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August 4, 2011

Dear Parent or Guardian,

Welcome to the 2011-12 school year. As with the Distnitirmational Guide/Calendar, this handbook will be a
valuable resource for both you and your child throughouatiaelemic year. Please take the time to go over school
policies and procedures with your child. Familiarizing yetinsith Eisenhower’s procedures and routines will only
improve your school experience.

Should you have any questions, please don’t hesitatdl.tvMeaknow that by working together we can have an
outstanding year at Eisenhower!

Gary Barlow
Principal

Exploring & Learning Together!



General School District Information

This handbook is a summary of the school’s rules andcéagiens, and is ncd comprehensive statement of school
procedures. The Board’'s comprehensive policy manual igteafor public inspection through the District’s wites
www.jsd117.org or at the Board office, located at:

516 Jordan
Jacksonville, 1l 62650
243-9411

The School Board governs the school district, ancetedl by the community. Current School Board membets ar

Mindy Olson, President

Ken Heaton, Vice-President
Beth Fender, Secretary
Craig Albers, Member
Steve Cantrell, Member
Jennifer DeWitt, Member
Mike Lonergan, Member

The School Board has hired the following administrastadf to operate the school:
Les Huddle, Superintendent

Carol Kilver, Assistant-Superintendent

Gary Barlow, Principal

The school is located and the principal may be cordaatte

1901 W. Lafayette Ave.

Jacksonville, IL 62650
245-5107




Enrollment Procedures

All students attending Eisenhower Elementary School tmigbrmally registered. In order to do this, parentstmus
report to the school office, complete all necessamn$, and provide information requested, including phone msmbe
to be used in case of emergency and where needed, docwerdgisg custody of the children, and proof of
residency.

For kindergarten children and first graders who have rettended school and students transferring from out of
district, state, or country copy of the official birth certificate shall be requiredfor registration and must be
presented before the registration is considered fimaérnroll in kindergarten or first grade at any time duarsghool
year, a child must be five (5) or six (6) years old respely, on or before September 1 of the current styear, in
which case he/she may enter on the first day ofacho

Residency

Only students who are residents of the District mégnat a District school without a tuition charge. A shite
residence is the same as the person who has legatlgustohe student. Anyone seeking to enroll a student mu:
present a certified or registered birth certificatetfar student and proof of residency.

Proof of residency can be established by providing dasfbaals with the following:

Category | (one document required)
- most recent property tax bill and proof of payment
mortgage papers
signed and dated lease with proof of the lasts monthisgaty
letter from manager and proof of lasts month’s payment
letter of residence from landlord

Category Il (two documents required)
- driver’s license
vehicle registration
voter registration
recent cable, electric, gas, or water bill
public aid card
current homeowners/renters insurance policy
current library card
receipt for moving van rental
mail received at new residence

Contact Information, Change of Residence, Change in Telephomdumber, etc.

If you change your address, home telephone number, pavenksiumbers, or emergency number, please notify the
office immediately.

Student Transfer

If you move to an address outside the Eisenhower atteadaaa, you must either fill out a transfer requesh for
remain at Eisenhower for the rest of the year ooleyour child in the appropriate school for that arBansfer
request forms are available in the office. Class, sitendance record, behavior, parental involveragmatthe reason



for the request are some of the factors used in detagrime approval or denial of the request. Forms ardaail@aat
each school or Central Office.

Required Immunizations, Health, Vision, and Dental Exams

All students are required to present appropriate proofhkeastudent received a health examination and the
immunizations against, and screenings for, preventalplentinicable diseases within one year prior to:

1. Entering Kindergarten or the first grade;
2. Entering the sixth and ninth grades; and
3. Enrolling in an lllinois school for the first timeggardless of the student’s grade.

The required health examinations must include a diabetesrsng (diabetes testing is not required) and a statemen
from a physician assuring “risk-assessed” or screenddddrpoisoning.

Failure to comply with the above requirements by Oatdbeof the current school year will result in the std@en
exclusion from school until the required health fornes@resented to the school, subject to certain excaptiNew
students who register mid-term shall have 30 days follpwegistration to comply with the health examinatiod a
immunization regulations. If a medical reason prevargident from receiving a required immunization by Ocatobe
15, the student must present, by October 15, an immunizatieetdule and a statement of the medical reasons causi
the delay. The schedule and statement of medical reasast be signed by an appropriate medical professional.

Eyve Examination

All students entering Kindergarten or the school forfilsé time must present proof before October 15 otcteent
school year of an eye examination performed withi year prior to entry of Kindergarten or the schdedilure to
present proof by October 15, allows the school to Hadstudent’s report card until the student presents: @) of
completed eye examination, or (2) that an eye exaimmaill take place within 60 days after October 15.

Dental Examination

All children entering Kindergarten and the second anth gikhdes must present proof of having been examined by a
licensed dentist before May 15 of the current schoal yEailure to present proof allows the school to hbéchild’s
report card until the student presents: (1) of a completeidide=xamination, or (2) that a dental examinatiohtake
place within 60 days after May 15.

Exemptions

A student will be exempted from the above requiremenmts fo

1. Religious or medical grounds if the student’'s parent/guardiasepts to the building principal a signed
statement explaining the objection;

2. Health examination or immunization requirements on oadgrounds if a physician provides written
verification;

3. Eye examination requirement if the student’s parent/guarshi@ws an undue burden or lack or access to
physician licensed to practice medicine in all of itariches who provides eye examinations or a license
optometrist; or

4. Dental examination requirement if the student’s parentéiaia shows an undue burden or a lack of access to
dentist.



Vision/Hearing Screening

During the school year certain students are screersshatl for vision or hearing problems by Health Dapartt
technicians. Parents are notified if there is a lprab Grades screened are:

Hearing - - K, 1, 2, 3, special education, teacHerrads, all new students.
Vision - - K, 1, 5, special education, teacherrrafg, all new students.

School Nurse

Our school nurse is on-site for two hours during luncloperiThe nurse is not responsible for evaluating signs of
illness or injury that have occurred at home. Thesealdbe referred to your family doctor or an emergenoym.A
child who has been vomiting or has had a fever shouatdirehome until symptoms have been gone for 24 houws. If
child becomes ill during school hours, parents are expeotenake arrangements to have the child picked up right
away Parents without transportation, and working parentajldimake arrangements for this possibility early in the
school year.

IMPORTANT!!! Please inform the school, in writing, of any medpalblems or concerns aptkase keep the
emergency numbers on your child’s enrollment card current.

Accidents & Emergency Information

In spite of all efforts of caution and vigilance, acaidesometimes occur at school. If a serious accidsnire, the
parents are called and asked to come for the childislhibt possible to contact parents, the person desiioat the
registration card will be called. The parents will lo¢ified as soon as possible. If neither parents nrmethergency
contact can be called, the student will be sent tdhdispital. It is important, therefore, that all metiicformation on
the medical card be accurate, as it is the schoolis soairce of information in an emergency situatiomeRi& should
inform the school immediately if there is a changan of this information. Telephone numbers and nashesld be
current.

Student Medication

Taking medication during school hours or during school-rélatgivities is prohibited unless it is necessary for a
student’s health and well-being. When a student’s lesthgalth care provider and parent/guardian believe tisat it
necessary for the student to take a medication duringpokbbars or school-related activities, the parent/guardia
must request that the school dispense the medicatitwe thild by completing &tudent Medical Authorization
Form.”

School or district employees are not allowed to adbeini® any student, or supervise a student’s self-adnaiticat

of, any prescription or non-prescription medication untlbmpleted and signed School Medication Authorization
Form is submitted by the student’s parent/guardian. Studemtsot allowed to possess or consume any prescriptior
or non-prescription medication on school grounds orsahaol-related function other than as provided forim th
procedure.

A student may possess an epinephrine auto-injector (Ep)Rerd/or an asthma inhaler prescribed for immediate use
at the student’s discretion, provided the student’s paremtigmehas completed and signed an Authorization for
Student Self-Medication Form. The school and disthatl sncur no liability, except for willful and wantaonduct,

as a result of any injury arising from a student’s adfhinistration of medication or epinephrine auto-injectothe
storage of any medication by school personnel. A stigdearent/guardian must agree to indemnify and hold hasmle:
the school district and its employees and agents, agaipstlaims, except a claim based on willful and wanton



conduct, arising out of a student’s self-administratioaroépinephrine auto-injector and/or asthma inhaletheor
storage of any medication by school personnel.

Care of Students with Diabetes and Food Allergies

If you child has diabetes or food allergy, and requirestasse with managing this condition while at schaud a
school functions, &are Planmust be submitted to the school principal. Parents/guerd@iee responsible for and
must:

a. Inform the school in a timely manner of any chandpciv needs to be made to the Care Plan on file wit
the school for their child.

b. Inform the school in a timely manner of any chantgegheir emergency contact numbers or contac
numbers of health care providers.

c. Sign the Care Plan.

d. Grant consent for and authorize designated school tistpcesentatives to communicate directly with the
health care provider whose instructions are includederCare Plan.

