Macon County High School

Principles of Accounting I Syllabus
Title of the course:

Principles of Accounting I
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Teacher of the course:

Mrs. Lillie Ann Winn

Teacher contact information: 
478-472-8579 ext. 5127
lwinn@macon.k12.ga.us
School’s contact information:

Phone:  478-472-8579

Fax:  478-472-6206

Rationale for the course:

Career, Technical and Agricultural Education (CTAE) began a curriculum revision process in conjunction with the Governor’s Strategic Industries and Workforce Development Task Force recommendations.  In a collaborative effort involving secondary and post-secondary school instructors, determinations were made based on what knowledge and skills are necessary for future successes in the Georgia workforce.  Ten Program Concentrations were developed for Georgia based upon this work.
Each Program Concentration has Career Pathways that have been developed for students to select and complete.  Career Pathways have three or four specialized courses developed to provide students rigorous core elements, performance standards, and skills necessary after high school graduation to go straight into the workforce or choose college/university, or the military for additional training.

Course description:
Accounting is the fundamental information system used to record, report and analyze financial information throughout the business world.  In Principles of Accounting I, students will perform accounting activities for sole proprietorships and corporations following generally accepted accounting procedures.  Students will analyze business transactions and financial statements, perform payroll, examine the global perspective of accounting, and evaluate the effects of transactions on the economic health of a business.  Due to increasing international trade and the rapid pace of commercial transactions, the need for accountants is growing and the role they play in the business world is expanding.  Mastery of the Georgia Performance Standards (GPS) prepares students for a variety of accounting occupations in the public and private sector. 

Tentative list of learning objectives:

Georgia Performance Standards:

	BCS-PAI-1:  
	Students will evaluate the role that accountants play in business and society.



	BCS-PAI-2:
	Students will describe career opportunities in the accounting profession.



	BCS-PAI-3:  
	Students will demonstrate the skills and competencies required to be successful in the accounting profession and in an accounting-related career.



	BCS-PAI-4:  
	Students will understand and apply the various steps of the accounting cycle for proprietorships and corporations and explain the purpose of each step.



	BCS-PAI-5:  
	Students will use Generally Accepted Accounting Principles (GAAP) to determine the value of assets.



	BCS-PAI-6:  
	Students will use Generally Accepted Accounting Principles (GAAP) to determine the value of liabilities.



	BCS-PAI-7:  
	Students will use Generally Accepted Accounting Principles (GAAP) to determine the value of owner’s equity.



	BCS-PAI-8:  
	Students will use Generally Accepted Accounting Principles (GAAP) to determine the value of revenue, expenses, gains, and losses.



	BCS-PAI-9:  
	Students will interpret and analyze financial statements.



	BCS-PAI-10:
	Students will apply Generally Accepted Accounting Principles (GAAP) to various forms of ownership and payroll.



	BCS-PAI-11:
	Students will use appropriate data to evaluate the performance of an organization.



	BCS-PAI-12:
	Students will research and discuss international accounting societies and theories in accounting and finance.




Reading/writing portfolio:
Reading across the curriculum develops the student’s academic and personal interests in different subjects, as well as his or her understanding and expertise across subject areas.  As the student reads, he or she develops both content and contextual vocabulary and builds good habits for reading, researching, and learning.  The Reading Across the Curriculum standards focus on the academic and personal skills a student acquires as the student reads in all areas of learning.  There will be some sustained reading as well as a writing portfolio which will be kept in the classroom to be evaluated.  Each assignment will be graded and weighted the same as a daily grade.
Course delivery method:
This course instruction model is standard-based.  Standard-based instruction reflects the application of building a strong vocabulary base, critical thinking processes, student-centered activities, labs, performance-based assessments, deeper questioning, intensive discussion, and limited teacher-led instruction.  The instruction will be presented and supported by using differentiated instruction, co-taught applications, interactions, collaborative and cooperative learning opportunities as well as real-world discussion.  The Georgia Performance Standards for accounting are designed to provide students with the knowledge and skills necessary for career readiness and success no matter what trade or professional career students choose after high school graduation.

Materials needed for this course:


Pencils


3-ring binder notebook (1” preferred)


Highlighters – optional


Ruler

Make-up work:
Make-up work will be completed before or after school if the absence is excused or school related.  Please remember you have three (3) days after returning from an excused absence to make up work.  Remember:  It is YOUR responsibility to make arrangements with me!  Failure to make up work will result in a zero.  A substitute assignment may be given.
Late work:
Under normal circumstances late work will not be accepted.

