
AGENDA 
 
 

REGULAR SCHOOL BOARD MEETING 
 
 

GADSDEN COUNTY SCHOOL BOARD 
MAX D. WALKER ADMINISTRATION BUILDING 

35 MARTIN LUTHER KING, JR. BLVD. 
QUINCY, FLORIDA 

 
 

April 25, 2017 
 
 

6:00 P.M. 
 
 
THIS MEETING IS OPEN TO THE PUBLIC 
 
1.   CALL TO ORDER 
                                                                                       
2.    OPENING PRAYER 
 
3. PLEDGE OF ALLEGIANCE 
 
4. RECOGNITIONS 

 
ITEMS FOR CONSENT 
 
5. REVIEW OF MINUTES – SEE ATTACHMENT 
 

a. March 28, 2017, 4:30 p.m.  – School Board Workshop 
 
b. March 28, 2017, 6:00 p.m. – Regular School Board Meeting 

 
c. April 4, 2017, 3:00 p.m. – Student Hearing 
 
d. April 4, 2017, 4:00 p.m. – Student Hearing 
 
e. April 4, 2017, 5:00 p.m. – Student Hearing 
 
f. April 4, 2017, 6:00 p.m. – Student Hearing 
 
g. April 4, 2017, 7:00 p.m. – Special School Board Meeting 

 
ACTION REQUESTED: The Superintendent recommends approval. 
 

6. PERSONNEL MATTERS (resignations, retirements, recommendations, leaves of 
absence, terminations of services, volunteers, and job descriptions) SEE PAGE #6 

 
 a. Personnel 2016 - 2017 

 
  ACTION REQUESTED: The Superintendent recommends approval. 
 
 b. Revised 2017 – 2018 Teacher Calendar – SEE PAGE #9 
 
  ACTION REQUESTED: The Superintendent recommends approval. 
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7. AGREEMENT/CONTRACT/PROJECT APPLICATIONS 
 

a.    Renewable/Extension of Erateable Contracts – SEE PAGE #11 
 
  Fund Source: USAC/GCSB 
  Amount: $424,884.42 (USAC) $357,516.98 (District) 
 
  ACTION REQUESTED: The Superintendent recommends approval. 
 
 b. Power Buying Group – SEE PAGE #20 
 
  Fund Source: 410 
  Amount: $3,500.00 
 
  ACTION REQUESTED: The Superintendent recommends approval. 
 

c. Letter Purchase Order for Services Pursuant to Agreement No. DESF-030928-
PAEC - SEE PAGE #28 

  
  Fund Source: N/A 
  Amount: N/A 
 
  ACTION REQUESTED: The Superintendent recommends approval. 
   
8. STUDENT MATTERS 
 

a.    Student Expulsion – See back-up material 
 

Case #59-1617-0071 
 
  ACTION REQUESTED: The Superintendent recommends approval. 
 

 b. Student Expulsion – See back-up material 
 
  Case #60-1617-0071 
 
  ACTION REQUESTED: The Superintendent recommends approval. 
 
 c. Student Expulsion – See back-up material 
 
  CASE #62-1617-0071 
 
  ACTION REQUESTED: The Superintendent recommends approval. 
 
 d. Student Expulsion – See back-up material 
 
  CASE #68-1617-0071 
 
  ACTION REQUESTED: The Superintendent recommends approval. 
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e. Student Expulsion – See back-up material 

 
  CASE #69-1617-0071 
 
  ACTION REQUESTED: The Superintendent recommends approval. 
 
 f. Student Expulsion – See back-up material 
 
  CASE #70-1617-0071 
 
  ACTION REQUESTED: The Superintendent recommends approval. 
 

g. Student Expulsion – See back-up material 
 
CASE #74-1617-0231 
 
ACTION REQUESTED: The Superintendent recommends approval. 

 
h. Student Expulsion – See back-up material 

 
CASE #75-1617-0231 
 
ACTION REQUESTED: The Superintendent recommends approval. 

 
i. Student Expulsion – See back-up material 

 
CASE #79-1617-0071 
 
ACTION REQUESTED: The Superintendent recommends approval. 

