Chalkable Classroom — Basic
Overview

About This Document

This document provides an overview of the navigation and primary features of Chalkable Classroom.
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Security

To access Chalkable users must be granted Chalkable permission. Users must also be assigned one or more sections in
the Master Schedule.

Grant Permission
To grant permission to Chalkable, perform the following steps:

1. Goto System Preferences | Permission Maintenance.

2. Add a new group called Chalkable Access or select the group of users who are to be granted permission to
Chalkable (ex. Teacher).

Note: If all members of a group such as Teachers will need access to Chalkable the Access Chalkable
permission can be added to the group. However, if all members of the group do not need access to
Chalkable, it is recommended that a new group is added so that only those specific staff members will
have that permission.

Under the Chalkable section check Access Chalkable.
4. Click Apply to save the changes.

5. Goto Staff | Staff Maintenance. Search for and select to View a staff member who should have access to
Chalkable. Click their Access tab. Verify that the user is a member of a group that has been granted access to
Chalkable (i.e. Teacher or Chalkable Access) that was specified in step #2 above.

Note: Permissions in Chalkable work the same in the InformationNOW interface. For example, if
teachers are not granted the Classroom | Maintain Classroom Attendance option under System
Preferences | Permission Maintenance, they will not be able to access the Attendance function
in Chalkable. Also, a Maintain Classroom Discipline permission is available which allows teachers to
enter discipline records via Chalkable — a feature that is not yet available under the InformationNOW
Classroom menu.

Master Schedule
To assign users to a section in the Master Schedule, perform the following steps:

1. Goto Scheduling | Master Schedule.
2. Search for and select to View a section.

3. Click the Teacher link to assign the user to the section. This user will then be able to access this class section
in Chalkable.
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Basic Navigation

Initial Login
To access Chalkable, log in to InformationNOW. Click Chalkable in the upper right hand corner.

InformationNOW LT 7 I

T S I

[+

Note: If the Chalkable link does not display in the upper right corner, contact the school/district
office or InformationNOW program administrator.

Home Pag e
There are three sections of the Chalkable home page: Header (Class List), Menu Tabs (left), and Feed (center).
Class List: Click to view All classes View Messages
or click to view a single class Search People or ltems

Go to
& e InformationNOW
i or Log Out

Menu
Tabs

Header

e Class List: By default, all sections will display as separate book icons at the top of the screen. Click All to
view all sections or click a specific section. Click the < and > icons to navigate to additional sections where
available. Click a specific section to view the details for that class.
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Icons are based on key words from the section name:

Keywords Icon

Science: Biology, Chemistry, Physics, Earth science,
Space science, Lab, Environmental, Anatomy, Physical,
Botany, Plant, Soil, Astronomy, Oceanography,
Psychology

Math: Algebra, Algebra I, Algebra 11, Geometry, Pre- —
calculus, Statistics, Trigonometry, Calculus, Algebraic, P}
Mathematics, Equation, -=s-

English: Literature, Humanities, Composition, Oral —
languages, Grammar, Language arts, Writing, Reading, =
Reading comprehension, Vocabulary, Literary, -
Journalism, Theology

Social Studies: History, Government, Economics,

Social sciences, Geography, Psychology Current events,
Local, Foreign, Global, U.S., World, Civics, Sociology, ——
Biblical, Bible, Worldview, Ethics

Phys Ed: Gym, Athletics, Teams, Track, Sports, Health =
Safety, Physical Education, P.E., .

Language: Arabic, French, German, Greek, Hebrew, —
Italian, Japanese, Korean, Latin, Mandarin, Russian,
Spanish, Chinese, ESL, Foreign Language

Art: Dance, Drama, Music, Studio art, Performance —

Comp Sci: Computers, Computer, Digital, Web

Other: Electives, Home Etc., all other class names —

o Scroll Arrows: Click or to scroll to additional classes.

e Search: Search for items (activities) and people. Enter search criteria and hit the enter key on the keyboard or
click the magnifying glass.

0 Click the Person to view their basic profile page.

o0 Click the Name of the item to access the score entry screen for the selected item.

e View Messages: Click H to view messages.

o Exit Chalkable: Users may exit Chalkable in two ways. Click the drop down arrow next to the User Name in
the upper right hand corner and select one of the following:

0 Go to INOW: Click to close Chalkable and return to InformationNOW.

0 Log Out: Click to close both Chalkable and InformationNOW. Click Login to return to the Chalkable
direct login screen. Log in using the email address and password (i.e. not the InformationNOW login).
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Menu Tabs
Access various options including:

[

) Feed: Click to view a list of items.
0 ToDo: Click to filter the list to only items that have not been marked as Done.

o All: Click to view all items including those that are still marked as ToDo and those that are marked as

Done.
. New Item: Add a new item (activity) to a class.
) ttendance: Take attendance for classes.
. Grades: Add scores to items.
. Discipline: Add, modify, and delete discipline for students.
. Apps: Manage, add and purchase applications that can be attached to items. Only available for use

with Chalkable Study Center.

. Messages: Create, read and delete messages.

o People: View all people in classes, send messages, etc.

. Calendar: View activities/items, calendar events, etc. in a calendar grid view for one or all
classes.

o Settings: Change password and update the user profile.
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Feed

Click to view items for a selected class or for all classes.

chalkable
H ‘/Curmnt term
a Feed Display All items or only

( those marked as ToDo.
Tebo , Iltem Name

/ Category /

Daily/Homework - Math 7 210001.002 e
/_—-F’ Class Short Description and
ttem Course/Section number
R Lesson Plan - Math 7 210001.002 Convan Fraciont, Decmaie. &

Daily/Homework - Math 7 210001.002

, &

Paper Clip (attachment)
Eye (invisible to students)

o Filter List (ToDo vs. All): Click to filter the list to only items (activities) that have not yet been marked as

Done (ToDo) or All items:

e |tem:

Convert Fractions, Decimals, %

Lesson Plan - Math 7 210001.002

o] Ribbon: Gray if the item has not yet been marked as Done. Gold if marked as Done. Click the

ribbon icon to toggle between Done and ToDo.

Note: Items that have been marked as Done will not display if the list is filtered to ToDo only.

Category: Displays the category selected for this item.

Item Name: The description of the item.

Item Date: The date of the item.

O O O O o

Icon:

x4 Indicates there is an attachment assigned to this item.

x4 Indicates this item is currently hidden from student view.

Class Name, Number and Section #: The name of the class along with the course and section number.

e Scroll: The screen initially displays 20-25 items. Scroll down to view more items.
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New [tem

Activities in InformationNOW are referred to as ltems in Chalkable.

Note: Prior to creating activities in Chalkable there is some setup that is required in InformationNOW
including setting up Options and Categories. See the InformationNOW for Teachers — Classroom
Grade Book quick reference guide for instructions on setting up options and categories. See the
Chalkable — Teachers Helper quick reference guide for tasks that can be completed in
InformationNOW and/or Chalkable.

Adding Items

e Toinsert a new item (graded activity or lesson plan) to a Gradebook click + New ltem from the Menu
on the left.

e Select the Class section to which the item is to be added.

Semester 2

- NN
B ' — choose a class

e The Add Item screen will display. Enter the following:

chalkable

Class name, course &
’ = section number
e e SRR *_...-—- Current term
a Pro AP Math7 21Dmlﬂﬂ‘*-‘_ﬂ- Category
-

= ricf Description | «
. Maximum
score

‘\ possible
Add A Standard
— > Attach App or File Click to access

advanced
options

Due Date

e Class: Select a different course if desired.
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e Cateqgory: Displays categories that are created in InformationNOW. Defaults to the first category. To change,
select the category for this item.

e Name: Defaults to the numbered item of the category. For example, if this is the 14th item added in the
Homework category, the name would display as Homework14. Click in the field to enter a new name for the
item.

e Brief Description: Enter the brief description of the item.

e Standards: Click to add standards to an item. See “Adding Standards to Items” on page 10 for more details.
o Attach App: This option will be discussed in further detail after the release of Chalkable Study Center.

e Attach File: To attach a file to the item click Attach File. A standard browse window will display. Navigate
to and select the file. Click Open. The file will display as an icon to the left of the Attach File option. Mouse
over the icon to view the name of the file. Click the name of the file to view the attachment. Items with a file

&
attached will display in the Feed with a paper clip & icon.

e Due Date: Select the due date of the item.

e Max Score: Enter the total points possible for the item.

Note: To add non-graded items such as a lesson plan leave the points possible as O (zero).

e Advanced Options: To use advanced items, click Show Advanced Options.

Show advanced cstions...‘;

Weight Multiplier

Weight Addition

Hide from Students

@ vo_

Can drop student score

@ no_

0 Weight Multiplier: Enter the number of times the score that the student receives for this item is to count
in their overall Gradebook average. For example, if the score for this item should not count in the overall
average, enter a 0. If the score should count once in the overall average, enter a 1. If the score should count
twice in the student’s overall average enter a 2.

0 Weight Addition: Enter the number of points that are to be added to each student’s score for this item.
For example, if each student is to receive an extra 5 points added to their score for this item, enter a 5.

0 Hide From Students: Defaults to No. Click the circle to change to Yes if this item is to be hidden from
student view.

0 Can drop student score: Defaults to No. Click the circle to change to Yes if the score for this item can
be dropped from the student’s overall average.

e Click Submit to save the item or Discard to close the screen without saving.
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Adding Standards to Iltems
To add a standard(s) to an item click the option at the bottom of the Description field.

Math 7 210001.002

Assessments Daily/Homework Lesson Plan

Convert Fractions, Decimals, %

Assignment

g

Due Date
n1/07/2015
Max Score

il

Show advanced options...

Using the tree of standards, select the standard(s) to be attached to the class and click Submit to attach it to the item.

The standard will display in the item Description field.

Editing Items

There are three options for editing/viewing an existing item:

e Select the item from the Feed list. Click Feed from the menu tabs on the left. Click the Name of the item.

Click Edit.

chalkable

Semester 2

~
ol
.4/"
o

Convert Fractions, Decimals, %

Lesson Plan - Math 7 210001 .00{25
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Select the item from the Calendar View. Click Calendar from the menu tabs on the left. Click the day to see

°
the items for the day. Click the Name of the item. Click Edit.
< January >
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
L 6 7 8 9 10
11 12 1 16 17
18 ] S 22 23 24
Ch G Review
! Pre AP Math7 210002.001 . .
Ch 9 Foldable
Pre AP Math7 210002.001
e  Select the item from the Grade View. Click Grades from the menu tabs on the left. Select the class from the

list at the top.
o From the Box view click the name of the item.

