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Crawford County Middle School 
 

401 Lowe Road  - Roberta, Georgia 31078 

Telephone (478) 836 ï 3181 - Fax (478) 836 ï 3795 

 

Dr. Fatima Leggett      Chad Chafin   Desmond Foster 
     Counselor              Principal                                   Assistant Principal 

 

 

 
Dear Students, 

 

 

 

 

Welcome to Crawford County Middle School and the exciting opportunities and 

experiences that await you here. Crawford County Middle School offers many 

opportunities for our students and the staff at CCMS has dedicated itself to 

equipping young people to make the best of those opportunities. You, as students, will 

have many new interests to pursue and goals to achieve. The academic and social 

challenges of the middle school can, at times, be difficult. Always remember that in the 

middle of difficulty lies opportunity. Set your goals high. The faculty and staff are 

here to help you achieve success. However, it is important that you do your part and all of 

us work together. The middle school experience will be whatever you make of it. Be 

proud of yourself and your school. Take care of it. Become a part of it. You have the 

ultimate power to determine your success or failure. 

 

We have prepared this handbook to acquaint you with our school. You will find that the 

rules and regulations that govern our lives here at CCMS make it possible for all of us to 

work, play, learn and live together. Take time to read this handbook carefully. Share it 

with your parents. If you or your parents have questions about anything, ask your 

teachers, counselors, administrators or staff. We will be glad to answer your questions. 

 

 

 

Sincerely, 

 

 
Chad Chafin  

Principal 

 

YOU HAVE WINGS LIKE EAGLES, USE THEM TO SOAR! 
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Crawford County Administrative Personnel 

Post Office Box 8 

190 East Crusselle Street 

Roberta, Georgia 31078 

(478) 836-3131 

 

 
Brent Loweééééééééééééééééé.éé..Superintendent 

Rhonda Harriséééééééééééééé..éééé..Title I Director 

Catherine Brownééééééééééé...Special Education Coordinator 

Sondra Chancelloréééééééé.éééééSchool Nutrition Director 

Brian Blannééééééééééééééé.éé..School Psychologist 

Carmen Wilsonéééééééééé.éééé.Technology Coordinator 

Diane Fastiggiéééééééééééééé..Secretary, Superintendent 

Heather Donovanéééééééééééé....Director Business Services 

Scarlet Sandersééééééééééé..Family Engagement Coordinator 

Lori Thomaséééééééééééé..ééé.Business Office Manager 

Kristen OôNeal....Adm. Asst. for Curriculum and Special Education Programs 

Carol Wynnééééééééé.éSec./Bookkeeper, School Food Services 

Denise Lucaséééééééééé.é..Secretary/Personnel/Transportation 

 

 

 

Crawford County Board of Education 

Post Office Box 8 

Roberta, Georgia 31078 

(478)836-3131 

 

Board Members 
 

Mr. Raymond Dickey, Chairperson 

Mr. Tim Johnson, Vice Chairperson 

Mr. Brad Cody 

Mr. Lee Sanders 

Mr. Jackson DeFore
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Crawford County Middle School 
P.O. Box 335 

401 Lowe Rd. 

Roberta, GA 31078 

(478) 836-3181 

 
Principalééééééééééééééééééééé.éChad Chafin 

Assistant Principaléééééééééééééééééé.Desmond Foster 

Counselorééééééééééééééééééééé..Dr. Fatima Leggett 

Media SpecialistéééééééééééééééééééLaTonya Colbert 

Academic Coachéééééééééééééééééé...Debbie Vaughn 

RegistrarééééééééééééééééééééééRita Carter 

Secretary/BookkeeperéééééééééééééééééPaula Shepard 

Nurseééééééééééééééééééééééé.JuaôLita Martin 

 

Faculty by Grade/Subject/Area (2017-2018) 
 

Sixth Grade    Resource   Food Services 

Adkinson, Alice   Cliett, Tangela   Clements, Angie 

Davis, Latonya    Hatcher, Heroyline  Cody, Kaye 

Jaskula, Sean (TL)   Messex, Yvonne (TL)  Dodd, Kelli 

Wilson, John    Harrelson, Jody   Hicks, Sophia 

Bozeman, Lydia   Smith, Terrance   Simmons, Robin 

     Webb, Barbara   Taylor, Christy 

     Head, Lisa   Walker, Patricia 

     Hamilton, Michael 

 

Seventh Grade        PE/Connections   Custodian 

Vacant     Clark, Donald   Bartley, Lawanda 

Hatchett, Davita   Gibson, Amanda  Cynthia Searcy 

Powell, Penny (TL)   Inzetta, Sarah   Heather Vorreyer 

Scrivens, Loryette   Little, Julia   Walker, John 

Worsham, Willie   West, Shannon 

Bozeman, Lydia   Ward, Michael 

     Hering, Johannah 

     Perry, Stacy 

 

Eighth Grade    Paraprofessionals 

Bozeman, Lydia   Bowden, Marjorie 

Hollis, Melessa    Head, Genie 

Colbert, Jacqueline   Head, Cassie 

James, Alan    Edwards, Brenda 

Lockett, Linda (TL) 

Hodges, Amanda 

Johnson, Lauren 

 

Email 

first name.last name@crawfordschools.org 

 

mailto:name@crawfordschools.org
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                 Crawford County School Calendar  
2017 -  2018  

 

 
Aug. 1-10           Pre-Planning/Professional Learning Days / Student Holiday   
 

Aug. 8    Open House: All Schools (4 pm -7 pm)  
 

Aug. 11    First Day for Students  
   
Sept. 4    Labor Day Holiday  
 

Sept. 13      Progress Reports (1 st  Term)  
 
Oct. 6     End of 1 st  Quarter  
 
Oct. 9    Columbus Day Holiday  
 

Oct. 10 ï 11    Professional Learning Days/Student Holidays  
 

Oct. 18    Report Cards Sent Home   
 
Oct. 19                     Early Dismissal/  
                                 Parent Teacher Conferences (2:00 pm ï 7:00 pm)  
  

Nov. 15   Progress Reports  (2 nd  Term)  
                                           
Nov. 2 0 - 24            Thanksgiving Holidays   
 

Dec. 14      End of 1 st  Semester (2 nd Quarter)  
 

Dec. 15    Professional Learning  Day (No students)   
 

Dec. 18  - Jan. 1      Christmas Holidays  
 

Jan. 2 -  5  Professional Learning Days/Student Holidays  
 

Jan. 8   Students Return From Christmas Break  
 
Jan. 10    Report Cards Sent Home  
                           
Jan. 15       Martin Luther  King Jr. Holiday  
 
Feb. 14     Progress Reports (3 rd  Term)  
 

Feb. 16 -  19            Presidentôs Day Holiday Weekend  
 
Mar. 12     End of 3 rd  Quarter  
 
Mar. 21     Report Cards Sent Home  
 
Mar. 22     Early Dismissal  
                                 Parent Teacher Conferences (2:00 pm ï 7:00 pm )  
 

