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HIGH SCHOOL STAFF   715-373-6188 

Mrs. Lisa Abeles-Allison   Instructional Aide 

Mrs. Lynn Adams    Photo Journalism, Science, Yearbook, Web Design 

Mrs. Vicki Alldritt    Instructional Aide 

Mrs. Greta Anderson   Family and Consumer Education 

Mrs. Sheree Collins    Health, Physical Education 

Mrs. Michelle Crowell   School Nurse 

Mr. David Dandeneau   District Technology Coordinator 

Mrs. Deb Diamond-Nepstad  Resource Specialist 

Ms. Wendy Eichinger-Pajala  High School Office 

Mrs. Paula Eskola    Business Education 

Mr. Andrew J. Grimm   History/Social Studies 

       Custodian 

Mrs. Kerry Hill    Math 

Mrs. Cathy Hoffman   Science 

Mrs. Patti Holman    Food Service Director 

Mrs. Mary Johanik    Media Specialist 

Mr. Justin Jordan    Math 

Ms. Brittny Kempfer   Vocal Music 

Mrs. Heidi King    Social Studies 

Mr. Olaf Kirsten    English 

Mrs. Gina Kirsten    Tutor 

Mrs. Monique Mattson   Cleaner 

Ms. Kirsten Pederson   Food Service 

Mrs. Ellen Potterton   Resource Specialist 

Mrs. Peggy Radovich   Resource Specialist 

Mrs. Kathy Radtke    English, school to work 

Mrs. Beth Reed    Spanish 

Mr. Jeff Rosburg    Technology Education 

Mrs. Mary Ann Sarver   Guidance Secretary 

Ms. Sue Schreiner    High School Guidance 

Mr. Rick Seppa    Instrumental Music 

Mrs. Margaret Smith   Library Aide 

Mrs. Kristin Tetzner   Art 

Dr. Thomas Wiatr    High School Principal 

 
District Web Page Address and Staff E-mail Addresses: 
District Web Page: www.washburn.k12.wi.us 
To e-mail a Washburn School District staff member: Type the first letter of the persons first name 
followed by the person’s entire last name followed by @washburn.k12.wi.us. 
Example: To contact Wendy Pajala - High School Secretary type wpajala@washburn.k12.wi.us 
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GRADUATION CREDIT REQUIREMENTS      Policy 345.6 Rule 
 

A credit will be awarded based on a minimum of forty-six (46) minutes per class period, meeting five 
(5) times per week for thirty-six (36) weeks or 180 days for a minimum of 138 clock hours.  Credit shall 
be awarded for classes taken at the high school as follows: 

a. One credit is earned in a subject when the class meets daily and is passed for an entire year. 
b. One-half credit is earned in a subject when the class meets daily and is passed for one semester or 

when the class meets every other day and is passed for one year. 
c. One-quarter credit is earned in a subject when the class meets every other day and is passed for 

one semester. 
1. Students shall be required to successfully complete 26 credits in order to receive a diploma       
from   Washburn High School.  The specific credit requirements are as follows: 

  4 Credits of English 
  3 Credits of Social Studies 
  3 Credits of Math 
  2 Credits of Science 
  1 ½ Credits of Physical Education 
  ½ Credit Health 
  1 Credit Information Processes 
  11 Elective Credits 
   
Credits earned at other high schools may be accepted for those students transferring into Washburn High 
School.  Specific course requirements may be adjusted by the principal to accommodate for differences in 
courses between schools. 

Students currently enrolled in Washburn High School may earn credit toward high school 
graduation through equivalent courses taken at the University of Wisconsin Extension, technical colleges, 
universities or other educational programs or institutions with the approval of the principal.  Students 
must present a course syllabus, a 4-year plan, a written rationale for taking the course and meet with the 
principal as part of the approval process.  The principal will make her decision based on these and any 
other sources of information that assure the validity of the class and the necessity of the independent 
class, including the recommendation of Washburn instructors who teach in the academic area of the 
course being requested.  In order to receive high school credit, the student shall receive principal 
approval prior to enrollment in the course(s).  The approval of the District Administrator shall also be 
required when the course(s) involves the payment of tuition costs by the District.  The for-credit courses 
taken through independent and online accredited institutions will count toward the student’s 
requirements for graduation; however, the grade for the course will not be considered in calculating the 
student’s GPA.   

Courses completed through technical colleges under the jurisdiction of the State of Wisconsin or 
approved correspondence schools may be accepted as credits toward a Washburn High School diploma 
for any person 18 years of age or older who is not properly enrolled in a public high school, but who has 
completed part of the education requirements at Washburn High School.  Such courses shall be approved, 
prior to enrollment, by the high school principal as equivalent to high school course requirements.  
Washburn High School diplomas shall not be issued on the basis of General Education Development test 
results.  The Washburn School District shall not issue a school diploma based solely on successful 
completion of General Equivalency Diploma (GED) testing requirements.   
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PASS/FAIL GRADE ELECTIVE        POLICY 345.14 
Washburn High School students are able to take one elective course and determine if they receive a 
traditional grade or be assigned a pass-fail grade.  Students need to declare whether this will be a 
pass/fail grade prior to the commencement of the term.  The pass/fail grade will have no impact on  their 
GPA.  The student will receive a credit for a passed grade, but the course will not be figured into his/her 
GPA.  If the student receives a fail grade, no credit will be received and his/her GPA will not be affected.   
 
SCHOLARSHIPS: 
 
The following is a list of scholarships available on a yearly basis to Washburn students.  Seniors and 
graduates are encouraged to request application forms from the guidance office. 
 
AFS Scholarship  Ashland Rotary Scholarship 
Bayfield Electric Scholarship  Washburn Athletic Booster Club Scholarship 
Bremer Bank of WI Scholarship Edwin Erickson Scholarship  
Harriet Finley Scholarship Rae Johnson Scholarship  
Kundinger Scholarship Langford Scholarship  
M & I Bank Scholarship Masonic Scholarship  
Merila Scholarship Leonard T. Nelson Scholarship  
Washburn Area Ambulance Scholarship Pade Scholarship  
State of Wisconsin Academic Excellence Scholarship Sprague Scholarship  
Eric & Elloy Swanson Scholarship Mary Swiston Everts Scholarship 
Vernon Family Scholar AthleteWashburn Iron Works Scholarship Wing Scholarship 
Thomas T. Lindsey Memorial Scholarship   Mindy Grubisic Memorial Scholarship 
 
The awarding of the State of Wisconsin Academic Excellence Scholarship will be made at the end of the 
first semester as required by the State of Wisconsin.  The selection of the Valedictorian and Salutatorian 
will be made following the second semester of the senior year. 
 
ENROLLMENT PROCEDURE: 
 
Students new to the district should come to the high school office with their parent(s) or guardian to 
complete an enrollment form.  Time should be allowed for a scheduling conference with the guidance 
counselor.  If possible, please bring a transcript from the school last attended.  It will help in the 
scheduling process. 
 
WITHDRAWING FROM A COURSE: 
 
In order to withdraw from a course for which you are registered, you must: 
1. Obtain a drop/add slip from the guidance office.  Have your parent/guardian sign the form.  Have 
the instructor of the course being dropped sign the form. 
2. Return the form to the guidance office.  A student is not considered to be withdrawn from a course 
until the form has been processed by the guidance office. 
3. This process must be complete within the 20 days of the semester.   
4. Beyond the 20-day deadline, the principal may grant a student’s request to drop where extenuating 
circumstances, such as hospitalization, exist.   
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RETAKING COURSES: 
 
Students may re-take a course in which they earned a “D” or lower grade.  The following procedure is to 
be used: 

1. Students need to inform the guidance office prior to the end of the school year if they want 
current grades to replace the previous year’s grades in a course. 

2. The previous course grade points and credits are removed from the student’s transcript. 
3. Notation is made on the transcript that the grade points and credits are removed for the 

previous course. 
4. Notation is made on the transcript that the present course is a repeat. 
5. This policy applies only to courses taken at Washburn schools. 

 
YOUTH OPTIONS PROGRAM: 
 
The Youth Options program allows all public school juniors and seniors who meet certain requirements 
to take post secondary courses at a UW institution or Wisconsin technical college. 
 
The student does not have to pay for a post secondary course if the school board determines the course 
may receive high school credit and the course is not comparable to a course offered in the school district.  
If approved by the school board, the student will receive both high school and post secondary credit for 
successfully completed high school graduation standards, regardless of whether the requirements were 
met at the high school or at the college. 
 
To qualify, juniors and seniors must have: 

1. Completed the tenth grade, be in good academic standing and have no record of disciplinary 
problems. 

2. Apply to the college in the school semester prior to the one in which the student plans to attend 
the post secondary course. 

