Setting Up Semester Long Classes that Have an EOC/Semester Exam
Log into Skyward, and go to the gradebook of that class. If it is marked Terms 1-2 or
Terms 3-4 the class is a semester long class and you will need to follow these
instructions. If it meets Terms 1-4, it is a year long class and you DO NOT set it up
this way. The exam grade for year long classes goes in the SE2 column of your
gradebook.

Once the gradebook loads, click on “Categories”

Then, click on “Change Score Method”

Choose the last option and click “Save”

Above each nine weeks is now a link that says “Click Here to Modify %”. Click the
link above the 3rd Nine Weeks.

Set up the 3rd Nine Weeks with the categories and percents that you want to use.
YOU DO NOT HAVE TO USE THE ONES IN THIS EXAMPLE, but whatever you choose,
it must equal 100%. If you want everything to count the same, choose one category
and set it to 100%. Once you are finished, click save.

Now, click to modify the 4th Nine Weeks.

This time, you MUST include “EOC/FE” (End of Course/Final Exam) to your list of
categories. Set it to 25%. Other than “EOC/FE”, YOU DO NOT HAVE TO USE THE
ONES IN THIS EXAMPLE, but whatever you choose, it must equal 100%. Weight
your other categories accordingly. If you only chose one category for the 3rd nine
weeks, choose the same one and set it to 75%.

Once you have your EOC/FE grades, you will need to add an assignment and give it
this category. Doing so will have it factor into the current nine weeks, and you will
be able to add the two points for perfect attendance without the issues we had last
semester.
If a student is exempt for the exam, when scoring the assignment you created for the
exam, in the “Special Code” column, place an “X” for exempt. It will automatically
check the box for “No Count”.