Mar. 29 & 30    Professional Learning Days/Student Holidays  
                     
Apr. 2 -  6    Spring Break Holidays  
 
Apr. 25     Progress Reports (4 th  Term)  
 

May 24                      Last da y for Students  
 

May 25     Gradua tion  
 

May 25     Post -Planning  
 

May 28     Memorial Day Holiday  
 

May 29 - 30     Professional Learning Day/Student Holidays  
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CCMS BELL SCHEDULE  

                       7:45    Release Bell 

   7:50 ï 7:56  Announcements/Pledge 

     8:00 ï 9:11              1st Period  

      9:15 -10:26         2nd Period 

    10:30 ï 12:11         3rd Period 

     12:15 ï 1:26            4th Period 

      1:30 ï 2:00   Flex Period 

        2:04 ï 3:15   5th Period 

 

     CONNECTIONS ROTATION  

      6TH GRADE   1ST PERIOD 

      7TH GRADE  2ND PERIOD 

      8TH GRADE  3RD PERIOD 

 

            LUNCH ROTATION  

     6TH GRADE  10:30 ï 10:55 

     7TH GRADE  11:05 ï 11:30 

     8TH GRADE  11:40 ï 12:05 
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C.C.M.S. MISSION STATEMENT  
 

The mission of the Crawford County Middle School is to provide each student a diverse 

education in a safe, supportive environment that promotes self-discipline, motivation and 

excellence in learning. 

 

Crawford County Middle School will provide learning experiences that will enable its 

students to become academically successful, develop positive self-concepts, learn 

acceptable social behavior, and enhance aesthetic appreciation. 

 

We believe: 

 -- that all children have a right to receive an education in an environment that is  

 safe and stable. 

 -- that positive attitudes beget positive performance and outcomes. 

 -- that education fosters self-esteem and positive performance outcomes. 

 -- that every student can learn and be successful. 

 -- there is dignity in work and pride in product. 

 -- that the total commitment of the parents, school, student, and community is  

 necessary for the development of each child.  

 

1-877-SAY-STOP 

 
The Georgia Department of Education has added a new strategy to help local educators 

and law enforcement officials stop school violence. The above school safety hotline (toll- 

free) is intended to make our schools safer by allowing students to report anyone who has 

brought or has threatened to bring weapons to school, or other threats to school safety. 

Hours for the hotline are Monday through Friday, from 8 a.m. to 5 p.m.  After 5 p.m., all 

calls are forwarded to the Georgia Bureau of Investigation. 

 

COUNSELOR 
 

Your counselor is a person with whom you may talk privately or along with other 

students about school problems, personal problems, educational or career plans, etc.  The 

counselor will see students by appointment only.  Students must have a pass from a 

teacher in order to visit the counselor's office.  Do not return to the counselor's office 

once you have signed up.  You will be called when the counselor can meet with you. 

 

The Counselor will also cooperate with your teachers and your parents to help you have a 

successful and enjoyable time at the Middle School.  Parents may arrange to talk to your 

counselor or your teachers by calling the school at 836-3181. 

 

MEDIA CENTER  

 

The school Media Center is for the use and enjoyment of you and your fellow students.  

Be considerate of this privilege at all times by being quiet. 
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We have open stacks and anyone may use any book he/she chooses.  Materials of any 

kind must be checked out at the circulation desk.  Books may be checked out for two 

week periods.  A student will pay for any books lost or damaged that are checked out in 

his/her name. 

 

Dictionaries and reference books will be used in the media center, unless requested by the 

teacher; magazines and reference books are to be returned to their proper places after 

being used.  

 

When special work is being done, a teacher may get permission from the media specialist 

to bring his/her class to the media center under strict supervision. 

 

No food, drinks or chewing gum will be allowed in the media center. 

 

Students are expected to keep their surroundings clean and to place all chairs in their 

correct places after using them. 

 

Any student who misbehaves in the media center will be asked to leave.  He/She may not 

re-enter the media center unless he/she has permission from the media specialist. 

 

TRANSPORTATION  

 

Crawford County Middle School does not have a student parking area.  Students will not  

be allowed to drive or park cars on campus.  Parents who bring students to school are 

asked to put them out at the front building entrance no earlier than 7:30 a.m. for safety.  

Students should never exit or enter from the back of the building when parents are 

transporting them.  Supervision in the building begins at 7:30 a.m. 

 

Riding the bus is a privilege afforded each student in Crawford County.  Students who do 

not behave properly on the bus can be required to provide their own transportation to and 

from school. 

 

Students arriving on campus are to report to the cafeteria or to the grade level holding 

area.  After you arrive on campus in the morning, you may not leave unless your parents 

sign you out.  If you do leave without permission, you will be considered to be cutting 

and truant. 

 

SCHOOL BUS RULES 

 

The school bus is an extension of the classroom and students are expected to conduct 

themselves in a manner consistent with classroom behavior.  The bus driver is 

responsible for the safety of all who ride the bus, and students are expected to comply 

with reasonable instructions given by the bus driver.  The bus driver has the authority to 

assign seats either temporarily or permanently and to establish rules for safety and proper 

behavior on the bus.  The bus driver shall report improper student behavior to the 

principal, assistant principal, or his/her designee. 
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BUS RULES/EXPECTATIONS 
 

1.  Students will not extend their arms, legs, heads, etc. through the bus windows, nor 

stand in the door area of the bus. 
 

2.  Students must occupy seats assigned to them by the driver if this is deemed necessary.  

The decision to assign seats will be left to the driver! 
 

3.  Students are not to leave the bus on the way to or from school without permission of 

the driver.  Drivers will give permission only in case of a personal emergency or on 

written request of the principal or parent. 
 

4.  Students may talk in normal, quiet tones; however, loud, profane, abusive language, 

yelling, or screaming will NOT be tolerated. 
 

5.  Students must cooperate in keeping the bus clean. 
 

6.  Students may eat or drink on the bus at the discretion of the bus driver.  Use of any 

tobacco products is prohibited. 
 

7.  Students must be respectful to the driver, fellow students and passersby. 
 

8.  CCES and CCMS students will not be allowed to get off at CCHS to ride with 

siblings or relatives.  Students must be picked up at their school.  Students will only be 

allowed to get off of the bus at CCHS for school related events in which they are 

involved.  Students must obtain an official bus pass from the school office before 

being allowed to get off the bus any place other than his/her regular stop.  A note 

from a parent must be presented to receive an official bus pass. 
 

9.  A student who is suspended from a bus may not ride any other bus. 
 

10. Cell phone usage will be at the discretion of the bus driver. 

 

OFFENSES 

 

  1.  Failure to remain seated 

  2.  Refusing to obey driver/monitor 

  3.  Throwing objects on or from the bus 

  4.  Improper/dangerous conduct boarding or deboarding 

  5.  Inappropriate physical contact 

  6.  Excessive noise 

  7.  Unsafe items 

  8.  Eating/drinking 

  9.  Littering 

10.  Selling items on bus 

11.  Possession of any electronic equipment 

12.  Failure to follow Dress Code 

13.  Spitting 

14.  Vandalism 

15.  Any disruptive behavior 
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CONSEQUENCES FOR MINOR OFFENSES 

MIDDLE AND HIGH SCHOOL  

 

First Bus Report:  School official, parent, and driver conference.  A suspension from the 

bus for a minimum of three days will follow if the parent fails to attend the conference. 

