
AGENDA for the REGULAR MEETING  
OF THE TRUSTEES OF JEFFERSON HIGH SCHOOL DISTRICT # 1 

* 6:30 p.m. Tuesday, April 17, 2018 *              Jefferson High School Library 
(Board packet available upon request at the Central Office.) 

This agenda is subject to changes until the Friday preceding the meeting.  Please check the school website at 
www.jhs.k12.mt.us for the most current agenda and the packet of associated materials for the meeting. 

A. Call to order-Chairperson 
1. Pledge of Allegiance 

B. Announcements and Public Comment. Please see information printed on the back of the agenda and in the brochure at 
the entrance to the meeting about speaking to the board during this time.  
C. Student Report 
D. Staff Report   
E. Committee Reports - brief review 
F. Administration Reports – The board briefly reviews the written reports provided in board packet. Some specific, 
anticipated items are listed below.  The Board will not take action on items in a report unless the item appears as an action 
item in the new or unfinished business sections of the agenda. 

1. Clerk/Business Manager 
a. Election update 

2. Principal/A.D. 
3. Superintendent 

a. Cards to invite JHS supporters to graduation 
b. Modular classroom update 
c. 18-19 Student enrollment projection 
d. School Resource Officer 
e. Literacy Consultant 

G. Unfinished Business- Action is always possible for Unfinished Business items. 
1. Transportation Survey review/approve -update on progress 
2. Sports and activities program survey  

H. New Business – Action is always possible for New Business items. 
1. Personnel – Action 

a. Substitute applications – 
b. Resignations – J. Sandoval, L. Pierce, K. Stone 
c. Superintendent evaluation - possible closed session  Policy 6110 
d. Principal position – possible recommendation 
e. Custodial position – possible recommendation 
f. Classified personnel –  Approval of 18-19 staff 
g. Certified personnel & administration – Approval of 18-19 staff 
h. Approval of certified retirement intention 
i. Coaching recommendations/evaluations – possible closed session  golf-Ternes 
j. Winter sports program review 

2. Approval of Attendance Agreements – AYA/Elk Park/North end 
3. Literacy Grant Update 
4. Instructional plan and evaluation  Policy 2130 
5. Risk Management Program review Policy 8300 
6. Approval of special education application Policy2161P 
7. Discussion and possible approval of 2018-19 calendar 
8. Discussion of Bus Contract – possible recommendation 
9. 1st Reading Policies 

a. 3121  Enrollment and Attendance  ESSA language added   
b. 3300 Suspension and Expulsion – Corrective Action and Punishment (Committee did not recommend) 
c. 4330f  School Facilities/Grounds Use and Liability Release Agreement 
d. 5330  Maternity Leave 
e. 5329 and 5329P   Long-Term Illness/Temporary Disability/Maternity Leave 
f. 8100  Transportation 
g. 3126FE  Proficiency-Based ANB   Required new policy 
h. 2150 Suicide Awareness – Required Policy 
i. 4600 Removal due to repeal of NCLB 
j. 5120 Removal of NCLB reference 



k. 5220 Recommended policy to adopt ESSA language 
l. 5420 Corrected terminology due to repeal of NCLB 
m. 5420 ESSA Qualification Notifications 
n. 5445FE Flexible Instructor Licensing   
 

A. Communication and Comments 
1. Letters to the Board –  Resignations 

B. Commendations and Recognition 
C. Consent Agenda 

1. Approval of Previous Minutes and High School Claims and Accounts – action 
D. Follow-up/Adjournment – upcoming three months 

1. Chair/Superintendent article for paper 
2. May – elections, MTSBA liaison appointment, reorganization of board   

 
NEXT REGULARLY SCHEDULED HIGH SCHOOL BOARD MEETING: May 15, 2018 6:30 P.M.  Board chair-approved agenda items are 
due in the district office by the last Friday of the month prior to the board meeting.   
All board meetings are generally held in the Jefferson High School Library, on the third Tuesday of each month at 6:30 p.m.  (Exceptions often 
occur in May and August to follow legal requirements.)  For updates, call the district office at 225-3740. 
 
Jefferson High School Board Members 
Sabrina Steketee, chair (Boulder area position)  Pat Lewis, (At-Large 1 position) Stacy Hale (Basin area position)  
Travis Pierce vice-chair (At-Large 2 position)  Terry Street (Clancy area position) Denise Brunett (MT City area position) 
Larry Rasch (At-Large 3 position) 
 
Mission Statement 
The Jefferson High School District #1’s mission is to provide the best possible education for our youth for whatever path of life they 
choose; to be the school of choice for students, teachers, and staff; and to be the heart of the communities we serve. 
Our vision for the future, second draft: 
 
Students: 
– Achieve high test scores and graduation rates that are competitive 
nationally; 
– Graduate with a plan for life that they feel well equipped to pursue; 
– Choose our school over others because of our solid reputation; 
– Feel happy, challenged, safe and supported throughout their time 

here;  
– Appreciate and fully engage in our activities that augment our core 
curriculum; and 
– Have access to technology that enhances their learning 
opportunities. 

