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THE OPENING OF SCHOOL 
 

First Day for students……August 17
th

 8:00-11:15(Early Dismissal) 

First 7 full days…August 18th – Sept. 2…8:00-1:30 (Dismissal One Hour Early) 
Regular schedule begins after Labor Day…Tuesday, September 6…8:00-2:30 

 

 

 

THE MISSION OF NORTH SCHOOL 
 

The mission of North School is to provide a positive atmosphere and a challenging curriculum 
to insure the maximum growth of the mind, body, and spirit of each child. 

...developed by the Faculty of North School with Community Club approval (May, 2000) 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
Dear Parents, Guardians and Students of North School, 
 

Our staff strives to carry out this mission each day.  We ask for your continued support in our mission. 
 

This handbook, approved by the Board of Education, includes policies and procedures to help us 
accomplish this.  Please be sure to read it and keep it for reference.  Although it is not comprehensive, 
we tried to make it helpful and clear.  All of the information in the Jacksonville School District 117 
Activities Calendar and Behavior Code also applies to North School.   
 

Let us work together to provide a positive atmosphere and the best education possible for our students.  
Contact us any time, if you have questions or concerns.  Looking forward to another great school year, 
we wish you all the best this school year! 
 
 
 

WELCOME TO NORTH SCHOOL! 
 
 
 

The North Staff 
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SCHOOL ADMISSIONS 
To be eligible for kindergarten admission, a child must be 5 years old (6 years old for first graders) on or before 
September 1 of the current school year.  All students must be registered for school.  Registration dates and locations 
are publicized each August.  Parents must complete the necessary registration forms. Students enrolling in the District 
for the first time must present a birth certificate, proof of residence, proof of immunization, an eye exam, a dental 
exam, and a physical as required by State law. 

 

KINDERGARTEN PRE-REGISTRATION 
All students who will be 5 years old on or before September 1 of the next school year are eligible to pre-register for 
Kindergarten. This pre-registration will be held at the school sometime in March. Newspaper and newsletter 
announcements will give the details. 

 

GUIDELINES FOR STUDENT PLACEMENT 
Each year administrators carefully put together class lists for the following year. When they do, they consider many 
factors such as gender balances, ability and academic balances, and student relationships. To change these lists after 
they have been developed creates problems in structuring good class balance. The overall education picture and 
climate for all students must be a foremost priority. Honoring any requests, other than those with the most unusual 
needs, creates an inequitable situation. Therefore, parent requests for certain teachers will be honored only for the 
following reasons: 

1. Special Education needs and Title I (Scheduling and/or equal load) 

2. Retention in grade considerations 

3. Unforeseen problems that occur over the summer that no one could have anticipated 

4. Placement of twins or multiples. 

5. If, in the opinion of the principal, a change in placement is necessary for the overall health and well 
being of the student. 

 
ARRIVING LATE - LEAVING EARLY 

All students who arrive after 8:00 AM must report to the office for “sign in” and a tardy pass.  Any student required to 
leave the building before dismissal time must report to the office with a parent (or authorized adult) who will sign the 
student out. 
 

SCHOOL HOURS 
 

GRADES K - 6.....……………….......8:00 - 2:30 P.M. 
 

We prefer that students not arrive before 7:45 A.M., unless arriving by bus.   There is no supervision of students before 
7:30 so students should not arrive before then. Students should immediately enter the building on arrival and go to the 
gym to sit with their classmates.  At 7:50 A.M. students are dismissed to go to their classrooms.  The tardy bell rings at 
8:00 A.M. 

 

ATTENDANCE POLICY 
Illinois law requires that whoever has custody or control of any child between seven and seventeen years of age 
(unless the child has already graduated from high school) shall assure that the child attends school in the district in 
which he or she resides, during the entire time school is in session.  
 

There are certain exceptions to the attendance requirement for children who: attend private school, are physically or 
mentally unable to attend school (including a pregnant student suffering medical complications as certified by her 
physician), are lawfully and necessarily employed, are between the ages of 12 and 14 while in confirmation classes, 
have a religious reason requiring absence, or are 16 or older and employed and enrolled in a graduation incentive 
program. 
 

In the elementary setting, attendance is taken at the beginning of the day and again after lunch.  In the 7
th
-12

th
 grade 

setting attendance is taken at the beginning of the day as well as each period/class of the day. 
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Attendance Definitions 

There are two types of absences: excused and unexcused.  

Excused absences include: illness, observance of a religious holiday, death in the immediate family, family 
emergency, circumstances that cause reasonable concern to the parent/guardian for the student’s safety or health, or 
other reason as approved by the principal.  All other absences are considered unexcused. 

Unexcused absences include:  all other absences that do not fall under the definition of excused.  Examples of 
unexcused absences include, but are not limited to:  oversleeping, running errands, staying at home to provide 
daycare for siblings, shopping with family or friends, minor aches and pains, ordinary weather conditions, vacations, 
business that could be held outside of regular school hours, and unsecured transportation.  

It is the practice of District 117 to require a doctor’s excuse after 10 days of excused or unexcused absence during an 
academic school year.  All absences after the 10 day mark are recorded as unexcused unless a remedy is established 
between the school and the family. 

Pre-arranged excused absences must be approved by the principal.   

In the event of any absence, the student’s parent or guardian is required to notify the school before 8:00 a.m. to 
explain the reason for the absence.  If notification has not been made to the school by 10:00 a.m. on the day of a 
student’s absence, a school official will document a call to the parent or guardian to inquire why the student is not at 
school.  In the event that communication does not occur between the parent/guardian and the school, the student will 
be required to submit a signed note within 48 hours of the recorded absence.   The note should include:  student 
name, parent name, date of absence, reason for absence, and parent signature.  Failure to do so shall result in an 
unexcused absence.  
 

Truancy 

Definitions 

Truant- A truant is a child subject to compulsory school attendance and who is absent without valid cause from such 
attendance for a school day or portion thereof. 

Chronic or habitual truant- A “chronic or habitual truant” is a child who is subject to compulsory school attendance 
and who is absent without valid cause for 10 percent or more of the previous 180 regular attendance days. 

Truant minor- A child to whom supportive services, including prevention, diagnostic, intervention, and remedial 
services, alternative programs, and other school and community resources have been provided and have failed to 
result in the cessation of chronic truancy or have been offered and refused. 

Academic School Year- The school year that is defined by a grade level or August to May/June in which a student 
attends school for 175 days. 

Truancy Calendar- Any period of the past 180 days of school attendance in which a student is enrolled in school.  
This calculation could result in the overlapping of 2 academic school years. 

 

A student, who is identified as a chronic or habitual truant shall be directed to such available supportive services or 
other school resources as, in the judgment of the school, may assist the student in correcting the problem.  Supportive 
services and interventions, including appropriate discipline, shall be used to correct the truancy.  The following 
supportive services may be offered to a truant or chronically truant student: 

 

o Parent-Teacher conference 
o Student/family counseling 
o Information about community agency services 

 

If truancy continues after supportive services have been offered the school may request the resources of outside 
agencies such as juvenile officer of the local police department or the truant office of the appropriate Regional Office of 
Education. Parents will receive notice of truancy after 6, 12, and 18 days of unexcused absence.  Upon the 6

th
 

unexcused absence or tardy, a truancy packet is completed and sent to the Truant Officer at the Regional Office of 
Education. 
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It is the policy of this District that no punitive action, including out-of-school suspensions, expulsions, or court action  is 
taken against a student who is a chronic or habitual truant solely for such truancy unless available supportive services 
and school resources have been offered to the student and he/she has failed, within a reasonable time, to correct the 
behavior.   

 

Parents who are negligent of their child’s right to a free public education will be referred to the Truant Officer at the 
Regional Office of Education for possible prosecution by the Morgan County State’s Attorney. 

 

A parent or guardian who knowingly and willfully permits a child to be truant may be convicted of a Class C 
misdemeanor, which carries a maximum penalty of thirty days in jail and/or a fine of up to $1500.00 

 
Illinois School Code 105 ILCS 5/26-1 Compulsory Attendance states that a child must “attend some public school in 
the district wherein the child resides the entire time it is in session during the regular school term” except for the 
following valid reasons”  illness, observance of a religious holiday, death in the immediate family, family emergency, 
and shall include such other situations beyond the control of the student as determined by the board of education in 
each district, or such circumstances which cause reasonable concern to the parent for the safety or health of the 
student.  In accordance with Illinois School Code family vacations or trips do not constitute a “valid cause” for an 
absence and should therefore be listed as an unexcused absence.  All buildings much enforce and follow the Illinois 
School Code.  Therefore, absences will be judged by the Building Administrator to be excused or unexcused.  
Although written work can be made up, it is difficult for a child to be successful in school without regular attendance.  
Written work is only part of a child's learning experience at school.  Research shows a direct correlation between 
achievement and regular attendance. 
 
 

( 2 ( 2 ( 2 ( 2 ( 
 

TARDINESS:  Students are considered tardy if, for any reason, they are not in their assigned classrooms by 

8:00 A.M.   Tardiness becomes part of the student's official attendance record and will be reported to parents each 
quarter.   
 
Being late not only has a negative effect on the tardy student, but also disrupts the class in progress and puts 
unnecessary burdens on the teacher's precious time.  We ask parents to see that their child arrives "on time" each day. 
 
If your child must be tardy, please call the school before 8:15 to let us know what his/her plans are for lunch.  We order 
lunches early and need an accurate count for all students to get a lunch. 
 
Excessive tardiness may be reported to the truant officer by the principal. 

 

District 117 POLICY REGARDING PRE-ARRANGED ABSENCES 
To obtain a pre-arranged absence a student’s parent/guardian is required to give 48 hours notice in writing to the 
school office.  The written notice should include reasons and dates of absences.  A form for pre-arranged absences is 
available in the school office.  The student is to use the form to notify teachers of the absence(s).  Upon this 
notification, appropriate assignments may be given before the absence or after the absence.  These assignments may 
be due before the absence or upon the student’s return to school, as determined by the teacher.  Credit is not given for 
assignments that are not submitted.  The building administrator may determine that a pre-arranged absence from is 
necessary for school sponsored events that take a student out of regular class.  Vacations are encouraged when 
school is not in session.  Vacations during the school year interrupt the educational process and students do not 
receive the adequate instruction from the teacher.  When it is necessary for a student to miss school for a vacation, the 
following procedure must be followed. 

1. Student/parent brings written notification to school.  School provides the pre-arranged form to student/parent. 
2. Student completes pre-arranged form and submits to building administrator for approval.  Student follows the 

building process for notifying teachers of the absence(s). 
3. Teachers may provide the assignment before the absence or upon the student’s return to school. 
4. Upon, return to school, the student will have 1 day for each day of absence to complete the assignments. 
5. Any school work submitted after the deadline will be considered late and will be subject to the grading policy in 

place for the school/teacher regarding late work. 
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6. Pre-arranged absences for vacations will be recorded as unexcused in accordance with Illinois School Code.  
If a pre-arranged form is used while a student is on vacation, credit will be given for assignments provided the 
completed work fulfills the completion policy. 

 

MAKE - UP WORK AT NORTH 
We encourage you to call to request homework for students, especially in the intermediate grades.  If you know your 
child will be out more than one day, please call the school to arrange for the assignments to be picked up.  Teacher's 
need time to prepare the work, so an early morning call is advised.  A 24-hour notice would be appreciated. District 
117 policy on make-up work is one day for each day they are out; however, special arrangements may be made with 
the teacher for special circumstances.  Incomplete work will have a detrimental effect on grades.  It is the student's 
responsibility to hand in the missed assignments. 
 

ILLNESS AT SCHOOL 
Should a student become ill or seriously injured at school, a parent will be notified. In the event we can not reach the 
parent, we will call one of the persons listed for the emergency phone numbers on the registration card.  It is extremely 
important that the office have up to date home, work, and emergency phone numbers. 
 
Students with temperatures of 100 degrees or above will need to go home.  We also recognize that a student may be 
ill without a temperature and may need to go home. 
 
Students who are ill must report to the office and be signed out before leaving the building. 
 

FINES, FEES, AND CHARGES; WAIVER OF STUDENT FEES 
The school establishes fees and charges to fund certain school activities, including [list fee-based activities].  Some 
students may be unable to pay these fees.  Students will not be denied educational services or academic credit due to 
the inability of their parent or guardian to pay fees or certain charges. Students whose parent or guardian is unable to 
afford student fees may receive a fee waiver.  A fee waiver does not exempt a student from charges for lost and 
damaged books, locks, materials, supplies, and/or equipment. 
 
Applications for fee waivers may be submitted by a parent or guardian of a student who has been assessed a fee. A 
student is eligible for a fee waiver if the student currently lives in a household that meets the income guidelines, with 
the same limits based on the household size, that are used for the federal free meals program. 

 
The building principal will give additional consideration where one or more of the following factors are present:  
 

¶ An illness in the family; 

¶ Catastrophic expenses such as fire, flood, storm damage, etc.; 

¶ Unemployment; 

¶ Emergency situations; or 

¶ When one or more of the parents/guardians are involved in a work stoppage. 
 
Information relating to the timelines and administrative procedures relating to the waiver of student fees can be 
requested from the building administrator upon enrollment in school or upon a change in the family’s financial status. 
 
 
 

LUNCH 
 

SCHOOL LUNCH.....$1.70 
(INCLUDES CHOCOLATE OR WHITE MILK) 

BREAKFAST…..$1.00 
EXTRA MILK...........30¢ 
 (CHOCOLATE OR WHITE) 

×  A student may bring a sack lunch from home or buy one at school. Lunches should be paid in advance weekly or 

monthly.  We prefer that the payment be made on the first day of the week or month.  If you forget to send lunch money at 
the beginning of the week, please send it as soon as possible.  A lunch menu is sent home each month, so you can decide 
which lunches you want to purchase.  
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×  Paying by check is preferred. 
 

