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STUDENT SUPERVISION AND WELFARE (BP1213) 

Each administrator shall maintain a standard of care for the supervision, control, and protection of students commensurate with their 

assigned duties and responsibilities that include but are not limited to: 

  
A. An administrator shall report immediately any accident, safety hazard, or other potentially harmful condition or situation 

about which s/he is informed or detects to his/her supervisor as well as to other authorities or District staff members as 

may be required by established policies and procedures. 

  
B. An administrator shall require staff under his/her supervision to provide proper instruction in safety matters as presented 

in assigned course guides. 

  
C. An administrator shall immediately report to the Superintendent, as well as other appropriate authorities, knowledge of 

threats of violence by students. 

  D. An administrator shall not send students on any non-school related errands. 

  

E. An administrator shall not inappropriately associate with students at any time in a manner which may give the appearance 

of impropriety, including, but not limited to, the creation or participation in any situation or activity which could be 

considered abusive or sexually suggestive or involve illegal substances such as drugs, alcohol, or tobacco. Any sexual or 

other inappropriate conduct with a student by any staff member will subject the offender to potential criminal liability and 

discipline up to and including termination of employment. 

  

F. If a student approaches an administrator to seek advice or to ask questions regarding a personal problem related to sexual 

behavior, substance abuse, and/or mental or physical health, the administrator may attempt to assist the student by 

facilitating contact with certified or licensed individuals in the District or community who specialize in the assessment, 

diagnosis, and treatment of the student's state problem. However, under no circumstances should an administrator attempt, 

unless properly licensed and authorized to do so, to counsel, assess, diagnose, or treat the student's problem or behavior. 

  G. An administrator who is transporting a student should not do so unless accompanied by another adult. 

  H. A student shall not be required to perform work or services that may be detrimental to his/her health. 

  
I. Administrators are discouraged from engaging students in social media and online networking media, such as Facebook, 

Twitter, MySpace, etc. 

  
J. Administrators are prohibited from posting any video or comment pertaining to any student on social network sites or 

similar forums, such as YouTube, without express permission of the students' parent(s). 

Since most information concerning a child in school, other than directory information described in Policy 8330 - Student Records, is 

confidential under Federal and State laws, any staff member who shares confidential information with another person not authorized to 

receive the information may be subject to discipline and/or civil liability. This includes, but is not limited to, information concerning 

assessments, grades, behavior, family background, and alleged child abuse. 

Pursuant to the laws of the State and School Board Policy 8462 - Student Abuse and Neglect, each administrator shall report to the 

proper legal authorities immediately any sign of suspected child abuse or neglect. 

ANTI-HARASSMENT COMPLAINT PROCEDURE (4362.02) 

Anti-Harassment Compliance Officers 

The individuals who have the following positions serve as "Anti-Harassment Compliance Officers" for the School District. They are 

hereinafter referred to as the "Compliance Officer" or "Compliance Officers". 

Director of Human Resources   

http://www.neola.com/gadsden-fl/search/policies/po8330.htm
http://www.neola.com/gadsden-fl/search/policies/po8462.htm
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850-627-9651 ext. 1247   

35 MLK Boulevard   

Quincy, Florida 32351   

The Compliance Officers, or his/her designee, will be available during regular school/work hours to discuss concerns related to legally 

prohibited harassment. 

The Compliance Officer, or his/her designee, is assigned to accept complaints of unlawful harassment directly from any member of the 

School District community or a visitor to the District, or to receive complaints that are initially filed with a school building administrator. 

Upon receipt of a complaint either directly or through a school building administrator, the Compliance Officer will begin either an 

informal or formal process (depending on the request of the member of the School District community alleging harassment), or the 

Compliance Officer will designate a specific individual to conduct such a process. In the case of a formal complaint, the Compliance 

Officer, or his/her designee, will prepare, after consultation with the School Board Attorney, recommendations for the Superintendent 

or will oversee the preparation of such recommendations by a designee. All members of the School District community should report 

incidents of unlawful harassment that are reported to them to a Compliance Officer within five (5) calendar days of learning of the 

incident. 

Investigation and Complaint Procedure 

Any member of the School District community or third party who believes that s/he has been subjected to unlawful harassment may 

seek resolution of his/her complaint through either the informal or formal procedures as described below. 

While there is a sixty (60) day time limit for initiating a complaint of harassment, individuals should make every effort to file an informal 

or a formal complaint as soon as possible after the harassing conduct occurs. Both the informal and formal procedures set forth below 

are established to provide a prompt and equitable process for resolving complaints of unlawful harassment. 

The informal and formal procedures set forth below are not intended to interfere with the rights of a member of the School District 

community or a third party to pursue a complaint of legally prohibited harassment with the United States Department of Education, 

Office for Civil Rights, the Florida Civil Rights Commission, or the Equal Employment Opportunity Commission. 

Informal Complaint Procedure 

The goal of the informal complaint procedure is to stop inappropriate behavior and to investigate and facilitate resolution through an 

informal means, if possible. The informal complaint procedure is provided as a less formal option for a member of the School District 

community or third party who believes s/he has been unlawfully harassed. This informal procedure is not required as a precursor to the 

filing of a formal complaint. 

As an initial course of action, if a member of the School District community or third party feels that s/he is being unlawfully harassed 

and s/he is able and feels safe doing so, the individual should tell or otherwise inform the person s/he feels is harassing him/her that the 

conduct is unwelcome and must stop. The complaining individual should address the allegedly harassing conduct as soon after it occurs 

as possible. The Compliance Officer, or his/her designee, is available to support and counsel individuals when taking this initial step or 

to intervene on behalf of the individual if requested to do so. An individual who is uncomfortable or unwilling to inform the alleged 

harasser of his/her complaint is not prohibited from otherwise filing an informal or a formal complaint. 

A member of the School District community or third party who believes s/he has been unlawfully harassed may make an informal 

complaint, either orally or in writing: (1) to a building administrator in the building where the individual is employed; (2) to a building 

administrator in the building where the student attends; (3) to the Superintendent if the individual is not employed in or attending a 

specific school building; and/or (4) to the Compliance Officer. All informal complaints must be reported to the Compliance Officer who 

will either facilitate an informal resolution as described below on his/her own, or appoint another individual to facilitate an informal 

resolution. 
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The School District's informal complaint procedure is designed to provide members of the School District community and third parties 

who believe they are being unlawfully harassed with a range of options designed to bring about a resolution of their concerns. Depending 

upon the nature of the complaint and the wishes of the member of the School District community or third party claiming unlawful 

harassment, informal resolution may involve, but not be limited to, one or more of the following: 

A. Advising the member of the School District community or third party about how to communicate the 

unwelcome nature of the behavior to the alleged harasser. 

B. Distributing a copy of the anti-harassment policy as a reminder to the individuals in the school building 

or office where the individual whose behavior is being questioned works or attends. 

C. If both parties agree, the Compliance Officer, or his/her designee, may arrange and facilitate a meeting 

between the member of the School District community or third party claiming harassment and the 

individual accused of harassment to work out a mutual resolution. 

While there are no set time limits within which an informal complaint must be resolved, the Compliance Officer, or his/her designee, 

will exercise his/her authority to attempt to resolve all informal complaints within two (2) weeks of receiving the informal complaint. 

Those members of the School District community or third parties who are dissatisfied with the results of the informal complaint process 

may proceed to file a formal complaint. 

All materials generated, as part of the informal complaint process will be retained by the Compliance Officers in accordance with the 

Board's records retention policy. (see Policy 8310 - Public Records and Policy 8320 - Confidentiality) 

Formal Complaint Procedure 

If a complaint is not resolved through the informal complaint process, or if the member of the School District community or third party 

elects to file a formal complaint initially, the formal complaint process as described below shall be implemented. 

A member of the School District community or third party who believes they have been subjected to legally prohibited harassment 

hereinafter referred to as the "complainant", may file a formal complaint, either orally or in writing with the Compliance Officers. If a 

complainant informs any other employee of the School District, either orally or in writing, about any complaint of unlawful harassment, 

that employee must immediately report such information to the Compliance Officer. 

The Compliance Officer shall determine whether or not the complaint alleges legally prohibited harassment. In making this 

determination the Compliance Officer shall consult with the Board Attorney. If it is determined that the complaint does not allege legally 

prohibited harassment, the complainant will be notified in writing that the complaint will be assigned to the appropriate administrator 

for appropriate disposition. If it is determined that the complaint alleges legally prohibited harassment, the complaint will be investigated 

in accordance with the process described herein. 

Throughout the course of the process as described herein, the Compliance Officer, or his/her designee, should keep the complainant 

informed of the status of the investigation and the decision making process. 