3. Notify the school board (complete form Pl8700A) of the student’s intention of enrolling in 
college no later than March 1 for a course to be taken in the fall semester; October 1 for a course 
to be taken in the spring semester. 

4. Notify the school board if the student is admitted to the college. 
5. Notify the school board if the student is registered to attend a post secondary course. 

The student’s parent or guardian is responsible for ensuring student attendance and compliance with all 
state school attendance laws.  Forms and applications can be obtained from the school district, the 
Department of Public Instruction or the college.  A student may appeal the school board’s decision 
regarding the awarding of high school credit of a post secondary course to the state superintendent 
within 30 days.  Failure of the student to meet the 30 day time line deprives the DPI of jurisdiction in the 
matter. 
If a pupil receives a failing grade or fails to complete (drops) a course for which the school district has 
made payment, the school board may request reimbursement for all costs related to this course.  
Reimbursement may be requested from the student if he or she is an adult or from the student’s parent 
or guardian. 
The District shall pay for no more than 18 post-secondary credits (4.5 High School credits) per student.  
The District shall not, however, limit the number of post-secondary semester credits a student may take 
at his/her own expense. 
If you have any questions please contact Ms. Schreiner or Mrs. Ryan at the high school 373-6188. 
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RELEASE OF INFORMATION TO MILITARY RECRUITERS 
 
Section 9528 of the Federal No Child Left Behind (NCLB) law puts a district at risk of losing NCLB funding 
if it does not give military recruiters home contact information for high school students.  This provision 
also allows parents to tell the district not to give out that information.  Parents wishing to have their 
child’s contact information withheld from military recruiters will need to submit a written notice to the 
high school guidance office. 
 
 
PUBLIC SCHOOL OPEN ENROLLMENT 
PART-TIME INTER-DISTRICT OPEN PUBLIC SCHOOL ENROLLMENT: 
 
 Wisconsin high school students may apply to attend one or two courses in non-resident school 
districts, while remaining enrolled in their resident school districts for the majority of their classes. 
Application forms may be obtained from the school district (Therene Gazdik 373-6188 ext. 225), from the 
Department of Public Instruction (Mary Jo Cleaver, 1-800-441-4563) or from the Internet 
(www.dpi.state.wius/dpi/dfm/sms/psctoc.htlm). 
 The student must apply to the non-resident school district no later than six weeks before the 
scheduled start of the course. The application form must be received in the non-resident school district 
by that date.  A postmark is not sufficient.  Late applications will not be accepted.  It is the responsibility 
of the parent and student to find out the starting date for the course. 
 
FULL-TIME INTER-DISTRICT OPEN PUBLIC SCHOOL ENROLLMENT: 
 
 1997 Wisconsin Act 27 created an inter-district public school open enrollment in Wisconsin, 
beginning in the 1998-1999 school year.  
Students in Kindergarten to grade 12 may attend public school in a district other than the one in which 
they reside, if space is available (subject to certain limitations).  A child may attend a preschool or early 
childhood program in a non-resident district if the resident district also offers the program and if the 
child is eligible for the program in the resident district. 
 Application forms may be obtained from the resident or non-resident school district, or the 
Department of Public Instruction (DPI).  Applications must be made to the non-resident district between 
the 1st Monday of February and the 3rd Friday in February.  DPI forms must be used. 
For additional information on application procedures, you may contact Ms. Gazdik at the Washburn 
District Office (373-6199 ext.225), the Department of Public Instruction - Ms. Cleaver (1-800-441-4563), 
the Internet (www.dpi.state.wi.us/dpi/dfm/sfms/psctoc.html), or the non-resident school district the 
student would like to attend. 
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CO-CURRICULAR ACTIVITIES AND COMPETITIONS 
The following is a list of co-curricular activities and competitions students may participate in. 
 

 
AFS  

Quiz Bowl 

 
Baseball 

 
Show Choir 

 
Basketball 

 
Ski Team 

 
Choir 

 
Soccer 

 
Cross Country 

 
Softball 

 
Ecology Club 

 
Stock Market Game 

 
Football 

 
Student Council 

 
Forensics 

 
Track 

 
FCCLA 

 
Volleyball 

 
Golf 

 
Vocal Music Ensembles 

 
Instrumental Music Ensemble 

 
Vocational Industrial Clubs of America 

(SKILLS USA) 
 

Jazz Band 
 

Wisconsin Math Contest 
 

Yearbook 
 

Wisconsin Music Listening Contest 
 

National Honor Society 
 

Writing Contests (fiction/non-fiction) 

Pep Band 
 

Visual Arts Club 

 
Though most of the activities are funded by the district, some are partially funded by student fees and 
sharing travel expenses. 

National Honor Society   $5.00-Dues 
Solo & Ensemble Contest  $4.00-$7.00-Ensemble, $10.00 for lodging 
Band   $5.00 to $10.00 for supplies 

 
THE PURPOSE OF THE NATIONAL HONOR SOCIETY: 
The purpose of this national organization is to create enthusiasm for scholarship, to stimulate a desire to 
render service, to promote leadership, and to develop character in the students of secondary schools. 
Selection of Members: 

1. To be eligible for membership, the candidate must be a member of the sophomore, junior, or 
senior classes.  Candidates must have been in attendance at the school the equivalent of one 
semester. 

2. Candidates must have a cumulative scholastic average of 3.0 (on a 4.0 scale).  Such candidates 
receive a letter each year informing them of their candidacy.  A survey form is also enclosed.  
This form gives the Faculty Council more information regarding a student’s past activities.  
Candidates are then evaluated on the bases of SERVICE, LEADERSHIP, and CHARACTER. 
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3. The selection procedure is determined by the Faculty Council and is consistent with the rules 

and regulations of The National Honor Society.  The selection procedure is available to any 
interested party. 

4. There is no specific quota or percentage of members per class. 
5. Candidates become members when inducted at a special ceremony. 

Membership: 
1. Membership is an honor bestowed upon a student, based upon outstanding scholarship, character, 

leadership, and service.  Once selected, members have the responsibility to continue to 
demonstrate these qualities, , which requires mandatory attendance at meeting and all NHS sponsored 

activities.. 
2.  Each NHS chapter determines one or more service projects for each year. 
3. In addition, each member shall have the responsibility for choosing and participating in a service 

project which reflects his or her particular talents and interests.  This is an additional activity 
required of NHS members.  

4. All members shall regularly participate in these projects. 
5. These projects shall have the following characteristics: fulfill a need within the school or 

community; have the support of the administration and faculty; be appropriate and educationally 
defensible; and be well planned, organized, and executed. 

The Faculty Council: 
1. The Faculty Council is composed of four voting faculty members appointed annually by the 

National Honor Society advisor and the principal.  The term of the Council shall be one year. 
Members may be appointed to consecutive terms. 

2. The chapter advisor is an ex-officio, non-voting, fifth member of the Faculty Council. 
3. The Faculty Council shall meet at least once a year to select members and to consider non-

selection, dismissal, other disciplinary actions, and warning cases. 
 
SCHOOL ENVIRONMENT: 
 Washburn High School is a community of learning.  We have an opportunity to learn in our 
classrooms through formal instruction.  Learning is also experienced through co-curricular activities and 
interactions outside of the classroom.  All communities develop expectations for behavior in creating and 
maintaining the desired environment.  This community is not an exception.  Our success as individuals 
and the success of this community are dependent on a citizenry who accept and carry out their 
responsibilities in order to realize a healthy learning environment. 
 Students are responsible for their learning.  They need to attend classes on a regular basis, come to 
class prepared to learn, and to participate in a positive way.  Teachers are responsible to guide student 
learning and to ensure the environment in the classroom is conducive to the learning processes.  We are 
all responsible for acting appropriately, to model behaviors that encourage kindness and concern for 
others and a respect of learning and teaching. 
 
 
DISCIPLINE: 
 Parents, students, teachers, and administration all want a school environment that allows all 
students to learn and all teachers to teach.  Therefore, it is necessary to address those that choose to 
disrupt the learning environment of the classroom and of the school.  Consequences for inappropriate 
behavior are necessary.  Teachers have developed Classroom Discipline Plans.  Your teachers will 
distribute their plans to you. 
The following behaviors and accompanying consequence have been identified and addressed by the 
Discipline Committee and the Board of Education.  They are behaviors that should not and will not be 
tolerated by students, staff, or administration. 
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1.   Illegal Activities - may include but are not limited to: 

-Stealing 
-Vandalism 
-Use or possession of illegal drugs or drug paraphernalia (this includes alcohol and tobacco) 

Consequences: 
-Illegal activities will be reported to law enforcement 
-Students will be suspended from school for a period of up to 5 days; up to 15 days if expulsion is 
to be considered. 
-Possible expulsion 

2.   Physical Violence - may include but is not limited to: 
-Fighting 

Consequences: 
-May be reported to law enforcement 
-Students will be suspended from school for a period of up to 5 days; up to 15 days if expulsion is 
to be considered. 
-Possible expulsion 

3.   Weapons 
Consequences: 

-Student will be reported to law enforcement 
-Student will be expelled form school for the remainder of the school year and possibly for 
four years.  