 

Second Bus Report:  A second report will result in the student being suspended from the 

bus for three days. 

 

Third Bus Report:  A third report will result in the student being suspended from the 

bus for five days. 

 

Fourth Bus Report:  A fourth report will result in the student being suspended from the 

bus for ten days. 

 

Fifth Bus Report:  A fifth report will result in the student being suspended from the bus 

for the remainder of the school year. 
 

A student may be suspended from the bus at any time if the principal determines an 

incident warrants suspension.  The suspension can be from one to ten days.  (The students 

may also be suspended from school or assigned to ISS). 
 

CONSEQUENCES FOR MAJOR OFFENSES 
 

Even though there may be no other bus report, consequences for major offenses may 

result in immediate suspension from bus and/or school as determined by an administrator. 
 

Examples of major offenses and consequences are listed below: 
 

1.  Disrespect of driver/monitor/administrator: 

     Immediate Suspension. 
 

2.  Fighting: 

      1st Offense -    5 days of bus suspension 

 2nd Offense - 10 days of bus suspension 

 3rd Offense - Referred to Tribunal Committee and loss of bus privileges for the 

             Remainder of the school term. 
  

3.  Severe Vandalism: 

     Immediate suspension and restitution required. 
 

4.  Possession/Use of Drugs/Alcohol/Weapons: 

     a.  Sale of drugs or alcohol on school property or at school related activities: 

          The appropriate law enforcement agency will be notified. 

          The parent or guardian will be notified. 

          The student will be immediately suspended and recommended for expulsion. 

     b.  Possession or use of drugs or alcohol: 

          Law enforcement and parents or guardian will be notified; suspension to home and 

          refer to Student Review Committee. 
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     c.  Possession or use of weapons: 

          Law enforcement and parents or guardian will be notified; suspension to home and 

          refer to Student Review Committee. 

 

Any other behavior that may be deemed offensive, as listed in Student Handbook.  

Consequences for such behavior will follow Student Handbook guidelines. 
 

SAFETY ON THE BUS: 

 

While riding the bus, students should sit upright in their seat facing forward.  Books and 

other school-related objects must be held in the students' laps, unless otherwise directed 

by the driver.  Students should remain seated except to board and deboard.  Students 

should not use pencils or markers on the bus. 

 

BOARDING AND DEBOARDING:  

 

Students are to be at their designated bus stop five minutes before pickup time.  Students 

are to remain at least five feet from the boarding point and not approach the bus until the 

bus door is opened.  Those approaching the bus after the door closes will not be permitted 

to board.  The student should not cross the street until he/she has looked both ways or the 

driver signals that it is safe to do so.  Students may get off the bus only at school or the 

designated stop.  Students must ride only the assigned bus. 

 

WHO IS ELIGIBLE TO RIDE:  

 

Students who live more than 1 1/2 miles from the school they attend are eligible to ride 

the bus. 

 

ABSENCES 
 

Appendix A Page 8 

 

MAKE -UP WORK 
 

If you expect to be absent from school more than three days, your parents may telephone 

the office at 836-3181 and request your assignments from the counselor.  If you expect to 

be absent for less than five days, you should get assignments from your teachers when 

you return. 

 

Each student is responsible for being sure that all work is made up.  Do not wait on 

a teacher to tell you what you have missed.  You should remind the teachers of your 

absence and ask for the make-up work.  Work that is not made up within five school 

days will result in a grade of zero.  REMEMBER, THIS IS THE STUDENT'S 

RESPONSIBILITY.    
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LEAVING SCHOOL  DURING THE DAY  
 

If you need to leave school early, you should bring a note from your parents including a 

working telephone number.  You should present this note to your homeroom teacher.  

Your parents must sign you out.  The office will send for you when your parents arrive.  

If you are remaining on campus for a school related activity you must be accompanied by 

a parent/guardian and receive a visitor pass. 

 

TARDY OR LATE BUS  
 

If your bus is late or you are tardy, check in the front office first before reporting to your 

class.   

 

HALL PASSES 
 

You should never be in the hall during class time without a pass from your teacher.  If a 

teacher needs to see you, he/she will send a pass for you or you should obtain a pass from 

him/her before class begins.  Do not tell your teacher that you must see another teacher 

unless that teacher has given you a pass.  It is up to your teacher to let you leave his/her 

class. 

 

FOOD/DRINK  
 

No food or drink (especially gum) is to be consumed in the hallway or classroom unless 

cleared by administration.   

 

FIRE DRILLS  
 

Evacuation routes will be posted in each classroom.  Classes should leave the building in 

a quiet, orderly, single file line.  Before leaving the room, all windows, as well as the 

door, should be closed.  Fire Drills are done monthly at the discretion of the 

administrators. 

       

SCHOOL SUPPLIES 
 

It is very important to take necessary supplies to class.  Teachers are not responsible for 

providing supplies. The supply list provided is a suggestion list only.  Needed items may 

be purchased during homeroom.   

 

TEXTBOOKS  / LOCKERS 
 
Teachers will number books and issue the numbered book to a student.  If the book is damaged, 

the student must pay for the replacement cost.  If the book is lost or damaged beyond use, the 

student must pay the full cost of replacement.  The school is not obligated to issue another book 

to the student until the lost book is found or the lost/damaged fee has been paid. Lockers will be 
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sold for $3. Students should purchase lockers at the beginning of the school year.  

 

 

 

       

MEDICINE AND DRUGS  
 

Any medicine or drugs required by your doctor or parents must be turned in to the 

office before school.  The nurse will administer the medicine.  Failure to follow these 

procedures could result in disciplinary action being taken. 

 

No aspirin or medicine of any kind may be given to any student by school personnel.  If a 

student is injured, he/she should report to the office for care.   

 

LOST AND FOUND ITEMS  
 

Students are directed not to bring expensive jewelry, excessive cash, and etc., to 

school or school events.  Students are cautioned about taking pocketbooks, jewelry 

and other valuables to the gym during physical education class, athletic practices, or 

other events.  CCMS and its employees will not be responsible for such items nor 

guarantee their safety. 

 

TELEPHONE USE 
 

If it is necessary for you to make an emergency telephone call, you must get permission 

to use the telephone in the front office, after you get a pass from your teacher.  Since only 

one telephone is available for student use, please confine your calls to emergencies.  

Every attempt should be made to conduct personal affairs prior to arriving at school.  

Students will be called to the phone only for a parent.  Others will leave messages. 

