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Introduction

Ooltewah High School exists for the benefit of all Ooltewah High School students.  Education is the process of discovering and developing each student to his or her greatest potential, bearing in mind the school program should develop the whole student, who will, in turn, use his or her abilities to become a responsible citizen of home, community, state and nation.

Ooltewah High School is a fully accredited senior high school of the Hamilton County School System.  It is accredited by the Tennessee State Department of Education and the Southern Association of Colleges and Schools and is a member of the Tennessee Secondary School Athletic Association.  The school includes grades nine through twelve and offers a curriculum for the college bound student as well as for the student entering the work environment.
In publishing this handbook, we have attempted to present to the students and to their parents an effective guide for their high school years.  It is our hope that through this handbook the student will have a better understanding of Ooltewah High School.

1. We believe that the pupil is the center of interest around which all activities revolve, providing an adequate program for physical, mental, social, and spiritual development.

2. We believe that the school can best meet the needs of the individual and the community by providing a varied curriculum.  Every activity that the school provides offers opportunities that help students lead useful and satisfactory lives. 

3. We believe that the school should maintain an effective teaching corps that is alert and sensitive to the present and future needs of the child and community.  The faculty should be versatile in fitting the instruction to the ability of the pupil and strive to teach and maintain standards of high ideals.  The faculty should also be concerned, courteous and professional.

4. We believe that the faculty should at all times consider the pupil’s individual differences, needs, interests, temperaments, aptitudes, and environment and work cooperatively with each student.  Students need to experience accomplishment through knowing how to work and through acquiring skills and interests that enable them to express creativity.

5. We believe that the faculty should participate with students in activities that require problem solving.

6. We believe that emotional stability and self-control are basic factors of individual growth.

7. We believe that our aims and efforts should be directed toward educating the person so he or she can adjust to a changing environment and have faith in personal abilities, fellow men and God.

To be an Ooltewah Owl is . . .

· To set and maintain high standards for one’s self and one’s school;

· To strive to fully develop one’s talents;

· To work towards getting the most benefit from one’s school years;

· To work toward giving the most service to one’s school;

· To become an effective and helpful member of the community;

· And, especially, to carry the Owl spirit into all phases of one’s life, present and future.
School Colors - Red and Gray

Emblem - Owl

Yearbook - The Owl

Alma Mater
At the foot of White Oak Mountain,
Towering toward the sky,

Serving all who seek for learning;

Dear ole Ooltewah High.

Chorus:
Alma Mater!  Alma Mater!

Loud her praises ring,

Of our dear ole Alma Mater,

We will always sing!
Hamilton County Department of Education

Mission Statement

The Hamilton County Department of Education is dedicated to helping ALL students reach their highest potential. Our mission is to ensure that ALL students succeed.

Our vision entails giving students the skills and resources they need to be productive citizens in society. We strive to provide students with options upon graduation from high school: the option to go to post-secondary education, the option to go into the workforce or the option to seek some type of alternative training.

Hamilton County, under the leadership of Superintendent Mr. Rick Smith, has adopted a Strategic Plan that guides the district toward excellence.

Core Goals
· Increase Student Achievement

· Reduce Dropout Rates

· Increase Graduation Rates

· Increase ACT Scores

· Increase the number of students taking AP classes

· Increase the number of students who participate in school activities

· Spend adequate dollars at school sites focused on instruction

· Increase the number of students who attend college
Ooltewah High School
Mission Statement

Ooltewah High School endeavors to develop the best students, who are knowledgeable, compassionate, lifelong learners prepared to actively participate as citizens in a global society.
 Daily Schedules

Bell Schedule (Grad Focus)

Tue., Wed., & Thur.
Block One



7:15 – 8:30

Grad Focus



8:40 – 9:20
Block Two



9:30 – 10:45
Block Three



10:55 – 12:50




1st lunch

10:50 – 11:20




2nd lunch

11:25 – 11:50




3rd lunch

11:55 – 12:25




4th lunch

12:25 – 12:50
Block Four



1:00 – 2:15

Bell Schedule (Non-Grad Focus)

Mon. & Fri.
Block One



7:15 – 8:45

Block Two



8:55 – 10:20

Block Three



10:30 – 12:35





1st lunch

10:25 – 10:55





2nd lunch

11:00 – 11:30





3rd lunch

11:35 – 12:05





4th lunch

12:10 – 12:35

Block Four



12:45 – 2:15

Bell Schedule (PM Activity)

Block One



7:15 – 8:30
Block Two



8:40 – 9:55
Block Three



10:05 – 12:20




1st lunch

10:05 – 10:35





2nd lunch

10:40 – 11:10




3rd lunch

11:15 – 11:45





4th lunch

11:50 – 12:20
Block Four



12:30 – 1:30
Activity




1:40 – 2:15

HAMILTON COUNTY SCHOOL CALENDAR: 2014–15

(Approved by School Board: 11/21/13)

OPENING DATE – AUGUST 1, 2014 SCHOOL DAYS – 180 CLOSING DATE – MAY 22, 2015

1ST TERM – 88 DAYS

August 1, Friday ------------------------- Administrative In-Service #1 (School-Based) NO STUDENTS

August 4, Monday ------------------------- Administrative In-Service #2 (School-Based) Registration Day for Students (no classes)

August 5, Tuesday ------------------------- Administrative In-Service #3 (System-Wide) NO STUDENTS

August 6, Wednesday ------------------------- Administrative In-Service #4 (School-Based) NO STUDENTS

August 7, Thursday ------------------------- First Full Day of School

September 1, Monday ------------------------- Labor Day (Paid Holiday #1)

Sept 29 – Oct 3 ------------------------- Schools choose one extended day (3.5 hours) for Parent-Teacher Conferences (FIRST half [½] of Administrative In-Service #5)

October 3, Friday ------------------------- End of 1st Quarter (41 Days)

October 6 – 10 ------------------------- Fall Break (5 Non-Paid Days)

October 15, Wednesday ------------------------- PSAT Testing

October 17, Friday ------------------------- Report Cards

November 26 – 28 ------------------------- Thanksgiving Holiday – (1 Non-Paid, Paid Holiday #2 and #3)

December 18, Thursday ------------------------- Last Day of Classes before Winter Holidays

December 19, Friday ------------------------- Teacher Professional Development #1 (School-Based) NO STUDENTS

End of 2nd Quarter (47 Days)

December 22 – January 2, 2015 --------------- Winter Break (10 Paid Days)

2ND TERM – 92 DAYS

January 5, Monday ------------------------- Teacher Professional Development #2 (School-Based) NO STUDENTS

January 6, Tuesday ------------------------- Teacher Professional Development #3 (System-Wide) NO STUDENTS

January 7, Wednesday ------------------------- Teacher Professional Development #4 (School-Based) NO STUDENTS

January 8, Thursday ------------------------- School Reopens

January 9, Friday ------------------------- Report Cards

January 19, Monday ------------------------- Martin Luther King Day (Paid Holiday #4)

February 16, Monday ------------------------- Presidents' Day (Non-Paid Holiday)

February 23 – 27 ------------------------- Schools choose one extended day (3.5 hours) for Parent-Teacher Conferences (SECOND half [½] of Administrative In-Service #5)

March 3, Tuesday ------------------------- ACT Testing – Regular student day

March 13, Friday ------------------------- End of 3rd Quarter (48 Days)

March 20, Friday ------------------------- Report Cards

March 30 – April 2, Monday-Thursday ------- Spring Break (4 Non-Paid Days)

April 3, Friday ------------------------- Good Friday Holiday (Paid Holiday #5)

April 8, Wednesday ------------------------- Kindergarten Pre-Registration and Pre-K Applications

May 21, Thursday ------------------------- Admin In-Service #6 (Records Day) NO STUDENTS

May 22, Friday ------------------------- Last Day of School – Report Cards – End of 4th Quarter (44 days)

ADMINISTRATIVE IN-SERVICE 2014-15 (6 DAYS) PAID VACATION – (10)

August 1, 2014 / August 4 – 6, 2014 / Sept 29 – Oct 3 (Schools select one addtl half-day) December 22, 2014 - January 2, 2015

February 23 – 27, 2015 (Schools select one addtl half-day) / May 21, 2015

TEACHER PROFESSIONAL DEVELOPMENT (4 Days) Students do not attend classes. PAID HOLIDAYS – (5)

December 19, 2014 September 1, 2014

Jan 5, 2015 / Jan 6, 2015 (System-Wide) / Jan 7, 2015 November 27 and 28, 2014

 January 19, 2015

April 3, 2015

DAYS TO BE COUNTED EACH GRADING PERIOD SECONDARY PROGRESS REPORTS

1ST Term

1st Quarter: 8/21- 10/3/14 Elem. Mid-Term 9/5 Report Cards 10/17 41 1st Nine Weeks: 8/29 and 9/19

2nd Quarter: 10/13 - 12/19/14 Elem. Mid-Term 11/14 Report Cards 1/9 47 2nd Nine Weeks: 10/31 and 11/21

2nd Term

3rd Quarter: 1/5 - 3/13/15 Elem. Mid-Term 2/13 Report Cards 3/20 48 3rd Nine Weeks: 1/30 and 2/20

4th Quarter: 3/16 - 5/22/15 Elem. Mid-Term 4/17 Report Cards 5/22 44 4th Nine Weeks: 4/10 and 5/1

 TOTAL 180
PERSONAL RESPONSIBILITIES (OHS Students)
As a student of Ooltewah High School, you are expected to be aware of and to accept your individual responsibilities in the following areas:

The Teaching-Learning Process
Students deserve the best instruction that Ooltewah High School is capable of providing.  For the efforts of the teachers to be as successful as possible and for students to work and achieve to the best of their ability, students must cooperate with the teachers.  Teachers help the activity of learning that goes on in the minds of the students.

Personal Relationships
1. Each student is expected to show respect for the rights and feelings of all individuals and to behave in such a way as to draw the respect of others toward him/her.  Courteous treatment is encouraged.  Tolerance of differing beliefs and appearance is essential. 
2. Dangerous practices such as pushing and scuffling are discouraged.  Hazing is strictly prohibited.