For further information, please contact the building@pial. Parents providing accurate and timely informatiothe
school will allow the school district to review allailable resources to best serve the student’s needs.

lliIness

Sick children do not come to school. Siokans: a temperature of 99 or above in the past 24 lwowdsyrrhea in the
past 24 hours, or any vomiting the past 24 hours, or anylam@ed rash or croup-like cough and /or runny nose.

Any reasonable suspicion of communicable disease sheulkblorted to the school nurse or principal immediately.
This includes chicken pox, measles, strep throat,dieethea, pink eye, ringworm, etc.

Your child must be fever free, and should not have vahatehad diarrhea for 24 hours before returning to school.
Head Lice

Head lice are tiny parasitic insects (about the sfza sesame seed) that live on the human scalp. Mitshartiny
yellowish-white, tear drop shaped eggs. These eggs aohedtéo the hair with a glue-like substance and cannot |
easily brushed or blown away. Head lice are passed dtalchto child on shared combs, brushes, or clothings(ha
coats, towels); even from infested furniture, carpetorghpedding. With the exception of the common cold, Hiead
infestation affects more school age children thamo#der childhood diseases combined. The Jacksonvilledbch
District, in an effort to safeguard each child’s rightas a “No Nit Policy”.

The school will observe recommendations of thediirDepartment of Public Health regarding head lice.
Parents are required to notify the school nurse if sispect their child has head lice.
Infested students will be sent home following notifmatof the parent or guardian.
The school will provide written instructions to parentguardian regarding appropriate treatment for
the infestation.
A student excluded because of head lice will be permitteettmn to school only when the parent or
guardian brings the student to school to be checked sctmml nurse or building principal and the
child is determined to be free of the head lice and egty.( Infested children are prohibited from
riding the bus to school to be checked for head lice.



Excuse from Physical Education and Outside Break

There are times when a child should be excused fromdahiglucation class and outside break activity. A parent
note will excuse a child for one day. In the casmualfiple days, a doctor’s note is required. If a doctootersays -
No activity until further notice - then a doctor’s aas$ required to be admitted to class activity. Studeitt®ut
notes are expected to participedéudents with notes excusing them from P.E. activitiesilivsit out of all outdoor
break activities as well.

Depending upon the injury, there are times when a chittiqearticipate in class. Example -- child with sevesthma
could participate in juggling or other activities that daruire cardiovascular exertion. The best parent and /or
doctor’s notes specify which kinds of activity shouldchetailed. Example — “Please excuse Brian from running
activities due to pulled muscle in leg. Any alternativeviy is permitted.”

Arrival Times

Doors open at 7:35 a.m. Eisenhower students should arseh@ol between 7:35 and 8:00 a.m. so that they can be
ready for class to begin promptly at 8:@®&cause there is no supervision for students before 7:35 a,parents

are urged not to send their children prior to this time.Because theeginning of the school day is very hectic,
parents are asked to say goodbye to children outside tdmdpand cannot walk students to class except in special
situations as this often interferes with the stéthe instructional dayf you would like to discuss anything with

your child’s teacher, please make an appointment

Pick Up & Drop Off

In order to maintain an effective traffic safety praxgr your cooperation is needed. Our goal is safety for yo
children not convenience and time savings for parents. Youneknus promote our safety program by observing the
following:
1. All motorists should reduce their speed to 10 mph when@sdhool property for the safety of our children.
This includes the drive along the east side of the bygildéar the Kindergarten and First Grade classrooms.
Even though they are instructed to follow specific pathiégren could unpredictably dart out at any point along
our walkways*Please be especially careful of walkers, bicycle riderskateboarders, and pedestrians.
2. When dropping off in the mornings at the south side of the tolding, please pull ahead as far as possible
so that several vehicles may drop at onc&his will avoid long lines, especially during rainy arid weather.
3. Do not allow students to exit vehicles in the middlehef street.
4. DO NOT double park to drop off students. This is dangerostutients who cross in front of vehicles and to
drivers unaware you have pulled up next to them.
5. If you need to walk your child in or out of the building,gse park in the south parking lot and use the
crosswalk.
6. Handicap Parking spaces should only be used when it is nesary for the driver or passenger to enter
the building...otherwise, ALL VEHICLES picking up or droppi ng off students should use the south lot.

Remember, all traffic flow around Eisenhower is ONE WAY during school hours and while children are
present and will be strictly enforced (see attached parki/traffic flow map). For safety reasons, during arrival and
dismissal times, all traffic south of the building must around the West Side of the building.



Dismissal Times & Procedures

Grades K-6 dismiss at 2:3FHalf Day Kindergarten dismisses at 11:00). Students grecéad to leave the school
grounds promptly to report home, to the baby-sitter, &tadents will not be allowed to loiter at the schmobn
school grounds after dismissal. They are welcome tondo the playground after reporting home.

We ask that parents picking up their children by car bén@ This will not only free the child from worrgut also
allow school staff to work on school affairs, rathest supervise the students.

If your child is picked up by a day care, please remind yoyicdee provider that Eisenhower School does not have
the personnel available to supervise day care studeyuad8-10 minutes after the 2:35 p.m. dismissal time.

Parking

Please park in the parking lot/playground blacktop. Day cehieles have specifically marked areas. At dismisse ti
ONLY SCHOOL BUSES will be allowed through the main driAll other vehicles must enter the parking lot andl exi
to the west.

Pleasedo not park in the following areas:

where curbs are yellow

where lines are painted for pedestrian traffic

in front of the building in the bus pick up area (yelloviesd
on the east side of the street along the east sithe duilding
where traffic flow will be blocked

where there are NO PARKING signs

in the Day Care parking spaces

No ok wN T

Please refer to theraffic Flow map and follow the pattern for everyone’s safety.
1. During school hour and while children are present, traffits to the west.
2. Buses will enter the staff parking lot from the easvpdstudents off by the team room door, and then exit
west.
3. There is a paved area east of the building for bicyalknza
4. There is no parking along the front row of the parkingatoany time. This eliminates cars backing out into
traffic.
5. ONLY STAFF may use the staff parking lot during school hours.
6. Please report any safety concerns to the principal.

Students Who Walk to School

Please encourage your children to use the sidewalks asglng® provided and to refrain at all times from walking i
the road and through people's yards.

At dismissal walkers should not cross the school parkingrlhead west. All walkers should use only the marked
crosswalks.

Students Who Ride Bicycles/Scooters/Rollerblades

should walk their vehicles on school grounds and acressugpervised crossing area east of the school
should NOT ride on the school sidewalks

should ride in the same direction as traffic stayingide of the road

should not ride in the middle of the road or "criss-ctoss



should obey traffic signs

bicycles should be parked in an orderly manner in tHesrpiovided. Bike locks should be used and will not be
provided.

skateboards should NOT be brought to school.
rollerblades must be removed prior to entering the dchoo

Emergency School Closings

In cases of inclement weather and other local emeiggmplease listen to any local radio or televistation to be
advised of school closings or early dismissals. Sctiosings for any reason will be announced as soon ssheto
accommodate family needs. If inclement weather ogroemergency occurs during the day, please listen torizedih
stations for possible early dismissal information.

Local media sources that receive school closure irdbom include:

WJIL 1550 AM

WLDS 1180 AM
WEAI 107.1
WJVO 105.5

Channel 20 News

Alertify messages wilalso be used to communicate with parents regarding emgrgehnool closures. Alertify is a
school-to-parent notification system service th&ivad the District to make one phone call, record aildétaoice
message, and send it immediately to parents. It isivgryrtant that parents keep the school informed of aange
in telephone number.

If it becomes necessary to run bus snow routes imufa areas, the emergency routing will be in effectldoth
morning and afternoon runs. Parents are urged to be anhtergency stop to pick up their children in the aftanras
drivers are instructed not to let children off unlegsy/thve close by or someone is there to pick them up.

Weather related announcements will also be publisheédeoDistrict’s web page atww.jsd117.0org To receive these
announcements via email or telephone, go to the welasd sign up for Notify Me.

If school is dismissed early for an emergency of aagson, all after-school functions are reviewed by the
administrative team to determine needed cancellatfdascellations for after-school events will be senthe same
media sources and parent communication resources listediool closures.

To secure your child’s safety, you are urged to make dyfatan in advance with your child(ren) in the eventaaf
early dismissal from school.

Bus Transportation

The district provides bus transportation to and from scfar all students living 1.5 miles or more from théaal. A
list of bus stops will be published at the beginning ef$bhool year before student registration. Parents, @utte
beginning of the school year, select one bus stophehva student is to be picked up, and one stop at whicldarg
is to be dropped off. Students are not permitted to ridesather than the bus to which they are assigned. Eanept
must be approved in advance by the building principal.
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While students are on the bus, they are under the supargisthe bus driver. In most cases, bus discipline lpna®
can be handled by the bus driver. In the case of sewritisciplinary referral, student bus problems willlhestigated
and handled by the building principal.

Parents will be informed of any and all inappropriatelent behavior on a bus. Parents are encouraged to dissuss
safety and appropriate behavior with their children teethe beginning of the school year and regularly durieg th
year.