4.   Repetitive inappropriate behaviors - may include but is not limited to: 
-Harassment   -Intimidation 
-Insubordination  -Disruption of educational activities 
-Vulgar language  

Consequences: 
-Step 1:  30 minutes after school detention. 
-Step 2:  Two or more 30 minutes after school detentions.  
-Step 3: Full day in-school suspension; parent notification by principal. 

*Note: In-school suspensions will be assigned to students who refuse to serve assigned 
detentions.  

-Step 4: 1 day out of school suspension; parent conference with student, teacher, and 
administration. 

-Step 5: 1 to 5 days out of school suspension; parent conference with administration 
and a written student contract. 

-Step 6: 5 day out of school suspension; parent conference with administration and a 
written student contract. 

-Step 7: Expulsion hearing before the Board of Education. 
*Note: Depending on the nature and/or severity of the inappropriate behavior, one or more of the 
steps above may be bypassed. 
 
DETENTIONS: 
 
 Teachers may assign classroom detentions for inappropriate behavior.  Students will have a day 
to inform their parent/guardian of the detention they earned and to make transportation 
arrangements.  Informing their parent/guardian of the situation is the responsibility of the student. 
 Students attending detentions are to be silent throughout the assigned detention.  They are to 
bring homework to complete or a book to read.  Students must remain alert and productive 
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throughout detention.  The instructor who is in charge of detention will keep attendance and note 
whether the student’s behavior met the requirements of detention.  Students who choose not to 
follow the structure of detention may be assigned more detention time or may be required to serve 
more severe consequences.  The role for detention will be reviewed by the principal.  Students who 
skip detentions will be assigned a minimum of two detentions for each missed session.   
 
REFERRALS: 
 
 Students who choose to be repeatedly or severely disruptive will receive referrals and be sent to 
the administration.  The referral will explain the situation and the consequences assigned.  Effort will 
be made to notify parents/guardians by phone to inform them when a student receives a referral.  
The referral form will be sent home after the administration meets with the student.  
Parents/guardians may be asked to meet with administration, faculty, guidance counselor and the 
student when a referral occurs. 
 The administration has the authority to review each referral on a case basis and use fair and 
consistent discretion in applying any one or any combination of the consequences listed below. 

1. Conference with the student 
2. Verbal reprimand 
3. Detention 
4. In-school suspension (not to exceed five days) 
5. Out of school suspension (not to exceed five days, except as permitted by law) 
6. Referral to the guidance counselor 
7. Referral to Human Services 
8. Referral to law enforcement 
9. Restitution and/or school clean up for vandalism, etc. (Restitution may include 

reasonable costs for reward information). 
10. Removal from class 
11. Withdrawal from class (schedule change) 
12. Required parent conference 
13. Recommendation for expulsion 
 

 
HARASSMENT: 
 
 The Board of Education supports a schoolwork environment that is safe, comfortable and free 
from harassment.  Therefore, harassment in any form is considered inappropriate and/or illegal for 
any and all students and staff to participate in. 
 Harassment may include, but is not limited to, unwanted or unwelcome deliberate or repeated 
unsolicited comments, gestures, graphic materials, physical contacts or solicitation of favors based 
upon ones’ group membership.  Such conduct has the purpose or effect of substantially interfering 
with a student or staff members’ performance or creates an intimidating, hostile or offensive 
schoolwork environment. 
 Students engaging in the harassment of others will be subject to disciplinary action including, 
but not limited to detention, suspension, referral to law enforcement, and recommendation for 
expulsion. 
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HARASSMENT OF EMPLOYEES/VOLUNTEERS      Policy 512  

Employee harassment means behavior toward employees based, in whole or in part, on sex, 
race, religion, national origin, color, age, disability or any other factor outlined in law which interferes 
with an employee’s work performance or creates an intimidating, hostile or offensive working 
environment. 

Sexual harassment can take the form of unwanted sexual attention, ranging from leering, 
pinching, patting, verbal comments, display of graphic or written sexual material, and subtle or 
expressed pressure for sexual activity.  In addition to the anxiety caused by sexual demands on the 
recipient, sexual harassment may include an implicit message from the alleged offender that 
noncompliance will lead to reprisals. 

Examples of prohibited conduct include, but are not limited to, lewd or sexually suggestive 
comments; sexual flirtations, touching, advances or propositions; off-color language or jokes of a 
sexual nature; slurs and other verbal, graphic or physical conduct relating to an individual’s gender; 
or any display of sexually explicit pictures, greeting cards, articles, books, magazines, photo or 
cartoons. 

It is the policy of the Washburn Board of Education to provide a work environment free from 
all forms of discrimination including incidents of harassment (sexual or otherwise) or intimidation. 

Any employee, including those in supervisor capacities, who violates this policy, is subject to 
disciplinary action up to and including discharge. 

Any employee who believes he or she has been subjected to harassment by anyone, including 
supervisors, co-workers, students or school board members shall immediately report the harassment 
to either the building principal or to the district administrator.  If an employee’s complaint involves 
someone in the employee’s direct line of supervision, or if the employee is uncomfortable discussing 
the matter with either of the designated persons, the employee is urged to contact the School Board 
President with the complaint. 

Any employee who is aware of harassment, whether or not that employee is a victim of 
harassment, has an obligation to report such harassment to either the building principal or district 
administrator. 

Any school board member, who is aware of harassment, whether or not that board member is 
a victim of harassment, has an obligation to report such harassment to either the school board 
president or the district administrator. 

The formal complaint must be filed in writing. 
 
INFORMAL COMPLAINT PROCEDURE                                                                                                Policy 512.1 
A student who believes she or he may have been the target of sexual harassment may contact the 
student advocate to lodge an informal complaint and to discuss the situation and possible courses of 
action.  If the student chooses to file a formal complaint, the advocate can assist the student in 
preparing the formal written complaint.  The advocate is also available to assist the student during 
the investigation of the formal complaint. 
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FORMAL COMPLAINT PROCEDURE 
 

1.  An employee who believes he or she has been subjected to sexual harassment by anyone, 
including supervisors, co-workers, students, or School Board members shall immediately 
report the sexual harassment to either the principal of the employee’s building or to the 
district administrator.  If an employee’s complaint involves someone in the employee’s 
direct line of supervision, or if the employee is uncomfortable discussing the matter with 
either of the designated persons, the employee is urged to contact the School Board 
President with the complaint. 

2.  A student who believes he or she has been subjected to sexual harassment by anyone shall 
report the sexual harassment to either the principal, the guidance counselor, the student 
advocate or to the district administrator. 

3.  Any student who is aware of sexual harassment whether or not that student is a victim of 
harassment has an obligation to report such harassment to either the school principal, the 
guidance counselor, the student advocate or the district administrator. 

4.  Any district employee who is aware of sexual harassment, whether or not that employee is 
a victim of harassment, has an obligation to report such harassment to either the school 
principal or the district administrator. 

5. Any School Board member who is aware of sexual harassment, whether or not that Board 
Member is a victim of harassment, has an obligation to report such harassment to either 
the School Board president or the district administrator. 

6. The formal complaint must be filed in writing. 
 
CONFIDENTIALITY AND NON-RETALIATION 
 It is the policy of the District to keep the identity of the complainant and the alleged harasser 
confidential unless there are compelling reasons to disclose such identity.  If there are compelling 
reasons to disclose the identity of the complainant, then the complainant shall be asked if he/she 
wants his/her identity disclosed.  If the complainant does not want his/her identity disclosed, then 
the identity shall be kept confidential.  Should the complainant wish to keep his/her identity 
confidential, and should it become impossible to process or investigate the complaint as a result of 
the complainant not disclosing his/her identity, then the complaint may be dismissed.  Confidentiality 
will be released only upon court order. 
 Retaliation is prohibited.  Retaliation may include, but is not limited to, the possibilities of 
harassment escalation, unsatisfactory academic evaluations, difference in academic treatment, 
sarcasm, or unwarranted comments to or by peers. 
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EQUAL EDUCATIONAL OPPORTUNITIES 
Policy 411 

The School District of Washburn is committed to equal educational opportunities for all students in 
the district.  Therefore, no person may be denied admission to any public school in this district or be 
denied participation in, the benefits of, or be discriminated against in any curricular, extra-curricular, 
pupil service, or other program or activity because of that person’s sex, race, national origin, ancestry, 
creed, religion, pregnancy, marital or parental status, sexual orientation, or physical, mental, 
emotional or learning disability as required by S. 118.13 Wi Stats.  This policy also prohibits 
discrimination as defined by Title IX of the Education Amendments of 1992 (sex), Title VI of the Civil 
Rights Act of 1964 (race, color, and national origin), Section 504 of the Rehabilitation Act of 1973  
(handicap), and the Americans with Disabilities Act (disabilities). 
 
