
AGENDA 
 
 

REGULAR SCHOOL BOARD MEETING 
 
 

GADSDEN COUNTY SCHOOL BOARD 
MAX D. WALKER ADMINISTRATION BUILDING 

35 MARTIN LUTHER KING, JR. BLVD. 
QUINCY, FLORIDA 

 
 

February 25, 2020 
 
 

6:00 P.M. 
 
 
THIS MEETING IS OPEN TO THE PUBLIC 
 
1.   CALL TO ORDER 
                                                                                       
2.    OPENING PRAYER 
 
3. PLEDGE OF ALLEGIANCE 
 
4. RECOGNITIONS 

 
ITEMS FOR CONSENT 
 
5. REVIEW OF MINUTES – SEE ATTACHMENTS 
 

a. January 28, 2020, 4:30 p.m. – School Board Workshop 
 
b. January 28, 2020, 6:00 p.m. – Regular School Board Meeting 

 
c. February 11, 2020, 4:00 p.m. – School Board Workshop 

 
 ACTION REQUESTED: The Superintendent recommends approval. 
 

6. PERSONNEL MATTERS (resignations, retirements, recommendations, leaves of 
absence, terminations of services, volunteers, and job descriptions) – SEE PAGE #4 

 
 a. Personnel 2019 – 2020  

 
  ACTION REQUESTED: The Superintendent recommends approval. 
 

7. BUDGET AND FINANCIAL TRANSACTIONS 
 

a.     Board Approval for Federal Projects Budget Amendments – SEE PAGE #6 
 

Fund Source: 4200 Fund Federal Programs 
Amount: Attachments indicate amounts by project number 
 
ACTION REQUESTED: The Superintendent recommends approval. 
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b.      Board Review Requested for the 12/31/2019 Financial Statements from  
     Crossroad Academy Charter School – SEE PAGE #24 
 

Fund Source: All Public Funds at Crossroad Academy Charter School 
Amount: Crossroad Academy Charter School Financial Statements attached 
 
ACTION REQUESTED: The Superintendent recommends approval. 

 
8. AGREEMENT/CONTRACT/PROJECT APPLICATIONS 
 

a.        Purchase Order Request for Johnson Controls Fire Protection LP to Serve   
     Greensboro Elementary School - SEE PAGE #28 
 

Fund Source: To Be Determined 
Amount: $18,376.00 
 
ACTION REQUESTED: The Superintendent recommends approval. 

 
9. STUDENT MATTERS – SEE ATTACHMENT 

 
a.       Student Expulsion – See back-up material 

 
Case #51-1920-0051 
 
ACTION REQUESTED: The Superintendent recommends approval. 

 
b.       Student Expulsion – See back-up material 

 
Case #52-1920-0051 
 
ACTION REQUESTED: The Superintendent recommends approval. 

 
c.       Student Expulsion – See back-up material 

 
Case #54-1920-0231 
 
ACTION REQUESTED: The Superintendent recommends approval. 

 
d.      Student Expulsion – See back-up material 

 
Case #55-1920-0051 
 
ACTION REQUESTED: The Superintendent recommends approval. 

 
10. SCHOOL FACILITY/PROPERTY 
 

a.     Five Year District Facilities Work Plan – SEE PAGE #34 
 

Fund Source: Various Sources 
Amount: N/A 
 
ACTION REQUESTED: The Superintendent recommends approval. 
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11. CONSIDERATION, PROPOSAL, AND/OR ADOPTION OF ADMINISTRATIVE  
RULES AND RELATED MATTERS 
 
a.      Approval of Job Descriptions – SEE PAGE #50 

 
Fund Source: N/A 
Amount: N/A 
 
ACTION REQUESTED: The Superintendent recommends approval. 
 

12. FACILITIES UPDATE 
 
13. EDUCATIONAL ITEMS BY THE SUPERINTENDENT   
 
14.      SCHOOL BOARD REQUESTS AND CONCERNS 
 
15.      ADJOURNMENT 
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"Putting Children First" 

February 25, 2020 

The School Board of 
Gadsden County, Florid 
Quincy, Florida 32351 

Dear School Board Members: 

hE SOIOOl BODO OF 6DSDEN [Oum 
35 Martin Luther King, Jr. Blvd 

Quincy, Florida 32351 
Main: (850) 627-9651 or Fax: (850) 627-2760 

www.gcps.k12.fl.us 

Roger P. Milton 
Superintendent 

miltonr@gcpsmail.com 

I am recommending that the attached list of personnel actions be approved, as indicated. I further recommend 
that all appointments to grant positions be contingent upon funding. 

Item 6A Instructional and Non-Instructional Personnel 2019-2020 

The following reflects the total number of full-time employees in this school district for the 2019-2020 school term, 
as of February 25, 2020. 

Description Per DOE Classification 
Classroom Teachers and Other Certified 
Administrators 
Non-Instructional 

Audrey Lewis 
DISTRICT NO. 1 
Havana, FL 32333 
Midway, FL 32343 

Steve Scott 
DISTRICT NO. 2 
Quincy, FL 32351 
Havana, FL 32333 

DOE 
Object# 
120 & 130 
110 
150, 160, & 170 

Leroy McMillan 
DISTRICT NO. 3 

Chattahoochee, FL 323324 
Greensboro, FL 32330 

#Employees 
February 2020 

383 .00 
49.00 

395.00 
827.00 

Charlie D. Frost 
DISTRICT NO.4 
Gretna, FL 32332 
Quincy, FL 32352 

Tyrone D. Smith 
DISTRICT NO. 5 
Quincy, FL 32351 

"The Gadsden County School District does not discriminate against any person on the basis of sex (including transgender status, gender nonconforming, and 
gender identity), marital status, sexual orientation, race, religion, etlmicity, national origin, age, color, pregnancy, disability, or genetic information. " 

6a
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AGENDA ITEM 6A INSTRUCTIONAL AND NON INSTRUCTIONAL 2019/2020 
INSTRUCTIONAL 
Name Location Position Effective Date 
Davis, Latasha SSES Teacher 01117/2020 
Jackson, Sophia WGMS Teacher 12/02/2019 
Jones, Hasan WGMS Teacher 12/06/2019 
Knight, Devonta GCHS Teacher 01121 /2020 
Reyes, Juan HMS Teacher 01127/2020 
Simmons, Laquadra GCHS Teacher 01123/2020 
T errelonge, Kevin HMS Teacher 01106/2020 

NON-INSTRUCTIONAL 
Name Location Position Effective Date 
Betsey, Vanessa GCHS SFS Worker 01127/2020 
Gilcrease, Shakirya PreK/Head Start PreK Program Assistant 02/03/2020 
Gordon, Stenet JASMS Custodial Assistant 02/04/2020 
Hall, Laurel District Account Clerk 01/23/2020 
Henry, Stephanie JASMS SFS Worker 02/05/2020 
Sailor, Johnny Transportation Bus Aide 0113112020 
Street, Dana PreK/Head Start Family Service Coordinator 02/10/2020 

REQUESTS FOR LEAVE, RESIGNATION, TRANSFERS, RETIREMENTS, TERMINATIONS OF EMPLOYMENT: 

LEAVE 
Name Location/Position Beginning Date Ending Date 
Moultire, Judith GWM/Teacher 01113/2020 03/09/2020 

RESIGNATION 
Name Location Position Effective Date 
Gilcrease, Shakiriya GWM Secretary 01 /3112020 
Hall, Shyndell SSES Education Paraprofessional 02/14/2020 
Jones, Hasan WGMS Teacher 01 /09/2020 
Reyes, Juan HMS Teacher 02/17/2020 
Richardson, Chandra HMS Teacher 02114/2020 