× Students should bring their lunch money to the office as soon as they enter the building.  The money should be in an 
envelope with the student's name, amount of money, and the teacher's name written on the outside.  NO EXTRA MILK 
MONEY SHOULD BE IN THE ENVELOPE.  EXTRA MILK MAY BE PURCHASED ONLY AT LUNCH TIME. 

×  If payment is made for more than one child, specify on the check, or envelope, the number of lunches or amount you      

        are paying for each child. 
  Example: 5 lunches for John        or      $8.50 for John 

                                                                                 3 lunches for Sally                         $5.10 for Sally 

×  Lunches are ordered by phone early each morning from the Central Kitchen at JHS.  We need to know by 8:15 A.M. if 

your child will be arriving late.  LATE ARRIVALS WILL NOT BE INCLUDED IN THE LUNCH COUNT UNLESS THE 
PARENT CALLS THE SCHOOL BEFORE 8:15 A.M.  IF THE SCHOOL IS NOT CONTACTED BY THIS TIME, THE 
STUDENT NEEDS TO BRING A SACK LUNCH.       
 

×  If a student is ordering an extra lunch (often done on pizza day), the lunch must be paid for on the day they are ordering 

an extra or payment should be included in the weekly or monthly payment.  The student must tell the teacher at the 
morning lunch count that he/she is ordering 2 lunches.  If the student forgets, the office will not order enough to give the 
extra one.  Extra lunches may not be charged. 
 

×  STUDENTS WHO FALL BEHIND MORE THAN ONE (1) WEEK IN PAYING FOR THEIR LUNCHES WILL NOT BE 

ALLOWED TO CONTINUE EATING SCHOOL LUNCHES UNTIL THE AMOUNT OWED IS PAID.  The current week's lunch 
money should be paid as well.  If there are special circumstances, when payment can not be made on time, please contact 
the principal.  We wish to be reasonable and will work with you, but we do not wish to put unnecessary bookkeeping chores 
on an already busy office. 
 

×  Some families may be eligible for free or reduced lunches (and breakfast) for their students depending on income.  

Income guidelines and application forms are handed out at registration to all families.  Free and Reduced Lunch 
Application Forms are available throughout the year at the office. 
 

×  Extra milk for those students bringing a sack lunch, or for those wanting extra milk with their school lunch, must be paid 

for when the student goes through the lunch line.  MILK MONEY SHOULD NOT BE INCLUDED WITH LUNCH PAYMENTS. 
 

×  Remember, your child will be credited for any lunches not eaten due to absence, snow days, early dismissals, etc.  If 

necessary, refunds are given at the end of the school year. 

 
LUNCH SCHEDULE 

 

                      
Grades K, 1 and 2.........11:05 - 11:25 Lunch 
                                       11:25 - 11:40 Recess 
Grades 3 and 4............11:40 – 12:00 Lunch 

                                       12:00 - 12:15 Recess 
Grades 5 and 6...........12:15 - 12:30 Lunches 

 12:30 - 12:50 Recess    

 
LUNCHROOM EXPECTATIONS 

The lunch/recess period is meant to be an enjoyable time for all students.  For this reason, students are expected to 
follow all lunchroom rules and procedures.  Students who can not meet these expectations may be denied lunchroom 
or recess privileges. 
  1.  Walk at all times in the lunchroom. 
  2.  Talk normally without shouting. 
  3.  Remain seated.  Raise your hand if you need help. 
  4.  Keep your area clean (table, bench, floor). 
  5.  Do not trade food. 
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 6.  Obey adult supervisors.  Stop talking & listen when the whistle blows or a signal is given. 
 
SODA AT SCHOOL 
Schools in Illinois may not sell soda to students during the school day.  Students may not use the soda machine in the 
cafeteria at any time before or during school hours.  We encourage families to have their children drink nutritious milk 
at school.  If you are sending an alternate drink with your child for lunch, please choose juice, yogurt drinks, or water.  
Beverages should not be sent in glass containers for obvious reasons.  Please see the wellness policy for healthy 
options. 

NORTH BREAKFAST PROGRAM 
 

Breakfast is served each morning in the cafeteria.  Student breakfast is $1 (Subject to Change). Students qualifying 
for reduced lunches pay 30¢ (Subject to Change).  There is no cost for students who qualify for free lunches.  Adult 
breakfast is $1.25.  STUDENTS MUST PAY FOR BREAKFAST ON A DAILY BASIS AS THEY GO THROUGH THE 
LINE.   BREAKFAST AND LUNCH MONEY MAY NOT BE PAID TOGETHER. 

Breakfast includes both milk (white or chocolate) & juice.  Also, 1 or 2 boxes of cereal are available any day. 
      
     New Breakfast Menu 

Monday 2 pop tarts 
Tuesday Cereal and String Cheese 
Wednesday Bagel with Cream Cheese and/or Jelly 

    Thursday Maple Flavored Waffle 
    Friday Peanut Butter and Jelly Uncrustable 

¶ Breakfast serving begins at 7:30 or when the first bus arrives.  

¶ Students wishing to eat breakfast at school must be in the lunchroom by 7:45. 

¶ The “cut off” time to finish eating breakfast is 7:55.  The tardy bell rings at 8:00. 

¶ All regular lunchroom rules apply. 
 

 
 
 

Taking medication during school hours or during school-related activities is prohibited unless it is necessary for a 
student’s health and well-being.  When a student’s licensed health care provider and parent/guardian believe that it is 
necessary for the student to take a medication during school hours or school-related activities, the parent/guardian 
must request that the school dispense the medication to the child by completing a “Student Medical Authorization 
Form.” 
 
School or district employee are not  allowed to administer to any student, or supervise a student’s self-administration 
of, any prescription or non-prescription medication until a completed and signed School Medication Authorization Form 
is submitted by the student’s parent/guardian.  Students are not allowed to possess or consume any prescription or 
non-prescription medication on school grounds or at a school-related function other than as provided for in this 
procedure. 
 
A student may possess an epinephrine auto-injector (EpiPen®) and/or an asthma inhaler prescribed for immediate use 
at the student’s discretion, provided the student’s parent/guardian has completed and signed an Authorization for 
Student Self-Medication Form.  The school and district shall incur no liability, except for willful and wanton conduct, as 
a result of any injury arising from a student’s self-administration of medication or epinephrine auto-injector or the 
storage of any medication by school personnel.  A student’s parent/guardian must agree to indemnify and hold 
harmless the school district and its employees and agents, against any claims, except a claim based on willful and 
wanton conduct, arising out of a student’s self-administration of an epinephrine auto-injector and/or asthma inhaler, or 
the storage of any medication by school personnel. 
 

The Board policy also states that: 
1.  All student medication must be left in the school office, unless otherwise specified by the Principal. 
2. All student medication shall be in the original container and be clearly marked with the student's name, doctor's 
name, contents, and dosage. 
3.  The school nurse, the principal, or his/her designee will administer all student medication.  (At North the designee is 
the secretary.) 
4.  A record is kept of all medication dispensed. 
5.  When appropriate the Principal may request parent(s)/guardian(s) to come to school to administer medication or 
aid. 
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6. A student may self-administer non-oral medication and inhalers with parental consent when under the supervision 
of school personnel designated by the Principal. 

7. A student may self-administer without supervision only with parental consent and authorization of the principal 
noted on the form. 

 

SCHOOL MEDICATION AUTHORIZATION FORMS:  These forms are available in the school office.  No medication 
will be administered without this form properly completed.  The doctor must complete and sign a portion of the 
form.  The parent must also sign this form. 
 

We encourage parents to schedule all medication to be given at home, if at all possible. 
 

CARE OF STUDENTS WITH DIABETES AND FOOD ALERGIES 

If you child has diabetes or food allergy, and requires assistance with managing this condition while at school and 
school functions, a Care Plan must be submitted to the school principal. Parents/guardians are responsible for and 
must: 

a. Inform the school in a timely manner of any change which needs to be made to the  Care Plan on file with 
the school for their child. 

b. Inform the school in a timely manner of any changes to their emergency contact numbers or contact 
numbers of health care providers. 

c. Sign the Care Plan. 

d. Grant consent for and authorize designated School District representatives to communicate directly with 
the health care provider whose instructions are included in the Care Plan. 

For further information, please contact the Building Principal.  Parents providing accurate and timely information to the 
school will allow the school district to review all available resources to best serve the student’s needs. 

PHYSICALS – IMMUNIZATIONS 
Immunization, Health, Eye and Dental Examinations 

Required Health Examinations and Immunizations 

 
All students are required to present appropriate proof that the student received a health examination and the 
immunizations against, and screenings for, preventable communicable diseases within one year prior to: 

1. Entering Kindergarten or the first grade; 

2. Entering the sixth and ninth grades; and 

3. Enrolling in an Illinois school for the first time, regardless of the student’s grade. 

 
The required health examinations must include a diabetes screening (diabetes testing is not required) and a statement 
from a physician assuring “risk-assessed” or screened for lead poisoning. 
 
Failure to comply with the above requirements by October 15 of the current school year will result in the student’s 
exclusion from school until the required health forms are presented to the school, subject to certain exceptions.  New 
students who register mid-term shall have 30 days following registration to comply with the health examination and 
immunization regulations.  If a medical reason prevents a student from receiving a required immunization by October 
15, the student must present, by October 15, an immunization schedule and a statement of the medical reasons 
causing the delay.  The schedule and statement of medical reasons must be signed by an appropriate medical 
professional. 
 
Eye Examination 
 
All students entering Kindergarten or the school for the first time must present proof before October 15 of the current 
school year of an eye examination performed within one year prior to entry of Kindergarten or the school.  Failure to 
present proof by October 15, allows the school to hold the student’s report card until the student presents:  (1) of a 
completed eye examination, or (2) that an eye examination will take place within 60 days after October 15. 
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Dental Examination 

 
All children entering Kindergarten and the second and sixth grades must present proof of having been examined by a 
licensed dentist before May 15 of the current school year.  Failure to present proof allows the school to hold the child’s 
report card until the student presents: (1) of a completed dental examination, or (2) that a dental examination will take 
place within 60 days after May 15. 

Exemptions 

 
A student will be exempted from the above requirements for: 
 

1. Religious or medical grounds if the student’s parent/guardian presents to the building principal a signed 
statement explaining the objection; 

2. Health examination or immunization requirements on medical grounds if a physician provides written 
verification; 

3. Eye examination requirement if the student’s parent/guardian shows an undue burden or lack or access to a 
physician licensed to practice medicine in all of its branches who provides eye examinations or a licensed 
optometrist; or 

4. Dental examination requirement if the student’s parent/guardian shows an undue burden or a lack of access to 
a dentist. 

 

DENTAL EXAMS 
Beginning with the 2005 – 2006 school year Illinois State law requires dental exams for all students in K, 2

nd
 and 6

th
 

grades.  These exams must be completed by the end of the school year. 

 

BIRTH CERTIFICATES 
Illinois law requires that all parents, who are enrolling a student in school for the first time in any school at any grade 
level, furnish the school with a certified copy of the child’s birth certificate.  Parents have 30 days to comply with the 
law or the matter must be reported to the police.  All North students should have a copy of their birth certificate in 
their permanent files. 

VISION AND HEARING SCREENING 
Each year students in selected grades are screened at school for vision or hearing problems by Public Health 
Department technicians.  Parents are notified if there is a problem.  Grades screened are: 
 

Hearing…..K, 1, 2, 3, Special Education, teacher referrals, and all new students. 
Vision….....K, 1, 5, Special Education, teacher referrals, and all new students. 
 

HEAD LICE 
The school will observe recommendations of the Illinois Department of Public Health regarding head lice. 
 
1. Parents are required to notify the school nurse if they suspect their child has head lice.  
2. Infested students will be sent home following notification of the parent or guardian. 
3. The school will provide written instructions to parent or guardian regarding appropriate treatment for the 

infestation. 
4. A student excluded because of head lice will be permitted to return to school only when the parent or guardian 

brings the student to school to be checked by the school nurse or building principal and the child is determined 
to be free of the head lice and eggs (nits).   

 

ACCIDENTS-EMERGENCY INFORMATION 

In spite of all efforts of caution and vigilance, accidents sometimes occur at school. If a serious accident occurs, the 
parents are called and asked to come for the child. If it is not possible to contact parents, the person designated on the 
registration card will be called. The parents will be notified as soon as possible. If neither parents nor the emergency 
contact can be called, the student will be sent to the hospital. It is important, therefore, that all medical information on 
the medical card be accurate, as it is the school’s main source of information in an emergency situation. Parents 
should inform the school immediately if there is a change in any of this information. Telephone numbers and names 
should be current. 
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DISASTER PREPAREDNESS 
Each classroom at our school receives instruction in fire and tornado/severe weather procedures, as well as bus 
safety. Periodic drills are conducted throughout the school year. The school also has a detailed Safe School Plan. 
Procedures for dealing with potentially dangerous or traumatic situations are in place in an effort to ensure the safety 
and well-being of everyone in the school building. 
 

WORKER AND BUILDING OCCUPANT NOTIFICATION 
The School Asbestos Management Plan required by the Federal Government was completed and submitted to the 
Illinois Department of Public Health in 1989. Recommendations in the plan are on file in the school office and are 
available for inspection during normal business hours. The tri-annual reinspection has been completed and is on file in 
the School Management Plan. Six-month periodic surveillance requirements and re-inspections will be completed as 
required by Federal regulations. 

TORNADO ALERT 
At any time a tornado warning is issued (i.e. a tornado has been sighted in the area) students will be in their assigned 
emergency areas and will be held there until the all clear is given—even if it is time to dismiss.  If parents are waiting 
outside for the dismissal, they are welcome to come in and take cover inside the school.  Parents must sign out with 
the teacher, if they wish to take their child during a tornado warning. 
 

