
 

 
SCHOOLinSITES Job Aids          NotifyMe/SMS (rev 
6/2/2009) 

�����������	��
���
��������	�����
��	��
Subscribers to the Notify Me feature from your school’s website can now sign up to receive SMS messages directly 
to their Cell Phone.  When someone subscribes to the Notify Me feature, there will be an option to include their cell 
phone number and Service Provider – along with their email address.  **When you subscribe for SMS messages, 
you will also be subscribed to email notifications. 

Once they have subscribed, they will receive an email notification for Subscription Confirmation.  It is required that 
each subscriber confirm their subscription to this feature.  No notification from the website will be received until the 
subscription is confirmed. 

TO CONFIRM SUBSCRIPTION: 

 

 

·  Subscriber will receive an 
email to confirm their 
subscription.   

·  They must “Click Here” 
and follow the appropriate 
directions from there in 
order to begin receiving 
email notifications from 
the website. 

 

 

·  Select Subscriptions to 
Confirm with Check in Box 
and then select the button 
‘Confirm Selected’  

·  This will confirm the ‘email’ 
subscription and enable the 
SMS subscription as well. 
**(See Following NOTE) 

·  If this step is missed, the 
subscription will not be 
confirmed. 
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**Please Note:  If the SMS Number has not been verified within the Confirmation Control Panel, the subscriber must 
navigate to the Text Messaging Tab and Verify SMS Number.  See Steps Below within Text Messaging Tab 
information.  This is a First Time/One Time Only step. 

 

 
 
 
 
 

·  Subscriber will now see 
their Active Subscriptions 
and be given the option to 
remove subscriptions for 
both Email and SMS 
messages. 

 
·  Simply ‘check’ or ‘un-

check’ the appropriate 
option of Remove or 
Enable SMS.   
 
 

·  Selection can be made to 
remove/enable ALL at 
one time OR on an 
individual basis. 

 
·  Then select the button 

‘Update Selected’ 
 

 
 
 
 
 
 

·  While in the Confirmation 
area, subscribers will see 
the Notify Me “Control 
Panel”.   

 
·  The Control Panel 

consists of 4 tabs across 
the top:   

Overview, Active Subscriptions, 
Cancelled Subscriptions and Text 
Messaging 
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Overview 
 
 
 

·  Provides Helpful Tips 
 

·  Provides Subscription 
Stats at a Glance 

 
 

 
 
 
 
 
 
Active Subscriptions 
 
 
 

·  Provides a listing of all Active 
Subscriptions 

 
·  Provides the ability to Remove 

Subscriptions 
 

·  Provides the ability to Remove or 
Enable SMS 
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Cancelled Subscriptions 
 
 

·  Provides a listing of all 
Cancelled 
Subscriptions 

 
·  Provides the ability to 

Restore item back to 
Active status 

 
 
 
 
 
 
 
 
 

 
Text Messaging 
 

·  NOTE:  The SMS Number 
MUST be verified.  If this 
step is not completed, 
subscriber will not receive 
SMS messages – even if 
email address has been 
confirmed.  This is a ONE 
TIME ONLY step. 

 
·  Select ‘Verify SMS 

Number” 
 

·  Enter Verification Code 
received via text message 
and select “Verify Code” 

 
·  Once code is verified the 

SMS Verification Status 
will no longer show NOT 
VERIFIED – but will show 
VERIFIED. 
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Text Messaging Cont…. 
 
 
 
 
Once SMS number is verified, 
this area will show Status as 
Verified.  Also:  
 
 

·  Provide SMS 
Notification Information 
(I.E. Wireless Number, 
SMS Provider) 

 
·  Provide Status of SMS 

Subscription (Active or 
Not Confirmed) 

 
·  Provide ability to 

Unsubscribe 
 

·  Provide Available SMS 
Subscriptions  

 
 

 

 
 


