also provides for complete information about bus rules and the consequences of breaking those rules. Another for such a well defined guide is the consistency with which each student receives bus discipline.  Parents you may review the discipline steps and consequences at your child’s school in details.  Videotaping will be reviewed at administrative level only. Appointments may continue to be held if needed for discussion of your child’s bus riding privileges through the transportation department.

 

The guide shall be as follow:

NOTE
 
STATE LAW MANDATES THAT ANY PERSON POSSESING DANGEROUS WEAPONS (EX: FIREARMS, EXPLOSIVES, KNIVES, RAZORS, BLACKJACKS, METAL KNUCKS, FIGHTING CHAINS OR ORIENTAL DARTS) OR ANY INSTRUMENT USED AS A WEAPON ON A SCHOOL BUS, SCHOOL PROPERTY OR ANY SCHOOL VEHICLE IS GUILTY OF A FELONY WHICH IS PUNISHABLE BY A FINE UP TO $5,000, IMPRISONMENT OF NOT LESS THAN A YEAR NOR MORE THAN FIVE YEARS OR BOTH. THIS LAW EFFICTIVE JULY 1, 1992.
BEN HILL COUNTY BOARD OF EDUCATION

TRANSPORTATION RULES AND STUDENT POSITIVE BEHAVIOR SUPPORT RESPONSIBILITIES
 

School Bus Rules and Pupil Responsibilities
 
  1.   For routine safety precautions, bus managers must be in charge of their bus and pupils aboard.  
2.   In order for bus managers to adhere to prescribed schedules, students will need to be on time for bus riding privileges.
3.    All bus rules apply at the bus stops. All students must wait in an orderly line off the street or road.  
4.    For clear vision purposes, students must cross a minimum of 10 feet in front of bus and stay back 10-20 feet from the perimeter of the bus.
5.    To avoid accidents, students should be at bus stop before school bus arrives to avoid serious accidents.
6. 
Students may ride only their assigned buses to avoid misplacement.
7.
ABSOLUTE SILENCE is required at all railroad crossing. *THIS IS A STATE LAW.
8.
While buses are in motion, students must stay seated to avoid physical damages to himself or herself. *STATE LAW permits student capacity 20% above seating arrangement on a school bus; although the Ben Hill County School System is always working on alleviating such problem. 
9.
All students will need to be respectful and behave on the bus in a positive manner as well as the classroom.  Any acts of physical violence, bullying physical assault or battery of other persons on the bus, disrespectful conduct toward the school bus manager or other persons on the bus and other unruly behavior is prohibited.  Physical violence is defined as intentionally making physical contact of an insulting or provoking nature with another or intentionally making physical contact that causes physical harm to another unless such physical contacts or harms were in self-defense.

10.
Bus Managers must concentrate and keep their attention on their driving skills for safety measurements.  Followings are distractions:


(a) Loud talking or laughing, or unnecessary confusion.


(b) Unnecessary conversation with the driver.


(c) Extending any part of the body out of the bus windows or doors.

11.
The following devices are major distractions to a bus manager which may cause serious accidents.  The following are prohibited on a school bus:   Usage of mirrors, lasers, flash cameras, electronic devices or any reflective devices or such in a manner that might interfere with the school bus communication equipment or the operations of the bus.

12.
Bus managers are the only ones to operate or regulate  any  equipment on their buses.  This includes doors, alarms, radios, etc...    

13.
Do not engage in any activity which might damage, cause excessive wear or litter to the bus or other property.  The following activities are prohibited at all times:

(a)
Smoking, eating, possession or used of alcoholic beverages on the bus.
(b)
Spitting or throwing anything in or from the bus.
(c)
Possessing knives or sharp objects on the bus.
(d)
Bringing animals, baseball bats, skateboards, or any other item deemed inappropriate by the Director of Transportation.

14. Only bus managers will give permission for students to enter and exit buses.  Students will be released from a bus by a bus manager only if     in cases of personal emergencies, upon request of an administrator, or confirmed prior approval from student’s parents.

15.
For a safe and positive environment, bus managers, students and community people need to project courteous attitudes toward each other at all times.

16.
Students may be charged restitution to defray the cost of property damages if found guilty.

17.
All School Board Policies governing Student Discipline and Conduct will be observed.  Check your student’s handbook and school website for details on all policies.   
NOTE:   If a bus suspension has been issued, it is the parent’s responsibility to transport their child to school for proper attendance. 

Grades 3-5

1st Offense:
Discretion of administrator.  The administrator will mail a copy of the bus discipline referral to the parent or guardian.

2nd Offense:
Suspension from bus privileges for 3 days and a copy of the bus discipline referral will be mailed to the parent or guardian.

