Bells City School

Crockett County Schools

School Calendar 2017-2018
School Opens – August 2, 2017
FIRST SEMESTER






SECOND SEMESTER

July 25-August 1

Inservice/Administrative


January 2            Administrative Day
             (No Classes)

July 31


Registration/Open House 1:30-5:30 pm
January 3            Students First Day of 
                                                                                                                                               Second Semester

August 2

Students First Day of School (1/2 Day)
January 8            Report Cards
September 4

Labor Day Holiday (No Classes) 

January 15          Martin Luther King Day                  

September 5                      Professional Development (No Classes)   


(No Classes)
                                                                         











September 7

Progress Reports 



February 8
Parent –Teacher 











Conference/Progress 










Reports
3:30-6:30
September 14

CCHS/CCMS Parent-Teacher Conferences  



September 29

End of Nine Week Grading Period


 







February 16
Professional Development 









(No Classes)
October 2-6

Fall Break (No Classes) 


February 19         President’s Day (No 










Classes) 
October 9
              Professional Development (No Classes)        February 22
CCHS/CCMS Parent-










Teacher Conference                                                             
October 9

Parent-Teacher Conferences/Report Cards



3:30-6:30



March 9               End Nine Week Grading  November 6

Professional Development (No Classes) 


Period
November 9

Progress Reports



March 12-16   
Spring Break (No Classes)
November 22-24

Thanksgiving Break (No Classes)

March 22
Report Cards








March 30 
Good Friday Holiday










(No Classes)
December 15

End Fall Semester (1/2 Day)

April 19               Progress Report

December 18 - January 2
Winter Break (No Classes)









May 11
              Strawberry Festival (No 
                                                                                                                                               Classes)
May 18
              CCHS Graduation

May 23
              End Spring Semester 
                            Semester (1/2 Day)

              Report Cards

Beliefs

1. We believe that all students should have safe environments where they are expected to follow the rules, and the administration and staff are allowed to enforce the rules.

2. We believe that every student should have the opportunity to progress academically to his or her fullest potential.

3. We believe that all teachers should be committed to their jobs and dedicated to providing the best 

possible inclusive education for all students regardless of culture, race, socioeconomic status, or disability.

       4.
We believe that all students should accept responsibility for their behavior and academic progress.

       5.  
We believe that all students should master fundamental skills and knowledge that will foster life long learning.

       6.  
We believe that all students should believe that leaning is the chief priority for the school.

       7. 
We believe that all teachers should clearly communicate learning expectations to students and    

               actively monitor individual student performance to ensure attainment of objectives.

       8.  
We believe that teachers, administrators, students, parents, and the community share the   responsibility for the support of the school’s mission.

       9.  
We believe that support services and resources should be provided to ensure highly qualified 

administrators, teachers, and support staff.

      10.  We believe that all goals and expectations, outcomes, and state comparisons should be shared with 

students, parents, staff and other community stakeholders.

Bells Elementary School/Parent/Student Handbook

Accelerated Reader 
Bells Elementary students participate in the Accelerated Reader program.  Students read books from a selected list.  Then they take a test on their knowledge or comprehension of the book by answering multiple-choice questions on the computer.  The student is immediately presented a score and the points earned.  Points and averages will earn rewards at the end of each 9 weeks.

Attendance

If your child is truly sick, he/she should stay home, of course.  Missing school for any other reason can become a bad habit.  You can show your child the importance of good attendance.  Please schedule doctor’s appointments, haircuts, shopping, and family vacations for out of school hours. If your child must stay home due to illness, doctor’s excuses should be obtained, if possible, and sent to school upon your child’s return. Finally, remind your child that going to school is his/her number one job.

Attendance/Tardy Policy of Bells Elementary School

1) Perfect attendance (attendance for the full school day) will be recognized and should be your goal.
2) Homes will be called when children are absent repeatedly.
3) Excused absences include:

a. Personal illness of student (verified by a doctor’s excuse)

b. 5 Parent Notes for the school year 

c. Death in family

d. Religious observances

e. Required court appearance (must provide court excuse document)

f. Circumstances which, in the judgment of the principal, create emergencies over which the student has no control
4) A student with a chronic illness requires documentation from the doctor for attendance purposes.
5) All missed class work or tests (whether from excused or unexcused absence) may be made up within a timespan specified by the teacher.
6) Parent notes (5) are to be used at a parent’s discretion. Once the five notes have been utilized, a student must have an excused absence as listed in Section 3. 
Truancy Notification Plan
3 unexcused absences