3. Displays of affection between students will be limited to holding hands.  Other displays may cause disruptions and be offensive to others and therefore will not be permitted.

4. Students are expected to obey instructions from any school employee who is in performance of his/her duty and to address all adult staff members with respectful words and tone.  Students are responsible to all faculty members at all times.  All faculty members have supervisory authority and responsibility in all areas of the campus while at school, and school sponsored activities.
5. Official visitors, whether observers, speakers, or entertainers, are considered to be honored guests and will be treated with courtesy and respect.
Responsibility for Your Own Actions
You will be held responsible only for the things YOU do or fail to do.  What others do or do not do is of little importance in determining whether or not you have accepted your responsibilities as a student-citizen of Ooltewah High School.  If you choose to follow the bad examples set by a few other students at Ooltewah High School, you will be held responsible for your actions and your actions only.  The decision will be yours and so will the consequences.  Your first responsibility is to decide how you should conduct yourself while you are at school.  Your second responsibility is to be prepared to accept the consequences of your actions.

If you encounter problems dealing with other students, it is recommended that you consult a faculty member, guidance counselor, or an administrator.
RULES OF CONDUCT
1. Students will be orderly and respectful at all times.

2. Students will be regular in attendance and prompt for all classes.  Students tardy to school must sign in through the attendance office.

3. Students will have a dismissal properly processed in the attendance office before leaving school. Dismissals will be confirmed before being issued.  Dismissals will follow school board regulation.

4. If parent is picking-up his or her student for dismissal, then that parent must sign the student out in the attendance office.

5. Parents may not dismiss students over the telephone.
6. Students will not miss class without permission from the main office.
7. Students will not leave class without a pass from the teacher.

8. Students are not to be in parking lot without an office parking pass.

9. Tobacco use or possession is not permitted on school grounds or school sponsored activities.

10. Student campus parking is assigned.  The back of the school is reserved for faculty and staff parking only.  Parking on campus without a permit can result in disciplinary action/tow away.

11. Food and drinks in classrooms during school hours – teacher’s discretion.  Gum chewing is not recommended – teacher’s discretion.  No food or drink outside during school hours.

12. Students will pay for lost and damaged books according to the Tennessee State Code.

13. Students will be appropriately dressed in accordance with the school dress code.  
14. The policies of Ooltewah High School and the Hamilton County School Board apply to all school related activities.

15. When individual circumstances dictate it, students, lockers, containers, vehicles and rooms at school may be searched by school officials.  TCA 49-6-4204

16. Discrimination, harassment, or bullying will not be tolerated on school property, at a school function, or on the school bus. Students who are intimidated or are harassed by another student should report these incidents immediately to an administrator.
17. Inappropriate boy/girl conduct will not be tolerated.  Hand holding only is permissible.

18. Students should not loiter in hallways, stairwells, or block access to classrooms.

19. Students must have an emergency/health card on file in the attendance office.

CARE OF SCHOOL AND PERSONAL PROPERTY
A.
Damage to School Property - Vandalism
Our school buildings and equipment cost the taxpayers many dollars to construct, purchase, and maintain. Students are responsible for the proper care of all books, supplies, furniture, and equipment supplied by the school. Students who destroy or vandalize school property will be required to pay for losses or damages.  If students willfully destroy school property, suspension and subsequent expulsion may be necessary.  If you should happen to damage something by accident, you should report it to a teacher or administrator immediately.  Willful property damage and vandalism are a violation of the law and shall be reported to local enforcement.
B.
Textbooks
In most subjects, students will be furnished one or more textbooks.  These textbooks are the property of the taxpayers and are loaned to you for your use, but not for abuse.  Students are to make no marks of any kind on or in the textbooks.  Reasonable wear is expected as a result of daily use; however, unreasonable damage to textbooks will result in payment for the damages.  Lost textbooks must be paid for and replaced immediately.

C.
Personal Property
Students should limit items brought to school to those items necessary for school activities.  Ooltewah High School does not assume responsibility for lost or damaged valuables such as money, jewelry, wallets, credit cards, cell phones, electronic devices, or other student property. All valuable articles should be in the possession of the owner at all times.  Please do not bring large amounts of money or other valuable items to school. Do not leave money or other valuables in lockers or desks. 
GRADUATION REQUIREMENTS 
Ooltewah High School includes grades 9-12 and is accredited by both the Southern Association of Colleges and Schools and the Tennessee Department of Education.  All students will pursue a focused program of study preparing them for postsecondary study.  While all students may not enter postsecondary training immediately following high school, they must be prepared for lifelong learning.  Grade point average (GPA) is calculated on an alpha and numerical system.  Rank is based on numerical average.

To meet the requirements for graduation in the Hamilton County School System, a student must:

1. Earn the specified units of credit.
2. Complete the Senior Project requirement
3. Have satisfactory records of attendance and conduct

4. Transfer students should consult a counselor for graduation requirements.

Graduation Requirements 


4 credits of English


4 credits of Math (Core Algebra I, Geometry, Algebra II, and 1 Advanced Math)
· Students must be scheduled in a math class each year of attendance.

4 credits Science (Core Physical Science, Biology, Chemistry and 1 Advanced Science)


3 credits Social Studies (1-World History, 1-US History, ½ credit US Government, and ½ Economics)


2 credits Foreign Language (must be the same language)


1 credit Wellness or 2 credits in JROTC


1 credit Fine Arts


1 credit Senior Project (embedded in English 12)

½ credit personal finance.


½  credit PE or scheduled alternative activity (Band, JROTC, etc.)

3 credits in a concentration of courses:

· Math/Science (any 3 courses in math, and/or science above graduation requirements)
· Technical/Career (3 related courses in a career/technical Program of Study)

· Humanities (any 3 courses in language arts, history, world language, JROTC, and fine arts above graduation requirements)

Elective credits are to total the required 28 for graduation. Students may earn up to 8 credits in PE, Band, JROTC, and Chorus; most other courses are limited to 1 or 2 credits per course, per state guidelines.


Total:  28 credits for graduation
 Transitional Certificate - awarded to students with disabilities who have satisfactorily completed their Individualized Education Program and who have satisfactory records of attendance and conduct.

IEP Certificate - awarded to students with disabilities, who have satisfactorily completed an Individualized Education Program, successfully completed a portfolio, and who have satisfactory records of attendance and conduct. 

Grade Classification - Classification is based on number of credits earned not years attended


Freshman – 5 credits or less 



Junior – 12 credits


Sophomore – 6 credits 





Senior – 20 credits
Ninth, tenth, and eleventh grade students must carry a minimum of eight subjects.  Twelfth graders must carry at least seven subjects per year.

Every subject must be taken and passed in its logical sequence.  A required course, which is failed, must be taken again and passed before a more advanced course can be taken. A school counselor can provide each student with an evaluation of credits earned; however, it is the student’s responsibility to see that his program meets the graduation requirements.

Valedictorian/Salutatorian
The valedictorian will be the student with the highest GPA (numerical average rounded to the nearest hundredth) and must be enrolled in the high school from which he/she graduates at the beginning of the junior year.  The salutatorian will be the student with the second highest GPA (numerical average rounded to the nearest hundredth) and must be enrolled in the school from which he/she graduates at the beginning of the junior year. Both the valedictorian’s and salutatorian’s course selection for their four years of high school must include core courses from the highest level (any combination of Honors, Dual Enrollment, AP and IB) of classes offered in English, mathematics, social studies, and science at each high school. For determining valedictorian and salutatorian, only ninth grade students may repeat a course to improve their numerical average.  The highest grade earned in a course that has been repeated will be used in determining a student’s grade point average and class rank for all other purposes other than determining valedictorian and salutatorian.
GUIDANCE SERVICES

The Guidance Department of Ooltewah high School attempts to provide services to each and every student.  The department provides a referral source for teachers, career counseling and information, academic counseling, social-personal counseling, graduation planning, financial aid and scholarship information, college catalogs and applications, follow-up information on graduates, and access to school records.  In addition counselors serve as resource speakers for classes and as referral service for students with special problems.  A College Access Counselor is available to students. Information on college requirements, tuition, scholarships, degrees offered, etc. is available to parents and students through a computer tracking program for all students.
EXCEPTIONAL EDUCATION

The Exceptional Education Program at Ooltewah High is designed to insure that all students with disabilities receive an appropriate education in the least restrictive environment under the guidelines of Public Law 94-142.  The inclusion teacher provides co-teaching and/or consultation for all eligible exceptional students within the school.  Each student’s educational program is determined annually by an assessment team (IEP-Team) composed of the student and his/her parents, the inclusion teacher, and at least one of the student's regular classroom teachers, as well as any other professionals or advocates whose input is vital to the success of the student.  An IEP is developed for all eligible students.  

Referrals for an evaluation of eligibility as a student with disabilities may be made to the exceptional education department by any of the student’s teachers, the guidance department, the parent or student.  All evaluations are confidential and no information is released to any other school system or other agency without written consent of the parents or the student if the student is of legal age.

ATTENDANCE

Attendance Law Explained 

According to the law (Tennessee Code Annotated 49-6-3001(c)) every parent, guardian, or other person residing in this State having control or charge of any child between the ages of six (6) and seventeen (17), both inclusive, shall cause such child or children to attend a public or non-public school, and in event of failure to do so, shall be subject to the penalties hereinafter provided.
For attendance purposes, a high school student is required to be in attendance for a total of three (3) hours and fifteen (15) minutes in order to be counted as present in school according to Tennessee State law.  Students who are not present for at least seventy minutes of the class period will be marked absent in that class.  

Any child who is habitually and unlawfully absent from school must be reported to the appropriate judge having juvenile jurisdiction in that county, the child to be dealt with in such manner as the judge may determine to be in the best interest of the child. The judge may assess a fine of up to fifty dollars (50.00) or five (5) hours of community service against the parents or legal guardians of Kindergarten through grade twelve (K-12) children if the child is absent more than five (5) days during any school year. (Tennessee Code Annotated 49-6-3007(f)).

Hamilton County Department of Education Board Policy (6.200)

The following are legal reasons for excusing a student from attending school:

Personal Illness- Students are excused who are sick and whose attendance would be detrimental to their health and the health of other students. A physician’s statement may be required.