D.R.O.P. RETIREMENT 
Name Location Position Effective Date 
Baker. Annette GEMS Guidance Counselor 02/28/2020 

RETIREMENT 
Name Location Position Effective Date 
Denson, Ruby SSES SFS Worker 01123/2020 

TRANSFERS Location/Position Location/Position 
Name Transferring From Transferring To Effective Date 
Hines, Mae GCHS/Secretary GWM/Secretary 02/05/2020 
Hobbs, Carolyn JASMS/Custodial Assistant GEES/Custodial Assistant 01122/2020 

TERMINATIONS 
Name Location Position Effective Date 
Stewart, Cyndy JASMS Teacher 02/14/2020 

OUT OFFIELD 
Name Location Area Out of Field Effective Date 
Jackson, Sophia WGMS Language Arts All Periods 

SUBSTITUTES Bus Driver 
Teacher Gavin-Brown, Dorothy 

Baker, Tamma 
Livingston, Lori 
Williams, Catina 

Guardian 
Tyus, Janice 
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110 Hamilton Park Drive,
TALLAHASSEE, FL 32304
(850) 575 1744
FAX: (850) 575 2776

Johnson Controls Quotation

TO:
Gadsden County School Board Project: Greensboro 4100ES FACP
35 Martin Luther King Jr Customer Reference:
M.D. Walker Bldg Admin Johnson Controls Reference: 266406583
QUINCY, FL 32351 Date: 01/30/2020
Attn: Jay Smith Page 1 of 5

Johnson Controls is pleased to offer for your consideration this quotation for the above project.

QUANTITY MODEL NUMBER DESCRIPTION

New Material List Row
1 2975-9446 3 BAY BB/GDOOR/DRESS PNL PLAT
1 DK-120HW Fire - AC Power Surge Protecto
2 2081-9276 BATTERY 33AH
1 ETHEDROP ETHERNET - NETWORK COMPATIBLE

Professional Services
DSGN LAB DESIGN LABOR
CAD LAB CAD LABOR
PM LAB PROJECT/CONSTRUCTION MGMT

Technical Services
COMM LAB COMMISSIONING LABOR

Installation Services
INST LAB INSTALLATION LABOR

EET Installation Materials
1 DPIM Installation Materials

4100ES FACP
1 4100-9111 4100ES PRECONFIG DOMESTIC 120V

Total net selling price, FOB shipping point, $18,376.00

Comments

Greensboro Elementary School:

Scope - Existing Simplex 4100+ fire panel is obsolete and non-functional. This quotation proposes to
upgrade this panel with a Simplex 4100ES as the direct replacement of this panel. New CPU, Power
Supplies are included. Existing modules for NAC circuits and Mapnet will be relocated to new FACP.

All existing field wiring, addressable initiation devices and notification devices are assumed to be in
good working order and will be reused. Should any of these items prove to be defective their upgrade
or correction will be quoted separately.

No peripheral upgrades for current code changes is included at this time.

THIS QUOTATION AND ANY RESULTING CONTRACT SHALL BE SUBJECT TO THE GENERAL TERMS AND CONDITIONS ATTACHED HERETO.
Fire, Security, Communications, Sales & Service

Offices & Representatives in Principal Cities throughout North America
© 2018 Johnson Controls. ALL RIGHTS RESERVED.
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Project: Greensboro 4100ES FACP
Customer Reference:
Johnson Controls Reference: 266406583
Date: 01/30/2020
Page 2 of 5

Johnson Controls Quotation

Comments (continued)

The new FACP enclosure is larger than the existing. There may be minor patching and painting
requried at the panel. Patching and painting is an owner provided item.

We will provide a panel drawing only for your records and use.

_____________________________________________________________________

To proceed with the purchase of this scope please sign this quotation and/or issue your PO and send
to John.Nixon@JCI.com

EF# 0001081
______________________________________________________________

Contact Information:
John Nixon
Electronic System Sales Representative
Cell: 850-274-5128

John.Nixon@JCI.com

Fire, Security, Communications, Sales & Service
Offices & Representatives in Principal Cities throughout North America

© 2018 Johnson Controls. ALL RIGHTS RESERVED.
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Project: Greensboro 4100ES FACP
Customer Reference:
Johnson Controls Reference: 266406583
Date: 01/30/2020
Page 3 of 5

TERMS AND CONDITIONS (Rev. 3/19)
1. Payment. Payments shall be invoiced and due in accordance
with the terms and conditions set forth above. Work performed
on a time and material basis shall be at Company’s then-
prevailing rate for material, labor, and related items, in effect at
the time supplied under this Agreement. Company shall invoice
Customer for progress payments to one hundred (100%)
percent based upon equipment delivered or stored, and services
performed. In the event project duration exceeds one month,
Company reserves the right to submit partial invoices for
progress payments for work completed at the project site.
Customer agrees to pay any progress invoices in accordance
with the payment terms set forth herein. In exchange for close-
out documents to be provided by Company, Customer agrees to
pay Company the remaining project balance when on-site labor
is completed and prior to any final inspections. Customers
without established satisfactory credit shall make payments of
cash in advance, upon delivery or as otherwise specified by
Company. Where Customer establishes and maintains
satisfactory credit, payments shall be due and payable thirty (30)
days from date of invoice. Company reserves the right to revoke
or modify Customer’s credit in its sole discretion. Customer’s
failure to make payment when due is a material breach of this
Agreement. If Customer fails to make any payment when due, in
addition to any other rights and remedies available, Company
shall have the right, at Company’s sole discretion, to stop
performing any Services and/or withhold further deliveries of
materials, until the account is current. In the event payment is
not received when due, Company may, at its discretion, assess
late fees at the rate of 1.5% per month or the maximum rate
allowed by law. Customer agrees to pay all costs of collection,
including without limitation costs, fees, and attorneys’ fees.
2. Deposit. Customer agrees to pay a deposit equal to 30% of
the project sell price (pre-tax) prior to Company providing any
labor or materials on the project. Company will generate an
invoice for the 30% deposit within three (3) business days after
Company’s receipt of a written agreement or order from
Customer. Company will not commence work until receipt of the
deposit
3. Pricing. The pricing set forth in this Agreement is based on
the number of devices to be installed and services to be
performed as set forth in the Scope of Work (“Equipment” and
“Services”). If the actual number of devices installed or services
to be performed is greater than that set forth in the Scope of
Work, the price will be increased accordingly. If this Agreement
extends beyond one year, Company may increase prices upon
notice to the Customer. Customer agrees to pay all taxes,
permits, and other charges, including but not limited to state and
local sales and excise taxes, however designated, levied or
based on the service charges pursuant to this Agreement. Prices
in any quotation or proposal from Company are subject to
change upon notice sent to Customer at any time before the
quotation or proposal has been accepted. Prices for products
covered may be adjusted by Company, upon notice to Customer
at any time prior to shipment, to reflect any increase in
Company’s cost of raw materials (e.g., steel, aluminum) incurred
by Company after issuance of Company’s applicable proposal
or quotation.
4. Alarm Monitoring Services. Any reference to alarm
monitoring services in this Agreement is included for pricing
purposes only. Alarm monitoring services are performed
pursuant to the terms and conditions of Company’s standard
alarm monitoring services agreement.
5. Code Compliance. Company does not undertake an
obligation to inspect for compliance with laws or regulations
unless specifically stated in the Scope of Work. Customer
acknowledges that the Authority Having Jurisdiction (e.g. Fire
Marshal) may establish additional requirements for compliance
with local codes. Any additional services or equipment required