3rd Offense:
Suspension from bus privileges for 5 days and a copy of the bus discipline referral will be mailed to the parent or guardian.

4th Offense:
Suspension from bus privileges for 10 days and a copy of the bus discipline referral will be mailed to the parent or guardian.

5th Offense:
Suspension from bus privileges for 20 days and a copy of the bus discipline referral will be mailed to the parent or guardian.

Automatic Suspension:
Suspension from bus privileges for 5 days and a copy of the bus discipline referral will be mailed to the parent or guardian.

Long-term Suspension may be issued at any grade level when a student’s behavior on the school bus is extremely inappropriate or violent.  Long-term suspension is defined as suspension exceeding the number of days established for automatic suspension at each school.


P-2:
5 days


3-5:
10 days


6-12:
15-30 days

The length of the long-term suspension may be determined by the school administrators.  In extreme cases, or to protect life or property, any one or all of the above steps may be skipped and bus privileges may be revoked.  A student exhibiting any of the behaviors listed may be issued an automatic suspension of 5 to 30 days or a long-term suspension.  When suspended from the bus, a student is not allowed to ride any Ben Hill County School System Bus.
EMERGENCY DRILLS

Fire drills are conducted once a month and tor​nado drills at least once a year. All students are in​formed and they practice escape routes.  A decision to dismiss school due to tornado or other disasters will be announced by radio and tele​vision stations.  If school is not dismissed and you are anxious about your child, you may come to the office and ask for your child.

VISITORS

Parents are always welcome to Ben Hill Elementary School. Parents and other visitors must report directly to the front office to sign in and obtain a pass upon arrival.  If possible, your needs will be handled from the office to avoid classroom interruptions.  Visitors without a pass will be asked to return to the front office for a pass. Visitors on campus with no pass are subject to being charged with trespassing.  VISITORS ARE NOT ALLOWED TO GO DIRECTLY TO A TEACHER’S ROOM even if a conference has been scheduled. Teachers have been directed not to release any child from the classroom without prior notification from the office.

If it is necessary for you to pick up your child early, he/she must be signed out in the front office. Your child will be called to the of​fice for you, eliminating the need for you to go to the room.  Extended visitation by adults to classes will require administrative approval.

STUDENT SCHOOL VISITATION

Students from other schools are not permitted to visit class with your child without administrative approval.

Federal and State Laws and Requirements

COMPLAINTS/GRIEVANCES FOR FEDERAL PROGRAMS

For complaints/grievances concerning Federal Programs visit Ben Hill County Schools website.  Procedures for complaints/grievances will be found in the Federal Programs Handbook or you can see any Federal Programs Director at the Ben Hill County Board of Education.

FRAUD, WASTE, ABUSE, AND CORRUPTION REPORTING PROCEDURES

Anyone suspecting fraud concerning federal programs should report their concerns to the Superintendent’s Office of the Ben Hill County Board of Education at 229-409-5500.
Any employee with Ben Hill County Board of Education (temporary staff, fulltime staff, and contractors) who receive a report of suspected fraudulent activity shall disclose this information within the next business day to the Superintendent’s office at 229-409-5500.  All stakeholders have the responsibility to report suspected fraud, waste, abuse, or corruption.  All reports can be made in confidence.

ATTENDANCE
Students shall be in attendance at public schools in accordance with requirements of the compulsory school attendance law and the atten​dance policy of the Ben Hill County Schools.  A written excuse is required when a student is absent from school. Students will be permitted to make up work if the absences are legally excused (illness, death in family, religious holiday, government service). All other absences are unexcused, and the student normally will not be allowed to make up work. It is the parent’s responsibility to help the student make up any work that is missed.

No student can receive an adequate education with chronic absenteeism.  The state sets a guideline of no more than 14 absences per year, excused or unexcused.  For this reason, student attendance is monitored very closely. When a student has missed school, the classroom teacher will attempt to contact the parent, but a written parent excuse or doctor excuse must be brought to the teacher the following day.  Five days of unexcused absences will warrant referral to the Ben Hill County social workers for truancy and possible follow-up with a referral to the review board of the District Attorney’s office if the problem is not corrected.  It is suggested that parents contact the school counselor if a student is ill and will be out several consecutive days.

COMPULSORY ATTENDANCE

PARENTAL NOTICE:

O.C.G.A. 20-2-690.1

Mandatory Education for children between Ages Six and 16

a. Mandatory attendance in a public school, private school, or home school program shall be required for children between their sixth and sixteenth birthday.  Such mandatory attendance shall not be required where the child has successfully completed all requirements for a high school diploma.

Public schools shall have authority and it shall be their duty to file proceedings in court to enforce this subpart.