 

WITHDRAWAL PROCEDURES  
 

The day you plan to withdraw from school, bring a written request from your parents or 

have them call the school.  See your homeroom teacher and then go to the front office 

where the secretary will give you a withdrawal form.  All of your teachers, the media 

specialist, your counselor, lunchroom manager and an administrator must sign the form.  

You must return all textbooks and library books and pay any fines before your records 

will be sent to your new school. 

       

VISITORS TO SCHOOL 
 

1.  Students are not allowed to have visitors during the school day. 

 

2.  A parent who wishes to see his/her child MUST come to the office.  The office will 

send for the child. 

 

3.  If your parents/guardians would like to meet with a teacher, he or she should call the 
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counselor's office.  The counselor will arrange for an appointment within a two-day period. 

 

 

       

4.  Students will only be released to parents unless there is authorized documentation 

otherwise.  If someone comes to the office to pick you up and you are not sure whether 

you should go with that person, ask to speak with the secretary or a school official in 

private.  You may explain your concerns to them. 

 

5.  Parents are not allowed to come to teachers' classes without a pass from the 

office. 

 

FOOD SERVICES 
 

Crawford County Middle School provides a breakfast and lunch program to its students. 

Students are not allowed to order out meals; however, they may bring their breakfast or 

lunch with them if they choose. 

 

Students are NOT allowed to take food out of the lunchroom.  Exceptions will be made 

for class/school picnics. 

 

No canned or bottled carbonated sodas are allowed at meals. 

 

GRADING SYSTEM 
 

Report cards are sent home every eight weeks.  A Progress Report will be sent home at 

the midpoint of the 8 weeks.  This Progress Report will include a Deficiency section that 

is completed for the students having difficulty or in danger of failing. 

 

Grade ratings: 

 

A 90-100   Excellent 

B 80-  89   Good 

C 70-  79   Average 

F  0-  69   Failing 

 

Under this system, there will be no D's. Students must make a grade of at least 70 to pass. 

       

HOW TO ARRIVE AT 8  WEEKS GRADES 

 

Daily grades (homework, classwork, pop quizzes, etc.) will constitute 60% of the eight 

weeksô average.  Test averages will count for 40%.  The average will be arrived at by 

adding the daily average three times and the test average twice and dividing by five. 

 

Semester tests will be given in grades 6-8.  This exam will count 1/5 of the semester 

average.   

 

Eight weeksô averages for 6-8 graders should be based on a minimum of ten grades.  This 
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figure includes both test and daily grades. 

 

 

 

HOW TO ARRIVE AT 1ST SEMESTER, 2ND SEMESTER AND  

FINAL GRADES  

 

All students are required to take an exam at the end of 1st and 2nd semesters in all 

subjects.  To arrive at a 1st semester average, you put the 1st 8 weeks grade down twice, 

the 2nd 8 weeks grade down twice and the exam grade down once, add them together, 

and divide the total by five.  To get a 2nd semester grade, use the same process except 

use the 3rd and 4th 8 weeks grades and end of year exam.  To arrive at a final grade, add 

the 1st and 2nd semester grades together and divide by two. 

 

Example: 1st 8 weeks ï 75 2nd 8 weeks ï 73 Semester Test ï 74 

 

         75 + 75 = 150 

       = 296 + 74 = 370 -:- 5 = 74  (1st Semester Average) 

         73 + 73 = 146 

 

 

 

PROMOTION POLICY  
 

In accordance with our policy, students in grades six through eight must achieve a grade 

average of 70 or higher in courses in order to be promoted to the next higher grade. 

  

A student in grades six through eight may be retained if he/she fails any two subjects. 

 

Any student who misses 15 or more days is subject to retention.  Circumstances will be 

reviewed on a case by case basis and it will be the decision of the principal and/or his/her 

designee to retain or administratively place the student. 

 
CCMS will follow promotion/retention policy for state standardized test as described by the 

Georgia Department of Education. 

 

The State does not offer a 6th or 7th grade retest.  Therefore, the classroom subject grade for the 

Georgia Milestones Assessment failing subject, must be a passing grade for the student to be 

promoted.  This subject score will act as a retest score and will be used as the second indicator 

option for promotion. 

       
 

If a student fails the Georgia Milestones Assessment and does not have a passing grade in that 

Georgia Milestones Assessment subject grade area (Math/Reading), then the student will be held 

back in the 6th or 7th grade. 
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HONOR ROLL  
 

An honor roll will be compiled every eight weeks.  This honor roll will include all 

students in grades 6-8.  We have the Superintendentôs Honor Roll (A+: 90-100), 

Principalôs Honor Roll (A: 90-100). 

 

EIGHTH GRADE PROMOTION    
 

All financial and academic obligations must be met. 
 

 

EXTRA -CURRICULAR ACTIVITIES  
 

Crawford County Middle School offers the following activities for the students: 

 

1.  Sports:  Football, Basketball, Track, Baseball, Softball, Wrestling and Cheerleading 

are offered at Crawford County Middle School.  To be eligible to participate, a student 

must have a current physical examination, and have passed 5 of 6 courses the previous 

semester if a rising 6th, 7th or 8th grader.  After the first semester, all students in grades 6-8 

must have passed 5 of 6 courses to be eligible to participate.  Eighth grade girls may 

participate in B-Team softball. 
 

2.  Clubs: 

a. Academic Bowl ï   Students are recommended and selected by teachers (at least 

six from each grade). 
 

b. Drug-Free Club ï  The Drug-Free Club is a group of 

twenty-five participants who provide C.C.M.S. students with drug awareness literature 

and activities.  It promotes positive self-esteem, motivation and self-discipline and 

provides alternatives for dealing with peer pressure. 

      

c. FFA ï  The 2005-2006 school year brought us our first 

FFA Club which had over 100 members and achieved 100% membership status from the 

State FFA Organization.  Seventy members participated at the Middle School Day at the  
 

Perry National Fair in October.  Our officer teams have gained experience in presiding 

over business meetings and have enhanced their leadership skills.  Many FFA activities 

were attended by our members from Jackpot Pig Shows, the State FFA Horse Show, and 

the State FFA Convention.  We look forward to many more in the future. 
 

d. Benjamin Hawkins Naturalist Society ï  The Naturalist Society 

explores the natural history of Georgia and supports environmental initiatives.  This club 

supervises the recycling program at C.C.M.S. and takes field trips to sites of scientific 

and historical interest.  
 

     f.  Student Council ï  Members of the Student Council are elected by fellow students.  

To serve on student council, a student must meet the no-pass, no-play rule and follow the 
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guidelines of the student council. 
 

Student Council provides student activities, serves as a training experience for both 

leaders and followers, promotes the common good, develops high ideals of personal 

conduct, seeks to interest students in school affairs, and helps to solve problems that may 

arise.  The Student Council is a representative body of students elected in their respective 

grades.  The following rules apply to all Student Council members: 

1.  ATTENDANCE:  Attendance at all meetings is required.  Excused absences must be 

approved by the advisor before the day of the absence. 