will be provided at an additional cost to Customer.
6. Limitation of Liability; Limitations of Remedy. It is
understood and agreed by the Customer that Company is
not an insurer and that insurance coverage shall be
obtained by the Customer and that amounts payable to
company hereunder are based upon the value of the
services and the scope of liability set forth in this
Agreement and are unrelated to the value of the Customer’s
property and the property of others located on the
premises. Customer agrees to look exclusively to the
Customer’s insurer to recover for injuries or damage in the
event of any loss or injury and that Customer releases and
waives all right of recovery against Company arising by way
of subrogation. Company makes no guaranty or Warranty,
including any implied warranty of merchantability or fitness
for a particular purpose that equipment or services supplied
by Company will detect or avert occurrences or the
consequences therefrom that the equipment or service was
designed to detect or avert. It is impractical and extremely
difficult to fix the actual damages, if any, which may
proximately result from failure on the part of Company to
perform any of its obligations under this Agreement.
Accordingly, Customer agrees that, Company shall be
exempt from liability for any loss, damage or injury arising
directly or indirectly from occurrences, or the
consequences therefrom, which the equipment or service
was designed to detect or avert. Should Company be found
liable for any loss, damage or injury arising from a failure of
the equipment or service in any respect, Company’s liability
shall be limited to an amount equal to the Agreement price
(as increased by the price for any additional work) or where
the time and material payment term is selected, Customer’s
time and material payments to Company. Where this
Agreement covers multiple sites, liability shall be limited to
the amount of the payments allocable to the site where the
incident occurred. Such sum shall be complete and
exclusive. IN NO EVENT SHALL COMPANY BE LIABLE FOR
ANY DAMAGE, LOSS, INJURY, OR ANY OTHER CLAIM
ARISING FROM ANY SERVICING, ALTERATIONS,
MODIFICATIONS, CHANGES, OR MOVEMENTS OF THE
COVERED SYSTEM(S) OR ANY OF ITS COMPONENT
PARTS BY THE CUSTOMER OR ANY THIRD PARTY.
COMPANY SHALL NOT BE LIABLE FOR INDIRECT,
INCIDENTAL OR CONSEQUENTIAL DAMAGES OF ANY
KIND, INCLUDING BUT NOT LIMITED TO DAMAGES
ARISING FROM THE USE, LOSS OF THE USE,
PERFORMANCE, OR FAILURE OF THE COVERED
SYSTEM(S) TO PERFORM. The limitations of liability set
forth in this Agreement shall inure to the benefit of all
parents, subsidiaries and affiliates of company, whether
direct or indirect, company’s employees, agents, officers
and directors.
7. Reciprocal Waiver of Claims (SAFETY Act). Certain of
Company’s systems and services have received Certification
and/or Designation as Qualified Anti-Terrorism Technologies
(“QATT”) under the Support Anti-terrorism by Fostering Effective
Technologies Act of 2002, 6 U.S.C. §§ 441-444 (the “SAFETY
Act”). As required under 6 C.F.R. 25.5 (e), to the maximum
extent permitted by law, Company and Customer hereby agree
to waive their right to make any claims against the other for any
losses, including business interruption losses, sustained by
either party or their respective employees, resulting from an
activity resulting from an “Act of Terrorism” as defined in 6 C.F.R.
25.2, when QATT have been deployed in defense against,
response to, or recovery from such Act of Terrorism.
8. General Provisions. Customer has selected the service level
desired after considering and balancing various levels of
protection afforded, and their related costs. All work to be

performed by Company will be performed during normal working
hours of normal working days (8:00 a.m. – 5:00 p.m., Monday
through Friday, excluding Company holidays), as defined by
Company, unless additional times are specifically described in
this Agreement. Company will perform the services described in
the Scope of Work section (“Services”) for one or more
system(s) or equipment as described in the Scope of Work
section or the listed attachments (“Covered System(s)”). The
Customer shall promptly notify Company of any malfunction in
the Covered System(s) which comes to Customer’s attention.
This Agreement assumes the Covered System(s) are in
operational and maintainable condition as of the Agreement
date. If, upon initial inspection, Company determines that
repairs are recommended, repair charges will be submitted for
approval prior to any work. Should such repair work be declined
Company shall be relieved from any and all liability arising
therefrom. UNLESS OTHERWISE SPECIFIED IN THIS
AGREEMENT, ANY INSPECTION (AND, IF SPECIFIED,
TESTING) PROVIDED UNDER THIS AGREEMENT DOES
NOT INCLUDE ANY MAINTENANCE, REPAIRS,
ALTERATIONS, REPLACEMENT OF PARTS, OR ANY FIELD
ADJUSTMENTS WHATSOEVER, NOR DOES IT INCLUDE
THE CORRECTION OF ANY DEFICIENCIES IDENTIFIED BY
COMPANY TO CUSTOMER. COMPANY SHALL NOT BE
RESPONSIBLE FOR EQUIPMENT FAILURE OCCURRING
WHILE COMPANY IS IN THE PROCESS OF FOLLOWING ITS
INSPECTION TECHNIQUES, WHERE THE FAILURE ALSO
RESULTS FROM THE AGE OR OBSOLESCENCE OF THE
ITEM OR DUE TO NORMAL WEAR AND TEAR. THIS
AGREEMENT DOES NOT COVER SYSTEMS, EQUIPMENT,
COMPONENTS OR PARTS THAT ARE BELOW GRADE,
BEHIND WALLS OR OTHER OBSTRUCTIONS OR EXTERIOR
TO THE BUILDING, ELECTRICAL WIRING, AND PIPING.
9. Customer Responsibilities. Customer shall furnish all
necessary facilities for performance of its work by Company,
adequate space for storage and handling of materials, light,
water, heat, heat tracing, electrical service, local telephone,
watchman, and crane and elevator service and necessary
permits. Where wet pipe system is installed, Customer shall
supply and maintain sufficient heat to prevent freezing of the
system. Customer shall promptly notify Company of any
malfunction in the Covered System(s) which comes to
Customer’s attention. This Agreement assumes any existing
system(s) are in operational and maintainable condition as of the
Agreement date. If, upon initial inspection, Company
determines that repairs are recommended, repair charges will be
submitted for approval prior to any work. Should such repair
work be declined Company shall be relieved from any and all
liability arising therefrom. Customer shall further:
• supply required schematics and drawings unless they are to

be supplied by Company in accordance with this Agreement;
• Provide a safe work environment, in the event of an

emergency or Covered System(s) failure, take reasonable
safety precautions to protect against personal injury, death,
and property damage, continue such measures until the
Covered System(s) are operational, and notify Company as
soon as possible under the circumstances.