All formal complaints must include the following information to the extent it is available: the identity of the individual believed to have 

engaged in, or be engaging in, offensive conduct/harassment; a detailed description of the facts upon which the complaint is based; a 

list of potential witnesses; and, identification of the resolution which the complainant seeks. 

If the complainant is unwilling to provide a written statement including the information set forth above, the Compliance Officer, or 

his/her designee, shall ask for such details in an oral interview. Thereafter the Compliance Officer, or his/her designee, will prepare a 

written summary of the oral interview that will be presented to the complainant for verification by signature. 

Upon receiving a formal complaint, the Compliance Officer will consider whether any action should be taken in the investigatory phase 

to protect the complainant from further legally prohibited harassment or retaliation including but not limited to, a change of job 

assignment or a change of class schedule. In making such a determination, the Compliance Officer should consult the complainant to 

assess his/her agreement to any action deemed appropriate. If the complainant is unwilling to consent to any change which is deemed 

http://www.neola.com/gadsden-fl/search/policies/po8310.htm
http://www.neola.com/gadsden-fl/search/policies/po8320.htm
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appropriate by the Compliance Officer, the Compliance Officer may still take whatever actions s/he deem appropriate in consultation 

with the Superintendent and/or Board Attorney. 

Within three (3) business days of receiving a formal complaint of legally prohibited harassment, the Compliance Officer will inform the 

individual alleged to have engaged in the harassing conduct, hereinafter referred to as the "respondent", that a complaint has been 

received. The respondent will be informed about the nature of the allegations and a copy of these administrative procedures and the 

Board's anti-harassment policy shall be provided to the respondent at that time. The respondent must also be informed of the opportunity 

to submit a written response to the complaint within five (5) business days. 

Within five (5) business days of receiving the complaint, the Compliance Officer or a designee will initiate a formal investigation to 

determine whether the complainant has been subject to unlawful harassment. 

Although certain cases may require additional time, the Compliance Officer or a designee will attempt to complete an investigation into 

the allegations of harassment within twenty-one (21) calendar days of receiving the formal complaint. The investigation will include: 

A. interviews with the complainant; 

B. interviews with the respondent; 

C. interviews with any other witnesses who may reasonably be expected to have any 

information relevant to the allegations; 

D. consideration of any documentation or other evidence presented by the 

complainant, respondent, or any other witness which is reasonably believed to be 

relevant to the allegations. 

At the conclusion of the investigation, the Compliance Officer or the designee shall consult with the Board Attorney. A written report 

shall then be prepared and delivered to the Superintendent which summarizes the evidence gathered during the investigation and provides 

recommendations based on the evidence and the definition of unlawful harassment as provided in Board policy and State and Federal 

law as to whether the complainant has been subject to unlawful harassment. The recommendations must be based upon the totality of 

the circumstances, including the ages and maturity levels of those involved. The Compliance Officer or designee shall consult with the 

Board Attorney before finalizing the report to the Superintendent. 

Absent extenuating circumstances, within ten (10) business days of receiving the report of the Compliance Officer or the designee, the 

Superintendent must either issue a final decision regarding whether or not the complaint of legally prohibited harassment has been 

substantiated or request further investigation. A copy of the Superintendent's final decision will be delivered to both the complainant 

and the respondent. 

If the Superintendent requests additional investigation, the Superintendent must specify the additional information that is to be gathered, 

and such additional investigation must be completed within ten (10) business days. At the conclusion of the additional investigation, the 

Superintendent must issue a final written decision as described above. 

The decision of the Superintendent shall be final. 

Confidentiality 

The School District will make all reasonable efforts to protect the rights of the complainant and the respondent. The School District will 

respect the privacy of the complainant (unless the complainant made the complaint with malice or with knowledge that it was false), the 

respondent, and all witnesses in a manner consistent with the School District's legal obligations under State and Federal law. 

Confidentiality cannot be guaranteed however. All complainants proceeding through the formal investigation process should be advised 

that their identities may be disclosed to the respondent. 

During the course of a formal investigation, the Compliance Officer or his/her designee will instruct all members of the School District 

community and third parties who are interviewed about the importance of maintaining confidentiality. Any individual who is interviewed 
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as part of an investigation of legally prohibited harassment is expected not to disclose any information that s/he learns or that s/he 

provides during the course of the investigation. 

All public records created as a part of an investigation of a complaint of legally prohibited harassment will be maintained by the 

Compliance Officer in accordance with State law and the Board's records retention policy. Any records which are considered education 

records in accordance with the Family Educational Rights and Privacy Act will be maintained in a manner consistent with the 

provisions of the Federal law and Policy 8330 - Student Records. 

Allegations Constituting Criminal Conduct: Child Abuse/Sexual Misconduct 

State law requires any teacher or school employee who knows or suspects that a child under the age of eighteen (18) is a victim of child 

abuse or neglect to immediately report that knowledge or suspicion to the school principal or Superintendent, who must notify the 

Department of Children and Family Services. If, during the course of an investigation of legally prohibited harassment, the Compliance 

Officers or a designee has reason to believe or suspect that the alleged conduct reasonably indicates abuse or neglect of the complainant, 

a report of such knowledge must be made in accordance with State law and Board Policy 8462 - Student Abuse and Neglect. 

If the Compliance Officer or a designee has reason to believe that the complainant has been the victim of criminal conduct as defined 

under Florida law, such knowledge should be reported to local law enforcement. 

Any reports made to the local child protection service or to local law enforcement shall not terminate the Compliance Officer 's or a 

designee's obligation and responsibility to continue to investigate a complaint of legally prohibited harassment. While the Compliance 

Officer or a designee may work cooperatively with outside agencies to conduct concurrent investigations, in no event shall the 

investigation of legally prohibited harassment be inhibited by the involvement of outside agencies without good cause after consultation 

with the Superintendent. 

Mandatory Reporting of Misconduct by Certificated Employees 

The Superintendent is required by State law and Board Policy 8141 - Mandatory Reporting of Misconduct by Certificated Employees 

to report alleged misconduct by certificated employees of the District that affects the health, safety, and welfare of a student. In 

accordance with Board policy and State law, the Superintendent shall investigate each allegation of such conduct and, if confirmed, 

shall report such misconduct pursuant to Policy 8141 - Mandatory Reporting of Misconduct by Certificated Employees. 

BULLYING AND HARASSMENT (BP5517.01) 

The School Board is committed to providing an educational setting that is safe, secure, and free from bullying and harassment for all 

students and employees. 

The Board will not tolerate unlawful bullying and harassment of any type. Conduct that constitutes bullying and harassment, as defined 

herein, is prohibited: 

A. during any education program or activity conducted by the District; 

B. during any school-related or school-sponsored program or activity or on a school bus of the District 

C. through the use of data or computer software that is accessed through a computer, computer system, or 

computer network within the scope of the District; or 

D. through the use of data or computer software that is accessed at a nonschool-related location, activity, 

function, or program or through the use of technology or an electronic device that is not owned, leased, or 

used by the District or school, if the bullying substantially interferes with or limits the victim's ability to 

participate in or benefit from the services, activities, or opportunities offered by the District or school or 

substantially disrupts the education process or orderly operation of a school. 

http://www.neola.com/gadsden-fl/search/policies/po8330.htm
http://www.neola.com/gadsden-fl/search/policies/po8462.htm
http://www.neola.com/gadsden-fl/search/policies/po8141.htm
http://www.neola.com/gadsden-fl/search/policies/po8141.htm
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This policy has been developed in consultation with District students, parents, teachers, administrators, school staff, school volunteers, 

community representatives, and local law enforcement agencies as prescribed in F.S. 1006.147 and in conformity with the Florida 

Department of Education (FLDOE) revised Model Policy (July 2013). 

The Superintendent shall develop a comprehensive plan intended to prevent bullying and harassment and to cultivate the school climate 

so as to appropriately identify, report, investigate, and respond to situations of bullying and harassment as they may occur on school 

grounds, at school-sponsored events, and through school computer networks. Implementation of the plan will be ongoing throughout 

the school year and will be integrated with the school curriculum, District disciplinary policies, and violence prevention efforts. 