Written notice to parents and Attendance Supervisor

5 unexcused absences             
Written notices and Parents are to meet with Bells City School 




Attendance Committee

7 unexcused absences
Official notification will be sent to the parent and an Official Compliant Affidavit will be issued to the Crockett County General Sessions Court or Juvenile Court.
7) Fifteen (15) excused or unexcused absences during the school year:  A student will be assigned to After-School Detention for each day after the fifteenth day absent.  An Attendance Committee appointed by the Director of Schools will conduct a hearing to determine if any extenuating circumstances exist or to verify that a student has met the attendance requirements that will allow him/her to be promoted.
After School Detention (1 1/4 hour 3:15-4:30)
10 absences (excused and/or unexcused)         Written notice to parents to notify days
15 absences (excused and unexcused)           Attendance Supervisor will notify Parents and Director that the
                                                                       student has reached the fifteenth  absence and will have to attend After School Detention. 
8) Tardy Policy - A tardy can either be an unexcused late arrival to school or an unexcused early departure per Section 3.  It is very important that students be at school at the beginning of each day (7:50 am), and stay to the end (2:50 pm) whenever possible in order to maximize their learning. 
When the total number of tardies reaches five (5) in a nine-week grading period, a student will be assigned to stay after school for an hour from 3:15 p.m. – 4:30 p.m. If a student has to stay after school, the parent will be informed at least one day in advance of the after school session. For each tardy after five during that grading period, a student will be assigned to another hour after school. 
Backpacks

Rolling backpacks are allowed with the following requirements:

1)  Backpacks with shoulder straps only.
2)  Backpacks must be held in lap while on bus

3)  Floors and isles must be kept clear for emergency evacuation (state law)

4)  Violations of these rules will be reported as discipline referrals

5)  Inside use should always be in a safe manner that does not harm the students or the school floors.

Balloons and Deliveries
Balloons and glass items are not allowed on school buses. Deliveries will be made to students after 2:30 each day.
Lunch Prices

Teacher Lunch


$3.00
Teacher Breakfast

$1.50




Visitor Lunch


$3.50
Visitor Breakfast


$2.00
All students will receive FREE breakfast and lunch for the 2017-2018 school year through the Community Eligibility Provision Program.
Breakfast will be served from 7:15-7:40.

Cafeteria Policy and Conduct Regulations

The school cafeteria is maintained as a vital part of the health program of the elementary school.  To encourage good nutrition, well-balanced meals are offered at reasonable prices.  Compliance with the following rules will help to create a pleasant cafeteria environment.  Students are expected to:

1. Remain in single file in the serving line and not “cut in”.

2. Be courteous to classmates and school employees.  Do not touch other student’s food.

3. Follow the cafeteria supervisor’s directions.

4. Return tray and deposit all litter in proper containers. Keep food and trash off of the floor.

5. Refrain from loud talk, yelling, or horseplay.

6. Students are not allowed to leave campus for lunch.  All students are expected to eat lunch on campus, and lunches will either be purchased from the cafeteria or brought from home.  A student’s family member may visit for lunch and sit at the designated visitor table.
Bus Discipline Procedures

Bus transportation is provided as a privilege to students.  Proper behavior is expected on school buses at all times.  In order to ensure the safety of students, drivers, and the general public, drivers are given the authority to deal with minor disciplinary matters on their own, through assigning seats, contacting parents, or other reasonable measures.  When deemed necessary, the driver may report students to the principal’s office for disciplinary action.

Classification I:  Including but not limited to the following:  out of seat, excessive noise, throwing paper, food, candy, drinks, horse play, gum, etc.

Classification II:  Including but not limited to the following:  weapons, drugs, assault, fighting, tobacco, harassment, safety violation, profanity, disrespect, disregard of previous bus suspension, and other behavior that could pose a possible potential danger to others.  No warning – 10 days minimum 1st referral.

First Office Referral:

Classification I:  Warning and consequences at the discretion of the school administrator to include parental notification.

Classification II:  Bus suspension for a minimum of 10 school days. 

Second Office Referral:

Classification I:  Bus suspension for a minimum of 10 school days.
Classification II:  Bus suspension for a minimum of 30 school days.

Third Office Referral:

Classification I:  Bus suspension for a minimum of 30 school days.

