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INSTRUCTIONS FOR
SEMESTER EXAM
SETTINGS IN
GRADE BOOK

IMPORTANT NOTE!

*Categories must be set up during
the 15t nine weeks grading period.
Categories cannot change
throughout the year.




Options must be
setup for each

clqss, Instructions for
setting up OPTIONS.




-+ Staff

7. Classroom

. Grade Book

. Attendance
, Grades

. Lunch Count
. Roster

. Reports

INOW

GO TO CLASSROOM - GRADE BOOK
GRADING PERIOD - 15t nine weeks.
REFRESH screen
SELECT A CLASS

Grading Period:

English 10
English 10
Engll PredP A
Engll PreAP
Engl0 PreAP
JAG 10




UNDER MANAGE
SELECT - OPTIONS

Categories
Seating Chart
Post Standards
Post Grades
Student Averages
Comment Setup
Average Setup

Options <




Grade Book of Teacher:

Section Mumber:

oy
Tasks ol 710.04
Print Screen
Copy Options o 2.
Help Options

Grade Book

| View By Date Descending
/| Round Displayed Averages
[] Group By Category

n
|| Hide student Names Average /

| Include withdrawn Students © category Points

| Display Total Points
,ED b o Student Sort By:
[] Display Student Averages

- Averaging Method
Points

Category Average
Student Display Name -
|| Display Letter Grades
| Display Maximum Score
>
Standards
Standards Scale:
| Standard Calculate Weight Maximum Value .
Standards Calculate Rule: Standards Calculate Method:
Current Grading Period 'rI Averaging -
|
5 TG oK — ) s
>




CATEGORIES

CATEGORIES
must be created

Instructions for setting

for each class. up CATEGORIES.

IMPORTANT NOTE!

*SEMESTER EXAM category
must be created for each class.




UNDER MANAGE
SELECT - CATEGORIES

Categories
Seating Chart
Post Standards
Post Grades
Student Averages
Comment Setup
Average Setup
Optons

4




CATEGORY POINTS METHOD example

Category List
- Categories
New Delete
/' aX
| @ Name  |Deswiption | HSToDrop|  LSTobDrop Percent|
Composition 35.000
H/W Avg. 10.000
uizzes 20.000
Semester exam 100,000
35.000
Fa b s —-..
e b4
Add View Delete

STRAIGHT POINTS METHOD example

Category List

Add Ew Delete

® )
| ®[jame  [pesaipon | HSToDrop|  ISToDrop|  Percent
Grade 100.000
q e e ies ter Exam > 100.000

®° VX

Add View Delete

All categories excluding
SEMESTER EXAM must total
100%

SEMESTER EXAM category must
equals 100%

ALL Category TOTALS = 200% l

GRADE category must equal
100%

SEMESTER EXAM category
equals 100%

ALL Category TOTALS = 200%




*MName:

|Semester Exam /

Description:

High Score To Drop: Low Score To Drop:

0

Percentage:

Category List
Categories

=

)

Composition
H/W A

Quizzes
Semester exam
Tests

OO @O

HSToDrop|  ISToDrop|  Percent| |

Add View Delete

$, X

33.000
10.000
20.000
100.000
35.000
= g g
s b4

Add View Delete




Close category screen
close all screens back
to the grade book

|
IF, Classroom -] -
Grade Book




Change the grading period to
2"d Nine Weeks.




Semester Exam
activity must be

Instructions for setting

created for each up SEMESTER EXAM

C I aSS ACTIVITY.




Go to the PLAN tab
Create an activity for Semester 1 Exam

Plan SCores

W/

NAME: Semester 1 Exam

Set DATE for approximate EXAM date

B PERCENT must be 100%




PLAN TAB
Click ADD to create an activity for Semester 1 Exam

Term: Grading Period: Section Number - Name:
Semester 1 110.17 - English 10
_—
F HEI'IX"& Scores Comments Standards
EHE/ Date: Order By:
K| Grading Period [ = 12/6/2012 | M | Ascending [=




BEdit Activity: Semester 1 exam

Term: Grading Period: Section Mumber - Name:
Semester 1 2nd Nine Weeks 110.17 - English 10

*Date *Category: /

12/17/2012 A( ... Mnnda}r Semester exam -
*Activity Name: _/ /
Semester 1 exam =|[ | Assessment 13] Visible in Home Portal
= [V] Graded <3| | can drop student score (4 [ 1s entire activity dropped
*Total: / *Weight Multiplier: / *Weight Addition: /
100.00 1.000000 0.000000
l Standards Attributes !
’ CHECK THE ITEMS BELOW Add “';Eéﬂ
DATE — Approximate date for exam _
CATEGORY - Semester Exam =
ACTVITY NAME - The title of the Semester Exam s ¢ L -
- || CHECK — Visible in Home Portal Add Delete
|| CHECK - Graded NN
WEIGHT MULTIPLIER - 1.000
~ || WEIGHT ADDITION - 0.000 0K || Close
K - OFK

~



Average Setup

must be Instructions for
setting up
completed for AVERA(IBE SuETUP.

each class




4

Seating Chart
Post Standards
Fost Grades
Student Averages
Comment Setup

Average Setup <4
Cptons

UNDER MANAGE
SELECT - AVERA
Categories
:
-
|




Average List
L Averages

Add View Delete
o~ —
.MD Graded Item —mmm

O 1nw 1 Current Grade 0.000000 N |
] 2NW 2 2NW Current Grade 0.000000 Mo .
EXAMI1 2 EXAM1 Single 0.000000 Mo
SEM1 2 SEM1 Percentage 0.o000o000 Mo
JNW 3 INW Current Grade 0.000000 Mo
ANW 4 4NW Current Grade 0.000000 Mo
EXAM2 4 EXAM2 Single 0.000000 Mo
SEM2 4 SEM2 Percentage 0.000000 Mo

AR

Add View Delete

| Close




Edit Average: EXAM1

Section Mumber - Name: Periods:

110.17 - English 10 01
Main ~  Averaging Method —
o All Graded Activities within Current Grading Period .