Students may be suspended from riding the school bus forifpdonsecutive school days for engaging in gross
disobedience or misconduct. If a student is suspended fdaorg the bus for gross disobedience or misconduct on a
bus, the school board may suspend the student from ricirgctiool bus for a period in excess of 10 days for safety
reasons. The district’s regular suspension proceduresshadled to suspend a student’s privilege to ride a schaol bt

Video and audio cameras may be active on busses tadrsttaent conduct and may be used for the purposes
investigation into misconduct or accidents on the bus.

Jacksonville School District #117 bus students will be ebgpkto follow the district rules for riding the bus asrid in
the Calendar/Handbook. Please go over these rules outhchildren for safety's sake! Video cameras on sdases
may be used to monitor student behavior, to maintalarasn the school buses, and to promote and maintafe a s
environment. The content of the videotapes may beinsedtudent disciplinary proceeding. Videotapes will be
retained only if necessary for use in a student disaipliproceeding or other matter as deemed necessarg by th
administration. Parents will be liable for any dafgcor damage students do to the bus. For questions regaraaaj sc
transportation issues, contact: Matt Hilsabeck @ 245-6624.

Only regularly assigned bus riders are allowed to ride the ba&ion a regular basislf a child needs to ride a bus
other than his/her regular one, a permission note frome along with the principal’s signature is required.

Bus Safety

All students K-6 receive instruction in bus safety andigpate in yearly bus emergency evacuation drills.dzén

should:

1. Neverask for or accept rides from strangers or approacheimgle they do not recognize.

2. Nevergo home with another student without prior parent peionss

3. Report to their parents, teachers, or police officer argrgjer seen loitering near the school, and to try to
remember what the stranger looked like and how he wasette

4. If applicable, be able to tell their teacher the narfriheir AM and PM bus driver and bus number.

Field Trips

At some time during the year your child will probably pgpate in a field trip. Teachers send home medical
authorization forms and permission slips at the beggofrthe year. Prompt return of these slips is appretiav@ur
child’s teacher will send home specific informatioabfield trips.

While we would like to include all students in our fielgp&;i some students regularly display inappropriate behavior.
Students who demonstrate that they cannot be relied upon teehave appropriately will not participate in field
trips. Alternative educational activities will be scheduledtfoe student.

Authorized field trips are to be an extension of tlassioom and the related curriculum and not recreatiomhabs.
Parent help is appreciated; however, parents who geldririps act in a supervisory capacity (at the direabibtine
teachers), and may nbting any other children.
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Attendance

lllinois law requires that whoever has custody or aardaf any child between seven and seventeen yeageofunless
the child has already graduated from high school) shalraghat the child attends school in the districthictvhe or
she resides, during the entire time school is in s@ssio

There are certain exceptions to the attendance reanteior children who: attend private school, are plajlgior
mentally unable to attend school (including a pregnant stusigffering medical complications as certified by her
physician), are lawfully and necessarily employed, atsvéen the ages of 12 and 14 while in confirmation dasse
have a religious reason requiring absence, or are 16der ahd employed and enrolled in a graduation incentiv
program.

In the elementary setting, attendance is taken aigbimning of the day and again after lunch. In tha 2" grade
setting attendance is taken at the beginning of theslaxethas each period/class of the day.

Attendance Definitions

Excused absences includdiness, observance of a religious holiday, deathenimmediate family, family emergency,
circumstances that cause reasonable concern to tat/jgalardian for the student’s safety or health, orrateson

as approved by the principal. All other absences arsidened unexcused. Pre-arranged, excused absences must be
approved by the principal.

Unexcused absences includall other absences that do not fall under the defmof excused. Examples of
unexcused absences include, but are not limited to: legpnsg, running errands, staying at home to provide daycare
for siblings, shopping with family or friends, minor ashand pains, ordinary weather conditions, vacatiassnéss

that could be held outside of regular school hours, and wresktransportation.

It is the practice of District 117 to require a doctoxsuese after 10 days of excused or unexcused absence during &
academic school year. All absences after the 10 ddy anarecorded as unexcused unless a remedy is established
between the school and the family.

In the event of any absence, the student’s parent odignas required to notify the school before 8:00 a.n@xlain
the reason for the absence. If notification hasbe®n made to the school by 10:00 a.m. on the day afdardts
absence, a school official will document a call te garent or guardian to inquire why the student is notreidd. In
the event that communication does not occur betweepdlent/guardian and the school, the student will be szhuir
to submit a signed note within 48 hours of the recordeenales The note should include: student name, parent nan
date of absence, reason for absence, and parent sggrfaiure to do so shall result in an unexcused absence.

Truancy Definitions

Truant - a truant is a child subject to compulsory school adane and who is absent without valid cause from such
attendance for a school day or portion thereof.

Chronic or habitual truant - a “chronic or habitual truant” is a child who is sdtjto compulsory school attendance
and who is absent without valid cause for 10 percent oe wicthe previous 180 regular attendance days.

Truant minor - a child to whom supportive services, including prevenititegnostic, intervention, and remedial
services, alternative programs, and other school amthcmity resources have been provided and have failecdud re
in the cessation of chronic truancy or have beegredf and refused.

Academic School Year the school year that is defined by a grade level or Augustay/June in which a student
attends school for 174 days.

12



Truancy Calendar - any period of the past 180 days of school attendance @hwarstudent is enrolled in school.
This calculation could result in the overlapping of 2 acadeohool years.

*A student, who is identified as a chronic or habituahtit shall be directed to such available supportive s=rac
other school resources as, in the judgment of the §anay assist the student in correcting the problem. Stigpo
services and interventions, including appropriate discipdihall be used to correct the truancy. The following
supportive services may be offered to a truant or ctatiytruant student:

o Parent-Teacher conference
0 Student/family counseling
o Information about community agency services

If truancy continues after supportive services have b#ered the school may request the resources of outside
agencies such as juvenile officer of the local poliqeadenent or the truant office of the appropriate RegiQffide of
Education. Parents will receive notice of truancyraBtel2, and 18 days of unexcused absence. Uporf'the 6
unexcused absence or tardy, a truancy packet is completesgairnto the Truant Officer at the Regional Office of
Education.

It is the policy of this District that no punitive a@uot, including out-of-school suspensions, expulsions, artcaction
is taken against a student who is a chronic or halitwaht solely for such truancy unless available suppostveices
and school resources have been offered to the stud&hesshe has failed, within a reasonable time, tcecothe
behavior.

Parents who are negligent of their child’s right toes foublic education will be referred to the Truant @ffiat the
Regional Office of Education for possible prosecutiothgyMorgan County State’s Attorney.

A parent or guardian who knowingly and willfully permits hilet to be truant may be convicted of a Class C
misdemeanor, which carries a maximum penalty of thiatys in jail and/or a fine of up to $1,500.00

Leaving School Without Permission

If a student leaves the school building and grounds withamigson, the police and parents/guardians will be eatifi
immediately.

School Breakfast & Lunch Program

Breakfast is served every school day from 7:35 a.m. toa.rB5Breakfast must be purchased on a daily basis for
$1.00.No charges will be accepted for breakfast

Lunch is served daily as well. A student may bring a dawth from home or may purchase a school lunch for $1.7
and/or milk for $.30Soda is not permitted.

Lunch may be purchased on a weekly or monthly basisill Avéek’s lunches may be purchased for $8.50. The limi
for charging lunches is $8.5@nce the charges for school lunches reaches or exce&8s5Q students_may not
charge further lunches. .unch money should be sent to school on the first dalgeoweek. Unused lunches will be
credited. *Free or reduced price meals are availablgualifying students. For an application, contact the @icho
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Sending Money to School

Any time money is sent to school for any purposeis@ahn envelope that has on the outside:
Child's name
Teacher's name
Amount & Purpose

Fines, Fees, and Charges; Waiver of Student Fees

The school establishes fees and charges to fund cediagol activities, including [list fee-based actigtie Some
students may be unable to pay these fees. StudentotWille denied educational services or academic creditodue
the inability of their parent or guardian to pay feesentain chargesStudents whose parent or guardian is unable t
afford student fees may receive a fee waiver. A fee/av does not exempt a student from charges for labt ar
damaged books, locks, materials, supplies, and/or equipment.

Applications for fee waivers may be submitted by a gaoerguardian of a student who has been assessed a fee
student is eligible for a fee waiver if the student autlyelives in a household that meets the income guiekliwith
the same limits based on the household size, thatsackfor the federal free meals program.

The building principal will give additional considerationeve one or more of the following factors are present:
An illness in the family;
Catastrophic expenses such as fire, flood, storm daretgg,
Unemployment;

Emergency situations; or
When one or more of the parents/guardians are invatvaduvork stoppage.

Information relating to the timelines and administratprocedures relating to the waiver of student feesbean
requested from the building administrator upon enrolimestihool or upon a change in the family’s financiasgta

Gum

Students should not bring chewing gum to school, evemifieh| or as a birthday tredthis includes gum for
orthodontic work.