2.  GRADES:  A grade average of no less than ñCò in all subjects must be maintained.  

Two ñFò grades in any subjects results in a studentôs removal from Student Council. 

3.  CITIZENSHIP:  Citizenship in school and out of school must be outstanding.  A high 

standard must be maintained in relation to behavior, attitude, and morals. 

4.  PARTICIPATION:  Voluntary participation in Student Council activities is expected.  

Members should assist with as many activities during the year as possible. 

 

 

WE PLAN TO OFFER MANY OTHER CLUBS, WHICH WILL INCLUDE, BUT NOT 

LIMITED TO JR. BETA, STEM, GENTS CLUB, LADIES CLUB 
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DETENTION  
 

Detention is held Monday-Thursday from 3:00 ï 3:50 unless other arrangements have 

been made between the administrator and the parent(s).  Each teacher will hold detention 

for students that he or she has assigned. 

 

PHYSICAL EDUCATION  
 

All students may participate in Physical Education classes one semester per year.  

Students with conditions that do not permit physical activity need to present a doctorôs 

excuse.  These students will be re-assigned to another class.  P.E. students who refuse to 

dress out will be disciplined and may receive a failing grade in P.E. 

 

SEARCHES 
 

See Appendix A Page 15 

 

OFF-LIMIT AREAS  
 

The following areas are off limits to middle school students unless supervised by a 

teacher: 

1.  Any areas where faculty vehicles are parked 

2.  Behind or beside the gym 

3.  Any of the outside areas around the middle school unless supervised by a teacher. 

4. Any unsupervised area of the campus without permission from school personnel.  

 

BOARD OF EDUCATION ñMIDDLE SCHOOLò DRESS CODE 
 

The principal or his/her designee of the school is charged with the enforcement of the 

student dress code.  The principal is given wide latitude of discretion in the determination 

of proper or improper dress and behavior of students.  Students who are found to be in 

violation of the dress code are subject to disciplinary action.  The principalôs action may 

include: 

1.  Warning the student/contacting the parent/guardian possibly for a change of clothing. 

2.  Assigning one day of ISS. 

Â Three additional violations will result in 3 days ISS. 

Â Any additional violations will result in one day of OSS (for flagrant or 

repeated violations). 
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REVISED 

Crawford County Middle School 

Dress Code 

Effective August 24, 2015 

 
1. All students may wear GOLF/POLO or button down shirts with a collar, sleeves and 

buttons, zippers, or snaps, or solid color school spirit t-shirt in place of collared shirt. 

2. Solid color denim jeans or casual dress pants are permitted and will be worn at the natural 

waistline. (Sagging or oversized pants, worn below the waistline, will not be permitted). 

If belt loops are present, a belt must be worn. Jeans with laced up sides are not 

acceptable. Large logos, prints, pictures, or characters are permitted only on back 

pockets. No tripp pants (spiked or chained) will be permitted. 

3. Sweaters/Jackets may be worn with collared shirts or school spirit t-shirts underneath. 

Logos can be no larger than the size of a quarter. Pullovers and/or sweaters should be 

conservative. 

4. Capri pants for girls are permitted as long as they meet the specifications as outlined in 

number 2. 

5. Students may wear denim or cotton casual dress shorts that cover the knee as long as they 

meet the specifications as outlined in number 2. Cutoff or shorts without hem are not 

permitted. Jeggings or Joggers are not permitted (girls or boys). 

6. Gym shorts are permitted in Physical Education classes only. 

7. Outer clothing which resembles loungewear, pajamas, or underwear is prohibited. 

8. See through clothing is prohibited. All clothing must be worn with appropriate 

undergarments. 

9. Shoes/Sandals must be worn at all times. Flip flops and cleated shoes are prohibited. 

10. Clothing that has patching or holes (cut or torn) is prohibited. 

11. Clothing shall not be worn which advertises alcohol, tobacco, or tobacco products, sex, or 

which contains inflammatory, vulgar, or suggestive writing (slogans) pictures or 

emblems. 

12. Skirts should touch the kneecap. 

13. Students may not wear hats, caps, sunglasses, combs, picks, and etc., inside the building. 

14. Hair must be well groomed. Only conventional (natural) hair coloring will be permitted. 

15. No clothing or other article such as bandanas may be worn or displayed which may 

indicate membership in a gang. 

16. Neither male nor female students may wear ornaments (jewelry) which pierce the skin 

such as the nose, lips, eyelids, eyebrows, tongue, ear lobe gauges, and etc. 

17. Fads and styles in dress which differ extremely from conventionally accepted standards 

are prohibited. 

18. Any clothing that is viewed as distracting because of extremes in style, color, pattern, 

fabric, etc., shall not be permitted. 

19. Spiked and chained accessories shall not be permitted. 

20. Students are not allowed to wear grills (decorative coverings for the teeth) or any other 

mouth ornaments. 

21. No visible tattoos will be acceptable. 

22. The Principalôs discretion applies to all of the above. 
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Crawford County 

 

School Board Policies 

 

can be accessed at the following website: 

 

 

 

 

 

 

 

 

www.gsbaepolicy.org 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

http://www.gsbaepolicy.org/
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RULES OF THE CLINIC 
 

 

 

1. A Medication Authorization form must be on file prior to daily prescribed 

medications being dispensed at school. (NO EXCEPTIONS) 

2. Prescribed medication must be enclosed in the original container. If sent to 

school without the original container medication will Not be given. 

3. Medication that CAN be given at home should be given prior to coming to 

school. 

4. The school nurse will NOT make diagnosis only treatment will be provided 

for present or unknown illness. 

5. Students should bring their won over the counter medications with Name and 

Grade written on the bottle. Tylenol, Ibuprofen, Benadryl, cough drops, etc.é 

will be given in an emergency situation ONLY. 

6. Students must have a nurseôs pass to visit the clinic, unless it is an emergency. 

7. Students must enter the Front Office to visit the Nurse, in a quiet manner and 

be seated until seen. 

8. Authorization to dispense medication by phone will NOT be accepted 

UNLESS it is an emergency. 

9. Students are not allowed to use the phone in the clinic unless given permission 

by the nurse. 

10. Students are Not allowed under any circumstances to unlock medicine cabinet 

in the clinic. 
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ACCEPTABLE USE POLICY  
 

 

Students at Crawford County schools are expected to use technology to complete a 

variety of class assignments in each academic area. 

 

Students and parents/guardians are responsible for ensuring that use of school technology 

resources, including the Internet, is in compliance with Descriptor Codes IFBG 

(Acceptable Use Policy) and IFBGE (Internet Safety).  Students and parents/guardians 

are responsible for ensuring that the use of school technology resources, including the 

Internet is in compliance with Crawford County Board policy. 

 

A parent/guardian who prefers their student not receive individual internet privileges at 

school should submit to their childôs homeroom teacher a signed statement to that effect.  

A parent/guardian who has concerns regarding his/her studentôs use of technology, 

including access to the Internet, should contact the principal.  