 
9. SCHOOL FACILITY/PROPERTY 
  

a.    Replacement Engines for School Buses 2009-13 & 2009-47 - SEE PAGE #31 
 
  Fund Source: 110 
  Amount: $22,300.00 
 
  ACTION REQUESTED: The Superintendent recommends approval. 
 
10. EDUCATIONAL ISSUES 
 

a.    Adopted Instructional Materials/Textbooks for 2017 - 2018 – SEE PAGE #39 
 
 Fund Source: N/A 
 Amount: N/A 
 
 ACTION REQUESTED: The Superintendent recommends approval. 
 

Page  3  of   95



 
b. School Field Trip Requests (Out-of-State) – George W. Munroe Elementary 

School - SEE PAGE #42 
 
  Fund Source: N/A 
  Amount: N/A 
 
  ACTION REQUESTED: The Superintendent recommends approval. 

 
c. School Field Trip Requests (Out-of-State) – Gretna Elementary School           

SEE PAGE #49 
 
  Fund Source: N/A 
  Amount: N/A 
 
  ACTION REQUESTED: The Superintendent recommends approval. 

 
d. School Field Trip Requests (Out-of-State) – Stewart Street Elementary School           

SEE PAGE #58 
 
  Fund Source: N/A 
  Amount: N/A 
 
  ACTION REQUESTED: The Superintendent recommends approval. 
 

e. School Filed Trip Requests (Out-of-State) – St. John Elementary School 
SEE PAGE #67 

 
  Fund Source: N/A 
  Amount: N/A 
 
  ACTION REQUESTED: The Superintendent recommends approval. 
 

f. School Field Trip Requests (Out-of-State) – James A. Shanks Middle School          
SEE PAGE #74 

 
  Fund Source: N/A 
  Amount: N/A 
 
  ACTION REQUESTED: The Superintendent recommends approval. 
 

g. School Field Trip Requests (Out-of-State) – James A. Shanks Middle School          
SEE PAGE #83 

 
  Fund Source: N/A 
  Amount: N/A 
 
  ACTION REQUESTED: The Superintendent recommends approval. 
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ITEMS FOR DISCUSSION 
 
11. CONSIDERATION, PROPOSAL, AND /OR ADOPTION OF ADMINISTRATIVE 

RULES AND RELATED MATTERS  
 

a. Approval of School Board Policies 5.20 Student Assignment) and 5.23 
(Controlled Open Enrollment) SEE PAGE #88 

 
  Fund Source: N/A 
  Amount: N/A 
 
  ACTION REQUESTED: The Superintendent recommends approval. 
 
12.     FACILITIES UPDATE 
 
13.     EDUCATIONAL ITEMS BY THE SUPERINTENDENT   
 
14.     SCHOOL BOARD REQUESTS AND CONCERNS 
 
15.     ADJOURNMENT 
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"Putting Children First" 

April25, 2017 

The School Board of 
Gadsden County, Florida 

Quincy, Florida 32351 

THE StDOOL BOARD OF GADSDEN (OIJNTY 
35 Martin Luther King, Jr. Blvd 

Quincy, Florida 32351 
Main: (850) 627-9651 or Fax: (850) 627-2760 

www.gcps.k12.fl.us 

Dear School Board Members: 

Roger P. Milton 
Juperfnlendenl 

miltonr@gcpsmail.com 

I am recommending that the attached list of personnel actions be approved, as indicated. I further recommend that 
all appointments to grant positions be contingent upon funding. 

Item 6A Instructional and Non-Instructional Personnel2016-2017 
Item 6B Instructional and Non-Instructional Personnel2017-2018 

The following reflects the total number of full-time employees in this school district for the 2016-2017 school term, 

as of April25, 2017. 