Ben Hill County Schools are informing parents of each child enrolled in the district that failure to comply with compulsory attendance under this code section for children and their parents will result in possible consequences and penalties.  Parent/guardian signature indicates receipt of such written statement and an understanding of the possible consequences and penalties.

MANDATED REPORTING
All staff members are required by law to report any suspected child abuse, including neglect and physical abuse.

SECTION 504 PROCEDURAL SAFEGUARDS

Any student or parent or guardian (“grievant”) may request an impartial hearing due to the school system’s actions or inactions regarding your child's identification, evaluation, or educational placement under Section 504.  Requests for an impartial hearing must be in writing to the school system’s Section 504 Coordinator; however, a grievant’s failure to request a hearing in writing does not alleviate the school system’s obligation to provide an impartial hearing if the grievant orally requests an impartial hearing through the school system’s Section 504 Coordinator.  The school system’s Section 504 Coordinator will assist the grievant in completing the written Request for Hearing.  The Section 504 Coordinator may be contacted through the school system’s central office.  Copies of the 504 Procedural Safeguards and Notice of Rights of Students and Parents Under Section 504 may be found at the system website or may be picked up at the central office or at any of the school offices. 
Special Needs Scholarship Program

Under Georgia Senate Bill SB10, passed  by the Georgia General Assembly in 2007, parents of students who receive special education may choose to transfer their child to another public school or private school in Georgia. Certain conditions apply.  For further information on the Special Needs Scholarship Program, visit  http://www.gadoe.org/External-Affairs-and-Policy/Policy/Pages/Special-Needs-Scholarship-Program.aspx.

NOTICE

BEN HILL COUNTY SCHOOLS in com​pliance with SECTION 504 OF THE REHA​BILITATION ACT OF 1973, TITLE IX OF THE EDUCATIONAL AMENDMENT ACT OF 1972 and the AMERICANS WITH DIS​ABILITY ACT OF 1990 does not discriminate on the basis of handicap or sex in admission, ac​cess to, or employment in its programs and ac​tivities. Any person having a complaint or grievance in the above mentioned statement should contact:

WANDA KIMBREL

Director of Section 504 and TITLE IX

and A.D.A.

BEN HILL COUNTY SCHOOLS

509 West Palm Street Office

Fitzgerald, Georgia 31750

Telephone 229-409-5500

NO CHILD LEFT BEHIND

LEGISLATION (NCLB)
Parent Notice Required by NCLB
In compliance with the requirements of the No Child Left Behind statute the Ben Hill County School District informs parents that you may re​quest information about the professional qualifica​tions of your student’s teacher(s). The following information may be requested:
• 1.
Whether the teacher has met the Georgia Professional Standards Commission require​ments for  



certification for the grade level and subject areas in which the teacher provides in​struction;

• 2.
Whether the teacher is teaching under an emergency or other provisional status through which Georgia
qualifications or cer​tification criteria have been waived;

• 3.
The college major and any graduate certifi​cation or degree held by the teacher;

• 4.
Whether the student is provided services by paraprofessionals, and if so, their qualifica​tions.

If you wish to request information concerning your child’s teacher’s qualification, please contact the principal at 409-5586. [Section 1111 (h)(6)]

PARENTAL CONSENT

Ben Hill Elementary School adheres strictly to all required student confidentiality laws. Allow​able under these guidelines, certain categories of personally identifiable information about students may be published or released without prior paren​tal consent. Examples of such information in​cludes: honor roll pictures and names published in the newspaper; special events pictures and names published in the newspaper; other special events programs where name and class standing may be published; and names and pic​tures published in the school newspaper or annual. School officials are also allowed, without prior pa​rental consent, to release school records to other educational institutions and the military.  In the event that a parent or legal guardian wishes for their child’s name to be removed from such lists, it is their responsibility to contact the principal of Ben Hill Elementary School to make such requests.
FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA)

Confidentiality of student records shall be preserved while access is provided to parents, eligible students (those over eighteen years of age or enrolled in post-secondary educational institutions), professional educators with legitimate educational interests, and those federal or state officials whose access is authorized in connection with an audit or evaluation of federal or state supported education programs or for the enforcement or compliance with federal legal requirements related to those programs.  The Superintendent shall direct the publication of procedures through which parents or eligible students may request the correction of errors in student records.

The Board of Education designates the following information as "directory information."  Unless a parent or eligible student makes a timely request to the principal of the school where the student is enrolled that such information not be designated directory information on the individual student, such information will not be considered confidential and may be disclosed upon request.   

