Beginning Teacher________________________

School________________________

March BT/Mentor Timeline Activities

Submit by March 31, 2012
Directions:  Mentors and beginning teachers are to meet and complete all applicable items in any order.  Check the box when completed, sign and date form as indicated and give to assistant principal to sign and forward to Nancy Dillman at Central Services.
· Insure BTs know their school’s testing schedule and procedures.
· Remind BTs to present a positive attitude about the standardized testing program.  If a teacher is negative about testing, often students will pick up on these comments and opinions which could cause students to react negatively to testing.
· Review the testing ethics.

· Review procedures for field trips.
· Remind BT to check their students’ academic standing and to implement approved interventions for their improvement.
· Be sure BT understands district and school policies and procedures in regards to student retention.
· High School:  Begin discussion of possible second semester retentions.
· Remind BTs to continue their ongoing communication with parents.  Alert parents to changes in student work, behavior, or students who are in danger of retention.  Recommend that the BT make as many positive comments to parents as they make negative comments.
· Offer suggestions on how the BT can maintain optimum student interest throughout the remainder of the school year.
· If appropriate, discuss with the principal any possible changes in the BT’s teaching assignment for the following year.  Be prepared to help BT deal with any changes.

· Ensure that BT has had their third observation and post-conference completed by March 27, 2012.
· Ensure that BT has had at least one peer observation.
· Complete third assessment conference on PDP by March 27, 2012.

· Remind first and second year BTs to attend monthly training.
· If possible, attend monthly training with BT.
· Discuss Common Core Standards.
· Assist in completing NC Falcon modules as needed.
Use the back of this sheet to provide any additional information that was discussed, to elaborate on any situations that have arisen, or to request special assistance from Nancy Dillman.

_______________________________

______________________________

Beginning Teacher’s Legal Name


Mentor’s Legal Name

________________________________

______________________________

Beginning Teacher’s Signature     Date                      Mentor’s Signature                 Date

(Signature indicates activities checked have been conducted)
______________________________________________

Assistant Principal’s Signature                   Date