SCHOOL SAFETY 
We strive to provide a safe environment for our students and we ask your support in emphasizing school and bus 
safety to your child.  All students participate in several fire and tornado drills during the year.  All students also 
participate in bus safety sessions with bus evacuation drills early in the fall. 
We ask parents and students to be aware of and follow all safety rules and procedures.  If you become aware of 
safety problems or have concerns about safety, please contact the principal immediately. 

 

NORTH SCHOOL COMMUNITY CLUB 

We are proud of North’s active parent-teacher organization, the Community Club.  This group tirelessly gives volunteer 
support and financial assistance for the good of North School through a variety of activities and projects.  All North 
parents and teachers are members. Their efforts and support are greatly appreciated. 
 
The Community Club Executive Board (President, Vice-President, Secretary, Treasurer, Assistant Treasurer, Teacher 
Representatives, and Principal) meets each month during “skate night” activities at the Eight Wheeler Roller Rink and 
as needed.  General meetings are held in the gym usually two times per year (Sept.and Apr. or May).  These meetings 
are generally brief and precede a special event involving students.  All families are encouraged to attend.  
 
Each year we send home a note seeking volunteers for Community Club projects.  If you did not have a chance to 
volunteer and would like to be involved, please call the office or one of the officers.  We will send you a form or simply 
add your name to the list of volunteers for those projects you are interested in.  Any way you can help will be 
appreciated.  The following are some of the Community Club projects supported by volunteer help: 
 
PENNY WARS:  An all-school class competition to see who brings in the most pennies and points for North in the 
spring. 
 

MAGAZINE SALES:  Our major fund raising event held each September provides most of the Club’s budget.  Please 
buy or renew your subscriptions with us.  40% of all sales dollars go to North.  Student participation is voluntary.  
Incentives are offered.  Organizers and workers are needed at school during September. 
 
REFRESHMENTS:  “Goodies” are provided at most special events. Workers may be needed to help serve.  Each 
grade takes a turn providing cookies or other refreshments. Notes requesting your help are sent home about a week 
before hand.   
 
SCHOOL PICNIC:  This is held each May or June during the school day for students. Organizers and workers are 
needed at school around the lunch periods and into the afternoon. 
 
SIXTH GRADE RECOGNITION: Parents of fifth graders are needed to help organize and work at this evening event in 
late May. 
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SPELL-A-THON:  In January, students raise money for North by mastering spelling words.  Cash incentives are given. 
Participation is voluntary. Your support is appreciated.  Organizers and workers are needed during parts of two school 
days to tally amounts and check the spelling tests. More information will be sent home in January. 
 
TEACHER APPRECIATION LUNCHEON: The day before the last day of school, North teachers and staff members, 
including bus drivers, are appreciated with a luncheon.  The staff always looks forward to this event.  Volunteers are 
needed to organize and/or bake. 
 
Community Club officers are elected by the parents and teachers at the April/May general meeting. 
 

2011 – 2012 NORTH SCHOOL COMMUNITY CLUB OFFICERS 
    President…........................................ TBA 

Vice-President…................................ Sam Vitale 
Secretary…........................................ Christine Hall 

    Treasurer…........................................ Kelly Maul 
    Volunteer Chair…...............................Betsy Hutchison 

 

SCHOOL SKATES 
Skate Nights are, generally, the first Thursday of the month at the Eight Wheeler Roller Rink from 6:00 – 8:00 P.M.  
Admission is $2.00.  Skate rental is $1.00.  This is a “fun” raiser that is not a school sponsored event.  Parents should be 
present to supervise their child(ren).  The Community Club receives 50% of all the admissions and 100% of the April 
admissions.  Dates are: 
 

SEPTEMBER   1   DECEMBER    1   MARCH  1 
OCTOBER       5   JANUARY        5   APRIL     11 
NOVEMBER    3   FEBRUARY     2   MAY        3 
 

VOLUNTEERS 
In addition to the Community Club volunteers listed above, other volunteers are needed at North School each year.  
These may include: enrichment aides, Accelerated Reader aides, student tutor-aides, computer tutors, occasional 
clerical helpers, young authors judges, etc.  A note will be sent home early in the fall explaining the types of volunteers 
needed.  The students and staff of North have benefited from the time and talents of generous volunteers in past 
years.  We are grateful for them! 
 
All school volunteers must complete the “Volunteer Information Form” and be approved by the school principal prior to 
assisting at the school. Forms are available in the school office. Some teachers utilize parent volunteers in the 
classroom. The individual teachers make this decision. Teachers who desire parent volunteers will notify parents.  For 
school-wide volunteer opportunities, please contact the building principal.   
 
Volunteers are required to check in and out at the main office and receive a visitor badge before going to their 
destination. 
 

PARENT VOLUNTEERS AND CONFIDENTIALITY 
School volunteers should understand the importance of confidentiality.  Volunteers may see or hear things in the 
school setting or at school activities (field trips, school events, etc.) that are private matters and should be considered 
confidential.  These things should only be discussed with or repeated to the volunteer’s supervisor, teacher, or 
principal.  Even if the volunteer knows the parent of a child they work with, confidential matters should not be 
discussed with them.  These matters should go to the parent from the teacher involved or the principal.  Matters of 
concern should be reported to the supervisor, teacher or principal.  Of course, volunteers should not take the liberty of 
reading or browsing through documents that are private.  We honor our student’s and parent’s right to confidentiality.  
This builds the trust that is essential for the good our school community. 

 
COMMUNITY CLUB SUPPORT 

A budget is presented at the September Open House.  The budget provides for a variety of events and materials for 
North students and teachers.  Examples of past support (to name a few!): yearly field trips, yearly student assemblies, 
plays etc. (at least 2 per year), TV-VCR in each classroom, library books, ceiling fans for the entire school, new 
cafeteria tables, computers, our PA system, the Accelerated Reader program, library central air-conditioning, school 
picnics, yearbook film and developing, lockers, tables and chairs for the library, yearly cash to each teacher to spend 
on his/her class, school stereo system, student awards, ...   ...   ...   ...   ...   THANK YOU ! 
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BUS INFORMATION 
 

 
The district provides bus transportation to and from school for all students living 1.5 miles or more from the school.  A list 
of bus stops will be published at the beginning of the school year before student registration.  At the beginning of the 
school year, parents are assigned a bus stop at which a student is to be picked up, and one stop at which a student is 
to be dropped off.  Students are not permitted to ride a bus other than the bus to which they are assigned.  Exceptions 
must be approved in advance by the building principal.  
 
While students are on the bus, they are under the supervision of the bus driver.    In most cases, bus discipline 
problems can be handled by the bus driver.  In the case of a written disciplinary referral, student bus problems will be 
investigated and handled by the building principal or designee. 
 
Parents will be informed of any and all inappropriate student behavior on a bus.  Parents are encouraged to discuss 
bus safety and appropriate behavior with their children before the beginning of the school year and regularly during the 
year. 
 
In the interest of the student’s safety and in compliance with State law, students are expected to observe the following 
rules on daily routes, field trips, and extracurricular events: 
 

Location Behavioral Expectations for District Transportation 

Inside the bus ¶ Students are asked to stay in their original seat for the 
duration of the ride.  Bus drivers may implement a 
seating chart to secure student safety. 

¶ Keep all parts of the body and all objects inside the bus. 

¶ Students should maintain an “inside voice” when having 
conversation, use appropriate language, and conduct 
themselves in a calm manner while on the bus. 

¶ All school expectations apply while on the bus. 

¶ Positive behavior that will not distract the bus driver from 
operating the bus safely is required.  Student actions 
that endanger themselves, the driver, or other students 
will require disciplinary action. 

¶ Windows should remain closed unless the driver gives 
permissions for them to be open. 

¶ Pets and animals are allowed on the bus only if 
permission is granted prior to the date of 
transportation. 

¶ Keep the bus neat and clean. 

¶ Keep book bags, books, packages, coats, and other 
objects out of the aisles.  Keep all body parts clear of 
the aisles when seated. 

¶ Eating is only permitted when the driver has given 
permission. 

¶ Talking is expected to stop when approaching and 
crossing railroad tracks. 

¶ Students should respect school property by never 
tampering with, damaging, or defacing anything in or 
on the bus, or any of the bus or school equipment. 

¶ The school district is not responsible for items left on the 
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bus. 

Entering and Exiting the Bus ¶ Use emergency door only in an emergency. 

¶ In the event of emergency, stay on the bus and await 
instructions from the bus driver.  

¶ Athletic footwear equipped with cleats or spikes should 
be kept in bags until exiting the bus. 

¶ Observe safety precautions at all discharge points.  
When necessary, always cross a street in front of the 
bus.  

¶ Use the handrail when entering and exiting the bus. 

¶ Regular bus stops are the only place a driver will stop.   

Outside of the Bus ¶ All school rules apply while on at a bus stop, or waiting 
for the bus.   

¶ Be at your bus stop on time. 

¶ Students should wait until the bus comes to a complete 
stop before approaching the bus. 

¶ For their own safety students should never crawl under 
a bus or run behind the bus. 

¶ Wear light colored clothing while waiting at a bus stop. 

¶ Parents are responsible to supervise students until they 
board the bus and upon existing the bus. 

 

Students may be suspended from riding the school bus for up to 10 consecutive school days for engaging in gross 
disobedience or misconduct   If a student is suspended from riding the bus for gross disobedience or misconduct on a 
bus, the school board may suspend the student from riding the school bus for a period in excess of 10 days for safety 
reasons.  The district’s regular suspension procedures shall be used to suspend a student’s privilege to ride a school 
bus.  

 

Parents will be liable for any defacing or damage students do to the bus. 

 

 Video and audio cameras may be active on busses to record student conduct and may be used for the purposes of 
investigation into misconduct or accidents on the bus. 

 

 For questions regarding school transportation issues, contact:  Matt Hilsabeck @ 245-6624. 

 

BUS DRIVER CONTACTS 
School District policy prohibits our bus drivers to contact parents by phone.  However, parents may initiate a call to the 
driver.   

ASSIGNED BUSES 
Students are to ride only their regularly assigned buses, unless they bring a note of permission signed by the parent 
to ride another bus.  This note must also be signed by the Principal and given to the driver by the student. The driver 
may not allow the student to ride without this written permission. (There are circumstances where parents need to 
notify the office by phone to have their child ride a different bus.)  Notification from the student alone is not acceptable. 
Without a note or a parent phone call to the office, the student must ride the regularly assigned bus. If a routine request 
is needed, only one notification is necessary (ex: On Wednesdays, Jill is to ride the bus to her baby-sitter.) 
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BUS ROUTES 
Bus routes will be about the same as last year, with “pick up” and “return” times about the same, as well.  FAMILIES 

NEW TO NORTH SHOULD CALL THE BUS GARAGE (245-6624) FOR INFORMATION REGARDING BUS ROUTES AND 

TIMES.  OFTEN NEIGHBORS WITH CHILDREN CAN BE OF HELP ON THE TIMES. (subject to change per bus garage) 
In-town pick up points for North: Bus at Northwood Trailer Park at Brookshire Lane about 7:25 A.M., then to: 
    Maple and Webster 
    Freedman and Sandusky 
    Freedman and Caldwell 
    Winthrop Terrace and Caldwell 

 
BUS SAFETY INSTRUCTION 

All students K-6 receive instruction in bus safety and participate in yearly bus evacuation drills early in the fall. 
 

VIDEO & AUDIO MONITORING SYSTEMS 
 
A video and/or audio monitoring system may be in use on school busses and a video monitoring system may be in use 
in public areas of the school building.  These systems have been put in place to protect students, staff, visitors and 
school property.  If a discipline problem is captured on audiotape or videotape, these recordings may be used as the 
basis for imposing student discipline.  If criminal actions are recorded, a copy of the tape may be provided to law 
enforcement personnel. 
 
It is the practice of Jacksonville School District 117 to allow only school personnel overseeing the video monitoring 
system to view video/audio tapes.  This practice is to secure the safety and privacy rights of all children. 
 

FIELD TRIPS 
Students at all grades participate in field trips supported by District 117 and the Community Club.  All the usual bus 
rules and procedures apply on these trips.  Teachers send home a FIELD TRIP AND MEDICAL PERMISSION FORM 
beforehand so you are aware of the details of the trip.  Parents have the option to authorize medical services for 
serious illness or injury on these trips. Prompt return of these permission slips is appreciated.  If any medication 
needs to be given on the trip, contact the Principal well in advance of the trip for proper procedures. 
 
Our students represent our school on these trips.  We need to rely upon them to be well behaved and well mannered. 
If, in the judgment of the teacher and principal, a student can not be relied upon to behave appropriately, because of 
patterns of misbehavior during the school year, that student will not be included in the trip.  Parents will be informed of 
this possibility well beforehand.  Instead, alternative educational activities will be scheduled for these students at 
school.  
 
Parent volunteers are often needed for class/grade field trips.   Teachers will let parents know if volunteers are needed.  
Only those students enrolled in the class or grade taking the field trip are allowed to participate.   We may not allow 
other children (in school or pre-school) on the field trip bus.   Parents, who for some reason need to pick up their child 
early from a field trip, must sign them out with the teacher, just as they would at the North School office.  Any 
exceptions (non-parent volunteers or other accompanying children) must be approved by the principal. 
 

