August 22, 2017
Dear Parents, Guardians, and Students:
I am looking forward to the fall semester of the 2017-18 school year at Andrews High School. I am requesting your cooperation to insure the best learning environment for all students in my classes. The information on the sheets attached to this letter should help us reach that goal. If there is a problem getting any of the required materials, please let me know. Students will not be able to do their work without the appropriate materials. For instance, the notebook and recipe folder (containing required work) are 15% of the student’s interim/report card grade. 
Please sign and return the last two pages of this letter. The first of those pages indicates you are aware of general class information, grading, and classroom procedures. It includes an area to communicate any needs or questions, and preferred ways of communicating. The last page of this letter is an insurance form. School health insurance can be purchased if you do not have health insurance through your job, Medicaid, or personal insurance. Students cannot go into the kitchen area without proof of insurance. I will keep both of these pages on file.

The kitchen lab rules, free lab requirements, and course standards will be discussed with your student in class during the first three days to allow him/her to determine if the class will be of value to him/her. Students will receive copies of these after schedule changes are completed. If you wish to see a hard copy before that time, please contact me with your request.  (Waiting until after schedule changes are complete is an attempt to save paper, as well as to allow each student time to adjust to school and understand the value of the papers.) Your student should keep all papers in his/her notebook/binder. Several of my past students have lost papers before the first notebook check. These papers are worth points! A copy of the various papers can be found on my page on the AHS website. Additional course information can be found at the following address:  http://ed.sc.gov/instruction/career-and-technology-education/programs-and-courses/career-clusters/human-services/human-services-course-standards/ by looking under the appropriate course title and clicking on the various links.
I will post lesson plans on the AHS website each week. I will provide a class notebook with these lesson plans and assignments for student reference. Please feel free to contact me throughout the semester with any questions or concerns. These may include any special needs your student has in learning, test taking, etc. If my planning block is not a convenient time for you to contact me, please call the office and ask them to put a note in my mailbox. Please indicate a time when I should return your call. I can also be reached by email. I can arrange to meet or talk with you and/or your student to answer questions or provide extra help. Appointments can be scheduled during my planning block or after school. If we work together we can have a great semester! 
Sincerely, 

Debra Morgan
Family and Consumer Sciences Teacher
Andrews High School
School number 264-3414

dbmorgan@gcsd.k12.sc.us or use the contact form on the AHS website
Planning Block/3rd block (11:20-12:48)
Parent/Student Letter Information-Keep this in your notebook/binder
Debra Morgan             AHS Phone Number 264-3414
GENERAL INFORMATION
1. School Expectations:                                                                                        
· Attend school regularly and on time 

· Properly display your ID
· Conduct yourself in a way that does not infringe on the rights of others

· Accept your responsibilities as a good citizen

· Follow all other school rules

2. Classroom Rules: 

· Be respectful of others, their property, time, and space

· Come to class prepared to work

· Listen and do your best

· Follow all safety and sanitation procedures, especially in the lab area

· Keep our room clean

     3.   Consequences of Breaking Class Rules:

· Verbal and/or written warning

· Call to parent or guardian/After school detention/Office referral
· Severe disruption – immediate referral to Administration

     4.   Rewards:

· Free lab time will be possible

· Suggestions from the class for rewards will be discussed
      5.   Materials:

· Three-ringed binder/notebook (1 inch or larger) 

· Appropriate dress (Baggy clothing, high heels, open toed shoes, shoes without tread,  heavy coats, etc. will not be allowed in the kitchen area for safety reasons.)

· Aprons are provided. (Students may bring their own if they prefer.)

· Pencil or pen (Black or blue for any work that is handed in to the teacher.)

· Notebook Paper
· Folder for recipes
· Recipe ingredients (Students will need to supply some ingredients as we have a limited budget. Expensive items or junk food are not required. Free labs will be student choice. Please call me with any questions.)

· Needles for hand sewing (FACS 1 students only) The first needle will be provided.
6.    Grade Percentages:

                     
Projects/Labs




35% 
Tests                 



                30%


Classwork                  

                                20%


                Quizzes = Notebooks (recipe folders)


15%

All CATE classes have been instructed to use the same categories. I will be putting the notebook grade under the quiz area. Students may earn a 100 on their notebook by keeping all papers received in class, keeping all assignments, and then organizing them in their notebook/binder and recipe folder as instructed. The notebook check sheet should be placed at the front of the notebook each 4 ½ weeks. Notebooks must be left with me overnight to be graded. The purpose is to instill organizational skills and responsibility.
7.    Final Grade:

              Q1



            

40%

      Q2





40%

      Final Exam




20%

Final Exam may be exempted with a final grade of 90 or above. Maximum number of unexcused absences is 5. Excuses for absences must be submitted within 3 days of absence.