        
(a)
Student's name;

        
(b)
Student's participation in official school clubs and sports;

        
(c)
Weight and height of student if he/she is a member of an athletic team;

        
(d)
Dates of attendance at schools within the school district;

 
(e)
Honors and awards received during the time enrolled in the district's schools;
(f)
Video, audio or film images or recordings of athletic or school sponsored events, such as awards programs


(g)
Photographs of athletic or school sponsored events, such as awards programs and 


(h)
Grade level.

Student records shall be provided to schools within or outside the school district upon request of the school where a student is enrolling in accordance with Georgia Board of Education Rule 160-5-1-.14, Transfer of Student Records. SEE POLICY JR.

DIRECTORY INFORMATION (FERPA)


Directory Information (name, address, date of birth, etc.) on students will not be released to the media or other organizations without parental con​sent.
Local Policies and Regulations

ADMISSIONS

Students new to the Ben Hill County School System and entering Ben Hill Elementary for the first time need to report to the Registrar’s office to complete all necessary registration forms. These forms include a student data sheet, a copy of the child’s social security card, immunization form #3032, eye, ear and dental form, and a birth certifi​cate. At this time, a request for records will be com​pleted in order to receive previous school records. The student and parent will be given a copy of the Student Code of Conduct upon enrollment.

TRANSFERS/WITHDRAWALS

When a child transfers during the school year, a minimum of two days is needed to prepare the nec​essary withdrawal forms. Please notify the teacher and office in writing regarding transfers. Please note the last day your child will attend. Return all textbooks and library books your child may have before leaving.

INTRADISTRICT TRANSFER RIGHTS
Because there is only one school per grade span in Ben Hill County, parents are being notified that there is not an intradistrict transfer option available to their child.

IMMUNIZATION

All children entering a Georgia school for the first time are required to have immunization and an ear, eye and dental form completed at the time of en​try. Periodic booster shots may be needed to keep these records up to date.  Documentation must be presented on Georgia Department of Human Resources form # 3231 (Immunization) and #3300 (Certificate of Eye, Ear, and Dental) available from the local Health Department or your child’s doctor. Failure to provide the neces​sary documentation of immunizations may result in your child being withdrawn from school.

MEDICATION POLICY

Nurses or other school employees are authorized to administer auto-injectable epinephrine, if available, to a student who is having an actual or perceived anaphylactic adverse (allergic) reaction, regardless of whether the student has a prescription for epinephrine. Such persons are also authorized to administer levalbuterol sulfate, if available, to a student in perceived respiratory distress, regardless of whether the student has a prescription for levalbuterol sulfate. Any school employee who in good faith administers or chooses not to administer such medication to a student in such circumstances shall be immune from civil liability.  See Policy JGCD

The dispensing of medication is an administra​tive function. If medication can be given at home or after school, please do so. If medication is re​quired, you must adhere to the following guide​lines:


• 
Over-the-counter (OTC) medications will only  

           be given with a written order by a physi​cian.

•
You must complete a Medication Permission Form before medication will be administered. These forms are kept at your child’s school.

•
Prescription medication must be in the origi​nal container. Ask your pharmacist for a sepa​rate labeled bottle for school.

•
Parent/Guardian must provide specific instruc​tions (including drugs and related equipment) to the principal or her designee.

•
It will be the responsibility of the par​ent/guardian to inform the school of any changes in pertinent data.

•
All medication will be taken directly to the of​fice of the school nurse.

•
The school will not be responsible for any medication(s) brought or lost by the student on the way to school or at school prior to turn​ing the medication(s) over to the administra​tion.

•
If the medication after being given to the school for safe keeping becomes missing then the school will make accommodations with parent(s) regarding the situation.

HEAD LICE
In recent years, the Southeast has experienced a resurgence of head lice problems. At Ben Hill Elementary, screening for head lice occurs when there is a report of head lice in a particular room or a suspicion that someone has head lice. It is the pol​icy of our school that the parents of the children with head lice be notified. It is the responsibility of parents to check their children regularly and sham​poo with a prescription shampoo that kills the lice eggs. Some type of verification from a public health nurse or physician stating that the child has no nits or lice is required if head lice are found.

PROMOTION AND RETENTION OF

STUDENTS IN GRADES k-8

I. 
PROMOTION STANDARDS AND CRITERIA

Students in grades K-5 must achieve grade level expectations in reading/language arts and mathematics in order to be promoted. Students in grades 6-8 must make satisfactory progress on grade level content standards/benchmarks.

II.
REQUIREMENTS FOR GRADE K-8

A. Each school principal shall discuss and dis​tribute student data from the Georgia Milestones to teachers. Each teacher shall use data to focus instruc​tion on identified student academic per​formance in grades 1-8.