Grades

Items Standards Final Grades

Boxes | Grid

1st Nine Weeks

Assessments Daily/Homework Lesson Plan
o
Fractions Quiz Parent Contoct Poge "’
Mid Chapter 1 Test + Like fractions wkst

0 From the Grid view, click the column heading of the item.
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Grades
Items Standards Final Grades
——
Boxes | Grid
1st Nine Weeks
) Lesson 1-5 Graphing
All standards ~ All categori... v Prop. Rel
Lesson 1-5 Gra.. id Chapter 1... pg. 20 #2-6 even  pg. 23 #20-28 e...
Students Avg Total Points Aug 29 Aug 27 AUg 26 Aug 22
100 100 k] 15
CECILIA BLACK 89.00(B) 187.80/211 82.00 3.00 15.00
e Click Edit.

R Back a Edit

Daily/Homework - Math 7 210001.002

e Due 146 days ago (Fri 8/29)

Lesson 1-5 Graphing Prop. Rel

Editing Item
Once the details of the item are displayed using one of the three options mentioned above the user may edit any of the
item details including description, points, etc.

Math 7 210001.002

Assessments Daily/Homework Lesson Plan

Lesson 1-5 Graphing Prop. Rel

Due Date

Assignment
08/29/2014

Max Score

100

Show advanced options...

Attach App

Attach File

SAVE DELETE

DUPLICATE

e Save: Click to Save the record with the changes made.

STI_0123151555 Chalkable Classroom — Basic Overview e 12



Delete: Click to Delete this item. Warning! All student scores for the item will also be deleted.

Duplicate: Click to create a duplicate of this item. Select the class(es) to which the item is to be copied.

Multiple classes may be selected. Click Submit. Enter the details of the item and click Save.

Mark Up (Annotate) Attachments

Files that have been attached to items can be marked up/annotated by teachers and students. To access a file mouse over

the icon that displays on the item. Click Open.

+ Back

i i

Lesson Plan - Math 7 210001.002

Due 12 days ago (Wed 1/7)

Convert Fractions, Decimals, %

Attachments

ou Tub@

Worksheet - Math

7.docx Youtube

Edit

Close

The attachment will display in a new window.

Zoom infout

Math 7 Worksheet

Mrs. L. Nocon

Math 7

Pesiad:

210001001

Instructions

Part I: Equation Review

1) ) Sample Question 1

Click to download the attachment

@ (2 commen 100

Click to add/

Comment/
Annotate

Please read each question carefully. Indicate your an:

Close the
screen

Scroll to additional pages

Date: /12415

swers below. Show your work.

Download Attachment: Click to download the attached file. Depending on the browser used select to save

the file to the desired location. The user may then review the file and follow instructions per the teacher.

to view additional pages.

°
e Zoom: Click L.=*** |i0 zoom in or out.
) 10f2 | N/
e Page Forward/Back: Click the arrows
e Comment: Click to add a comment. The comment toolbar will display.
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o Comment * o Draw Highlight a4 Text sse Sirikeout

0 Point Comment: Inserts a line to the text with a comment box off to the right.

Math 7 Worksheet
Instructor: Mrs. L. Nixon Name:
Class: Math 7 Date: 01/12/15
Period: 210001.001 Results:
Instructions
Please read each question carefully. Indicate your answers below. Brow your work. Lynn: See additional pages attached
Dolos

o Area Comment: Draw a text box around a section of the file with a comment off to the right.

Math 7 Worksheet

Instructor: Mrs. L. Nixon Name:

Class: Math 7 Date: 01/12/15

Period: 210001.001 Results:
Instructions

Please read each question carefully. Indicate your answers below.| Show your work. Lynn: See attached pages
il Delete

Part I: Equation Review

0 Text Comment: Highlight a line of text with a comment off to the right. With a text comment the user
has an option to delete the comment or reply to a a comment from a previous user.

Note: If using Text Comment, the user also has the option to select the color of highlighting to use.

Highlight toot: | |[ ][ ][]

o Draw: Allows the user to draw a circle, square, etc. around any section of the attachment. Select the

desired color from the Draw tool menu Draw tool: Il Il I I . Once an item is drawn the user may
indicate it as complete or delete the drawn item.

peo le for.a special edition.of the book. The truth.is that th il take any writing, good o ba

AT agyone the same thing. That doesn’t make you feel very specjal-geesTr?
Get smart. Most ki “rTEad thar weit. stock up on books and Tisten in class, don't daydream

about what happens next in your book.

5

' Complete € Cancel

o Highlight: When selected a highlight tool will display. Select the preferred color of highlighting from the
available list Fignignt toot: | [T 5 se the tool to highlight a section of the file.

TETo.

Lt

Check out some writing websites for kids. http://HarperTeen.com contains a cool site for teen
writers. http://Smartwriters.com has a section devoted to young writers.
http:/{TheWriteSource.com is from a textbook publisher, but is a great resource if you dig
through the site. If you search http://Scholastic.com for a section called “Write It,” you will find

o ime surmiEi | PSS | | . sacriboes | 'S Iz {
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0 Text: Select to insert text into a document. When selected a Text Tool menu will display allowing the user
to select the color of the text and font size T2t 100t Il NI bt}

Instructions

Please read each question carefully. Indicate your answers below. Show your work.

Part I: Equation Review

A

1) le Question 1

a. [Answer
b. [Answer B]

C.

[Answer C]

mple Question 2

a. [Answer A]

b. [Answer B]

o Strikeout: Allows the user to strike out text within the file and insert a comment. When selected a Text
Tool menu will display allowing the user to select the color of the text and font size.

Tettoot MMM

help. ' Couldn'| access this site. '

3. Check out some writing websites for kids, Fi Rt e ontains a cool site for teen
writers. http://Smartwriters.com has a section devoted to young writers.
http://TheWriteSource.com is from a textbook publisher, but is a great resource if you dig
through the site. If you search http://Scholastic.com for a section called “Write It,” you will find

ways to improve your writing, chat with other young writers, and even get published.

e Delete: To remove a comment or highlighting the user may right click on the item and select to delete/remove
it from the file.

Each time the user clicks Comment and edits the file a copy will be saved as an attachment on the item.
To remove a marked up file from the item click the red X above the file picture.

Student/Teacher Annotations & Notifications
When a student marks up/annotates a file attachment on an item the teacher will receive a notification. Click the
Notification icon in the upper right hand corner to access notifications.

chalkable = B

CECILIA BLACK wrote : Re: Re: Quiz -
dikf:sdfkes:d

- Back 10:02am

Lesson Plan - Math 7 210001.002 i ’ i

Message 7:21 am
F

Or click the Messages option on the Menu tab on the left.
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chalkable

Bt B Qi - i st

‘T8 e - Gy

P T ———_—

e From the notification the teacher can click anywhere in the natification to access the score entry screen for the

item (activity).

e Click the arrow next to the student name to access their attachment.

e Click the Attachment to view/annotate.

e  Mark up/annotate the file as desired.

e  Click the X in the upper right hand corner when finished.

e When the user clicks the X in the upper right hand corner a notification is generated to the student letting them
know the file was graded or a comment was added.

e The student can click the notification to view the changes.

Note: The process can be repeated as desired. Each time an attached file is modified a notification is
generated to the user.

Attendance

To post attendance or view existing records select Attendance under the Menu on the left.

[=
Click to filter the .

graph to just

Click
Attendance

chalkable

absences or - Attendance
tardies eaaes L

P e o

. Mouse over a class to highlight the
/ class in the graph below

I
1
i

006022002002
TISEY

Mouse over to see the
student name, class they
are In and the number of

times they have missed that
class. Click for student
detail screen.
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e Sections: Click to view attendance for All sections or click a single section to view attendance for that section.
o Absent/Late: Click to filter graph below to display only Absent or only Late records.

e Graph: Each section’s attendance displays in a different color in the graph. Mouse over or click the section
number/name to highlight the attendance for the selected section.

W wath 7 210001002

Student Count

e Students: Student pictures display at the bottom of the screen. Mouse over a picture to view the student’s
name and the class in which they are scheduled followed by the number of times they have been absent for that
class. Click the student picture to access the student profile screen for the selected student.

HAROLD SKINMNER

Math 7:13

Entering Attendance
To enter attendance, click the Section at the top of the screen for which attendance is to be posted.

The Attendance posting screen will display.
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Click to select a different class

chalkable P . oo

[t A m‘-_lu Indicates attendance not yet taken for this class
L4
s Artendance
re Click to take attendance Mark all present
e “' - by list or seating chart b ‘
— *— # present/# enrolled January 12, 200 ey et
P ’ Red = already
a CECILIA BLACK o~ « 4 marked absent
Click to select ™
o JERROLD BRANCH different date ‘_‘l:ellow = already
marked tardy
. YOUNG CAMPBELL -‘ Green = currently
considered
0 LORRIE DILLON . present
9 KATHLEEN ELLIS .
Q PHYLLIS FINLEY .

Date: Click the Date field to select a different date if needed.

List/Seating Chart: Select to take attendance via a List or Seating Chart from the option in the upper right

hand corner.

Note: An indicator will display next to the student name if the student was marked absent on the
previous day.

Abzent yesterday

e CECILIA BLACK

Attendance By List

To mark a student absent or late, click Present to the right of the student’s name.

Click the < left or > right arrow to select Absent or Late.

< Present =

When Absent or Late is selected and if the user has permission to assign absence reasons to an attendance
record a list of reasons will display below. Select the appropriate Reason from the list.
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Late
Tardy Excused

Tardy Unexcused

< Absent

& Absent

@ Skipping

® Personal lliness...
@ Doctor

® Death

® Weather

0 Students marked late will display with a yellow dot to the right of their name.

0 Students marked absent will display with a red dot to the right of their name.

0 Students marked present will display with a green dot to the right of their name.

e Continue to mark appropriate students Absent or Late.

Note: If a user inadvertently marks the wrong student absent or late just click Absent or Late and

click the < or > arrow to change their status to Present.

e When all late or absent students have been marked accordingly click Post It.

Attendance

14/22 Present
—

2

List Seating Chart

CECILIA BLACK

January 12, 2015

Note: If needed the user may click Mark all Present to set all students to present before posting.

e Once attendance is posted the status and absence reason selected will display next to the student name.

e Anindicator at the top of the screen shows the total number of students in the section and the total number of

students currently marked present.