Classification II:  Bus suspension for the remainder of the school year.
Fourth Office Referral:  Bus suspension for the remainder of the school year.

No student shall have more than 4 bus referrals during one school year.
Cell Phones and Other Electronic Devices

Cell phones and other electronic devices are discouraged from being brought to school. Items brought are to be kept in book bags and in the “off” position. Devices can only be used when given permission from school staff. First offense, items will be returned to parents or guardian. Second offense, items will be kept by administration and returned to parents or guardians at the end of a semester.

Check Cashing

Schools can accept checks for payment of goods and services such as lunches, field trips, etc; however, the check must be for the exact amount of purchase.  Checks cannot be written for cash. 

Child Find

The Bells City School System conducts on-going “Child Find” for children ages 3-21 who have special educational needs. Child Find is required by the individuals with Disabilities Education Act of 1997 and the state of Tennessee. Children who have, or are suspected of having special needs may be eligible to receive free services. The services will include an evaluation for the child’s suspected needs and special needs and services based on the identified needs which could include speech, language therapy, vision services, services for the hearing impaired or deaf child, services for gifted students, or those with learning disabilities.
If you know of a child who may need special services contact Martha Barry. Anyone can refer a child.

Closing of School

The SwiftK12 messaging system and TV Channels 5 and 7 will carry all school closing announcements due to inclement weather or other scenarios. If Crockett County is announced as closed, Bells City School will be closed. When it becomes necessary to dismiss during the regular school day, announcements will be made at once, via our school messaging system SwiftK12, utilized to call and notify each parent.
Code of Conduct- (TCA 40-4001-4006)
The school provides each student with a maximum opportunity to acquire an education.  NO student has the right to interfere with this opportunity for others by his/her actions, poor manners, or lack of consideration. All rules and regulations are developed and enforced with this thought in mind. Some rules and regulations are specified by the Board of Education, some are school level, and others are established by the classroom teacher.

There are five Basic Rules:

1) We will show respect for others and their possessions.

2) We will keep hands, feet, and other objects to ourselves.

3) We will use acceptable language.

4) We will follow directions.

5) We will not prevent the teacher from teaching, or other students from learning. 

Possible methods of discipline (should it be needed) are:

Time out; writing; in-school suspension; service projects; calling of parents; out-of-school suspension; administrative intervention; after-school detention (with prior notification of family); and corporal punishment (as a last resort).

Coordinated School Health
During the school year Bells City School’s Office of Coordinated School Health, will be conducting health screenings for your child.  This is a free service and is very important in helping determine the health and wellness of our students.  We will be checking vision, hearing, height, weight, body mass index, and blood pressure.  All information will remain private and confidential.  A letter will be sent home prior to the health screenings.
Corporal Punishment

Corporal punishment (paddling) is approved by the Board of Education as a form of discipline (last resort).  If a parent or guardian does not want this form of discipline used with their child, a letter must be filed in the Principal’s office.
Detention
After school detention will be from 3:15-4:30 on Thursdays. Students will be required to attend for discipline and attendance issues.

Dress Code

Parents and guardians are expected to use their best judgment regarding student dress or appearance. Tennis shoes are the best type of shoes for school.  However, extremes in dress and appearance are not allowed.  
All shorts/skirts must be worn at fingertip length. All tops must be worn in a non-distracting manner.

Students are not permitted to wear:

· Undesirable messages, including clothing promoting tobacco, alcohol or drug use
· Pants that sag below the waistline/ or blue jeans that have slashes above the knee
· Spaghetti straps or shirts that expose the back
IN ALL CASES, THE SCHOOL RESERVES THE RIGHT TO DETERMINE IF A STUDENT’S APPEARANCE OR AN ITEM OF DRESS IS A DISRUPTIVE INFLUENCE. (for example: extreme hairstyles, clothing, etc.)
Emergency Preparedness Plan

Emergency Preparedness drills are conducted throughout the year. Thorough emergency plans are provided to staff members.
Enrollment for New Students

When new students enroll in elementary school, they:

1. Must be accompanied by a parent or legal guardian (State Law 49-6-3001)

2. Must provide or be able to provide the school with:

a. Record of Immunization (Green Card from Health Dept.)

b. Proof of Physical Exam

c. Certified Birth Certificate with number

d. Social Security Number

Kindergarten students must be five (5) years old and Preschool students should be four (4) years of age on or before August 15 of the year of enrollment.

