Instructions for Installing Office 2013 from Office 365

All middle and high school students as well as faculty and staff are afforded 5 downloads of Office 2013
Pro Plus from Office 365. This will show you how to get your license and how to download Office to any
5 computers you want.

The first step is to find out which version of windows you are running, for these instructions we will be
using Windows 7. Click on your start button, find and right click on Computer, then click properties. This
will bring up a window as seen below.
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Asyou can see this computer is running Windows 7 Professional, look in the System Description area.
This computer has the 64- bit Operating system. Some might still be running the 32- bit Operating
system. Write this down you will need it later. Close out all open programs and windows that are open
at this time. This will help the install to load without an errors popping up.



Now you will need to get your license for the download. Go to this link: http://products.office.com/en-
us/student/office-in-education . This will take you to the Office in Education website. Click on “Find out

if you're eligible”.
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This will take you to a “GET STARTED “page. Type your full work email address into the block provided
on the page and click “Sign up”.
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You see a new page. It should say “You already have an account”, click Continue.
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This will bring you to the office 365 login page. Login into office 365 with you credentials.
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The next page you should see is “Almost there”. Click Start.
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The next page that will be displayed is your Office 365 home start page. Be patient and wait for all the
tiles to display.
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Click on Change language, this will take you to the Office software download page. Again please be
patient, this could take awhile.
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Inthe middle of the page it will say Version, default is the 32-bit version, click Advanced. Thisis where
you will need to know which operating version of Windows 7 you have from above.

J® c @ o [ERE I nxn

- - . - -
] hitps://portal.office.com/OLS/MySoftwareaspiisource=home L~-ac
File Edit View Favorites Tools Help
v B v & v Pagev Safetyv Tookv @~ F [ 0
1] Office 365 Outlook  Calendar  People  Newsfeed  OneDrive  Sites  Projects  Tasks 2
© e
Software
o i
Office Office
Lync
| Install the |atest version of Office
OneDrive
This will install the following apps on your computer: Word, Excel, PowerPoint, OneNote, Access, Publisher, Outiook. Lync, InfoPath.
Tools & add-ins
NN
Phone & tablet Excel  PowerPoint OneNote Access Publisher  Outlook Lync InfoPath
Language: Version: Which version is right for me?
[Engtish (United States) |2 [ 32-bit (Recommended)
64-it
Note: Instaliing additional languages on a computer that already has this version of Office doesn't count against your install limit (5).
Review
Troubleshoot installation
Install
Not ready to install the latest version of Office?
If your computer doesn't meet the system requirements for the latest version of Office o your language isn't supported yet, you can instal the previous version of Office. 9
javascript:Shared.ShowHelpPopup('Why32) ®83% v




Click on the version you are currently running, 32 or 64 bit. Then click on Install. You will see a popup at
the bottom of the screen, click run. Office Pro Plus will start to load on your computer. If an error comes
up, stating that a program needs to be closed, click the close program button.
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You will see office start to load.

This can take 3 to 5 min before the next popup.



The next popup is the Welcome to your new office, click next.

Welcome to your new Office.

We think you'll love it. Let's get started.

On your next page, click No thanks, and then click the Accept button in the lower right corner.
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First things first.

Use recommended settings

Help us improve Office. The information sent to Microsoft helps us make the best software and services for you and is never used to identify or
contact you, We take your privacy seriously.

View Privacy Statement

This product also comes with automatic updates, Learn mare

By clicking “Accept” you agree to the Microsoft Office License Agreement. View Agreement




Click next.
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easy to share with the people who need them. D
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You can either setup your background here or just click next and set it up later.
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Hello Downing, Walt!

How would you like your Office to look?

Mo Background -
Calligraphy
Circles and Stripes

Circuit -




Click “No Thanks” on the next screen. Or if you like take a look, it’s up to you.
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We're getting things ready.

Office has lots of great new stuff, and we'd love to show you around while we wrap things
up. Here's a quick introduction on what's new.

Take a look

Mo, thanks

Office will continue to load in the background. It will take appox. 20 mins. to finish the process.
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You can use Office now.
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We're wrapping things up — please stay online as we make some finishing touches.

Inthe lower right hand of your screenyou will also see this. It tells you how far along the process has
gotten. Please be patient.

Office is installing in the background (64%) X

You can use your programs now, but please don't go offline
ar restart your computer.




Now that you have successfully loaded office, click on your start button, click all programs and find the
Microsoft Office 2013 folder. This will have all your office products in it. As with other products you can
send an icon to your desktop by right clicking the desired product and clicking send to desktop. Enjoy

your new Office suite.