Description Per DOE Classification 
Classroom Teachers and Other Certified 

Administrators 

Non-Instructional 

Audrey Lewis Steve Scott 
DISTRICT NO. I DISTRICT NO. 2 
Havana, FL 32333 Quincy, FL 32351 
Midway, FL 32343 Havana, FL 32333 

DOE 
Object# 
120& 130 

110 

150, 160,& 170 

Isaac Simmons, Jr. 
DISTRICT NO. 3 

Chattahoochee, FL 323324 
Greensboro, FL 32330 

#Employees 
April2017 

413.00 

51.00 

398.00 
862.00 

Charlie D. Frost 
DISTRICT NO. 4 
Gretna, FL 32332 
Quincy, FL 32352 

Tyrone D. Smith 
DISTRICT NO. 5 
Quincy, FL 32351 

6a
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AGENDA ITEM 6A, INSTRUCTIONAL AND NON INSTRUCTIONAL 2016/2017 

NON-INSTRUCTIONAL 
Name 
Najera-Santana, Ana Maria* 

*Part Time 

Location 
JASMS 

Position 
ELL Paraprofessional 

Effective Date 
03/28/2017 

REQUESTS FOR LEAVE, RESIGNATION, TRANSFERS, RETIREMENTS, TERMINATIONS OF EMPLOYMENT: 

LEAVE 
Moore, Jacqueline 
Murphy, Sallie 
Stephens, Vann 

RESIGNATION 
Butler, Anissa 
Martin, Dana 
Portillo, Myrna 

TRANSFERS 
Name 
Ormsby, Rashid 
Pinkston, Joseif 

RETIREMENT 
Name 
Raynak, Rose 
Williams, Joseph 

Substitutes 
Bell, Patricia 
Harris, Annette 
McNeal , Julia 

Bus Driver 
Cummings, Bernice 
Peterson, Ronald 

Location/Position 
Transportation/Bus Driver 
GBES/Teacher 
GWM/Teacher 

Location 
SJES 
District-Federal Programs 
EGHS 

Location/Position 
Transferring From 
WGHS/Teacher 
EGHS/Teacher 

Location 
District 
GCA 

Beginning Date 
04/03/2017 
04/03/2017 
03/20/2017 

Position 
Teacher 
Administrative Assistant 
Secretary 

Location/Position 
Transferring To 
EGHS/Teacher 
WGHS/Teacher 

Position 
Director, Federal Programs 
Teacher 

Ending Date 
06115/2017 
05/ 12/2017 
05/ 17/2017 

Effective Date 
03/29/2017 
05/05/2017 
04/05/2017 

Effective Date 
04/04/2017 
04/04/2017 

Effective Date 
05/31 /2017 
02/10/2017 
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AGENDA ITEM 68, INSTRUCTIONAL PERSONNEL 2017/2018 

