Beginning Teacher________________________________

School________________________________

April BT/Mentor Timeline Activities

Submit by April 30, 2012
Directions:  Mentors and beginning teachers are to meet and complete all applicable items in any order.  Check the box when completed, sign and date form as indicated and give to assistant principal to sign and forward to Nancy Dillman at Central Services.
· Review required documentation for professional folder.  Insure the following documents are in place for year-end submission to Nancy Dillman: at least three observations and PDP.
· Review the effectiveness of the mentoring relationship and make suggestions as to how to make the best use of the time spent together.
· Spring fever can become an issue for both students and staff.  Discuss with BT how to recognize bursts of energy and strategies to use it to its fullest advantage in the classroom.
· Review student retention procedures and assist BT in making a tentative list of possible student retentions.
· Discuss with BT procedures/policies for hiring for the following school year.
· Enjoy spring break!!! 
· Remind Year 1, Year 2, and Year 3 teachers to attend final training in May.
Use this space to provide any additional information that was discussed, to elaborate on any situations that have arisen, reflections, or to request special assistance from Nancy Dillman.

_______________________________

______________________________

Beginning Teacher’s Legal Name


Mentor’s Legal Name

________________________________

______________________________

Beginning Teacher’s Signature     Date                      Mentor’s Signature                 Date

(Signature indicates activities checked have been conducted)
____________________________________________

Assistant Principal’s Signature                         Date