14722 Present
I
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Attendance By Seating Chart
Click the Seating Chart option in the upper left corner of the Attendance screen.

Edit grid

D

Antwan W.

Young C.

D
D

= Attendance

Edit students

Alfred L

>

Erianna M.

Gina M.

Noe H.

@ e

Blaine 5.

Phylis F.

2

Rob ).

&

Kathleen E.

2

ot

Aldo L

e

January 12, 2015

Lorrie B. Rene G Darrel G, HaroldS.  GilbertV.  TaylerR
' é ® { ] e T g ®

Deena M. Perry L Jerrold B. Eval Cecilia B.

Note: If a seating chart has not been created the user is first prompted to create the grid. Click Create
Grid. Set the number of rows and columns for the grid and click Save. Click Add Students. Use
drag/drop to place students in the grid. If a student has already been marked absent, the absence level
(absent/late) will display along with the reason over the student picture/icon.

e Date: Click to select the date if needed.

o Edit Grid: To edit the size of the seating chart (rows/columns), click Edit Grid. Enter the number of rows and

columns.

o Edit Students: To modify the seating chart, click Edit Students. Click and drag students to their appropriate

location.

e Mark Student Absent/Late/Present: To mark a student absent or late, click their icon/picture.

Attendance
List Seating Chart
L] Present
Edit grid Edit students Late
Absent
Antwan W, Alfred L. Gins M Moz H Rob _|
Young C. Brianna M Blaine S Phyllis F Kathleen E.

January 1

@,

Aldo L
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e Late/Absent: Select Late or Absent.

Note: To mark a student as Present, select Present from the list.

e Reason: If the user has rights to assign absence reasons they may elect the reason from the available list.

= ] No reason
= Attendance
; ) Skipping
List Seating Chart
# Personal lliness/Pa...
L] Doctor
- [ ] Death
Edit grid Edit students
] Weather
L] Legal
@ e ! ‘ ®  Prior Permission
AnowanW.  Alfed L Gina M. . Quarantinic
[ ] Expelled
Young C. Erianna M. Blaine 5. . Unexcused Mdo L.

e Once the reason is selected the reason will display when the user clicks that student icon/picture.

= Attendance
List Seating Chart
January
L] Present
=
Edit grid Edit students Late
L Absent - Doctor
! i » G o !.
Anowan W. Alfred L Gina M.

0 Students marked as present will display with a green dot.
0 Students marked as late will display with a yellow dot.
0 Students marked as absent will display with a red dot.

o Repeat the steps for each absent or late student.

e When all students have been marked accordingly click Post It.
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= Attendance

List Seating Chart

January 12, 2015 Mari sl Brasent

Editgrid | Editstudents

!i. e !. e. !.
Moz H Rob ).

®
AnowanW.  AtfredL Gina M. b

Note: The user may also click Mark All Present to set all students to present prior to posting.

Grades

Grades Screen
To access grades, select Grades under the Menu on the left.

Click to access score entry grid
for this class

chalkable

fs Students to the left of the All button
B have an overall average for the class
below 65

90001.003 MATH 7

e 0 9 e Q = 1 ! l e‘\l\ﬂouse over student

to view name and
their overall average
10001 031 AT 7 for this class

222282 22222

290001004 MATH 7

e Sections: At the top of the screen there is an option to view All sections. Click a single section to access the
score entry grid for that class. See “Item View” on page 23 for more details regarding the score entry grid.

e Class/Section/Name: The class and section number will display along with the class name. Click the name
to access the score entry grid for the class. See “Item View” on page 23 for more details regarding the score
entry grid.

e Students: Students are grouped by class. Male students without a picture display with the ; icon. Female

students without a picture display with the ; icon.
0 Mouse over a student Picture/Icon to view their name and overall average for the section.
0 Click the student Picture/Icon to access that student’s information page.

o Click All to display all students in the class with a graphic representation of the current overall averages.
Mouse over a student on the graph line to view their name and overall average on the list above.
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210001.002 MATH 7 — 8HC

PHYLLIS FINLEY

7E74%

gﬂ@@@@@@@@@@ﬁ@@@ﬂ!@ 22

Item View
To access the Item view, either click the class name at the top of the Grades screen or click the class/section/name in the
list of classes.

210001.002 MATH 7

NeO0e - 2R220

The current grading period is selected by default. The user may view the grade information in a Box or a Grid view.

Box View
The following is an example of the Box view where items display in a list under the selected grading period.

Toggle between Items
Select Box or (activities), Standard
Grid view Marks and Final Grades

Grades
& Defaults to

__ current grading

Borws | Gt / period
158 Nine Wecks

\ In Box view all items are

broken down by category for
the selected grading period

Select a different

2nd nine wieeks <= grading period

3rd Nine Weeks

o Class List: Displays at the top of the screen. Select to return to the All classes screen or select a different class.
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Math 7

e |tems/Standards/Final Grades:

ndards Final Grades

(K]

Items

0 Items: Defaults to Item view. Click to view the items for the selected grading period.
o0 Standards: Click to view standards for the selected grading period and enter standard marks
o Final Grade: Click to view/edit the student’s overall running Gradebook average for the grading period.
Boxes Grid
e Box/Grid View: Select Box or Grid view.

e The current grading period will be expanded by default. Click the name of the grading period to view the items
for that grading period.

e InBox view all items for the grading period will display broken down by category.

0 Mouse over an item to view the full name, date and class average for the item in a grid view. Users may
also click to drop all scores for the selected item from the student’s overall running Gradebook average.

Daily/Homework Lesson Plan

Math Equations
Due: 10/15/2014

Class average: B4.00

o0 Click an item to access the score entry screen for that item. See “Score Entry” on page 27 for more details
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Grid View
The following is an example of a Grid view where the students enrolled in the class and each item for the selected class
and grading period display as a separate column at the bottom of the screen.

Toggle between Items
(activities), Standard
Select Box or Marks or Final Grades

Grid view Grades / Displays current

grading period

by default
Print various / Scroll to next

15t Nine el Description, dat

# reports == page of activities :
Filter columns to ... / and points

selected - ... .
standards or Srudera aeg Torw! Peinta 3 e A priry it pe : - ".... each item

w=nw

e ltems/Standards/Final Grades:

ltemns Standards Final Grades

0 Items: Defaults to Item view. Click to view the items for the selected grading period.
o0 Standards: Click to view standards for the selected grading period and enter standard marks
o Final Grade: Click to view/edit the student’s overall running Gradebook average for the grading period.

Boxes Grid
e Box/Grid View: Select Box or Grid view.

e Grading Period: The current grading period will be expanded by default. Click the " icon next to any
grading period to view the items for that grading period.

o All standards: Select to view All Standards or click the drop arrow and select a standard from the list.
When a standard is selected only Items attached to that standard will display.

e All categories: Select to view All Categories or click the drop arrow and select a category from the list.
When a category is selectedd only Items of the selected category will display.

e Next: Click to access additional columns for more items (activities).

e Printer: Select the printer icon to print various reports.

e Students: In Grid view, each student in the selected class and grading period will display in a column.
e Avqg: Displays the student’s overall running average for the selected class and grading period.

e Total Points: Displays the total points earned out of the total points possible for the students.
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e |tems: Each item for the selected class and grading period displays as a separate column. The column heading
contains the partial name of the item along with the date and points possible. Mouse over the short name to
view the entire name. Click the column heading to access the score entry screen for the selected item.
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Score Entry

Users may access the score entry screen for an item from several locations. Choose one of the following three:
e  From the Feed tab, click the name of an item.
e From the Calendar tab, click the name of an item.

e From the Grades tab, select a Class. From either Box or Grid view click the name of the item.

Using one of the above four methods, the score entry screen will display.

Category and Course
/ Name/Number
Assessments - Math 7 210001.002

ltem due date B g o snerssmenn
and brief —

d g Suandars Standards
escription NSaTTT "’-ﬂ-ﬂ‘ttached sy A

Attachments

Attachments
,‘..—-—

where applicable
Overall average
for this activity
and # graded out  Srde
of total # of
students \ CLASS AWE MOk 1 GRADED
enrolled in the
class

e To enter a score for a student click in the area to the right of their name and enter the student’s score. Press the
down arrow or the enter key on the keyboard to save the score and move to the next student on the list.
Alternately, users may enter the score and then click next to a different student on the list to enter the score for
that student.

Click to access Click to enter

student info student’s score
screen

o Score: Click in the score field and enter the student’s score for this item.

0 Comment: Once a score is entered, click the Comment option to add a comment to this score record.
Select it from the comment bank or type the comment in the field provided.

o0 Student Picture/lcon: Click to access the student profile screen for this student.
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o Additional Options: When a score field is active, the user may also right click and choose from a list of
additional options. Check the option that applies.

o0 Drop: Only available if the item was set to allow it to be dropped from the student’s average. See “Adding
Items” on page 8 for more details. Dropped scores will display in a strike-through font and will not be
included in the student’s overall running average for the grading period.

0 Late: Select this option if the item was turned in late. Will display with an orange flag.
0 Incomplete: Select this option if the item is incomplete for this student. Will display with a blue flag.

o FEill: If the user right-clicks on a cell that has a score entered, they can select to Fill the column. The score
that the student received will be assigned to all students who do not already have a score entered for the
item.

Note: Once a flag such as late or incomplete has been assigned to a score, they will display with a blue
or orange flag. Mouse over the flag to see a tooltip explaining the flag.

From Grid View

If using the Grid view of the Grades screen, the score entry process is essentially the same. Select Grades from the menu
on the left and then select a class.

To enter student scores from the Grid view perform the following steps.

e Click in the Item column next to the student name where the score is to be entered. The field will become

active.
3rd Nine Weeks
All standards ; All categories
Waekly Quiz 34Worksheat |Lesson Plan13_. | 3-1t03-3Quiz |3-23-3SkillsW_ | pgz 10112 33 Worksheet | 1-1Rational N._. | pg 207-200#2-_
Students Avg Total Paints Jan 21 Jan 21 jon 20 Jan 16 Jan 16 Jon 16 Jjon 15 Jan 14 Jan 14
100 2 100 100 2 12 & 10
n
CECILIA BLACK 93.58(A) 336.000135% 90.00 22.00 A 40.00 #
o
R
JERROLD BRANCH 30,58(4) 232.006259 20.00 Dropped
|
YOUNG CAMPBELL 60.05(D) 231.00037% .00
n
LORRIE DILLON 38.61(8) 210.006237
|
KATHLEEN ELLIS 102.03(4) 20100157
n
PHYLLIS FINLEY T6.79(C) 182007237 7.00 0

e Enter the score for the selected item and student.

e  Press the enter key or down arrow on the keyboard to save the score and move down to the next student.
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e Comment: When a cell is selected the Comment button becomes active.

