Catoosa County Public Schools

Transportation Request Form for 2016-2017
	Sponsor:

  FORMDROPDOWN 
      
	Destination:
      

	Sponsor (Additional Information/Other):

      
	Destination City and State:

      

	Teacher(s) Making Request:

        
	Trip Purpose:

      

	Teacher(s) Telephone:

        
	Grade Level(s):

  FORMDROPDOWN 


	Gender:

  FORMDROPDOWN 



Distance and Dates:

	Distance:

   FORMDROPDOWN 

	Date of Departure: 
      
	Departure Time: 
      
	Date of Return: 
      
	Return Time:

      

	Duration: 

  FORMDROPDOWN 

	Comments:

      


Method of Travel: 

	Travel Method:

  FORMDROPDOWN 

	Comments:

      

	If not using Catoosa County school buses or walking then complete information as follows. 
PRIVATE VEHICLES: attach Personal Vehicle Form, copy of driver’s license, and insurance card for each driver. 
CHARTER BUS: attach copy of contract and certificate of insurance ($5,000,000 minimum liability).
	Catoosa County Bus Use:

  FORMDROPDOWN 
 
	Bus Driver 1:

      
	Bus Driver 5:

      

	
	No. of Buses: 

  FORMDROPDOWN 
  
	Bus Driver 2:

      
	Bus Driver 6:

      

	
	 No. Students on Buses:

      
	Bus Driver 3:

      
	Bus Driver 7:

      

	
	 No. Chaperones on Buses:

      
	Bus Driver 4:

      
	Bus Driver 8:

      

	Required Paper Work Attached:
  FORMDROPDOWN 

	 No. Students in Vehicles:

      
	 No. Chaperones in Vehicles:

      
	No. of Vehicles:
      

	Private Vehicle Options:

  FORMDROPDOWN 

	Private Vehicle Comments:

      

	Charter Bus Company:

      
	No. Students  on Charters:

      
	No. Chaperones on Charters:

      
	No. of Charter  Buses:
      

	Airline Name:

      
	No. Students  on Airlines:

      
	No. Chaperones on Airlines:

      
	No. of Flights:

      


Approvals:
	Principal:
 Enter Name
	Transportation Manager:
 Jerene Jones
	School Board Approval:
 Catoosa County Board of Ed.

	Principal’s Signature:

	Transportation Manager’s Signature:
	Board Secretary’s Signature:

	Date:

      
	Date:
      
	Date:

      

	Approved / Not Approved (Reason):
      
	Approved / Not Approved (Reason):

      
	Approved / Not Approved (Reason):

      


Budget Information:
	Drivers Paid By:

  FORMDROPDOWN 
 - Notes
	Mileage Paid By:
  FORMDROPDOWN 
 - Notes

	Substitute Driver Paid By:
  FORMDROPDOWN 
 - Notes
	** Prior Approval Required by Superintendent or Designee


To be completed after trip by bus drivers and school officials:
	Substitute Driver Required For Regular Route(s)? 

  FORMDROPDOWN 
  
	Number of Students:

      
	Number of Adults:

      

	Driver Initials

     
Mileage

     
Hours

     

	Driver Initials

     
Mileage

     
Hours

     

	Driver Initials

     
Mileage

     
Hours

     

	Driver Initials

     
Mileage

     
Hours

     

	Driver Cost: $9.00 per hour

Mileage: $1.50 per mile

Drop Off Only: 1.5 hour min

Rates effective 7/1/2014

	Driver Initials

     
Mileage

     
Hours

     

	Driver Initials

     
Mileage

     
Hours

     

	Driver Initials

     
Mileage

     
Hours

     

	Driver Initials

     
Mileage

     
Hours

     

	


	OFFICE USE ONLY     Trip#:            Date:      


Rev 05-2016