Enrollment of Students from Within Crockett County

As per the Crockett County Schools Transfer Policy (including Bells Elementary and Alamo Elementary) parents wishing to transfer their students to another Crockett County School during the school year must have a legal residential address change to the school district being transferred to.
Federal Programs Information

Bells Elementary School Parental Involvement Policy and a letter regarding parents’ right-to-know about educational issues in the Bells City School System are on our website. The state of Tennessee has several policies that may be helpful: Elementary and Secondary Education Act, Family Educational Rights and Privacy Act (FERPA), The Uninterrupted Scholars Act, Protection of Pupil Rights Amendment (PPRA), Student Nutrition Programs, Healthy, Hunger-Free Kids Act of 2010, Asbestos Hazard Emergency Response Act (AHERA), McKinney—Vento Homeless Assistance Act, Title VI, Title IX, Section 504, the Age Discrimination Act, Title II of the Americans with Disabilities Act, and the Boy Scotts of America Equal Access Act, and the Individuals with Disabilities Education Act.  Please be informed that you can locate the Annual Notices on our website. The web address is www.bellscityschool.org. If you do not have access to a computer or would prefer a paper copy, please see Charlotte White, Federal Programs Director.

Field Trips

Field trips are planned at the discretion of the teacher and with prior permission from the principal. As a courtesy, parents and guardians are asked to sign a school day Field Trip permission form.  Frequent misbehaviors may result in a loss of field trip privileges.  In deciding to attend a field trip, the student accepts full responsibility for his/her actions while on the trip.  

Gum, Bottles, etc…

Students should not bring glass bottles to school.  Accidental breakage could result in an injury.  Students should not chew gum at school. It creates problems when it sticks to the floor, trays, and furniture.
Harassment

Bells Board of Education policy prohibits harassment (sexual, racial, ethnic, or religious) from occurring among its employees and/or students or to its employees and/or students and will make efforts to prevent it from happening. School Board policies on student discrimination/harassment and bullying/intimidation clearly define expectations and complaint/grievance procedures, and are available upon request.  See website for additional information.
Home to School Communications

Effective communication does not just happen.  Particularly in home-school matters, communication has to be deliberate and well-planned.  Both the school and families must make an effort to ensure good communications.  Your child will bring home frequent school communication.  Assignment books are provided for grades 2-5.  These books are an excellent home to school communication aid.  Staff members will be glad to meet with parents or
guardians at a pre-scheduled time. Our messaging program, SwiftK12, is also an effective tool to notify parents of important school occurrences. Beginning in the 2017-18 school year, if you need to change your emergency contact numbers, you will be able to do this in the parent portal. This will insure that information stays current and we will be able to contact you.  Our school website: www.bellscityschool.org is another excellent resource. 
Internet Usage
Internet Acceptable Use Policy

Internet access is available to students and teachers in the Bells City School District through ENA (Education Networks of America). We are very pleased to have Internet access, as we believe it offers valuable, diverse, and unique resources to both students and teachers. Our goal in providing this service is to promote educational excellence in the districts by facilitating resource sharing, innovation, and communication.

For those not familiar with the term, the Internet is an “electronic highway” connecting millions of computers all over the world, and millions of individual users. Access to the Internet will enable students to explore thousands of libraries, databases, and bulletin boards while exchanging messages with users throughout the globe. In addition, the system will be used to increase District communication, enhance productivity, and assist District employees in upgrading their skills through greater exchange of information with their peers. The system will also assist the District in sharing information with the local community, including parents, social service agencies, government agencies, and businesses.

With access to computers and people from around the world comes the availability of material that may not be considered to be of educational value in the context of the school setting. Families should be warned that some material obtained via the Internet might contain items that are illegal, defamatory, inaccurate, or potentially offensive. Bells City School District has taken precautions to restrict access to controversial materials. However, on a global network it is impossible to control all materials and an industrious user may discover controversial information, either by accident or deliberately. We firmly believe, however, that the benefits to students from online access far outweigh the possibility that users may procure material that is not consistent with the educational goals of the District.

The purpose of this agreement is to ensure that use of the Internet’s resources is consistent with the district’s stated mission, goals, and objectives. The smooth operation of the network relies upon the proper conduct of the students and faculty who must adhere to strict guidelines. These guidelines are provided here so that you are aware of the responsibilities you are about to acquire. If a School District user violates any of these provisions, his or her account will be terminated and future access could be denied in accord with the rules and regulations of the School District.