 T T T EMERGENCY   ROUTES T T T  

Local radio stations (see District 117 Activities Calendar-November) will announce emergency routes no later than 

6:30 A.M.  Also referred to as “snow routes”, they are limited to stops along the main roads because of poor road 

conditions caused by the weather.  They are in effect for both morning and afternoon bus runs.  Parents are urged 

to be at the emergency route stops to pick up their children in the afternoon, as drivers are instructed not to let children 

off the bus unless they live close by, or unless someone is waiting to pick them up.  North Jacksonville emergency 

routes are: 

1. Arcadia at 7:10 AM—Literberry at 7:20 AM, then along route 78 to North School and town.                       

2. Strawn’s Crossing at 7:30 AM, then along Baldwin Road to North School and town. 

3. Along Poor Farm Road, 7:30—7:45 AM. 

4. Marnico Village (Rt. 104) at 7:20 AM, along 104 to Leland Lake, to Eisenhower, to North. 

5. Old Salem Church Site(Old State Rd.) 7:30 AM, then along Old State Road to town. 

6. Along Sandusky Road beginning at Airport Road at 7:30 AM. 

7. Northwood Trailer Park,  Maple St.,  Freedman St., and adjacent areas will run regular routes beginning at about 

7:50 AM. 
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In the winter there may be times school will begin one hour later due to road conditions.  If this occurs, all morning bus 

routes will also begin one hour later. 

 

MUD ROUTES 
When certain country road conditions are soft, usually in the spring, the buses will not travel them.  Specific roads that 

will not be traveled are announced on local radio stations early in the morning.  “Mud routes” are in effect for A.M. & 

P.M. 

EMERGENCY SCHOOL CLOSINGS 
 
In cases of inclement weather and other local emergencies, please listen to any local radio or television station to be 
advised of school closings or early dismissals.  School closings for any reason will be announced as soon as possible 
to accommodate family needs.  If inclement weather or other emergency occurs during the day, please listen to local 
media stations for possible early dismissal information.  
 
Local media sources that receive school closure information include: 
 

WJIL 1550 AM 
WLDS 1180 AM 

WEAI 107.1 
WJVO 105.5 

Channel 20 News 
 
Alertify messages will also be used to communicate with parents regarding emergency school closures.  Alertify is a 
school-to-parent notification system service that allows the District to make one phone call, record a detailed voice 
message, and send it immediately to parents.  It is very important that parents keep the school informed of any change 
in telephone number.  
 
If it becomes necessary to run bus snow routes in the rural areas, the emergency routing will be in effect for both 
morning and afternoon runs.  Parents are urged to be at the emergency stop to pick up their children in the afternoon 
as drivers are instructed not to let children off unless they live close by or someone is there to pick them up.   
 
Weather related announcements will also be published on the District’s web page at www.jsd117.org.  To receive 
these announcements via email or telephone, go to the web site and sign up for Notify Me. 
 

If school is dismissed early for an emergency of any reason, all after-school functions are reviewed by the 

administrative team to determine needed cancellations.  Cancellations for after-school events will be sent to the same 

media sources and parent communication resources listed for school closures.  All activities involving students (cub 

scouts, brownies, volleyball, etc.) can presumed to be canceled for the day at the elementary level unless notified 

otherwise.  Moreover, all adult activities (gym rentals, basketball, volleyball, etc.) are presumed to be canceled for 

the day.   Adults in charge may contact the principal to request the activity take place as scheduled.     If approved, the 

participants are responsible for notifying each other. 
 
To secure your child’s safety, you are urged to make a family plan in advance with your child(ren) in the event of an 
early dismissal from school. 
 

PARKING 
North School has the north parking lot available for school visitor parking, except within the last half hour prior to 
dismissal and then it is requested that visitors park behind the school or in the back northeast lot. 
 
Those dropping off and picking up children may do so in the north lot.  A map with procedures are listed on the back of 
this handbook to show the dismissal process. 
 
Vehicles MAY NOT be parked or located in the circle drive as those are bus lanes or fire lanes at ANY TIME.  These 
lanes are marked with signage.  Vehicles located in these locations may be ticketed and/or towed by the police. 
 
 

 
 

http://www.jsd117.org/
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TELEPHONE USE AND MESSAGES 
Generally, students are allowed to call home only for urgent matters or with teacher permission.  When your child 
comes to school in the morning, please be sure he/she knows what to do at dismissal.  This avoids many problems.  
Should plans change during the day, please call the school before 2:00 P.M., so we have time to relay the message 
before dismissal.  Students will be directed to ride the bus, unless you inform us otherwise.    
 

CHANGE OF TELEPHONE NUMBER / ADDRESS 
If your home telephone number, work number, or emergency numbers change during the year, it is important that you 
notify the office immediately. 

 
TRANSFER OF STUDENTS BETWEEN SCHOOLS 

If you move to an address outside the North attendance area, you must either fill out a REQUEST FOR TRANSFER 
form to remain at North for the rest of the year, or enroll your child in the area school.  All students who do not reside in 
the North attendance area must have an approved REQUEST FOR TRANSFER on file.  These forms are available 
from the office.  Continued approval of “transfers” can not be guaranteed from year to year. Approval depends on 
attendance/tardy record, behavior, reason for the request, and etc. 
 

STUDENT BEHAVIOR 

Jacksonville School District No. 117 

BEHAVIORAL EXPECTATIONS FOR STUDENTS 

To promote an orderly, safe, and appropriate learning environment for students and staff, Jacksonville School District 
117 uses the PBIS model.  The Positive Behavior Interventions and Supports (PBIS) model is a proactive systems 
approach to establishing the behavioral supports and social culture and needed for all students in a school to achieve 
social, emotional, and academic success.  

As a Response to Intervention model, PBIS applies a three-tiered system of support, and a problem-solving process 
to enhance the capacity of schools to effectively educate all students.  

Data-based decision-making aligns curricular instruction and behavioral supports to student and staff needs.  Schools 
applying PBIS begin by establishing clear expectations for behavior that are taught, modeled, and reinforced across 
all settings and by all staff.  This provides a host environment that supports the adoption and sustained use of 
effective academic and social/emotional instruction.  PBIS has proven its effectiveness and efficiency as an Evidence-
Based Practice. (Sugai & Horner, 2007). 

The principles and practices of PBIS are consistent with federal education mandates such as the No Child Left Behind 
Act (NCLB) and the Individuals with Disabilities Education Act of 2004 (IDEA 2004).  PBIS integrates state school 
improvement initiatives including Systems of Support, Standards Aligned Curriculum, and Response to Intervention to 
assist schools in meeting Illinois’ educational goals and mandates. 

¶ Outcomes: academic and behavior targets that are endorsed and emphasized 
by students, families, and educators.  
   

¶ Practices: curricula, instruction, interventions, and strategies (which include 
long-term and short-term acknowledgements) that are supported by evidence-
based research.  
   

¶ Data: information that is used to identify status, need for change, and effects of 
interventions.  
   

¶ Systems: supports that are needed to enable the accurate and durable 
implementation of the practices of PBS. 
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While on school premises, riding in district-sponsored transportation or at school-conducted or school-sponsored 
activities, wherever located, students are expected and required to behave in an orderly, safe, and appropriate 
manner, with due regard and respect for the rights of others, the rules and regulations of the School District, the 
directives of school personnel, and all existing laws.  Students are subject to appropriate disciplinary measures for 
unlawful or improper conduct and, upon demonstration of gross disobedience or misconduct, may be suspended 
and/or expelled from school in accordance with the provisions of The School Code, School District rules and 
regulations, and other applicable law. 

 

North School PBIS Matrix  

Expectations  Classroom  Hall  Lunch  Playground  Restroom  Bus Gym  Attire  

Take care     

of           

yourself  

~Maintain 

physical 

and 

personal 

space          

~Choose a 

positive 

attitude                      

~Be 

prepared to 

learn  

~Walk                         

~Walk 

single file              

~Keep 

your 

locker 

clean, 

inside & 

out  

~Eat your 

own food                    

~Eat a 

nutritious 

lunch  

~Use 

equipment 

properly                   

~Get help 

when 

needed  

~Use soap 

and water 

to wash 

your 

hands                         

~Go 

directly to 

bathroom 

and return 

promptly  

~Seat to 

seat  & 

back to 

back                                

~Ride in 

your 

assigned 

seat                             

~Comply 

with all 

safety 

rules  

~Sit in 

designated 

area                              

~Sit on line 

or back to 

wall  

~Choose 

clothing 

appropriate 

for the 

weather                      

~Wear 

clothing, 

shoes & 

accessories 

that will 

allow for 

maximum 

learning 

opportunities  

Take care      

of                   

your school  

~Show 

pride in 

North 

School by 

keeping it 

clean                            

~Use 

equipment 

carefully            

~Respect 

school 

property      

~Walk on 

right side 

or 

specified 

area           

~Close 

lockers 

quietly                  

~Eyes only 

on 

displays & 

lockers  

~Clean up 

your area              

~Place 

trash into 

the 

receptacle              

~Food and 

condiments 

are for 

eating only  

~Line up 

quickly 

when bell 

rings & 

prepare for 

entry  

~Make 

sure toilet 

flushes                               

~3 pumps 

for a 

paper 

towel                       

~Place 

paper 

towels in 

trash  

~Pick up 

trash 

~Respect 

seats & 

property  

~Be quiet 

when bell 

rings                             

~Be ready 

for the 

pledge of 

allegiance  

~Show 

student 

pride by 

dressing for 

success 

Take care     

of              

others  

~Use our 

quiet voice                

~Use kind 

words 

~Encourage 

the best in 

others  

~Silent 

passage  

~Use your 

manners       

~Use our 

quiet voice  

~Follow all 

equipment 

and 

playground 

rules 

~Include 

others             

~Use kind 

words  

~Use our 

quiet 

voice         

~Respect 

other 

people's 

privacy               

~Respect 

time  

~Keep 

hands to 

yourself                      

~Use kind 

voices & 

words          

~Watch 

out for 

others  

~Use a kind 

voice        

~Keep your 

hands to 

yoursel f 

~Choose 

clothing that 

isn't a 

distraction 

and is 

respectful of 

others  
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RIGHTS, RESPONSIBILITIES AND EXPECTATIONS OF DISTRICT STAKEHOLDERS 
(WHILE THIS SUMMARY MAY NOT FULLY ENCOMPASS EVERY STAKEHOLDER NEED IT ESTABLISHES A FRAMEWORK FOR REFERENCE) 

Each student may expect: Each student is responsible to: 
¶ A free and appropriate education. 

¶ Due process involving any disciplinary action. 

¶ A safe educational environment conducive to 
learning. 

¶ An environment of civility. 
 

¶ Learn and follow the rules and regulations established by the Board of 
Education and implemented by school personnel. 

¶ Respect the rights and individuality of others. 

¶ Refrain from taunting, bullying or harassing others. 

¶ Dress appropriately. (Appearance shall be safe, clean, and not disrupt the 
educational process.) 

¶ Come to school on time every day. 

¶ Go to all classes and do your best on all school assignments. 

¶ Refrain from behavior that disrupts the educational process. 

¶ Facilitate the communication and delivery of information between school 
and home. 

¶ Respect the authority of school personnel in maintaining discipline in 
school and at school-sponsored activities. 

¶ Respect and maintain school and private property in accordance with 
school rules. 

Each parents/guardians may expect: Each parent/guardian is responsible to: 
¶ Information concerning the lawful policies, 

procedures, rules and regulations established by 
school authorities. 

¶ A safe environment conducive to learning. 

¶ To have access to his/her child’s school record 
according to District guidelines. 

¶ Regular student progress reports. 

¶ An environment of civility when addressing 
academic and behavioral decisions relating to 
their son or daughter. 

¶ To be guided through the Chain of Command as 
established in Board Policy. 

 
 

¶ Make sure that your child has necessary supplies and has completed all 
physicals and immunizations at the beginning of the year. 

¶ Have current contact and emergency information on file with the school 
office. 

¶ See that his/her child attends school in accordance with Illinois State Laws 
and arrives on time. 

¶ Be aware of and follow District policies and building rules, traffic laws, 
guidelines and regulations concerning his/her child. 

¶ Ask for academic and behavioral requirements in the classroom. 

¶ Know that nutrition, proper rest, hygiene, and overall attitude directly 
impact student learning. 

¶ Know your child’s teachers.  When a question/concern arises regarding 
any class, the first contact should be with that teacher.  The second 
contact would be the building Principal. 

¶ Take an interest in your child’s academic progress and discuss it 
frequently with your child. 

¶ Know when progress reports and report cards are due and discuss them 
with your child. 

¶ Encourage the involvement of your child in extra-curricular activities. 

¶ Call the school within one hour of start time if your child is ill or cannot 
come to school. 

¶ Create a healthy routine for the completion of homework.  

¶ Support your child through your attendance at open houses, parent-
teacher conferences, student performances, awards ceremonies, and 
school supported organizations.  

¶ Model appropriate and successful behaviors that support your child’s life 
skills. 

School Personnel may expect: School Personnel are responsible to: 
¶ To be involved in communication to and from 

parents. 

¶ An environment of civility when addressing 
academic and behavioral decisions relating to the 
student performance. 

¶ To be guided through the Chain of Command as 
established in Board Policy. 

 
 

¶ Know and accurately follow discipline guidelines as established by District 
policy. 

¶ Make school rules and regulations contained in a handbook and/or District 
calendar available to all students and parents. 

¶ Notify the appropriate authority of criminal violations by students. 

¶ Implement intervention procedures within his/her jurisdiction through 
available means. 

¶ Notify parents in a timely manner of any significant violation of discipline 
policy. 

¶ Communicate regularly with parents/guardians through a variety of means 
including report cards, progress reports, newsletters, phone calls, e-mails 
and parent conferences. 

¶ Notify parents whenever possible if child is absent and the parent has not 
called. 

The Board of Education may expect: The Board of Education is responsible to: 
¶ An environment of civility when addressing 

decisions relating to the policies and practices of 
JSD #117. 

¶ To be guided through the Chain of Command as 
established in Board Policy. 

 
 

¶ Secure that personnel are high-qualified and adhere to District curriculum. 

¶ Secure that each student has equal access to established curriculum. 