PROFESSIONAL SERVICE 

Achamer, Kristine 

Allen, Mark 

Allen, Sandra 

Atkins, Sineaktra 

Austin, Joyce 

Austin, Trevetra 

Bailey, Deborah 

Baker, Annette 

Belford, Meisha 

Bell-Key, Twanda 

Boykin, Kathryn 

Brockman, Dena 

Bryant, Antotinette 

Bryant, Pamela 

Butler, Bridget 

Chandler, Cedric 

Chapmon-Thomas, Tylisa 

Clark, Debra 

Clark, Michael 

Clarke, Jonnie 

Cooper-Maclin, Stefanie 

Davis, Pearl 

Davis, Torrey 

Denington, William 

Dilworth-Porter, Latasha 

Farmer, Erica 

Gainous, Sharon 

Gearity, Linda 

Gibson, Don 

Glover, Vanessa 

Graf, Jeannie 

Green, Kimi 

Gunn, Jeanne 

Harris, Ronte 

Harris, Robert 

Hatfield, Daren 

Holmes, Cathy 

Hudgins, Rosa 

Hunter, Cassandra 

Hussein, Frederic 

Ivory, Dwayne 

Jackson, Barbara 

Jefferson, Tracy 

Johnson, Kendal 

Johnson, Vicki 

Jones, Tanya 

Joseph, Sandra 

Kenon-Franklin, Bridget 

Kindell, Andrea 

Kirkland, Nahketah 

Kirkland, Sarah 

Knight, Anthony 

Lightfoot, Tomeka 

Madry, Cecelia 

Mandela, Judith 

Maynor, Tamela 

MeG lockton, Shaundra 

McPhaul, David 

Merriex, Simon 

Mills, Cyril 

Pace, Cornelius 

Payton, Kecia 

Peacock, Agnes 

Peterson, Cheryl 

Piawah, Helen 

Presha, Renee 

Price, Carrie 

Richardson, Chandra 

Riggins, Shulamith 

Robinson, Patricia 

Robinson, Portia 

Rollins, Angela 

Rollinson, Latonya 

Rouse, Daphnee 

Samson, Marilyn 

Scott, Tawanda 

Sherman, Tammy 

Simmons-Russ, Catina 

Smith, Peggy 

Starks, Jeffrey 

Stephens, Vann 

Suber, Alfred 

Taylor, Audrey 

Taylor, Jeanne 

Touchton, Susan 

Toussaint, Karen 

Trueblood, Annie 

Wade, Eileen 

Walker, Faybrena 

Washington, Angela 

Williams, Shannon 

Willis, Debbie 

Wright, Jo Lynda 

Youmans, Mildred 
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SUMMARY SHEET 

RECOMMENDATION TO SUPERINTENDENT FOR SCHOOL BOARD AGENDA 

AGENDA ITEM NO.----------

DATE OF SCHOOL BOARD MEETING: April25, 2017 

TITLE OF AGENDA ITEMS: Power Buying Group 

DIVISION: Food Service 

PURPOSE AND SUMMARY OF ITEMS: To Approve Renewal of Membership to Power Buying 
Group for Food Service Purchases for 2017-2018 School year. 

Power Buying Group offers deep discounts on all food items purchased under their 
agreement. 

FUND SOURCE: 410 

AMOUNT: $3,500 

PREPARED BY: Thomas Kauffman 

POSITION: Interim Assistant Superintendent for Business Services 

INTERNAL INSTRUCTIONS TO BE COMPLETED BY PREPARER 

___ Number of ORIGINAL SIGNATURES NEEDED by preparer. 

SUPERINTENDENT'S SIGNATURE: page{s} numbered. ________ _ 

CHAIRMANS'S SIGNATURE: page{s} numbered __________ _ 
Be sure that the Comptroller has signed the budget page. 

7b
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312712017 Mall -ACTION REQUIRED: Letter of Agreement due May 9, 2017 

Shirley Alday <aldays@gcpsmall.com> 

ACTION REQUIRED: Letter of Agreement due May 9, 2017 
1 message 

Linda Wiley PBG <powerbuyinggroup@gmall.com> Mon. Mar 20, 2017 at 1 :05 PM 
To: kauffmant@gcpsmail.com, miltonp@gcpsmail.com, aldays@gcpsmail.com, howcrofti@leonschooJs.net, 
bakera3@leonschools.net, haydena@leonschools.net, raehollenbeck@gmall.com, serberm@osceola.k12.fl.us, 
brintled@osceola.k12.ft.us, Deborah.Wuest@stlucleschools.org, Darren.Frymoyer@stlucleschools.org, 
drenth_l@hcsb.k12.ft.us, rnazza_k@hcsb.k12.ft.us, freler _g@hcsb.k12.fl.us, moonier _ v@hcsb.k12.fl.us, 
SonnyAS@Ieeschools.net, laurenCCo@leeschools.net, Elizabethhi@leeschools.net 

ReDo PBG Executive Committee Member Programs, 

Your Letter of Agreement (LOA) for membership in the PBG for the 2017-2018 school 
year is attached. 

The PBG Executive Committee is committed to work together with all members to 
provide quality, competitively priced food and supply products as an integral part of 
your program's compliance with all USDA and state regulations. 