STUDENT DISCRIMINATION COMPLAINT PROCEDURES 
           Policy 411 - Rule 
The district encourages informal resolution of complaints, however, any complaint regarding the 
interpretation or application of State or Federal law, or the district’s equal educational opportunities 
policy, shall be processed in accordance with the following complaint procedures: 
 

1. Any student, parent/guardian, or resident of the district that complains of discrimination 
on the basis of sex, race, national origin, ancestry, creed, pregnancy, marital, or parental 
status, sexual orientation, religion, or physical, mental, emotional or learning disability in 
school programs or activities shall report the complaint in a written, signed statement to 
the building principal. 
a. Discrimination complaints relating to the identification, evaluation, educational 

placement or the provision of free appropriate public education of a child with 
exceptional education needs shall be processed in accordance with established appeal 
procedures outlined in the district’s special education handbook. 

b.  Complaints under 20 USC s 123 1 e-3 and 34 CFRss76.780-76.782, commonly referred 
to as EDGAR complaints, stating that the state or a subgrantee is violating a federal 
statute or regulation that applies to a program shall be referred directly to the state 
superintendent. 

 
2. The building principal, upon receipt of a written complaint, shall conduct an investigation 

of the alleged infraction.  The principal will review with the appropriate persons the facts 
involved with the alleged discrimination.  The principal shall decide if the case has merit, 
determine the action to be taken, if any, and report in writing his/her findings and his 
recommendation for resolution of the case to   the complainant. 

 
3. If the complainant is not satisfied with the building principal’s decision, he/she may bring 

it to the district administrator by submitting a signed, written report to his/her office.  
Upon receipt of that report, the district administrator shall meet with all of the parties 
involved, formulate a conclusion and report it to the complainant in writing.   

 
The written decision shall be mailed (certified mail) or delivered to the complainant with a 
copy to the building principal. 
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4. If the complainant is dissatisfied with the district administrator’s decision, he/she may 
appeal that decision to the board in writing.  The board shall hear the appeal at its next 
regular meeting, or at a special meeting called for the purpose of hearing the appeal.  The 
board shall hear the evidence, make it’s decision, and deliver that decision to the 
complainant by certified mail or in person with a copy to the building principal.  The 
written decision shall be mailed (certified mail) or delivered to the complainant, with copy 
to the building principal. 

 
5. If the complainant is dissatisfied with the board’s decision, he/she may appeal in writing to 

the State Superintendent of Public Instruction.  In addition, the complainant may appeal 
directly to the State Superintendent if the board has not provided written acknowledgment 
of the complaint to the complainant within the 45 day time frame.  Appeals should be 
addressed to: State Superintendent, Wisconsin Department of Public Instruction, 125 South 
Webster Street, P.O. Box 7841, Madison, Wisconsin 53707-7841. 

 
6. State Statute 118.13 and PI 9.04 allows the district 45 days to acknowledge receipt of 

written complaints and 90 days to make determinations unless the parties mutually agree 
to extend the timelines.  The district will provide prompt written acknowledgements of all 
complaints back to the complainant and will strive to deliver written determinations 
within the agreed upon timelines. 

 
PUBLIC NOTIFICATION OF NONDISCRIMINATION POLICY 

                                                                                                                                      Policy 411 (Exhibit 1) 
 It is the policy of the School District that no person be denied admission to any public school in 
this district or be denied participation in , be denied the benefits of, or be discriminated against in any 
curricular, extracurricular, pupil service, recreational or other program or activity because of the 
person’s sex, race religion, national origin, ancestry, creed, pregnancy, marital or parental status, 
sexual orientation or physical, mental, emotional or learning disability as required by section 118.13 
of the statues.  This policy also prohibits discrimination under Title IX of the Education Amendments 
of 1972 (sex), Title VI of the Civil Rights Act of 1964 (race, color, national origin), Section 504 of the 
Rehabilitation Act of 1973 (handicap), Americans with Disabilities Act of 1990 (disability) and the 
McKinney-Vento Homeless Assistance Act (homeless status). 
 
STUDENT USE OF ALCOHOL AND CONTROLLED SUBSTANCES                         POLICY 443.4 
 
 No student shall possess, use, be under the influence of, sell or distribute alcohol or controlled 
substances, or be involved in incidents involving drug paraphernalia (as defined by state law) in 
school, on school premises or during school-sponsored activities.  Students may not possess or use 
tobacco products on school property or while participating in or attending school sponsored 
activities. 
 In response to violations of this policy, the school district shall take positive action through 
education, counseling, parental involvement, medical referral, disciplinary action up to and including 
suspension or expulsion, and police referral. 
 A student may be required to submit to a breath test to determine the presence of alcohol if a 
school official or law enforcement officer has reasonable suspicion that the student has alcohol in 
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his/her system in violation of this policy.  Such test shall be administered by a law enforcement 
officer and shall meet state law requirements.  A student may be disciplined for refusing to submit to 
such a test. 
 
Prior to the administration of a breath test the building principal or designee shall make a reasonable 
attempt to contact the student’s parent(s)/guardian(s).  The building principal or designee shall 
record their attempt(s) to notify parent(s)/guardian(s), however, the inability to reach a parent or 
guardian will not restrict or prohibit the administration of a breath test. 
Approved:   January 26, 1998 
Revised:       February 16, 2004 
 
 
STUDENT ASSISTANCE PROGRAM: 
 
The School District of Washburn recognizes that chemical dependency is an illness, which is 
presented by the use and abuse of alcohol and other drugs.  Such use and abuse negatively affect any 
aspects of a student’s life including school performance.  Through intervention, counseling, and 
education, the Student Assistance Program is designed to help those with problems associated with 
chemical use and abuse. 
 

GUIDELINES FOR DEALING WITH 
STUDENT DRUG AND ALCOHOL ABUSE POLICY 443.4 - Rule 

 
A. Definitions 

Intoxicants: All fermented malt beverages including beer and malt liquor and intoxicating liquors 
as defined by state law. 

Drugs: All controlled substances, prescription drugs and narcotics as defined by state law. 
Alcohol abuse problem: Anyone under the influence of intoxicants while on school premises or 

while involved in any school related activity. 
Drug abuse problem: Anyone under the influence of drugs, who is not under the supervision of a 

licensed physician, while on school premises or while involved in any school related activity. 
 
B. In-service for Students and Staff 
 The district administrator or his/her designee shall have annual in-services conducted for staff 
and students that shall include but not be limited to the following subjects: 
 The common signs and symptoms of drug use in adolescents and adults are: slurred speech, 
glassy eyes, staggering, loss of balance, dizziness, drowsiness, excitability, disorientation, confusion, 
aggressiveness, rapid mood swings, and/or odor of alcohol or drugs such as marijuana.  Type of drugs 
that are available, and their effects on users.  Types of drug paraphernalia available.  Laws, rules and 
regulations relating to drug use in society.  The use and reliability of drug tests.  Resources available 
to individuals that need or want help. 
 
C. Inclusion of Parents/Guardians in Situations Involving Students Drug  

and or Alcohol Abuse 
 Parents/guardians shall be notified immediately (as soon as practicable) when a student is 
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involved with or suspected of being involved with drugs or alcohol in school or at school sponsored 
events.  If the student has used or is suspected of having used drugs or alcohol, the administrator 
should suggest to the parents/guardians that a witnessed drug or alcohol chemical test is available to 
determine the presence or absence of a chemical and the level of that chemical in the students system.  
Parents/guardians shall be informed where such tests are available.   The tests are voluntary. 
 No administrator, teacher or supervisor shall suggest to a student that the utilization of a Student 
Assistance Program will substitute for appropriate consequences for a drug or alcohol or other 
disciplinary incident.  Staff may wish to confer with the SAP specialist before or when making a 
referral to the SAP.  Since the SAP is voluntary, no student shall be punished for failure to utilize the 
SAP. 
D. Prescription Medications 
If a student is using prescribed medication and the student or his/her parents or guardians believe 
that the medicine could affect his/her behavior, the building principal/teachers should be informed to 
avoid any misunderstandings.  However, the release of information may only be given as authorized 
by law (I 18.125 and II 8.29). 
 
E. School Employee Referrals 

1. When a student is found to be using, in possession of or under the influence of any quantity of 
illegal drugs or intoxicants while on the school premises or while involved in any school 
related activity, the student will be referred to the principal's office.  The principal will notify 
the student's parent/guardian.  A thorough investigation will follow during which the 
student's locker will be subject to search by school administrators.  Any illegal drugs or 
intoxicants confiscated will be turned over to the police. 

