LOFTIS MIDDLE SCHOOL

CLASS ROUTINES & PROCEDURES

Mrs. Benson – American History

2016-2017
Entering the Classroom – Students should enter the classroom quietly.  Go directly to your seat.  Get out materials for the day and begin warm-up, located on the overhead or front board.  If you need to sharpen pencils or turn in homework, this is the time to do so.  Be ready to begin class with Mrs. Benson.

Tardy – You are expected to arrive to class on time.  If you are tardy to class, you must sign-in on the tardy sheet to the right of the door.  Please list your name, the date and time you entered class, the reason you are tardy and if you have a pass from another teacher or administrator, place that on the clipboard.  *Note:  Three unexcused tardies per quarter to any class will be recorded as an unexcused absence and must be reported to the office.

Leaving the classroom – You are expected to remain in class, except by the request of an administrator, staff personnel, or in case of an emergency.  Leaving class for any other reason requires a pass to be signed, at the discretion of Mrs. Benson, from your agenda mate.  No agenda mate, no leaving.  Remember that you only have nine passes per quarter, so use them wisely!  

Dismissal – The teacher will dismiss class.  Do not leave the classroom until instructed to do so by Mrs. Benson.

Supplies – You are required to have a 1 ½ “, 3-ring binder with 5 write-on tab dividers, loose-leaf notebook paper (no spiral notebook paper is allowed in class), a pencil pouch, pencils and pens.  

Turning in papers – Daily classwork assignments should be turned in to the basket located on the back bookshelves.  Homework should be turned in as you enter the classroom.  If instructed by the teacher to pass in papers, papers will be placed in the center of each group and one group member will turn all four in at one time.  All tests will be collected individually.

Absences – Makeup assignments are located in the notebook labeled “Makeup Work” on the bookcase at the back of the room.  All make-up work should be turned in to the box for your class marked “Makeup Work”.  *Note:  Receiving and completing all makeup work is the responsibility of the student.  See student handbook for further information.

Daily Assignments/Quizzes/Homework – You will have some kind of in-class assignment to do every day.  These may be graded by a peer, but will always be turned in to the basket at the back of the room.  You may have a 5-question quiz at the beginning of class any time we have a reading assignment for homework.  All homework assignments are listed on the left-hand white board at the beginning of each week.  These should be recorded in your agenda mate and turned in at the beginning of class the following day.  You will be expected to outline each chapter as a homework assignment.

Tests – All tests will be directly related to the lesson or unit objectives.  You should be prepared to answer all lesson and unit essential questions, know the vocabulary words (and how to spell them) and anything in your notes or reading. All tests will feature written responses to overarching lesson and unit questions.  

In-class supplies – Paper towels, tissues, hand sanitizer, stapler, tape dispenser, hole punch, and pencil sharpener have been provided in the back windowsill.  These will remain out and be replenished, as needed, as long as they are not abused.  If the privilege is abused, it will be revoked.
Grading – Per Hamilton County policy, numerical grades are issued as follows:

A
93-100


C
75-84


F
69 & below

B
85-92


D
70-74


The following percentage formula is used to determine your quarter average:

Daily Work


40%


Homework


10%

Assessments


50%

The final end-of-year grade is an average of all four quarters.

Extra Credit – Mrs. Benson offers an extra credit opportunity each week in the form of a history question of the week.  This can be found on the left-hand white board, next to homework assignments.  If you choose to accept the challenge, simply write your name, date and class period, along with the answer to the question and turn in to Mrs. Benson before Friday at 2:15 p.m. If you prefer, you may email it to me at Benson_Patty@hcde.org, but note that the time limit still applies.  No late extra credit will be accepted for any reason, even for excused absences!  Points vary according to the complexity of the question and possible multiple parts.  All points are saved each quarter and added to your lowest assessment grade.  *Note:  This is the ONLY extra credit routinely offered in my class.  Do not ask for special consideration because any extra credit I offer is open to everyone, not just a struggling student.

Mrs. Benson’s desk – NEVER put anything on Mrs. Benson’s desk unless instructed to do so by her.  Always put notes, work or other communication in the teacher’s hand (this is for your protection).  Also, do not touch or take anything off of Mrs. Benson’s desk without her permission.

Finishing early – Should you finish all daily assignments and homework before the end of class and have done your best possible work, please feel free visit the classroom library at the back of the room for something to read quietly at your desk, or you may read your book.  If you have work for another class, always ask Mrs. Benson’s permission before getting it out.  

Classroom Library – You are welcome to check out books from Mrs. Benson’s personal library.  If you choose to do so, please fill out the check out sheet located on the clipboard beside the bookcase.  When you return the book, please check it back in using the same procedure.  When you check out a book, you are accepting responsibility for it.  Should it become damaged or lost while in your possession, you will have to pay for its repair or replacement.

Seating – You will be assigned a particular seat in this classroom and are expected to remain in that seat unless moved by the teacher or working in a cooperative group.  Seat assignments will be changed periodically and are solely at the discretion of the teacher.

Grooming – Grooming should take place in the bathroom, not the classroom.  Makeup, brushes, combs, mirrors, etc. will be confiscated if they are used in class.

Eating/Drinking – No food (including candy) is allowed in this classroom, unless provided by Mrs. Benson, or under special circumstances.  All food will be confiscated and thrown away.  There is to be no gum chewed in the school, period!  Water, in a water bottle only, may be brought to class and drunk during class, provided it does not cause a distraction.  

Sleeping – You are expected to actively participate in your learning process, and this cannot be done if you choose to sleep in class.  Should you choose to sleep, you will choose to stand (not lean, sit or squat) for the remainder of class.

Responsibility – You are responsible for yourself, your belongings and your actions.  If you make a mess, you clean it up.  You are expected to turn in classwork and homework in a timely manner.  You are also expected to ask questions if there is something you do not understand and participate.   I don’t know you need help, if you never speak up.
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STUDENT ACKNOWLEDGEMENT

I, ____________________________________________, agree that Mrs. Benson has



(Please print your name here)

provided me with a copy of her Classroom Rules, as well as the Classroom Routines and 
Procedures.  I have read them and agree to follow them while in Mrs. Benson’s room.

______________________________________

_____________________


Student Signature






Date