Running Average for Current Term: All Graded Activities within Current and
Previous Grading Periods within the Current Term

Running Average Across Terms: All Graded Activities for All Grading Periods

across the selected Terms

Computed Average Combining other Averages
@1 Single Activity { Activity will be excluded from R
WLinle Activities

g Average)




Averaging Method: Single Activity

I — ——————————————————————————————————————————————————————————————————————————————————————————————————————————
__ [Date  |Actwity  (Category

@ 12/17/2012 Semester 1 exam Semester exam




Average List
Averages

A.Ell:l View Delete
V0%
IMMM

0.000000 Current Grade
2MNW 0.000000 Current Grade
INW 0.000000 Current Grade
MW 0.000000 Cyrent Grade
EXAM1 D.DDDDD
EXAM2 '

SEM1 000000 Percentage
S5EM2 0.000000 Percentage

SEEE \z

$ VX

Add View Delete

| Cose |




Close all screens

back to the S
Grade book screen. |
4 —~




Change the grading period to
4™ Nine Weeks.

Grading Period:
4th Mine Weeks

Click refresh.

[Eﬂfresi‘l]l




2N° SEMESTER
EXAM SETUP

4™ Nine Weeks




Options
remain the
same for 2nd
Semester.




You will not create
another category for

2nd Semester Exam Once a Semester Exam
category is created in 15t

semester it can be used In
2nd semester for

<

Semester 2
Exam activity
&
Average Setup .




Semester Exam

activity must be

created for each
class in 2nd
Semester.

PLAN tab.




Go to the PLAN tab
Create an activity for Semester 2 Exam

Plan SCores

W/

NAME: Semester 2 Exam

Set DATE for approximate EXAM date

B PERCENT must be 100%




PLAN TAB
Click ADD to create an activity for SEMESTER 2 EXAM

Term: 21 jod: Section Mumber - Name:
Semester 2 110.17 - English 10

ﬁ\) Scores Comments Standards

. Date: Order By:
Grading Period 3/13/2013 » Ascending

| Activity

iew Delete




BEdit Activity: Semester 2 exam

Term: Grading Period: Section Number - Name:

Semester 2 4th Mine Weeks 110.17 - English 10
*Date: Yy Day: Unit: *Category: J/
05/20/2013 & ...] |Monday Semester emam # |+
*Activity Name: -/ /
Semeaster 2 exam = =[] Assessment {0}[7] Visible in Home Portal

Grading P~ operties
z] T Graded 31| | Can drop student score % || Is entire activity dropped

*Total: / *Weight Multiplier: J/ *Weight Addition: /
100.00 1.000000 K 0.000000

N

< Standards Attributes
" CHECK THE ITEMS BELOW

DATE- Approximate date for exam

CATEGORY - Semester Exam

ACTVITY NAME - The title of the Semester Exam
CHECK - Visible in Home Portal

CHECK - Graded Add - Delete
TOTAL - 100.000

-
//

| Is Completed

WEIGHT MULTIPLIER - 1.000
WEIGHT ADDITION - 0.000 _ o .

P ~_

///\
/ e
/



Average Setup
must be
completed for
each class in 2nd
Semester




4

Seating Chart
Post Standards
Fost Grades
Student Averages
Comment Setup

Average Setup <4
Cptons

UNDER MANAGE
SELECT - AVERA
Categories
:
-
|




Average List
0 Averages

Add View Delete

®, X
Imm—mmm

Current Grade 0.000000

2NW Current Grade 0.000000 Mo
EXAM1 Single 0.000000 Mo
SEM1 Percentage 0.000000 Mo
SNW Current Grade 0.000000 Mo
4NW Current Grade 0.000000 Mo
EXAM2 Single 0.000000 Mo
SEM2 Percentage 0.000000 Mo

AR

Add View Delete

NS

SEE

2|
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Edit Average: EXAM2

Section Mumber - Name: Periods:
110.17 - English 10 01

Main Awveraging Method

W/

All Graded Activities within Current Grading Period

Running Average for Current Term: All Graded Activities within Current and
Previous Grading Periods within the Current Term s N
N Running Average Across Terms: All Graded Activities for All Grading Periods
— across the selected Terms

Computed Average Combining other Averages
ingle Activity [ Activity will be excluded from Running Averag
MU ICIo e asidtje s




Averaging Method: Single Activity

I — — ————— ————————————————————————————————————————————————————————————————————————————————————————————

@ 05/20/2013 Semester 2 exam Semester exam




Average List
Averages

Add View Delete
IML Graded Ttem _MMM
Current Grade 0.000000 .
ZHW Current Grade 0.000000 Mo
EXAM1 Single 0.000000 Mo

S5EM1 Percentage 0.000000 Mo
IMNW Current Grade 0.000000 Mo

SEE

-h
=

:

MW sesial Grade 0.000000 Mo
EXAM2 @ - 0.000000 No
S5EM2 Percentage 0.000000 Mo

® VX

Add View Delete
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| Close