¶ Hold students (and adults) accountable for disorderly conduct on school 
property and to discipline for disorderly conduct on the way directly to and 
from school and at any school function. 

¶ Hold parents or guardians liable for all damages caused by their child or 
ward. 

¶ Review any disciplinary action taken by school personnel. 

¶ Expel students from school for a serious violation or chronic series of 
violations of school policy guidelines. 
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Jacksonville School District 117 has a uniform Discipline Handbook, approved by the School Board.  Each 
family receives one at the August registration.  All North School discipline policies are aligned with the District 
Handbook. 
 
We expect North students to be respectful, courteous, kind, and considerate to others; to treat others as you would 
want them to treat you.  We expect our students to be honest and trustworthy; to be fair; to work hard and to try to do 
their best; to develop self-discipline and self-esteem.  We expect our older students to set good examples for our 
younger students; to be our leaders.  The good citizenship of our students is essential to the positive atmosphere of 
our school.  Our teachers and staff, our parents, and, especially, our students must work together to make North the 
best it can be! 
 
This positive atmosphere and spirit we create together will provide the climate where teaching and learning thrive.  For 
this reason, student discipline (positive student behavior) is essential to the mission of our school.  No student, through 
their misbehavior, has the right to interfere with another's opportunity to learn. The following rules are for the safety and 
well-being of all students and assist in accomplishing our teaching and learning mission.  
 

GENERAL SCHOOL RULES 
1.  Walk on the sidewalks and inside the building at all times. 
2.  Treat other students with respect. 
3.  Proceed quietly and orderly in the building during class times. 
4.  Show respect for adults and listen to and follow their directions. 
5.  Respect the property of others and take good care of school property. 
6.  Use the rest room appropriately without "horseplay" or disturbing noise. 
     Help keep them clean.  Do not loiter there. 
7.  Know and obey all other school rules and procedures. 
 

BUS RULES 
The bus rules and procedures are in the BUS INFORMATION section of this handbook.  All students should know and 
obey all the School District 117 bus rules, Instructions to School Bus Riders, received at registration. 

 
 

CLASSROOM RULES 
Each teacher has his/her own classroom rules and consequences for misbehavior.  Procedures and expectations may 
vary from teacher to teacher. 
 

LUNCHROOM RULES 
1.  Walk at all times in the lunchroom. 
2.  Talk normally without shouting. 
3.  Remain seated at your assigned table.  Raise your hand if you need help. 
4.  Keep your area clean (table, bench, floor). 
5.  Do not trade food. 
6.  Obey adult supervisors.  Stop talking & listen when the whistle blows. 
7.  Use appropriate "table manners". 
 
Additionally, students should not throw food for any reason.  Garbage should be disposed of carefully. Gum is not 
allowed at any time at school.  We would like for students to drink milk at school.  PLEASE DO NOT SEND ANY 
GLASS BOTTLED DRINKS. 
 

PLAYGROUND RULES 
1.  Stay in assigned areas.  Do not leave the playground without permission from the adult in charge. 
2.  Use equipment in a safe manner according to the specific rules for each item. (ex: slide, swings, chin up bars, etc.). 
3.  Stop and listen when the whistle blows. 
4.  No food or drink on the playground. 
5.  Show good sportsmanship and co-operation in games. Play fair.  Follow the game rules. 
6.  "Rough play" is not allowed.  (ex: No tackle football, etc.) 
7.   Throwing objects (rocks, sticks, dirt, snowballs, etc.) is forbidden.  Playground balls are the exception.    
8.   Line up promptly at the bell. 
9.   Students wearing flip flops need a pair of tennis shoes for recess. 



 21 

STUDENTS ARE EXPECTED TO GO OUTSIDE FOR RECESS, UNLESS THEY HAVE A WRITTEN EXCUSE FROM 
A PARENT OR PERMISSION FROM THEIR TEACHER TO STAY INDOORS.  DURING INCLEMENT WEATHER, 
RECESS IS INDOORS.  IN THE WINTER, IF THE OUTDOOR TEMPERATURE IS ABOVE 30ºF (INCLUDING THE 
WIND CHILL FACTOR), WE TRY TO GO OUTDOORS.  CHILDREN MAY BE KEPT INSIDE IF THEY ARE NOT 
DRESSED FOR THE WEATHER. 
 

INDOOR RECESS RULES FOR THE CLASSROOM 
1.   Walk directly from the lunchroom to the classroom. 
2.   No running or chasing in the classroom. 
3.   No throwing things, unless they are part of a teacher approved game. 
4.   No loud or rough play. 
5.   Put games away and be seated at the bell. 
 

OTHER GENERAL RULES 
1. Keep your hands, feet, and body to yourself. (No pushing, bumping, elbowing, 
     hitting, spitting, kicking, fighting, etc.) 
2. Use appropriate language.  (No talking back, swearing, mean spirited teasing,  
     name calling, etc.) 
3. Do not bring toys, balls, games, sports cards, purses, party invitations, etc. to school without your teacher's    
      permission. 
4.  Any dangerous objects (knives, matches, cigarettes, chewing tobacco, caps, water 
     pistols, lighters, balloons, etc.)  will be confiscated until a parent is able to get them from school. 
5.  MP3s, IPods, stereos, handheld video games, DVD players, TV’s, and etc. are not allowed at school and should be  
     kept in a student’s locker at all times if brought to school. 
6.  Animals may be brought to school only with the teacher's pre-approval.   
7.  Gum is not permitted at school, even for lunch or recess. 
8.  Eat candy only in the cafeteria or in the classroom with your teacher's permission. 
9.  Remove hats in the building. 
10. Cell phones should be turned off and placed in the student’s assigned locker until dismissal.  Not out, not on. 
11. Perfume, body sprays, and make-up should be applied at home, not school. 
 

ALL TEACHERS EXPLAIN AND DISCUSS THESE RULES DURING THE FIRST WEEK OF SCHOOL.  TEACHERS 

ALSO DISCUSS SAFETY AND EMERGENCY PROCEDURES DURING THE FIRST WEEK. 

 
CELL PHONES AND OTHER ELECTRONIC DEVICES 
Elementary students need the principal’s or teacher’s permission to carry a cell phone or other electronic device.  If 
permission is granted the cell phone or device must be turned off and out of sight during the regular school day.  
(See School Board Policy 7:190) 
  

 DAMAGE TO SCHOOL PROPERTY 
Students are responsible for the care of school property.  Any permanent damage to, or loss of, school property will 
result in a fine to repair or replace the property.  These items include: textbooks, library books, furniture (including bus 
seats, windows, chairs, desks, lockers, etc.), and other property. 
Library books: If a lost book is found after it has been paid for, the money will be refunded.  Any student who 
continues to lose or damage library books will be denied the opportunity to check out books. 
Textbooks:  Cost as much as $60 each when new. 
Lockers:  Should be treated with care, not slammed or kicked shut.  Lockers should be kept in order for easy access.  
School officials have the right to search lockers, if they have reason to believe the contents violate school rules. 

 
CONSEQUENCES FOR MISBEHAVIOR 

Each teacher has consequences for misbehavior.  When a student is sent to the Principal because of misbehavior, he 
will consult with the teacher, if appropriate, to determine the problem and possible consequences.  The action, or 
actions, taken will be a judgment by the principal, who will take various factors into account.  Actions include, but are 
not limited to:  a warning, a note or telephone call to the parent(s)/guardian(s), loss of recess time, detention after 
school, a parent conference, "time out" (period of isolation in the office), written explanations/apologies etc., 
modification of privileges, formal in-school suspension, referral for counseling, repair of or fine for damage done, formal 
out-of-school suspension, etc.  Serious misconduct and continued misconduct will be dealt with more severely. 
Suspension:  Outlined in Illinois law, this is the formal removal of a student from his class by the Administration for a 
period not to exceed 10 consecutive days.   
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Parents are notified by phone, if possible, and by letter (a copy goes into the student's temporary record).  The student 
has a right to a hearing, if desired, by a School board appointed hearing officer.  In-school suspensions are served in 
the office or other supervised area.  For out-of-school suspensions the student may not attend school. 
Expulsion:  Only the Board of Education may remove a student from school for extended periods of time, even for the 
remainder of a school year, if they deem it just and necessary. 
 

CORPORAL PUNISHMENT 
State law does not allow the use of corporal punishment in Illinois schools. Therefore, this punishment will not be used 
at North School.  If a student's misbehavior is severe or continual, he/she will be removed from the classroom or 
school through the formal suspension process. 
 

KEEPING STUDENTS AFTER SCHOOL 
Students may be kept after school for the purpose of completing unfinished work or as a consequence for misbehavior.  
In all instances a parent/guardian will be notified. 
 

STUDENT ATTIRE 
Students are encouraged to be neat, clean, and to wear clothes which will not draw attention to themselves.  Clothing 
that draws comments from other students, or attire which makes the child stand out or be subjected to comments from 
peers, often brings unhappiness to the wearer.  If the student’s attire is thought to be disruptive, the principal will 
remove the student from the area until a change can be made. 
 
Some types of clothing are inappropriate for school.  Among these are halters, short shorts, jeans with holes, pants 
worn below the waist, midriffs, see-through clothing, tube tops, spaghetti straps, “muscle” shirts, and shirts with 
inappropriate printing or pictures. 
 
In colder temperatures, students should wear heavier clothing because most recess breaks are held outside until frigid 
weather begins.  Our schools also keep thermostats set a little lower to conserve fuel. 
 
It is also suggested that students keep a pair of gym shoes in his/her locker to use for lunch and PE if their shoes pose 
a danger for running and playing.  Gym shoes are expected to have 2 laces and be tied.  If student attire or 
appearance is inappropriate, we will contact the parents. 
 
Parents are asked to exercise good judgment in the kinds of clothing they allow their child to wear to school. 

  

  GRADES 
Teachers are responsible for determining and maintaining evaluations of the academic achievement of their pupils.  A 
record of grades for each student is kept in grades 1 - 6.  Academic progress is reported to parents quarterly on a 
Report Card (2

nd
, 3

rd
 and 4

th
 quarter only for Kindergarten). 

 
Completion and accuracy of assignments, test and quiz scores, homework, special projects, class participation, and 
extra credit work all contribute to a student's final grade.  We believe that a student earns his grades and is responsible 
for them.  Parent support and encouragement is vital to good grades. 
 
At grades 3 - 6 a uniform grading scale is used in order to strive for consistency of student evaluation.  However, this is 
not meant to reduce teacher flexibility and judgment.  At times teachers may take into account the difficulty of the 
assignment, extra credit work, class participation, etc., in determining grades. 
 
Parents should expect frequent "graded" assignments to be brought home by their student.  If they are not bringing 
these papers home for you to check their progress, contact his/her teacher before too much time goes by. 
 
In Kindergarten, First Grade, and Second Grade O (Outstanding), S (Satisfactory), P (Progressing, but below grade 
level) and U (Unsatisfactory) are used for the most part.   
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 GRADING SCALE GRADES 3 - 6 

   
A+ 98-100 OUTSTANDING 

A 93-97 OUTSTANDING 

  A- 90-92 OUTSTANDING 

  B+ 87-89 ABOVE AVERAGE 

B 83-86 ABOVE AVERAGE 

  B- 80-82 ABOVE AVERAGE 

  C+ 77-79 AVERAGE 

C 73-76 AVERAGE 

  C- 70-72 AVERAGE 

  D+ 67-69 BELOW AVERAGE 

D 63-66 BELOW AVERAGE 

  D- 60-62 BELOW AVERAGE 

F 0-59 DEFICIENT 

 
REPORT CARDS 

The first report card (Grades 1 - 6) is given to parents/guardians at a parent-teacher conference at the end of the first 
quarter.  Written progress reports are sent home at the end of each quarter Grades 1 – 6. At the Kindergarten level 
only a parent conference is held after the first quarter, then a report card is sent home each quarter thereafter. 
 

QUARTERLY STUDENT AWARDS 
 

PERFECT ATTENDANCE AWARD (K - 6)  Earned for no absences and no tardies.  The student receives a certificate 
and special treat. 
 
THE SCHOLARSHIP AWARD (GRADES 1 - 6)  For grades 3-6 all grades must be B+ or higher on the report card and 
all S and O grades.  For grades 1 & 2 all academic grades and PE effort grade must be S+ and O grades.   The 
student receives a certificate and a can of soda. 
 
THE RED AND WHITE AWARD (GRADES K - 6)   No S- or check marks in effort, study skills, or work habits.  No 
negative comments.  The student receives a certificate and fast food coupon. 
 
THE B.U.G.  AWARD (GR.  3 - 6: 2nd, 3rd, and 4th quarter only) The student must Bring Up a Grade in at least one 
subject and no grade in any subject must go down or be “F”s.  The student receives a certificate and a small treat. 
 
PERFECT SPELLING AWARD (GRADES 2 - 6) the student has achieved a 100% on all spelling tests for the quarter.  
The student receives a certificate and a cool pencil. 
 
THE McDonald’s AWARD (Grades 3 - 6) The student earns an A-, A, or an A+ in any academic subject.  The student 
receives a "certificate-coupon" from McDonald's. 
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YEARLY STUDENT AWARDS 
 

THE PRINCIPAL’S AWARD (GRADES 1 - 6) The student must earn The Scholarship Award, and The Red and 
White Award all 4 quarters. The student receives a certificate and a red/white ribboned medallion. 
 
PERFECT ATTENDANCE (GR. K - 6) The student has no absences and no tardies for the entire year.  The student 
receives a certificate of recognition and a red/white ribboned medallion in addition to the quarterly awards. 
 
PERFECT SPELLING (GR. 2 - 6) The student has achieved 100% on all spelling tests for the entire year.  The student 
receives a certificate and a trophy with their name engraved on it. 
 