Working with the student's parent/guardian, the principal or designee will determine if 
a counselor should see the student.  The counselor will follow the situation after 
referral is recommended by the principal or designee.  Confidentiality shall be 
maintained as outlined in Section C(2) below. 

a. The student may be subject to suspension from school following a referral for use, 
possession or being under the influence of illegal drugs or intoxicants while on 
school premises or while involved in any school related activity. 

 
 2.  Chaperones at school sponsored events will notify the principal or his/her designee of 

potential drug or alcohol problems, when they observe or suspect a problem.  The principal 
will notify the student's parent/guardian and may, if the situation warrants, initiate other 
steps in the drug and alcohol abuse procedure. 

3.  A teacher suspecting a drug or alcohol abuse problem shall refer the student to the principal or 
his/her designee.  The referral may need to be made immediately in which case the teacher 
will: send a student to the office to secure an administrator to escort the student to the office, 
or secure another staff member to cover his/her class while the teacher escorts the student to 
the office.
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F.     Student Self-Referral 
1. A counselor/teacher/staff member sought out by a student concerning drug or alcohol abuse 

related problems will help that student. 
2. Confidentiality will be maintained and respected.  The counselor/teacher/staff member shall 

keep all information received from a student that he/she or another student is using or 
experiencing problems resulting from the use of alcohol or other drugs confidential except 
under the following conditions:  

a. with written consent from the student; 
b. if the counselor believes there is serious and imminent danger to the health, safety 

or life of any person and that disclosure of the information will alleviate that 
serious and imminent danger; or 

c. the information is required for child abuse or neglect reporting purposes. 
 

 
G. The Seller, Dealer and Pusher 

 
If a student is suspected or found to be exchanging, distributing, selling or possessing with the 
intent to sell illegal drugs or intoxicants on the school premises or while involved in any school 
related activity, the following procedures will be adhered to: 
1. The student will be immediately referred to the principal or his/her designee who will quietly 

escort the student to the office.  No accusations will be made at this time. 
2. A thorough investigation will follow during which the student's locker will be subject to search 

by school administration.  Any illegal drugs or intoxicants confiscated will be turned over to 
the police, and the student's parent/guardian will be notified at once. 

3. Suspension from school will follow unless the principal, working with the student's 
parent/guardian and authorities, determines the suspension would not be in the best interest 
of the student and the school. 

4. Expulsion procedures may be initiated following suspension.  Re-admission following an 
expulsion period, not to exceed one school year, may be achieved by a conference with the 
student, the student's parent/guardian, law enforcement personnel and other officials 
involved. 

 
 
BUS POLICY 

 
 Bus riding is a privilege and not a right.  Therefore, the students are responsible for their 
behavior on the bus and their behavior could affect the safe operation of the bus.  Misbehavior could 
result in the bus driver being distracted.  Such distractions could endanger the lives of all students 
being transported.  Therefore, behavior infractions must be reported and disciplinary action will be 
taken in accordance with these guidelines. 
 Parents are requested to explain the importance of proper behavior on the bus.  They are also 
expected to support disciplinary actions that are necessary to help their child change his/her 
behavior. 
 The primary responsibility of the driver is to safely transport the students to and from school.  
While transporting students, the driver also has the responsibility of maintaining discipline on the 
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bus.  Therefore, the driver will report behavior infractions to the proper authority on the forms 
provided. 
 

BEHAVIOR GUIDELINES AND CONSEQUENCES 
 
The following behaviors will not be permitted on the bus.  The behaviors are grouped according to the 
seriousness of the offence.  More serious misbehavior will result in harsher consequences.  The 
behavior consequences will escalate if the child insists on repeating the unacceptable behavior. 
 

MINOR INFRACTIONS: MAJOR INFRACTIONS: 
--Hitting, pushing, tripping --Assault* 
--Eating/drinking on the bus --Fighting 
--Profanity --Vandalism* 
--Spitting --Hanging out windows 
--Making loud noises --Repeated failure to obey bus drivers 

  instructions 
--Obstructing aisles --Waterguns/bottles/balloons 
--Failure to obey bus driver’s instructions --Possession/use of tobacco 
--Littering --Possession of a weapon* 
--Other --Throwing objects/propelling 
 --Other 

 
 The above list is not all-inclusive.  A student’s bus riding privilege must be suspended or 
revoked for misconduct that endangers the property, health or safety of others, even though such 
conduct is not expressly identified in the above list. 
 *If the infraction is a violation of the law, the proper authorities will be notified.  If the 
infraction results in property damage, restitution must be paid or a plan for restitution must be 
agreed upon. 
 The categorization of infractions as MINOR or MAJOR is a the sole discretion of the 
Administration.  The above list is only a guide.  The Administration may determine to sanction any of 
the items that are listed as minor infractions, as major infractions, and vice versa, depending upon the 
circumstances of a student’s misconduct. 
 The bus driver must attend all conferences that are scheduled to evaluate whether the 
suspension of a student’s bus riding privilege is an appropriate sanction.  In addition, the bus driver 
must attend all revocation hearings in which the Administration recommends to the School Board or 
the independent hearing panel/officer appointed by the School Board that a student’s bus riding 
privilege be revoked. 
 

MINIMUM CONSEQUENCES FOR MINOR INFRACTIONS 

 
FIRST OFFENSE: 
A verbal warning will be given.  The bus driver will notify the office staff and the office staff will notify 
the parent. 
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SECOND OFFENSE: 
Driver conferences with the student, identifies the infraction, and writes the behavior referral with 
copies to the parent(s), teacher and principal. 
 
THIRD OFFENSE: 
Driver identifies the infraction and writes the behavior referral with copies to the parent(s), teacher 
and principal.  This will result in a one-day suspension of the student’s bus riding privilege.  The 
student and/or the student’s parent/guardian will be promptly notified of the suspension and the 
reason for the suspension.  Such notification to the parent/guardian will be made by telephone, where 
possible.  Otherwise, parental notification will be by letter.  The student or the student’s 
parent/guardian may request a conference with the district administrator regarding the one-day 
suspension, within five school days following the commencement of the suspension.  The district 
administrator or his/her designee shall decide whether the one-day suspension is an appropriate 
sanction, if the student or the student’s parent/guardian request a conference. 
 
FOURTH OFFENSE: 
Same as above but student’s bus riding privilege will be suspended for two days. 
 
FIFTH OFFENSE: 
Same as above but student’s bus riding privilege will be suspended for three days. 
 
INFRACTION AFTER THE 5TH OFFENSE: 
SUSPENSION: 
Same as above but student’s bus riding privilege will be suspended for five days. 
REVOCATION: 
In the alternative, recommendation to the School Board or the independent hearing panel/officer 
appointed by the School Board to revoke student’s bus riding privilege for ten days or the rest of the 
school year. 
 

MINIMUM CONSEQUENCES FOR MAJOR INFRACTIONS 

 
FIRST OFFENSE: 
Driver identifies the infraction and writes the behavior referral with copies to the parent(s), teacher 
and principal.  This will result in a 3-day suspension of the student’s bus riding privilege.  The student 
and/or the student’s parent/guardian will be promptly notified of the suspension and the reason for 
the suspension.  Such notification to the parent/guardian will be made by telephone, where possible.  
Otherwise, parental notification will be by letter.  The student or the student’s parent/guardian may 
request a conference with the  
district administrator regarding the 3-day suspension, within five school days following the 
commencement of the suspension.  The district administrator or his/her designee shall decide 
whether the three-day suspension is an appropriate sanction, if the student or the student’s 
parent/guardian requests a conference. 
SECOND OFFENSE: 
Recommendation to the School Board or the independent hearing panel/officer appointed by the 
School Board to revoke student’s bus riding privilege for ten days. 
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THIRD OFFENSE: 
Recommendation to the School Board or the independent hearing panel/officer appointed by the 
School Board to remove student’s bus riding privilege for thirty days. 
 
FOURTH OFFENSE: 
Recommendation to the School Board or the independent hearing panel/officer appointed by the 
School Board to revoke student’s bus riding privilege for the remainder of the school year.  The parent 
or guardian of a suspended minor (under 18 years old) pupil shall be given prompt notice of the 
suspension and the reason therefore.  A hearing with the principal may be requested by the parent or 
guardian. 
 
BUS SUSPENSIONS ARE NOT SCHOOL SUSPENSIONS.  STUDENTS WILL BE EXPECTED TO BE IN 
SCHOOL. 
 
DRESS AND PERSONAL APPEARANCE: 
 
Students will be required to dress appropriately for school in order to maintain good decorum and a 
favorable academic atmosphere, both of which require a healthy, safe, non-disruptive, non-offensive 
and non-distractive environment.  An individual’s dress and personal appearance should reflect a 
sensitivity to and a respect for others.  A few rules to note are these: 

 
1.  Some type of footwear must be worn. 
2.  Headgear is not allowed inside the school unless specifically required by the instructor in the 

classroom throughout the entirety of the school day, and will be left in lockers.  Hats not in 
lockers will be confiscated. 