Looking ahead to the coming school year members will benefit from the following 
additional opportunities: 

• Save funds spent on the delivery of USDA "Brown Box" Foods to member 
programs by utilizing US Foods 

• Use of the automated, online new product request process that allows vendor 
participation 

• Access to detailed product information including major nutrients, Smart Snack 
compliance, allergens, etc. and the ability to download and/or print the 
information and product specifications 

• Automated nutrition information uploads of PBG products to several major 
website menu software companies 

Please complete the LOA: 

• Circle Yes or No and add your initials for each category on page 3 of the LOA 

• Obtain the appropriate administrative approval and signatures for your program 

https:J/mail.google.comlmaft/u/Onui=2&1k=41678b35be&view=pt&seareh=inbox&th•15aecae085384c19&simF 15aecae085384c19 112 
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3/27/2017 Mall - ACTION REQUIRED: Letter of Agreement due May 9, 2017 

PBG thanks you in advance for processing the LOA in time to complete and email the 
Letter ofA&reement to powerbuyinggroup@gmail.com by Tuesday, May 9, 2017. 

Contact me any time with your questions and ideas for this or any aspect of PBG 
working with you to provide great, healthy meals and snacks to many of Florida's 
children. 

Thanks, 

Linda Wiley, MEd, RD, LOIN, SNS 

Executive Director 

P.O.W.E.R. Buying Group (PBG) 

Powerbuyinggroup@gmail.com 

513-884.9034 Phone 

t!j 2017 2018 PBG Letter of Agreement COMMilTEE.pdf 
523K 

https:lfmail.google.r;omlmailuJOnui=2&ik--41678b35bc&view=pt&search=inbox&th=15aeeae085384c19&siml=15aecae085384c19 212 
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March 20, 2017 

PBG Member, 

Each year, all P.O.W.E.R. Buying Group (PBG) Members are required to sign a Letter of 
Agreement to participate and piggyback on product pricing approved for use by the 
POWER Buying Group. 

It is the intention of the PBG Executive Committee to allow the school meal program 
administrators to express their intent to participate in various product award categories. 
This will allow each Member the opportunity to tailor PBG participation based upon 
each program's specific needs. 

Members must complete and electronically return the Letter of Agreement with all 
applicable signatures to Linda Wiley, PBG Executive Director, at 
powerbuyinggroup@gmail.com no later than Tuesday, May 9, 2017. Member invoices 
(to be emailed in June) for the $4,000 annual service fees are due by Friday, August 25, 
2017. 

Thank you for your participation as a Member of the POWER Buying Group. Your 
continued support of the PBG Mission assures our Group's success. 

Sincerely, 

~JJ-~u4--
Angela Torres 
Chair, 
The P.O.W.E.R. Buying Group 

Patrick McCarty 
Chair-Elect, 
The P.O.W.E.R. Buying Group 
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2017-2018 SYLETTER OF AGREEMENT 

To participate in the P.O.W.E.R. Buying Group (PBG) 

For the term of: July 1, 2017- June 30, 2018 

SCHOOL BOARD OF GADSDEN COUNTY-SCHOOL FOOD SERVICE 

Name of Member's School Nutrition Program 

PBG's ~u!Pose is to facilitate the members' processes for purchasing hi&h quality food and supply products at 
compet1bve pnces in compliance with all applicable guidance and regulations for their child nutntion programs. 

The price solicitations and RFP~ "Distribution of Food and Non-food Products for the P.O.W.E.R. Buying Group 
SDOC-14-P-o6S·LH" are hostea by the School District of Osceola County. Approval of PBG's participation has 
been provided by a majority vote of the members. 

IMPORTANT: Food item pricing includes commercial pricing; and, if applicable, Net-Off-Invoice (NOI) or 
Modified-Fee-For-Service Through Distribution (MFFS) pricing for further-processea USDA Foods. 

-=-=~~~~~~~eftier.:m~e~n~t by a member is permitted with written notice received by the Executive Director 
ays pnor to the start of the next PBG fiscal year. 

Special conditions directly impacting the member's continued participation in the PBG bids are to be presented 
to the EXecutive Director as soon as possible for review by the PBG Executive Board. 

Due date for this Letter of ~reement with category participation completed and required signatures is Tuesda~ 
Mav 9. Z017 to be electromcally mailed to the Executive Director at the e-mail address on the cover letter ana 
end of tlle agreement. 