PRESIDENT’S AWARD FOR EDUCATIONAL EXCELLENCE (GRADE 6)  To earn this prestigious award a student 
must score at the 85 percentile or higher in math or reading on his/her most recent nationally normed achievement 
test (Illinois Standards Achievement Test and the NWEA MAP test) and attain a grade point average of  90 (A-) or 
higher in grades 4 - 6.  The student receives a specially printed certificate, a lapel pin, and his/her name engraved on 
the school plaque in the main entry.    
 

EACH TEACHER MAY HAVE OTHER QUARTERLY OR YEARLY AWARDS SPECIFIC TO THEIR CLASS. 
 

P P P P P P P P P P  
 

SCHOOL TO HOME COMMUNICATION TOOLS 
Once each month students should bring home a North Calendar of events and a Lunch Menu.  You will also receive a 
newsletter, North Notes, from time to time, as well as specific school information.  North’s website contains all of the 

information included above and so much more.  Check it out at www.north.jsd117.org 

 
NOTIFY ME 

Notify Me is a feature on North School’s website as well as District 117’s website that allows the subscribers to receive 
text and email alerts of urgent information, such as school closings.  Parents are encouraged to sign up on both sites 
to receive all of the alerts as the subscriber information does not transfer.  Go to www.north.jsd117.org for more 
information. 

ALERTIFY 
Alertify is a parent communication system that allows the school or district to notify parents about important school 
information in a matter of minutes.  School officials are able to create messages to be relayed to parents through the 
contact numbers that are provided on the Alertify form.  If the service is unable to reach a caller, a message can also 
be left at that number.  Contact numbers for this system are requested at the beginning of the school year.  It is 
important that parents keep these numbers up to date, so please call the school if you need to update your information 
throughout the year.  Alertify is accessed frequently for school closing, upcoming events, reminders about early 
dismissals, and etc. 

 
ANNUAL ACADEMIC TESTING 

Each year students take tests designed to provide teachers and parent’s information about their individual academic 
ability and achievement.  The group results of some tests are reported to the public. 
 
ILLINOIS STANDARDS ACHIEVEMENT TESTS (ISAT)  These tests, designed by the state to provide information 
about how well the students of a school are doing in various basic subjects, are given to students in grades 3, 4, 5, 
and 6 (both Reading & Math). Also, in grade 4 (Science) tests are given.   ISAT tests are given in March.    Individual 
results are sent to parents when available from the State of Illinois. 
 
NWEA MAP Test  This is a computerized test that students take three times a year in the areas of reading and 
mathematics.  This test is designed to show the levels that students are functioning in each subject area.  This 
program is now being used K-12 District wide. 

TESTING DATES ARE SENT HOME IN THE MONTHLY CALENDAR. 
 

HOMEWORK 
Homework is an important part of a child's learning experience.  Research has shown that independent practice 
reinforces what has been learned at school and increases student achievement.  From time to time it may be 
necessary for students to take home work which has not been completed.  There also may be special projects 

http://www.north.jsd117.org/
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requiring outside work, or a need for additional reinforcement of basic skills, such as math facts and spelling words.  
Normally this homework would not exceed 30 minutes a day at the primary level or 60 minutes a day at the 
intermediate level.  If a student is absent, he may be expected to take home the work he missed. 
 

PARENT - TEACHER CONFERENCES 
Parent - Teacher conferences (Gr. K - 6) are scheduled for all parents in October.  A second conference day in 
February.   Parent-teacher conferences provide opportunities for parents and teachers to discuss each child’s progress 
on a planned basis.   Purposes for Parent Teacher Conferences: 
1. To develop a positive relationship between parent and teacher so each may work to the greatest advantage of the 

child. 
2. To enable parents and teachers to discuss the child’s progress at home and at school. 
3. To consult with each other in order that both may be in a better position to secure the best reaction from the child 

at all times.  
Conferences should be scheduled at any time the teacher or parent believes one is necessary. 

 

SCHOOL VISITATION RIGHTS ACT 
Pursuant to the School Visitation Rights Act we advise all parents/guardians that they have a right to be granted time 
from their employer to attend necessary educational or behavioral conferences at their children’s school.  Upon 
completion of such a school visitation, the building administrator, if requested, shall provide the parent or guardian 
documentation of the school visitation.  The parent or guardian shall then submit such verification to their employer, if 
requested.  This Act applies to employers who employ at least 50 individuals in Illinois.  No employer is required to 
grant such visitation rights if it would result in more than 5% of the work force taking leave at the same time.  Details 
are available from the Principal. 
 

EDUCATION OF CHILDREN WITH DISABIILTIES 
It is the intent of the district to ensure that students who are disabled within the definition of Section 504 of the 
Rehabilitation Act of 1973 or the Individuals with Disabilities Education Act are identified, evaluated and provided with 
appropriate educational services.   
 
The School provides a free appropriate public education in the least restrictive environment and necessary related 
services to all children with disabilities enrolled in the school. The term “children with disabilities” means children 
between ages 3 and the day before their 22

nd
 birthday for which it is determined that special education services are 

needed.  It is the intent of the school to ensure that students with disabilities are identified, evaluated, and provided 
with appropriate educational services.  This identification process includes the RtI growth model. 

 
A copy of the publication “Explanation of Procedural Safeguards Available to Parents of Students with Disabilities” may 
be obtained from Jacksonville School District’s Director of Special Services. 
 

TITLE ONE READING PROGRAM  
This federally funded program is available at North, if students qualify for targeted assistance. 

 

RTI RESPONSE TO INTERVENTION 
RtI is a federal and state initiative intended to meet a wide range of individual student needs through general education 
services.  The regular classroom teacher and other personnel (other classroom teachers and educational specialists) 
collaborate to meet the needs of individual students.  The goal of RTI is to provide students with the help they need to 
be successful as early as possible in their school career. 
 
How does RtI work? 
When a child begins to have some area of concern affecting his/her school progress the classroom teacher will create 
an intervention plan designed to improve the student’s performance. If the child continues to have difficulty, the teacher 
will meet with a team of other staff members to discuss the child’s needs, consider other interventions, and outline a 
method to carefully monitor the child’s progress**.  The child’s progress is measured over time. If he/she makes 
acceptable progress the interventions may be discontinued (if sufficient progress is made) or continued (if the team 
feels the interventions are needed to help the student succeed). If the child continues to struggle then more intensive 
interventions may be tried. 
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**This team – referred to as the “Student Assistance Program” or SAP – uses the insight and expertise of several 
different school staff members.  SAP members contribute in different ways to the RTI process: offering suggestions, 
gathering data, and communicating with other staff and/or parents.  The SAP meets regularly to discuss and monitor 
student concerns. 
 
What is the role of the Parent in RtI? 
Jacksonville School District 117# upholds the philosophy that parents are a child’s first teachers as well as their lifetime 
coach.  Therefore the Jacksonville School District greatly values the important role of the parent in the RtI process. 
 
When a child is not responding to the core curriculum, classroom teachers will communicate concerns regarding the 
student’s performance to the parent and invite parent to participate in telephone conversations and/or team meetings 
regarding their child.  Parents will most often be given an active role in the intervention plan for their student.   
 
Parents provide insight into a child’s learning and development to understand the problem and why it occurs, plan and 
implement an intervention plan, and measure and evaluate the plan’s effectiveness.  Parents should contact their 
child’s teacher with any concerns regarding academics or behavior.   
 

READING RECOVERY PROGRAM 
This federally funded program is available at North, if students qualify.  Usually, this program is for first graders only. 

 

ACCELERATED READER PROGRAM (AR) 
The North faculty and Community Club support the Accelerated Reader Program in grades K - 6.  After students read 
selected children’s literature (books are identified in our library with a bright green sticker on the spine), they take a 
computerized test to earn points for rewards and incentives.  Inside the cover is the reading level (L) and the point 
value (P) of that book.  A list of AR requirements and incentives is sent home at the beginning of each year.   

 

TALENTED AND GIFTED SERVICES 
Gifted students’ needs in all K-6 classrooms will be met through differentiated instructional models (e.g. tiered 
instruction, compacting, learning centers, learning contracts, etc.). Additionally, a range of opportunities will be offered 
including flexible grouping within the classroom. Cluster grouping and re-grouping for instruction may be provided to 
address the variety of strengths and learning challenges that our students possess. 
 
The District’s Talented and Gifted Coordinator will work with building administrators, students, parents, and staff to 
produce a service plan for students meeting district criteria for any qualifying services beyond the classroom. 
 

ENGLISH LANGUAGE LEARNER 
Jacksonville School District 117 offers opportunities for resident English Language Learners to develop high levels of 
academic attainment in English and to meet the same academic content and student achievement standards that all 
children expect to attain. The District instructional model maintains the following program components: 
 

1. Opportunities for academic achievement that include English proficiency and participation in school activities. 
2. Appropriate identification system for students with limited-English speaking and comprehension skills. 
3. Compliance with State law regulating a Transitional Program of Instruction. 
4. Compliance with State and Federal requirements for the receipt of grant funding. 
5. Determine appropriate instructional programming. 
6. Annual assessment of ELL student skills to determine instructional levels. 

 

LIBRARY 
All North students (Gr. K - 6) visit the school library twice a week.  They may check out a maximum of two books per 
week.  Children's magazines are also available for check out.  Books may be re-renewed each week for a one-week 
period.  Students are reminded of over due books through notes to the teacher.  Notices of long over due books are 
sent to parents and new materials will not be checked out until the overdue books are returned.  We ask parents to see 
that their child is responsible for returning books on time and taking good care of the books.  Lost or damaged books 
must be paid for. 
 

& $ & $ & $ &  
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North School colors are red and white.    Our mascot is an American Indian. 
 

 

STUDENT RECORDS 
School student records are confidential and information from them will not be released other than as provided by law.  
 
The school and district routinely discloses “directory” type information without consent.  Directory information is limited 
to: name, address, gender, grade level, birth date and place, parents’ names and address; academic awards, degrees 
and honors; information in relation to school-sponsored activities, organizations, and athletics; major field of study; and 
period of attendance at the school. Any parent/guardian or eligible student (student 18 or older) may prohibit the 
release of directory information by delivering a written request to the building principal. 
 
State and Federal law gives parents and eligible students certain rights with respect to their student records.  These 
rights are: 
 
1. The right to inspect and copy the student’s education records within 15 school days of the day the school 

receives a request for access. There may be a small charge for copies, not to exceed $.35 per page. This fee 
will be waived for those unable to afford such cost. 

 
2. The right to request the amendment of the portion student’s education record that the parent/guardian or 

eligible student believes is inaccurate, misleading, irrelevant, or improper. 
 
3. The right to permit disclosure of personally identifiable information contained in the student’s education 

records, except in certain circumstances.  Disclosure is permitted without consent in the case of directory 
information and to school officials with legitimate educational or administrative interests.  Disclosure is also 
permitted without consent to: any person for research, statistical reporting or planning, provided that no student 
or parent/guardian can be identified; any person named in a court order; appropriate persons if the knowledge 
of such information is necessary to protect the health or safety of the student or other persons; juvenile 
authorities when necessary for the discharge of their official duties who request information before adjudication 
of the student; and in other cases permitted by law. 

 
4. The right to complain to the U.S. Department of Education if the school or district fails to comply with the 

above.  Federal officials can be contacted at: 
 
 Family Policy Compliance Office 
 U.S. Department of Education 
 400 Maryland Avenue. SW 
 Washington, D.C. 20202-4605 

 

1 1 1 1 1 1 1 1 1  

  

INSTRUCTIONAL TIME 
With our full, rich curriculum we need to do everything possible to guard and preserve teaching time.  Educational 
research reveals that "time on learning" and "teacher-engaged-in-teaching" time are correlated with student 
achievement and academic growth.  For this reason we will strive for as little classroom interruption as possible. 
 

VISITORS AT SCHOOL 
All visitors, including parents and siblings, are required to enter through the designated door of the building and 
proceed immediately to the main office. Visitors should identify themselves and inform office personnel of their reason 
for being at school.   
 
Visitors must sign in, identifying their name, the date and time of arrival, and the classroom or location they are visiting.  
Approved visitors must take a tag identifying themselves as a guest and place the tag to their outer clothing in a clearly 
visible location.  Visitors are required to proceed immediately to their location in a quiet manner.  All visitors must return 
to the main office and sign out before leaving the school. 
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Visitors are expected to abide by all school rules during their time on school property.   A visitor who fails to conduct 
him or her in a manner that is appropriate will be asked to leave and may be subject to criminal penalties for trespass 
and/or disruptive behavior. 
 
Parents are always welcome to visit their children's classrooms at any time during the year.  As a courtesy, teachers 
would appreciate letting them know ahead of time.  During American Education Week a special visitation day is 
traditional.  We hope you do visit! 
 
We wish to minimize classroom interruptions during the instructional day, so if you have materials to drop off or 
messages to give, please let the secretary help you. 
 
Students who are not enrolled at North must have the principal's prior permission to attend school with a friend or 
relative.  

 
AT DISMISSAL: Parents and others picking up students should stay in their cars in parked in the formation as students 
will dismiss from the north door.  A map and procedures are explained on the back of the handbook. 
 
After 8 a.m., all doors will be locked except the main entry doors. 

 
NORTH’S BUSINESS PARTNERSHIPS 

The Jacksonville Kiwanis Club is North’s business partner.  The Kiwanis Club assists us financially and with 
volunteers, who work at school projects and activities.  Kiwanis has also provided monthly guest readers for each 
classroom, tutors, and sponsors our student of the month program.  We are very appreciative of their support of our 
students and want them to feel at home at North! 
 
 

SENDING MONEY TO SCHOOL 
Any time money is sent to school for any purpose, please seal it in an envelope with the following information outside:  
child's name, teacher, purpose, and amount. 
 