3.  Students are required to wear safety or special purpose equipment whenever it is required. 
4.  Students will not be permitted to wear clothing, jewelry, or other items promoting alcohol or 

illegal substances. 
5. Students will not be permitted to wear clothing on which print that is offensive in nature is 

written.  Offensive print would include but not be limited to words, statements, or graphic 
referencing, discrimination, profanity, or other obscenities. 

 
 If in the opinion of any faculty member, a student’s dress and/or appearance is 1) inappropriate 
to the maintenance of good decorum, or a favorable academic atmosphere; 2) detracts from the 
learning process; 3) is an undesirable influence upon other students; 4) violates one of the above 
noted rules, the faculty member will direct the student to administration.  The student may be 
required to change or be subjected to the school’s discipline codes. 
 
 
SCHOOL DANCE GUIDELINES: 
 
 The following rules assist us in holding good high school dances.  School dances and parties 
scheduled on school nights will end at or before 10:30 p.m.  Dances and parties scheduled on Fridays 
or Saturdays will end by midnight.   
 Every student at Washburn High School is welcome at our dances until he/she shows that he/she 
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does not warrant the privilege.  Every student in good standing has permission to invite a guest to our 
dances.  Guests are to be in enrolled in high school in grades 9 - 12.  Students who wish to bring guests 
must complete the appropriate permission form available in the office.  Once the student has received 
word from the high school office that his or her guest has been approved, that guest is welcome to 
attend the dance.  Guests who are not preapproved by the high school principal will not be allowed to 
enter the dance.  The approved guest list will be posted at the door by the ticket takers.  The host is 
responsible for informing his/her guest of the rules in effect during the dance.  This pass method will 
be in effect for every dance including the Prom. 
 All students and guests are expected to stay in the building while in attendance at the dance.  
When a student leaves, he/she will not be permitted to return to the dance. 
Loitering in halls or lavatories is not permitted.  Violators will be asked to return to the dance area or 
leave the building. 
 Smoking in the building or on school property is not permitted by students or guests.  Violators of 
this policy will be asked to leave the dance and will be reported to the principal and to law 
enforcement. 
 Drinking is not permitted on our campus, and individuals who have consumed alcohol will not be 
admitted to school functions.  The principal may call on law enforcement to test students and guests 
for blood alcohol content if she suspects that attendees  have consumed alcohol prior to attending 
school functions. 
 At least two faculty members must chaperone each dance.  Class or organizational advisors 
automatically become the chaperones.  Should only one person have this advisor ship, he/she may ask 
for assistance.   
 
LOCKERS: 
 
All lockers are the property of the School District and are under its jurisdiction.  Each student is 
assigned a locker and may obtain a combination lock in the office.  Students should not bring their 
own locks unless special arrangements are made.  Students should keep lockers locked at all times 
and never leave valuables in lockers.  Students may bring items of value to the office for safekeeping; 
however, the school district is not responsible for loss or theft of personal items.   
 
LOCKER SEARCHES: 
 
The Washburn District Board of Education has provided school lockers for the sole purpose of 
providing students with a convenient receptacle for clothing, books, and other articles necessary or 
convenient for a student’s use during the school day.  School lockers are the property of the School 
District of Washburn and the student has no property interest in any locker.  At no time does the 
School District of Washburn relinquish its exclusive control of lockers provided for the convenience of 
students.  Lockers are subject to search by the administration to protect the health and welfare of the 
school community.  Periodic general inspections of lockers may be conducted by school authorities 
for any reason at any time, without notice, without student consent, and without a search warrant.  
Authorization to search a locker will be given only by the building level principal, his/her designee, or 
a superior.  The search will be made in the presence of two school employees and if practical the 
student.  A record will be kept by the district of all lockers searched, including the reason for the 
search and the findings.  It is recognized that all lockers are opened and/or inspected periodically for 
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housekeeping and repair. 
 
 
 
LASER POINTERS: 
 
Laser Pointers can be dangerous and are prohibited in school. Bringing a laser to school will result in 
disciplinary action. Lasers will be confiscated and will only be returned to a student’s parent or 
guardian. 
 
STUDENT USE OF PERSONAL ELECTRONIC DEVICES: 
              
 Student use of cell phone, paging or two-way communication devices, I pods, MP3 players and 
other personal electronic devices is prohibited on school grounds throu ghout the school day 
including lunch/noon hour .  These items are to be stowed and OFF.  A student who needs to use his 
or her phone during the school day must receive permission from the principal and then must 
complete the call in the high school office.  If a student’s IEP allows listening to music, that student 
may use a personal music listening system according to the guidelines in the IEP in a way that does 
not detract from the overall learning environment of other students. 
 If students are observed violating this policy, the item will be confiscated and given to the 
principal.  The student may reclaim the device at the end of the school day.  On the second violation, 
the student’s electronic device will be confiscated, turned over to the principal and held for two 
weeks.  At the end of that period, the student and the parent will need to meet with the principal and 
review the electronic devise section of the student handbook to reclaim the personal device.  A third 
violation of this rule will result in confiscation of the electronic device for the remainder of the school 
year. 
 
HOMEWORK: 
 
 Washburn High School’s faculty endorses homework as a practice that can enhance learning.  
Homework can help inform students of upcoming lessons.  It can provide students with practice that 
provides needed review and reinforcement.  Homework can provide students with opportunities to 
be creative and resourceful, allowing them to develop their own ideas related to a class topic and then 
to share those ideas with the class. 
 To ensure that homework best serves the educational needs of students, the faculty believes that 
homework assignments should be of reasonable magnitude.  Homework should reflect directly the 
activity, study, project, etc. in which students are engaged.  All homework assignments should be 
checked for accuracy and quality, and teachers should give feedback on all assignments. 
 
ACADEMIC HONESTY 
 
 Cheating is defined as taking the work, words, ideas, and/or efforts of another and presenting it 
as one’s own or providing one’s work to be presented as another’s.  No credit will be given to students 
involved in cheating. 
 On all offenses the teacher completes a behavioral referral, attempts to contact the parents and 
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turns in the referral to the Principal indicating whether or not the parents have been contacted. 
 
TELEPHONE USE AND MESSAGES 
 
 A phone will be available in the high school office for limited student use between classes, before 
and after school and during lunch period.  Students need to ask permission of the high school 
secretary or the principal to use this school phone. 
 
NOON HOUR 
 
 Washburn High School operates an open campus during the lunch periods for student’s grades 9-
12; however, we remind students that they represent Washburn High School during this time and 
should act accordingly.  Open campus is a privilege.  If it is to continue, students need to behave 
appropriately.  Students who abuse open campus by acting inappropriately during that release may 
have their open campus privileges revoked by the high school principal. 
 
STUDENT VEHICLE USE AND PARKING REGULATIONS 
 
 Students shall be allowed to drive automobiles to school and to park on school grounds in 
compliance with established regulations.  Students shall use only the designated parking facilities.  
Under no circumstances shall a student be allowed to leave the parking lot during the school day 
without permission from the principal. 
1. All students’ vehicles must be parked in designated parking lots and in appropriate spaces.  If 

students are asked by a staff member to move a vehicle, it must be moved immediately.   
2. Speeding, reckless operation, or making excessive noise on or near school property will not be 

tolerated.  Speed limit on school grounds is 15 MPH. 
3. Students shall park and immediately leave their vehicles and the parking area.  When leaving 

after the school day is complete, the student should leave the parking area immediately.  No 
student will loiter in his/her vehicle.  All vehicles should be kept locked. 
 

SCHOOL VISITORS: 
 
 All guests and/or visitors are to get permission at the principal’s office before touring the 
building.  Students are not to be contacted unless permission is granted by the office.  All visitors must 
wear a visitor’s pass while in the building. 
 Upon approval, student visitors/guests are allowed.  The high school office must be notified at 
least three days in advance of any student visitors/guests who wish to attend a full day as the guest of 
a specific student.  Teachers will be notified of the student’s request for a visitor and may request that 
the visitor not be allowed for all or part of the day.  The principal reserves the right to deny any 
requests for visitors to the building.   
 
USE OF SCHOOL FACILITIES: 
 
 The use of the school building for after-school activities will be allowed only when they are 
regularly scheduled events or when special arrangement have been made in the office by the 
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sponsoring teacher.  Students will not be allowed in the school building after 4:00 p.m. unless 
chaperoned by the teachers in charge of an event.  This includes Saturday and Sunday activities.  All 
regularly scheduled events on the school calendar, located in the H.S. workroom, principal’s office or 
website, will take precedent over planned events.  All events must be approved by the principal. 
 