To gain access to the Internet, all students under the age of 18 must obtain parental permission and parent and student must sign this document. Your signature indicating that you have received and read the student handbook is legally binding and indicates the party who signed has read the terms and conditions of these guidelines carefully and understands their significance.

Internet Terms and Conditions

Students are responsible for good behavior on the school computer networks, just as they are in a classroom, or a school hallway. General school rules for behavior and communications apply.

The network is provided for students to conduct research and communicate with others. Access to network services is given to students who agree to act in a considerate and responsible manner. Access is a privilege – not a right. That access entails responsibility.

Inappropriate use will result in a suspension or cancellation of Internet privileges. The system administrators will deem what is inappropriate use and their decision is final. Also, the administrators may close an account at any time as required. The administration, faculty, and staff may request the system administrator to deny, revoke, or suspend specific user accounts.

Users are expected to abide by their generally accepted rules of network etiquette and conduct themselves in a responsible, ethical, and polite manner while online.

Users are not permitted to use the computing resources for commercial purposes, product advertising, political lobbying, or political campaigning. However, political research for educational purposes is acceptable.

Users are not permitted to transmit, receive, submit, or publish any defamatory, inaccurate, abusive, obscene, profane, sexually oriented, threatening, offensive, or illegal material.

Physical or electronic tampering with computer resources is not permitted. Damaging computers, computer systems, or computer networks intentionally will result in cancellation of privileges as well as other disciplinary means by the school administration.

Users must respect all copyright laws that protect software owners, artists, and writers. Plagiarism in any form will not be tolerated.

Security on any computer system is a high priority, especially when the system involves many users. If you feel you can identify a security problem in the school’s computers, network, or Internet connection, you must notify a system administrator. Do not demonstrate the problem to others. Using someone else’s password or trespassing in another user’s folders, work, or files without written permission is prohibited. Attempts to logon to the Internet as anyone but you may result in cancellation of user privileges.

Bells City School District makes no warranties of any kind, whether expressed or implied, for the service it is providing. The district assumes no responsibility or liability for any phone charges, line costs or usage fees, nor for any damages a user may suffer. This includes loss of data resulting from delays, non-deliveries, misdeliveries, or service interruptions caused by its own negligence or your errors or omissions. Use of any information obtained via the Internet is at your own risk. The District specifically denies any responsibility for the accuracy or quality of information obtained through its services. All communication and information accessible via the computer resources shall be regarded as private property. However, people who operate the system may review files and messages to maintain system integrity and insure that users are using the system responsibly. Messages relating to or in support of illegal activities may be reported to the authorities. Any violations may result in a loss of computer access, as well as other disciplinary or legal action. Users are considered subject to all local, state, and federal laws.

Immunization Requirements 
No person shall be permitted to enter PreK-5 until proof of adequate immunization is presented to the school office.

Medications Policy (State Policy)

1) All medication must be brought to the school by a parent or guardian, so please do not send any medication with your child.  Medication must be taken to the school Office of Coordinated Health by an adult.

2) All medication must be brought to school in the original, pharmacy labeled container.  The container shall display:

a. Student’s Name

b. Prescription Number

c. Medication Name and Dosage

d. Administration Directions

e. Date

f. Licensed Prescriber’s Name

g. Pharmacy Name, Address, and Phone Number

3) Over the Counter drugs include lotions, salves, and ointments, Tylenol, etc., shall:

a. Require an order from a licensed prescriber

b. The medication must be brought in by a responsible adult.

c. Medication must be provided in an unopened container with the manufacturer’s original label with the ingredients listed.  The student’s name must be affixed to the container.

4) All medication must be kept under lock and in an area designated by the administration, and will be dispensed by a designated staff member.

5) A Physician’s Order and Parental Consent Form is included in the registration packet.

6) Please discuss with your physician that, whenever possible, to order medications to be given outside of school hours.

These policies are recommended by the State Department of Health and Education for the safety and well-being of our students.  If you are uncertain about a policy, please contact the school office.
Non-Discrimination Policy

Bells School System affirms that it will comply with the provisions Title VI and Title IX of the Civil Rights Act of 1964, which state:

No person in the United States shall, on the ground of race, color, gender, or national origin, be excluded from participation in, be denied the benefits of, or be subjected to discrimination under any program or activity receiving Federal financial assistance.