Due dates:

Due dates for assignments will be issued in advance.  If changes are made, students will be notified.  DUE DATES ARE NON-NEGOTIABLE!
Expected classroom behavior:

The main goal of the business lab is to create a work place atmosphere.  Students’ attitudes and behavior are very important.  Each student will be responsible for his or her own actions and are subject to all the school rules set forth by Macon County High School.  In addition, each student is responsible for all classroom rules set forth by the Career, Technical and Agricultural Education Department (attached).

Failure to follow these rules will result in the following consequences:

1. Student conference (implement suggested modification)/warning

2. 5 break detentions and/or phone call to parent

3. Phone call/counselor or administrative conference/parent conference

4. Office referral

Semester exam exemption policy:
· 92 or higher average in the course

· No more than 5 absences (excused or unexcused)

· No more than 3 unexcused tardies

· No ISS or OSS during the semester

· No discipline issues in the course
Grading scale:  A = 90-100;  B = 80-89;  C = 70-79;  F = 69 and below
Grading procedures:

A pretest will be given at the beginning of each Unit to establish a baseline to gauge the level of improvement from the posttest such as teacher-made assessment, performance project, or final exam.  This data will be used to assess the gains of each student (25 to 50 questions based on Bloom’s Taxonomy and/or use of a rubric as a checklist to guide the learning process).
Semester assessments:

· Tests.  Tests will be given at the end of each unit.  There will be at least a three-day notice of a test.  Tests may also be given throughout the unit.
· Projects.  Project grades will be based on the percentage of accuracy and the percentage of completion.  Projects assigned will apply concepts learned by the students.  On-the-Job Simulations will also be included.  Most, but not all projects, will have a rubric to follow.  Projects may be written or oral and require individual or group participation.

· Quizzes.  Quiz grades will be comprised of quizzes and reviews to check for understanding of material that has been previously discussed in class.  NOT all quizzes will be announced.

· Daily grades.  Daily grades will be comprised of practice examples, handouts, notebook checks, warm-up assignments, conduct, and homework assignments.

· Exams.  No mid-term exam will be given.  The final exam will be given as stated in the student handbook.  The exemption policy located above and in the student handbook will be followed.
Progress report/9 week averages:

The averages for both the progress reports at the 4th week mark and the 9 weeks average mark should be calculated based upon daily work grades and test grades posted.

	Type

	Examples of
	
	Weight

	Daily work
	Quizzes, daily grades
	=
	45%

	Unit tests
	Summative assessments
	=
	55%


	Average of daily work
	multiplied by (0.45)
	+
	Average of unit tests
	multiplied by (0.55)
	=
	Progress/      9 weeks grade


	Jane Johnson Grade Sheet:

	Daily work

Quiz

Daily grade

Daily grade

Quiz


Average
	Grade
82

100

90

78

88
	
	Unit tests
Chapter 1

Chapter 2

Project


Average
	Grade
70

90

95

85


88  multiplied by  (0.45)  + 85  multiplied by (0.55)   =   86%   Progress or 9 wks grade
Semester grade:
To calculate the average for the semester, add the grades for both nine weeks to the final exam grade and divide by 3.  (1st semester grade calculation utilizes only 1st and 2nd nine weeks averages; 2nd semester calculation utilizes only 3rd and 4th nine weeks averages.)


Example:
Nine weeks average  
≈  33%




Nine weeks average  
≈  33%




Final exam

≈  33%

Summative assessment possible formats:

Summative assessments could be constructed in written format using the school-wide testing construct procedures (with a study guide), or performance-based projects
 (with a guiding rubric).


What can I expect from a written assessment (test)?



Multiple choice questions (60%)



Fill-in the blank/matching questions (25%)



Open ended questions/short answer (15%)

Cognitive level questions        %


Knowledge

50%

Easy
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Comprehension
20%




Application

10%

  


Analysis

10%


Synthesis

 5%


Evaluation

 5%
         Difficult

Formative assessments application in the classroom:
The purpose of formative assessments is to help guide the teaching and learning process in order that the students may be assessed on each standard explored for a significant level of cognitive development to support mastery learning. 

A formative assessment is an evaluation tool used to guide and monitor the progress of student learning during instruction. Its purpose is to provide continuous feedback to both the student and the teacher concerning learning successes and failures. Formative assessments diagnose skill and knowledge gaps, measure progress, and evaluate instruction. Teachers use formative assessments to determine what concepts require more teaching and what teaching techniques require modification. Educators use results of these assessments to improve student performance. Formative assessments would not necessarily be used for grading purposes. Examples include, but are not limited to pre/post tests, portfolios, benchmark assessments, quizzes, teacher observations, teacher/student conferencing, teacher commentary and feedback. 