LOST AND FOUND 
Please label your personal items, especially lunch boxes, book bags, and coats.  Lost items are placed in the Lost & 
Found Box in the cafeteria for several days.  Remaining articles are given to Good Will in the summer. 
 

SCHOOL PICTURES 
Individual pictures are taken in the fall for student records and the North School yearbook.  Parents may purchase 
picture packages from a variety of options.  Information is sent home in September. 
 

YEARBOOK 
Parent volunteers put together a yearbook full of North students and activities. Purchase forms are sent home in 
February or March. Yearbooks usually arrive before the end of the year. The Community Club supports the cost of 
photos, developing, etc. 

SPIRITWEAR 
Early in the year students may purchase school spiritwear (usually T-shirts, sweats, etc.).  The design changes from 
year to year.  Order forms are usually sent home in August or September.  We encourage students to wear their 
spiritwear or school colors (red and white) on skate night and on Fridays, our spirit day.  The North mascot is an 
Indian. 

BIRTHDAY TREATS & FOOD GUIDELINES 
Treats may be brought to school to celebrate birthdays.  We ask parents to notify the teacher at least one day in 
advance.  To preserve instructional time, treats are usually scheduled during the last few minutes of the day.  For 
health reasons all treats must be commercially prepared, “store-bought,” items.  Individually wrapped items 
are preferred, but not necessary.  Unfortunately, we will not be able to serve any home-made treats.  Please 
use the wellness policy as a guideline for your treat selections. 
 

INVITATIONS AND GIFTS 
Party invitations or gifts for classmates should not be brought to school to be distributed. Items such as these are of a 
personal nature and should be mailed home or delivered outside of the school day.  The office is unable to release 
addresses and phone numbers of students.  
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SCHOOL DISTRICT WELLNESS POLICY 
The District has a school wellness policy in accord with federal law that promotes goals for good health, physical 
activity, and nutrition education.  In supporting and promoting good nutrition for students we recommend that parents 
consider sending nutritional treats for recognizing birthdays, seasonal parties, etc. 
 

 
Healthful Food and Beverage Options for School Functions* 

 

At any school function (parties, celebrations, meetings, etc.) healthful food options should be made available to 
promote student, staff and community wellness.  Examples of nutritious food and beverages that are consistent with 
the Dietary Guidelines for Americans are listed below. 
 
Á Raw vegetable sticks/slices with low-fat dressing or yogurt dip 
Á Fresh fruit wedges-cantaloupe, honeydew, watermelon, pineapple, oranges, tangelos, etc. 
Á Sliced fruit-nectarines, peaches, kiwi, star fruit, plums, pears, mangos, apples, etc. 
Á Fruit salad 
Á Cereal and low-fat milk 
Á 100% fruit or vegetable juice 
Á Frozen fruit pops with fruit juice or fruit as the first ingredient 
Á Dried fruits-raisins, cranberries, apples, apricots 
Á Single serving applesauce or canned fruit in juice 
Á Peanut butter with apple wedges or celery sticks 
Á Fruit smoothies made with fat-free or low-fat milk 
Á Trail mix (dried fruits and nuts) 
Á Dry roasted peanuts, tree nuts and soy nuts (not coconut or palm nuts) 
Á Lean meats and reduced fat cheese sandwiches (use light or reduced fat mayonnaise in chicken/tuna salads) 
Á Party mix (variety of cereals, nuts, pretzels, etc.) 
Á Pretzels or reduced fat crackers 
Á Baked chips with salsa or low-fat dip (Ranch, onion, bean, etc.) 
Á Low-fat muffins (small or mini), granola bars and cookies (graham crackers, fig bars) 
Á Mini bagels with whipped light or fat-free cream cheese 
Á Pasta salad 
Á Bread sticks with marinara 
Á Fat-free or low-fat flavored yogurt and fruit parfaits 
Á Fat-free or low-fat pudding cups 
Á Fat-free or low-fat milk and milk products (string cheese, single-serving cottage cheese, cheese cubes) 
Á Flavored soy milk fortified with calcium 
Á Pure ice cold water 
 

*This list is not all inclusive and is meant only to provide parents and school staff with guidance for healthier food and 
beverage choices.  Not all food and beverage items on this list will necessarily meet district nutrient standards as items 
vary in sugar, fat and calorie content from brand to brand.  However, all of the items in the list are believed to be 
consistent with the intent of the wellness policy to promote student health and reduce childhood obesity. 
 

CLASSROOM PARTIES 
Three classroom parties are scheduled during the year: Halloween, Christmas, and Valentine’s Day.  In early 
September a note is sent home asking for parents to contribute treats, beverages, and party goods. 
 

NO OTHER PARTIES SHOULD BE SCHEDULED WITHOUT THE PRIOR APPROVAL OF THE PRINCIPAL. 
 

BIRTHDAY BOOK CLUB 
One of our parents suggested that our Library begin a Birthday Book Club.  This is an opportunity for parents, or 
friends, to purchase a children's book for our library honoring their child’s birthday. The book will have a special 
bookplate placed inside the front cover.   If interested, please contact our library aide.   This is a gift North students 
will enjoy for years to come! 

BOOK IT! 
Each year North students may participate in the Pizza Hut Book It! program.  By reading for a specified amount of 
minutes each month, students can earn up to 6 personal pan pizzas from October - March.  Details are sent home at 
the beginning of October.  Some North students meet the goal in all 6 months!   
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CAMPBELL’S SOUP LABELS and Box Tops 
We do collect Campbell's soup labels to earn equipment and materials for the school.  We also collect Box Tops that 
we turn in for 10 cents a piece.  Please send them to the classroom teacher or office anytime during the year. 
 

SCHOOL IMPROVEMENT PROCESS 
In 1985 the Illinois Legislature passed the School Reform Act.  That law along with related legislation passed in 1991 
outlines a procedure to be followed for school improvement by all public schools in the state.   This improvement 
process is to be repeated every year to ensure that 1) all students’ needs are being met as much as possible and that 
2) all students are learning. In essence, the plan focuses on 30 goals for learning in the areas of language arts, math, 
science, social science, fine arts, physical education, health and foreign language. These goals are referred to as the 
Illinois State Goals for Learning. There are Learning Standards for each of the State Goals and Learning Benchmarks 
which define progress at five grade or developmental levels for each Standard. Each school must align its curriculum 
to the State Goals and Learning Standards and then design and/or select a variety of assessments for determining 
how well the students at each grade level are measuring up to the targeted levels of expected performance. 
 
Assessment results are analyzed and subgroups of students within each grade level are identified. A building based 
plan for improvement is developed based on this information. This process is repeated every year to ensure that the 
needs of all students are being met.  A copy of the School Improvement Plan is available for viewing in the school 
office. Parents and the community will receive information each year as to how well the students in each grade level 
are performing in relation to the mandated goals. 
 

SCHOOL PURCHASES WITH FEDERAL FUNDS 
Each year schools receive federal funds through Title I, II-A (Teacher Quality), Title II-D (Technology Enhancing 
Education), and Title IV (Safe & Drug-Free Schools).  These funds may generally be used to purchase instructional 
materials and equipment and to provide inservice opportunities for teachers.  If you have suggestions for our school’s 
use of these funds, please send those to your building principal by April 1. 
 

SECTION 504 POLICIES 
Section 504 of the Rehabilitation Act of 1973, as amended 29 U.S.C., Section 794, protects disabled person from 
discrimination based on their disabled status.  The Board of Education recognizes the requirement to provide a free 
appropriate public education to each disabled student within its jurisdiction, regardless of the nature or severity of the 
disability. 
It is the intent of Jacksonville School District No. 117 to ensure that students who are disabled within the definition of 
Section 504 of the Rehabilitation Act of 1973 are identified, evaluated and provided with appropriate educational 
services.  Students may be disabled under this policy even though they do not require special education services 
pursuant to the Individuals with Disabilities Education Act (IDEA).  Procedural safeguards are guaranteed for disabled 
students and their parents in Jacksonville School District No. 117. 
For purposes of compliance with the Act, the Superintendent shall develop and implement appropriate procedures and 
forms to include evaluation, eligibility, services plan, service delivery and periodic case review. 
The Board of Education shall designate a Section 504 Coordinator and shall provide annual notice of available 
services and the process for access to services. 
 

BICYCLES AT SCHOOL 
For safety purposes, because North is located in a rural setting on a major highway, no bicycles are allowed at school 
without the permission of the Principal. 
 

REQUEST TO ACCESS CLASSROOM OR PERSONNEL FOR SPECIAL 
EDUCATION EVALUATION OR OBSERVATION 

 
The parent/guardian of a student receiving special education services, or being evaluated for eligibility, is afforded 
reasonable access to educational facilities, personnel, classrooms, and buildings.  This same right of access is 
afforded to an independent educational evaluator or a qualified professional retained by or on behalf of a parent or 
child.  Parental permission will be sought in the event of an observation.   
 
In order to hold instructional time sacred, this access can be granted only after an appointment has been scheduled 
and cleared with a building administrator.   Once access has been granted, professionals and adults will be reminded 
of student confidentiality rights and consult with instructors only during conference and planning times. 
 
For further information, please contact the school principal. 
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HEARING IMPAIRED:  REQUEST FOR AN INTERPRETER 
Families with hearing impaired members may request an interpreter.  North School will provide interpreters for all North 
School functions you wish to attend including parent/teacher conferences, community club meetings, open houses, 
etc.    PLEASE make the request two weeks in advance, if possible. 
 

ACCOMODATING INDIVIDUALS WITH DISABILITIES 
Individuals with disabilities are welcome to participate in all school-sponsored services, programs, or activities. 
Individuals with disabilities should notify the superintendent or building principal if they have a disability that will require 
special assistance or services and, if so, what services are required.  This notification should occur as far in advance 
as possible of the school-sponsored function, program, or meeting.  Please review the General School Information 
found on last page of this handbook for points of contact and their contact information. 
 

LEAVING SCHOOL WITHOUT PERMISSION 
If a student leaves the school building and grounds without permission, the police and parents/guardians will be 
notified immediately. 
 

DRUG, ALCOHOL, AND TOBACCO FREE ENVIRONMENT 
Jacksonville School District #117 policy requires all District #117 work places to be drug, alcohol, and tobacco free 
environments. 
 

DISCIPLINE OF STUDENTS WITH DISABILITIES 
The school and district will comply with the Individuals with Disabilities Education Act (IDEA) and the Illinois State 
Board of Education’s Special Education rules when disciplining students with disabilities. Behavioral interventions will 
be used with students with disabilities to promote and strengthen desirable behaviors and reduce identified 
inappropriate behaviors. No special education student shall be expelled if the student’s particular act of gross 
disobedience or misconduct is a manifestation of his or her disability as determined through a manifestation hearing. 
Any special education student whose gross disobedience or misconduct is not a manifestation of his or her disability 
may be expelled pursuant to the expulsion procedures. 

 
The District’s regular suspension procedures shall be used to suspend a student with disabilities for a cumulative 
period generally not to exceed 10 days in any school year. Exceptions to this procedure would include acts involving 
weapons, drugs, or aggressive/violent behavior. 

 
In the event of a suspension beyond 10 days or expulsion, the District shall promptly notify the student’s 
parent(s)/guardian(s) of the disobedience or misconduct and whether the student will be suspended.  All procedural 
protections pertaining to notice provided under the regular education discipline policy shall apply to this notice.  This 
information shall be confirmed in writing and the parent(s)/guardian(s) shall be advised as follows: 
 

i.That the multi-disciplinary conference (MDC) team shall meet as soon as  possible but at least 10 calendar 
days after this notice was sent, unless such 10-day notice is waived by the parent(s)/guardian(s), to 
determine whether a causal relationship exists between the student’s disabling condition and the student’s 
alleged disobedience or misconduct; and 
 

ii.That the student’s parent(s)/guardian(s) are requested to attend the multi-disciplinary team meeting and 
the date, time and location of the meeting. 

 
The MDC team may determine that the cause of the student’s disobedience or misconduct is not related to the 
student’s disabling condition.  In that case, the student may be disciplined under the District’s discipline policy for 
regular education students by measures up to and including expulsion.  If the Board imposes expulsion or other 
disciplinary measures altering the student’s special education program, an IEP meeting shall be convened to 
determine appropriate alternative means of service delivery. 
 
The Board may not suspend or expel a disabled student if the MDC team determines that the student’s gross 
disobedience or misconduct is causally related to the student’s disabling condition.  The MDC team is responsible 
to address placement changes which may be appropriate in light of misconduct found to be disability-related. 
 
Parent(s)/guardian(s) may object to a proposed change in their child’s educational placement.  If so, if the 
Superintendent believes that the student’s behavior in the current placement poses a continuing physical danger to 
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the student or to others, the Superintendent is authorized to seek a court order to change the placement or to 
suspend the student for more than 10 days. 

 
EQUAL OPPORTUNITY AND SEX EQUITY 

Equal educational and extracurricular opportunities are available to all students without regard to race, color, 
nationality, sex, sexual orientation, gender identity, ancestry, age, religious beliefs, physical or mental disability, status 
as homeless, or actual or potential marital or parental status, including pregnancy. 
 
No student shall, based on sex or sexual orientation, be denied equal access to programs, activities, services, or 
benefits or be limited in the exercise of any right, privilege, advantage, or denied equal access to educational and 
extracurricular programs and activities. 
 
Any student or parent/guardian with a sex equity or equal opportunity concern should contact:  Human Resource 
Director at 243-9411, ext. 324. 
 

EXEMPTION FROM PHYSICAL ACTIVITY 
A child may be exempted from some or all physical activities when the appropriate excuses are submitted to the school 
by parent(s)/guardian(s) or by a person licensed under the Medical Practice Act. The building principal may request a 
physician’s statement at any time. 