For the term of this Agreement, each member shall: 

• Issue blanket purchase orders to the distributor (US Foods) to cover purchases of the food and supply 
items effective July 1, 2017 through June 30, 2018. 

• Purchase bid items from the distributor in strict adherence with the terms, conditions, and unit prices 
of the School District of Osceola County, SDOC-14-P-065-LH, and all related addenda; as well as all 
applicable federal, state and local statutes, regulations, and ordinances and member purchasing 
policies and procedures. 

• Differentiate bid and market items on orders in a manner that aids identification of the market items 
for audit purposes. (kst proctice: non-bid and market items should be on a separate invoice for audit 
purposes.) 

• Pay all distributor invoices per the contract terms for food and supplies received. Distributor and 
member will work to resolve disputed invoices to facilitate timely payments. 

• Cooperatively contribute time and expertise (of one or more staff members as appropriate) to price 
solicitation development, product testing and evaluation to improve the product pricing for the benefit 
of all members. 

··---------···-·---··--·---------------------·---------- - -·--------·------------ Page 1 
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2017-2018 PBG Letter of Agreement, Continued 

• Provide the distributor with all cycle menus for Breakfast, Lunch, Afterschool Snacks, Supper, and 
Summer Feeding programs as applicable, and provide advance forecasts of food and supply items for 
future orders as requested by the distributor. 

• Provide accurate and complete information (including surveys, votes, required forms and website 
profiles, etc.) requested by the Executive Board and/or Committee/Division Chair(s) by the stated 
deadline or according to established procedures. 

• Review members' administrative procurement policies and procedures to ensure compliance with PBG 
stated guidance. 

• Attend a minimum of two (2) quarterly PBG meetings, at least one (1) of the Division meetings and 
participate in a majority of the Division conference calls. 

• Determine current allocations for USDA Foods, if applicable, based on PBG processed USDA Foods price 
solicitations and piggyback other existing bids only when needed to deplete previous allocations of 
USDA Foods. 

• Adhere to the Mission Statement, Code of Ethics, Bylaws, and Policies and Procedures as approved by 
PBG members. 

• Communicate distributor concerns and requests accurately to the members' US Foods representatives 
In a timely manner, sending copies of all incident reports and pictures to PBG Division Chair, Executive 
Director and Distributor's Director of Business Development. 

• Communicate PBG concerns, questions and Ideas to Division Chair and PBG Executive Director. 

• Remit the annual service fee of $4,000* prior to the August 25, 2017 due date. Payments made during 
September 2017 will be assessed an additionaiS% late fee. 

NOTE: Failure to pay the annual fee invoice by September 30, 2017 may result in initiation of the 
termination process. 

Failure to adhere to all elements of this Letter of Agreement may qualify as grounds for termination of 
member's access to PBG pricing and services for a period of time up to 36 months. Noncompliant members will 
receive notification of the initiation of the termination process which includes an opportunity for resolution of 
the noncompliant issue{s). 

The termination will be effective twelve (12) weeks after the PBG Executive Board decision is issued. 

*Current Executive Committee members wll receive a discount to the anm111l11ervice fee on the 2017- 2011llwolces as lltatiCI below: 

O!alr dllcount .. $1,500 
Chalr..£ted dlsc:ount Is $1,000 

• Division and Committee Chairs' discounts ara $500 eadl 

- ---------·---·-··----····--·----------··--------- ·---·----·- Pqe 2 
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2017-2018 PBG Letter of Agreement, Continued 

PSG Member Determination Bid Category Participation 
Members will provide information below on their participation decisions for the 2017-2018 school year. 

PBG members are not required to participate in all product categories. 