Definitions 

"Bullying" includes "cyberbullying" and means systematically and chronically inflicting physical hurt or psychological distress on 

one (1) or more students or employees. It is defined as any unwanted and repeated written, verbal, or physical behavior, including any 

threatening, insulting, or dehumanizing gesture, by an adult or student, that is severe or pervasive enough to create an intimidating, 

hostile, or offensive educational environment; cause discomfort or humiliation; or unreasonably interfere with the individual 's school 

performance or participation; and may involve: 

A. teasing; 

B. threats; 

C. intimidation; 

D. stalking; 

E. cyberstalking; 

F. physical violence; 

G. theft; 

H. sexual, religious, or racial harassment; 

I. public or private humiliation; or 

J. destruction of property; and 

K. social exclusion. 

"Cyberbullying" means bullying through the use of technology or any electronic communication, which includes, but is not limited 

to, any transfer of signs, signals, writing, images, sounds, data, or intelligence of any nature transmitted in whole or in part by a wire, 

radio, electromagnetic system, photo-electronic system, or photo-optical system, including, but not limited to, electronic mail, Internet 

communications, instant messages, or facsimile communications. Cyberbullying includes the creation of a webpage or weblog in which 

the creator assumes the identity of another person, or the knowing impersonation of another person as the author of posted content or 

messages, if the creation or impersonation creates any of the conditions enumerated in the definition of bullying. Cyberbullying also 

includes the distribution by electronic means of a communication to more than one (1) person or the posting of material on an electronic 

medium that may be accessed by one (1) or more persons, if the distribution or posting creates any of the conditions enumerated in the 

definition of bullying. 

"Cyberstalking" means to engage in a course of conduct to communicate, or to cause to be communicated, words, images, or 

language by or through the use of electronic mail or electronic communication, directed at a specific person, causing substantial 

emotional distress to that person and serving no legitimate purpose. 

"Harassment" means any threatening, insulting, or dehumanizing gesture, use of data or computer software, or written, verbal or 

physical conduct directed against a student or school employee that: 

A. places a student or school employee in reasonable fear of harm to his/her person 

or damage to his/her property; 
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B. has the effect of substantially interfering with a student's educational 

performance, opportunities, or benefits; or 

C. has the effect of substantially disrupting the orderly operation of a school. 

"Bullying" and "harassment" also encompass: 

A. Retaliation against a student or school employee by another student or school 

employee for asserting or alleging an act of bullying of harassment. Reporting an 

act of bullying or harassment that is not made in good faith is considered 

retaliation. 

B. Perpetuation of conduct listed in the definition of bullying and/or harassment by 

an individual or group with intent to demean, dehumanize, embarrass, or cause 

emotional or physical harm to a student or school employee by: 

1. incitement or coercion; 

2. accessing or knowingly and willingly causing or providing access to 

data or computer software through a computer, computer system, or 

computer network within the scope of the District school system; or 

3. acting in a manner that has an effect substantially similar to the effect 

of bullying or harassment. 

"Harassment" also means electronically transmitted acts (i.e., internet, e-mail, cellular telephone, personal digital assistance (PDA), 

or wireless hand-held device) that a student(s) or a group of students exhibits toward another particular student(s) and the behavior both 

causes mental and physical harm to the other student and is sufficiently severe, persistent, or pervasive that it creates an intimidating, 

threatening, or abusive educational environment for the other student(s). 

"Within the scope of the District" means regardless of ownership, any computer, computer system, or computer network that 

is physically located on school property or at a school-related or school-sponsored program or activity. 

Expected Behavior 

The District expects students to conduct themselves in keeping with their levels of development, maturity, and demonstrated capabilities 

with a proper regard for the rights and welfare of other students and school staff, the educational purpose underlying all school activities, 

and the care of school facilities and equipment. 

Such behavior is essential in maintaining an environment that provides each student the opportunity to obtain a high quality education 

in a uniform, safe, secure, efficient, and high quality system of education. 

The standards for student behavior shall be set cooperatively through interaction among students, parents/guardians, staff and community 

member, producing an atmosphere that encourages students to grow in self-discipline. The development of such an atmosphere requires 

respect for self and others, as well as for District and community property on the part of students, staff, and community members. School 

administrators, faculty, staff, and volunteers serve as role models for students and are expected to demonstrate appropriate behavior, 

treating others with civility and respect, and refusing to tolerate harassment or bullying. 

Students are expected to conform to reasonable standards of socially acceptable behavior; respect the person, property, and rights of 

others; obey constituted authority; and respond to those who hold that authority. 

The District shall provide for appropriate recognition and positive reinforcement for good conduct, self-discipline, good citizenship, and 

academic success. 
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Consequences 

Consequences and appropriate remedial action for students who commit acts of bullying or harassment or found to have wrongfully and 

intentionally accused another as a means of bullying or harassment may range from positive behavioral interventions up to and including 

suspension or expulsion, as outlined in the Code of Student Conduct. 

Consequences and appropriate remedial action for a school employee found to have committed an act of bullying or harassment or found 

to have wrongfully and intentionally accused another as a means of bullying or harassment shall include discipline in accordance with 

District policies, administrative procedures, and the collective bargaining agreement. Egregious acts of harassment by certified educators 

may result in a sanction against an educator's State-issued certificate. (See the Principles of Professional Conduct of the Education 

Profession in Florida - F.A.C. 6B-1006) 

Consequences and appropriate remedial action for a visitor or volunteer found to have committed an act of bullying or harassment or 

found to have wrongfully and intentionally accused another as a means of bullying or harassment shall be determined by the school 

administrator after consideration of the nature and circumstances of the act, including reports to appropriate law enforcement officials. 

Procedure for Reporting 

The Board designates the principal as the person responsible for receiving all complaints of bullying. Any student or student's 

parent/guardian who believes s/he has been or is the victim of bullying or harassment should immediately report the situation to the 

school principal. Complaints against the principal should be filed with the Superintendent. Complaints against the Superintendent should 

be filed with the Board Chair. 

All school employees are required to report alleged violations of this policy and alleged acts of bullying and harassment to the principal 

or as described above. The alleged violations and acts must be reported by school employees to the principal within twenty-four (24) 

hours. 

All other members of the school community, including students, parents, volunteers, and visitors, are encouraged to report any act that 

may be a violation of this policy to the principal or as described above. 

Written and oral reports shall be considered official reports. Reports may be made anonymously, but formal disciplinary action may not 

be based solely on the basis of an anonymous report. 

The principal shall establish and prominently publicize to students, staff, volunteers, and parents the procedure for reporting bullying 

and how such a report will be acted upon. A victim of bullying and/or harassment, anyone who witnessed the act, and anyone who has 

credible information that an act of bullying and/or harassment has taken place may file a report. 

Procedure for Investigation 

The investigation of a reported act of bullying or harassment is deemed to be a school-related activity and begins with a report of such 

an act. All complaints about bullying and/or harassment that may violate this policy shall be promptly investigated by an individual, 

designated by the principal, who is trained in investigative procedures. Documented interviews of the victim, alleged perpetrator, and 

witnesses shall be conducted privately and shall be confidential. The investigator may not be the accused perpetrator or victim. At no 

time shall the accused perpetrator and victim be interviewed together. The investigator shall collect and evaluate the facts including, but 

not limited to, the following: 

A. a description of the incident, the nature of the behavior, and the context in which the incident 

occurred; 

B. how often the conduct occurred; 

C. whether there were past incidents or past continuing patterns of behavior; 

D. the relationship between the parties involved; 



 
Mission Statement:  The mission of Gadsden Technical Institute is to recognize the worth and potential of each student. We are committed to providing opportunities 

for basic and advanced instruction in a conducive learning environment. The Center encourages academic and technical curiosity, innovation and creativity by 

integrating applied academic skills in all occupational areas. We strive to instill the attitudes and skills necessary to produce motivated, self-sufficient individuals who 
are able to function effectively in our ever-changing, complex society. 

P a g e  11 | 27 
 

E. the characteristics of the parties involved; 

F. the identity of the alleged perpetrator, including whether the individual was in a position of power 

over the individual allegedly subjected to bullying or harassment; 

G. the number of alleged bullies/harassers; 

H. the age of the alleged bully/harasser; 

I. where the bullying and/or harassment occurred; 

J. whether there have been other incidents in the school involving the same or other students; 

K. whether the conduct adversely affected the student's education or educational environment; 

L. the date, time, and method in which the parent(s) of all parties involved were contacted. 

In accordance with State law, District staff may monitor as part of any bullying or harassment investigation any nonschool-related 

activity, function, or program. 

If, during an investigation of reported acts of bullying and/or harassment, the principal or his/her designee believes that the reported 

misconduct may have created a hostile learning environment and may have constituted unlawful discriminatory harassment based on 

sex, race, color, national origin, religion, or disability, the principal or his/her designee will report the act of bullying and/or harassment 

to one (1) of the Compliance Officers so that it may be investigated in accordance with the procedures set forth in Policy 5517 - Anti-

Harassment. 

Upon the completion of the investigation to determine whether or not a particular action or incident constitutes a violation of the policy, 

the designated individual who has conducted the investigation shall make a determination based on all the facts and surrounding 

circumstances and shall include: 

A. a recommendation of remedial steps necessary to stop the bullying and/or harassing behavior; and 

B. a written report to the principal. 

A maximum of ten (10) days should be the limit for the completion of the investigative procedural steps and submission of the incident 

report. While ten (10) days is the expectation for completion of the investigative procedural steps, more time may be needed based on 

the nature of the investigation and the circumstances affecting that investigation. The investigator shall document in his/her report the 

reasons for needing additional time beyond ten (10) days. The highest level of confidentiality possible shall be provided regarding the 

submission of a complaint or a report of bullying and/or harassment and for the investigative procedures that are employed. 