 
CHURCH NIGHT: 
 
In cooperation with the churches in the Washburn area and in conjunction with the other schools in 
our conference, Wednesday night has been designated as church night.  No meetings and/or practices 
involving students are to be scheduled on Wednesday night to extend beyond 5:45 p.m. 
 
ABSENCES                          Policy 431 
 

In accordance with state law, all children between the ages of six (6) and eighteen (18) must 
attend school full time until the end of the term, quarter or semester in which they become 18 years 
old unless they have a legal excuse, fall under one of the exceptions outlined in state law, or have 
graduated from high school. 

Any parent/guardian that is in control of a child between the ages of 6 and 18 shall cause that 
child to attend school regularly during the hours that school is in session. 

The County has enacted an ordinance prohibiting a student from being habitual truant.  The 
School District will make every effort to work with students and parent(s)/guardian(s) to promote 
the student attendance in school.  However, habitual truants will be referred to the courts in 
accordance with state law and provisions of the District’s truancy plan. 

Student Absences and Excuses 
1. The responsibility for regular school attendance by a student rests with the student’s 

parent(s)/guardian(s).  A student is excused from school attendance if his/her 
parents(s)/guardian(s) submit a written excuse to the school prior to the student’s absence.  A 
student may be excused under this provision for not more than 10 days in the school year. 

2. Excused Absences – A student will be considered excused from school for the following 
reasons: 
a. Illness of the student – Students who are absent because of illness for five consecutive days 

must present a doctor’s note for additional days verifying that the absences are health 
related. 

b. Medical appointment – Doctor, dental, optical (verification maybe required.) 
c. Driver’s license exams or driving test. 
d. Social services appointment or counseling session. 
e. Death in the family and/or a funeral for an immediate family member.  (Other 

considerations may be made with prior approval.) 
f. Observance of religious holidays. 
g. Court appearance or other legal procedures that require attendance by the student. 
h. Attendance at special events of educational value as approved by the school attendance 

officer or designee (e.g., college visitation; one military absence for testing; an exception 
can be made with prior approval). 

i. Extended, authorized trips sanctioned by the parent or guardian 
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j. Suspensions from school. 
3. Unexcused Absences/Truancy – Students will be considered unexcused/truant if they are 

absent with or without the knowledge and permission of their parents/guardians for a reason 
other than described in items 1 and 2 above. 

The building principal, or his/her designee, will deal directly with any student that is absent for 
reasons classified as unexcused and will use judgment and discretion in dealing with each individual 
case.  The principal may use any or all of the following methods in dealing with students who have an 
unexcused absence or with their parent(s)/guardian(s). 

a. Conference and counseling with student. 
b. Make up of lost time. 
c. Make up of lost work with or without credit being extended for the work done It is the 

student’s responsibility to contact the teacher and arrange for a mutually agreed upon time 
and place for make up work and exams): 

d. Conference with parents/guardians. 
e. Referral to appropriate agency or to a court of law under state compulsory 

attendance/truancy laws. 
4. Make Up Work – Students who have been absent will be expected to make up work missed, 

including examinations, at a time and place determined by the instructor.  Reduction of grade 
will be at the instructor’s discretion.  Credit for course, however, shall not be denied solely 
because of a student’s unexcused absence from school.  Parental guardian approval of an 
extended trip must be given to the school district in advance of the trip, and the student will be 
expected to make up the work they will miss beforehand or immediately upon their return.  
The number of days that the student is absent is the number of days allowed for make up 
work.  Students away from school for school-excused absences will be expected to make up a 
reasonable amount of the work that they missed and no other penalty shall be assessed. 

 
More information concerning attendance and truancy can be obtained from the District Office.  

 
LATE ARRIVALS TO SCHOOL: 
 
Students who arrive late to school should go directly to the main office for a pass to enter class.  If 
they have a written excuse from parents/guardians, or the principal or high school secretary has 
received a phone call explaining their late arrival and the tardiness falls under an excused absence as 
set forth in state guidelines listed above, they will be given an excused entry pass.  If they arrive late, 
without an acceptable excuse or with an excuse that is not deemed excused by state guidelines, they 
will be given an unexcused entry pass.  The teacher then marks the student tardy and assigns the 
appropriate consequence.  Repeated unexcused late arrivals will prompt contact with 
parents/guardians and will eventually result in a truancy notice. 
 
PRE-ARRANGED ABSENCES: 
 
If a student is aware of an absence, she/he should bring a note written by their parent/guardian to 
the main office to obtain a pre-arranged absence slip.  This slip will need to be taken to each class and 
signed by each teacher.  After all signatures are obtained the slip should be returned to the High 
School office.  The office will retain one copy of the pre-arranged absence slip.  Students should insure 
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they have all necessary work they are required to make up during their absences. 
 
LEAVING SCHOOL DURING THE DAY: 
 
Although we encourage families to make appointments after school hours, we know that occasionally 
students must leave during the school day.  When a student needs to leave, she/he should bring a 
written note from a parent/guardian to the main office prior to the start of school in the morning.  
She/he will be given a permit to leave.  When it is time for the student to leave, she/he should present 
the permit to leave to the teacher.  She/he should then come to the main office to check out.  When 
she/he returns, she/he will need to come to the main office, check in and get a pass to re-enter class.  
If school personnel have any questions about whether or not a student should be leaving, 
parents/guardians will be contacted.  Students who leave the building without proper permission and 
signing out in the office will receive a minimum of one-half day In School Suspension and the incident 
may be reported to the police department as truancy.  It is critically important that school officials know 
where students are throughout the school day.   
 
TARDINESS TO CLASSES: 
 
Students who are tardy to class three times to any/all classes will be assigned a detention for that 
tardy and for each tardy thereafter in the semester.  The tardy will be reported to the office by the 
teacher, and the office will notify the student when a third tardy has occurred and when the detention 
will be served.  It is the student’s responsibility to reschedule detentions with the high school 
secretary.  Missed detentions or detentions that are not served successfully will result in two 
detentions.   
 
MAKE-UP WORK: 
 
It is the student’s responsibility to ask the teacher for any missed assignments.  If a student is absent 
for several days, a parent should call the office and request assignments.  Please allow 24 hours for 
teachers to get assignments ready.  These assignments can be picked up from the office secretary. 
 
If absences occur at the end of a grading period, an incomplete may be given on the report card.  All 
incomplete work must be made up as soon as possible.  ‘Incomplete’ will be removed after ten days to 
reflect the grade achieved.  Work not made up will be averaged as a zero. 
 
STUDY HALL PROCEDURES: 
 
Study hall must be a quiet environment conducive to learning and productive studying at all times. 
1. Students will use the sign-out sheets and the pass book section of the handbook when they leave 

with a pass.  They will record time out, time in, and destination in the passbook and acquire the 
signature of the study hall supervisor.  The study hall supervisor should indicate on the hall pass 
the time the student left the room.   

2. All students in the halls, whether from class or from study hall, must have their student planner 
with a signed and completed pass in the back of the book.  Students are not allowed to leave any 
classroom or study hall without a completed entry in the back of their student planner. 
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3. Students are required to bring books and other schoolwork to study halls. 
4. Radios are not permitted in study halls. 
5. Card playing will not be permitted at any time. 
 
 
LIBRARY SERVICES: 
 
The library is organized as a media center for students to research, read leisurely, and to develop 
classroom skills.  Students who have questions regarding selection of books, research projects or 
leisure reading are encouraged to consult with the librarian.  Library rules and regulations help 
maintain an environment conducive to the activities listed above.  Please help by following the 
regulations posted by the librarian at the beginning of the school year.  Students who do not follow 
the library rules will lose library privileges. 
 
STEPS TO FOLLOW IF ANY INJURY IS SUSTAINED: 
 

1. Notify school official immediately of an accident.  The school employee who supervised the 
activity or witnessed the accident will fill out an accident form. 

2. Consult a doctor A.S.A.P. 
1. Process the medical expenses incurred through your family insurance. 

   
Information regarding supplemental insurance will be sent home with students at the beginning of 
each school year. 
 
MEDICATION: 
 
If any medication is to be taken at school, it must be brought to school in the original container.  In 
addition, an order for medication administration must be completed for each medication brought to 
school.  It is the student’s responsibility to come to the office to take the medicine and to remember to 
take the medicine home.  Non-prescription medications, such as aspirin, will not be administered by 
school personnel without written parent/guardian consent. 
*Note: Wisconsin statute 118.291 allows for asthmatic students to use metered dose and dry powder 
inhalers in school or at school - sponsored activities if all of the following are true: 

a) The pupil uses the inhaler before exercise to prevent the onset of asthmatic symptoms or uses 
the inhaler to alleviate asthmatic symptoms. 

b) The pupil has the written approval of the pupil’s physician and, if the pupil is a minor, the 
written approval of the pupil’s parent or guardian. 

c) The pupil has provided the school with a copy of the approval or approvals under paragraph 
(b). 

