Pierce County High School

Jan Dixon, Work-Based Learning, Coordinator
4850 County Farm Road

Blackshear, GA 31516
jdixon@pierce.k12.ga.us
912-449-2073
January 6, 2011
Dear Parent(s):

To further the "world of work" awareness for work-based learning students, your child will be given an opportunity to job shadow someone this school year.  This involves one full day of observing, interviewing, and participating in tasks with an adult worker at his/her worksite.  

I am asking that you allow your child to go to work with you, a relative, a friend, or a person recommended by me for the entire day.  I would like for students to job shadow in a job related to their career interest.  They should see me for approval of the job shadow work site.  This type of experience will help to create an understanding of how it feels to work for a full day and provide students an enriching career-related experience.

Job shadowing is considered a school field trip, and students participating in this activity are the responsibility of Pierce County High School.  Students who take part in the job shadowing day will not be counted absent from school and will be allowed to make up work missed in other classes if they complete all requirements.  To be eligible to participate students
· must be passing all classes.  
· must turn in their Permission Form with all required signatures 
Within a week of the job shadow day, students must turn in the following items to be excused for the day.
· a minimum of four pictures from the day—showing all aspects of the day with captions

· job shadow interview questions answered.
· thank you note to the business.
Failure to turn the above items in on time will result in the student being counted absent from school!!!  No credit will be given for the job shadow day.

Please call me or e-mail me if you have any questions about this job shadow day.
Sincerely,

Jan Dixon

Name______________________________Date of Job Shadow__________

Shadow Day Checklist

_____1. 
Contact the person you wish to shadow

_____2. 
Get owner's or manager's permission

_____3. 
Get name of business

_____4. 
Get address of business

_____5. 
Get phone number of business

_____6. 
Get name of person you will be shadowing

_____7. 
Find out the hours you will be shadowing

_____8. See coordinator for approval of site.

_____9. 
Ask about the dress code for the day

_____10. 
Ask about lunch arrangements

_____11. 
Arrange for transportation to and from the job site

_____12. Turn Job Shadowing Permission Form in to coordinator—ONE WEEK before you want to job shadow

_____13. Call the business first and then the school should you become ill on the job shadow day

_____14. 
Take your interview questions and camera with you

_____15. 
Turn in interview questions, pictures, log of activities, thank you note
_____16. 
Mail thank you note to the business

HAVE A WONDERFUL DAY!

Name_______________________________________________Date______________
Job Shadowing Interview

1.
What is the nature of the work?

________________________________________________________________________

________________________________________________________________________

2. What are the working conditions?

________________________________________________________________________

________________________________________________________________________

3. Is this a field that needs more workers?

________________________________________________________________________

________________________________________________________________________

4. What are the qualifications and training requirements?

________________________________________________________________________

________________________________________________________________________

5. What is the job security outlook?

________________________________________________________________________

________________________________________________________________________

6. What are the expected earnings?

________________________________________________________________________

________________________________________________________________________

7. What are some related occupations?

________________________________________________________________________

________________________________________________________________________

8. Where can you find out more information about this job?

________________________________________________________________________

________________________________________________________________________

___________________________

________________


Business Person’s Signature




Title



JOB  SHADOW  PERMISSION  FORM

Student’s Name ____________________________________________________
Date of Job Shadowing:  _____________________________________________
Hours Student Will be Shadowing:  _____________________________________
Name of Business Where Student Will Shadow: __________________________________
Name of Person Student Will Shadow:  ___________________________________ 
Signature of Work-based Learning Coordinator____________________________
I understand that my child must be passing all classes to job shadow.  I understand that my child should be at the shadow site for the scheduled time.  No exceptions will be made.  He/She is responsible for his/her own transportation to and from shadow site.  I also understand that if my child is sick on this day, he/she should notify both the job site and his/her coordinator.  Job shadowing is marked as a field trip; the student will be counted present at school if all required paperwork is turned in within a week of the job shadowing.  He/She is responsible for taking a lunch or money for lunch.  The student should see teachers for any assignments missed and should make them up within 3 days.  

I give my permission for my child to participate in this field trip or school sponsored activity. I understand that the school will not provide an adult to accompany the students on the trip. The student will be under the supervision of the job shadow supervisor.  I acknowledge that the Pierce County School System provides no special insurance except student accident insurance required by Georgia Law, for school buses and commercial carriers. I understand that the Pierce County Board of Education and Pierce County High School are not responsible for any medical bills, which may be incurred during or as a result of this event.
** Students must provide their own transportation for the job shadow day.***
Signature of Person Student will Shadow



Phone Number

Parent’s Signature of Consent




Phone Number

Student’s Signature of Understanding



Cell Phone Number

Name of person to contact in case of emergency 


Phone Number