• Provide Company access to any system(s) to be serviced,
• Comply with all laws, codes, and regulations pertaining to the

equipment and/or services provided under this agreement.
10. Excavation. In the event the Work includes excavation,
Customer shall pay, as an extra to the contract price, the cost of
any additional work performed by Company dues to water,
quicksand, rock or other unforeseen condition or obstruction
encountered or shoring required.
11. Structure and Site Conditions. While employees of
Company will exercise reasonable care in this respect,
Company shall be under not responsibility for loss or damage

Fire, Security, Communications, Sales & Service
Offices & Representatives in Principal Cities throughout North America

© 2018 Johnson Controls. ALL RIGHTS RESERVED.
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Project: Greensboro 4100ES FACP
Customer Reference:
Johnson Controls Reference: 266406583
Date: 01/30/2020
Page 4 of 5

due to the character, condition or use of foundations, walls, or
other structures not erected by It or resulting from the excavation
in proximity thereto, or for damage resulting from concealed
piping, wiring, fixtures, or other equipment or condition of water
pressure. All shoring or protection of foundation, walls or other
structures subject to being disturbed by any excavation required
hereunder shall be the responsibility of Customer. Customer
shall have all things in readiness for installation including,
without limitation, structure to support the sprinkler system and
related equipment (including tanks), other materials, floor or
suitable working base, connections and facilities for erection at
the time the materials are delivered. In the event Customer fails
to have all things in readiness at the time scheduled for receipt
of materials, Customer shall reimburse Company for all
expenses caused by such failure. Failure to make areas
available to Company during performance in accordance with
schedules that are the basis for Company’s proposal shall be
considered a failure to have things in readiness in accordance
with the terms of this Agreement.
12. Confined Space. If access to confined space by Company
is required for the performance of Services, Services shall be
scheduled and performed in accordance with Company’s then-
current hourly rate.
13. Hazardous Materials. Customer represents that, except to
the extent that Company has been given written notice of the
following hazards prior to the execution of this Agreement, to the
best of Customer’s knowledge there is no:
• “permit confined space,” as defined by OSHA,
• risk of infectious disease,
• need for air monitoring, respiratory protection, or other

medical risk,
• asbestos, asbestos-containing material, formaldehyde or

other potentially toxic or otherwise hazardous material
contained in or on the surface of the floors, walls, ceilings,
insulation or other structural components of the area of any
building where work is required to be performed under this
Agreement.

All of the above are hereinafter referred to as “Hazardous
Conditions”. Company shall have the right to rely on the
representations listed above. If hazardous conditions are
encountered by Company during the course of Company’s work,
the discovery of such materials shall constitute an event beyond
Company’s control and Company shall have no obligation to
further perform in the area where the hazardous conditions exist
until the area has been made safe by Customer as certified in
writing by an independent testing agency, and Customer shall
pay disruption expenses and re-mobilization expenses as
determined by Company. This Agreement does not provide for
the cost of capture, containment or disposal of any hazardous
waste materials, or hazardous materials, encountered in any of
the Covered System(s) and/or during performance of the
Services. Said materials shall at all times remain the
responsibility and property of Customer. Company shall not be
responsible for the testing, removal or disposal of such
hazardous materials.
14. OSHA Compliance. Customer shall indemnify and hold
Company harmless from and against any and all claims,
demands and/or damages arising in whole or in part from the
enforcement of the Occupational Safety Health Act (and any
amendments or changes thereto) unless said claims, demands
or damages are a direct result of causes within the exclusive
control of Company.
15. Interferences. Customer shall be responsible to coordinate
the work of other trades (including but not limited to ducting,
piping, and electrical) and for and additional costs incurred by
Company arising out of interferences to Company’s work caused
by other trades.
16. Modifications and Substitutions. Company reserves the
right to modify materials, including substituting materials of later
design, providing that such modifications or substitutions will not
materially affect the performance of the Covered System(s).
17. Changes, Alterations, Additions. Changes, alterations
and additions to the Scope of Work, plans, specifications or

construction schedule shall be invalid unless approved in writing
by Company. Should changes be approved by Company, that
increase or decrease the cost of the work to Company, the
parties shall agree, in writing, to the change in price prior to
performance of any work. However, if no agreement is reached
prior to the time for performance of said work, and Company
elects to perform said work so as to avoid delays, then
Company’s estimate as to the value of said work shall be
deemed accepted by Customer. In addition, Customer shall pay
for all extra work requested by Customer or made necessary
because of incompleteness or inaccuracy of plans or other
information submitted by Customer with respect to the location,
type of occupancy, or other details of the work to be performed.
In the event the layout of Customer’s facilities has been altered,
or is altered by Customer prior to the completion of the Work,
Customer shall advise Company, and prices, delivery and
completion dates shall be changed by Company as may be
required.
18. Commodities Availability. Company shall not be
responsible for failure to provide services, deliver products, or
otherwise perform work required by this Agreement due to lack
of available steel products or products made from plastics or
other commodities. In the event Company is unable, after
reasonable commercial efforts, to acquire and provide steel
products, or products made from plastics or other commodities,
if required to perform work required by this Agreement,
Customer hereby agrees that Company may terminate the
Agreement, or the relevant portion of the Agreement, at no
additional cost and without penalty. Customer agrees to pay
Company in full for all work performed up to the time of any such
termination.
19. Project Claims. Any claim of failure to perform against
Company arising hereunder shall be deemed waived unless
received by Company, in writing specifically setting forth the
basis for such claim, within ten (10) days after such claims
arises.
20. Backcharges. No charges shall be levied against Company
unless seventy-two (72) hours prior written notice is given to
Company to correct any alleged deficiencies which are alleged
to necessitate such charges and unless such alleged
deficiencies are solely and directly caused by Company.
21. System Equipment. The purchase of equipment or
peripheral devices (including but not limited to smoke detectors,
passive infrared detectors, card readers, sprinkler system
components, extinguishers and hoses) from Company shall be
subject to the terms and conditions of this Agreement. If, in
Company’s sole judgment, any peripheral device or other
system equipment, which is attached to the Covered System(s),
whether provided by Company or a third party, interferes with
the proper operation of the Covered System(s), Customer shall
remove or replace such device or equipment promptly upon
notice from Company. Failure of Customer to remove or replace
the device shall constitute a material breach of this Agreement.
If Customer adds any third party device or equipment to the
Covered System(s), Company shall not be responsible for any
damage to or failure of the Covered System(s) caused in whole
or in part by such device or equipment.
22. Reports. Where inspection and/or test services are
selected, such inspection and/or test shall be completed on
Company’s then current Report form, which shall be given to
Customer, and, where applicable, Company may submit a copy
thereof to the local authority having jurisdiction. The Report and
recommendations by Company are only advisory in nature and
are intended to assist Customer in reducing the risk of loss to
property by indicating obvious defects or impairments noted to
the system and equipment inspected and/or tested. They are not
intended to imply that no other defects or hazards exist or that
all aspects of the Covered System(s), equipment, and
components are under control at the time of inspection. Final
responsibility for the condition and operation of the Covered
System(s) and equipment and components lies with Customer.
23. Limited Warranty. Subject to the limitations below,
Company warrants any equipment (as distinguished from the