 
Teachers: 
– Actively support students with their time, attention and obvious 
commitment; 
– Have the tools and resources necessary to do optimal work; 
– Are proud to work here and of their contribution to the school; 

– Are committed to continuing education and the use of best practices;  
– Look at our District as a long-term career commitment; and 
– Feel confident about the Board’s decisions and plans. 

 
Our Administration and Board 
-Commit to be knowledgeable about best practices 
– Establish, devote themselves to, and evaluate their priority goals on a regular basis; and 
– Work as a collaborative team to make decisions that always focus on what’s best for students, teachers and our communities. 
 
Our communities: 
– Are knowledgeable of and highly respect our commitment to excellence; and 
– Support our work in many ways – their time, funds, levy votes, ideas, and enthusiasm about our students and their activities. 
 
Announcements and Public Comment.  The board welcomes and encourages public comment and wishes the public comment process 
to be fair and orderly.  Written comments may be submitted to the board through the District Clerk’s office.  Individuals wishing to 
address the board at the board meeting must sign in on the sheet provided.  The clerk will collect the sheet when the meeting begins.  
Comments on topics that are on the agenda may be made when the meeting reaches that item’s point on the agenda.  Comments on non-
agenda items may be made during the “Public Comment” agenda item.  The Board would like to remind everyone in attendance that to 
avoid violations of individual rights of privacy, a member of the public wishing to address the Board during this time will not be 
allowed to make comments that would infringe upon the privacy rights of any student, staff member, or member of the general public 
during his/her designated time to speak.  Abusive or obscene comments will not be allowed.  Time allowed for comments may be 
limited.  Individuals will only be called upon twice for the same topic after all persons have been called upon and as time permits.  The 
Board may not respond to and will not take action on non-agenda topics at this meeting but may schedule the topic on the agenda of a 
subsequent meeting.  
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Suicide Awareness and Prevention 1 
 2 
The Administration shall develop and implement a youth suicide prevention program meeting 3 
minimum requirements set forth in 10.55.719, ARM.   4 
 5 
The District will provide professional development on youth suicide awareness and prevention to 6 
each employee of the district who work directly with any students enrolled in the school district.  7 
The training materials will be approved by the Office of Public Instruction (OPI). 8 
 9 
The District will provide at least two (2) hours of youth suicide and prevention training 10 
beginning the 2017-18 school year.  The District will provide, at a minimum, two (2) hours of 11 
youth suicide awareness and prevention training every five (5) years thereafter.  All new 12 
employees who work directly with any student enrolled in the school district will be provided 13 
training the first year of employment. 14 
 15 
Youth suicide and prevention training may include: 16 
 17 

A. In-person attendance at a live training; 18 
B. Videoconference; 19 
C. An individual program of study of designated materials; 20 
D. Self-review modules available online; and 21 
E. Any other method chosen by the local school board that is consistent with professional 22 

development standards. 23 
 24 
 25 
No cause of action may be brought for any loss or damage caused by any act or admission 26 
resulting from the implementation of the provisions of this policy or resulting from any training, 27 
or lack of training, related to this policy.  Nothing in this policy shall be construed to impose a 28 
specific duty of care. 29 
 30 
 31 
Legal Reference: § 20-7-1310, MCA Youth suicide awareness and prevention training 32 
 33 
Policy History: 34 
Adopted on:  35 
Revised on:  36 
 37 
Revision Note: 38 
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Enrollment and Attendance Records 1 

 2 

Since accurate enrollment and attendance records are essential both to obtain state financial 3 

reimbursement and to fulfill the District’s responsibilities under the attendance laws, staff shall 4 

be diligent in maintaining such records. 5 

 6 

A district may only include, for ANB purposes, an enrolled student who is: 7 

 8 

 A resident of the district or a nonresident student admitted by trustees under a student 9 

attendance agreement and who is attending a school of the district; 10 

 11 

 Unable to attend school due to a medical reason certified by a medical doctor and 12 

receiving individualized educational services supervised by the district, at district 13 

expense, at a home or facility that does not offer an educational program; 14 

 15 

 Unable to attend school due to the student’s incarceration in a facility, other than a youth 16 

detention center, and who is receiving individualized educational services supervised by 17 

the district, at district expense, at a home or facility that does not offer an educational 18 

program; 19 

 20 

 Living with a caretaker relative under § 1-1-215, MCA 21 

 22 

 Receiving special education and related services, other than day treatment, under a 23 

placement by the trustees at a private nonsectarian school or private program if the 24 

student’s services are provided at the district’s expense under an approved individual 25 

education plan supervised by the district; 26 

 27 

 Participating in the Running Start Program at district expense under § 20-9-706, MCA; 28 