Death in Immediate Family- Students may be excused for three days in the event of a death in their immediate families including mother, father, step-parent, brother, sister, or grandparent. Extenuating circumstances may require a longer period of excused absence.

Family Illness- Students having an illness in the family which requires them to give temporary help will be excused from attendance after receipt of a physician’s statement concerning the necessity of the student’s assistance. 

Religious Holiday- Students shall be excused on special or recognized religious holidays regularly observed by that particular faith. Prior approval is required should these days occur while school is in session. 

Personal- Students who are absent for a good cause (doctor or dental appointment which cannot be scheduled at times other than school hours, court appearances, etc.) may be excused upon proof of appointment. Prior approval by parent or guardian, and the principal or his designee is required. 

Approved School-Sponsored Activities- Students shall be marked present when participating in a school-sponsored activity away from the school building.

Unexcused Absences:

Below are listed some of the absences that are unexcused:

Truancy





Trouble with auto

Cutting class



Unexcused tardy

Out of town




Failure to check in when tardy to school

No excuse submitted

Absent without parent’s permission

Missed the bus



Not properly dismissed

HCDE attendance procedures for 2014-2015 are as follows:

By law students must attend school daily. It is the parent's responsibility to report all absences to the school.  HCDE will allow parent/guardian excuses to serve as documentation for five (5) personal illness days only. After five (5) parent/guardian excused personal illness days, parents must provide medical services documentation for the following: personal illness, family illness, or personal (as defined above).  To avoid student absences being recorded as unexcused, a written statement signed and dated by the parent/guardian and any medical documentation should be presented to the appropriate school official within five (5) days of the student returning to school.  HCDE will not begin legal actions until after a student is absent for more than five (5) days without adequate legal excuse (as defined above.)

If the following conditions apply, a referral will be made to the school social worker:

After ten (10) or more unexcused absences: 

Parent/guardians will be notified via legal notice indicating that their child has become truant and a petition may be filed with Hamilton County Juvenile Court. If unexcused absences continue after the Informal Truancy Hearing at Juvenile Court, parent/guardians will be petitioned to attend a Formal Hearing before a Juvenile Court Judge at which time fines and community service may be assessed.

OHS ATTENDANCE/TARDY AND “TIME-FOR-TIME” POLICY

Ooltewah High School has a goal of perfect attendance for each student.  Our interest is to keep students in school and in class so we may assist them in their educational growth and personal responsibility toward their own success.  Maximum effort will be made in all classrooms to provide a quality learning experience for each student.  The 90-minute block schedule places more importance upon time and task.  We are supporting these classroom efforts because we believe that all class time is important.  Work that is made up outside of the class is not of the same quality as regular class work; two times as much work is covered during a 90-minute block which increases the difficulty of makeup.  
The Attendance Policy and “Time-for-Time” Policy are two (2) separate policies.  The Attendance Policy impacts the grade a student receives when excessive absences occur.  The Time-for-Time Policy affects the credits a student may receive due to attendance.  Based upon requirements set by the Southern Association of Secondary Schools, a student must attend class a required number of hours to receive credit in a class.  The makeup time to receive credit(s) earned is covered by the “Time-for-Time” Policy.  These policies are detailed as follows:

1. Students are allowed up to 5 absences per semester.

2. For the purpose of this policy, a tardy is defined as arrival at the student’s workstation after the tardy bell, but less than 20 minutes into class.  Students are reminded that (3) tardies equal (1) absence.

3. A student is considered absent from a class period from which 20 or more minutes have been missed.
4. Students must initiate make-up work with individual teachers upon returning to school.  The teacher and student must decide on a date for make-up work within five days of the absence.  
5. Make up work due to any absence, except suspensions, may be made up at 100% credit.  Absences due to suspensions will be made up at a minimum of 90% credit.

6. Absences due to school service will not count against the student.  The curriculum administrator will determine which specific activities are approved as school service.  Students are responsible for obtaining information concerning make-up assignments and/or time before participating in the school service.

7. Students are encouraged to make all medical appointments after school hours.  Prompt return to school after any appointments during the school day will be necessary, as absences will count on a class-by-class basis.

8. In the event of special circumstances, students who have missed more than five days may appeal to the curriculum administrator.  Appeals should be made in writing with appropriate documentation.  It is not recommended that the student wait until the end of the term to begin the appeals process.
“Time-for-Time”
1. Teachers shall notify students after the fifth (5) class absence.

2. Each class absence, in excess of (5) per semester, must be made up by attending a 60 minute “time-for-time” session.  This is required in order to receive credit for the class at the end of the term.
3. “Time-for-time” sessions will be held after school on selected days, and in a designated location.
4. Students must arrive on time for the specified “time-for-time” sessions.
5. Students are responsible for bringing appropriate academic materials, and must have those materials with them.
6. Inactivity or disturbance of any kind will result in dismissal from the “time-for-time” session, and no credit will be afforded for the session.
7. Students who attend “time-for-time” must stay a full 60 minutes and cannot leave early.
8. Only students involved in activities previously approved by the curriculum administrator will be exempt from “time-for-time”.
9. Under extenuating conditions, an appeal may be filed before the end of the term to regain credit lost due to excessive absences.  This appeal information must be filed with the curriculum administrator.
10. All “time-for-time” sessions must be served before the end of the term in which the grade is received.
OHS TARDY POLICY

Tardiness will not be tolerated as it consistently detracts from the time spent on task.  Each interruption takes away from the class concentration.  The tardy policy discipline actions are as follows:

1st offense: 
Warning

2nd offense:
1 hour detention (failure to serve will result in a required parent conference).
3rd offense:
Parent conference (in person).  Failure of parent to attend conference prohibits student from attending class until conference takes place.

4th offense:

3 day suspension – Periods 2, 3, and 4 

(For  Period 1, then a Second Parent Conference required.)
5th and all subsequent offenses – for periods 2, 3, and 4 --- 3 day suspension 

(For period 1 – detained from class - Third Parent Conference required.)  
10 or more tardies to 1st period shall result in a 3 day suspension for each offense thereafter. 
Failure to comply with parent conference requests will result in suspension of student after three days of non-compliance. Suspension will be for a period of three days for each offense.

DISMISSAL (INDIVIDUAL)
(A student must never leave campus without checking-out through the attendance office.)
Students will be allowed to be dismissed from school under the following conditions.

1. When the parent or guardian comes to the office to sign the student out.  
2. When a request is received in the office before First Period begins on the day on which the student is to sign out, we will make arrangements to dismiss the student at the appropriate time.  A note signed by the parent or guardian can be sent to the office with the following information on the note:
a. Student’s name
b. Grade level
c. Phone number where the parent can be reached so that the school attendance secretary can confirm that the student had parental permission to leave school.
d. Parent’s signature
*Note: All requests must be verified. If a parent/guardian cannot be reached, the student will not be given permission to sign out early.
3. Students 18 years of age can sign themselves out of school without a note from a parent. 
4. Teachers cannot release a student from school except on authorization from the administration.  Any person asking for a student should be directed to the Main Office.  A student cannot leave school in the company of any person other than the parent, legal guardian, school employee, or person designated by the parent or guardian as listed on their registration card.
5. Non-Emergency Dismissal – No student will be dismissed to go out to lunch and return to school unless authorized by the administration
Ooltewah High School does not consider any dismissal document that has not been signed by the parent or legal guardian as valid.  Students need to be aware that forging a note for oneself, or for anyone else, is a serious offense that will result in disciplinary action
VISITORS

· Students are NOT to have visitors at school.

· Parents are always welcome at Ooltewah High School.  We ask that an appointment be made ahead of time to see a teacher, counselor, or administrator.

· The school policy is to accept only those visitors who have legitimate business at school.

· ALL visitors must report to the main office first to receive a visitor’s pass.

· An administrator may refuse to issue a visitor’s pass anytime he or she feels it is in the best interest of the school to do so.

· Any person found on the school grounds without permission from the administration is trespassing and is subject to arrest by police authorities.

· Students are responsible for notifying their friends that they are not to be visited either in the building or anywhere on the school grounds.
STUDENT SICKNESS AT SCHOOL
What to do if you are injured or become ill:

1. Report the problem to the nearest teacher. Injuries should be reported immediately!
2. Go directly to the School Nurse.  If the nurse is not available go to the main office and notify either the secretary or one of the administrators. 
What to do if you bring medication to school:

1. Take the medication to the School nurse. ALL medication is to be kept in the Nurse’s Clinic with the exception of Emergency Medications as noted in the Medication Policy. 
2. The medication consent form as well as a copy of the prescription/Physician’s order must be on file in the office with a physician’s signature.

3. Non-prescription medicine is held to the same guidelines as prescription medications in the school setting and completed forms must be on file.  

If you become ill or are injured, DO NOT:

1. DO NOT go to a restroom and stay if you are ill or injured.

2. DO NOT leave school grounds or go to the parking lot without approval from the principal or designee.

3. DO NOT take medication from anyone.  Teachers or other school personnel cannot distribute aspirin or any other type of medication.  Please do not ask them.
4. DO NOT bring prescription drugs or other medications to school unless you notify the nurse that you have them and have written orders from a physician.  The secretary or nurse will keep your medication during school hours.  Failure to observe this rule may cause serious consequences.
HALL CONDUCT AND PASSES

The intermission between classes is provided for students to go to lockers, restrooms, and for arrival to the next class on time. Excessive noise, running, yelling, etc. is forbidden. Students are not to go to lockers during class periods without permission from teachers.

All students must have a hall pass from an administrator or teacher to be in the halls when classes are in session.  This applies to Student Council Leadership members, annual and newspaper staff members, student aides, students with early dismissal permission, and any student who finds it necessary to enter the halls during class.  Any student in the halls during class time without a pass will be subject to disciplinary action.
CELL PHONE/ELECTRONIC DEVICE POLICY
Ooltewah High School recognizes the usefulness of cellular telephones and other devices as a means of supplementing educational instruction under staff supervision. Only under the consent and the direct supervision of a classroom teacher, for the purposes of enhancing educational instruction, may a cell phone or other electronic device be used in an academic setting during instructional time. Any classroom use of an electronic device is at teacher discretion. 