The physical location or time of access of a computer-related incident cannot be raised as a defense in any disciplinary action initiated 

pursuant to this policy. 

Scope 

The investigator will provide a report on the results of the investigation with recommendations for the principal to make a determination 

if an act of bullying or harassment falls within the scope of District authority. Computers without web-filtering software or computers 

with web-filtering software that is disabled shall be used when complaints of cyberbullying are investigated. If the action is within the 

scope of the District, District procedures for investigating bullying and/or harassment shall be followed. If the action is outside the scope 

of the District, and believed to be a criminal act, the action shall be referred to the appropriate law enforcement agency. If the action is 

outside the scope of the District and believed not a criminal act, the principal shall inform parents/guardians of all minor parties. 

Parent Notification 

The principal shall report the occurrence of an incident of bullying as defined by District policy to the parent/guardian of all students 

known to be involved in the incident on the same day an investigation of the incident has been initiated. Notification shall be by telephone 

or by personal conference and in writing by first-class mail and shall be consistent with the student privacy rights under applicable 

http://www.neola.com/gadsden-fl/search/policies/po5517.htm
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provisions of the Family Educational Rights and Privacy Act of 1974 (FERPA). The notice shall advise the individuals involved of their 

respective due process rights including the right to appeal any resulting determination or action to the State Board of Education. 

If the bullying incident results in the perpetrator being charged with a crime, the principal shall inform by first class mail or by telephone 

the parent/guardian of the identified victim(s) involved in the bullying incident about the Unsafe Schools Choice Option (No Child Left 

Behind (NCLB), Title IX, Part E, Subpart 2, Section 9532) that states, in pertinent part, as follows: 

  "….a student attending a persistently dangerous public elementary school or 

secondary school, as determined by the State in consultation with a 

representative sample of local educational agencies, or who becomes a victim 

of a violent criminal offense, as determined by State law, while in or on the 

grounds of a public elementary school or secondary school that the student 

attends, be allowed to attend a safe public elementary school or secondary 

school within the local educational agency, including a public charter 

school." 

  

Upon the completion of the investigation and if criminal charges are to be pursued against the perpetrator, the appropriate law 

enforcement agencies shall be notified by telephone and/or in writing. 

Counseling Referral 

The District shall provide a referral procedure for intervening when bullying or harassment is suspected or when a bullying incident is 

reported. The procedure will include: 

A. a process by which the teacher or parent may request informal consultation with school staff (e.g., 

school counselor, school psychologist, etc.) to determine the severity of concern and appropriate steps 

to address the concern; 

B. a referral process to provide professional assistance or services that may includes a process by which 

school personnel or parent/guardian may refer a student to the school intervention team (or equivalent 

school-based team with a problem-solving focus) for consideration of appropriate 

services(parent/guardian involvement is required at this policy); or 

    

  If a formal discipline report or formal complaint is made, the principal must refer the student(s) to the 

school intervention team for determination of counseling support and interventions (parent/guardian 

is required at this policy). 

C. a school-based action to address intervention and assistance as determined appropriate by the 

intervention team that includes: 

1. counseling and support to address the needs of the victim(s) of 

bullying or harassment; 

2. interventions to address the behavior of students who bully and harass 

others (e.g., empathy training, anger management, etc.); 

3. interventions which include assistance and support for parents, as 

may be deemed necessary or appropriate. 

Data Report 

The District will utilize Florida's School Environmental Safety Incident Reporting (SESIR) Statewide Report on School Safety and 

Discipline Data as prescribed. If a bullying (including cyberbullying) and/or harassment incident occurs it will be reported in SESIR, 

coded appropriately using the relevant incident code and the related element code. Discipline and referral data will be recorded in Student 
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Discipline/Referral Action Report and Automated Student Information System. In a separate section, the District shall include each 

reported incident of bullying or harassment that does not meet the criteria of a prohibited act under this policy with recommendations 

regarding such incidents. 

The District will provide bullying incident, discipline, and referral data to the Florida Department of Education (FLDOE) in the format 

requested, through Surveys 2, 3, and 5 from Education Information and Accountability Services, and at designated dates provided by 

the Department. Data reporting on bullying, harassment, unsubstantiated bullying, unsubstantiated harassment, sexual harassment, and 

threat/intimidation incidents as well as any bullying-related incidents that have as a basis sex, race, or disability should include the 

incident basis. Victims of these offenses should also have the incident basis (sex, race, or disability) noted in their student record. 

Training and Instruction 

Students, parents, teachers, school administrators, counseling staff, and school volunteers shall be provided training and instruction, at 

least annually, on the District's policy and administrative procedures regarding bullying and harassment. The instruction shall include 

evidence-based methods of preventing bullying and harassment, as well as information about how to effectively identify and respond to 

bullying in schools. Instruction regarding bullying, harassment, and the District's violence prevention and school safety efforts shall be 

integrated into District curriculum at the appropriate grade levels. The training and instruction shall include recognizing behaviors that 

lead to bullying and harassment and taking appropriate preventative action based on those observations. 

Victim's Parent Reporting 

The principal shall report the occurrence of an incident of bullying as defined herein to the parent/guardian of students known to be 

involved in the incident on the same day an investigation of the incident has been initiated. Notification shall be by telephone and in 

writing by first-class mail and shall be consistent with the student privacy rights under applicable provisions of the Family Educational 

Rights and Privacy Act of 1974 (FERPA). According to the level of infraction, the victim's parents will be notified by telephone and/or 

in writing of actions being taken to protect the child; the frequency of notification will depend on the seriousness of the bullying or 

harassment incident. 

Policy Publication 

At the beginning of each school year, the Superintendent shall, in writing, inform school staff, parents/guardians/other persons 

responsible for the welfare of a student of the District's student safety and violence prevention policy. 

The District shall provide notice to students and staff of this policy in the Code of Student Conduct, employee handbooks, and via the 

District's official website. The Superintendent will also provide such notification to all District contractors. 

Each principal shall implement a process for discussing, at least annually, the District policy on bullying and harassment with students 

in a student assembly or other reasonable format. Reminders of the policy and bullying prevention messages will be displayed, as 

appropriate, at each school and at District facilities. 

Immunity 

A school employee, school volunteer, students, parent/guardian, or other persons who promptly reports in good faith an act of bullying 

or harassment to the appropriate school official and who makes this report in compliance with the procedures set forth in District policy 

is immune from a cause of action for damages arising out of the reporting itself or any failure to remedy the reported incident. 

Submission of a good faith complaint or report of bullying or harassment will not affect the complainant or reporter's future employment, 

grades, learning or working environment, or work assignments. Such immunity from liability shall not apply to any school employee, 

school volunteer, student, parent/guardian, or other person determined to have made an intentionally false report about harassment, 

intimidation, and/or bullying. 

Privacy/Confidentiality 



 
Mission Statement:  The mission of Gadsden Technical Institute is to recognize the worth and potential of each student. We are committed to providing opportunities 

for basic and advanced instruction in a conducive learning environment. The Center encourages academic and technical curiosity, innovation and creativity by 

integrating applied academic skills in all occupational areas. We strive to instill the attitudes and skills necessary to produce motivated, self-sufficient individuals who 
are able to function effectively in our ever-changing, complex society. 

P a g e  14 | 27 
 

The School District will respect the privacy of the complainant, the individual(s) against whom the complaint is filed, and the witnesses 

as much as possible, consistent with the Board's legal obligations to investigate, to take appropriate action, and to conform with any 

discovery or disclosure obligations. All records generated under this policy and its related administrative procedures shall be maintained 

as confidential to the extent permitted by law. 

Nothing in this policy shall be construed to abridge the rights of students or school employees that are protected by the First Amendment 

to the Constitution of the United States. 

ENVIRONMENTAL HEALTH AND SAFETY ISSUES (BP8400) 

The School Board recognizes its responsibility relative to student, employee, and visitor health and safety, and the need for development 

of a comprehensive program designed to provide a healthy, safe, and secure environment on District property and at District-sponsored 

activities. To achieve this, it is the intent of the Board that the District will avail itself of the most current, proven technologies in the 

fields of health, safety, and environmental sciences. 