 

 

DISCLAIMER NOTIFICATION  

 

 

Crawford County Middle School will try to ensure that the information provided in this 

handbook is accurate, timely and useful.  However, in view of the possibility of human 

error or changes in information, neither the person preparing it nor any other party who 

has been involved in this work warrants that the information contained herein is in every 

respect accurate or complete, and they are not responsible for any errors or omissions or 

for the results obtained from the use of such information.  Readers are encouraged to 

confirm the information contained herein with other sources.  Corrections and additions 

may be made as time permits. 

 

 

MEDIA DISCLOSURE  

 

The Crawford County School System receives occasional requests from the media 

(newspapers, magazines, television stations and radio stations) to interview, photograph, 

and/or videotape students.  Our schools also often take pictures and/or video to positively 

promote our school.  For example, the school system may post the photos, videos or 

comments from honor roll, competitions, family night activities, field day, and yearbook 

on the schoolôs webpage.  We might also submit them to the media for publicity or 

include them in a newsletter. 

 

If you object to your child being photographed or videotaped for school publicity 

purposes, you must submit a signed statement to that effect.  Please return this statement 

to your childôs homeroom teacher. 
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PARENTôS SIGNATURE PAGE 
 

 

Dear Parents: 

 

After reading this handbook, please respond to the following 

information.  You should remove this page from the handbook and 

return it to your childôs Homeroom Teacher. 

 

Studentôs Name_________________________________________ 

 

Homeroom Teacher_____________________________________ 

 
Â Yes, I have read the terms and conditions of the Acceptable Use 

Policy. 

Â Yes, I have read the terms and conditions of the Attendance 

Policy. 

Â Yes, I have read the Clinic Rules. 

Â Yes, I have read the Dress Code Rules. 

Â Yes, I have read the terms and conditions of the Media Disclosure 

Information . 

Â Yes, I have read the Student Code of Conduct. 

Â Yes, I have read the information in the schoolôs Student 

Handbook and understand that the school must operate in 

accordance with the stated policies and procedures. 

Â Yes, I have read the Media Disclosure Section. 

 

 

Studentôs Signature _____________________________________ 

 

Parentôs Signature ______________________________________ 

 

Date _________________________________________________ 
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Appendix A 
 

 

Excellent Teachers Excellent Administrators Excellent 

Schools 

 
Crawford  County Schools 

190 East Crusselle Street, Roberta, GA 31078 
Phone:  478-836-3131/Fax:  478-836-3114 

 

Board of Education 
Raymond Dickey 

Tim Johnson 
Lee Sanders 
Brad Cody 

Jackson DeFore 
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Brent Lowe, Superintendent 

 
The Mission of the Crawford County School System is to provide our students with the opportunity to 

achieve their maximum potential by providing a safe learning environment where teachers are empowered 
to encourage and to challenge students to be successful members of their community.  
 

The Vision of the CCBOE is that Crawford County Schools will unite with the community to be a system of 

EXCELLENCE. 
 

We Believe: 
 

¶ all students can be successful members of society. 

¶ all students can graduate. 

¶ all students are worth it and important. 

¶ our teachers and staff genuinely care about student success. 

¶ teachers and staff should have the opportunity for professional growth. 

¶ our leaders have the responsibility to foster an environment for learning and growth. 

¶ our leaders will communicate transparently throughout the staff, community and all stakeholders. 

¶ our stakeholders will support a valuable education system that produces productive citizens. 

¶ partnering with our stakeholders will enhance our educational and economic opportunities. 
 

Strategic Goals 

 

¶ Student Achievement 

¶ Stakeholder and Community Engagement and Loyalty 

¶ Efficient and Effective Organizational Processes 

¶ Continuous System and School Improvement 

¶ Enhanced Technology 

 

 

IT IS THE POLICY OF THE CRAWFORD COUNTY BOARD OF EDUCATION NOT 

TO DISCRIMINATE ON THE BASIS OF AGE, RACE, COLOR, NATIONAL 

ORIGIN, RELIGION OR HANDICAP IN ITS EDUCATIONAL PROGRAMS OR 

EMPLOYMENT PRACTICES. 

 

 

Acknowledgement Page 

 

It is mandatory that this acknowledgement be returned, as it will become part of the 

studentôs permanent record for 2016 ï 2017 school year. 

 

Student_____________________________________________________ 

Grade________________ 

 

My Parent/Guardian(s) and I hereby acknowledge by our signatures that we have 

received, and understand this Code of Student Conduct. 

 

We have also read and understand the penalties and consequences pertaining to the 

Georgia Compulsory Attendance Law (O.C.G.A. 20-2-690.1) on page 6 of the handbook.  

I understand that the system social worker, if needed, will file proceedings in court to 

enforce this law. 
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_____________________________________________ 

(Studentôs Signature)                                          (Date) 

 

 

_____________________________________________ 

(Parentôs Signature)                                          (Date) 
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CODE OF STUDENT CONDUCT 

INTRODUCTION 
The belief of the Crawford County Board of Education is that effective quality education requires orderly procedures 

and discipline.  The intent of this handbook, as well as the enforcement of its rules, is to ensure the presence of a safe, 

friendly and serious atmosphere in which students and school personnel work cooperatively toward mutually 

recognized and accepted goals.  Furthermore, acting in the best interest of this community, the policy of the Crawford 

County Board of Education is to require the principals, faculties, staffs, students, parents and guardians to adhere to and 

comply with this Board of Education approved Code of Student Conduct. 

As studentsô progress in public schools, it is reasonable to assume that an increase in age and maturity will result in the 

studentsô assumption of greater responsibility for their actions.  Although it is true that differences in age and maturity 

require different types of disciplinary action, the expectation of student behavior identified in this handbook will apply 

to all students in grades kindergarten through 12th grade. 

 

 

The contents of this handbook will: 

¶ Describe roles of the home, student, school and school personnel. 

¶ Describe student rights and responsibilities. 

¶ Define student discipline in the context of the Board of Educationôs philosophy. 

¶ Identify formal disciplinary actions. 

¶ Identify classifications of violations and describe procedures for disciplinary actions. 

¶ Standardize procedures for administering formal disciplinary actions. 

¶ Conform to the mandates provided in the Individuals and Disabilities Education Act and Section 504 of the  

Rehabilitation Act. 

EQUAL EDUCATIONAL OPPORTUNITIES  

The Board shall provide educational opportunities for students on a nondiscriminatory basis.  No person shall be denied 

benefits of any education program or activity on the basis of race, color, disability, religion, national origin, or sex.  

Students cannot be denied enrollment due to immigrant status or English speaking ability.  Programs offered by schools 

within the school district shall be open to all students in compliance with statutory and judicial requirements. 

DUE PROCESS 

The policy of the Crawford County Board of Education is to adhere to and observe the essential elements of due 

process when carrying out the procedures contained within the Code of Student Conduct handbook.  A responsibility of 

the principals will be to familiarize their faculty and staff with due process procedures and provide each staff member 

with a copy of this handbook.  This handbook has been published with the following concepts of the mind. 