Ooltewah High School will allow students to use their cell phones or electronic devices in non-instructional areas before school, lunch, hallways during passing periods, after school, or at teacher discretion within the classroom. Cell phones and devices must remain on silent mode at all times so that no audible ring tones or noises are heard. Recreational usage, in non-instructional areas and times, is restricted to activities such as checking the time, texting, or utilizing apps and general features on the phone/device such as calculators, notes, etc. Listening to music in non-instructional areas is also allowed, but limited to the use with ear buds only. Over the ear or on the ear headphones are not allowed. 

Students are restricted at all times within the building and on campus from using their cell phone or electronic device, in the following manner:

· Making or receiving phone calls

· Using any recording feature to include the phone/device cameras, video camera, or voice recorders

· Using real-time audio/video, i.e. Skyping, FaceTime, etc.

· Using Bluetooth devices

· Use of the phone/device’s internal speaker or external speakers for music, or any other reason.

This policy is designed to protect the educational program of all students. The use of student cell phones or other electronic devices on campus is a privilege, not a right. Students found by staff members to be in violation of any of the above stated rules or restrictions are subject to administrative discipline, which may result in confiscation of the cell phone/device. Students using cell phones or electronic devices in any manner that violates our school rules of conduct, or using their device for unlawful purposes will be subject to more severe discipline action, up to and including extended suspension and/or expulsion.

Notice to parents: Please do not contact or communicate with students during instructional time via cell phones. All emergency contact to the student must go through the main office, attendance office, or nurse’s office when necessary. In most cases, a student may be given permission to use a classroom or administrative telephone to contact a parent/guardian.

Students bringing cellular phones or electronic devices to school, do so at their own risk. Neither the Hamilton County Department of Education, nor Ooltewah High School will assume any liability for any lost, stolen or damaged cell phones or electronic devices in school, or any school related activity.

STUDENT DRESS CODE

2015-2016
In keeping with the number one goal of the Hamilton County Board of Education, “To ensure a safe, clean, and orderly environment that promotes learning in all schools,” the following dress code was developed for the students of Ooltewah High School. School dress and grooming shall be modest, moderate, and decent. Apparel or appearance, which tends to draw attention to an individual rather than to foster learning, must be avoided. In matters of opinion, the judgment of administrators will prevail. Any student failing to comply will be addressed on an individual basis. In accordance with school board policy: Apparel, dress or grooming that is potentially disruptive of the educational process shall not be permitted. Any garments or accessories that are suggestive, offensive, or revealing are considered disruptive. Apparel may not be worn advertising another school unless that particular school is on the college level. No drug, tobacco, gang-related messages or items will be tolerated.
The following dress code applies for all regular school days. This dress code may be modified in cases of special student activities with administration approval.
Shirts
1. Shirts will be of a collared golf type or button down.

2. Golf type shirts or button down shirts must be of solid red, gray, blue, black, or white.

3. Button-down shirts can be worn with or without a tie.
4. Shirts may be long or short sleeve.
5. Shirts may be untucked, but shall not exceed hip length.
6. A standard plain colored t-shirt may be worn under approved long or short sleeve shirt.
Sweaters/Sweatshirts/Jackets/Coats
· Sweaters may be crew neck, cardigan, or V-neck
1. V-neck sweaters may be worn with approved shirt or camisole.

2. Sweaters/sweatshirts/jackets/coats may be red, gray, blue, black, or white, and must be school appropriate (free of obscenities, alcohol, tobacco, etc., or non-spirit related graphics or designs.) They must not draw undue attention to the individual, or disrupt the educational process. 

3. Apparel may not be worn advertising another school unless that particular school is on the college level.

4. Sweaters/sweatshirts/jackets/coats shall not exceed hip length.

Pants
1. Pants are to be full-length navy or tan/khaki hemmed pants, and should be of a cotton twill blend.
2. Jeans, yoga pants/leggings are not to be worn.

3. Pants must be worn at the waist line and be size appropriate.

4. Pants must not have writing, graphics, rips, or holes.

5. Pants must not sag, and underwear shall not show.

Skirts/Dresses 
1. Skirts or dresses are not allowed unless approved by administration for religious practice/beliefs.

Physical Education/JROTC Uniforms

1. Physical education clothing is to be worn during physical education classes only.

2. While in JROTC uniform, cadets are to wear the uniform properly.

Shoes/Socks

1. Shoes are to be worn at all times.

2. All shoes must be school appropriate and may not interfere with safety (stairwells, evacuations, etc.). For this reason, open-toe shoes, heels, and house slippers may not be worn.

Accessories
1. Head coverings, such as hats, caps, hoodies that cover the head, and bandanas are not to be worn at any time in the building.
2. Sunglasses are not to be worn or visible at any time in the building.

3. Piercing must not draw undue attention to the individual.

4. Buttons, pins, jewelry, etc. must not disrupt the educational process or draw undue attention to the individual

Hair

1. Hair should be groomed and must not cover the eyes.

2. Hair must not draw undue attention to the individual, or disrupt the educational process.

 (NOTE:   In matters of opinion, the judgment of administrators will prevail.)
LUNCH PROCEDURES
The following procedures shall be practiced:

· School produced lunches will be served daily.
· Students may bring their lunch with them to school if they choose.  
· Food and/or drinkss are not to be taken from the cafeteria at any time.
· Out of consideration for others, please leave the tables clean.
· All students are to remain in the cafeteria during lunch.  Students are not to be in any other areas of the building during their lunch period. 
· No food catered or otherwise, is to be brought on campus before or during lunch hours.

OFF LIMIT AREAS

The following areas are off limits to all students at all times during the school day:

· All parking areas (unless permission from the office). 

· Any special rooms set aside for staff members only (such as faculty lounges/ work rooms). 

· All outside areas unless instructed and accompanied by a faculty member. 

· No loitering is allowed in any unsupervised area. 
PARKING AND TRAFFIC REGULATIONS AND PROCEDURES

Parking on school property is a privilege, not a right afforded to students.  Certain conditions are attached to privileges.  Students who fail to uphold those conditions will be subject to loss of parking privileges with no refund of fees paid, and disciplinary actions.

The conditions for parking are as follows:

1. All students who drive on school grounds must possess a valid driver’s license.

2. Students must register any vehicle they intend to drive to school with school authorities.  All information requested must be given on the registration form.
3. Upon registration, an $80 fee is to be paid prior to issue of the permit.  This permit is to be hung on the rear view mirror - no exceptions.

4. All parking spaces are reserved and numbered.  Students are required to park in their assigned space.

5. Vehicles without visible parking permits are subject to tow at owner’s expense.

6. Vehicles parked in space that are not assigned are subject to tow at owner’s expense.

7. Students are not permitted to park in the front of the school (visitor parking) unless assigned by the administration.

8. Students are not to park in the spaces that are reserved for faculty.

9. Any lost permit must be reported.

10. All students should lock and secure their vehicles.

11. All students are required to leave vehicles and the parking area immediately upon arrival at school.  Those who refuse to follow this request are subject to losing their permit.

12. Students are not to allow anyone to borrow their permit.  Permits must be used on the registered vehicle only.

13. Students are to observe the 15 MPH speed limit at all times while on campus.

14. Parking lots are off-limits to all students during the school day unless written permission is granted by the administration.

15. Any unauthorized vehicle parked in a fire lane or handicapped space is subject to tow at the owner’s expense and the loss of parking permit.

16. Students using tobacco or permitting smoking in their cars on school grounds will be subject to losing their permit permanently, as well as normal disciplinary action in regard to the discipline policy.

17.  Reasons For Loss of Driving Privileges
· Speeding and/or reckless driving (including entering and exiting campus)

· Allowing students to ride on exterior of vehicle

· Skipping in vehicle – 1st offense

· Excessive tardiness/absences – decided by administration

· Multiple infractions of parking regulations

· Refusal to follow school official’s directions

· Allowing another student to borrow permit

· Other serious acts not mentioned

Note:  Based upon reasonable suspicion or probable cause, vehicles on Ooltewah High School property may be subject to search at any time.
ASSEMBLY PROGRAMS & EXTRACURRICULAR ACTIVITIES

Assembly Programs – Assembly programs are arranged through the administration.  Various individuals, clubs, and organizations are in charge of the programs.  All students are to attend all assembly programs unless otherwise directed.  When someone approaches the microphone, it is expected for each student to give respectful attention.
Extracurricular Activities - Attendance and participation in extracurricular activities are privileges.  Field trips, senior activities including graduation, athletic events, etc. are privileges.  Students are encouraged to attend and participate in school activities.  Students may be denied attendance indefinitely to all extracurricular activities involving Ooltewah High School students, on any Hamilton County school property.  The severity of the violation of school policy or threat to disrupt will determine the amount of time a student is denied the privilege to attend extracurricular activities.  Students are subject to disciplinary action for acts in which they are involved.

ANNOUNCEMENTS AND POSTERS
All announcements to be made must be signed by a teacher and be turned in to the office by 7:00 a.m.  Announcements are read daily during the school day for students.  Posters must be approved by an administrator and may be posted only in designated areas.  The individual/club posting any type of announcement or poster is responsible for removing it. 
LOST AND FOUND

Any article that is found should be taken to the attendance office.  Students searching for lost articles should also inquire in the attendance office.  This applies to textbooks as well as other articles.  Articles not claimed after a reasonable length of time will be donated to charity.

LOCKERS
Students may go to their lockers after the first bell rings, between classes and after school.    Lockers are provided to students as a service.  Students are responsible for all articles in the lockers; therefore, the school will not assume responsibility for any lost or stolen items.  Students are encouraged to carry valuable items with them.  Keep your locker locked at all times and never reveal your combination to another person.  Do not place your belongings in a locker that is not assigned to you or allow anyone not assigned to your locker to use it for any purpose.  Students are not to place stickers or posters of any kind inside or outside the lockers.  The lockers are the property of Ooltewah High School and may be inspected at any time.
IMMUNIZATIONS

All students must have immunizations as required by the state.  Specific information regarding state regulations can be provided by the Chattanooga-Hamilton County Health Department.  Students not providing immunization records are subject to disenrollment.
HEALTH CARD EMERGENCY INFORMATION

It is the responsibility of the student to maintain accurate information on student health cards.  Students MUST supply Ooltewah High School with information concerning street addresses, home telephone numbers, parent’s work numbers, emergency numbers including doctor’s numbers, and all other information requested on the card.  Parents or guardians must sign this card.  Names of individuals who are allowed to transport the student from school must be listed on the back of the health card.  If, during the course of the school year, any pertinent information on the health card changes, the student is responsible for changing the information.