STUDENT, EMPLOYEE, AND VISITOR HEALTH AND SAFETY 

The District shall develop and implement an environmental health and safety program that is positive, proactive, integrates 

responsibilities within the District, and promotes and incorporates the following: 

  

A. Procedures describing a hazard identification and abatement program that requires the periodic inspection of District 

facilities, the implementation of immediate and programmed corrective actions when deemed necessary by such 

inspections, and the development of a District-wide hazard reporting procedure that enables employee/stakeholder 

participation. This program should also provide procedures for identifying and responding to hazards that are created by 

outside entities, inspecting activities of contractors, and inspecting new facilities to determine whether or not appropriate 

requirements for environmental health and safety have been met. 

  

B. Procedures that promote environmental health and safety awareness among employees, students, and stakeholders. These 

procedures shall include, but not be limited to, the establishment of school and District safety committees, and the 

establishment of a program of regular communication with students, employees, and stakeholders about pertinent safety 

and health issues through available mediums in the District. 

  

C. Procedures directed toward the safety and health of students during transportation to and from school, at school, and during 

participation in school-related activities. These procedures shall include, but not be limited to, promoting bus safety for 

students, assessing the safety of school traffic patterns, operating school clinics, administering medication and medical 

treatment, promoting laboratory and shop safety, promoting safety in sports and other outdoor activities, inspecting 

playground equipment and promoting safety on playgrounds, and assessing environmental exposure. 

  

D. Procedures related to District employee health and safety issues that include, but are not limited to, provision of work areas 

free from recognized hazards and OSHA-related programs that are required by Federal and State law, such as, employee 

safety and health training and training in hazard recognition, and defining employer and employee responsibilities and 

expectations related to health and safety. 

  
E. Procedures describing an accident reporting and investigation system that provides for identification of root causes, 

determination of remedial and programmed corrective actions, and provides communication about accidents to employees 

and stakeholders. 

  F. Procedures that detail plans for foreseeable emergencies and fire prevention. 

PHASE-OUT/BANNED PRODUCTS 

The Superintendent shall require that any chemicals, insecticides, or other materials that the Federal government is phasing out and/or 

banning by a certain date be immediately banned from use on Board property. 

SERVICE ANIMALS 
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The Board shall permit the use of a service animal by an individual with a disability in compliance with AP 9160B and Federal and 

State law. 

The Superintendent shall not ask about the nature or extent of a person's disability, but may make two (2) inquires to determine whether 

an animal qualifies as a service animal. The Superintendent may ask if the animal is required because of a disability and what work or 

task the animal has been trained to perform. The Board shall not require documentation, such as proof that the animal has been certified, 

trained, or licensed as a service animal. 

ANIMALS IN CLASSROOMS 

Use of animals in classrooms shall be limited to that necessary to support the educational mission, taking into consideration that some 

animals can cause or exacerbate allergic reactions, spread bacterial infections, or cause damage and create a hazard if they escape from 

confinement. Animals in classrooms shall be kept in a healthy condition in appropriate cages or tanks, which are kept clean. 

INDOOR ENVIRONMENTAL QUALITY (IEQ) 

The Board recognizes that excessive moisture levels within the schools can lead to conditions that are optimum for the development of 

biological contaminants, such as mold and fungi on building surfaces. The Board further recognizes that the presence of these 

contaminants can be harmful on contact with respiratory tissue. 

Contributing factors to excessive moisture levels include the following: 

  A. roof leaks 

  B. structural defects in the building 

  C. improperly controlled humidity levels 

  D. faulty HVAC systems 

As preventative measures, the District shall do the following: 

  
A. address prevention of water intrusion as a priority Indoor Air Quality (IAQ) issue and implement strategies toward its 

elimination 

  
B. maintain environmental conditions in occupied areas that are in compliance with applicable regulations and strive to 

conform to consensus industry standards 

  
C. implement a preventative maintenance program for HVAC systems which shall include, but not be limited to, periodic 

filter replacement, inspection, cleaning and disinfecting processes, and procedures to eliminate the contribution to indoor 

air quality problems caused by this equipment 

  
D. implement a system that requires that materials used and purchased for use in the construction, furnishing and maintenance, 

including cleaning of facilities, do not contribute to the health hazards to employees and students by degrading the quality 

of indoor air. In addition, activities that create indoor air quality health hazards shall not be permitted 

In addition, the Superintendent shall develop administrative procedures for the proper monitoring of the factors that contribute to 

excessive moisture and for the development of mitigation plans when, and if, problems with IAQ are identified. 

DIESEL EXHAUST AND SCHOOL BUS IDLING 

Pursuant to the Florida Administrative Code, the Board prohibits the unnecessary idling of school buses in the vicinity of students. 

Further, in accordance with the Environmental Protection Agency’s initiative to reduce pollution that is caused by school buses on 
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school property, the Board will take the steps recommended to reduce the negative effect of diesel exhaust on indoor and outdoor air 

quality on school campuses. This effort shall include, but not be limited to, reinforcing smart driving practices. 

The Superintendent shall develop the administrative procedures necessary to establish these practices in the District. (See AP 8615) 

POLLUTION CONTROL AND PREVENTION 

In an effort to comply with environmental policy and applicable regulations, the District shall develop and implement procedures 

designed to prevent air and water pollution, minimize or eliminate waste streams where possible, and identify possible sources of air 

and water pollution. 

CRISIS EVENT INTERVENTION AND RESPONSE (BP8410) 

The School Board believes that the employees, and students of the District, as well as visitors, are entitled to function in a safe school 

environment. In this regard, the Board has adopted policies related to conduct in the school setting as well as those that address the need 

for crisis intervention before, during, and following a critical incident event. 

The Superintendent shall promulgate administrative procedures for responding to the need of an individual or group of individuals in 

the District who are experiencing stress as the result of a critical incident event or personal crisis that impacts the mental health of an 

individual or the educational environment. 

The crisis response actions, on the part of counselors, may be limited to one school or may include a number of schools, requiring a 

more comprehensive counseling strategy coordinated by the District. The comprehensive counseling strategy may include community-

counseling resources as well as District resources. At the school level, the school-based counselor coordinates the counseling response 

with the principal. When the event requires additional resources, the school-based counselor will coordinate activity with the District 

level resource teacher for guidance. 

Each school will have a counseling plan that: 

  
A. provides an effective intervention for students who may show warning signs that relate to violence or other troubling 

behaviors; 

  
B. provides a process that screens all threats, when the threatening party is known, and determines the level of concern and 

action required; 

  
C. is dynamic and interactive with other school counselors and community-based counselors to support the needs of students 

and staff during stressful events. 

EMERGENCY EVACUATION OF SCHOOLS (BP8420) 

The School Board recognizes that its responsibility for the safety of students extends to possible natural and man-made disasters and 

that such emergencies are best met by preparedness and planning. 

The Board authorizes a system of emergency preparedness that shall ensure that: 

  A. the health and safety of students and staff are safeguarded; 

  B. embraces a collaborative effort with community emergency responders; 

  C. the time necessary for instructional purposes is not unduly diverted; 

  D. minimum disruption to the educational program occurs; 
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  E. students are helped to learn self-reliance and trained to respond sensibly to emergency situations; 

  
F. the system is supported by ongoing training that will include practical application and appropriate "drills" as required by 

F.S. 1001.42; 

  
G. evacuation drills should represent actual emergencies, including, but not limited to firearm, natural disasters, and bomb 

threats; 

  
H. floor plans of each school must be provided to all community emergency responders in support of evacuation 

procedures. 

All threats to the safety of District facilities shall be identified by appropriate personnel and responded to promptly in accordance with 

the plan for emergency preparedness. 

PREPAREDNESS FOR TOXIC HAZARD AND ASBESTOS HAZARD (BP8431) 

The School Board is concerned for the safety of the students and staff members and will attempt to comply with all Federal and State 

statutes and regulations to protect them from hazards that may result from industrial accidents beyond the control of school officials or 

from the presence of asbestos materials used in previous construction. 

TOXIC HAZARDS 

These hazards exist in chemicals and other substances used in the school setting such as in laboratories, science classrooms, kitchens, 

and in the cleaning of rooms and equipment. 

The Superintendent shall appoint an employee to serve as Toxic Hazard Preparedness (THP) Officer. The THP Officer will: 

  A. design and implement a written communication program which: 

    1. lists hazardous materials present on District property, 

    2. details the methods used to inform staff and students of the hazards, and 

    
3. describes the methods used to inform contractors and their employees of any hazardous substances to which they 

may be exposed and of any corrective measures to be employed; 

  
B. conduct a training program for all District employees to include such topics as detection of hazards, explanation of the 

health hazards to which they could be exposed in their work environment, and the District's plan for communication, 

labeling, etc. 

In fulfilling these responsibilities, the THP Officer may enlist the aid of county and municipal authorities and, if possible, the owners or 

operators of identified potential sources of toxic hazards. 