Cell phones, Electronics and Toys

Cell phones, electronics, and toys are not allowestlaol without teacher or principal permission. Anyugision to
the academic environment caused by these items saulltria the item being confiscated and stored for paektup
at the main office.
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Jacksonville School District No. 117 Behavioral Expectations of Slents

To promote an orderly, safe, and appropriate learningaemaent for students and staff,
Jacksonville School District 117 uses the PBIS modéle Positive Behavior
Interventions and Supports (PBIS) model is a proactigeesys approach to establishing
the behavioral supports and social culture and needed Ifstudents in a school to
achieve social, emotional, and academic success.

As a Response to Intervention model, PBIS applieseettiered system of support, and a
problem-solving process to enhance the capacity ofodsho effectively educate all
students.

Data-based decision-making aligns curricular instructiod &ehavioral supports to

student and staff needs. Schools applying PBIS begintaplisking clear expectations
for behavior that are taught, modeled, and reinforcedsacall settings and by all staff.

This provides a host environment that supports the adoatid sustained use of effective
academic and social/lemotional instruction. PBIS hasvem its effectiveness and
efficiency as an Evidence-Based Practice. (Sugai & éto2007).

The principles and practices of PBIS are consisteifit federal education mandates such
as theNo Child Left Behind AGfNCLB) and thendividuals with Disabilities Education
Act of 2004(IDEA 2004). PBIS integrates state school improvemetiatives including
Systems of Support, Standards Aligned Curriculum, and Resgonk@ervention to
assist schools in meeting lllinois’ educational goats mandates.

Outcomes:academic and behavior targets that are endorsed and saguhby students,
families, and educators.

Practices: curricula, instruction, interventions, and strategvesi¢h include long-term and
short-term acknowledgements) that are supported by eviderseel research.

Data: information that is used to identify status, need fange, and effects of interventions.

Systems: supports that are needed to enable the accurate and dumaldenentation of the
practices of PBS.

While on school premises, riding in district-sponsoreangportation or at school-
conducted or school-sponsored activities, wherever dd¢cattudents are expected and
required to behave in an orderly, safe, and appropriatey@nawith due regard and
respect for the rights of others, the rules and reguaktmf the School District, the
directives of school personnel, and all existing laStsidents are subject to appropriate
disciplinary measures for unlawful or improper conduct andnu@mnonstration of gross
disobedience or misconduct, may be suspended and/or expetteddhool in accordance
with the provisions of The School Cqd&chool District rules and regulations, and other
applicable law.
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RIGHTS, RESPONSIBILITIES AND EXPECTATIONS OF DISTR ICT

ST

AKEHOLDERS

(WHILE THIS SUMMARY MAY NOT FULLY E

NCOMPASS EVERY SAKEHOLDER NEED IT ESTABLISHES A

FRAMEWORK FOR REFERENCE)

Each student may expect: i

Fach student is responsibl e to:

A free and appropriate education.

Due process involving any disciplinary action.
A safe educational environment conducive to
learning.

An environment of civility.

Learn and follow the rules and regulations established by the
Board of Education and implemented by school personnel.
Respect the rights and individuality of others.

Refrain from taunting, bullying or harassing others.

Dress appropriately. (Appearance shall be safe, clean, and not
disrupt the educational process.)

Come to school on time every day.

Go to all classes and do your best on all school assignments.
Refrain from behavior that disrupts the educational process.
Facilitate the communication and delivery of information between
school and home.

Respect the authority of school personnel in maintaining discipline
in school and at school-sponsored activities.

Respect and maintain school and private property in accordance
with school rules.

Each parents/guardlans may expect: E

ach parent/guar dian is responsible to:

Information concerning the lawful policies,
procedures, rules and regulations established
by school authorities.

A safe environment conducive to learning.

To have access to his/her child’s school
record according to District guidelines.
Regular student progress reports.

An environment of civility when addressing
academic and behavioral decisions relating to
their son or daughter.

To be guided through the Chain of Command
as established in Board Palicy.

Make sure that your child has necessary supplies and has
completed all physicals and immunizations at the beginning of the
year.

Have current contact and emergency information on file with the
school office.

See that his/her child attends school in accordance with lllinois
State Laws and arrives on time.

Be aware of and follow District policies and building rules, traffic
laws, guidelines and regulations concerning his/her child.

Ask for academic and behavioral requirements in the classroom.
Know that nutrition, proper rest, hygiene, and overall attitude
directly impact student learning.

Know your child’'s teachers. When a question/concern arises
regarding any class, the first contact should be with that teacher.
The second contact would be the building Principal.

Take an interest in your child’s academic progress and discuss it
frequently with your child.

Know when progress reports and report cards are due and
discuss them with your child.

Encourage the involvement of your child in extra-curricular
activities.

Call the school within one hour of start time if your child is ill or
cannot come to school.

Create a healthy routine for the completion of homework.

Support your child through your attendance at open houses,
parent-teacher conferences, student performances, awards
ceremonies, and school supported organizations.

Model appropriate and successful behaviors that support your
child’s life skills.

School Personnel may expect:

School Personnel are responsible to:

To be involved in communication to and from
parents.

An environment of civility when addressing
academic and behavioral decisions relating to
the student performance.

To be guided through the Chain of Command
as established in Board Palicy.

Know and accurately follow discipline guidelines as established by
District policy.

Make school rules and regulations contained in a handbook and/or
District calendar available to all students and parents.

Notify the appropriate authority of criminal violations by students.
Implement intervention procedures within his/her jurisdiction
through available means.

Notify parents in a timely manner of any significant violation of
discipline policy.

Communicate regularly with parents/guardians through a variety of
means including report cards, progress reports, newsletters,
phone calls, e-mails and parent conferences.

Notify parents whenever possible if child is absent and the parent
has not called.

The Board of Education may expect:

The Board of Education is responsible to:

An environment of civility when addressing
decisions relating to the policies and practices
of JSD #117.

To be guided through the Chain of Command

Secure that personnel are high-qualified and adhere to District
curriculum.
Secure that each student has equal access to established
curriculum.

as established in Board Palicy.

Hold students (and adults) accountable for disorderly conduct on




school property and to discipline for disorderly conduct on the way
directly to and from school and at any school function.

Hold parents or guardians liable for all damages caused by their
child or ward.

Review any disciplinary action taken by school personnel.

Expel students from school for a serious violation or chronic series
of violations of school policy guidelines.

Incentives or Rewards

Incentives or rewards may be used to encourage studeswstieir very best. Students who
demonstrate good citizenship, work habits, and approprdiavior will be permitted to
participate in specially planned activities throughoutytheer. These activities are privileges
planned as rewards for students and therefore must lede&punarterly rewards may include
room parties, movies, assemblies, special days (Fuitn&ds, Talent Show), etc. Students may
not participate in these activities if failing to méle¢ aforementioned criteria. In addition, more
frequent rewards may be planned throughout the year aglseide or classroom incentives for
reaching a class or building goal.

Eisenhower students can earn the quarterly reward biingdExcellent EAGLE status.
Excellent Eagles.have

EXCELLENT ATTITUDES;
ACT RESPONSIBLY; are
GOAL SETTERS; are good
LISTENERS;

ENJOY LEARNING; and
SHOW RESPECT... at all times!

To become an Excellent Eagle students must have:

TEACHER REFERRAL regarding homework completion, effort, class participatiespect,
etc.

EXCELLENT ATTENDANCE considering both absenteeism and tardiness.

NO OFFICE REFERRALS for the quarter.

Our goal is that 100% of students will reach Excellent &atftus and earn the quarterly reward
each quarter.

Be Respectful...Be Responsible...Be Safe! Help make EisemrG&EAT place to learn!!!
(See p. 18 for Eisenhower’s Behavior Expectations Matri
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Behavior Discipline Code

The Jacksonville School District 117 Behavior/Discipl@ede further outlines expectations and
consequences for student conduct. If a student choobesatoa rule, any disciplinary action
taken will align to this document as well as School Cantk State Law.

Keeping Students After School

Students may be kept after school for the purpose of ctingplenfinished work or as a
consequence for misbehavior. In all instances pagerasdians will be notifiedArrangements
must be made by the parent/guardian for transportation from schol to home.

Dress Code/Personal Appearance

Students are expected to be neat and clean in appeandnite Zlothing worn is expected to be
appropriate to the school situation. Clothing that dreevements from other students, or attire
which makes the child stand out or be subjected to cotsrfrem peers, often brings
unhappiness to the wearer. If the student’s attiteoisght to be disruptive, the principal will
remove the student from the area until a change camable. The following guidelines are
offered to you as an aid in determining what “is” orrie” appropriate.Students will be asked
to change inappropriate clothing and/or may be sent home.

1. Hats, Coats, and Sunglasses — Hats, coats, and sunglasBE3T to be worn in the building.

2. Appropriate shoes must be worn at all times. Becaukesadctoe shoe is best for all
activities, flip flops/beach sandals are discoura§tddents wearing flip flops/beach
sandals or open toed shoes will be asked to change into thgym shoes upon arrival at
school. They will be allowed to change back only after both PE drrecess have been
completed for the day.