B. 
Each school principal or designee shall es​tablish a student support plan for each stu​dent who does not achieve grade level on reading and/or mathematics sections of the Georgia Milestones. The student support/placement team shall:

1.
Develop an accelerated, differentiated, or additional instruction plan for each student who does not achieve grade level on the reading and/or mathematics sections of the Georgia Milestones; and

2.
Develop a plan of continuous assessment during the subsequent school year in order to monitor the progress of the student.

C. 
Students shall be tested in accordance with requirements specified in State Board Rule 160-3-1-07 - Testing Programs - Student Assessment.

D. 
The school principal or designee shall an​nually notify parents or guardians that placement or promotion of a student into a grade, class, or program will be based on the academic achievement of the student on Georgia Milestones and other criteria established in this policy.

III. 
REQUIREMENTS FOR GRADES 3, 5, AND 8

A.
Promotion of a student shall be determined as follows:

1.
No third grade student shall be promoted to the fourth grade if the student does not achieve a passing score of 800 or above on the Georgia Milestones in reading and meet promotion standards and criteria established in this policy for the school that the student attends.

2.
No fifth grade student shall be promoted to the sixth grade if the student does not achieve a passing score of 800 or above on the Georgia Milestones in reading and the Georgia Milestones in mathematics and meet promotion standards and criteria established in this policy for the school that the student attends.

3.
The school principal or designee may retain a student who performs satisfactory on the Georgia Milestones but who does not meet promotion standards and criteria es​tablished in this policy.

B.
When a student does not perform at grade level in grades 3, 5, or 8 on the Georgia Milestones specified in section (A) above, then the following shall occur:


1.
The school principal or designee shall notify in writing the parent or guardian of the student regarding 
the following:

a. The student’s below-grade-level perform​ance on the Georgia Milestones:

b. The specific retest(s) to be given the student and testing date(s);

c. The opportunity for accelerated differenti​ated, or additional instruction based on the student’s performance of the Georgia Milestones; and

d. The possibility that the student might be re​tained at the same grade level for the next school year.


2.
The student shall be given an opportunity for  accelerated, differentiated, or additional instruc​tion in the 
applicable subject(s) prior to the retest​ing opportunity; and 


3.
The student shall be retested with appropri​ate section(s) of the Georgia Milestones.

C.
When a student does not pass the Georgia Milestones in grades 3, 5, and 8, and also does not pass on a second opportunity to take the assessment, then the following shall occur:


1.
The school principal or designee can retain the student for the next school year except as otherwise provided for in this policy.


2.
The school principal or designee shall notify in writing by first-class mail, the parent or guardian of the student and the teacher(s) re​garding the decision to retain the student.


3.
If the parent or guardian or teacher(s) ap​peals the decision to retain the student, then the school principal or designee shall estab​lish a placement committee to consider the appeal.

LUNCHROOM PROCEDURES

(GUIDELINES)

If a child is allergic to milk, the parent must present a doctor’s notice to the child’s homeroom teacher. The teacher will then notify the lunchroom staff.  This note will be kept on file in the cafeteria office.  Otherwise, all children will be encouraged to drink milk at lunch.
NUTRITION PROGRAM

A school breakfast program is available at our school. STUDENTS NEED TO AR​RIVE AT SCHOOL NO LATER THAN 7:30 A.M. TO EAT BREAKFAST.
1.
Students are responsible for notifying the lunchroom monitors if food is spilled so that it can be cleaned up immediately.

2.
The tables must be left clean. Trays should be taken to the proper window with paper and eat​ing utensils being placed in the containers pro​vided.

3.
Liquids can be brought to school only in plas​tic, unbreakable thermos bottles or any other unbreakable container. No canned or bottled carbonated drinks of any kind are allowed to be brought to school.

4.
If your child chooses to have a second meal, he/she may purchase a second meal, he/she may do so.

5.
Food or drink may not be taken out of cafeteria.

6.
Students may purchase a nutritious juice which they can drink during lunch time.

7.
There will be a $20.00 service charge on any re​turned check.

Lunch time is considered a vital part of the health program at school. It should be a pleasant experience that reinforces manners and nutritional concepts. Students may talk after completing their meals. If students talk with one another, they are asked to use quiet, normal tones to the persons on either side of them. A silent lunch will be the alter​native for abusing the talking privilege. This pro​motes a more pleasant lunch period for children, teachers, and visitors.

CONSEQUENCES FOR BREAKING

BREAKFAST RULES

•
Step 1.
Verbal Warning

•
Step 2.
 Sit out of line 5 minutes, then return to line to eat.

•
Step 3.
 Student will receive a discipline note.  The discipline note must be 
taken home by the student.  




The parent must sign the note and return to the child’s teacher.