ASBESTOS 

Pursuant to the Asbestos Hazard Emergency Response Act (AHERA); 15 U.S.C. 2650; 40 C.F.R. 763.93, the Superintendent shall 

maintain an Asbestos Management Plan for each school, and maintain and update the Plan to keep it current with ongoing operations 

and maintenance, periodic surveillance, inspection, re-inspection, and response action activities. 

The Superintendent shall publish a notification on Management Plan availability and the status of asbestos activities; educate and train 

School District employees about asbestos and how to deal with it; notify short-term or temporary workers on the locations of the asbestos 

containing building materials; post warning labels in routine maintenance areas where asbestos was previously identified or assumed; 

follow set plans and procedures designed to minimize the disturbance of asbestos containing building materials; and survey the condition 

of these materials every six (6) months to assure that they remain in good condition. 
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The Superintendent designates the Director of Facilities as the District's designated Asbestos Program Coordinator. All inquiries 

regarding the asbestos plan and asbestos-related issues should be directed to the AHERA designated person at 850-627-9888. 

The Superintendent shall also ensure that, when conducting asbestos abatement projects, each contractor employed by the District is 

licensed pursuant to the Florida Department of Health Regulations. 

Nothing in this policy should be construed in any way as an assumption of liability by the Board for any death, injury, or illness that is 

the consequence of an accident or equipment failure or negligent or deliberate act beyond the control of the Board or its officers and 

employees. 

REPORTING ACCIDENTS (BP8442) 

The School Board directs that all reasonable efforts be made to ensure a safe learning and working environment for the students and 

employees of this District. 

To that end, and so that legitimate employee claims for worker’s compensation be expedited, the Board requires that accidents be 

reported and evaluated. Any accident that results in an injury, however slight, to a student, employee of the Board, or a visitor to the 

schools must be reported promptly and in writing to the District's business office. Injured persons shall be referred immediately to 

appropriate personnel for such medical attention as may be appropriate. 

The injured employee, visitor, or the staff member responsible for an injured student shall complete a form that includes the date, time, 

and place of the incident; the names of persons involved; the nature of the injury to the extent that it is known; and a description of all 

relevant circumstances. 

Any employee of the Board who suffers a job-related injury must report the injury and its circumstances to the principal or job supervisor, 

as appropriate, as soon as possible following the occurrence of the injury. The failure of an employee to comply with this mandate may 

result in disciplinary action. 

CONTROL OF CASUAL-CONTACT COMMUNICABLE DISEASES (BP8450) 

The School Board recognizes that control of the spread of communicable disease spread through casual contact is essential to the well-

being of the school community and to the efficient District operation. 

For purposes of this policy, "casual-contact communicable disease" shall include: 

  A. diphtheria, 

  B. scarlet fever and other strep infections, 

  C. whooping cough, 

  D. mumps, 

  E. measles, 

  F. rubella, and 

  G. others designated by the Florida Department of Public Health. 

In order to protect the health and safety of the students, District personnel, and the community at large, the Board shall follow all State 

statutes and Health Department regulations which pertain to immunization (see also Policy 5320) and other means for controlling 

communicable disease spread through normal interaction in the school setting. 

http://www.neola.com/gadsden-fl/search/policies/po5320.htm
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If a student exhibits symptoms of a communicable disease, then the Principal will isolate the student in the building, contact the school 

nurse, and attempt to contact the parents. The District will follow directives from the Gadsden County Health Department regarding 

notification of that department when a student appears to have, or have been, exposed to a communicable disease, as well as directives 

from the Gadsden County Health Department regarding whether or not the student should be excluded from school for a prescribed 

period of time. 

The Superintendent shall develop administrative procedures for the control of communicable disease that shall include, but not be limited 

to, the following: 

  
A. instruction of instructional staff members in the detection of these common diseases and measures for their prevention and 

control; 

  B. removal of students from District property to the care of a responsible adult; 

  
C. preparation of standards for the readmission of students who have recovered from casual-contact communicable diseases; 

and 

  D. filing of reports as required by statute and the State Department of Health. 

DIRECT CONTACT COMMUNICABLE DISEASES (BP8453) 

The School Board seeks to provide a safe educational environment for students and staff. This can best be accomplished by assuring 

that all persons with the school community understand the method of transmission and prevention of diseases that are not contracted 

through air-borne pathogens, but rather, through direct contact with body fluids and excretions, especially blood, vomit, feces, or urine. 

The Board is also committed to assuring the confidential status of individuals who may have been diagnosed with a blood-borne 

communicable disease. 

For purposes of this policy, these diseases shall include: 

  A. HIV (human immunodeficiency virus); 

  B. AIDS (acquired immune deficiency syndrome); 

  C. AIDS related complex (condition); 

  D. HAV, HBV, HCV (Hepatitis A, B, C); 

  E. other diseases that may be specified by the State Department of Health as contact communicable diseases. 

The Board recognizes the fact that individuals who have contracted these diseases may not exhibit symptoms for many years after 

exposure and may, in fact, not be aware that they have contracted the disease. They are, however, able to transmit the disease to other 

individuals. 

The Board authorizes the Superintendent to include instruction regarding blood-borne communicable diseases in the health curriculum. 

Instruction may include, but is not limited to, information about the known modes of transmission, signs and symptoms, risk factors 

associated with acquired immune deficiency syndrome, and means used to control the spread of acquired immune deficiency syndrome. 

The programs provided for students shall be age and grade appropriate and shall reflect current theory, knowledge, and practice regarding 

blood-borne communicable diseases and their prevention. 

Students or staff who reveal the fact they have contracted one (1) of these diseases will have their status safeguarded in accordance with 

Federal and State statutes dealing with privacy and confidentiality, as well as Policy 8310 - Public Records and Policy 8330 - Student 

Records. Furthermore, their civil rights will be respected. 

http://www.neola.com/gadsden-fl/search/policies/po8310.htm
http://www.neola.com/gadsden-fl/search/policies/po8330.htm
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It is the policy of the Board that the harassment of, or discrimination against, any student or employee because the individual has, or is 

thought to have, a blood-borne communicable disease is prohibited. Such harassment shall constitute a violation of Policy 1362 - Anti-

Harassment, Policy 3362 - Anti-Harassment, Policy 4362 - Anti-Harassment, or Policy 5517 - Anti-Harassment, and such discrimination 

shall constitute a violation of Policy 1122 - Nondiscrimination and Equal Employment Opportunity, Policy 2260 - Nondiscrimination 

and Equal Educational Opportunity, Policy 3122 - Nondiscrimination and Equal Employment Opportunity, or Policy 4122 - 

Nondiscrimination and Equal Employment Opportunity. 

Staff member with one (1) of the blood-borne communicable diseases listed above will be expected to perform their regular duties. Staff 

members with one of these diseases will have access to District leave policies in accordance with Board policy and negotiated agreement, 

and will have opportunities for reasonable accommodation in accordance with the Americans with Disabilities Act (ADA). 

Students with one (1) of the blood-borne communicable diseases listed above have the right to a free and appropriate public education, 

without restriction. Accordingly, a student with one of these diseases will be expected to maintain regular attendance, as required by 

State law. If an alternate placement is necessary or deemed appropriate or if the student needs related services, the District shall comply 

with the requirements of Section 504, IDEIA, and/or the ADA, and shall follow the guidelines for such alternate placement established 

by the USDOE's Office for Civil Rights. Lastly, should a student be unable to attend school as a result of the illness, an alternative 

education program shall be provided in accordance with Policy 2412 - Homebound Instruction Program. 

CONTROL OF BLOOD-BORNE PATHOGENS (BP8453.01) 

The School Board seeks to provide conditions that contribute to the protection of all persons from exposure to blood-borne pathogens 

or other potentially infectious materials while on school sites or at school activities. 

The Superintendent shall require the development and implementation of a program and procedures to minimize employee and student, 

as well as visitor, exposure to blood or other potentially infectious materials. Hepatitis B vaccinations will be provided to "at risk" 

employees at no cost and in accordance with federally mandated scheduling. Appropriate procedures shall be established for the 

reporting, evaluation, and follow-up to any and all incidents of exposure. 

The responsible principal or facility administrator, acting as "employer" at each site, shall: 

  A. develop an exposure control plan and update it annually; 

  
B. ensure proper training in the universal precautions against exposure and/or contamination, including the provision of 

appropriate protective supplies and equipment; 

  
C. identify those categories of employees whose duties create a reasonable anticipation of exposure to blood or other 

infectious materials; 

  
D. request Hepatitis B vaccinations for those employees whose duties create a reasonable anticipation of exposure to blood 

or other infectious materials; 

  E. report all incidents of exposure; 

  F. provide for record keeping of all of the above that complies with Federal and State laws. 

MANDATORY REPORTING OF MISCONDUCT BY CERTIFICATED EMPLOYEES 

(BP8141) 

The School Board recognizes its responsibilities to effectively address employee misconduct and, where determined appropriate, to 

provide a measured disciplinary response consistent with due process. In addition, with respect to certificated and/or certificated 

professional staff members, matters of misconduct, including conviction of certain crimes enumerated by law and/or conduct which is 

unbecoming to the teaching profession, will be reported by the Superintendent to the Florida Department of Education. 