 
Alternative activities and/or units of instruction will be provided for pupils whose physical or emotional condition, as 
determined by a person licensed under the Medical Practice Act, prevents their participation in the physical education 
courses. POLICY 7.260 (January 1993) 
 

BULLYING 
Bullying, intimidation, and harassment diminish a student’s ability to learn and a school’s ability to educate.  Preventing 
students from engaging in these disruptive behaviors is an important District and School goal.   

Roles and Responsibilities in Dealing With Bullying 

Students Parents School 

1.   Stay away from bullies. 

2.   Walk away when possible. 

3.   Stay safe in numbers. 

4.  Keep valuables in a safe      
place. 

5.  Ask the bully to stop. 

6.  Report incidents to an adult. 

1. Ask about the bully reporting 
system in your school. 

2. Listen to your child intently. 

3. Recognize bullying 
behaviors   may be 
demonstrated by your child. 

4. Model a life-long skill for 
your child.  Work with school 
staff to resolve the issue in a 
positive manner. 

5. Don’t accept bullying 
behavior as a “rite of 
passage” that everyone 
must endure. 

1. Establish a bullying 
reporting system within the 
school. 

2. Take all reports seriously. 

3. Investigate all reports of 
bullying 

4. Teach District curriculum 
addressing bullying and 
social emotional learning 
standards 

5. Educate students and 
parents about the realities 
of bullying behavior. 
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Bullying, Intimidation & (Sexual) Harassment 
 
Bullying, intimidation, and (sexual) harassment are not acceptable in any form and will not be tolerated at school or any 
school-related activity.  The school will protect students against retaliation for reporting incidents of bullying, 
intimidation, or (sexual) harassment, and will take disciplinary action against any student who participates in such 
conduct. 
 
Individuals are not allowed to  harass, intimidate or bully another based upon a race, color, nationality, sex, sexual 
orientation, ancestry, age, religion, creed, physical or mental disability, gender identity, order of protection status, 
status as homeless, or actual or potential marital or parental status, including pregnancy, or other protected group 
status.  The school and district will not tolerate harassing, intimidating conduct, or bullying whether verbal, physical, or 
visual, that affects the tangible benefits of education, that unreasonably interferes with a student’s educational 
performance, or that creates an intimidating, hostile, or offensive educational environment. 
 
Examples of prohibited conduct include name-calling, using derogatory slurs, causing psychological harm, threatening 
or causing physical harm, or wearing or possessing items depicting or implying hatred or prejudice of one of the 
characteristics stated above.  Examples of sexual harassment include touching, crude jokes or pictures, discussions of 
sexual experiences, teasing related to sexual characteristics, and spreading rumors related to a person’s alleged 
sexual activities. 
 
Students who believe they are victims of bullying, intimidation or harassment or have witnessed such activities are 
encouraged to discuss the matter with the student nondiscrimination coordinator, building administrator or a complaint 
manager.  Students may choose to report to a person of the student’s same sex.  Complaints will be kept confidential 
to the extent possible given the need to investigate.  Students who make good faith complaints will not be disciplined. 
 
Any student who is determined, after an investigation, to have engaged in bullying, intimidation or harassment will be 
subject to disciplinary consequences as provided in this handbook, including but not limited to, suspension and 
expulsion consistent with the school and district’s discipline policy. Parents of students who have engaged in the above 
behavior will be notified.  Any student making a knowingly false accusation regarding harassment may also be subject 
to disciplinary consequences. 
To report incidents of bullying contact: 

  

Name 
Lezlie Fuhr 

 

Address 
1626 State Hwy. 78 

 

Jacksonville, IL  62650  

Telephone 217-245-4084  
 

 

PARENTS RIGHT TO KNOW POLICY 
Any parent of a child who attends a Title I funded school may request, and the district will provide in a timely 

manner, information regarding the professional requirements of your child’s classroom teachers, including the 

following: 

• Whether the teacher has met state qualification and licensing criteria for the grade level and subject areas in 

which the teacher provides instruction. 

• Whether the teacher is teaching under emergency or other provisional status through which state qualification 

or licensing criteria have been waived. 

• The baccalaureate degree major of the teacher and any other graduate certification of degree held by the 

teacher, and the field of discipline of the certification or degree. 

• Whether your child is provided services by paraprofessionals and, if so, their qualifications. 

This request is to be made to the Superintendent’s office located at 516 Jordan Street. 

 

In addition, each parent of a child who attends a Title I funded school will be provided the following: 

• Information on the level of achievement of your child in each of the State academic assessments. 

• Timely notice if your child has been assigned or has been taught for four or more consecutive weeks by a 

teacher who is not highly qualified. 
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SEX OFFENDER REGISTRY 
Schools are required by law to inform parents how they may access information regarding registered sex offenders.  
The legislation is intended to increase awareness of the registry and to encourage parents to review the information 
available to them.  Parents can search the database by name, zip code, or country.  Access to the database is free.  
The URL address for the Illinois site is:  http://www.isp.state.il.us. 
 

DEFIBRILLATOR POLICY 
Jacksonville School District 117 has an Early Defibrillation Program Policy. This 6 page policy is available to you in 
the school office.  The purpose of the policy is to ensure a rapid response to victims of sudden cardiac arrest (SCA).  
Each school is to have a trained Emergency Response Team in case of SCA in the school.  The Site Coordinator for 
North School is the principal.  The Site Coordinator is responsible for overseeing this program; identifying on site 
Emergency Response Team members; assuring the training and retraining of the Response Team; training  Team 
members in the use of the defibrillator; and maintaining the defibrillator and related equipment.  A defibrillator and a 
Team trained to respond to SCA are to be housed and available in each school including North.   Trained Team 
members may utilize the defibrillator to respond to a victim of SCA.  Team members must complete a state-approved 
initial training course that includes CPR, defibrillation, basic first aide, and Basic Life Skills for children.  Retraining is 
required every two years. 

 
ADMINISTRATIVE PROCEDURES AND GUIDELINES FOR STUDENT RETENTION 

In making retention decisions teachers and administrators shall use the District 117 Student Retention Process and 
Timeline.  The criteria for retention outlined there shall serve as a guideline for making those decisions.  There may be 
cases where it is in the student’s best interest to be retained, even though he/she does not meet the criteria for 
retention.  Because retention decisions must be based on objective data, the Retention Information Sheet will be 
utilized for all students being considered. 
 
In the event the parent does not agree with the school’s (teacher-principal) recommendation to retain a student, the 
building Retention Review Committee will make the final decision.  Further the Retention Review Committee will decide 
all retention cases where the student meets the criteria for retention, but the teacher, principal, and/or parents agree 
that a promotion is in the best interests of the student. 

 
FACILITY USE 

The use of school facilities is not automatically extended to any person or group.  Approval of facility usage is at the 
discretion of the administration.  The School District reserves the right to limit or refuse use of facilities and to require 
cash deposits or certificates of insurance from any individual or organization with respect to rental or use of any school 
facility. 

RESIDENCY 
Only students who are residents of the District may attend a District school without a tuition charge.  A student’s 
residence is the same as the person who has legal custody of the student. 

Anyone seeking to enroll a student must present a certified or registered birth certificate for the student and proof of 
residency. 

Residency can be established by providing school officials with the following: 

Category I (one document required) 

¶ Most recent property tax bill and proof of payment 

¶ Mortgage papers 

¶ Signed and dated lease with proof of the lasts month’s payment 

¶ Letter from manager and proof of lasts month’s payment 

¶ Letter of residence from landlord 

Category II (two documents required) 

¶ Driver’s license 

¶ Vehicle registration 

¶ Voter registration 

¶ Recent cable, electric, gas, or water bill 
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¶ Public aid card 

¶ Current homeowners/renters insurance policy 

¶ Current library card 

¶ Receipt for moving van rental 

¶ Mail received at new residences 
 

CHAIN OF COMMAND 
The Jacksonville School District takes pride in its communication efforts with all stakeholders of the District.  To ensure 
that parent concerns or issues are heard by the appropriate individual who can resolve the issue at the point of origin 
and provide a direct response, the Board of Education asks that parents follow the District’s Chain of Command 
outlined below. It is the intent of the Chain of Command to resolve concerns and issues during the earliest steps with 
the individual (s) directly involved with the concerns.   

Step 1)  In the event of a concern, a parent or community member should contact the teacher, supervisor, coach, or 
staff member who is directly involved with the concern or situation. 

Step 2)  If a parent or community member has  completed Step 1 and feels that the issue/concerns was not remedied,  
they should contact the building Principal, Director of the program, or the Athletic Director. 

Step 3)  If a parent or community member has completed Step 1 and Step 2,  and feels that the issue/concern 
warrants yet further discussion, the parent or community member should then contact Central Office. 

Step 4)  If the issue/concern of the parent or community member still remains after the completion of Steps 1, 2, and 3,  
the parent or community member should contact a Board of Education member.  The Board of Education member in 
consultation with the Board of Education President and Superintendent will re-direct the individual back to the 
appropriate level or request that the concern be placed on the Board of Education agenda for full Board discussion. 

 
ANIMALS ON SCHOOL PROPERTY 

In order to assure student health and safety, animals are not allowed on school property, except in the case of a 
service animal accompanying a student or other individual with a documented disability.  This rule may be temporarily 
waived by the building principals in the case of an educational opportunity for students, provided that (a) the animal is 
appropriately housed, humanely cared for, and properly handled, and (b) students will not be exposed to a dangerous 
animal or an unhealthy environment. 

 
SEARCH AND SEIZURE 

In order to maintain order, safety, and security in the schools, school authorities are authorized to conduct reasonable 
searches of school property and equipment, as well as of students and their personal effects.  “School authorities” 
includes school liaison police officers. 
 

School Property and Equipment as well as Personal Effects Left There by Students 

School authorities may inspect and search school property and equipment owned or controlled by the school (such as, 
lockers, desks, and parking lots), as well as personal effects left there by a student, without notice to or the consent of 
the student.  Students have no reasonable expectation of privacy in these places or areas or in their personal effects 
left there. 
 
The building principal or designated school authority may request the assistance of law enforcement officials to 
conduct inspections, breathalyzers,  and searches of lockers, desks, parking lots, and other school property and 
equipment for illegal drugs, weapons, or other illegal or dangerous substances or materials, including searches 
conducted through the use of specially trained dogs. 

Students 

School authorities may search a student and/or the student’s personal effects in the student’s possession (such as, 
purses, wallets, knapsacks, book bags, lunch boxes, cars (within 1000 ft of the school), parking lots, etc.) when there is 
a reasonable ground for suspecting that the search will produce evidence the particular student has violated or is 
violating either the law, the school’s rules/policies, or the district’s student rules/ policies.  The search will be conducted 
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in a manner that is reasonably related to its objective of the search and not excessively intrusive in light of the 
student’s age and sex, and the nature of the infraction. 

Seizure of Property 

 If a search produces evidence that the student has violated or is violating the law, the school policies/rules or the 
district’s policies/rules, evidence may be seized and impounded by school authorities, and disciplinary action may be 
taken.  When appropriate, evidence may be transferred to law enforcement authorities.  Parental contact prior to or 
after a search will be based on the urgency, intensity, and immediacy of the situation.   A student’s refusal to submit to 
a search would be deemed a violation of an administrative directive. 
 

GENERAL SCHOOL DISTRICT INFORMATION 

This handbook is a summary of the school’s rules and expectations, and is not a comprehensive statement of school 
procedures.  The Board’s comprehensive policy manual is available for public inspection through the District’s website 
www.jsd117.org or at the Board office, located at:  
 
516 Jordan 
Jacksonville, Il 62650 
243-9411 
 
The School Board governs the school district, and is elected by the community.  Current School Board members are: 
 
Mindy Olson, President 
 
Ken Heaton, Vice-President 
 
Beth Fender, Secretary 
 
Mike Lonergan, Member 
 
Craig Albers, Member 
 
Steve Cantrell, Member 
 
Jennifer Dewitt, Member 
 
 
 
The School Board has hired the following administrative staff to operate the school: 
 
Les Huddle, Superintendent 
Carol Kilver, Assistant-Superintendent  
Lezlie Fuhr, Principal 
 
The school is located at 1626 State Hwy. 78, Jacksonville, IL 
 
The Principal, Lezlie Fuhr, may be contacted at: 217-245-4084 
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VEHICLES:  PARKING / ARRIVING / DISMISSAL  
PARKING:  NO PARKING IS ALLOWED IN THE CIRCULAR DRIVE IN FRONT OF THE BUILDING.  THE DRIVE MUST 
BE OPEN.  Parking is available to the north of the building. Any cars parked in the North lot during the day must be 
moved at least a half hour before dismissal.  The South parking lot is reserved for staff only.   
 

ARRIVAL BY CAR: The circular drive may be used to drop students off upon arrival, but cars should not be left 
parked in the drive even for a short time.  If you need to come in to the building, park in the north parking lot. 
 

DISMISSAL: Traffic in the parking area is heavy at dismissal time.  PLEASE BE CAUTIOUS AS CHILDREN ARE 
OFTEN UNPREDICTABLE.  After school pick-up is done in the parking lot on the North side of the building.  When 
arriving for after school pick-up, cars should enter the parking lot on the North end.  Cars will then drive to the back 
of the lot, make a u-turn and form 5 rows facing West.  (SEE MAP BELOW)  Those picking up students should 
remain in their cars.  If you need to leave your car for any reason, you will have to park elsewhere.  Students being 
picked up by car will be dismissed all at one time to enter their respective vehicles.  Once students are in their cars, 
a staff member will begin to safely dismiss each car.  Anyone picking up students must follow these directions to 
allow for a safe and efficient departure.  At dismissal, buses and daycare vans will be parked in the front circular 
drive. 
 
 

Parking Map 

 
 

 
 
 
 
 
 
 
 
 
 

 
 