•
Step 4.
 Discipline note will be sent home to 
the parent by mail.  The parent must 
sign the note and 




return to the child’s teacher.

•
Step 5.
An alternate breakfast time will be provided for two (2) days. The 
breakfast monitors will keep 


a log of the students who will receive alternate breakfast times.  They will receive a ticket to 




allow them to come back to breakfast at 7:30 a.m. when the bell rings for the students to report to




their homeroom. The student will have time to eat breakfast and return to their homeroom prior




to the tardy time, which is after the morning announcements.  Morning announcements begin at 




7:40 am daily.

•
Step 6.
An alternate breakfast time will be provided for five (5) days.

•
Step 7.
An alternate breakfast time will be provided for ten (10) days.

•
Step 8.
Phone call to parent for a conference 
with the Principal or Assistant Principal.

Meal Prices

Breakfast and Lunch will be provided “FREE OF CHARGE” for students.  Our school system is participating in the CEP (Community Eligibility Provision) Program, which offers free meals to all students.  Please encourage your child to eat meals in the Cafeteria daily.

Adult Breakfast Costs- $1.00

Adult Lunch Costs- $4.00

Extra Juice or Milk - $0.50 each

Lunchroom Policy

1.  Visitors are not allowed to bring any outside food to students in the cafeteria during lunch hours.

2.  All food and beverages served and/or sold on campus during the school day shall be consistent with the current USDA Dietary Guidelines for Americans.

REFERENCE: Policy EEE

TAKE YOUR PARENT TO LUNCH

Parents are welcome to eat lunch with their children.  If possible, please let your child’s teacher know in advance when you plan to eat lunch with your child.   For security purposes we ask that you only take your child to the visitors’ table for lunch.  The visitors table is located on the stage in the cafeteria.  In the event the visitors’ tables are full, please sit at the end of the class table with your child.  Parents MUST NOT go to their child’s classroom or recess area after lunch.

RETURNED CHECKS
A fee of $20.00 is charged for checks returned for insufficient funds. This is payable to BHES in addition to the amount of the check. Cash only will be accepted.

Extended Learning Times

AFTER SCHOOL/SUMMER SCHOOL
If funding is available, extended learning times may be offered in the form of after school programs and / or summer school.  To be eligible for extended learning time a student must meet prescribed criteria.  

School Culture

BEN HILL ELEMENTARY SCHOOL PRIDE PROGRAM

The Pride Committee has developed an out​standing Character Education Curriculum. The themes and words are to be used as minimum re​quirements, with each teacher incorporating his or her own creative ideas into the classroom activities. The key words which will be stressed in the Pride Program are the 27 character traits required by the state. They include but are not limited to:

School Pride
Cooperation

Perseverance       Loyalty

Patriotism           Respect for Others and Staff

Tolerance

Self-Control

Punctuality          Fairness, honesty, etc.

New lesson plans and activities are developed and implemented annually.  
Each class/grade level will be responsible for presenting a school-wide program at designated times. The program will center around the theme for the quarter and will not be lengthy. Sensitivity and skill are required to conduct ex​plicit instruction in many of our morals and values concepts. Modeling the very behavior we seek should permeate the total school climate.

Also planned are other ceremonies and special interest pro​grams throughout the year. Additional information will be included in daily bulletins and our monthly Pride Calendar. Please consult our media specialist for other educational materials pertaining to the words of the month.  Please remember that our goal is to build character in every student.  We teach values best by setting examples for the students to follow.  Visual displays should be placed on the walls throughout the school to stress the importance of our goal.

It is our belief that with Pride in one’s self, one’s work and one’s country, students will be able to meet the future with the confidence to succeed.  Please assign some time daily for values-oriented instruction at home.  Tomorrow depends on what we do today.  Don’t assume.  Special recognition will be given to students who exhibit the character traits-of-the-month.  American Virtues, Values, and Triumphs located in BHES media center will be very helpful. Other reference materials and books are also avail​able.

A SPECIAL EMPHASIS:

Please realize that showing pride and proper discipline in all that we do and wherever we go will be the focus of this year’s goal. Having good manners not only in the classroom but also in the lunchroom, playgrounds, buses, and bathrooms has always been an on-going objec​tive in this program.

School Pride Rules

1.
No talking in hall.

2.
Travel on the right side of hall.

3.
Do not touch the walls.

4.
Do not chew gum at school.

5.
Respect school property.

6.
Do not litter.

7.
Show good manners.

8.
Respect all school authorities.

9.
Do your best.

10.
Make good choices.

GOOD MORNING, BHES!

Welcome to Ben Hill Elementary School, where we are respectful, responsible, cooperative, and ready to learn.