3. Shorts/Skirts — Short shorts and skirts are not acdept&horts and skirts should tved-
thigh or longer.

4. Sagging or Bagging Pants — Pants must be worn at waitt leve

5. Shirts and Blouses — Shirts and blouses that coveotbe of the body are required. This
means that mid-riffs, low cut, or see-through shirtkneit be permitted. Tank tops or
basketball type shirts with large armholes should benweer another shirt. Backless
sundresses and tops with spaghetti straps are not perrSitietd. and blouses must be free of
inscriptions which may be interpreted as being vulgauggestive.

6. Garments, Jewelry, Belt Buckles, Etc. —Items which rtenthe idea of illegal substance
abuse, alcohol, inappropriate reference to sexual hawviother vulgar or suggestive
symbols are not acceptable. Chains may be considgylegseal danger to the student or to
other students and may be confiscated. Pierced jewadhgr than earrings worn in the ear,
shall not be worn in school.

7. Spandex Clothing — This type of clothing will only be gquiable as an undergarment.

8. Apparel or markings that identify a student as a membargaing will not be permitted.

9. Apparel that promotes alcohol or tobacco products iswoo¢ptable.

10. The Administration reserves the right to send home any stient wearing any clothing

or accessories deemed inappropriate for the educational envirorent.
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We ask parents to exercise good judgment in the kinds thirgjothat they allow their child to
wear to school. In colder temperatures, students showd lveavier clothing, jackets, or coats
because most recess breaks are held outside until frigitherebeginsRemember that the
school doors do not open until 7:35 a.m.

Report Cards/Grading

Communication between parents and the school is @éddentunderstanding and serving
children. Report cards are issued four times during th@osgkar at the end of each nine-week
grading period. Kindergarten progress reports are issued anthof the ¥, 39, and &'

guarters (see Jacksonville School District # 117 Calendadbbok).

By Board policy, teachers are responsible for detengiiand maintaining evaluations of the
academic achievement of students. For JacksonvilleobEhstrict #117 elementary schools, the
following grading system has been adopted for grades 3-@leigarten, $and 2° grade will

use the O (Outstanding), S (Satisfactory), P (Progigessinbelow grade level), U
(Unsatisfactory), and NA (Not Applicable).

Grading Scale for Grades 3-6

A+ = 98 - 100
A = 93 - 97
A- = 90 - 92
B+ = 87 -89
B = 83 - 86
B- = 80— 82
C+ = 77-79
C = 73-76
C- = 70-72
D+ = 67-69
D = 63-66
D- = 60-62
F = 0-59

Homework/Assignment Notebooks

Homework contributes to the development of independeaspgpnsibility, and learning on the
part of the student. Students are assigned homework basethepability and the educational
program to which they are assigned.

Grades 3-6 are required to keep an assignment notebooksAdwdg be used daily for keeping
track of assigned work, upcoming tests, and project due digiethe responsibility of the
student to fill out and take home the notebook. Teacsérsccasionally spot check these, but
are not responsible for them in any other way. Ass@jtis are posted by the teacher.

You should expect your children to have homework. The etill benefit if parents will follow
the suggestions presented here and follow through withasachedule throughout the child’s
school years.
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1. Suggested time to spend on homework: Grades 2380 minutes, up to 4 times a week.

Grades 3-630-60 minutes, 4 times a week. (If the child is gettingféodehind in school

work, it may be necessary to spend more time)

Supervise the child’s homework, but guard against the tendertn the work for the child.

Give occasional help with homework.

Set a definite time for study early in the evening teefbe child is tired and sleepy.

Provide a place to read and study away from the noidedg€levision, radio, or other

children playing.

Provide a desk or table with good lighting and the propeenmatg (paper, pencil, pen, ruler,

eraser, dictionary etc.).

7. Check to be sure that the child starts and finisheagbignment, does it neatly, and returns it
to school the next day.

8. Encourage children to begin using the library in the pyrmgaades. Reading is the tool by
which all other subjects are mastered.

9. Encourage the child to do the best work possible.

10. Talk with the teacher if the child is not makingsfatitory progress.

abrowd

o

All parents should expect their children to have varkinds of“take home” papersto show
occasionally. This is one way the school has ofraamcating with the home. Students are
expected to complete all work assigned by the designatedinmits. Zeros will be averaged into
the grades of those students who do not complete assigmkdRarents are urged to read
carefully the special letter from their child’s teachdich explains the guidelines for homework.

Homework Club

Homework Club is for students in grades 2-6 who are idettdy their teacher as needing
additional supportStudents_must be recommended by their teachem order to attend HW
Club. Teachers will recommend students who need additional suppmmpleting assignments,
studying for upcoming tests, or developing a particular acadskitii If your child is
recommended to attend HW Club, you will be contactedvwaace and will be asked to sign a
permission form. Children who attend must have parentdgarapermission to walk home or be
picked up by 3:15 pm. HW Club should rime considered punishment, but rather an opportunity
for a child to experience success!

Response to Intervention (Rtl)

Rtl is a federal and state initiative intended to neetide range of individual student needs
through general education services. The regular classteadcher and other personnel (other
classroom teachers and educational specialists) cdadlebdo meet the needs of individual

students. The goal of RTI is to provide students withhdlp they need to be successful as early
as possible in their school career.

How does Rtl work?

When a child begins to have an area of concern siffpbis/her school progress the classroom
teacher will create an intervention plan designed forawve the student’s performance. If the
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child continues to have difficulty, the teacher wilferethe child to theStudent Assistance
Program (SAP) team.

The Student Assistance Program is a team approachpinghstudents find success in school
who might otherwise be struggling academically, behalypi@ even socially. The SAP team
consists of teachers, counselors, administratorsiasjgelticators, the parent liaison, and parents.
Regular meetings are held to monitor the child’s progradso explore options for helping the
child reach his or her potential. The child’s progresseasured over time. If he/she makes
acceptable progress the interventions may be discodt{ifusufficient progress is made) or
continued (if the team feels the interventions aexed to help the student succeed). If the child
continues to struggle then more intensive interventioag be tried.

What is the role of the Parent in Rtl?

Jacksonville School District 117# upholds the philosophy plaaénts are a child’s first teachers
as well as their lifetime coach. Therefore the Jawki#le School District greatly values the
important role of the parent in the Rtl process.

When a child is not responding to the core curriculumgsetaom teachers will communicate
concerns regarding the student’s performance to the parehtnvite them to participate in
telephone conversations and/or team meetings regardangctiild. Parents will most often be
given an active role in the intervention plan foritiseudent.

Parents provide insight into a child’s learning and depraknt to understand the problem and
why it occurs, plan and implement an intervention pkamd measure and evaluate the plan’s
effectiveness. Parents should contact their chiefishier with any concerns regarding academics
or behavior.

Parent Liaison

The mission of the parent liaison is to work with slshool and parents regarding issues that
affect the social, emotional, and academic wellbefrgjuaents while advocating for the
involvement of parents and guardians in their child’s eiluca

Equal Opportunity and Sex Equity

Equal educational and extracurricular opportunities areadlaito all students without regard to
race, color, nationality, sex, sexual orientatiomage identity, ancestry, age, religious beliefs,
physical or mental disability, status as homelessctiral or potential marital or parental status,
including pregnancy.

No student shall, based on sex or sexual orientat@dehied equal access to programs,
activities, services, or benefits or be limitedhe exercise of any right, privilege, advantage, or
denied equal access to educational and extracurricular pregradactivities.

Any student or parent/guardian with a sex equity or equal tyoiyr concern should contact:
Human Resource Director at 243-9411, ext. 324.

22



Guidelines for Student Placement

Each year administrators carefully put together classfor the following year. When they do,
they consider many factors such as gender balanclty, alsedemic balances, and student
relationships. To change these lists after they baea developed creates problems in structuring
good class balance. The overall education picture andtelifar all students must be a foremost
priority. Honoring any requests, other than those thighmost unusual needs, creates an
inequitable situation. Therefore, parent requests faaiogieachers will be considered only for
the following reasons:

Special Education needs and Title | (Scheduling and/or exp |

Retention in grade considerations

Unforeseen problems that occur over the summer thahe@ould have anticipated
Placement of twins

If, in the opinion of the principal, a change in placetme necessary for the overall
health and well being of the student.

abrowbdpE

English Lanquage Learners

Jacksonville School District 117 offers opportunities fesident English Language Learners to
develop high levels of academic attainment in Englishtarmeet the same academic content and
student achievement standards that all children expeattam. The District instructional model
maintains the following program components:

1. Opportunities for academic achievement that include Bnglieficiency and participation
in school activities.

Appropriate identification system for students with leditEnglish speaking and
comprehension skills.

Compliance with State law regulating a TransitionalgPam of Instruction.

Compliance with State and Federal requirements foretwipt of grant funding.
Determine appropriate instructional programming.

Annual assessment of ELL student skills to determirteuicisonal levels.