FACS 1 is a prerequisite for FACS 2. 

FACS 2 is a prerequisite for Foods & Nutrition 1.

Foods & Nutrition 1 is a prerequisite for Foods & Nutrition 2. 
All courses are 1 credit-18 weeks.

Completer cords may be earned if a student completes 4 classes with a cumulative average in those classes of a B or higher. 



Parent/Student Letter Information-Keep in notebook

1. Entering the classroom---No loitering at the door before class---Proper ID will be worn as you enter the classroom-see school rules---Do not remove during class
Be in your assigned seat with paper, sharpened pencil or pen, book, notebook, and recipe folder before the bell rings. (These materials may NOT be stored in the classroom and you may NOT go to your locker to get them.) When the tardy bell rings, check the board for daily work and begin.


2. When I want your attention---

I will hold up my hand (or say, “May I have your attention.”). I may use a bell or whistle. Face me and listen.

3. If you need help or wish to leave your seat (sharpen pencil, get a book, etc.)---

Raise your hand and wait for my response. You may ask permission to use the class bathroom, unless this is misused. Permission to leave your seat will not be given during lecture/class discussion.

4. If you finish your work early---

You may do work from other classes or read. You may NOT disturb others.

5. When you hear an emergency signal---

For fire or other evacuation… use the classroom door that goes into the hallway, turn left. Go to the covered walkway, take a right, and go to the parking lot. Quietly, line up with your class.
6. At the end of the block---

Bells are signals for teachers. I will dismiss you only if you are seated, quiet, and your area is clean.

7. Returning after an absence---

It is your responsibility to get make-up work or turn in work after an absence. You may check the website or class notebook, see me at the end of class, or at the end of the school day. You have a maximum of 5 school days to make up the work. Discuss any extenuating circumstances within 3 days of your return if the 5 day time frame does not work for you. You may need to make arrangements to make up tests and other work after school. I will not approach you with the work you need to make-up. I will be happy to help you.

8. Late work---

If you do not turn in assignments on the designated day you will lose ten points per school day that it is late. It will not be accepted more than three days late. You will receive one exception to this rule if you come after school to make up an assignment. An appointment should be scheduled before the day you wish to stay. 
9. When an announcement is made---

Remain seated and quiet for any announcements made over the intercom.

10. When visitors are in the room---

Show respect by listening attentively. This respect should also be given to classmates and the teacher.   
11. To head your paper—minimum items to be included are: 
1-Your first & last name

2-Date

3-Assignment

You are more than welcome to add class, teacher, etc. You must write on the lines of the paper!



5-10 points will be deducted for papers not properly headed. Less than a full page, torn, fringed, wrinkled, etc. papers will not be accepted.
Student Name___________________________________________________________________
Parent/Guardian Section

My student has shared the parent/student letter containing general information, classroom procedures, and grading information. 
Parent or Guardian Signature____________________________________________________
Please list preferred method of contact (phone, e-mail, etc.) with contact information ______________________________________________________________________________
______________________________________________________________________________

Areas of concern or questions______________________________________________________

______________________________________________________________________________

Student Section
Please return this page and the insurance form by 8/29/17 for full credit.
Partial credit will be earned after this date until interim grades are due. At that time the zero will remain, but the papers are still required.
I understand the class description, and standards that will be covered. The general information about the class, grading and classroom procedures, and lab requirements have all been sufficiently explained. I am familiar with the class notebook/binder, and website.  I understand I am responsible for my work. I will communicate any needs or concerns about my class work to Ms. Morgan.

Student Signature_______________________________________________________________

Please feel free to add information that will allow me to understand or assist you _____________
______________________________________________________________________________

Andrews High School

12890 County Line Rd.

Andrews, S.C.   29510
To:

Parent/Guardian 

From:

Dr. Michelle Greene, Principal

Date:

School Year 2017-18
Re:
Insurance for students in a Career & Technology & Physical Education classes
All students participating in Career & Technology or physical education courses are required to have insurance to cover injuries or accidents that may occur in class.

Please indicate by checking the proper box below and signing your name under your child’s name that the student has coverage, either school insurance or personal insurance.

(  ) School Insurance Coverage (information concerning this will be given to each             

     student.)
(  ) Personal Insurance Coverage

If you have personal insurance coverage, please write the name of the company that you have insurance with in the blank below.

______________________________________________Name of Insurance Company

___________________________


______FACS/Foods______

Student’s Name



           Class Insurance Is Needed For
_______________________              

__Debra Morgan_____________

Parent’s Signature




Teacher

___________________________
Date
***Turn this form into your CATE or Physical Education teacher.