MEDICATION POLICY (Hamilton County Board of Education)

(This policy applies to ALL Medications (prescription and over-the-counter medicine)

Medications should be limited to those required during school hours and necessary to maintain the child in school.  Medications should be administered by either school nurses or other non-medical school personnel designated by the school principal.  Any student who is required to take medication during the regular school day must comply with the following regulations:
1. A written permission form for any medications taken at school will be provided to the school by the Health Services Department.  This form must be completely filled out and signed by both the parent(s) and child’s licensed health care provider.

2. A new permission form must be provided to the school at the beginning of each new school year.  The permission form must be updated when there is a change in dosage or time of medication administration.

3. Medication must be brought to the elementary school office by a parent or guardian in the original prescription bottle and refilled in like manner.  No medication is to be brought to or from school by the elementary student.

4. Middle and Secondary school students are permitted to bring medication to school provided it is taken to the office or clinic immediately upon the student’s arrival at school.  Medication must be in the original prescription bottle or container and refilled in like manner.

5. If non-medical school personnel administer medication, the school nurse will provide instruction on the proper administration of medication and the potential benefits and side effects.  Any medication given will be documented on forms provided by the Health Services Department.

6. All medication will be kept in locked storage boxes which are available in Health Services Department.

7. Any unused medication must be picked up by parent or legal guardian (Middle and Secondary school students are permitted to take medication home) at the end of the school year.  Unused medication that is not picked up on or before the last day of school or medication that has expired will be properly disposed of by the school.

8. School nurses will monitor storage and proper documentation of medications administered on a regular basis to insure that medications are handled properly.

9. All medications administered will be given in accordance with the above guidelines.

10. Prescribed emergency medications to address life-threatening situations must be readily accessible to the student at all times.  These may be in the student’s possession or in a designated location as is appropriate to the situation (field trips, etc).  Examples of these medications include but are not necessarily limited to:  asthma inhalers, Epi-pens, glucose tablets, glucagon injections, Benadryl, etc.

11. The school system retains the right to reject requests for administering medication that are not in compliance with the above guidelines.

 (Note:  A medication consent form is available in the OHS Nurse’s office.)

ACCIDENT INSURANCE

Accident insurance is available to all students each year.  All students involved in interscholastic sports, JROTC, and cheerleading are strongly urged to purchase this insurance.  Forms can be obtained from coaches as well as the main office.
FEES AND PAYMENTS TO THE SCHOOL

During the school year we incur many expenses not covered by the funds we receive from the school board or state.  For this reason, Ooltewah High School charges an instructional fee of $60.  This fee will help cover the expenses of copy machines, copier paper and supplies, school-wide mail outs, locker maintenance, and other consumable classroom supplies.  In addition, the state has mandated computer software and hardware upgrades for reporting purposes but has not provided necessary funding.  Parental support by the prompt payment of fees is greatly appreciated. Students taking Science, Art, Chorus, Math, English, PE and Computer may be required to pay an additional fee.  There is also a Parking Fee of $80 for those students who will have a car on campus.

For those graduating seniors, there is a Senior Fee of $30 to help offset the cost and expenses related to Senior Night and the actual Graduation Ceremonies.  The only expense not covered in this cost is the student’s Cap and Gown which are ordered and paid directly to Balfour.  Announcements will be made throughout the school year to let you know when the Balfour Representative will be on campus to answer any questions and help in preparing the order forms.


According to state requirements, personal checks cannot be cashed with school funds.  Personal checks may be used to pay school financial obligations.  Checks should be made payable to Ooltewah High School for the exact amount of the fee being paid.  When paying cash, the exact change is required.  When paying any type of school fee, be sure that the teacher receiving the money records your name and the amount paid on the official log sheet.  Receipts are given to those paying cash.

PARENT TEACHER STUDENT ASSOCIATION (PTSA)

A primary source of support for our school comes from our PTSA.  This organization is especially interested in the welfare of the students in the community and strives to help in any way possible.  All students are encouraged to join the organization and urge their parents to become members and to attend the meetings.  
DUAL ENROLLMENT PROGRAM

The Hamilton County Department of Education has established a dual enrollment program with Chattanooga State Technical Community College.  The program allows high school students to earn college credit during the regular school year or during the summer.  Based on the Tennessee Board of Regents’ policies and ACT standards, dual enrollment students must have a minimum of a 19 composite on the ACT and a 3.0 GPA. Some classes may require higher sub-scores.  Costs are based on the prevailing per semester hour fee plus the usual application fee.

TRANSFER OR WITHDRAWAL FROM SCHOOL

Any student who plans to leave this school at any time before the end of the school year should report to the registrar with his/her parent authorizing the transfer or withdrawal.  All fees and fines should be paid, and all school property and books are to be returned to the persons who issued them, or to the registrar.  The completed checkout form should be returned to the registrar.
STUDENT PUBLICATIONS – Ooltewah High School
Content of student publications must comply with a journalism code established by student sponsors and school administration.  This code reflects legal considerations and avoidance of offensive, judgmental, biased or insightful language.  The publication sponsors make the final decision as to publication content.


Hamilton County Board of Education Policy – 490, Student Expression
A.
Principals may exercise editorial control over the styles and content of student speech in school-sponsored expressive activities so long as this exercise is reasonably related to legitimate education concerns.
B.
Principal may prohibit non-school sponsored speech which

· will interfere with the proper and orderly operation and discipline of the school

· will cause violence or disorder

· will constitute an invasion of the right of others

· is libelous

· contains indecent, vulgar or obscene language

· endangers health or safety of another person

· advertises any product or service not legally permitted to be sold and/or possessed by a minor

HOLDING OFFICE/HONORS

To be eligible to receive an honor or to hold and maintain office in any of the following organizations, a student must not incur an adverse disciplinary record such as suspensions or cumulative office referrals during the present or previous school year and must consistently meet the scholarship requirements.

The various organizations and groups which complement Ooltewah’s primary goal of academic achievement require sound leadership from competent students who are willing to accept the responsibilities which accompany the office; therefore, no student may hold more than one major office during the year.  Major offices consist of the presidency of the senior, junior, sophomore, and freshmen class, Student Council, Beta Club, National Honor Society, Editor of Yearbook, Band, Interest or Service Groups or Captain of the Cheerleaders.
Student Council Officers – The president, Vice President, Secretary and Treasurer will be elected by the student body.  The president must be a member of the upcoming Senior class.  The remaining officers must be upcoming juniors and/or seniors.  All officers must be of good moral character, having no disciplinary record, have at least a 2.5 GPA and have attended Ooltewah High School for at least one year.  All Student Council officers will be elected in the spring.  New officers will attend the TASC State Convention and the East Tennessee Area Workshop.

Class Officers – Officers for the rising sophomore, junior and senior classes will be elected in the spring.  These officers should be of good moral character with no disciplinary record, have at least a 2.5 GPA and have attended Ooltewah High School for at least one year.  Freshman class officers are elected at the beginning of the school year.  All officers are members of the Student Council.  
Student Council Leadership Class – Consists of 70 total members, 35 in the fall semester and 35 in the spring semester.  Applicants are required to display good moral character with no disciplinary record, have a 2.5 average and must have attended Ooltewah High School for at least one year.  Applications must be filled out in the spring.  Admittance includes writing an essay, pictures as proof of leadership potential and an interview process.  Each student is required to do 35 hours of Community Service, participate in all school service projects, and mentor two days a week for 45 minutes at an OHS area feeder elementary or middle school.  Class work includes short speeches, presentations, group creative problem solving projects and collaborative activities enabling students to study and practice element of leadership.
STUDENT HONORS

Mr. & Miss Ooltewah High School
The senior class will make nominations for Mr. and Miss Ooltewah High School.  Candidates for the honor will be confined to seniors who have been at Ooltewah high School for 4 semesters and have completed at least 7 semesters with an average of 3.0 and expect to graduate with the class.  Mr. and Miss Ooltewah High School are elected on the basis of moral character, scholarship, leadership, and service.  Candidates may not have an adverse disciplinary record.  A list of senior girls and boys eligible for nomination shall be presented to the senior class for selection of the candidates.  The names of the 5 boys and 5 girls receiving the highest number of votes from the senior class and approved by the faculty constitute the ballot for election of Mr. and Miss Ooltewah High School by all students.  The boy and girl receiving the highest number of votes from all students will be Mr. and Miss Ooltewah High.  The boys and girls making up the rest of the ballot shall be members of the court and serve as attendants to Mr. and Miss Ooltewah High.  The couple, with their court, is presented at Class Night and Mr. and Miss Ooltewah High are crowned at that time.

Homecoming Queen & Court
To be eligible for this honor the following are required: a 2.7 average, a strong sense of loyalty to the school, a good all-around personality, high moral character, and attendance at Ooltewah High School the two previous semesters.  Four senior candidates are nominated by the football team and two from the senior class.  The senior, junior and sophomore class votes for a queen and the announcement is made during halftime of the football game.  The seniors traditionally have their fathers serve as escorts.  Two girls from the junior, sophomore and freshmen classes are elected by the class members to represent them on the court.  Escorts are chosen by the girls from their representing class.  Escorts must have a satisfactory discipline record.
Senior Superlatives
The senior class elects a girl and boy for each of the categories listed.

Most Likely to Succeed


Friendliest 



Best Looking


Wittiest


Best Dressed




Best All Around


Most Popular


Most Talented 

Best School Citizen



Most Unique


Most School Spirit

Most Athletic

To be eligible to be elected as senior superlatives, the students must have been enrolled at Ooltewah High School for their full senior year, must have a 2.0 GPA, must have 20 credits in the fall of the senior year, and must have no adverse disciplinary record.