N
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Accommodating Individuals with Disabilities

Individuals with disabilities are welcome to participet@ll school-sponsored services, programs,
or activities. Individuals with disabilities should ngtthe superintendent or building principal if
they have a disability that will require special assise or services and, if so, what services are
required. This notification should occur as far in adeaa possible of the school-sponsored
function, program, or meeting. Please review the Gé¢&ahool Information found on page 3

of this handbook for points of contact and their canitgormation.
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Parent-Teacher Conferences

Parent-Teacher conferences are one of the mosttampavays a parent can support their child’s
academic growth & development. The goal of a parent-ezanference is to share information
regarding your child’s school successes as well as ateae he/she might need to focus more
attention.

Things parents want to know...great questions for a prdditedshference:
- Inwhat areas is my child doing well? What are mydthistrengths?

In what areas is my child having difficulty?
How does my child comprehend what he/she reads?
How does my child do in math and other areas?
Does my child need to work on math facts at home?
What types of books should my child be reading at home?
How do | know when my child has homework?
How much help should my child need to complete homework?
Does my child participate in class willingly? When edlupon?
Does my child demonstrate self-control?
How does my child get along with other children?
What can | do at home to support my child’s learning?

Things parents may want to share with their childeher:
- How your child perceives his/her school day.
If anything happening at home may impact your child’s stherformance.
Any health-related concerns, medication changes, etc.
Any important information regarding your child’s needs.

Visitors

All visitors, including parents and siblings, are requirecenter through the designatddor of
the building and proceed immediately to the main officeitéfs should identify themselves and
inform office personnel of their reason for beingehool.

Visitors must sign in, identifying their name, the datel time of arrival, and the classroom or
location they are visiting. Approved visitors must takag identifying themselves as a guest and
place the tag to their outer clothing in a clearlyblesiocation. Visitors are required to proceed
immediately to their location in a quiet manner. Adlitors must return to the main office and sign
out before leaving the school.

Visitors are expected to abide by all school rules duheg time on school property. A visitor
who fails to conduct himself or herself in a manrret is appropriate will be asked to leave and
may be subject to criminal penalties for trespass amtigouptive behavior.

School Volunteers

All school volunteers must complete the “Volunteer tnfation Form” and be approved by the

school principal prior to assisting at the school. Foare available in the school office. Some

teachers utilize parent volunteers in the classroome. ifidividual teachers make this decision.
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Teachers who desire parent volunteers will notify paterFor school-wide volunteer
opportunities, please contact the building principal.

Volunteers are required to check in and out at the méege &ind receive a visitor badge before
going to their destination.

Confidentiality

School volunteers need to understand the importancenbdientiality. School volunteers see and
hear things that are private. What you SEE and/or HiBARy school, classroom, hallway,
bathroom, cafeteria, or at any site or activity shbool participates in, should be considered
confidential and only discussed or repeated to your supgertéscher, or principal. Even if you
know a parent of one of the students you work with, dadiszuss those activities with the
parent. If you overhear a conversation between studsaf§or administrators, do not repeat
them. If you are concerned about what you have ovathesk to the supervisor, teacher, or
principal. In addition, volunteers should not take thatipt read documents or browse through
folders left in the office, on any desk, or in anydlcabinet.

Parent Pledge

In order to protect my own child, | agree to the follagvguidelines:

1. 1 will not discuss any child other than my own alesof the school and/or the classroom. To
do so is to violate the 1972 Federal Rights Privacy Act.

2. I 'will not criticize the teacher in front of tistudents.

3. I'will not ask for confidential data about any studshier than my own.

4. If | have a problem with something a teacher doed| talk to the teacher privately. If | am
unsatisfied, | can talk to the principal about it.

| agree to these guidelines and understand that if | dimlte# these guidelines, | may not be
asked to volunteer.

Parent Teacher Advisory Council (PTAC)

Our school has enjoyed strong support and involvememhdory years--both as interested
mothers and fathers and as volunteers giving servieePTAC consists of all teachers and alll
parents/guardians with students enrolled in Eisenhoweoluteer sheet is available at
registration and is also sent home during the first weékshool.

The PTAC Steering Committee is a group of elected pdgertslians and a faculty member who
help plan and carry out numerous "parent involved" a@s/éind programs during the year.
Minutes of the Steering Committee meetings are santladter each meeting (about 7 per year).
Any parent is welcome to attend the Steering Committeetings.

The Steering Committee coordinates one major fundrrdlse magazine sale, and prepares a
budget. Funds are spent on school programs and matesat$ dva parent and teacher input.

Following is a list of activities parents are or h#den involved in: registration, school pictures,
magazine sale, spirit wear sale, sixth grade girlseybdll, room mothers or fathers, bus
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chaperones, rewards or incentives, holiday programdygel, tutors, Book Fair, teacher
appreciation, clerical help, mothers' volleyball, &a# basketball, etc. More specific information
is sent home throughout the year.

The PTAC has provided Eisenhower with computers, snoands, cameras, paper, trees, new
books, playground equipment, games, etc.

Bullying, Intimidation, and (Sexual) Harassment

Bullying in schools is a worldwide problem that can haggative effects on the general school
climate and on the right of students to learn in a sa@onment without fear. Bullying also can
have negative lifelong consequences — both for studemdully and for their victims.

Bullying, intimidation, and (sexual) harassment are ateptable in any form and will not be
tolerated at school or any school-related activithe Tschool will protect students against
retaliation for reporting incidents of bullying, intimittan, or (sexual) harassment, and will take
disciplinary action against any student who participatesich conduct.

Individuals are not allowed to harass, intimidate olytariother based upon a race, color,
nationality, sex, sexual orientation, ancestry, agi@ion, creed, physical or mental disability,
gender identity, order of protection status, status agless) or actual or potential marital or
parental status, including pregnancy, or other protected gtatys. The school and district will
not tolerate harassing, intimidating conduct, or bullyrigether verbal, physical, or visual, that
affects the tangible benefits of education, that uneasly interferes with a student’s educational
performance, or that creates an intimidating, hosieffensive educational environment.

Examples of prohibited conduct include name-calling, usinggégory slurs, causing
psychological harm, threatening or causing physical harmwearing or possessing items
depicting or implying hatred or prejudice of one of the abaristics stated above. Examples of
sexual harassment include touching, crude jokes or pictlisesissions of sexual experiences,
teasing related to sexual characteristics, and spreadmy s related to a person’s alleged sexual
activities.

Students who believe they are victims of bullyingnmdiation or harassment or have witnessed
such activities are encouraged to discuss the mattethveitstudent nondiscrimination
coordinator, building administrator or a complaint mana§ardents may choose to report to a
person of the student’s same sex. Complaints will be ¢@mitdential to the extent possible given
the need to investigate. Students who make good faith aotgpWill not be disciplined.

Any student who is determined, after an investigatiorave engaged in bullying, intimidation or
harassment will be subject to disciplinary consequeasgsovided in this handbook, including
but not limited to, suspension and expulsion consistahttive school and district’s discipline
policy. Parents of students who have engaged in the dshvawior will be notified. Any student
making a knowingly false accusation regarding harassmegnals@a be subject to disciplinary
consequences.
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Our goals:
preventing bullying
dealing with bullying if it occurs
providing a bully-free environment in which all studecés learn

Roles and Responsibilities in Dealing with Bullying:

Student Parent School
1. Stay away from bullies. 1. Ask about the bully 1. Establish a bullying
reporting system in your reporting system within the

2.Walk away when possible. | School school.

; TR 2. Take all reports seriously.
3. Stay safe in numbers, 2. Listen to your child intently. p y

3. Investigate all reports of

3. Recognize bullying bullying.

4. Keep valuables in a safe s
behaviors may be

lace.
P demonstrated by your child. | 4 teach District curriculum
5. Ask the bully to stop. , _ addressing bullying and
4. Model a life-long skill for social emotional learning
your child. Work with school standards.
6. Report incidents to an adult. staff to resolve the issue in 4
positive manner. 5. Educate students and

parents about the realities

5. Don't accept bullying of bullying behavior.

behavior as a “rite of
passage” that everyone must
endure.

To report incidents of bullying contact one of thedaling school resources at 245-5107:
Gary Barlow, Principal

Jami Jamieson, School Social Worker

Mikayla Lovell, Parent Liaison

Peer Mediation

Eisenhower’s Peer Mediation program consists of tdageeer mediators assisting other students
in conflict resolution in a controlled setting under thect supervision of the school social
worker, school psychologist, or principal. Peer mediadoeschosen by Eisenhower staff for their
excellent communication skills, their ability to pretvi-solve, and their critical thinking skills.

NWEA Testing

In addition to the lllinois Standards Achievement T&SAT), all K-6 students will be assessed
three times per year with the Northwest Education éiation’s Measures of Academic Progress
(MAP) tests in both reading and math. The MAP testscamputer based and provide immediate
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feedback. The test adjusts to a student’s correct orreataesponses; therefore, providing
independent performance data as well as identifying whatdent should be working on in order
to improve. Results are shared with parents at cordesgior sent home in the form of a progress
report. In addition, data from NWEA testing provides valaiformation used during focused
instructional planning and monitoring.