All standards

Students

CECILIA BLACK

JERROLD BRANCH

All categories  +

Avg

93.5%(4)

80.58{A)

3rd Nine Weeks

E— |

34Worksheet  Lesson Plan 13...

Weekly Quiz 31t033Quiz |3-2335killsW. | pg 198112 | 33Worksheet | 1-1Rational N... |pg 207-20042-...
Total Points Jan21 Jan 21 Jan 16 Jan 16 Jan 15 Jan 15 Jon 14 Jan 14
100 2 100 100 4 12 69 15 10
n
336.00359 j20.00 2200 4 A 4000
R
232.000253 2000 Drapped A B0

e When selected, the comment box will display allowing the user to enter a comment for this student’s score
record. If a comment list has been entered, the list will display and the user may select the comment.

bl Po Demonstrates Dleruptiy... ::i
Excallant Studant 27
For Full Report Sas8 STI...
07353 Low Test Scores 221
Modified Instruction
Poor AttandancaTandis...
Snows Improvemant
(OOVZ53  some Aselgnments Not... 200

Add comment

i
Accommodated Inetru..

Comeas To Class Unprea..

e  The user may then edit the comment field as desired and click to Add the comment to the score record.

Add cosmment
Assists

Excellent Stuedent.
other students. -

e  Once entered and saved, a comment icon will display.

Weekly Quiz Ed
fen2?

100

90.00
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e Additional Options: First click inside a score field and then right click in the score field to access additional
options. Place a check next to the item that applies to this score for this student.

Weekly Quiz 34W
Jon 21 i
100

e Drop: Only available if the item was set to allow it to be dropped from the student’s average. See “Adding
Items” on page 8 for more details. Dropped scores will display in a strike-through font and will not be included

in the student’s overall running average for the grading period.

Weekly Quiz 3-4

an L
100

O

0 Late: Select this option if the item was turned in late. Will display with an orange flag.

0 Incomplete: Select this option if the item is incomplete for this student. Will display with a blue flag.

o Fill: If the user right-clicks on a cell that has a score entered, they can select to Fill the column. The score
that the student received will be assigned to all students who do not already have a score entered for the

item.
0 Absence: If the student is absent on the date of the item, a teal flag will display.

Note: Once a flag such as late or incomplete has been assigned to a score, they will display with a blue
or orange flag. Mouse over the flag to see a tooltip explaining the flag.
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et | LessonPlan13.. 31

Jan 20

“ it Late
"= Late/Incomplete

Dropped

"— Incomplete

"= student absent this day

e Average: At the bottom of the columns for the grading period an average will display. The row contains the
overall average for all students within the grading period. Each item column contains an average of all students
for the selected item.

GILBERT VALENCIA 75.26(C) 158.80/211 a7.00 400 NHI 5.00 7.80 21.00 14.00

ANTWAN WINTERS 70.52(C) 142.80/211 71.00 200 12.00 NHI 15.20 26.00 HHI
G\g | 8563 | | | a3g2 | am | 11.86 | 452 | 16.78 | 2541 | 1450 )

Standards
Standards
ltems Standards inal Grades
—
Boxes Grid

The Standards view allows the user to view and enter scores for the standards attached to the activities and course. It
is available in the box and grid view.
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Box View

Standards
Items Standards Final Grades
Boxes | Grid
Grading Period 1st Nine Weeks
Grading Period 2nd Nine Weeks
Grading Period 3rd Nine Weeks
NS.(07-07) NS.#7).(07-07) NS.4a(7).(07-07) NS5.4b(7).{07-07) N5.4c(7).(07-07) NS.4d(7).(07-07)
Grid View
Standards
ltems Standards Final Grades
Boxes Grid
1st Nine Weeks
2nd Nine Weeks
3rd Nine Weeks
Students EE.{07-07) EE.10(7)(07-07) = EE.10a(7)(07-07] | EE.10b(7NO7-07)  EE7(7){07-07) EE.B(7)(07-07) EE.9(7)(07-07) GM.(07-07) GM.11(7).(07-07) | GM.12(7).(07-07)
CECILIA BLACK s NI Exc s Exc
JERROLD BRANCH s Exc Exc Exc

e Standard Mark: To enter a standard mark, click in the standard column across from the student name. Enter
the desired mark and hit the enter key on the keyboard.

e Comment: When a cell is selected the Comment button becomes active. When the comment is entered and the
user clicks Add an icon will appear in the field indicating a comment has been added.

Final Grades

Final Grades

ltemns Standards Final Grades K

e Select Final Grades to view/edit the final average for the section.
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Final Grades

Items Standards Final Grades

= _*_————_
2nd

51 @
Sem 1
Exam

e
)

CECILIA BLACK

JERROLD BRANCH

YOUNG CAMPBELL

LORRIE DILLON

/ different grading
st Nine Weeks: 8/5/14 - 10/3/14 period

2nd Nine Weeks: 10/13/14 - 12/18/14

Click to select the grade to
enter (ex. Quarter 2 grade,
semester exam, etc.)

87.93 '
Click to post
grades for printing 69.19 &
on report cards
9462
80.98 "

Click to select

e Grading Period: Click > to expand the view for that grading period.

e Graded Item: Click the drop down arrow to select a different graded item.

. —

2nd

o U

Sem 1
Exam

CECILIA BLACK

e Student Grading Profile: Click the arrow > next to the student name or click in the score field next to the

student to view the student’s grading profile along with attendance information, discipline information and the
ability to add comments from the comment bank.

Click to access
student profile

=

GRADES

Student's
attendance
compared to the
rest of the class

Cecilia

==

Enter a free-form e
comment —>

Select a different
report card
grade/score

BLACK

amwoanc:  Current grade SUGGLSTED AVG.

Student current
running average
from grade book

Enter a different
score to print on
report card if

/ desired
m‘

Graph view of
student's
progress by

B6.40

book average for 2 | L3 e

this grading —86.40 FyrrT—

period. B Comr
T " selecta

comment from
the comment

bank

category. Mouse
over a category

a for details.
DISCIPLING

\ Students

discipline
history

e AVG: The student’s calculated average based on scores from the items will display in gray. To change the

student’s calculated average, enter it in the field to the right.

CECILIA BLACK

e

86.40
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e Graded Item: Select the graded item drop list at the top of the screen to select a different graded item for this

student or click a different tab below the student’s name.

2nd Nine Weeks: 10/13/14 - 12/18/14

2nd ‘

g CECILIA BLACK

GRADES

o=
8e.40 | TN

e Grades: A graph of the student’s grades will display. Mouse over the item category (ex.

Homework/Classwork) to view a graph of items from the selected category.

GRADES

W DalyiHomawork

e Attendance: The attendance section shows the student’s attendance versus the overall class attendance. Mouse

over a color in the graph for details regarding days present, late or absent.

DAMNCE
Cecilia

Class

e Suggested Avg: The calculated average is displayed; however, the user may override the calculated average

for the student using the field above.

ed grade is
3 calculated
average determined by

your iNow settings

e Discipline: Displays information regarding student’s discipline history. Mouse over to view the full name of

the infraction.

SCIPLINE

L2.3 Inappropriabe
physical contact of
2 EEN

1 L2.3 Inappropriate. ..

1 510 Disobedience
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e Comments: To add comments from the comment bank select it from the drop list. Free form report card
comments may also be entered in the text box.

Cecilia participates in dass discussion and 2 Shows Improvement .

often assists other students in group
Select an Option

projects.
0 For Full Report See 5STIHome
1 Excellent Student
2 Shows Improvement
9 JERRO LD BRANCH 2 Medified Instruction
4 Accommeodated Instruction
5 Demonstrates Disruptive Behavi
6 Some Assignments Mot Completed
e YOUNG CAMPBELL 7 Comes To Class Unprepared w

£ | o Tact Scarac

Gradebook Reports
The Gradebook reports described below are available within Chalkable. To access these reports, g\Go to Grades under
the Menu on the left. Click a class section and then click the printer icon.

All standards All categori.. ~
Weekly Quiz 34
Students Avg Total Points Jon 21

100

CECILIA BLACK 93.50(A) 336.00/355 50.00

JERROLD BERAMNCH 89.58(A) 232004255

e  Click the tab for the desired report.
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Gradebook Report

Grade Book Workzsheet

[]Dizplay letter grade
[Jsuppress student name
[] Display total points

[ Display student average

[0 Selectall

O

e
- @

CECILIA BLACK

JERROLD BRANCH

Progress

End date
03/13/2015
Drder by
Student ID
Include
[Jwithdrawn students

[INon-graded activities

Download Cancel

Comprehensive Progress

Student Number

hizzing Assignments

e Start Date: Enter the starting date of activities to include in the report. Defaults to first day of grading period.

e End Date: Enter the last date of activities to include in the report. Defaults to the last day of the grading period.

e Report Type: Select Summary or Detail.

® Order By: Select to order the report by Student ID, Section Average or Student Display Name.

e |D to Print: Select the ID to include on the report including Student Number, State 1D, Alt Student Number,

SSNumber or None.

e Options:
0]
0]
0]
0]
¢ Include:

Display letter grade: Check to include the letter grade equivalent of the score.
Suppress student name: Check to hide student names on the report.
Display total points: Check to include student’s total points on the report.

Display student average: Check to include the overall student average on the report.

O Withdrawn students: Check to include currently withdrawn students on the report.

O Non-graded activities: Check to include items on the report that have not been checked as graded.

® Select: Place a check next to the student(s) to include on the report or click Select all.

® Format: Select PDF, CSV, Excel, HTML, TIFF or XML (with report data).