Every morning at 7:40 a.m. the morning announcements will be made by BHES Principal/Designee.  Stop! Show respect when you hear the pledges and anthems.

Clubs at BHES

The National Junior Beta Club is an Academic Club.  The purpose of the National Junior Beta Club shall be to promote the ideals of character, service, and leadership among elementary and secondary school students, to reward meritorious achievement and to encourage and assist students in continuing their education after high school.  Students in grades 4 and 5 are eligible to join.  The Club meets monthly, plans and implements service projects throughout the school year.  
CLASSROOM PARTIES

Two parties are allowed for the children each year. One can be a Christmas party held on the last day of school before the winter holidays. The time and occasion for the second party are at the discre​tion of the teacher within a grade group.  NO parties will be held on the last day of school.  Birthday parties are not permissible at school. No bal​loons, flowers, candy, etc. can be sent to students during the school day.

Student, Family, and Community Involvement

Ben Hill Elementary School Advisory Council

Marcia Whitley 
 Melissa Register

Jenny McCranie

Trisha Thames

Jalee Wilson, Chair
Jennifer Wiley, Co-chair
Tracy McCray Barnes   
     

PARENT-TEACHER CONFERENCES

In the best interest of all concerned, it is re​quested that parents make an appointment with a teacher before they come for a conference. Confer​ences may not be held during instructional time.  It is a simple matter to make an appointment through the office. The guidance counselor or the secretary will arrange the appointment at a time convenient for both the parent and the teacher.

FUND RAISING
All fund raising activities have to be approved in advance by the Board of Education.
INSURANCE

A school accident insurance policy will be pro​vided for your consideration. The school is not fi​nancially responsible for health services needed due to accidents or injury at school. It is the par​ents’ responsibility to file claims for insurance.

PTO

(Parent Teacher Organization)

The Ben Hill Elementary School PTO meets at least three times a year. Parents are urged to be ac​tive in this organization of parents and teachers whose common goal is working together for edu​cational excellence.
PARENTAL INVOLVEMENT PROCESS


The parental involvement processes as out​lined in O.C.G.A. 20-2-235 shall be designed to create the expectation that parents and guardians, teachers, and school administrators will work to​gether to improve and enhance student behavior and academic performance and will communicate freely their concerns about and actions in response to student behavior that detracts from the learning environment.

Guiding Principles

•
There are many parents who want to help their children learn more, yet they are unable to come to school due to a variety of circum​stances. This fact shall not be taken as evi​dence that they do not care about their chil​dren.

•
Special efforts shall be made to include racial and ethnic minorities, and non-English speaking parents who traditionally have had negative school experiences.

•
Surveys show that most parents, regardless of their backgrounds, want guidance from the school on ways to help their children learn and establish socially acceptable behavior.

•
Parents look to schools for help even if they do not or cannot make the first contact them​selves.

•
Making parents feel welcome in the school is the first step to helping them.

•
Strategies which encourage two-way com​munication through personal contacts are ex​tremely valuable. Ongoing opportunities for the school to hear parents’ concerns and com​ment shall be provided as well as providing them information.

•
Resources that may be used to identify activi​ties to improve parent involvement include but are not limited to the following:


* The Parent Institute, Educators’ Notebook on Family Involvement (1999). Fairfax Sta​tion, VA.


* The Parent Institute, What’s Working in par​ent Involvement, Ways Schools Can Pro​mote Parent Involvement at Home and School (1997). Fairfax Station, VA.


* The documents listed above may be ordered free of charge in hard copy from the United State Department of Education and are available on the Internet. Both options can be accessed at the following web site: http://www.ed.gov/pubs/edpubs.Ihtml.


* Challenge Young Minds: 50 Ways to Better Education http://www.edex.org/FS30urMs.htm


* Achieving the Goals: Goal 8: Parent In​volvement and Participation http://www.ed.pubxlAchGoal8/


* New Skills for New Schools: Preparing Teachers in Family Involvement 

http://www.ed.gob/pubs/NewSkills


* Family Involvement in Children’s Educa​tion: Successful Local Approaches

hUp://www.ed.gob/pubs/parents/pfie.html




* Parenting Disruptive Students http://www.disciplinehelp.com

The plan to involve parents in the creation and maintenance of a safe and orderly school environ​ment which positively impacts the learning envi​ronment shall encompass the following seven distinct levels of interaction and support:

Level I
Supporting the family structure;

Level II
Treating parents as valued customers;

Level III
Keeping parents informed;

Level IV
Bringing parents into the school;

Level V
Encouraging parent participation in learning projects;

Level VI
Collaborating in developing behav​ior standards and enforcing positive discipline, and

Level VII
Involving parents in on-site decision making.