President's Academic Excellence Award

The President’s Education Awards Program (PEAP), foynsailed the Presidential Academic
Fitness Awards, was established in 1983 as a concretefweagognizing academic excellence
among students. In District #117, in order to qualify festhawards, sixth grade students must
have achieved at the 85th percentile on the standardibeéz/ament tests, and have attained a
cumulative grade point average of 90% (or A-) for the imegliate grades. Students receiving
the award have their names inscribed on a plaque.

Chad Wallbaum Award

This award honors the memory of Chad Wallbaum, a gedder at Eisenhower, who died in
1985. The recipient is chosen by the Eisenhower staff apmpletion of 6th grade for
exemplary character, citizenship, scholarship, and ishige

Eric Olson Memorial Science Award

This award shall be awarded to"Ad¥ade Eisenhower student who showed love and enthusiasm
for science, not based on merit or grades or perforenahbe student to receive this award will

be recommended by th& §rade Eisenhower teachers with possible input fronsthgade
Eisenhower teachers.

Wyatt Crews "Best Buddy" Award

This award will be given at the end of each schoal y@a %' grade student who demonstrates
the following: treats all special needs students wgheet, willingly assists special needs students
during weekly activities, interacts with “buddies” at atlimes, enjoys learning with and from

their “buddy”, and is genuinely kind and caring.

Suzan Fellhauer Memorial Award

This award honors the memory of Suzan Fellhauer, sgeacher, and friend to so many
students during her time at Eisenhower. Suzan passed aexpectedly during the summer of
2008 and she will be forever missed by those touched HgVeenof children and passion for life.
Each year, staff will choose a student to receiedhiard who shares these same qualities.

Talented and Gifted Services

Gifted students’ needs in all K-6 classrooms will be riebugh differentiated instructional
models (e.g. tiered instruction, compacting, learning erent learning contracts, etc.).
Additionally, a range of opportunities will be offered luding flexible grouping within the

classroom. Cluster grouping and re-grouping for instructiog b provided to address the

variety of strengths and learning challenges that auatesits possess.
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The District's Talented and Gifted Coordinator will wawith building administrators, students,
parents, and staff to produce a service plan for studexgsng district criteria for any qualifying
services beyond the classroom.

Parental Input Regarding the Expenditure of Federal Fundimg

Each year schools receive federal funds throtigé 11-A (Teacher Quality), Title 11-D
(Technology Enhancing Education)andTitle IV (Safe & Drug-Free Schools) These funds
generally may be used to purchase instructional matandl€quipment and to provide in-service
opportunities for teachers. If you have suggestionsdoischool's use of these funds, please
send those to your building principal by April 1.

Textbook and Library Book Care

Students are responsible to the school for the properoédaextbooks and library books and
must pay for lost or damaged books. Textbook numbers sighad and students are required to
pay for damaged textbooks. Students shall return all tektbissued to him/her when leaving the
school, or at the end of the school year.

Students are allowed to check out a maximum of two tdvsapks weekly and books may be
renewed for a one-week period. Students having overdueiafesm the library are reminded
of this fact by notes that are sent to the studeéefisher. New materials will not be checked out
until the overdue ones are returned. Students must paystosrl damaged materials.

Treats for Birthdays, Parties, etc.

All food items, treats, etc., brought to the schoeltarbe prepared and packaged commercially.
Commercially prepared food that is not individually wrappsalgl remain in the original
container and be served by an adult wearing plastic gloves

1. School district guidelines state that treats must berecially prepared and packaged.
We do not have space to store frozen or refrigeragadstr Do not send any drinks or
items which need to be cut/divided/spooned and servedirigerated or frozen.

2. Students and/or parents are allowed to bring birthday treatsdr only those students
in the child’s class or at the child’s grade level. To avoithterrupting instructional
time; ie, the READING BLOCK, treats delivered during instructional times must be
left at the office. The secretary will contact the teacheat a time that doesn’t
interfere with instruction.

3. Extra treats are natecessary since children will be distributing treatly at their grade
level.

4. Parents need to contact the teacher ahead of timake arrangements.

In place of a treat some parents have donated a bank tirary in honor of the child's
birthday. This is greatly appreciated.
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Invitations & Gifts

Party invitations or gifts for classmates should metbbought to school to be distributed. Items
such as these are of a personal nature and should el thaihe or deliveredutside of the
school day. The office is unable to release addresgeplaone numbers of students. In order to
maintain the learning environment of the classroneonballoons, flowers, etc. are to be delivered
to the school. Please have them delivered to the .hbheeflorists are aware of this policy.

Drug and Alcohol Free Schools

According to Jacksonville School District #117 policy,Caitrict #117 workplaces are drug,
alcohol, and smoke free. Alcohol and other drugs aralfmtved at schoolNo one is permitted
to use any tobacco products at any time in the school buildingn the buses, or on school
grounds. This also applies to all school sponsored activities.

Sex Offender Information Available Online

The lllinois State Police provide an online listingsek offenders required to register in the State
of lllinois. The database is updated daily and allowsceaag by name, city, county, zip code,
compliance status, or any combination thereof. In matdigeographic searching can now be
performed by choosing the Mapping link in the menu or thedéaphic Search option on the
right.

Student Records

School student records are confidential and informdtam them will not be released other than
as provided by law.

The school and district routinely discloses “directoype information without consent.
Directory information is limited to: name, address, dgn grade level, birth date and place,
parents’ names and address; academic awards, degrees ams; ldarmation in relation to
school-sponsored activities, organizations, and atbletnajor field of study; and period of
attendance at the schodiny parent/guardian or eligible student (student 18 or older)ymay
prohibit the release of directory information by delivering a written request to the building
principal.

State and Federal law gives parents and eligible studemgsncrights with respect to their
student records. These rights are:

1. The right to inspect and copy the student’s educatiardsaevithin 15 school days of the day
the school receives a request for access. There enayimall charge for copies, not to exceed
$.35 per page. This fee will be waived for those unabégftod such cost.

2.The right to request the amendment of the portion stisdeshication record that the
parent/guardian or eligible student believes is inaccunatieading, irrelevant, or improper.

3. The right to permit disclosure of personally identiéahformation contained in the student’s
education records, except in certain circumstancesloBige is permitted without consent in the
case of directory information and to school officiaith legitimate educational or administrative
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interests. Disclosure is also permitted without coinerany person for research, statistical
reporting or planning, provided that no student or parent/qraodin be identified; any person
named in a court order; appropriate persons if the knowletdgiech information is necessary to
protect the health or safety of the student or othesgms; juvenile authorities when necessary
for the discharge of their official duties who reque&irimation before adjudication of the
student; and in other cases permitted by law.

4. The right to complain to the U.S. Department of Edanat the school or district fails to
comply with the above. Federal officials can be aot#d at:

Family Policy Compliance Office

U.S. Department of Education

400 Maryland Avenue. SW

Washington, D.C. 20202-4605

Chain of Command

The Jacksonville School District takes pride in its oamication efforts with all stakeholders of
the District. To ensure that parent concerns or isateeheard by the appropriate individual who
can resolve the issue at the point of origin and prawvidieect response, the Board of Education
asks that parents follow the District’'s Chain of Ccamish outlined below. It is the intent of the
Chain of Command to resolve concerns and issues dugrggttiest steps with the individual (s)
directly involved with the concerns.

Step 1) In the event of a concern, a parent or comynongimber should contact the teacher,
supervisor, coach, or staff member who is directlplved with the concern or situation.

Step 2) If a parent or community member has compleiu Sand feels that the issue/concerns
was not remedied, they should contact the building pahdDirector of the program, or the
Athletic Director.

Step 3) If a parent or community member has completenl ISéd Step 2, and feels that the
issue/concern warrants yet further discussion, the paresommunity member should then
contact Central Office.

Step 4) If the issue/concern of the parent or commumiyber still remains after the completion
of Steps 1, 2, and 3, the parent or community member sbontdct a Board of Education
member. The Board of Education member in consultatidntive Board of Education President
and Superintendent will re-direct the individual back toappropriate level or request that the
concern be placed on the Board of Education agenda f@dald discussion.

Alertify

Alertify is a parent communication system that alldtes school or district to notify parents about
important school information in a matter of minut8shool officials are able to create messages
to be relayed to parents through the contact numbdrardg@rovided on the Alertify form. If the
service is unable to reach a caller, a message samalleft at that number. Contact numbers for
this system are requested at the beginning of the sghanl It is important that parents keep
these numbers up to date, so please call the schaal iiged to update your information
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throughout the year. Alertify is accessed frequenthsédool closing, upcoming events,
reminders about early dismissals, and etc.

Notify Me

Notify Me is a feature on Eisenhower’s website al ageDistrict 117’s website that allows the
subscribers to receive text and email alerts of ungémtmation, such as school closings. Parents
are encouraged to sign up on both sites to receive thieddlerts as the subscriber information
does not transfer. Go teww.eisenhower.jsd117.01fgr more information.

Facility Use Policy(8.20)

The use of school facilities is not automaticallyeexted to any person or group. Approval of

facility usage is at the discretion of the administrati The School District reserves the right to
limit or refuse use of facilities and to require cash dépmr certificates of insurance from any

individual or organization with respect to rental or asany school facility.