Reporting Professional Misconduct 

http://www.neola.com/gadsden-fl/search/policies/po1362.htm
http://www.neola.com/gadsden-fl/search/policies/po3362.htm
http://www.neola.com/gadsden-fl/search/policies/po4362.htm
http://www.neola.com/gadsden-fl/search/policies/po5517.htm
http://www.neola.com/gadsden-fl/search/policies/po1122.htm
http://www.neola.com/gadsden-fl/search/policies/po2260.htm
http://www.neola.com/gadsden-fl/search/policies/po3122.htm
http://www.neola.com/gadsden-fl/search/policies/po4122.htm
http://www.neola.com/gadsden-fl/search/policies/po2412.htm
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District staff are required to report to the Superintendent alleged misconduct by District employees which affects the health, safety, or 

welfare of a student. 

If the alleged misconduct to be reported is regarding the Superintendent, the District employee shall report the alleged misconduct to 

the Board attorney. Failure to report such alleged misconduct shall result in appropriate disciplinary action (F.S. 1012.796(d)). The 

report shall be made in accordance with Policy 9130 - Public Complaints. 

The Superintendent shall investigate any allegation of misconduct by District employees which affects the health, safety, or welfare of 

a student, and shall report the alleged misconduct to the Department of Education as required in F.S. 1012.796, 1001.51(12)(b), 

1001.42(7)(b). 

Staff alleged to have committed such misconduct shall be reassigned pending the outcome of a misconduct investigation. 

Filing a Complaint with the Department of Education 

If it is alleged that an instructional staff member or administrator has committed a violation as provided in F.S. 1012.795, and defined 

by rule of the State Board of Education, the Superintendent shall file with the Department of Education a legally sufficient complaint 

within thirty (30) days after the date on which the subject matter of the complaint came to the attention of the Superintendent. A 

complaint is legally sufficient if it contains ultimate facts that show a violation has occurred as provided in F.S. 1012.795 and defined 

by rule of the State Board of Education. The Superintendent shall include all known information relating to the complaint with the filing 

of the complaint. This paragraph does not limit or restrict the power and duty of the Department of Education to investigate complaints, 

regardless of the District's untimely filing, or failure to file, complaints and follow-up reports (F.S. 1012.796(e)). 

Report of Resignation or Termination 

If the Superintendent determines that misconduct by an instructional staff member or an administrator who holds a certificate issued by 

the Florida Department of Education affects the health, safety, or welfare of a student and the misconduct warrants termination, the staff 

member may resign or be terminated and the Superintendent must report the misconduct to the Department of Education in the format 

prescribed by the Department. The Department shall maintain each report of misconduct as a public record in the instructional 

personnel's certification files (F.S. 1012.796(d)). 

Transmittal of False or Incorrect Report 

The Superintendent shall not knowingly sign and transmit to any State official a report that the Superintendent knows to be false or 

incorrect. 

Pursuant to F.S. 1001.42(7), a Board member may not knowingly sign and transmit to any State official a report of alleged misconduct 

by instructional personnel or school administrators which affects the health, safety, or welfare of a student which the Board member 

knows to be false or incorrect. 

Requirement of Disclosure of Employee Misconduct 

The Board, Superintendent, or any other District employee, may not enter into a confidentiality agreement regarding terminated or 

dismissed instructional personnel or school administrators, or personnel or administrators who resign in lieu of termination, based in 

whole or in part on misconduct that affects the health, safety, or welfare of a student, and may not provide instructional personnel with 

employment references or discuss the personnel's performance with prospective employers in another educational setting, without 

disclosing the personnel's or administrators' misconduct. Any part of an agreement or contract that has the purpose or effect of concealing 

misconduct by instructional personnel which affects the health, safety, or welfare of a student is void, is contrary to public policy, and 

may not be enforced (F.S. 1001.42(6)). 

Posting Requirements 

http://www.neola.com/gadsden-fl/search/policies/po9130.htm
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Pursuant to F.S. 1006.061(2), this policy shall be posted in a prominent place at each school site and on each school's internet website, 

so that the policy and procedures for reporting alleged misconduct by instructional personnel or school administrators which affects the 

health, safety, or welfare of a student; the contact person to whom the report is made; and the penalties imposed on instructional personnel 

or school administrators who fail to report suspected or actual child abuse or alleged misconduct by other instructional personnel or 

school administrators is effectively communicated to all. 

SCHOOL SAFETY (BP8405) 

The School Board is committed to maintaining a safe, secure, and drug-free environment in all of the District’s schools. 

The Board believes that school crime and violence are multifaceted problems that need to be addressed in a manner that utilizes all 

available resources in the community through a coordinated effort of School District personnel, law enforcement agencies and other 

first responders, and families. The Board further believes that school administrators and local law enforcement officials must work 

together to provide for the safety and welfare of students while they are at school or a school-related event or are on their way to and 

from school. 

The Board also believes that the first step in promoting school safety and minimize the likelihood of school crime and violence. To that 

end, the Superintendent shall develop a School Safety Plan with input from representatives of the local law enforcement agencies; 

the local Fire Marshall(s) or his/her designee(s); representative(s) from emergency medical services; representative(s) from the health 

department; representatives(s) from the mental health agency; representative(s) from the local emergency management agency; members 

of the Board; building administrators; and School Resource Officer(s). 

As required by State law, the Superintendent will annually require the use of the Best Practices for Safety and Security survey developed 

by the State to conduct a self-assessment of the School Districts' current safety and security practices. 

Upon completion of these self-assessments, the Superintendent shall convene a meeting annually for the purpose of reviewing 

the School Safety Plan, and making modifications as deemed necessary and proper; identifying additional training that might be 

needed; and discussing any other such related matters as may be deemed to be necessary by the participants. Participants in this meeting 

shall include the superintendent; District-level administrators; representatives of the local law enforcement agencies; the local Fire 

Marshall(s) or his/her designee(s); representative(s) from emergency medical services; representative(s) from the health department; 

representatives from the mental health agency; representative(s) from the local emergency management agency; members of the Board; 

building administrators; and School Resource Officer(s). 

Based on the self-assessment findings and the subsequent review of the Safety Plan, the superintendent shall make any necessary 

recommendations to the Board that identify strategies and activities that the Board should incorporate into the Safety Plan and/or 

implement in order to improve school safety and security. 

Annually, the Board must receive the superintendent's report of the self-assessment results at a publicly noticed Board meeting to provide 

the public an opportunity to hear the Board members discuss and take action on the report findings. 

The superintendent shall report the self-assessment results and any action taken by the Board to the Commissioner within thirty (30) 

days after the Board meeting. 

As a part of the School Safety Plan, the Board shall verify that it has procedures in place for keeping schools safe and drug-free that 

include (see also, Form 8330 F15 entitled Checklist of Policies and Guidelines Addressing No Child Left Behind Act of 2001): 

  
A. appropriate and effective school discipline policies that prohibit disorderly conduct, the illegal possession of weapons and 

the illegal use, possession, distribution, and sale of tobacco, alcohol, and other drugs by students; 

  B. security procedures at school and while students are on the way to and from school; 

  C. prevention activities that are designed to maintain safe, disciplined and drug-free environments; 
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D. a code of conduct or policy for all students that clearly states the responsibilities of students, teachers, and administrators 

in maintaining a classroom environment that: 

    1. allows a teacher to communicate effectively to all students in the class; 

    2. allows all students in the class the opportunity to learn; 

    3. has consequences that are fair, and developmentally appropriate; 

    4. considers the student and the circumstances of the situation; and 

    5. is enforced accordingly. 

Persistently Dangerous Schools 

The Board recognizes that not only Federal, but also State law requires that the District report annually incidents which meet the statutory 

definition of violent criminal offenses that occur in a school, on school grounds, on a school conveyance, or at a school-sponsored 

activity, as well as those incidents that would be a Gun-Free Schools Act violation. It is further understood that the Florida Department 

of Education will then use the data for the offenses identified in the Department’s Unsafe School Choice Option Policy to determine 

whether or not a school is considered "persistently dangerous". 

Pursuant to the Board’s stated intent to provide a safe school environment, the school administrators are expected to respond 

appropriately to any and all violations of the Student Code of Conduct, especially those of a serious, violent nature. In any year where 

the number of reportable incidents of violent criminal offenses in any school exceed the threshold number established in State policy, 

the Superintendent shall convene a meeting of the building administrator, representative(s) of the local law enforcement agencies, and 

any other individuals deemed appropriate for the purpose of developing a plan of corrective action that can be implemented in an effort 

to reduce the number of these incidents in the subsequent year. 