In the new millennium, this partnership shall be made with families which come in many forms. These forms include but are not limited to:



• Traditional parents



• Adoptive parents



• Teen parents



• Non-English speaking parents



• Single moms and dads



• Foster parents



• Parents with disabilities

GENERAL SUGGESTIONS TO PARENTS

1. Encourage your child to come home immedi​ately after school.

2. Instruct your child never to converse with strangers and never accept a gift or ride from a stranger.

3. Toys are not allowed at school except when the teacher requests a special item be brought for educational    purposes. The school is not responsible for valuables.

4.  Place name on all articles of outer clothing -coats, gloves, hats, caps, sweaters, rain coats, etc.

5. The school maintains a lost and found box. Please feel free to investigate if your child loses something.

6. Unnecessary money should not be brought to school.

7. Your child needs plenty of sleep each night in order for him/her to do good work.

8. Send your child prepared each day with paper, pencil, and other necessary materials.

9. If your child has a problem or concern, please schedule a conference with your child’s teacher.

10. Inform the teacher of a change of address or phone number as soon as possible.

11. Homework is an extension of the learning that takes place in school. It provides practice and drill that reinforces classroom learning. Par​ents can help their children by arranging a quiet, comfortable place for them to work, and by seeing that  assignments are completed.

12. Children will not be called to the phone or allowed to use the phone unless there are unusual     circumstances. You should make standing ar​rangements with children about what they are to do after school, particularly on rainy days. If there is an emergency and you have to call to leave instructions for your child, please do so be​fore 2:00 p.m., or we cannot assure that they will get the message.

13. SUPPORT and ASSIST the school administra​tion and teachers.

14. Provide your child with counseling, guidance, and direct teaching of good habits and accept​able       behavior.

15. Keep lines of communication between home and the school open.

16. Attend all requested conferences.

17. Participate in establishing outcomes of the Character Education Program.

18. Be involved in developing and updating the Code of Conduct/Discipline Policies by par​ticipating in requested questionnaires/surveys and school forums, or by writing or talking to the principal or school council member.

2016-2017
Signature Form

Dear Parents,

Our staff is confident that with your support our students will enjoy a learning environment where increased aca​demic achievement can take place. When you review and reinforce these concepts at home, you are doing your part to increase your child’s overall success.
By signing this form, we, the parents/guardians of________________________________________ acknowledge that our family has:                                                                                      (Child’s Name)

• Received a copy of the Student Discipline Code of Conduct (p.16) from my child’s school and that we have thoroughly reviewed it with our child, along with all the policies, rules, procedures, and consequences outlined in the Student Handbook.

• Read the Parent Involvement Process (p. 43) and understand that there are many ways we can become involved in our child’s education, including ways we can have input into the school’s improvement plan. We also have the opportunity to give input in the use of the 1% of Title I funds which is set aside for Parent Involvement activities.
· Read and agree to do our part as stated in the Parent/Teacher/Student Compact.
· Read and agree to encourage our child to abide by the rules and regulations of the Computer and Internet Appropriate Use Policy. We understand the consequences for violating the rules of this pol​icy.

· Read and understood the Attendance Policy and its protocols, as well as the Promotion/Retention Policy.  Also, we have read and understand the Compulsory Attendance Law that mandates children between the ages of 6 to 16 be in school.  
· Read the section in the handbook on Directory Information -  Student Record Privacy Act (FERPA), we        ___________Do      ___________Do Not  grant permission for our child to be photographed, videotaped or interviewed by the news media at school or any school activity/event or by school officials as part of school publications, including school system web sites.

· Knowledge of the field trip process/procedures and understand that when our child’s school has field trips, we     ___________Do      ___________Do Not grant permission for our child to participate in school field trips. We understand that the teacher will no​tify us with the specifics of ALL field trips before each one occurs.

· The right to know the professional qualifications of our child’s teacher. We will receive notice if our child is assigned to a teacher in any core subject for four or more consecutive weeks who is not highly qualified.

· Read and understand the procedures for filing grievances and complaints for students (p. 28) and concerning Federal Programs (p. 34).

   ___________Yes      ___________No 
· Read and understand the procedures for reporting Fraud, Waste, and Corruption (p. 34).

__________Yes      __________No

PLEASE TEAR OUT THIS COMPLETED SHEET AND RETURN IT TO YOUR CHILD’S TEACHER.

We have read and understand our child’s 2016-2017 Student Handbook and information given.

___________________________________________________    ____________________

Student Name (please print)
 Grade

___________________________________________________    ____________________

Student Signature
Date

___________________________________________________    ____________________

Parent/Guardian Signature                                                                         Date
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