Faculty Review - The faculty and staff of Ooltewah High School reserve the right to review the names of those students eligible for various elected and appointed honors.  Those students who do not meet the standards deemed appropriate by the faculty will not be allowed to hold these positions.
LIBRARY
The library collection consists of approximately 14,000+ books, as well as numerous electronic books and magazines available online through subscription databases and the Tennessee Electronic Library (tntel.info). Material is continually added to support the curriculum and to provide a wide range of recreational reading opportunities.  Suggestions for purchase are always welcome.  Students may access the library catalog any time from any internet-connected device at http://library.hcde.org/opac/ooltehs. Thirty-four computers are available for student use.  Students must have a signed Hamilton County Acceptable Use Policy (http://www.hcde.org/aup) on file in order to use computers at school. Students may come to the library during lunch or with a pass from a teacher. All students coming without a teacher must sign in at the circulation desk.  Once signed in, students should not leave without receiving permission and signing out.  The library is open from 7:00 a.m. to 2:30 p.m. each day. Extended hours are available with prior arrangement with the librarian.  The library is a place for reading, research, and/or quiet study.  It is important that the atmosphere be conducive to these activities.  
Circulation procedures:
· A book may be checked out for three weeks.  It may be renewed unless someone else has made a request for it.
· A student may check out three books at a time.
· All library material must be turned in by the end of each term.
· Charges are made for damaged books according to the damage.  List price is charged for lost books or for books too badly damaged to be returned to the shelves.
ALL LIBRARY MATERIALS MUST BE PROPERLY CHECKED OUT!
ACADEMIC HONESTY & PLAGIARISM

All students are expected to adhere to the highest standards of personal honesty in their schoolwork.  Work that is presented for credit in all classes MUST be original or cited appropriately.

Plagiarism is the use of and representation of other people’s words and ideas, in whole or in part, as the student’s own work.  This definition applies to words or ideas taken without proper acknowledgement from any published source; from any Internet site; from any work written by another student; from any class notes taken by a student of a teacher other than the student’s own.  It will be assumed that any use of outside sources without proper acknowledgement (citation) is with the intent to deceive.  Any essay, assignment, or test that shows any evidence of plagiarism in any form will be treated as cheating.  Whenever a teacher believes, based on significant evidence, that a student has plagiarized part or all of an assignment, the teacher shall evaluate the nature and extent of that plagiarism, and treat that violation with appropriate disciplinary action.

HAMILTON COUNTY SCHOOLS TECHNOLOGY ACCEPTABLE USAGE AGREEMENT

The Internet and email provide invaluable resources and communications to Hamilton County students and employees (hereafter referred to as “user”). Users accessing the Internet are representing the Hamilton County School System and therefore have a responsibility to use the Internet in a productive manner that meets the ethical standards of an educational institution. The District’s Internet Safety Policy and the Technology Acceptable Usage Agreement shall be reviewed, evaluated and revised, as needed, annually.

Scope of Use: 

To ensure that students receive a quality education in an intellectually stimulating environment, it is the goal of the Hamilton County Schools to provide all students with access to a variety of technological resources. The creation of a large and varied technological environment demands that technology usage be conducted in legally and ethically appropriate ways consistent with the policies and instructional goals of the Hamilton County Schools. Thus, it is the intention of the Hamilton County Schools that all technological resources be used in accordance with any and all school system policies and procedures as well as local, state, and federal laws and/or guidelines governing the usage of technology and its component parts. Additionally, it is understood that all users of Hamilton County Schools will use the provided technological resources so as not to waste or abuse, interfere with or cause harm to other individuals, institutions, or companies.

Rules for Usage: 

The primary goal of the technology environment is to support the educational and instructional endeavors of students and employees of the Hamilton County Schools. Use of any and all technological resources is a privilege and not a right. Any violation of the Acceptable Usage Agreement may result in termination of usage and/or appropriate discipline. All Hamilton County Schools students and their parent/guardians and all Hamilton County Schools employees must sign this agreement as acknowledgment of receipt of these procedures and policies.

I. ACCESS:

A. Any user who accesses the district’s network or any computer system for any purpose agrees to

be bound by the terms of the Agreement, even if no signed Agreement is on file.

B. The use of all Hamilton County Schools technological resources is a privilege, not a right, and

inappropriate or suspected inappropriate use will result in a cancellation of those privileges pending investigation.

C. The district’s network or any computer system is in effect an extension of the classroom experience. The user, student or employee, should use the same judgment as they would in a classroom.

D. Students accessing the internet by any means other than the District’s network while in a Hamilton

County School facility is prohibited unless approved by administration. The HCDE network is filtered to meet CIPA compliance. (Refer to VI. Internet Filtering.)Students are accountable for their actions when connected to an outside network. HCDE is not liable.

E. All computers connected to the Hamilton County Schools physical network (a computer located at a Hamilton County School facility, either wired or wireless) must be the property of Hamilton County Schools unless approved by a principal or supervisor. Individuals are prohibited from connecting a computer to the Hamilton County School’s network without first obtaining permission from a supervisor staff member. Bring your own device (BYOD) initiatives are to be approved by the school administration first. All devices connected to the HCDE network are subject to same guidelines.

F. Individuals may use only accounts, files, software, and technological resources that are assigned to him/her.

G. Individuals may not log in to or attempt to log in to the network by using another person's account and/or password or allow any other person to use his/her password to access the network, e-mail, or the Internet.

H. Individuals must take all reasonable precautions to prevent unauthorized access to accounts and data and any other unauthorized usage within and/or outside the Hamilton County Schools.

I. Individuals identified as a security risk may be denied access to the Districts technological resources. Any use of technological resources that reduces the efficiency of use for others will be considered a violation of this agreement.

J. Individuals must not disrupt or attempt to disrupt any computer services or data by spreading viruses, spamming or by any other means.

K. Individuals must not modify or attempt to modify hardware, utilities, and configurations, or change the restrictions associated with his/her accounts, or attempt to breach any security system, either with or without malicious intent.

L. The Supervisor and/or site administrators will determine when inappropriate use has occurred and each has the right to deny, revoke, or suspend specific user accounts and access. Users have the right to appeal the decision to the site administrator or Director of Schools.

M. Accessing the HCDE network from outside the network is prohibited without prior authorization.

II. PRIVACY:

A. To maintain network integrity and to insure the network is being used responsibly, the Supervisor reserves the right to review files and network communications.

B. Users should have no expectation of privacy with regards to any data stored, transmitted or accessed on any device using the HCDE network.

C. Because communications on the Internet are often public in nature, all users should be careful to maintain appropriate and responsible communications.

D. The Hamilton County Schools cannot guarantee the privacy, security, or confidentiality of any information sent or received via the Internet.

E. All computer data including search histories and email communications transmitted on school system computers or by means of the school system network are subject to monitoring and may be archived.

F. Users are encouraged to avoid storing personal and/or private information on the district and/or schools technological resources.

G. The system-wide technology staff performs routine backups of District servers. However, all users are responsible for the backup and storage of any critical files and/or data.

III. COPYRIGHT:

A. The illegal use of copyrighted materials is prohibited. Reproductions of documents, graphics, pictures, digital recordings, music, etc. shall be subject to fair use guidelines and applicable laws and regulations. (For Fair Use guidelines, go to this link: http://www.copyright.gov/fls/fl102.html).

B. Illegal copies of software may not be created or used on school system equipment.

C. Any questions about copyright provisions should be directed to the Principal or Supervisor.

D. The legal and ethical practices of appropriate use of technological resources will be taught to all students in the system (i.e. during lab orientation, network orientation, etc).

E. If more than one copy of a software package is needed, a site license, lab pack, or network version

must be purchased. The District Technology Department and the person requesting the software

will be responsible for determining how many copies should be purchased.

F. The site administrator at each location is authorized to sign license agreements for a site within the

system. Copies of any system-wide license agreements must be signed by the District Technology

Department and/or Superintendent and distributed to all schools that will use the software.

G. The District Technology staff or site technology assistant is responsible for installation of all software in use on the local area network and/or individual workstations within the Hamilton County Schools.

H. Users should not purchase software for use on District computers or other technological resources without prior consultation with the District Technology staff.

IV. ELECTRONIC COMMUNICATION:

A. Communications with students/parents/guardians, even if not using school resources, are within the jurisdiction of the school district to monitor as they arise out of one’s position as an educator.

For official HCDE business, HCDE employees are strongly encouraged to use an HCDE email account when communicating with a student via email.

B. Electronic communication between staff and students should be written as a professional representing HCDE. This includes word choices, tone, grammar and subject matter.

C. All data stored or transmitted on school system computers shall be monitored. Hamilton County Schools' e-mail accounts may not be used for sending or attempting to send anonymous messages.

D. Photos and videos of students and staff should not be shared or posted electronically without permission.

E. Hamilton County Schools' e-mail accounts may not be used for sending district-wide emails.

F. Electronic correspondence is a public record under the public record’s law and may be subject to

public inspection.

G. HCDE recommends using educational social networking. .

H. The line between professional life and personal life must be clear at all times. Staff members should only use their educational social media account or educational email account to communicate with students and/or parents and guardians, and should only communicate on matters directly related to education. Relationships associated with such educational social media accounts should only be with members of the educational community, such as administrators, teachers, students, and parent of such students. It is strongly recommended that staff reject requests from individuals who do not fit into these categories.

I. All staff members will be responsible for information that they make public through the use of

electronic communication. Teachers are the gatekeeper for the privacy and protection of students.

When other people can see your conversations with the students (IE” Other “Friends” on Facebook), you may be endangering them and also violating the Family Educational Rights and Privacy Act (FERPA)..

J. HCDE employees who wish to utilize an approved HCDE website for communication must notify parents and obtain signed permission from the parent(s) to electronically post/share student pictures.

V. INTERNET:

A. The intent of the Hamilton County Schools is to provide access to resources available via the Internet with the understanding that faculty, staff, and students will access and use information that is appropriate for his/her various curricula.

B. All school rules and guidelines for appropriate technology usage shall apply to usage of the Internet.

C. Teachers are responsible for Internet resources that will be presented in the classroom prior to their introduction.

D. Users will gain access to the Internet by agreeing to conduct themselves in a considerate and responsible manner and by providing written permission from parents, guardians, students, employees via this signed agreement.