® Click to Download the report.
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Worksheet Report

Grade Book Workshest Progress Comprehensive Progress Missing Assignments
Start date End date ID to print ~
01/05/2015 03/13/2015 Student Number

I!-_—
011052015 Daily/Homeworik Integer Review
[l 010672015 Diaily/Homework +[- Decimals worksheet
7 010672015 Daily/Homework Fraction Review/Edmodo
[ 01/06/2015 DailyHomework Integers Worksheet
0110672015 Daily/Homework Student Skills Assessment
0110712015 Draily/Homework Convert Fractions, Decimals, %
[ 0100772015 Daily/Homework Fraction and Decimal Review
01072015 DiailyHomework Fractions Review Worksheet
& 0410772015 Daily/Homework Review Skills Assessment
| 0110872015 Diaily/Homeworik Conversions Worksheet
& 01/08/2015 Daily/Homework Mult/Div Decimals
1 01/08/2015 DailyHomework One-5tep Equations
& 011272015 Daily/Homework Mid Ch 1 Pop Quiz
[ 0111372015 Assessments Assessments 18 o
= Masaarnac Phnihallin e nsasede U nmnne 4 4 DecnMlnn Deee
PDF ¥ Download Cancel

e Start Date: Enter the starting date of activities to include in the report. Defaults to first day of grading period.

e End Date: Enter the last date of activities to include in the report. Defaults to the last day of the grading period.

e |D to Print: Select the ID to include on the report including Student Number, State 1D, Alt Student Number,
SSNumber or None.

® |tems to select: Check each item to be included on the report.

e Blank Columns: Enter up to 5 blank columns to be printed on the report. Check the box next to the field and
enter the heading in the field provided.

e Include:
o Scores
O Letter Grade
0 Awverage
0 Student Name

e Working Filter: A working filter is a user-specific tool which allows students or staff from a report to be saved
for use in additional functions. For example, when generating the Worksheet report, users may select to save the
students from the report to the working filter. This working filter may then be used to generate other reports.

® Select: Place a check next to the student(s) to include on the report or click Select all.

® Format: Select PDF, CSV, Excel, HTML, TIFF or XML.

® Click to Download the report.

STI_0123151555 Chalkable Classroom — Basic Overview e 37



Progress Report

Grade Book Worksheet Progress Comprehensive Progress Mizzing Assignments
D to print Absence reasons Include students "
Student Number v Skipping X A hdim 3 - Bz Sus
Perzonal 3
lliness/Parent Mote
Head Lice X
Doctor ¥ || Death X
W
Weather ® || Legal ¥
Include
[ Class average Cadditional mailings [Caregary averages
[ Period attendance [CJLester grade Min T
O Total points [CStudent camment
[ signature line [J5tudent mailing address
Section comment Diaily attendance Oither
[J¥ear to date [Go green
[Grading period
O Selectall
PN 4
PDF ¥ Download Cancel

e |D to Print: Select the ID to include on the report including Student Number, State 1D, Alt Student Number,
SSNumber or None.

® Absence Reasons: Select absence reasons to be included in selected daily attendance counts.

e Include Students: If a value is entered, only the students who have averages between the Min/Max
parameters will be displayed in the report. It is not necessary to enter both a Minimum and a Maximum.

® Include:

Class Average: Includes the overall class average for each item.

Period attendance: Check to include how many times the students missed a period of the day.
Total Points: Displays the total points earned for the student for the grading period.
Signature Line: Prints a parent/guardian signature line.

Additional Mailings: Check to print extra reports for contacts marked to receive mailings.

O O 0o O o o

Letter Grade: Prints the letter grade equivalent of the current running average for the student directly below
the running average.

Student Comment: Includes comments entered on the item grade score record.
Student Mailing Address: Prints the student mailing address on the report for mailing.

o0 Category Averages: To include only students with an overall category average in a given range, check the
Category Averages box and enter the numeric range in the fields provided.

e Section Comment: Enter a comment to be printed for each section.

e Daily attendance: Prints Year-To-Date and/or Grading Period daily attendance. Period Attendance may be
included as well.
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Other/Go Green: Select this option to not print a hard copy of the report for any student/guardian (contact)
who has elected to Go Green. An alert will be created instead which can be used to generate an email to the
student/contact to let them know the report is available for viewing via the Home Portal.

® Select: Place a check next to the student(s) to include on the report or click Select all.
® Format: Select PDF, CSV, Excel, HTML, TIFF or XML.
® Click to Download the report.
Comprehensive Progress
Grade Book Work=sheet Progress Comprehenszive Progress Missing Assignments
End date
03132015
Order by D to pri Absence reasons
Student display n... ~ Student Number Skipping # A
Personal .
lline=s=s/Parent Mote
Head Lice ®
Doctor ¥ || Death ®
VWeather ¥ || Legal ¥
[ Class average [Jadditional mailings
[ Clas= Average Only []Student comment
[ Category averages [Jstudent mailing address
[ Period attendance [IStudent Photo
[ Total points CwWithdrawn students
[ signature lins
nclude students Daily attendance the: v
[¥ear tn dare [En srean
e Start Date: Enter the starting date of activities to include in the report. Defaults to first day of grading period.
[ J

End Date: Enter the last date of activities to include in the report. Defaults to the last day of the grading period.

Order By: Select to order the report by Student Display Name, Student ID, Grade Level, Homeroom or Postal

Code.

e |D to Print: Select the ID to include on the report including Student Number, State 1D, Alt Student Number,
SSNumber or None.

® Absence Reasons: Select absence reasons to be included in selected daily attendance counts.

e Include:
0 Class Average: Includes the overall class average for each item.

Class Average Only: Check to include only the overall average for the entire class on the report.
Category Averages: Check to include a breakdown of student averages by category.

Period attendance: Check to include how many times the students missed a period of the day.
Total Points: Displays the total points earned for the student for the grading period.

©O O O O o

Signature Line: Prints a parent/guardian signature line.
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©O O O O

Additional Mailings: Check to print extra reports for contacts marked to receive mailings.
Student Comment: Includes comments entered on the item grade score record.

Student Mailing Address: Prints the student mailing address on the report for mailing.
Student Photo: Check to include the student photo on the report.

0 Withdrawn Students: Check to include students who are currently withdrawn on the report.

e Include Students: If a value is entered, only the students who have averages between the Min/Max

parameters will be displayed in the report. It is not necessary to enter both a Minimum and a Maximum.

e Daily Attendance: Check to include student daily attendance records on the report. Check to include either

Year to date and/or Grading period absences.

e Other:

0 Go Green: Select this option to not print a hard copy of the report for any student/guardian (contact) who
has elected to Go Green. An alert will be created instead which can be used to generate an email to the
student/contact to let them know the report is available for viewing via the Home Portal.

o0 Window Envelope: Check to print the report with the appropriate margins so the mailing address will
display in a window envelope.

® Select: Place a check next to the student(s) to include on the report or click Select all.

e Format: Select PDF, CSV, Excel, HTML, TIFF or XML.

® Click to Download the report.

Missing Assignments

Grade Book Workshest

01/05/201

Order by

Student

Inclede
[Jakzernate Scores Only

[Owithdrawn students

[0 Selectall

CECILIA BLACK

JERROLD BRANCH

Progress

End date

03M13/2015

Student Number

[[JOne Per Page

[JSuppress student name

Comprehensive Progress

Alternate Scores

NHI X | | B %
HP x | [AB x

ACE X||Inc X

Mizsing Assignments
E 5

Sus X
I55 %

LXK

e Start Date: Enter the starting date of activities to include in the report. Defaults to first day of grading period.

e End Date: Enter the last date of activities to include in the report. Defaults to the last day of the grading period.

STI1_0123151555

Chalkable Classroom — Basic Overview e 40



e Order By: Select to order the report by Student Display Name, Student ID, Grade Level, Homeroom or Postal
Code.

e |D to Print: Select the ID to include on the report including Student Number, State 1D, Alt Student Number,
SSNumber or None.

® Alternate Scores: Select the alternate scores that are to be included when considering if a score is “missing”.

® Include:
0 Alternate Scores Only: Check to include only alternate scores on the report.
0 Withdrawn Students: Check to include currently withdrawn students on the report.

e Options:

0 Count Zeros As Missing: Check this box to consider a 0 (zero) as a missing grade and include any 0’s in
the report.

0 One Per Page: Check to print one student per page.

0 Suppress Student Name: Check to hide the student name on the report. The selected Student ID to print will
display.

® Select: Place a check next to the student(s) to include on the report or click Select all.
® Format: Select PDF, CSV, Excel, HTML, TIFF or XML.

® Click to Download the report.

Discipline

Click to add, modify or delete discipline records for assigned students. Select Discipline under the Menu on the left.

Select a class

Select
Discipline

S~

e Choose a Class. A list of student enrolled in the class will display.
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Olsclpline 4 Sort list by last Click to select a different date

or first name Count of currently

January 21, 2015 e .‘ enrolled students
. in the class
CECILIA BLACK ‘__ Click student to

give them a Indicates
JERROLD BRANCH discipline record studer_lt a_lre_ady —-—* i
has discipline
YOUNG CAMPBELL record for lOday

LORRIE DILLON

KATHLEEN ELLIS

PHYLLIS FINLEY

%G@OOOO

o Last/First Name: Click to sort the list below by last or first name.

e Date: Click the date to select a new date from the calendar if necessary.
e Count: A count of students currently enrolled in the class.

e Student Picture/lcon: Click a student icon/pic to view their student profile screen.

e Student Name: To give a student a new discipline record click their name.