-Georgia Department of Education 2007
Most asked questions about this subject:

1. What will it take to earn an “A” for this class?

2. How much homework will I have each week?

3. What happens if I do not complete my in-class assignment during the class period?

4. How can I get help when I do not understand the standard being studied?

5. How will you inform me when I am failing the course?

6. How will my grade be calculated?

7. What should I do if my home phone number or address changes?

8. If I have a question, when can I speak with you?

Answers:
1. Good attitude, exceptional work ethic, consistent effort, completing all work, mastery of standards

2. Everyday!  Although you will not have a formal assignment, your homework is to study.

3. Complete the assignment during Early School or 7th period.

4. Ask questions during the class period, Early School, 7th period, peer tutoring.

5. Progress Reports, Recovery Sheets, Parent Phone Call/Letter Home

6. See pages 4-5 (Progress report/9 week averages and Semester grades)
7. Notify all of your teachers and the counseling department so that your records can be updated.

8. Before and after school, and by appointment

Maintaining the student’s work sample file:

The teacher will keep a copy of all graded assessments for review by the student, parent, or administration to assess potential concerns in the learning process.  The student’s work samples will be used to confirm any possible appeals that may arise during the course of study.  The student should also keep track of graded work.
Plagiarism or cheating:
Plagiarism is defined as use of intellectual material produced by another person without acknowledging its source. For example: 

· Wholesale copying of passages from works of others into an assignment, paper, discussion board posting, or thesis or dissertation without acknowledgment

· Using the views, opinions, or insights of another without acknowledgment

· Paraphrasing another person's characteristic or original phraseology, metaphor, or other literary device without acknowledgment 

A student proven to commit plagiarism or cheating will be referred to the administration staff and the teacher will call or write the parents or guardians to inform them of their child’s disposition. The student may or may not be given an opportunity to retake or re-do the assessment. If the teacher selects to give the student a second opportunity to retake or re-do the assessment the student maximum score can only be a 75.
Parent contact:
The teacher will contact the parent in the following manners beyond parent connect, progress reports cards, report cards, or open house activities:
· Student weekly tracking sheets

· I-Grade Pro status report

· Recovery Sheets

· Academic conferences via phone or face-to-face

· IEP meetings or SST process

· E-mail
Student’s self-efficacy:
Macon County High believes that it is important to nurture students’ self-efficacy by positive verbal persuasion, mastery experiences, vicarious support, and reducing stressful issues to improve their self-regulatory skills for learning by developing academic and physiological attributes to support improved academic outcome. Macon County High School will also use formative assessments and data analysis to support improving students’ motivation and self-regulatory skills.   
Each student must sign to confirm receipt of the syllabus and understand the items outlined.  The following page needs to be returned to the teacher within 1 week of receipt. Each student should retain the course syllabus in his/her notebook for reference.

CLASSROOM RULES

· All rules set forth in the Macon County High School Student Handbook are to be followed.

· No cell phones are allowed in class.

· Computer games and music CD’s are not permitted at any time.

· NO food or drinks allowed in the classroom or lab areas.  (This includes candy and gum.)

· Do not change the monitor settings or screen savers on the computers.

· The use of personal disks in computers is strictly prohibited.  Use only the disks provided and DO NOT REMOVE THEM from the classroom.

· Keep your hands, feet, and comments to yourself.

· Do not download games or music onto computers.

· Students should be in their seats, not entering the room, when the tardy bell rings.

· No personal grooming in the classroom.  The monitors are NOT mirrors.

· Students should use the restroom and get water before coming to class.

· The classroom phone is NOT for student use.

· Shirttails are to be tucked in at all times.  Pants, belts, skirts, and shorts are to be worn at the proper level.

· Hats and sunglasses are NOT to be worn inside.

· Respect the rights of others.

· Raise your hand and wait for acknowledgement to speak or get out of your seat.

· Bring all books and supplies with you to class daily.
· No headsets allowed in classroom.
Course: Principles of Accounting I
Period:






Parent and Student Confirmation of Receipt of the Syllabus
I, the student, ___________________________________ (print name) confirm that I have received a copy of the course syllabus and fully understand the expectations of this course of study.  I understand that I must take an active and supportive part in this course of study in order to be successful in this course.  I understand that extended instructional support is available to me before school and after school.  

I, the parent/guardian, ____________________________________ (print name) confirm that I have read this course syllabus and fully understand that I must support the teacher and school to ensure that my child is working diligently at home to meet the standards of this course. I understand that the school and the teacher will be available for parent/teacher conferences at 7:30 AM, during the teacher’s planning period, or after school to discuss my child’s academic progress.

Student Signature: ______________________________
Date:
  
Parent Signature: _______________________________
Date:


Teacher Signature: ______________________________
Date:
   






“WORKING HARD TO BE THE BEST FOR EVERY STUDENT TO GRADUATE!”                   
3