Software) installed pursuant to this Agreement to be free from
defects in material and workmanship under normal use for a
period of one (1) year from the date of first beneficial us or all or
any part of the Covered System(s) or 18 months after Equipment
shipments, whichever is earlier, provided however, that
Company’s soles liability, and Customer’s sole remedy, under
this limited warranty shall be limited to the repair or replacement
of the Equipment or any part thereof, which Company
determines is defective, at Company’s sole option and subject to
the availability of service personnel and parts, as determined by
Company. Company warrants expendable items, including, but
not limited to, video and print heads, television camera tubes,
video monitor displays tubes, batteries and certain other
products in accordance with the applicable manufacturer’s
warranty. Company does not warrant devices designed to fail in
protecting the System, such as, but not limited to, fuses and
circuit breakers. Company warrants that any Company software
described in this Agreement, as well as software contained in or
sold as part of any Equipment described in this Agreement, will
reasonably conform to its published specifications in effect at the
time of delivery and for ninety (90) days after delivery. However,
Customer agrees and acknowledges that the software may have
inherent defects because of its complexity. Company’s sole
obligation with respect to software, and Customer’s sole remedy,
shall be to make available published modifications, designed to
correct inherent defects, which become available during the
warranty period. If Repair Services are included in this
Agreement, Company warrants that its workmanship and
material for repairs made pursuant to this Agreement will be free
from defects for a period of ninety (90) days from the date of
furnishing.
EXCEPT AS EXPRESSLY SET FORTH HEREIN, COMPANY
DISCLAIMS ALL WARRANTIES, EXPRESS OR IMPLIED,
INCLUDING BUT NOT LIMITED TO ANY IMPLIED
WARRANTIES OF MERCHANTABILITY OR FITNESS FOR A
PARTICULAR PURPOSE WITH RESPECT TO THE
SERVICES PERFORMED OR THE PRODUCTS, SYSTEMS
OR EQUIPMENT, IF ANY, SUPPORTED HEREUNDER.
Warranty service will be performed during Company’s normal
working hours. If Customer requests warranty service at other
than normal working hours, service will be performed at
Company’s then current rates for after ours services. All repairs
or adjustments that are or may become necessary shall be
performed by and authorized representative of Company. Any
repairs, adjustments or interconnections performed by Customer
or any third party shall void all warranties.
24. Indemnity. Customer agrees to indemnify, hold harmless
and defend Company against any and all losses, damages,
costs, including expert fees and costs, and expenses including
reasonable defense costs, arising from any and all third party
claims for personal injury, death, property damage or economic
loss, including specifically any damages resulting from the
exposure of workers to Hazardous Conditions whether or not
Customer pre-notifies Company of the existence of said
hazardous conditions, arising in any way from any act or
omission of Customer or Company relating in any way to this
Agreement, including but not limited to the Services under this
Agreement, whether such claims are based upon contract,
warranty, tort (including but not limited to active or passive
negligence), strict liability or otherwise. Company reserves the
right to select counsel to represent it in any such action.
25. Insurance. Customer shall name Company, its officers,
employees, agents, subcontractors, suppliers, and
representatives as additional insureds on Customer’s general
liability and auto liability policies.
26. Termination. Any termination under the terms of this
Agreement shall be made in writing. In the event Customer
terminates this Agreement prior to completion for any reason not
arising solely from Company’s performance or failure to perform,
Customer understands and agrees that Company will incur costs
of administration and preparation that are difficult to estimate or
determine. Accordingly, should Customer terminate this
Agreement as described above, Customer agrees to pay all

Fire, Security, Communications, Sales & Service
Offices & Representatives in Principal Cities throughout North America
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charges incurred for products and equipment installed and
services performed, and in addition pay an amount equal to
twenty (20%) percent of the price of products and equipment not
yet delivered and Services not yet performed, return all products
and equipment delivered and pay a restocking fee of twenty
(20%) percent the price of products or equipment returned.
Company may terminate this Agreement immediately at its sole
discretion upon the occurrence of any Event of Default as
hereinafter defined. Company may also terminate this
Agreement at its sole discretion upon notice to Customer if
Company’s performance of its obligations under this Agreement
becomes impracticable due to obsolescence of equipment at
Customer’s premises or unavailability of parts.
27. Default. An Event of Default shall be 1) failure of the
Customer to pay any amount within ten (10) days after the
amount is due and payable, 2) abuse of the System or the
Equipment, 3) dissolution, termination, discontinuance,
insolvency or business failure of Customer. Upon the
occurrence of an Event of Default, Company may pursue one or
more of the following remedies, 1) discontinue furnishing
Services, 2) by written notice to Customer declare the balance
of unpaid amounts due and to become due under the this
Agreement to be immediately due and payable, provided that all
past due amounts shall bear interest at the rate of 1 ½% per
month (18% per year) or the highest amount permitted by law,
3) receive immediate possession of any equipment for which
Customer has not paid. 4) proceed at law or equity to enforce
performance by Customer or recover damages for breach of this
Agreement, and 5) recover all costs and expenses, including
without limitation reasonable attorneys’ fees, in connection with
enforcing or attempting to enforce this Agreement.
28. Exclusions. Unless expressly included in the Scope of
Work, this Agreement expressly excludes, without limitation,
testing inspection and repair of duct detectors, beam detectors,
and UV/IR equipment; provision of fire watches; clearing of ice
blockage; draining of improperly pitched piping; replacement of
batteries; recharging of chemical suppression systems;
reloading of, upgrading, and maintaining computer software;
system upgrades and the replacement of obsolete systems,
equipment, components or parts; making repairs or
replacements necessitated by reason of negligence or misuse of
components or equipment or changes to Customer’s premises,
vandalism, corrosion (including but not limited to micro-
bacterially induced corrosion (“MIC”)), power failure, current

fluctuation, failure due to non-Company installation, lightning,
electrical storm, or other severe weather, water, accident, fire,
acts of God or any other cause external to the Covered
System(s). Repair Services provided pursuant to this Agreement
do not cover and specifically excludes system upgrades and the
replacement of obsolete systems, equipment, components or
parts. All such services may be provided by Company at
Company’s sole discretion at an additional charge. If Emergency
Services are expressly included in the scope of work section, the
Agreement price does not include travel expenses.
29. No Option to Solicit. Customer shall not, directly or
indirectly, on its own behalf or on behalf of any other person,
business, corporation or entity, solicit or employ any Company
employee, or induce any Company employee to leave his or her
employment, for a period of two years after termination of this
Agreement.
30. Force Majeure; Delays. Company shall not be liable for any
damage or penalty for delays or failure to perform work due to
acts of God, acts or omissions of Customer, acts of civil or
military authorities, Government regulations or priorities, fires,
epidemics, quarantine, restrictions, war, riots, civil disobedience
or unrest, strikes, delays in transportation, vehicle shortages,
differences with workmen, inability to obtain necessary labor,
material or manufacturing facilities, defaults of Company’s
subcontractors, failure or delay in furnishing compete
information by Customer with respect to location or other details
of work to be performed, impossibility or impracticability of
performance or any other cause or causes beyond Company’s
control, whether or not similar to the foregoing. In the event of
any delay caused as aforesaid, completion shall be extended for
a period equal to any such delay, and this contract shall not be
void or voidable as a result of the delay. In the event work is
temporarily discontinued by any of the foregoing, all unpaid
installments of the contract price, les an amount equal to the
value of material and labor not furnished, shall be due and
payable upon receipt of invoice by Customer.
31. One-Year Limitation on Actions; Choice of Law. It is
agreed that no suit, or cause of action or other proceeding shall
be brought against either party more than one (1) year after the
accrual of the cause of action or one (1) year after the claim
arises, whichever is shorter, whether known or unknown when
the claim arises or whether based on tort, contract, or any other
legal theory. The laws of Massachusetts shall govern the validity,
enforceability, and interpretation of this Agreement.