E. Students who are allowed independent access to the Internet will have the capability of accessing material that has not been screened.

VI. INTERNET FILTERING:

A. On the district’s network, internet access for all users is filtered by a filtering system provided through the school system’s ISP and by the district firewall system through one central point, by URL and IP address.

B. URLs and IP addresses may be added to or deleted from the filtered list by the District Technology staff.

C. Employees may request a review for override of filtered sites from the District Technology staff.

VII. INTERNET SAFETY MEASURES:

A. Internet safety measures shall be implemented that effectively address the following:

1. Safety and security of students when using any form of direct electronic communications;

2. Preventing unauthorized access, including “hacking” and other unlawful activities by students on-line; and

3. Restricting students’ access to materials that may be inappropriate or harmful to them.

B. The processes for ensuring that the system’s resources are not used for purposes prohibited by law or for accessing sexually explicit material are:

1. Monitoring on-line activities of students;

2. Utilizing technology that blocks or filters Internet access (for both students and adults) to material that is obscene, pornographic or potentially harmful to students; and

3. Maintaining a usage log.

C. All students will participate in Internet safety training, which is integrated into the District’s instructional program in grades K-12. Schools will use existing avenues of communication to inform parents, grandparents, caregivers, community stakeholders and other interested parties about Internet safety.

VIII. LIABILITY:

A. The Hamilton County Department of Education does not guarantee the reliability of the data connection and does not verify the accuracy of information found on the Internet.

B. The Hamilton County Department of Education does not guarantee the confidentiality of any communications or data transmitted on its system.

C. The Hamilton County Department of Education is not liable for any communication that has taken place on a personal device.

BUS PROCEDURES AND REGULATIONS

Morning – All students are to report to the commons or old gym immediately upon arriving at school.  Students are to be seated and stay in the commons or old gym until 7:07 a.m.  Students are NOT to be in any area of the building before 7:07 a.m.

Afternoon – All bus riders should report to the bus loading area upon dismissal from school.  Students involved in after-school activities should not be in the bus loading area.
It is important to remember that the bus drivers are in complete charge of the pupils on their buses and their instructions must be followed at all times.  Bus drivers are authorized to assign seating arrangement.
Hamilton County Department of Education Recommended Discipline for Misconduct on Bus

Students should conduct themselves properly in accordance with the school board policy. Student transportation is a privilege, not a right. Rule 6, Part IV, Rules and Regulations, Public Transportation, as formulated by the TDOE reads as follows: “A pupil shall become ineligible for bus transportation when his/her behavior physically endangers other riders, causes dissension on a school bus or when he/she disobeys state or local rules and regulations pertaining to bus transportation.” In the event that it can be established that a student’s relatives or any other individual acting in the student’s behalf enters onto a school bus without the driver’s permission, the student may be suspended from riding the County school bus. Any violation of proper conduct on school buses will result in one of the following: 1) conference with the pupil and/or notice sent to parents 2) bus suspension of three, five, or ten days 3) permanent bus suspension, or 4) payment of damages. Suspensions from bus privileges does not excuse a student from attending school and does not constitute a suspension from school

In the event that it can be established that a student’s relative or any other individual acting in the student’s behalf enters onto a school bus without the driver’s permission, the student will be suspended from riding a county school bus.  The length of the suspension will be considered on a case-by-case basis.

ZERO TOLERANCE POLICY
(This code does not prohibit a school principal from developing individual school policies and procedures for the maintenance of discipline within a school.  Individual school policy shall conform to Federal and State Law and Hamilton County School Board Policy indicated within this code.)
1. Zero Tolerance Offenses:

a) Bringing to school or in unauthorized possession on school property of a firearm, explosive or incendiary device, poison gas, bomb, grenade, rocket, missile, mine or similar device. (A firearm is defined as any weapon which will or is designed to or may be readily converted to expel a projectile by the action of an explosive.)  (18 USC 921 (3); TCA 49-6-3401(g))
b) Committing battery upon any teacher, principal, administrator, on any other employee of a local education agency or school resource officer. (TCA 49-6-3401(g))
c) Unlawfully possessing any controlled substance or legend drug. A controlled substance is any drug included in state law as a Schedule I, II, III, IV, V, VI or VII substance. A legend drug is any item which federal law prohibits dispensing without a prescription from a licensed doctor, dentist, optometrist or veterinarian. (TCA 39-17-403-415; TCA 53-10-101; TCA 49-6-3401(g))
d) These offenses require that the student be expelled for a period of not less than one (1) calendar year, except that superintendent may modify this expulsion on a case-by-case basis. Expulsion means removed from the pupil’s regular school program at the location where the violation occurred or removed from school attendance altogether.
2. Other Offenses Which May Result in Year-long Suspension

The following acts may result in at least a calendar year suspension or a lesser suspension depending on the circumstances of the incident:
a) Possession of a knife or any other device with a sharp blade attached, club, knuckles or any instrument which is capable of inflicting injury to or disabling another individual.
b) Possessing, transferring or receiving drug paraphernalia.
c) Possessing, transferring, receiving or using any substance which the student indicates or understands to be a substance which is controlled in any manner by state or federal law.
d) Possessing, transferring or receiving non-prescription drugs.

The Superintendent or his designee may modify a long-term suspension on a case-by-case basis. For purposes of this section, possession means actual physical control of the device or substance or the ability to exercise control over the device or substance. This includes possession of the device or substance on school property, a school bus or at a school sponsored event or activity.

DRUG POLICY (TCA 49-6-3401)
Unlawful possession, use or sale of narcotics, stimulant drugs or drug paraphernalia on school property, a school bus, or at school-sponsored events is not permitted.  This includes prescription, non-prescription and “look-alike” drugs.

A. A student having unlawful possession using or selling a narcotic or stimulant drug or drug paraphernalia, prescription, non-prescription, and look-alike drugs on school property, a school bus or at a school-sponsored event or activity shall be reported to local law enforcement officials and shall be expelled for a period of not less than one calendar year.

B. It is the Hamilton County School Board’s policy that marijuana is included in this zero tolerance offense.

C. The Superintendent has the authority to modify this expulsion on a case-by-case basis.

Alcohol

Unlawful possession, use or sale of alcohol on school property, a school bus, or at school-sponsored events is not permitted.

A. The sale of alcohol on school property, a school bus, or at a school sponsored event shall be reported to law enforcement.

B. A student possessing or using alcohol on school property, consuming alcohol off campus and subsequently attending a school function on a school bus or at a school sponsored event or activity while under the influence of alcohol shall be suspended for at least twenty (20) school days.  Any portion of the suspension may be held in a probationary status providing the student and parent enter an agreement to become involved in the Chemical Awareness program of STARS or its equivalent.

C. Upon the second offense for use or possession of alcohol, the student will be suspended for a minimum of eighty-five school days.

D. Upon the third offense, the student shall be expelled by the School Board.

E. Possession shall mean legally controlled alcohol found on a student or in a student’s personal belongings, locker or vehicle.

Cumulative Infractions

In the event a student is guilty of infraction for use and/or possession, the second infraction, whether or not of a different nature, shall be counted as second infraction for the same type of offense in determining the punishment, so that one offense for possession, and a second offense for use and vice versa, shall be treated as a second offense for possession or use in determining punishment.  The infractions shall include the student’s entire school career.

Sale, Transfer or Receive

Any student who shall sell or transfer to another person or receive alcohol upon school property, on a school-sponsored event or activity, shall be suspended from school for a period up to eighty-five school days.  Whether or not there has been a transfer, will be determined by the facts of each situation.  Any portion of the suspension may be held in the probationary status providing the student and parent enter into an agreement to become involved in the Chemical Awareness Program of STARS or its equivalent.  For the second offense of selling, transferring or receiving, the student may be expelled from school by the School Board.  Any student expelled for alcohol offenses shall be referred to the Hamilton County Juvenile Court.

Other Associated Matters Involving Drugs, Alcohol, and Other Controlled Substances

A. Any person who is found guilty by any court of using, possessing or selling legally controlled drugs or alcohol in an unlawful manner, off campus, or at a non school-related function shall be subject to the same suspension as he would have been if the offense had occurred on school property, a school bus or at a school sponsored event.

B. If any person under suspension or expulsion shall attend a school function and be under the influence of drugs, alcohol, or be found to have legally controlled drugs or alcohol in his possession, or be engaged in the sale or other transfer of possession of legally controlled drugs or alcohol, his suspension and expulsion shall automatically be continued for an additional period equal to the time of his original suspension or expulsion, except that if the infraction carries a greater penalty, under this policy, the penalty shall be that greater penalty.

C. Any student who uses, possesses, sells, transfers, or receives any substance which the student indicates or understands to be a substance which is controlled in any manner by any governmental agency shall be subject to this policy, unless the student has complied with Section 445.3E. 
D. Possession, transfer or sale of drug paraphernalia shall be treated the same as possession, transfer or sale of a controlled drug or alcohol.

POSSESSION OF WEAPONS – WEAPONS POLICY

It is unlawful for any student to possess or carry (whether openly or concealed) any gun, shotgun, pistol, dynamite, cartridge, bomb, grenade, mine, explosive device, bowie knife, dirk, dagger, sling shot, leaded cane, switchblade knife, black jack, metallic knuckles, or any other weapon of like kind… in any…public school, building, or bus, on any public school campus, grounds, recreation area, athletic field or any other property owned or used by any board of education or school...(TCA 39-1710).  Students who violate this law are subject to suspension and/or expulsion and arrest.  Possession of items such as mace or tear gas is also illegal.  State law prescribes a maximum penalty of five years imprisonment and a fine not to exceed $2,500 for carrying weapons on school property.  Students who are in possession of pyrotechnics (fireworks, powder, explosives, ammunition, and related materials) shall be subjected to immediate expulsion from school.  (Tennessee State Board of Education Rule).

(Hamilton County Board of Education Weapons Policy)
440.7  Possession of weapons on school property, on a school bus or at school sponsored events
· Any students who possess a weapon on school property, on a school bus or at a school sponsored event shall be suspended.

· An exception to the rule above exists for school-sanctioned instructional or ceremonial purposes.