1.  School rules must be clearly stated and related to the educational purposes of the school.   

2. School rules must be fair and specific enough for students to know what they may or may not do. 

3. Students, parents and guardians must be informed of the rules concerning behavior and discipline. 

4. When serious disciplinary action is involved, school personnel and students must comply with required 
procedures. 

The consensus of the Board of Education is that the regulations in this handbook deal with a matter of legitimate 

interest with the intent of protecting the health, safety and welfare of students and ensuring the efficient operation of the 

schools. 

 

 

 

 

 

ROLES OF THE PARENTS, STUDENTS, SCHOOL AND SCHOOL PERSONNEL 

In order for effective teaching and learning to take place in our schools, there must be a cooperative relationship among 

students, parents, guardians and educators.  To foster this relationship: 

Parents and Guardians should: 

¶ Maintain regular communication with school authorities concerning their childôs progress and conduct. 

¶ Ensure that their child is in daily attendance and promptly report and explain an absence or tardiness to 

school officials. 

¶ Provide their child with the resources needed to complete class work. 

¶ Assist their child in being healthy, neat, and clean. 
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¶ Bring to the attention of school authorities any problem or condition which affects their child or other 

children. 

¶ Discuss report cards and work assignments with their child. 

¶ Maintain up-to-date home, work and emergency telephone numbers at the school, including doctor, hospital 

preferences and an emergency health care form. 

¶ Attend scheduled parent-teacher conferences. 

¶ Promptly report any change of address and/or telephone number. 

¶ Report directly to the principalôs office when visiting a school. 

¶ Sign and return acknowledgement form for receipt and reading of Code of Student Conduct. 

Students should: 

¶ Attend all classes daily and be punctual in attendance. 

¶ Bring to class appropriate working materials. 

¶ Be respectful to all individuals and of all property. 

¶ Conduct themselves in a safe and responsible manner. 

¶ Be clean, neat and appropriately dressed. 

¶ Be responsible for their own work. 

¶ Respect the classroom and school. 

¶ Show a positive, cooperative attitude toward school. 

¶ Promptly report any change of address and/or telephone number. 

School should: 

¶ Maintain an atmosphere conductive to good behavior. 

¶ Exhibit an attitude of respect for students. 

¶ Plan a flexible curriculum to meet the needs of all students. 

¶ Promote effective discipline based upon fair and impartial treatment of all students. 

¶ Welcome and encourage participation by parents and guardians in school affairs. 

¶ Encourage the school staff, parents, guardians and students to use the services of community agencies. 

¶ Encourage parents and guardians to keep in regular communication with the school. 

¶ Seek to involve students in the development of policies. 

¶ Endeavor to involve the entire community in order to improve the quality of life within the community. 

School Personnel should: 

¶ Be regular in attendance and punctual. 

¶ Be prepared to perform their duties with appropriate materials and lesson plans. 

¶ Be respectful to all individuals and of all property. 

¶ Conduct themselves in a safe and responsible manner. 

¶ Be clean, neat and appropriately dressed. 

¶ Abide by the rules and regulations set forth by the school and Board of Education. 

¶ Seek changes in an orderly and recognized manner. 

¶ Participate in continuous improvement of professional knowledge and skills. 

¶ Develop a positive, cooperative attitude toward parents and guardians, students, co-workers and the total 

school program. 

¶ Strive to use a variety of informal disciplinary and guidance methods, prior to, during, and after formal 

disciplinary action. 

¶ Assist in studentsô program adjustments. 

¶ Make referral to guidance personnel for group or individual counseling with counselors, peer counseling, and 

other services deemed appropriate. 

¶ Participate in conferences and/or contacts among administrators, parents, guardians, teachers and students. 

¶ Refer to special education or appropriate agencies for special problems. 

 

 

JURISDICTION OF THE BOARD OF EDUCATION  

Crawford County School students are subject to the rules and regulations of the Crawford County Board of Education 

during the school day, while in attendance at school-related activities and while traveling to and from school or school-

related activities.  This includes traveling in school vehicles or in public or private vehicles which are being utilized at 

the time for purposes of transporting students to and from school or school-related activities as well as waiting at the 

school bus stop.   In addition, students may be disciplined in those instances where conduct at other times and places is 

deemed to have direct and immediate impact or effect on the health, safety, discipline or general welfare of the school 

community.  Use or possession of controlled contraband at any time or place is presumed by the Board of Education to 

have a direct and immediate impact or effect on the health, safety, discipline or general welfare of the school 

community. 
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Criminal law violations/Off -campus misconduct:  A student whose conduct off campus could result in the student 

being criminally charged with a felony and which makes the studentôs continued presence at school a potential danger 

to persons or property at the school or which disrupts the educational process may be subject to disciplinary action, 

including in-school suspension, short-term suspension or referral to a disciplinary tribunal. 

Any student who violates Board policy concerning drugs, alcohol, weapons, physical harm to a person, or threatens 

physical harm to a person may be suspended from school and may not be readmitted to school until (1) any criminal 

charges or offenses arising from the conduct, if any, have been disposed of by appropriate authorities and (2) the person 

has satisfied all other requirements imposed by the school system as a condition for readmission.  See Student 

Discipline Hearings. 

Before readmission to school, the school system may recommend such conditions as it may deem appropriate to ensure 

the safety or security of students and employees and such conditions may include, but are not limited to psychiatric and 

psychological evaluation and counseling at the parentsô expense. 

A parent, guardian, custodian or person , excluding a foster parent, responsible for the care or control of a minor child 

in the Crawford County School System shall be responsible financially for such childôs destructive acts against school 

property or persons, and may be requested to appear at school by an appropriate school official for a conference 

regarding the acts of the child and, if summoned by proper notification by an appropriate school official, shall be 

required to attend such discipline conference. 

 

STUDENT ATTENDANCE  

Philosophical Basis: 

School administrators are required under state law to enforce compulsory school attendance laws.  Regular attendance 

by students facilitates the development of the skills and knowledge necessary to function in a modern democratic 

society. 

It is the belief of the Crawford County Board of Education that regular school attendance is important to all students 

and to the school system.  It is further believed that course content and grading procedures should be structured so that 

regular attendance is necessary in order to successfully complete course requirements. 

Subject to parental guidance, each student must be responsible for his/her own attendance.  Administrators and teachers 

will make every effort to encourage regular attendance by students and to solicit assistance from parents and guardians 

in accomplishing this objective. 

An absence is defined as non-attendance (except for in-school activities excused by school authorities) in a regularly 

scheduled class or activity regardless of the reason for such non-attendance. 

Parents or guardians shall send a note of explanation to the school the day the child returns to school.  A physicianôs 

statement may be required if circumstances warrant. 