32. Assignment. Customer may not assign this Agreement
without Company’s prior written consent. Company may assign
this Agreement to an affiliate without obtaining Customer’s
consent.
33. Entire Agreement. The parties intend this Agreement,
together with any attachments or Riders (collectively the
“Agreement) to be the final, complete and exclusive expression
of their Agreement and the terms and conditions thereof. This
Agreement supersedes all prior representations, understandings
or agreements between the parties, written or oral, and shall
constitute the sole terms and conditions of sale for all equipment
and services. No waiver, change, or modification of any terms
or conditions of this Agreement shall be binding on Company
unless made in writing and signed by an Authorized
Representative of Company.
34. Severability. If any provision of this Agreement is held by
any court or other competent authority to be void or
unenforceable in whole or in part, this Agreement will continue
to be valid as to the other provisions and the remainder of the
affected provision.
35. Legal Fees. Company shall be entitled to recover from the
customer all reasonable legal fees incurred in connection with
Company enforcing the terms and conditions of this Agreement.
36. License Information (Security System Customers): AL
Alabama Electronic Security Board of Licensure 7956 Vaughn
Road, Pmb 392, Montgomery, Alabama 36116 (334) 264-9388:
AR Regulated by: Arkansas Board of Private Investigators And
Private Security Agencies, #1 State Police Plaza Drive, Little
Rock 72209 (501)618-8600: CA Alarm company operators are
licensed and regulated by the Bureau of Security and
Investigative Services, Department of Consumer Affairs,
Sacramento, CA, 95814. Upon completion of the installation of
the alarm system, the alarm company shall thoroughly instruct
the purchaser in the proper use of the alarm system. Failure by
the licensee, without legal excuse, to substantially commence
work within 20 days from the approximate date specified in the
agreement when the work will begin is a violation of the Alarm
Company Act: NY Licensed by N.Y.S. Department of the State:
TX Texas Commission on Private Security, 5805 N. Lamar Blvd.,
Austin, 78752-4422, 512-424-7710.License numbers available
at www.jci.com or contact your local Johnson Controls office.

IMPORTANT NOTICE TO CUSTOMER
In accepting this Proposal, Customer agrees to the terms and conditions contained herein including those on the following pages of this Agreement and any attachments or riders attached hereto
that contain additional terms and conditions. It is understood that these terms and conditions shall prevail over any variation in terms and conditions on any purchase order or other document that
the Customer may issue. Any changes in the system requested by the Customer after the execution of this Agreement shall be paid for by the Customer and such changes shall be authorized in
writing. ATTENTION IS DIRECTED TO THE LIMITATION OF LIABILITY, WARRANTY, INDEMNITY AND OTHER CONDITIONS ON THE FOLLOWING PAGES. This proposal shall be void
if not accepted in writing within thirty (30) days from the date of the Proposal.

Offered By: Accepted By: (Customer)
Johnson Controls Fire Protection LP
License#: EF20001119

110 Hamilton Park Drive,
TALLAHASSEE, FL 32304 Company:

Telephone: (850) 575 1744 Fax: Cell: 850-274-5128 Address:

Representative: John Nixon FEIN#58-2608861 Signature:

Email: John.Nixon@JCI.com Title:

P.O.#: Date:

Fire, Security, Communications, Sales & Service
Offices & Representatives in Principal Cities throughout North America

© 2018 Johnson Controls. ALL RIGHTS RESERVED.
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SUMMARY SHEET 

RECOMMENDATION TO SUPERINTENDENT FOR SCHOOL BOARD AGENDA 

AGENDA ITEM NO. ______________ 

DATE OF SCHOOL BOARD MEETING:  February 25, 2020 

TITLE OF AGENDA ITEM: Approval of job descriptions 

DIVISION: 

_____ This is a CONTINUATION of a current project, grant, etc. 

PURPOSE AND SUMMARY OF ITEM: 

Approval of job descriptions is requested. 

FUND SOURCE: N/A 

AMOUNT: N/A 

PREPARED BY: Roger P. Milton 

POSITION: Superintendent of Schools 

INTERNAL INSTRUCTIONS TO BE COMPLETED BY PREPARER 

_____ Number of ORIGINAL SIGNATURES NEEDED by preparer. 

SUPERINTENDENT’S SIGNATURE:  page(s) numbered ___________ 

CHAIRMAN’S SIGNATURE:  page(s) numbered __________________ 

REVIEWED BY: _____________________ 

`11a
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SCHOOL DISTRICT OF GADSDEN COUNTY 

JOB DESCRIPTION 

LICENSED CLINICAL SOCIAL WORKER - LCSW 

QUALIFICATIONS: 

(1) Master’s in Social Work from an accredited educational institution. 

(2) Must be a current LCSW. 

KNOWLEDGE, SKILLS AND ABILITIES: 

Knowledge of child growth and development tests, and measurement theory and foundations, and community 

resources and services available for student assistance. Ability to verbally communicate and consult 

effectively with parents, school personnel and the public. Ability to communicate results of evaluation 

findings in written correspondence to assist students, parents and school personnel in the resolution of 

problems in student learning, behavior and mental health. Ability to interact successfully with parents, school 

personnel and administrators. Skills in communicating effectively orally and in writing. Skills and ability to 

apply and interpret federal, state and local laws and policies governing the provision of educational services 

to students with disabilities. Knowledge of laws and rules relating to education and other services for persons 

with disabilities. 

REPORTS TO: 

Grant-based Project Director 

SUPERVISES: 

Grant Funded MSW 

SW Student Interns 

Travel: 

Must hold a valid driver license and be able to travel extensively throughout multiple districts. 

PHYSICAL REQUIREMENTS: 

Light Work: Exerting up to 20 pounds of force occasionally and/or up to 10 pounds of force as frequently as 

needed to move objects. 

JOB GOAL 
LCSW will work directly under the Project Director and facilitate in organizing community advisory groups; the 

alignment of related prevention programs within multiple school districts; work with MTSS and PBIS district staff to facilitate 

and align professional development for participating districts and schools. Will facilitate the academic achievement, behavioral 

/ social skills and emotional well-being of post secondary students through direct contact with district staff, teachers and 

students or through testing and consultations with other professionals and by providing professional development pertaining 

to Youth Mental Health, MTSS, PBIS, Restorative Practices and other mental health related topics. 
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Licensed Social Worker (continued) 

TERMS OF EMPLOYMENT: 

Salary and benefits shall be paid consistent with the District’s approved compensation plan. Length 

of the work year and hours of employment shall be those established by the District. 

EVALUATION: 

Performance of this job will be evaluated in accordance with provisions of the Board’s policy on evaluation 

of personnel. 

Job Description Supplement 

PERFORMANCE RESPONSIBILITIES: 

Planning / Preparation 

* (1) Participate in child study team planning strategies or Individual Education Plans (IEPs) to help 

meet the needs of identified students. 

* (2) Select, develop or modify psychological assessment materials that identify learning needs of 

students with diverse cultural and socioeconomic background, learning styles and special needs. 

* (3) Establish short- and long-range plans designed specifically to support the District’s exceptional 

education plan. 

* (4) Plan and prepare intervention strategies for parents and teachers that are effective, allowing 

students to become engaged in meaningful learning experiences. 

Administrative / Management 

* (5) Prepare and maintain periodic records as required and in a timely manner. 

* (6) Manage materials and equipment effectively. 

* (7) Coordinate and implement school-wide and District-wide psychological services and activities. 

* (8) Use technology effectively. 

* (9) Manage time efficiently. 

Assessment / Evaluation 

*(10) Analyze and interpret information to make diagnoses and recommendations regarding needs for 

services. 

*(11) Provide follow-up conferences with parents and teachers to share information and develop 

alternative instructional strategies. 

*(12) Evaluate school psychological services. 

*(13) Seek out new data sources which will provide evidence of student growth and share these 

findings with teachers, principals and other instructional leaders. 

*(14) Conduct comprehensive follow-up with tested students to determine the effectiveness and 

implementation levels of recommendations. 

*(15) Recognize overt indicators of distress or abuse and take appropriate intervention, referral or 

reporting actions. 