Please circle Yes or No and add the School Nutrition Program Administrator's initials for each category: 

@No j' Main line Items (required category) 
Initials 

Yes @ tM PBG's awarded distributor (US Foods) for Storage and Distribution of USDA 
~Brown Box Foods 

~No ~ Disposable Products 
Initials 

@ No ~Bread Items 
s 

@No @ 100% Fruit Juice - Frozen 
Initials 

@'No @2 Fresh Produce 
Initials 

@No (f!ji Smallwares/Custodial Supplies 
Initials 

@No f1j Cleaning Supplies 
Initials 

..... ____ ----------- -----------------···-- --------- -- --·--·-- -------------· Pace 3 
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2017-2018 PBG letter of Agreement, Continued 

The member acknowledges that as in any successful partnership, it is imperative that all participants work 
cooperatively to achieve maximum benefrt both individually and collectively. Members providing accurate, 
complete information as requested directly contribute to the total effectiveness of the PBG. The PSG is 
committed to provide quality products, which are competitively priced, in compliance with all guidance and 
regulations in an effective, efficient manner to all members. 

P.O.W.E.R. Buying Group Mission Statement 

The mission of the POWER Buying Group is to work collaboratively to procure high quality, competitively priced 
foods and supplies that will enhance the health and nutritional well-being of students participating in Florida 
Child Nutrition Programs. 

Superintendent of Schools 
Administmlve Authority Si&nature Title Date 

Roger P. Kilton 

Cjb,;..Jl.o YY\} OW Production Coordinator 
Purchaslnc Authority Sl&nature Title 

Paula Milton 

d-30- 17 
Date 

PBG Chair Signature Date 

Note: Please electronically mail the completed and signed letter of Agreement to the PBG Executive Director 
no later than Tuesday. May 9. 2017 at: powerbuyinggroup@gmail.com 

---······- ······-··--··--····-··--·-----····----··---··-------·-·-·-·-···-------- --· P .. e 4 
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SUMMARY SHEET 

RECOMMENDATION TO SUPERINTENDENT FOR SCHOOL BOARD AGENDA 

AGENDA ITEM NO. ____ _ 

DATE OF SCHOOL BOARD MEETING: -----=-A=p=ri=-1 =25::....:~.,-=2-"-'01"--'-7 ____ _ 

TITLE OF AGENDA ITEM: Letter Purchase Order for Services pursuant to Agreement 

No. DESF-030928-PAEC 

DIVISION: 

__ This is a CONTINUATION of a current project, grant, etc. 

PURPOSE AND SUMMARY OF ITEM: 

Board approval is requested to authorize the use of Agreement #DESF-030928-PAEC for the 

following Letter Purchase Order for Interim Director of Federal Programs. 

FUND SOURCE: 

AMOUNT: 

PREPARED BY: Roger P. Milton 

POSITION: Superintendent of Schools 

INTERNAL INSTRUCTIONS TO BE COMPLETED BY PREPARER 

Number of ORIGINAL SIGNATURES NEEDED by preparer. 

SUPERINTENDENT'S SIGNATURE: page(s) numbered ___ _ 

CHAIRMAN'S SIGNATURE: page(s) numbered ______ _ 

REVIEWED BY: _______ _ 

7c
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Agreement No.: DESF-030928-PAEC 
Letter Purchase Order No.: 2017-FL20-RRAY 

Page 1 of 2 

LETTER PURCHASE ORDER 

This Letter Purchase Order (LPO) for services to be provided by DES of Florida, LLC (DESF/Seller) to Gadsden County 
School Board (GCSB/Buyer) is issued pursuant to the above-referenced General or Master Agreement between 
Panhandle Area Educational Consortium and DESF. Buyer hereby authorizes Seller to perform the following described 
services: 

1. Scope of Work: 

2. Seller Contact: 

3. Buyer Contact: 

Interim Director Federal Programs 

Roy F. DeCastro 
DES of Florida, LLC 
P.O. Box 13935 
Tallahassee, FL 32317-3935 
P: 850/893-1315 * F: 888/219-7972 * Email: rdecastro@desfsolutions.com 

Thomas Kauffman 
Interim Assistant Superintendent for Business & Finance 
35 Martin Luther King Jr. Blvd 
Quincy, Florida 32351 
P: 850-627-9651 * Email: kauffmant@gcpsmail.com 

4. LPO Term: June 01 ,2017- June 20, 2017. This LPO may be terminated without cause by Buyer upon 30 days' 
written notice to Seller. Buyer shall be required to pay Seller for services rendered to the effective date of 
termination. During the term of this LPO, Buyer may terminate or discontinue the items covered in this LPO for lack 
of appropriated funds. 