 

TRUANCY PROTOCOL FOR 
CRAWFORD COUNTY SCHOOLS 

 
 A county-wide Attendance Protocol has been established by the Crawford County BOE as mandated by 
O.C.G.A. 20-2-690-1. This Protocol has been established to ensure the coordination and cooperation among officials, 
agencies and programs involved in Compulsory Education Issues. Its purpose is to reduce the number of unexcused 
absences from school, and to increase the percentage of students present to take mandated tests that are required to 
be administered under the law of the state.  
 The protocol developed shall apply to all students in attendance in any school in Crawford County. All 
mandated reporters shall assure that students suspected of being truant are reported to designated school officials, 
law enforcement or DFACS.  
 
The following protocol is adopted:  

I. Definitions:  
 

A. Compulsory Education  
Every parent, guardian, or other person residing within the state having control or charge of any child or children 
between their sixth (6th) and sixteenth (16th) birthdays shall enroll and send such child or children to a public school, 
a private school, or home study program (O.C.G.A. 20-2-690-  
10). Children that have attained 20 days enrollment in Kindergarten also fall under Compulsory Attendance according 
to O.C.G.A. 20-2-150.  
 
B. Truant  
άTruantέ ƛǎ ŘŜŦƛƴŜŘ ŀǎ άŀƴȅ ŎƘƛƭŘ ǎǳōƧŜŎǘ ǘƻ /ƻƳǇǳƭǎƻǊȅ 9ŘǳŎŀǘƛƻƴ όŀƎŜǎ р ώYϐ ǘƘǊƻǳƎƘ мсΣ ŀƴŘ р ȅŜŀǊ ƻƭŘǎ ǿƘƻ ƘŀǾŜ 
attended 20 days in school) who during the school calendar year has more than five days of ǳƴŜȄŎǳǎŜŘ ŀōǎŜƴŎŜǎέΦ  
 



 

32 
 

C. Attendance Clerk  
An attendance clerk will be appointed by each school. Primary responsibilities include: monitoring and assuring 
compliance with Compulsory Education and Attendance Policies at each respective school.  
 

II. Identifying Truant Students:  
 

Elementary, Middle and High School students will be referred to the attendance clerk at each respective school, then 
referred to the Principal.  
 

A. Excused Absences  
 

Excused absences shall include:  
1. Personal illness  
2. Death of a member of the family. Proof shall be in the form of a letter from the parent or guardian.  
3. A court order or an order by a governmental agency  
4. Celebration of state recognized religious holidays  
5. Conditions rendering attendance impossible or hazardous to student health or safety  
6. One (1) day to register to vote  
7. PAGE for US or Georgia Assembly (counted as present in school)  
8. Attendance at a school sanctioned or parental sanctioned event. 
  
Upon returning to school, the student will have three (3) days to present the necessary written documentation to 
have the absences count as excused.  
 
Failure to present this documentation will result in an unexcused absence. Phone call will not be accepted in place of 
a written notice.  
 
Excuses must include:  
1. The date(s) of the absence  
2. Student name  
3. Reason for absence  
4. Parent or guardian signature  
 

B. Unexcused Absences  
 

Unexcused absences shall include all absences that do not meet the criteria as outlined for excused absences.  
 

III. Protocol for Referrals/Parent Notification:  
 

Phase 1  
The Principal or his designee is to begin a file on the student when he/she has 3 unexcused absences. The Principal or 
his designee will make contact with the parents. The school will retain a copy of ŀƭƭ ŎƻǊǊŜǎǇƻƴŘŜƴŎŜ ƛƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ 
file. After the 5th day of unexcused absences, according to Georgia law, a student is considered Truant and a letter 
will be mailed to the parents. 
  
Phase 2  
On the 6th day of unexcused absence, the Principal or his designee will notify parent of further actions to be taken. 
¢Ƙƛǎ ƴƻǘƛŦƛŎŀǘƛƻƴ ǿƛƭƭ ŜȄǇƭŀƛƴ ǘƘŜ ǇŀǊŜƴǘ ƛǎ ƛƴ Ǿƛƻƭŀǘƛƻƴ ƻŦ DŜƻǊƎƛŀΩǎ /ƻƳǇǳƭǎƻǊȅ {ŎƘƻƻƭ !ǘǘŜƴŘŀƴŎŜ [ŀǿΦ ¢ƘŜ ǇŀǊŜƴǘ ƛǎ 
requested to make contact with the attendance clerk immediately regarding the absences. Failure to make contact 
results in the Principal or his/her designee beginning proceedings to have the parents or guardians issued a citation to 
appear in court. If this happens, one could be subject to a fine of up to $100.00 per day for each day the child is not in 
school or imprisonment, not exceeding 30 days, or both, at the discretion of the court having jurisdiction.  
 
Phase 3  
The Principal or his designee will continue to track unexcused absences.  
Appropriate notification will be made at the following intervals: 10, 15, 20, and  
21 days. Letters are to be mailed to the parent at each interval.  
 
IV. Violations of Attendance Policy:  
  



 

33 
 

Every attempt to resolve attendance issues will be made. In the event a Juvenile Complaint is filed and attempts to 
correct the problems have been exhausted, an attendance history will be forwarded to Juvenile Court as well as vital 
information on parents, and efforts to address the problem.  
An Informal Adjustment Hearing will be scheduled by the Juvenile Court with notification sent to the child and 
parents.  
 
An Informal Adjustment Agreement will be developed at the hearing with input from all parties. If the parents and/or 
child do not appear or do not agree to the Informal Adjustment, the Juvenile Officer will proceed with filing a petition 
bringing the child before the court. Prosecution against the parents will be initiated.  
 
The Informal Adjustment Agreement will be approved by the Judge and filed with the court.  
If the parents and/or child fail to abide by the terms of the Informal Adjustment Agreement, the Juvenile Officer will 
file a petition bringing the child before the court.  
 
¢ƘŜ ǇŀǊŜƴǘǎ ǿƛƭƭ ōŜ ǇǊƻǎŜŎǳǘŜŘ ōȅ ǘƘŜ 5ƛǎǘǊƛŎǘ !ǘǘƻǊƴŜȅΩǎ hŦŦƛŎŜ ŦƻǊ ŦŀƛƭǳǊŜ ǘƻ Ŏƻmply with the Compulsory School 
Attendance Law.  
 
NOTE: PROSECUTION WILL TAKE PLACE CASE BY CASE, WHEN ALL OTHER MEANS HAVE BEEN 

EXHAUSTED. 

Make-Up Work  

If a student is absent for any excused reason, the student shall make arrangements with the teacher within three days 

after he/she returns to school to make up missed work.  For excused student absences in excess of two consecutive 

days, teachers will prepare missed assignments by request from a student or parent/guardian.  The principal/designee 

may request medical documentation explaining absences.  In making arrangements for make-up work, the teacher 

should consider the type of illness, the length of time absent, and the amount of make-up work due in all classes.  

Long term assignments such as research papers, special projects, etc. are due on or before the due date even if the 

student is absent on the date the assignment is due.  In unusual cases, extenuating circumstances will be given 

consideration. 

Please refer to school handbook for further details. 

 

 



 

34 
 

   