· A weapon is any device capable of inflicting injury to or disabling another individual, including but not limited to club, knife, and knuckles.

· Possession shall mean actual physical control of the weapon or the ability to exercise control over the weapon.

· The punishment for this offense shall be suspension up to one year, but may include expulsion by the school board.

· However, if the weapon is a firearm or an explosive, incendiary or poison gas device, any student who is found to have violated this policy shall be subject to suspension for a period of not less than one year.  The superintendent shall have the authority to modify this suspension requirement on a case-by-case basis; however, such review shall occur only when unusual circumstances exist.  The principal shall notify the appropriate juvenile court or criminal court official.

INTERFERENCE WITH GOVERNMENT OPERATIONS - FALSE REPORTS

TCA 39-16-502

A.  It is unlawful for any person to:

(1) Report to a law enforcement officer an offense or incident within the officers concern:

· Knowing the offense or incident did not occur;

· Knowing the person reporting has no information relating to the offense or incident; or

· Knowing the information relating to the offense is false; or

(2) Intentionally initiate or circulate a report of a past, present or impending bombing, fire or other emergency, knowing that the report is false or baseless and knowing:

· It will cause action of any sort by an official or volunteer agency organized to deal with those emergencies;

· It will place a person in fear of imminent serious bodily injury; or

· It will prevent or interrupt the occupation of any building, place of assembly, form of conveyance, or any other place to which the public has access.

A violation of subdivision (A-1) is a Class A misdemeanor.

A violation of subdivision (A-2) is a Class E felony.

SEARCHES - (Hamilton County Board of Education Search Policy)

A.
Search of Lockers (TCA 49-6-4204)
1.
When an individual circumstance in a school dictates, a principal may order that lockers or other enclosures used for storage by students, and other areas accessible to students be searched in his presence or in the presence of other members of the staff.

2.
Individual circumstances requiring a search may include incidents on school property, including school buses, involving, but not limited to, the use of dangerous weapons, drugs or drug paraphernalia by students, which are known to the principal or other staff members; information received from law enforcement, juvenile or other authorities indicating a pattern of drug dealing or drug use by students of that school; any assault or attempted assault on school property with dangerous weapons, or any other actions or incidents known by the principal which give reasonable cause that drugs, drug paraphernalia or dangerous weapons are held on school property by one or more students.
3.
A notice shall be posted in each school that lockers and other storage areas are school property and are subject to search for drugs, drug paraphernalia, dangerous weapons or any property that is not properly in the possession of the student.
B.
Search of Students and Containers (TCA 49-6-4205)
1.
A student may be subject to physical search, or a student’s pocket, purse or other container may be required to be emptied because of the results of a locker search or because of information received from a teacher, staff member or other student if such action is reasonable to the principal.
2.
All of the following standards of reasonableness shall be met:
· There are reasonable grounds for suspecting that a particular student has violated school policy.

· The search will yield evidence of the violation of school policy or will lead to disclosure of a dangerous weapon, drug paraphernalia or drug.
· The search is in pursuit of legitimate interests of the school in maintaining order, discipline, safety, supervision and education of students; and
· The scope of the search is reasonably related to the objectives of the search, and is not excessively intrusive in light of the age and sex of the student and the nature of the infraction.
· The search is not conducted for the sole purpose of discovering evidence to be used in a criminal prosecution.
3.
School personnel may not conduct a strip search of a student.
C.
Search of Vehicles (TCA 49-6-4206) 
A principal or his designee or both may search any vehicle parked or otherwise located on school property if there is probable cause to believe that the vehicle contains a dangerous weapon, drug paraphernalia or drug or contains evidence of a violation of school rules or regulations which endangers or has endangered the health or safety of any member of the student body.
D.
Searches - Use of Animals (TCA 49-6-4208)
In order to facilitate a search which is found to be necessary, dogs or other animals trained to detect drugs by odor or otherwise may be used in conducting searches, but such animals shall be used only to pinpoint areas needed to be searched.
E.
Searches - Field Trips

1.
A student, his/her possessions, or room may be searched while the student is on a school-sponsored field trip.  The reason for the search must be based on reasonable information or evidence that the student has violated or is violating a rule related to the trip.

2.
Students shall be advised of the above prior to the trip.
STANDING PROCEDURE HOSTAGE/INTRUDER WITH A WEAPON OR EXPLOSIVES

Notification of incidence where party(s) place students, staff, others in harm’s way with weapons or explosive devices -–the following steps will be put in place:


Under Normal Circumstances

1.
Teacher(s) report as soon as possible to administration/SRO via emergency communications



*A.  Classroom telephone



 B.  Red emergency button- calls/notifies problem in your area

2.
Over public address system when words, “This is a school safety drill.” are repeated 

· Immediate lockdown of all classrooms and facilities

· Turn out lights in room and close door(s) immediately

· Pull shades/blinds to windows

· Students/staff positioned / seated on floor in the designated safety area of the room.
*
Everyone is to remain silent until law enforcement clears your area as a security risk.  Example:  Making outside phone calls to other than law enforcement may jeopardize your safety as well as others.

*
If situation involves an immediate threat, circumstances may dictate you calling 911 first; then reporting situation to administration and SRO.

TOBACCO POLICY
Students shall not use, possess, or transfer tobacco products in any form on school premises.  This shall include use in cars, school buses and/or during any school sponsored activity whether it occurs before, during or after school hours.  To “possess” shall mean to have tobacco products on the person, in the vehicle or other areas in control of the individual, including one’s personal effects.  To “use” shall mean holding of a lighted cigarette, cigar, pipe, or e-cigarette in inhaling of the smoke, or any chewing or dipping of any tobacco product.  To “transfer” shall mean to give or pass contents of article from one person to another.  School administrators reserve the right to inspect lockers, automobiles, and personal effects on the premises.  Violations of this tobacco policy shall subject the student to the penalties indicated under the disciplinary guidelines.  All Hamilton County facilities are tobacco and smoke free environments per Board Policy.

DISCRIMINATION/HARASSMENT (TCA 49-6-3109)  
(Sexual, Racial, Ethnic, Religious)

Students and teachers shall be provided a learning environment free from sexual, racial, ethnic, and religious discrimination/harassment. It shall be a violation of Hamilton County Board of Education policy for any employee or any student to discriminate against or harass a student or teacher through disparaging conduct or communication that is sexual, racial, ethnic, or religious in nature. This includes conduct, advances, gestures, drawings, words, or phrases which are commonly accepted to have a sexual, racial, ethnic, or religious connotation. Guidelines are set forth to protect students and teachers from discrimination/harassment.
Bullying/Cyber-bullying (TCA 49-6-1014-1019) & (Title IX (20 U.S.C. §§ 1681-1686))
Bullying will not be tolerated on school property, at a school function or on a school bus. Bullying shall mean deliberate harassment, intimidation, and/or violence against a student perpetrated by another student or group of students. Bullying includes but is not limited to:
1. Physical violence.

2. Taunts, name-calling, or ethnic, racial or gender based verbal abuse.

3. Threats, intimidation, or extortion.

4. Conduct which creates a hostile or offensive learning environment.

A student who commits an offense under this policy shall be disciplined appropriately, including but not limited to suspension from school. Students who are intimidated or harassed by another student should report these incidents immediately to an administrator.

Cyber Bullying can be defined as the following:

Cyber-bullying is bullying that takes place using electronic technology. Electronic technology includes devices and equipment such as cell phones, computers, and tablets, as well as communication tools including social media sites, text messages, chat and websites. Examples may include: mean text messages or emails, rumor sent by email or posted on social network sites, and embarrassing pictures, videos, websites, or fake profiles. If cyber bullying affects the normal school day, per HCDE policy, administration can address and punish accordingly even if the communication took place off campus and after-school hours.
NOTICE OF NONDISCRIMINATION

It is the policy of the Hamilton County Board of Education not to discriminate on the basis of sex, race, national origin, creed, age, or religion in any of the programs or practices in the school system.  A complaint may be filed by anyone who has a grievance regarding discrimination as set forth in one of the following statues:  (1) The Rehabilitation Act of 1972, Section 504; (2) Title VI of the Civil Rights Act of 1964; or (3) Title IX of the Educational Amendments of 1972.  Sheryl Randolph is the Title VI and Title IX coordinator for Hamilton County Schools.  She may be reached by calling (423) 209-8496.

FIRE DRILLS

When the fire alarm sounds, all students are to leave the building by the routes shown on the Fire Exit Plan posted in every classroom.  Move quickly and quietly and be alert for alternate directions in case an exit is blocked.  There is to be no running and absolutely no talking during fire drills.  Go to your assigned area.  Wait until the signal is given to return to class.  

TORNADO SHELTER DRILL

When the signal for a tornado drill is given, move quickly and quietly to the area designated on the Tornado Shelter Plan posted in every classroom.  Remain in the shelter area until the signal is given to return to class.


Schools, Hospitals, Nursing Homes, and Office Buildings

Special attention must be given to these structures.  Not only is there a large concentration of people in a small area, but also these buildings are usually known for the large amounts of glass used on the outside walls.  Get into the innermost portions of the building with the shortest span.  Getting to lowest floor is a good idea.  Avoid windows and glass doorways.  DO NOT open windows; it takes too much time and will not lessen the damage to a building.  Get into the inside hallways and close the doors to the outside rooms.  This will keep flying glass and debris to a minimum.  Get everyone against the hallway walls, facing the walls and crutching low.  Protect your head and make yourself as small a target as possible.  Keep away from the ends of the hallways.  DO NOT go outside to see the tornado!  Your best chances for survival are to be inside a substantial building.

When a Tornado Threatens

· Stay away from windows, doors, and outside walls.  Protect your head.

· In homes and small buildings go to the basement or to an interior part on the lowest level.  Get under something sturdy.

· In schools, hospitals, and public placed move to pre-designated shelter areas.  Interior hallways on lowest floors are best. 

· In mobile homes or vehicles leave them and go to more substantial shelter. 

· If outdoors, with no shelter available, lie flat in nearby ditch and shield with arms. 

· TORNADO WATCH:  Tornadoes and severe thunderstorms are possible
· TORNADO WARNING:  Tornado detected:  Take shelter
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