5. LPO Cost: The total cost of this LPO, excluding expenses, shall not exceed $7,781 .. 98 Invoices will be billed at a 
rate of $7,781 .98 per billable month. Without exception, the fees listed in this LPO shall be in effect throughout the 
term of this LPO. No overtime will be required with this LPO. Any and all expenses, including travel, will be 
reasonable, verifiable and documented and must be pre-approved by Buyer. Included in the total cost is Paid Time 
Off {PTO), as follows: 

• Paid Holidays to match Buyer's holiday schedule, 
• Sick/Personal and Vacation days will follow Buyer's policy, and 
• Any unused PTO at the completion of this LPO will be considered "used, paid and all obligations fulfilled ." 

6. Invoicing: Invoices detailing the fees and expenses, including a reference to this LPO number, shall be submitted 
to the Buyer. The normal terms of payment will be "Net 30 Days" from receipt of Seller's invoice. 

7. Deliverables: Deliverables shall be those items described in Item 1 of this LPO and shall be further defined on an 
ongoing basis throughout the term of this LPO. In addition, deliverables shall be due as requested by the Buyer or 
Buyer-designated representatives associated with the Scope of Work referenced by this LPO. 

PRIVATE/PROPRIETARY: MUST BE STORED IN LOCKED FILE WHEN NOT IN USE. 
Contains Private and/or Proprietary Information. May not be used or disclosed outside DES of Florida, LLC except pursuant to written agreement. 
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Agreement No.: DESF-030928-PAEC 
Letter Purchase Order No.: 2017-FL20-RRAY 

Page 2 of2 

8. Public Records: Seller specifically acknowledges its obligation to comply with State of Florida public records laws 
that require Seller to keep and maintain public records that Buyer would ordinarily and necessarily require in order 
to perform the services under this LPO; provide public access to such records on the same terms and conditions 
that Buyer would provide such public records, at a cost that does not exceed that provided by law; ensure that 
public records that are exempt, or confidential and exempt, from public records are not disclosed, except as 
authorized by law for the duration of the contract term and following completion of the contract if Seller does not 
transfer the records to Buyer; comply with all requirements for retaining public records and transfer, at no cost to 
Buyer, all public records in Seller's possession upon termination of this LPO; and destroy any duplicate public 
records which are exempt, or confidential and exempt, from public records disclosure requirements in accordance 
with § 119.0701 , Fla. Stats. (2015). If Seller keeps and maintains public records upon completion of the LPO, Seller 
shall meet all applicable requirements for retaining public records. All records stored electronically will be provided 
to Buyer, upon request, in a format that is compatible with the information technology systems of Buyer. 

IF SELLER HAS QUESTIONS REGARDING THE APPLICATION OF CHAPTER 119, FLORIDA 
STATUTES, TO THE SELLER'S DUTY TO PROVIDE PUBLIC RECORDS RELATING TO THIS LPO, 
SELLER SHOULD CONTACT THE CUSTODIAN OF PUBLIC RECORDS AT Gadsden County Public 
Schools, Dr. Pink Hightower,850-627-9651, 35 Martin Luther King Jr. Blvd. Quincy, Florida 32351, 
hightowerp@gcpsmail.com. 

BUYER: Gadsden County School Board 

By: ---------------------------
(Authorized Signature) 

Name: Roger P. Milton 
Title: Superintendent 

Date: __________________________ _ 

By: --------------------------
(Authorized Signature) 

Name: Isaac Simmons, Jr. 
Title: Chairman 

Date: __________________________ _ 

SELLER: DES of Florida, LLC 

By: ---------------------------
Authorized Signature) 

Name: 
Title: 

Roy F. DeCastro 
Managing Partner 

Date: ________________________ _ 

PRIVATE/PROPRIETARY: MUST BE STORED IN LOCKED FILE WHEN NOT IN USE. 
Contains Private and/or Proprietary Information. May not be used or disclosed outside DES of Florida, LLC except pursuant to written agreement. 
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