Anyone who believes that the school system has discriminated against them or another individual may file a complaint.  The complaint can be sent to:

Christie Williams     
Tennessee Dept. of Education and/or 

Bells City School 
Office of Civil Rights


4547 Hwy. 88 S.


U.S. Dept. of Education


Bells, TN 38006


P.O. Box 2048, 04-3010

Atlanta, Georgia 30301-2048

Parent/Teacher Conferences

There will be two formal Parent-Teacher Conferences held during the school year, one each semester.  Individual conferences may be initiated by a parent, guardian, teacher, or the principal at any time during the school year.
Parent/Teacher Organizations
Regular PTO meetings will be held at the school to plan various activities held by the organization, to provide an opportunity for networking between parents and school staff, and to offer educational opportunities.
Parent Volunteers

Bells Elementary School values their parent and community volunteers.  Many of our programs would not be possible without their help.  If you are interested in volunteering, contact your child’s teacher or the principal.

Parties and Snacks
All parties must be approved through the principal.  If you choose to send treats for your child’s birthday, please refer to the list below of approved treats. 
Bells Elementary School administration and the Office of Coordinated School Health encourage parents to always send healthy snacks for their children. Snacks sent for group consumption MUST meet the recommended guidelines of the school wellness policy. In support of our wellness policy, we are not allowing any high fat/sugar foods into our school except for school sanctioned parties. This includes, but is not limited to, Soda, cupcakes, birthday cakes, chips, etc. Do not bring any foods/drinks that are high in sugar/fat for daily snacks or for a child’s birthday treat. If this occurs, we will ask you to take them back home with you. 

Listed below is a list of approved snacks that can be brought to school: 

Fruit Snacks (100% fruit)




Granola Bars

Any fresh fruit or vegetables



Fig Newtons

Graham Crackers 




100% Fruit Juice or juice mixed with sparking water

Animal Crackers





Frozen 100% fruit bars

Cheerios






Low Fat Milk

Raisins






Bottled Water

Vegetable Sticks with Low Fat Dip



Dried fruits (apples, apricots, pears, dates, prunes)

Popcorn (unbuttered)                                                                  Goldfish

Low Fat Yogurt





Baked Tortilla Chips with Salsa

Mini Rice Cakes (flavored)



Low Fat or Baked Chips

Chex Mix





Fruit or Oatmeal Bits

Nutragrain Bars





Low Fat Cheese and Crackers

Pretzels






Frozen Yogurt
Please check with your child’s teacher, the main office, the School Health Coordinator or the school website if there are questions on what type of whole class snacks are permissible.

Personal Property (Toys, etc.)
Students are discouraged from bringing to school items of value.  The school is not responsible for the safe-being or loss of personal property.  Personal property may be taken up by staff when disruptions occur.  The decision to return the property is based on an individual basis.  Personal electronic devices and toys do not belong at school.
Pictures

School pictures are made one or two times each school year.  The dates are announced in advance. Purchase is optional.
Promotion and Retention Policies

Students will normally progress annually in sequential order from grade to grade.  The professional staff will place students at the grade level best suited to them academically, socially, and emotionally.  Retention may be made when, in judgment of the school staff, such retention is in the best interest of the student.  Decisions to retain are subject to review and approval of the principal after consultation with the teacher. Parents shall be notified when problems are identified and shall be informed periodically of remedial efforts and given progress reports.
Report Cards
Report Cards are issued 4 times throughout the year.  Progress reports are issued at the mid-point of each grading period.  Both of these reports are to be signed by the parent or guardian and returned to school. The grading scale is as follows: A(100-93), B(92-85), C(84-75), D(74-70) and F(69 and below). End of the year state testing will count 15% of the second semester grade in 3rd –5th grade RLA, Math, Science and Social Studies.
Section 504
The complete Section 504 Guide and Model Policies and Procedures can be found on our school website: www.bellscityschool.org under the” Programs” tab. A copy can also be viewed in the school office. Please note an addition to the manual that states “complaints of disability may be made orally or in writing”.
School Counselor

Appointments are based on student requests and/or administrator, teacher, and parent referrals. It is understood that the occurrence of visits and the information shared is confidential unless that confidentiality is waived by the student or harm is intended for themselves or others.
School Supplies

Students are expected to have needed school supplies each day.  Pencils, paper and some other supplies are sold in the school bookstore. Label all personal items with student’s name (backpacks, lunchboxes, coats, hats, etc.) 
Sick or Hurt Students