Animals on School Property

In order to assure student health and safety, aninglsodrallowed on school property, except in
the case of a service animal accompanying a studerther individual with a documented
disability. This rule may be temporarily waived by thalding principals in the case of an
educational opportunity for students, provided that (a) nivaad is appropriately housed,
humanely cared for, and properly handled, and (b) studelht®wbe exposed to a dangerous
animal or an unhealthy environment.

Search and Seizure

In order to maintain order, safety, and security instf@ols, school authorities are authorized to
conduct reasonable searches of school property and eqtj@sevell as of students and their
personal effects. “School authorities” includes schiasion police officers.

School Property and Equipment as well as Personal Effects tt& here by Students

School authorities may inspect and search school psogedtequipment owned or controlled by
the school (such as, lockers, desks, and parking lota)lbas personal effects left there by a
student, without notice to or the consent of the stud8tntidents have no reasonable expectation
of privacy in these places or areas or in their pexiseffects left there.

The building principal or designated school authority mguest the assistance of law
enforcement officials to conduct inspections, bregdess, and searches of lockers, desks,
parking lots, and other school property and equipment égalldrugs, weapons, or other illegal
or dangerous substances or materials, including sear@hdsated through the use of specially
trained dogs.

Students

School authorities may search a student and/or the stsigensonal effects in the student’s
possession (such as, purses, wallets, knapsacks, bookubabgdyoxes, cars (within 1000 ft of
the school), parking lots, etc.) when there is a regsde ground for suspecting that the search
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will produce evidence the particular student has violatas @olating either the law, the school's
rules/policies, or the district’s student rules/ policidfie search will be conducted in a manner
that is reasonably related to its objective of #&rsh and not excessively intrusive in light of the
student’s age and sex, and the nature of the infraction.

Seizure of Property

If a search produces evidence that the student hasedadats violating the law, the school
policies/rules or the district’s policies/rules, evidenty be seized and impounded by school
authorities, and disciplinary action may be taken. WAppropriate, evidence may be transferred
to law enforcement authorities. Parental contactr pamr after a search will be based on the
urgency, intensity, and immediacy of the situation.stédent’s refusal to submit to a search
would be deemed a violation of an administrative directiv

Lost and Found

We encourage you tBUT YOUR CHILD’S NAME on coats, hats, sweaters, gloves, lunch
boxes, folders, etc. and to check out "Lost & Found" pezadly. There is a case in the foyer
where all lost articles of clothing and various otibems are turned in when found. If not
claimed, articles are given to charity.

Gym Shoes

Non-marking gym shoes are required for activity in the.gytadents are not allowed to wear
sandals, slaps, boots, leather-soled shoes, open toes] sh thick soled fashion gym shoes.
When purchasing gym shoes, please look for non-marking asleell as shoes that do not have
round shoelacesince they don't stay tied.

Emergency Preparedness Plans

Every District 117 building has develope€asis Management Plan These plans have
procedures in place in an effort to ensure the safetyvati-being of everyone in the school
building should a potentially dangerous or traumatic situat@ur. Each classroom at
Eisenhower receives instruction in fire and tornad@iseweather procedures, building
evacuation, and bus safety. Periodic drills are condubtedghout the school year.

If we are under a tornado warning (i.e. tornado sightéderarea) students will be held in their
assigned emergency areas until the all clear is signaled.

Worker and Building Occupant Notification

The School Asbestos Management Plan required by thedfé&itw/ernment was completed and
submitted to the lllinois Department of Public Healtti989. Recommendations in the plan are
on file in the school office and are available fetggection during normal business hours. The tri-
annual inspection has been completed and is on fikeisthool Management Plan. Six-month
periodic surveillance requirements and re-inspectiondwitompleted as required by Federal
regulations.

For additional information not contained in this harmlyglease visit us at
www.eisenhower.jsd117.org
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Video & Audio Monitoring Systems

A video and/or audio monitoring system may be in usecbod busses and a video monitoring
system may be in use in public areas of the schodalibgil These systems have been put in place
to protect students, staff, visitors and school propéftg. discipline problem is captured on
audiotape or videotape, these recordings may be used lzasibdor imposing student discipline.

If criminal actions are recorded, a copy of the tape i@ provided to law enforcement
personnel.

It is the practice of Jacksonville School District 1@7atlow only school personnel overseeing the
video monitoring system to view video/audio tapes. Thactwe is to secure the safety and
privacy rights of all children.

Discipline of Students with Disabilities

The school and district will comply with the Individualsth Disabilities Education Act (IDEA)
and the lllinois State Board of Educatior®pecial Educationrules when disciplining students
with disabilities. Behavioral interventions will hesed with students with disabilities to promote
and strengthen desirable behaviors and reduce identifsggpriopriate behaviors. No special
education student shall be expelled if the student’s paticatt of gross disobedience or
misconduct is a manifestation of his or her disabiisy determined through a manifestation
hearing. Any special education student whose gross disobedier misconduct is not a
manifestation of his or her disability may be exmgefpeirsuant to the expulsion procedures.

The District’s regular suspension procedures shall be wsedspend a student with disabilities
for a cumulative period generally not to exceed 10 daysynsahool year. Exceptions to this
procedure would include acts involving weapons, drugs, or aggressient behavior.

In the event of a suspension beyond 10 days or expulbierDistrict shall promptly notify the
student’s parent(s)/guardian(s) of the disobedience obndsict and whether the student will be
suspended. All procedural protections pertaining to noticeiggd under the regular education
discipline policy shall apply to this notice. This infaation shall be confirmed in writing and the
parent(s)/guardian(s) shall be advised as follows:

I.That the multi-disciplinary conference (MDC) teanalsimeet as soon as possible but
at least 10 calendar days after this notice was sdessusuch 10-day notice is waived
by the parent(s)/guardian(s), to determine whether altealationship exists between
the student’s disabling condition and the student’s alleg@bédience or misconduct;
and

ii.That the student’s parent(s)/guardian(s) are requestatténd the multi-disciplinary
team meeting and the date, time and location of théimgee

The MDC team may determine that the cause of the dtad#isobedience or misconduct is
not related to the student’s disabling condition. In tlegec the student may be disciplined
under the District’s discipline policy for regular educatg&indents by measures up to and
including expulsion. If the Board imposes expulsion or otliggiplinary measures altering the
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student’s special education program, an IEP meeting skaltdmvened to determine
appropriate alternative means of service delivery.

The Board may not suspend or expel a disabled studentMDi team determines that the
student’s gross disobedience or misconductassally related to the student’s disabling
condition. The MDC team is responsible to address plkawktrmnhanges which may be
appropriate in light of misconduct found to be disabilitigte.

Parent(s)/guardian(s) may object to a proposed changeiirchild’s educational placement.
If so, if the Superintendent believes that the studémfsvior in the current placement poses
a continuing physical danger to the student or to othleesSuperintendent is authorized to
seek a court order to change the placement or to suspestutient for more than 10 days.

Request to Access Classroom or Personnel for Special EducatiEvaluation or
Observation

The parent/guardian of a student receiving special educsgionces, or being evaluated for

eligibility, is afforded reasonable access to educatidmalities, personnel, classrooms, and
buildings. This same right of access is afforded tondependent educational evaluator or a
gualified professional retained by or on behalf of a aoe child. Parental permission will be

sought in the event of an observation.

In order to hold instructional time sacred, this accassbe granted only after an appointment has
been scheduled and cleared with a building administratoce Gatcess has been granted,
professionals and adults will be reminded of student contfay rights and consult with
instructors only during conference and planning times.

For further information, please contact the schoaigial.
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Parent/Guardian Handbook Acknowledgement

Dear Parent/Guardian,

Please complete the following form amdurn to Eisenhowerby August 17, 2011

From: The Parent/Guardian of: (2).

).
3).
(4).
(5).

To: Eisenhower School

| have reviewed both the Student/Parent Handbook ardishect Informational Guide/Calendar
with my child(ren) in an effort to promote a bettedarstanding of Eisenhower School rules and
expectations. My signature below acknowledges receigteoBtudent/Parent Handbook as well
as the District Informational Guide/Calendar

| understand that the handbook may be amended during thetgeprovide a learning
environment that supports the socio-emotional and adedéevelopment of student3his
handbook is applicable to all students upon the implementafiany change. The administration
will communicate in a timely fashion with parents ataldents of any changes to the handbook.

Signature of Parent or Guardian Date

Comments:
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Student Handbook Acknowledgement

| have received a copy of the Student/Parent Handbook tlaadDistrict Informational
Guide/Calendar| have read (or my parent/guardian has read to me) thesements and |
understand all the rules and expectations. | agree tespemsible for following all of the rules
and expectations of the school and understand the consegqué@r failing to follow the
requirements.

| understand that this handbook may be amended during thetgeprovide a learning
environment that supports the socio-emotional and adadéevelopment of students. This
handbook is applicable to all students upon the implementafiany change. The administration
will communicate in a timely fashion with parents ataldents of any changes to the handbook.

Student Signature: Date:
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