The Superintendent shall make a report to the Board about this plan of corrective action and shall recommend approval and adoption of 

it. 

In the unexpected event that the number of reportable incidents in three (3) consecutive school years exceed the statutory threshold and 

the school is identified as persistently dangerous, the Superintendent shall offer parents and eligible students the opportunity to transfer 

to another school within the District that serves the same grades. If there is another school within the District serving the same grades, 

the transfer shall be completed in a timely manner. If there is not another school within the District that serves the same grades, then 

parents and eligible students will be advised that, although Federal and State law provides for an opportunity to transfer, they will be 

unable to do so. 

In addition, the Superintendent shall convene a meeting of the building administrator, representative(s) of the local law enforcement 

agencies, and any other individuals deemed appropriate for the purpose of developing a plan of corrective action that can be implemented 

in an effort to reduce the number of these incidents in the subsequent year. 

Victims of Violent Crime 

The Board further recognizes that, despite the diligent efforts of school administrators and staff to provide a safe school environment, 

an individual student may be a victim of a violent crime in a school, on school grounds, on a school conveyance, or at a school-sponsored 

activity. In accordance with Federal and State law the parents or the eligible student shall be offered the opportunity to transfer to another 

school within the District that serves the same grades. If there is another school serving the same grades, the transfer shall be completed 

in a timely manner. If there is not another school serving the same grades, the parents or eligible student will be advised that, although 

they have the right to transfer, they will be unable to do so. 
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GADSDEN TECHNICAL INSTITUTE 

Crisis Response Plan 

 

201 Martin Luther King Jr. Blvd. 

Quincy, FL 32351 

 

Telephone: (850) 875-8324     FAX: (850) 875-7297 

GPS COORDINATES: 

North 30 Degrees 34.684 Minutes 

West 84 Degrees 34.731 Minutes 

 

 

 

 

This plan was developed in accordance with policies and procedures outlined in Gadsden County School District Board 

Policies and Procedures and Gadsden Technical Institute’s Health and Safety Plan. 

 

REVISED: Spring 2015 
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Crisis Response Team 

Director 

Safety Committee Chair 

Head Custodian 

Office Manager 

 

 

Emergency Telephone Numbers 

Call 911 to report fire, medical emergency, crime in progress, or any situation where there is immediate danger to life 

and/or property. 

Contact Telephone Number Contact Telephone Number 

Child Abuse 1-800-962-2873 Poison Control 1-800-282-3171 

Capital Regional Medical 

Center 

850-325-5000 Quincy City Hall 850-627-7681 

850-627-9506 After Hours 

Capital Regional Medical 

Center-Gadsden Memorial 

Campus 

850-875-8650 Quincy Police Department 

Quincy Fire Department 

850-627-7111 

850-875-7315 

Emergency Management 850-875-8642 Quincy Public Works 850-875-7329 

Gadsden County Sheriff 

Department 

850-875-8825 Tallahassee Memorial 

Hospital 

850-681-1155 

Gadsden County School 

District 

Maintenance Department 

850-627-9888 Superintendent of Schools 850-627-9651 

Gadsden County School 

District Transportation 

850-627-6858 Youth Crisis 1-800-962-2873 

 

Emergency Response for Fires 

1. Sound Fire Alarm 

2. Call 911 

3. Notify Crisis Response Team Member 

4. Notify City of Quincy Fire Department 

5. Notify Superintendent of Schools 

 

Emergency Response for Gas Leaks 

1. Call 911 

2. Notify Crisis Response Team Member 

3. DO NOT sound fire alarm, unless there is a fire. 

4. Evacuate all personnel from immediate area of the leak to a safe location upwind from leak. 

5. Shut down all potential ignition sources. 

6. Notify Superintendent of Schools 

 

Emergency Response/Major Student Disruption 

1. Call 911, if there are injuries sustained. 

2. Notify Crisis Response Team 

3. Notify Superintendent of Schools 

 

Emergency Response for Medical Incidents 

1. Call 911. Give dispatcher details of injury. 
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2. Notify Crisis Response Team. 

3. Do not move victim unless in immediate area of danger. 

4. Notify emergency contact for person(s) involved. 

5. If victim is transported by ambulance with the presence of an emergency contact, a CRT member should accompany 

them, unless otherwise directed by victim or medical personnel. 

 

Emergency Response for Chemical Spills (Community) 

1. Make sure shelter is in place (seal rooms, shut down air conditioning/ventilation systems). 

2. Monitor weather radio and emergency communications for additional directions. 

3. Prepare to evacuate facility upwind of chemical spill, if advised by law enforcement authorities. 

 

Emergency Response for Chemical Spills (On School Grounds) 

1. Evacuate personnel from chemical spill site upwind to safe area. 

2. Call 911 

3. Notify Crisis Response Team 

4. Notify Superintendent of Schools 

 

Emergency Response for Sexual Battery 

1. Call 911  

2. Notify Crisis Response Team 

3. Notify Emergency Contact 

4. Maintain privacy of victim and crime scene for law enforcement. 

5. Notify Superintendent of Schools. 

6. Collaborate with Superintendent’s office to prepare a public statement. 

 

Emergency Response for Armed Person/Shooting on Campus 

1. Notify Crisis Response Team. 

2. Make the CODE RED Lockdown Announcement: “Attention faculty and staff, we have a CODE RED 

LOCKDOWN.” 

3. Call 911.  Give the description and location of suspect. 

4. Stand by for directions from law enforcement. 

5. Notify Superintendent of Schools. 

 

Emergency Response for Drug Overdose 

1. Call 911 

2. Notify Crisis Response Team. 

3. Attempt to determine type of drug and contact Poison Control Center. 

4. Notify victim’s emergency contact. 

5. Notify Superintendent of Schools. 

 

Emergency Response for Suicide Attempt 

1. DO NOT leave the victim alone. 

2. Call 911. 

3. Notify Crisis Response Team. 

4. Standby for directions from Crisis Response Team, medical personnel, and/or law enforcement. 

5. Notify emergency contact. 

6. Notify Superintendent of Schools. 

 

Emergency Response for Suicide Threat 

1. Take threat seriously. 

2. Do not leave student alone. 
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3. Notify Crisis Response Team member. 

4. Notify School Administrator. 

5. Standby for directions from Crisis Response Team and/or School Administrator. 

6. Notify emergency contact. 

 

Emergency Response for Severe Weather, Tornado Warning (A tornado has been spotted or reported to be in the 

area of the school. 

1. Make Tornado Announcement: “Attention Faculty, Staff, and Students, Drop and Cover, we have a Tornado alarm.” 

2. Drop and cover and take telephone and/or radio under desk with you. 

3. Call 911 if the school becomes a victim of the storm. 

4. Maintain open communication with the school Crisis Response Team. 

 

Emergency Response for Tornado Watch (Weather conditions are favorable for the formation of tornadoes.) 

1. Make Tornado Watch Announcement: “Attention faculty, staff, and students, weather conditions are favorable for 

the formation of tornadoes within our area.  You will be notified of any weather changes.” 

2. Continue to monitor weather conditions and all available communication systems. 

 

Emergency Response for Boom Threat 

1. Remain calm. 

2. Engage caller in conversation, while someone calls 911. 

3. Complete bomb threat questionnaire. 

a) Time of Day call received 

b) Exact wording of the threat 

c) Caller response to the following questions: 

1) When is the bomb going to explode? 

2) Where is the bomb right now? 

3) What does the bomb look like? 

4) What kind of bomb is it? 

5) What will cause the bomb to explode? 

6) Did you place the bomb? 

7) Why was the bomb placed on campus? 

8) What is your name? 

9) What is your address? 

10) What is your sex, race, and age? 

11) Note caller’s language pattern (e.g. well spoken, incoherent, irrational, tape recording, message 

read, etc.). 

12) Note tone of voice (e.g. angry, deep, laughter, excited, stutter, slurred, distinct, crying, familiar, 

calm, soft, normal nasal, rapid, lisp, slow, loud, etc.). 

13) Note any background sounds (e.g. street/traffic noise, music, machinery, voices, motor, PA system, 

static, etc.). 

14) Take as many notes as possible. 

4. After caller hangs up, dial *57 and follow instructions to trace call. 

5. Notify Crisis Response Team. 

6. Make bomb threat announcement: “Attention faculty, staff, and students, we have a boom threat evacuation.” 

7. DO NOT use two-way radios, cordless, or cellular phones. 

8. Use intercom or school phone system only to communicate. 

9. Assist law enforcement as directed. 

10. Notify Superintendent of Schools. 

 