Discipline

First name | Last name

January 21, 2015 22 Students
e CECILIA BLACK

[ 111 Tardiness [ L1.2 Non-confarmity Lo dress cade [ 523 Kidnapping [ 524 Larceny/Thelt/Passession of SL.. Occurrence note.
[ L1.3 Minor disruption on & school_.. [ L1.4 Unauthor e fram el [ 525 Motor Venicle Theft or Unauth... m| y or Vulgarity
O 11.5 Failure 1o follow appropriate d._. O 1.6 Any oth 0O 527 Rabbery (m| al Bauery
[ 121 Refussl va follow appropriate. [0 122 Non-direct use of prol [ 528 Sexual Ha (m] 1 Dffenses
O 2.3 Inappropria ical contact... [ 2.4 Possiuse of unauthorized co... [ 531 Threats/n O Tobaceo Possession
[ 125 Dis or cheating [ L2.6 Failure 1 comply wi Acceptab, [] 533 Tobac Mransfer [ 534 Tobaceo Use
[ L2.7 Tebacca Violation [ L2.8 Any other Class I Violetion [ 535 Trespassing [ 536 Trusncy/Unauthorized Absence
[ 501 Aleahol Passession [ 502 Aleahel Sale [ 537 Handgun Possession [ 538 Handgun Sale/Transler
[ s03 Alcanol Use [ 504 Arson O 539 Handgun Use [ 540 Rifle Passession
O 05 Assaul [ 506 Bamb Threat [0 541 Rifle Sale/Transfer O 542 Rifle Use
[ 507 Busglary [ 508 Criminal Mischier [ 543 Firearm Possessian [ 544 Firearm Sale/Transfes

[ 546 Explosive Possession

[ 502 Defiance Autharity [ 510 Discbedience
i [ 512 Disruptive Demonst [ 548 Explosive Use
[ 514 Drugs SaleiTransfer

[ 516 Clectronic Pagers

[0 550 Weapon Sale/Transier

[ 521 Hamicide

[ 522 Inciting Others [ 557 Other Weapon Use

e JERROLD BRANCH A

e The screen will expand to display available infractions. Mouse over the infraction to view the entire description.

g CECILIA BLACK

L1.5 Failu: Tl

apgopriate direc

[ 115 Failure Lo follow appropriate d_.
O 121 Refusal 1o folld propriate._

[ 12 3 Inaoeeooriste phvsical condact
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e Check the applicable Infraction.

e Occurrence Note: Enter an occurrence note if applicable.

o Bavsd

e CECILIA BLACK

fCaciiia refussed t leave the room in a imely manner during
today'= fire drill

[ L1.5 Failure (o follow appropriste d_
1 121 Refussl 1o fallow appropriste .

m] et

mimimie el
s n
i 5

e The record is saved automatically. A Saving message will display next to the student name. When the record is
finished saving the message will change to Saved.

e To view the record, click the student bar.

Discipline

First name Last name

January 21, 2015

@ CECILIA BLACK
9 JERROLD BRANCH

View Existing Discipline
There are several ways to view existing discipline records. Users may access the student profile screen from several
methods including the following:

e Inthe Search section at the top of the screen. Type part of the student’s first or last name. Select them from
the search result list to view their student profile screen.

chalkable e Tumon

=]
7 Maih 7

Firstname | Lastname

J<

Discipline

]

January 21, 2015

e CECILIA BLACK
9 JERROLD BRANCH

"““"“"i“

e Select Grades from the Menu on the left. Click the Class and click the student picture/icon from a class roster
to access the student profile.

e Select Attendance from the Menu on the left. Click the student picture/icon to view their student profile.

e Select Discipline from the Menu on the left. Select a class in which the student is enrolled. Click the student
picture/icon to access their student profile screen.

e Once the student is selected the student profile screen will display.

e Scroll over the Discipline section to view a list of the student’s discipline infractions.
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Student profile

Mow Info Schedule Explorer
—

CECILIABLACK 4of100 7. 0@

Edit Existing Discipline Records
e Click Discipline under the Menu on the left.
e  Select the class in which the student is enrolled.

e Select the Date of the occurrence.

e The student name will display with an exclamation point A icon next to their name indicating they have a
discipline record entered for the selected date. Mouse over the exclamation point to view the infraction. Click
the icon to view the discipline record. Make necessary changes to the infraction and/or notes.

Messages

Users may create, read and delete messages. Click Messages in the Menu on the left or click the message icon = in the
upper right hand corner.

Messages

Ik Sent Mew message

ark: | Read Unread All Parent Student Teacher Admin

Cecilia Black Semester Project - | would like to base my semester project on Thales of Miletus. Will

Cecilia Black Quiz - Can you tell me when our next quiz will be? Ceclia

Note: This is not an email but a message within Chalkable. The recipient must be a Chalkable user and
must log into Chalkable to see the message.

e Inbox: Click to filter the list below to the inbox.
e Sent: Click to filter the list below to only sent items.

o New Message: Click to create a new message.
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Filter: Enter search criteria and click the magnifying glass to search the current view.

Delete: To delete a message, place a check next to the item and click Delete.

Mark Read/Unread: Place a check next to one or more messages and select to mark them as Read or Unread.

Filter: Click to filter the list to All messages, messages from Parents, Student, Teacher or Admin users.

[4 4 Page 1Mof1 Pk M
Scroll: Click |< to go to first page of messages on the list. Click < to
go to the previous page. Click > to go to the next page. Click >| to go to the last page.

View: Click the message to view the details.

Semester Project
Message:

would like to base my semester project on Thales of Miletus.

Will that be ok?

Cancel

Create New Message

To create a new message click New Message.

To:
Subject:

Body:

To: Type a few letters of the persons first or last name. Recipients must be selected from the list. Select the
recipient from the available list.
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New message

i cecilia
Subject: Cecilia Payne

Ledlia Crawford

Body: T
& Cecilia Black
Your assigrfgencoarweas auc-rrror ate.

Note: Multiple recipients are not allowed.

e Subject/Body: Enter the desired subject and body of the message.

New message
To: Cecilia Black

Subject: Your Assignment Is Late
Body:

Your assignment that was due 1/16/15 Is late.

W Cance'

Please submit the Pg. 19 - questions 1-12 as soon as possible]

e Send Message: Click to Send Message to the recipient or click to Cancel.

e When the user has a new message a number will display in the upper right hand corner next to the Messages

icon.

2
O -
L]

CECILIA BLACK

e The message will display when the user clicks the message icon in the upper right hand corner.

CECILIABLACK

Message

Assessments
your 3-1 to 3-3 Quiz Assessments

Assessments
your Weekly Quiz Assessments

Ms. NIXON wrote : Your Assignment Is
Late - Your assignment that was due...

2 mins ago
Ms. NIXON graded or commented
15 mins ago

Ms. NIXON graded or commented

3 hours ago

e The message will also display if the user selects the Messages icon from the Menu tabs on the left.
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Messages

Inbox Sent New message

Mark: Read Unread

[20/2015 11:56:52 am

Lynn Nixon

1/12/2015 2:44:51 pm

Lynn Nixon

F12/2015 2:44.00 pm

b 0 0

Lynn Nixon Your Assignment Is Late - Your assignment that was due 1/16/15 is late. Please submit the Pg....

Re: Quiz - the next quiz is Friday

message - test message

Q

Parent Student Teacher Admin

People

Allows the user to see information regarding all people in their assigned sections. Alternately, users may select Whole

School to view a list of all students in the school.

Click to filter the listto a
single class or all classes

chalkable

HILARID ABBOTT
MARION AGUIRRE

RICH AGUIRRE
Select

People \

BRUNO ALEXANDER

COMSTANCE ALLISON

LU L

- Peaple Filter list to My Students
SR ‘-—" or Whole School

L, Sort list by First or Last name

C v

Search the list

Click to send message

o Sections: All sections will display by default. Click a class section at the top of the screen to filter the list of

students below to one section.

o My Students/Whole School: Click to filter the list below to only students enrolled in the teacher’s classes or

to the whole school.

o First Name/Last Name: Select to sort the list by First name or Last name.

e Filter List: Click in the Filter List box to enter filter criteria for the list below. For example, to filter the list to
students with a last name of Anderson, enter Anderson in the Filter List field. Click X to remove the filter
criteria and press the enter key on the keyboard to return to the full list.

e Count: Displays the count of students in the list below.

e Student:
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0 Message: Click to send a message to the student.
o Student Picture/lcon: Click to access the student profile screen for the selected student.
Student profile
nfo Schadule Explorer
CECILIABLACK 4of100 7,00 6 100.00
Math7-123 Rank Amendance Discipline Recent
Classes
o0 Alert: Mouse over the exclamation point icon L to view alerts that have been entered for the student.
0 Class: Displays the class that the student should be in now directly below the student name based on the
time and date.
o0 Rank: The current rank of the student based on the last time grades were posted to transcripts.
o Attendance: Shows count of daily absences for the student. Mouse over the number to view the total
number of absences for the student for each class.
o0 Discipline: Shows the count of discipline records for the student. Mouse over the count to view the list of
infractions committed.
0 Recent: Displays the most recent scores entered for the student. Mouse over to view the most recent
scores entered for the student.
0 Classes: Click to view details of a selected class including the Teacher and Department where available.
¢ Info:

Student profile

Student info

Email: CBlack94645MADD@STItest.com
Cell: (555) 753-8977

Birthday: Jun 8th 2002

Grade: 07

Home info

Home Phone: (555) 753-8977
Address: 3993 James Madison Square, #43002 , MADD City, AL 36688

Schedule Explarer

CECILIA BLACK

(0]

Alert “ - : Hover over the exclamation point icon to view the details of the alert.
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o0 Student Info: View basic student information including their Chalkable-assigned email address used
strictly for Chalkable messaging.

0 Home Info: View the student home address and home phone number.
e Grading: Not currently available.
e Schedule: Click to view the student’s current schedule in a day, week or month calendar.
o Attendance: Not currently available.
e Discipline: Not currently available.

e Explorer: Click to view the student’s classes along with their average for each class ranked from lowest
(weakest) average to highest.

e Apps: Only available with Chalkable Study Center.

Calendar
To access the calendar click the Calendar option under the Menu tabs on the left.
= Calendar
o January =
5 6 7 8 9 10
11 12 13 14 15 16 17
18 19 20 _ 22 23 24
25 26 27 28 29 30 31

Users may toggle between a Day, Week or Month view. A list of items will display.

o Day/Week/Month View: Click to modify the calendar to a Day, Week or Month view. Defaults to Month
view.

e Previous/Next: Click = or * to navigate to the previous or next day, week or month depending on view
selected.

e Class List: Available only on Week or Month view. All class items will display by default. Click to view All
classes or click the class icon to filter the calendar below to just the selected class.
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= Calendar
Day Manth
= January =
Sunday Mondsy Tuesday Wednazday Thursdsy Friday Saturday
5 6 7 8 9 10
.

Day View
A view showing the logged-in staff person where that person is scheduled to be at each timeslot in the day for the current
week. If selecting Day view, the items will display as follows with periods of the day down the left hand side of the
screen and days of the week across the top. The class number displays across from the period and in the day column.