*Approval forms for asthmatic pupils and Order for Medication Administration forms may be 
obtained in the school office. 
 
COURT ORDERS: 
 
Parents/guardians must supply the high school with a copy of any type of court order that may affect 
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the student, e.g., who may visit with the child, etc.  The order will be maintained in the child’s 
cumulative file.  If any changes take place during the year that changes the court order, the school 
must be notified. 
 
 
 
ELECTOR REGISTRATION INFORMATION: 
 
 All students have the right and are encouraged to exercise their right to vote when they reach the 
legal voting age of 18 years.  Elector registration information can be picked up in the high school 
guidance office or accessed on the World Wide Web at the following email address 
http://www.eac.gov/register_vote_forms.asp. 
 
SCHOOL CLOSING PROCEDURES: 
 
Announcements concerning emergency school closings will be made on the following radio and 
television stations: 
WATW (1400 AM)                  Ashland                  WJJH (96.7 FM)         Ashland 
WI Public Radio (90.3 FM)     Brule                       WBSZ Radio 
WNXR Radio                                                         KOOL (101.7 FM         Duluth 
B105                                       Duluth                    Mix 108                        Duluth 
WEBC (560 AM)                     Duluth 
WDIO TV – Channel 10 
KBJR TV – Channel 6 
KDLH TV – Channel 3 
 Should weather conditions become worse during the day, or another emergency condition 
develops, school will be dismissed early.  Announcements will be made on the radio and television 
stations listed above. 
 
EMERGENCY EVACUATION (FIRE AND SEVERE WEATHER PROCEDURES): 
 
Emergency evacuation procedures will be practiced regularly.  Information specific to procedures 
that are to be followed will be posted in classrooms and explained by teachers.  Following are general 
rules all students should know: 

· Classes leave by designated routes. 
· Students are to walk rapidly and orderly in single file 
· No one should run. 
· Students are to be quiet and obedient 
· Selected students will be asked to close windows, doors, and draperies prior to leaving. 
· The first two students out of the building should hold the doors open for others. 
· Students should assemble with their class in an orderly manner in the designated area. 
· During a tornado drill, students should sit on the floor with knees drawn up toward chest, head 

placed on knees and arms placed over the back of the neck for protection. 
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SERVICE NUMBERS 
 
COUNTY HEALTH DEPARTMENT ..............................................................................  373-6109 
 HUMAN SERVICES ............................................................................................... 373-6144 
 BAYFIELD COUNTY SHERIFF.............................................. 373-6120 OR 373-6117 
 WASHBURN POLICE ........................................................................................... 373-6164 
 FIRE  .....................................................................................................................  373-6120 
 RESCUE AMBULANCE ........................................................................................ 373-6120 
 CRISIS CENTER ASHLAND/BAYFIELD COUNTY ..................................... 682-9565 
 POISON CENTER (MADISON) ........................................................... 1-800-815-8855 
  
 SHELTER FOR BATTERED WOMAN  
  (NEW DAY SHELTER) .......................................................................... 682-9565 
 LUTHERAN SOCIAL SERVICES .............................................................  906-932-3902 
 CHILDREN’S SERVICE SOCIETY OF WISCONSIN ............................ 715-372-5433 
 MEMORIAL MEDICAL CENTER ...................................................................... 685-5500 
 BAY AREA MENTAL HEALTH ASSOCIATES .............................................. 373-2233 
 RUNAWAY HOTLINE ............................................................................ 1-800-621-4000 
 PREGNANCY COUNSELING ................................................................ 1-800-362-8028 
 C.A.S.D.A.(Center Against Sexual & Domestic Abuse)............................ 373-0870 
 
THIS LIST WAS PREPARED FROM THE AVAILABLE INFORMATION.  IT IS NOT GUARANTEED THAT 
THE LIST IS COMPLETE NOR IN ALL CASES CORRECT. 

 
COMMUNICATIONS PROCEDURE FOR PARENTS AND COMMUNITY MEMBERS 
 
The Washburn School District welcomes and encourages parent and community involvement in the 
education of our children.  We also understand the importance of effective communication.  To enable 
effective communications with all members of the educational community a model for 
communication has been developed.  Persons wishing to communicate a question or concern should 
direct their attention to the employee closest to the question. 
For example: 

· Questions about specific course requirements, student progress or an incident in the 
classroom, should be communicated with the classroom teacher. 

­ Questions about a co-curricular activity should be communicated with the co-curricular coach 
/ advisor. 

If an issue cannot be resolved at the level closest to the question, the issue should be directed to 
building level administration (Principal or Athletic/Activities Administrator).  If communications at 
the building level cannot resolve the issue, then central office staff should be contacted. (Director of 
Special Education, or Superintendent).  The last line of communication would be a meeting with the 
Board of Education.  Those wishing to address the Board will be required to meet with the 
Superintendent and request to be placed on the agenda prior to the scheduled meeting.  The 
Superintendent will ask several questions to determine whether the meeting will be held in open or 
closed session.  
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ACCESS TO AND ACCEPTABLE USE OF NETWORKED INFORMATION RESOURCES 
             Policy 393.1 
 Recognizing that as telecommunications and other new technologies shift the ways that 
information may be accessed, communicated and transferred by members of the society, such 
changes may also alter instruction and student learning.  The Board supports access by students and 
staff to information resources appropriate to the educational goals of the District. 
 Electronic information research skills are now fundamental to preparation of citizens and future 
employees during an Age of Information.  The Board expects that staff will blend thoughtful use of 
such information into the curriculum and that the staff will provide guidance and instruction to 
students in the appropriate use of such resources. 
 It is impossible to control all materials.  Some users may discover educationally unsuitable 
information.  Through the Internet students may have access to materials that are illegal, defamatory, 
inaccurate or potentially objectionable to some people.  The District believes that the educationally 
appropriate information and interaction available on this worldwide network outweighs the 
possibility that users may procure materials that are not consistent with the educational goals of the 
District.  The acceptable use policy will serve as the guide to foster appropriate use of the Internet. 
 Independent student use of telecommunications and electronic information resources will be 
permitted upon satisfactory completion of the Internet test and submission of parental/guardian 
consent forms (for minor students) and student agreement forms.  Ultimately parents and guardians 
of minors are responsible for setting and conveying the standards that their children should follow 
when using media and information sources.  To that end, the District supports and respects each 
family’s right to decide whether or not apply for independent access. 
 
Acceptable Use: 
· Use the Internet for researching assigned classroom projects 
· Use Internet to send e-mail for educational purposes 
· Respect and uphold copyright laws and all other applicable laws or regulations 
· Respect the rights and privacy of others by not accessing private files 
· Follow all regulations established by the District 
 
Unacceptable Use: 
· Using the Internet for any illegal purpose 
· Damaging computers, computer systems or computer networks 
· Using impolite or abusive language 
· Sending or displaying offensive messages or pictures 
· Harassing, insulting or attacking others 
· Participating in chat groups or using the Internet for personal communications 
· Engaging in practices that threaten the network (e.g. downloading files that may have a virus) 
· Revealing personal addresses, phone numbers or confidential information of students or staff 
· Loading unapproved software onto district-owned computers 
· Assisting a campaign for election to any office or for promotion or opposition of any ballot 

proposal 
· Employing the network for commercial purposes 
· Conducting union business 
· Promoting, supporting or celebrating religion or religious institutions 
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· Intentionally wasting limited resources 
· Using others’ passwords 
 
Users should be aware that use of the Internet and/or e-mail is not guaranteed to be private.  Systems 
operators will have access to all user accounts including e-mail. 
Access to the Internet via the District is a privilege not a right.  This Privilege may be restricted or 
canceled at any time for use not consistent with the regulations or educational goals of the District.  
When applicable, violations will be reported to the law enforcement agencies.  A first offense of 
inappropriate use will result in three weeks of suspension from the internet.  A second offense will 
result in a 9 week suspension.  A third offense will result in the loss of internet privileges for the 
remainder of the school year.   
Students who have not been eligible to use the school’s internet and e-mail and who wish to do so 
should see the library media specialist. 
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STUDENTS PLEASE RETURN THIS PAGE TO FIRST HOUR TEACHER 
BY THURSDAY, SEPTEMBER 1.  THANK YOU! 

 
Our signatures indicate that we have read and understand the 2011-2012 Student/Parent Handbook. 
 
 
 
___________________________________________ ______________________________ 
Student Signature  Date 
 
 
 
___________________________________________ ______________________________ 
Parent/Guardian Signature  Date 
 
 
 
Parent/Guardian Comment:    ___________________ ___________________________________________________________ 
 
_______________________________ __________________________________________________________________________________ 
 
_________________________________________________________________________________________________________________ 
 