Please put in writing and discuss with the teacher and/or School Health Coordinator any specific health problems your child may have and how it should be handled.  We will call you if your child should be injured, nauseated, or
have a fever greater than 100 degrees, so that you can pick him/her up promptly.  Please make sure that we have current telephone numbers for you and at least two other numbers for us to call.  Emergencies do happen!
Searches
The administration reserves the right to search automobiles, backpacks, and/or personal property on school premises and school buses.
Standardized Testing and Benchmark Testing
All second – fifth grade students enrolled at Bells Elementary School will participate in applicable state standardized testing, during the month of April. All kindergarten – 5th grade students will participate in Benchmark Testing three times per year: August, December, and March.
Student Alcohol and Drug Testing

Students are subject to testing for drugs and alcohol during the school year upon reasonable cause.  In the case of positive results of the analysis, the principal shall suspend the student and refer the matter to the Disciplinary Hearing Authority.

Telephone

The school phone is a business phone.  In the event a student/staff receives a call, he/she will be called out of class only in case of an emergency.  Otherwise, messages will be taken.  Please inform your children of their afternoon plans before they come to school.

Textbooks and Library Books
Textbooks are issued to all students. Students are allowed to check out library books weekly. Good care and treatment of all books is expected.  Charges for damages or loss of textbooks/library books will be made and must be paid prior to receipt of final report card.

Tobacco – Free School
No Smoking on School Property

All uses of tobacco and tobacco products, including smokeless tobacco, are prohibited anywhere on  the school’s campus by any student, staff member, or visitor.  Smoking is prohibited in any public seating area or public restrooms.  Any student who possesses tobacco products shall be issued a citation.
Visitors

All visitors to the school should first report to the office.  For safety and security of the students and staff, we must know who is in the building at all times. All visitors must first come by the school office and obtain an identifying visitor pass to wear while in school.  Staff is instructed to ask any visitor to obtain a VISITOR PASS before entering a classroom and to question anyone without a pass.  
Weapons and Dangerous Instruments
Students shall not possess, handle, transmit, use or attempt to use any dangerous weapon in school buildings, on school grounds or on busses at any time.  Dangerous weapons for the purposes of this policy shall include, but are not limited to “…any firearm, explosive, explosive weapon, knife, ice pick, dagger, slingshot, switchblade knife, blackjack, knuckles, and pepper spray…” Students who commit a battery on a teacher or any employee of the school while on a school bus, on school property, or at any school event or activity are in violation of Level II Zero-Tolerance Policy.  (See Board Policy for more Information) 

Yearbooks

A yearbook is published each year.  Students may order a book with payment in advance.  The yearbooks should arrive in May.
Bells City School welcomes you to our school. We are proud of our school and work diligently to offer the best education possible to every student that enters our doorway. We hope that you and your family will join us in supporting education throughout the school year. Our handbook is very important. It helps everyone understand our rules and let’s everyone know what is expected before the school year gets started. Please read and review our handbook with your child/children so that they too, will know their responsibilities while at Bells Elementary. This is a very important step in preparing your child/children for school, please sit down and have a family discussion about the importance of rules and education. We want to welcome your family to our education team! It is a team that will serve you for years to come. Please feel free to call or drop by if you have an educational need. Our school phone number is 731-663-2041. Welcome to the Team!!!
This page will be filed (with your child’s homeroom teacher) with your signature, stating that you and your child have read and understand our rules and acknowledge that they will be followed while attending Bells Elementary School.

Agreement of Free Textbook Usage

I understand that I will be responsible for all the free textbooks used by my child. I hereby further agree that I will reimburse Bells Elementary School for the value of any book or books that are badly damaged, destroyed, or misplaced which my child has used during this school year.
Publicity Permission

Periodically, Bells Elementary School submits photos and/or announcements to newspapers and other publicity venues, informing the public of activities and accomplishments of our students. Please mark yes or no to give your consent to allow our school to use your child’s photo and/or name for publicity and praise.
____Yes, my child may be photographed for school publicity and praise.


____No, I do not want my child photographed for school publicity and praise.
Student Name__________________________________________________________________
Yes, I have read and understand the rules and information provided in this handbook. I have discussed the contents of this handbook with my child and he/she understands that rules will be followed while attending Bells Elementary School.
Parent Signature








Date