*(16) Access student records on a need-to-know basis and protect their confidentiality. 

  (17)   Report any child abuse or neglect in families immediately required by law. 

Intervention / Direct Services 

*(18) Suggest a variety of realistic and effective intervention strategies for teachers to use with students 

with different learning styles and special needs. 

*(19) Assist in early identification of students’ school -related problems. 

*(20) Work effectively with students, parents, colleagues, community agencies and staff. 

*(21) Provide direct observation and / or crises intervention as necessary. 

*(22) Recognize overt indicators of student distress or abuse and take appropriate action. 

*(23) Demonstrate knowledge and understanding of a broad curriculum base. 
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Licensed Social Worker (continued) 

Collaboration 

*(24) Consult with parents, teachers, administrators and other school staff to facilitate the learning and 

adjustment of students. 

*(25) Use effective consultative behaviors. 

*(26) Interpret educational policies, programs and procedures for parents. 

Staff Development 

*(27)  Specialist will train or be trained on and/or facilitate informational sessions to implement 

improvements to the school mental health system to faculty, district staff and/or parents. 

*(28) Demonstrate professional growth and continuous improvement of professional knowledge and 

skills. 

*(29) Participate in District-sponsored staff development programs. 

Professional Responsibilities 

*(30) Act in a professional and ethical manner and adhere at all times to the Professional Code of 

Ethics and Standards of Professional Conduct. 

*(31) Prepare all required reports and maintain all appropriate records. 

*(32) Mentor new colleagues. 

*(33) Perform and fulfill professional responsibilities. 

(34)  Provide guidance and facilitate, training to teachers, district staff, and/or parents and students as 

needed.  

(35) Perform other duties as assigned and support grant deliverables. 

Student Growth / Achievement 

*(36) Conduct psychological work services program in a manner which ensures that student growth / 

achievement is continuous and appropriate for age group, subject area and student program 

classification. Indicators may include: case history and follow-up reports, criterion and norm 

referenced-standardized tests, documented parent interaction reports, student study team reports, 

student academic and / or discipline records and others deemed appropriate. 

*(37) Assist in early identification of students’ school -related problems to minimize interruption of 

teaching / learning. 

*(38) Assist in interpreting the school program to the community, relating community concerns to the 

school and working toward expansion and development of resources for remediation and prevention 

of student difficulties. 

*(39) Implement strategies that recruit students and families and encourage them to understand the 

connection between good attendance and positive achievement in school. 

*Essential Performance Responsibilities
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SCHOOL DISTRICT OF GADSDEN COUNTY 

 
JOB DESCRIPTION 

 

SOCIAL WORKER – MSW, EDUCATION 
 

QUALIFICATIONS: 

(1) Master’s in Social Work from an accredited institution required. 

(2) Bilingual- Spanish preferred. 

 
KNOWLEDGE, SKILLS AND ABILITIES: 

Knowledge of working with school-aged children, parents, teachers, or school administrators to help students 

cope with a wide range of issues and perform well academically.  Knowledge of subject and developmental 

patterns at all age levels. Knowledge of community and juvenile justice agencies. Knowledge of federal and 

state laws and District policies regarding student procedures, rules, regulations and laws. Familiarity with 

alternative educational offerings and Prevention Programs. Ability to organize and conduct meetings to 

provide conflict resolutions and to plan and disseminate information. Ability to communicate effectively 

both orally and in writing. Ability to maintain confidentiality. Ability to counsel and assist students, parents 

and school personnel in the resolution of student problems that relate to staying in school. Experience 

working with special populations. 

 
REPORTS TO: 

Grant-based Project Director 

Licensed Clinical Social Worker 
 

 

Travel: 

Must have a valid driver license and be able to travel extensively throughout multiple districts. 

 

 
PHYSICAL REQUIREMENTS: 

Light Work: Exerting up to 20 pounds of force occasionally and/or up to 10 pounds of force as frequently 

as needed to move objects. 

 
TERMS OF EMPLOYMENT: 

Salary and benefits shall be paid consistent with the District’s approved compensation plan. 

Length of the work year and hours of employment shall be those established by the District. 

 
EVALUATION: 

Performance of this job will be evaluated in accordance with provisions of the Board’s policy on 

evaluation of personnel. 

 
Job Description Supplement  

JOB GOAL 

To provide mental health support and training in multiple districts, schools and 

communities and assist with Youth Mental Health First Aide, behavioral concerns, positive 

behavioral support, academic and classroom support, consultation with teachers, parents and 

administrator as well as provide individual and group counseling/therapy. 
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PERFORMANCE RESPONSIBILITIES: 

Planning / Preparation 

* (1) Participate in planning and developing programs and services for student and their families. 

* (2) Establish short- and long-range plans based on student needs and District, state and federal 

requirements. 

* (3)     Create individualized plans to help student family improve

* (4) Plan intervention strategies that are clearly related to identified needs. 

Administrative / Management 

* (5) Use appropriate technology effectively. 

* (6) Maintain accurate and current file of community agencies and contact persons. 

* (7) Demonstrate organizational skills, establish priorities and plan for contingencies. 

* (8) Prepare and maintain records and referrals. 

* (9) Interpret educational policies, programs and procedures related to social worker and prevention 

services. 

* (10) Manage training records.

Assessment / Evaluation 

*(11) Use appropriate evaluation instruments, counseling students, and convey results of recommend 

intervention. 

*(12) Conduct interviews with students and parents in school and home settings. 

*(13) Gather data from a variety of sources; i.e., students, parents, school personnel, law enforcement 

and community. 

*(14) Recognize overt indicators of distress or abuse and take appropriate intervention, referral or 

reporting actions. 

*(15) Access student records on a need-to-know basis and protect their confidentiality. 

  (16)   Report any child abuse or neglect in families immediately required by law. 

Intervention / Direct Services 

*(17) Use appropriate intervention and service coordination techniques that address the needs of the 

student. 

*(18) Investigate all referred students and report results of investigation to referring official as soon as 

possible. 

*(19) Work with parents and schools to resolve conflict. 

*(20) Serve as District representative, as requested, at meetings, hearings, appeals and as an  

intervention that will assist students in school. 

*(21) Serve as a liaison for the District with law enforcement, juvenile justice, mental health and other 

appropriate agencies. 

Collaboration 

*(22) Work closely with community-based organizations and District and school personnel to ensure 

services is maximized and that there is no duplication of service. 

*(23) Facilitate parent involvement in meetings by home visits, telephone calls and other contacts. 

*(24) Confer regularly with principals, teachers and other school specialists regarding students 

identified. 

*(25) Collaborate with agencies on the transition of students in and out of the school system. 
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Staff Development 

*(26) Initiate and participate in inservice training and research relevant to position. 

*(27) Demonstrate professional growth and continuous improvement of professional knowledge and 

skills. 

  (28)   Provide teacher training (i.e. in behavior management, restorative practices, toxic stress, MTSS 

and PBIS) 

Professional Responsibilities 

*(29) Establish and maintain continuous professional relationships with community and social 

agencies. 

*(30) Keep appointments and follow up on commitments. 

*(32) Submit accurate reports in a timely manner and maintain all appropriate records. 

*(33) Maintain effective interpersonal relationships and communication with students, parents, school 

personnel and community. 

*(34) Maintain confidentiality of student records. 

(35) Perform other duties as assigned and support grant deliverables. 