Calendar
Day Week Morth
= January 11-17
Sunday, J]an 11 Monday, Jan 12 Tuesday, Jan 13 Wednesday, Jan 14 Thursday, Jan 15 Friday, Jan 16 Sawrday, Jan 17
1 Fre AP WlothT Fre AP Math? Pre AP Moth7
2 A Pre AP MathT re

e Click a Class number to see the activities for the selected day and period.
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Calendar
Day  Week  Month
January 11-17
Sundsy, Jan 11 Monday, Jsn 12 Tuesday, Jan 13 Wadnasday, Jan 14 Thursday, Jan 15 Friday, Jan 16 Saturday, Jan 17
1 Ere A7 WathT Ere 49 Math? T presebtorsz T prese Moz " prese Mo
2 Pre AP Math7 Pre AP Math? Pre AP Math? Pre AP Math7 Pre AP Math?
3 Ere 49 Math? T presebtorsz T prese Moz " prese Mo
a at Math 7 Math 7 ath
11:13am - 12:37 pm
; H

5 M Mandsy, Jan 12 Mot 7 Moth 7 oth

Mid Ch 1 Test

Newitem

6 Mt Math 7 Mat oth
7 Planping Plonning Flonning Blanning Planning

e Class Name will display along with start/end time and date and all items entered for the selected class and
date.

e Click the Description of the item to access the score entry screen for the selected item.

Week View

Selecting Week view alters the look of the screen. Instead of classes listed for each period and day, items will be listed
for the class that meets that period.

Day Week Month

= January 11-17

Sunday Jan 11

Monday. Jan 12

Box and Whisker Plots/M...

Tuesday. Jan 13

Box and Whisker Plots/M...

Wednesday. Jan 14

10-1 Make Predictions - Pr.

Thursday. Jan 15

Box and Whisker Plots/M

Warm Ups - Bre AP Math7

Box and Whisker Plots/M

10-1 Make Predictions - Pr

1021 Biased Sa...
Box and Whisker Plot Wks
10-2 Unbiased/Biased Sa

MMMR Worksheet - Pre &

Warm Ups - Pre &P Msth7.

HWpp6591-12-Pre AP M.

HWpg 87q1-15- Pre AP M

10-1 - Pre AP Math7 210002

Box and Whisker Plot Wks.

10-21L Biased 5a

Mid Ch 1 Test - Math 7 210...

18-Math73..

Lesson 1-5 Graphing Prop.... \

1-2 Powers and Exponent...

Friday. Jan 16

+/- Integers Quiz/ PSI - Ma...

All of the items

for the dth PP

period class for

Wednesday

Lesson 1-4 Prop/Non Prop...

1-1 Rational Numbers - M...

3-3 Worksheet - Math 7 21..

3-1to0 33 Quiz-Math 7 21...

Two-Step Eguations - Mat...

3-3 Subtracting Integers -

Review +/- Integers - Math. ..

3-2/3-3 Skills Whkst - Math...

Two-Step Workshest - Mat.

STAR Math Test - Math 7 2

Saturday. Jan 17
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Mouse over the name of the item to view the full name of the item and the class name/number.

[ ]
January 1117
o  Click the Description to access the score entry screen for the selected item.

Month View

In Month view, a day with an item assigned to it will dipslay with a dot.

e I
lanuary
Sty R Toastny [re— sy
5 [3 7 8
1 12 13 14 15
18 - 20 21 22
25 26 27 28 29

9 10
16 17
23 24
30 Eq
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e  Click on the dot to view the items for that day.

Sunday Monday Tuesday
5 6
1 12 13

Items
Mid Ch 1 Test '

18

25 2

MMMR Worksheet
Pre AP Math7 210002.002
HWpeE5g1-12
Pre AP Math7 210002 003
HWpg72gi1-6
| Pre AP Math7 210002.003

Mew item

o Click the Description to access the score entry screen for the selected item.

Settings

The settings option allows users to change password and update their profile. Click the Settings option under the Menu
on the left.

chalkable
Select the _
General tab =
Password
or the Your Chalkable password and your iNow password are the same.
Profile Yau can change your password in iNow,
Go to iNow
Click to access
InformationNOW
Click
Settings

e Password: Passwords are maintained in InformationNOW. Click to Go to INOW to reset the password.
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o Profile: Click to display the user profile.

o0 Now: Displays the current teacher location based on day and time along with staff picture.

Profile

Mo Info Schedule Settings

Ms. NIXON

=D

o0 Info: Displays teacher personal data including their Chalkable email address and other personal data where
available.

Profile

MHow nfo Schedule

Ms. NIXON

Teacher info

Email: LNixon154189MADD@STItest.com
Cell: (553) 177-5165

Home info

Home Phene: (555) 177-5163

0 Schedule: Includes a day, week or month view of the teacher’s calendar including access to items
(activities).
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Profile

Naw  Infa  Schedule

anﬂs. NIXON

Calendar

0 Apps: Only available with Chalkable Study Center.
o0 Settings: Click to return to the General tab for the option to reset the user password in InformationNOW.

FAQ

Integration with InformationNOW
Q: What is the frequency of the information that is common to both InformationNOW and Chalkable?

A: Currently, most data is real time, such as grade entry, attendance, reports, discipline entry, etc. Some data, such as
settings, are synced approximately every 3 minutes. This means, if the user change a setting in InformationNOW it will
take 3 minutes for the change to show in Chalkable. The user must log in to Chalkable after the 3 minutes has
transpired.

Q: What data (specifically) is synced?

A: Below is a list of all the tables that are synced between InformationNOW and Chalkable and require the 3 minute
delay for the user to see the change in Chalkable. The user must also log out of Chalkable and back in after three minutes
to see the change. All other data is real-time (grades, attendance, reports, discipline, etc.). For example, if a teacher
changes the standards grading scales or any of the display options (letter grades, student averages, total points, etc.), they
will need to wait the 3 minutes and also log out of Chalkable and then log back in again before they will see the change.
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If they change the averaging method, the change will be immediate as the Gradebook calculation is done on the
InformationNOW side and the data is sent to Chalkable in real time.

AbsencelevelReason System Preferences> Setup > Absence Level

AbsenceReason
AcadSession
Address
AlphaGrade
AlternateScore
CalendarDay
ClassroomOption
Course
CourseStandard
DayType

Gender
GradeLevel
GradingComment
GradingPeriod
GradingScale
GradingScaleRange
Infraction

Person
PersonEmail
PersonTelephone
Room
ScheduledSection
ScheduledTimeSlot
School
SchoolOption
SectionStaff
SectionTerm
SpEdStatus

Staff

Standard
StandardSubject
Student
StudentAcadSession

StudentScheduleTerm

StudentSchool

Term

System Preferences> Setup > Absence Reasons
School/District>School>Acad Sessions

Student, Staff, person address

System Preferences> Setup > Valid Alpha Grades
System Preferences> Setup > Alternate Score Translations
Changes to day type or bell schedule for a calendar day
Gradebook >Options right hand menu link

Scheduling >Valid Courses and Scheduling >Master Schedule
Scheduling>Valid Courses>Standards tab

System Preferences> Setup > Day Type

System Preferences> Setup > Gender

System Preferences> Setup > Grade Level

System Preferences> Setup > Grading Comments
System Preferences> Setup > Grading Periods

System Preferences> Setup > Grading Scales

System Preferences> Setup > Grading Scales

System Preferences> Setup >Infractions

Census >People>Main

Updating student, staff, person email

Updating student, staff, person telephone
School/District > School > Rooms tab

Updates to a section's timeslot or daytype

Updates to a section's timeslot or daytype
School/District > School

School/District > School > Setup tab

Updates to the staff members assigned to a section
Updates to which term the section meets

System Preferences> Setup > Special Education Status
Staff>Staff Maintenance

System Preferences> Setup > Standards

System Preferences> Setup > Standard Subjects
Students > Student Maintenance

Enrolling /Registering a student

Scheduling a student into a section(s)

Enrolling /Registering a student

System Preferences> Setup > Terms

STI1_0123151555

Chalkable Classroom — Basic Overview e 56



TimeSlot
User

UserSchool

System Preferences> Setup > Periods

Creating/Updating a username for staff, student, person.

Assigning access to a school for a staff user

Comments

Q: When | enter comments in Chalkable Gradebook, how does that map to comments | enter in the InformationNOW

Gradebook?

A: Comments can be entered in Chalkable in several places for both progress reports and report cards. Below is a
mapping with screen shots of comments in both applications.

Comments on individual item for individual student

¢ InInformationNOW, to enter a comment on a specific item for a specific student, the user, on the scores tab,
will double-clicks the cell for the score to get the “edit score’ screen. A comment can be selected from the bank
and/or entered free form.

e In Chalkable:

Student Number: Student Name:

Comment List:
v ) User Dropped

Edit Student Score of Section: 600462.001 - AAS:Math-12

S666106 Giles, Vito Bruce
Activity: Category: Weight Addition:
Quiz Misc 0.000000
Activity Standards
Max Score: Current Score: New Score:
50.00 45.00

All Activities in Category
Dropped

System Dropped

Student Grade:
12

Weight Multiplier:
1.000000

Comment:

Is Incomplete Is Exempt Is Late

OK Close

0 To enter acomment on a specific item for a specific student from the Grades screen for the specific
section in the grid view, clicks the cell for the score to access the Comment button.

Grades

Students

CECILIA BLACK

All standards  +

Comment button will display
when the user clicks in a column

1st Nine Weeks

All caregori... *

Avg Total Points

59.00(8) 187800211 8200 200 15.00

to edit a student’s score

Camment
=

ix... Mult/Dividing... | +/- Like fractio...
Aug 11 Aug 7
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0 A text box will display allowing the user to add free form text and/or select from the bank of available
comments.

Add comimeent

Accommodabed Inekrec. ..
Comea To Class Unpre....

aprer 1.
Demonetratas Disruptl... -
P w27
Excallant Stusent 100
For Full Report 328 3T1...
03 Law Test Scores a2.00
Modifled Instruction
Paar Attendance/Tardl....
Shows Improvement
W2 snrnaﬁ.aalgnm 0 a4.00

0 To enter acomment on a specific item for a specific student from the Grades screen for the specific
section in the box view, click the item to access the grades screen. Select the student for that item.

Grades

llems Standards Final Grades
——

Baxes | Grid

Assessments Daily/Homewaork Lessan Plan

+{- Decimals worksheet
Due: 01706/ 2015

Class average: 26.64

18
. . 12
Weekfy Quiz Coarwert Froction, Decimols W
: I
] —

Frivcliciis Beview Warkshas!

0 A Comment link will display allowing the user to add free form text and/or select from the bank of
comments available.
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Grades

CLASS AVE: 26.64 22422 GRADED

g CECILIA BLACK 30.00
® =~ aiNcH Displays when the user clicks 36,00
to edit the student score n

‘ YOUNG CAMPBELL 24.00

o Select the code from the list and/or free enter a comment.

