803-632-9965 fax

803-398-5584

Kristy C. Wood, Principal

Brunson Elementary School
34 College Street

Brunson, SC 29911
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Dear Parents,

Your child, ________________________________________________________, has a total of  

___________ absences and/or tardies.  (State law only allows for a child to miss 10 days of school in one year- SEE STUDENT HANDBOOK FOR ADDITIONAL INFORMATION) Of these absences we have the following documentation:

______ are unexcused absences (We have no parent note and no medical note.)
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______ are excused absences

           _____ are tardies  (3rd tardy-Parent Letter; 5th tardy- School Conference)

The State of South Carolina has set strict guidelines regarding attendance: therefore, it is essential for you to respond to the “checked” items below.  School level meetings, district level hearings, and the county’s Family Court system are in place to help to keep our students in school. It is essential that if you are asked to come in for a conference or perform one of the other tasks listed below, that you comply.
Please respond to the items that are checked below:

______ Your child has at least 3 unexcused absences.  Please send an excuse for these days.

______ Your child has 5 or more total absences.  Although some or all are excused your child             

              is only allowed to have 10 total absences for the year. If any of the above are
              unexcused absences you will need to send a note as to why your child was out.

______ Please call the school to schedule an appointment with guidance to create an attendance improvement plan. (Mondays or Wednesdays)
Your child may be in danger of not passing to the next grade because of his/her absences.  

If you have any questions/concerns regarding this notice, please call the school.  Thank you for your cooperation in this matter. 

       
                                                                                                              Sincerely,

                                                                                                       Cassaundra Rivers -Guidance

                                                                                                  Annette Smith – Attendance



  Kristy Wood-Principal

PLEASE SIGN AND RETURN THE BOTTOM PORTION            
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Date:

Grade Level:

Child’s Name_________________________Parent Signature___________________________
I have received the attendance information and am aware that my child is only allowed to miss 10 days in one school year.  I am returning parent notes and/or medical excuses if requested. I will attend the conference if required or I understand I am responsible for scheduling another conference to formulate an attendance plan.  
_____ medical notes


_____ parent notes


_____ early dismissals