Student Growth / Achievement 

*(36) Conduct services in a manner which ensures that student growth / achievement is continuous and 

appropriate for age group, subject area and / or student program classification. Indicators may 

include: case history and follow-up reports, test results, professional team interaction  and analysis 

reports, documented parent interaction, student  discipline records, attendance reports  and others 

deemed appropriate by the District and / or required by adopted curriculum. 

*(37) Assist in early identification of students’ school -related problems to minimize interruption of 

teaching / learning. 

*(38) Assist in interpreting the school program to the community, relating community concerns to the 

school and working toward expansion and development of resources for remediation and prevention 

of student difficulties. 

*(39)  Implement strategies that recruit students and families and encourage them to understand the 

connection between good attendance and positive achievement in school. 

*Essential Performance Responsibilities
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©GCSB Board Approved 00/00/0000 

SCHOOL DISTRICT OF GADSDEN COUNTY 

 
JOB DESCRIPTION 

 
SAFETY  INVESTIGATIONS/ PROPERTY CONTROL COORDINATOR 

 
QUALIFICATIONS: 

(1) Masters Degree preferred 
(2) Bachelors Degree required, and 
(3) Minimum of three (3) years of experience with local, state, or federal agencies in a 

management, supervision, and/or leadership position that includes experience in strategic 
planning, problem-solving, investigation, record keeping, and written reporting.  

 
KNOWLEDGE, SKILLS AND ABILITIES: 

Ability to work independently and as a team member.  Ability to interact effectively with 
school and district personnel, investigative personnel, and community agencies.  Ability 
to conduct objective investigations.  Ability to work cooperatively, professionally, and 
courteously with District employees and the public.  Ability to effectively communicate, 
both orally and in writing with a variety of stakeholders.  Ability to work on several 
differentiated job functions at one time. Ability to understand and relay both written and 
oral directions.  Ability to utilize extensive, relevant, industry knowledge to support the 
management of project tasks and deliverables. Knowledge of comprehensive safety and 
state statutory requirements for public schools.  Knowledge of employee and safety 
issues.  Knowledge of organization and maintenance of data and information.  
Knowledge of inventory control procedures and techniques.  Knowledge of report 
writing.  Knowledge of state and federal laws affecting employee relations issues. 
Knowledge of current computing technologies and software applications appropriate to 
the position’s job responsibilities.  
 

REPORTS TO: 
 Superintendent 
 

JOB GOAL 

To provide a safe work/learning environment for all students and staff and ensure the proper 
recording and safekeeping of district property. To perform responsible work relating to safety 
program implementation, safety investigations, and school district property inventory.  Perform 
other duties as assigned. 

 
SUPERVISES: 
 N/A 
 
PHYSICAL REQUIREMENTS: 

Medium work: Exerting up to 50 pounds of force occasionally, and/or up to 20 pounds of force frequently 
and/or up to 10 pounds of force as needed to move objects. 

 
TERMS OF EMPLOYMENT: 

DRAFT
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SAFETY INVESTIGATIONS AND PROPERTY CONTROL COORDINATOR (Continued) 

©GCSB Board Approved 00/00/0000 
  

 

Salary and benefits shall be paid consistent with the District’s approved compensation plan.  Length of the 
work year and hours of employment shall be those established by the District. 

 
EVALUATION: 

Performance of this job will be evaluated in accordance with provisions of the Board’s policy on evaluation 
of personnel. 

 
PERFORMANCE RESPONSIBILITIES: 
Service Delivery 

(1) Design, implement, evaluate, and continually enhance safety and accident prevention programs for 
students and staff 

(2) Develop policy recommendations for Board consideration and adoption for emergency 
management, security and safety of district facilities 

(3) Develop, maintain, and execute School Board policies related to safety and security of district 
facilities 

(4) Provide direct assistance to school site administrators for completing annual emergency response 
plans and ensuring security of the site 

(5) Work closely with District and school staff to maintain a safe and effective learning environment, 
including site visits and periodic unannounced visits to ensure all safety activities are being 
followed 

(6) Serve as a liaison to the School Resource Officer (SRO) and Guardian programs and serve as a 
point of contact for security and special events for all district facilities 

(7) Serve as a liaison between community and law enforcement agencies and the district 
(8) Develop, refine, and review safety and security manuals and procedures and assist with 

developing training opportunities for staff 
(9) Assist the Superintendent in problem solving, gathering pertinent information, and with 

written/oral communications to public stakeholders 
(10) Acknowledge, research, and respond to complaints fairly and objectively against persons, property 

or other civil offenses committed by District employees or students 
(11) Maintain confidentiality and neutrality regarding information related to investigations of personnel 

and students and conduct oneself ethically 
(12) Create, compile and edit safety and investigative reports and keep accurate and complete records 
(13) Assist in presentations at meetings  
(14) Assist in safety and security grant writing upon request. 
(15) Assist in the development and revision of goals, objectives, and procedures for property control, 

equipment acquisition, and maintenance of district property; and provide interpretation of 
procedures if necessary. 

(16) Prepare reports pertaining to inventory discrepancies, accountability, and control. 
(17) Conduct annual on-site inventory of equipment; ensure each department and site conducts parallel 

inventories annually 
(18) Attach or inscribe identification markings on equipment as required by School Board Policy 
(19) Research vandalism and/or theft of equipment and maintain records of such 
(20) Maintain a list of all surplus equipment, fixtures, and furniture available at each site for possible 

redistribution and/or disposal; prepare equipment and furniture for auction and/or disposal 
(21) Ensure that inventory printouts and site records are current and accurate 

 
Employee Qualities/Responsibilities 
 (22) Demonstrate initiative in the performance of assigned responsibilities. 
 (23) Use effective, positive interpersonal communication skills. 
 (24) Report to work punctually and regularly. 
 (25) Display appropriate work ethics. 
 (26) Follow school district policies and procedures. 
 
System Support 
 (27) Coordinate and conduct meetings and training sessions with school personnel. 

DRAFT
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SAFETY INVESTIGATIONS AND PROPERTY CONTROL COORDINATOR (Continued) 

©GCSB Board Approved 00/00/0000 
  

 

 (28) Assist with investigation of school related complaints. 
 (29) Facilitate safety inspections and information dissemination as required by supervisor. 
 (30) Maintain positive relationship with outside agencies. 
 (31) Represent the School Board in an appropriate manner. 
 (32) Prepare all required reports and maintain all appropriate records. 
 
Interagency Communication and Delivery 

(33) Develop and maintain working partnerships with local or regional agencies as needed 
(34) Work closely with District and school personnel to ensure information exchange, coordination of 

efforts, and support for the district’s property maintenance services 
(35) Work with administrators in the development, implementation, and evaluation of the district’s 

property control program 
 
Professional Growth and Improvement 

(36) Maintain a working knowledge state/federal laws and regulations that impact K-12 public school 
services as related to job assignment 

(37) Participate in workshops, conferences, meetings, and professional readings to keep current and 
well informed about trends and changes in area(s) of responsibility. 

(38) Assist others, including new administrators, in their professional growth, and development as 
related to property control 

 
Systemic Functions 

(39) Keep the immediate supervisor properly informed of the status of various issues, events and 
activities at all worksites as related to property control or safety investigations 

(40) Facilitate problem solving by individuals and/or groups as needed 
 
Leadership and Strategic Orientation 

(41) Model high standards of professional conduct 
(42) Assist as needed with the formulation and implementation of strategic and comprehensive 

planning 
(43) Demonstrate a proactive orientation to identifying potential problems and taking appropriate 

action 
(44) Use appropriate interpersonal styles and methods to guide individuals and groups to task 

accomplishment 
(45) Perform other duties as assigned 
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