9 JERROLD BRANCH
. 1 Accommadated Instruc....

Comes To Clase Unpre....
Diemongstrates Disrupt_...
n Exceflant Student
LC Far Full Report 58e 5T...
Low Tast Scores
Modifiad Instructon

KA Poar Aftendancaimardl....
\ Shows Improvemsant
Some Assignments No. vh

Comments (Overall) on progress report for individual
student

¢ In InformationNOW, to enter a comment for a specific student to print on the progress report, on the Comments
tab the user will double-clicks the cell in the comment column to access the edit comment screen. The user can

also select the student number.

Grade Book of Teacher: Hensley, Ana Paige

Term: Grading Period: Section Number - Name:
Second Semester 4th Nine Weeks 600462.001 - AAS:Mathematics-12
Plan Scores Comments Standards

A comment may be selected from the bank and/or entered free form.
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:

Edit Student Comments of Section: AAS:Math-12
Student Comments

Student Number: Student Name: Student Grade:
[s666106 | |[Giles, Vito Bruce | |2 |

Progress Report Comments

Comment List:
v]

omment:

4

[Average  [Header  [Code [Comment |

AVG 4 1 ] v
AG4 2 1 v
AVG 4 3 I | A 2
Notes:
#l
Custom Order:

o From the Grades screen grid view, select the printer icon to access reports.

Grades
lems  Swndards  Final Gra
Boxes | Grid
1st Nine Weeks
2nd Nine Weeks
3rd Nine Weeks
Allstandards  » | | Allcategori.. v

Weekly Quiz | 3-4Worksheet |Lesson Plan 13 3-103.3 Quiz | 3-2/3.3 Skills W..

3-3Worksheet | 1-1 Rational N__ | pg. 207-208 #2.__ | Two-Step Werk_..|

Students Jan 21 Jan 21 Jon 20 Jort 16 Jon 16 Jon 15 Jors 18 Jon 13 Jon 14
00 22 100 00 a2 62 15 12 20

]

CECILIA BLACK 23.59(4) 336.00/259 20.00 2200 — A 20.00
]

JERROLD BRANCH 89.54(4) 21400239 s200 30.00 Drapped A 28.00

YOUNG CAMPBELL 60.85(D) 23100379 18.00 8 28.00
L}

0 Select the Progress tab.

o0 Currently enrolled students display at the bottom of the screen. Enter a unique comment next to each

student.
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Grade Book Warkshest Progress Comprehensive Progress Missing Assignments
L] Class average Additsonal maidings LICategnry averages
[ Period stiendance [JLet in Maz i
O ToLal paine = Tl

[ Signature lins [J5tudent mailing address

Crther
Other

[Go green

CGrading period

CECILIA BLACK

@ Ehows Improvement
O 9 CRROLD BRANCH [ rates [ = B
‘ YOLNG CAMPEELL Lows Tesk Setre

LORRIC DILLON

Note: Users may need to scroll to see the entire list of students.

Comments (Overall) on report cards for individual student:
e In InformationNOW:

0 Option 1: To enter a comment for a specific student to print on the report card, go to the Gradebook and
click the Comments tab. Double-click the cell in the comment column to access the edit comment screen.

The user may also click the student number. A comment can be selected from the bank and/or entered free
form.

Grade Book of Teacher: Hensley, Ana Paige

Term: Grading Period: Section Number - Name:
Second Semester 4th Nine Weeks 600462.001 - AAS:Mathematics-12
Plan Scores Comments Standards

Enter report card comments and notes in the fields provided.
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Edit Student Comments of Section: AAS:Math-12

Student Comments
Student Number: Student Name: Student Grade:
[ses6106 | [siles, vito Bruce | 12 |

Progress Report Comments

Comment List:

v]

Comment:

Report Card Comments

Average |Header _ [Code [Comment |
VG4 1 \ [ v
AVG 4 2 \ [ 7]
AVG 4 3 \ i v
Notes:
4
Custom Order:

|

0 Option 2: From the teacher Gradebook select Student Averages under the Manage menu on the left.

Tasks

Print Screen

Copy Grade Books
Change Activity Dabes
Copy Scores

Email

Email History

Help

Manage
Categories
Seating Chart
Post Standards
Post Grades
Shident Grading Scal
Comment Setup
Average Setup
Options

bod

»

Grade Book of Teacher: Hensley, Ana Paige

Term: Grading Period: Section Number - Name:

[5econd semester | [4th Nine Weeks | [600462.001 - AAS:Mathematics-12
Plan Scores ./ Comments Standards

Caheqory Standards:

—— Al - v

[—an— v Recalculats

e
‘Worksheet Test
| 5000 | 100.00 [ 100.00 |
Student Name

Sﬁﬁﬂlliﬂettiﬂu.._&almﬂnlaﬂ
5666094  Odom, Jessie Darrin
5665964  Reeves, Fredric Rick

000D

Avg
(*) - indicates withdrawn student

= 98.00 45.00 100.00 100.00
x i B 89.20 48.00 90.00 85.00
* 9160 50.00 87.00 92.00
* @lr 55.60 34.00 60.00 45.00

83.60 44.35 8435 80.50

Select the student and or the comment cell and enter report card comments.

STI1_0123151555

Chalkable Classroom — Basic Overview e 62



Grade Book of Teacher: Hensley, Ana
Student Averages
Term: Grading Period:

Paige

Section Number - Name:

|Second Semester \

600462.001 - AAS:Mathematics-12 ‘

[#th Nine g

< 1
u Student  |s* | Avg| Direct| _Avg]
[l 5666108 fles, Vito Bruce 86.38 87.44
L) S666014  Herring, Frances Nolan 82.25 84.25
U] S666094  Odom, Jessie Darrin 80.88 60.44
) S665964  Reeves, Fradric Rick 82.88 87.31

b4

|__Avg] _Direct| __Avg| Direct]
87.44 86.69
84.25 83.25
60.44 68.49
87.31 85.46

Enter comments in the fields provided.

Edit Average for 666106 - G

AVG 4

Grading Period: 4 Seguence: 1

Average:

iles, Vito Bruce

|98.000000 | |

| Exgpt

* No Fill CFl Il Al

e In Chalkable, report card comments are entered on the Final Grades tab of the Grades screen. Select
Grades from the Menu on the left. Select a class. Click Final Grades.

Final Grades

CECILIA BLACK

JERROLD BRANCH

YOUNG CAMPBELL

LORRIE DILLON

KATHLEEN ELLIS

PHYLLIS FINLEY

1st Nine Weeks: 8/5/14 - 10/3/14

89.00

80.19

109.86

86.91

80.57

96.21

0 Click the triangle
screen for the selected student.

icon next to a student name or click in the current score field to open the edit score
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e CECILIA BLACK ﬂ o350

o Enter comments or select from the available list.

9 CECILIA BLACK o350 | FERE | @

Jan 10 Jan 1z an 14 Jan1s s

ATTENDANCE SUGGESTED AVG. DISCIPLINE

Cecilia

2 L11Tardiness

1
Class 1 . L1.5 Fallure fo foliow spp...

[ ] 1 L21 Refusal bo foliow spp...

6 & comment 1 Excellent Student v )

Yearly Average

Q: Can I have a running total for the student (like a yearly average) on the grades screen in Chalkable?

A: In InformationNOW users can choose to display multiple averages in the Gradebook on the Scores tab including the
ability to display averages from other grading periods. Chalkable made the decision to only show averages for a

single grading period because all grading periods can be accessed from one page. In InformationNOW users are required
to exit one grading period Gradebook and select a new grading period. In Chalkable all grading periods are easily
accessible from one screen. To see other grading period averages simply click the triangle to open a new grading period
to view.

Grades Click to access a
Iterms Standards Final Grades d|fferent grading per|od
Boxes | Grid
1st Nine Weeks
2nd Nine Weeks
3rd Nine Weeks
Allstandards v Al eategori
Weekly Quiz | 34 Worksheet |Lesson Plan13_.| 31t033Quiz |312/33SkillsW.. pg 198112 | 3.3Worksheet | 1.1 Rationsl N | pg 207-200 82 | Twe-Step Work_..| J
students Avg Total Points jon 21 Jan 21 Jan 20 Jort 16 Jan 16 Jan 16 Jarn 15 an 14 Jar: 14 jans 14
0 22 100 o 42 2 10 E]
L]
CECILIA BLACK s3.59(A) a0.00 2200 A 40.00
]
ERROLD BRANCH 80548} 214.00/239 2000 Drapped A 2100
L] L] L
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Lesson Plans Versus Graded Items
Q: How do I enter a lesson plan in Chalkable as opposed to a graded item?

A: Lesson plans may be entered directly in Chalkable. In InformationNOW an activity must be marked as graded using
the Graded check box.

BEdit Activity:
Term: Grading Period: Section Number - Name:
Second Semester 4th Nine Weeks 600462001 - AAS:Mathematics-12
“Date: Day: Unit: *Categary:
08/11/2014| ... | |Monday Misc v
*Activity Name:
- by #| \isible in Home
Quiz Assessment Portal
Gradinn Dennarties
<[] can drop student score Q Is entire activity dropped
ot *Weight Multiplier: *Weight Addition:
50.00 1.000000 0.000000

In Chalkable, a lesson plan is simply an item with zero (0) points as the maximum score.

Math 7 210001.002
Assessments Daily/Homework Lesson Plan

Assessments 20

Due Date

Muitiplying fractions
Dus date

Atzach App

Attach File

SUBMIT Discarg

Marking An Item As Completed

Q: Why should I mark an item as completed?

A: When either a teacher or student initially selects the Chalkable link the home page is displayed. In the Feed section
the user may click to filter the list of items to All items or just To Do items. Items that are marked as completed will not
show in the feed if the user selects To Do.
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chalkable

Daily/Homework - Math 7 210001.002 Convert Fractians, Decimals, %
Daily/Homework - Math 7 210001.002 Mi Ch 1 Pop Quiz
Daily/Homework - Math 7 210001.003 worksheet - this is the description of the worksheet

Daily/Homework - Pre AP Math7 210002.001 Do and Whisker Plats/MMMR

To mark an item as complete, simply click the checkmark icon. Completed items will not show in the feed when the user

selects to view the To Do list.

chalkable

{b /Homework - Math 7 210001.002 Conwert Fractions, Decimals, %
Daily/Homework - Math 7 210001.002 Mi Ch 1 Pop Quie

Daily/Homework - Math 7 210001.003 warksheet - this is the description of the warksheet

Once selected, the item will display with a gold flag indicating it is no longer considered ToDo.

ily/Homework - Math 7 210001.002
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