 29 

 Receiving education services provided by the district, using appropriately licensed 30 

district staff at a private residential program or private residential facility licensed by the 31 

Department of Public Health and Human Services; 32 

 33 

 Enrolled in an educational program or course provided at district expense using electronic 34 

or offsite delivery methods, including but not limited to tutoring, distance learning 35 

programs, online programs, and technology delivered learning programs, while attending 36 

a school of the district or any other nonsectarian offsite instructional setting with the 37 

approval of the trustees of the district; or 38 

 39 

 A resident of the district attending a Montana job corps program under an interlocal 40 

agreement with the district under § 20-9-707, MCA. 41 

 42 

.  43 

 A resident of the district attending a Montana Youth Challenge Program under an 8 interlocal 44 

agreement with the district under § 20-9-707, MCA 45 
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 Meets the Criteria for Proficiency based ANB under policy 3126FE 1 

 2 

In order for a student who is served through distance learning or offsite delivery methods to be 3 

included in the calculation of average number belonging, the student must meet the residency 4 

requirements for that district; live in the district, and must be eligible for educational services 5 

under the Individuals with Disabilities Education Act or under 29 U.S.C. 794; or attend school in 6 

the district under a mandatory attendance agreement as provided in § 20-9-707, MCA. 7 

 8 

Homeless Youth and Foster Children 9 

 10 

Assignment to schools shall be subject to modification when federal law applicable to students 11 

placed in foster care or students who are homeless requires that such students be educated in a 12 

“school of origin” that differs from the assigned school. 13 

 14 

 15 

Legal Reference: § 1-1-215, MCA Residence – Rules for determining  16 

§ 20-9-311, MCA Calculation of average number belonging (ANB)  17 

   --three-year averaging.  18 

§ 20-9-706, MCA Running Start Program 19 

   § 20-9-707, MCA Agreement with accredited Montana job corps 20 

      program 21 

   29 U.S.C. 794  Nondiscrimination under Federal grants 22 

      and programs 23 

   34 CFR 300.1, et seq. Individuals with Disabilities Education Act 24 

 25 

Policy History: 26 

Adopted on:  February 2007 27 

Revised on:  28 
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Proficiency-Based ANB 1 

 2 

It is the policy of the District to increase the flexibility and efficiency of the District’s resources by utilizing the 3 

provision of law allowing proficiency-based ANB.   4 

 5 

[OPTION]  The District may include in its calculation of ANB a pupil who is enrolled in a program providing fewer 6 

than the required aggregate hours of pupil instruction required under Montana law if the pupil has demonstrated 7 

proficiency in the content ordinarily covered by the instruction as determined by the school board using district 8 

assessments. The ANB of a pupil who demonstrates proficiency in any content/subject matter will be converted to 9 

an hourly equivalent based on the hours of instruction ordinarily provided for the content over which the student has 10 

demonstrated proficiency.   11 

 12 

[OPTION]  The District may, on a case-by-case basis, provide fractional credit for partial completion of a course for 13 

a student who is unable to attend class for the required amount of time.  14 

 15 

[OPTION]  The District may waive specific course requirements based on individual student needs and performance 16 

levels. Waiver requests shall also be considered with respect to age, maturity, interest, and aspirations of the students 17 

and shall be in consultation with the parents or guardians. 18 

 19 

[RECOMMENDED] At the discretion of the District, a student may be given credit for a course satisfactorily 20 

completed in a period of time shorter or longer than normally required and, provided that the course meets 21 

the District's curriculum and assessment requirements, which are aligned with the content standards stated 22 

in the education program. Examples of acceptable course work include, but are not necessarily limited to, 23 

those delivered through correspondence, extension, and distance learning courses, adult education, summer 24 

school, work study, specially designed courses, and challenges to current courses.  25 
 26 

 27 

 28 

Legal Reference:    20-1-301, MCA   School fiscal year 29 

       20-9-311(4)(a)(b)(d), MCA Calculation of average number belonging  30 

       (ANB) – 3-year averaging 31 

         20-3-324, MCA   Powers and duties 32 

         10.55.906 ARM   High School Credit 33 

 34 

 35 

Legal Reference: 36 

    37 

Policy History: 38 

Adopted on:  39 

Revised on:  40 

 41 

Revision Note: 42 
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SCHOOL FACILITIES/GROUNDS USE AND LIABILITY RELEASE AGREEMENT 1 
Jefferson High School District #1 2 

  3 
Organization or Individual Requesting Facility Use:  __________________________________________ 4 
Facility Requested:  ____________________________________________________________________ 5 
Date and Hours of Requested Use:  ________________________________________________________ 6 
Purpose of Use:  _______________________________________________________________________ 7 
Will there be an admission fee? ______          If so, how much? _______________________________ 8 

  9 
Premises and Conditions 10 

Conditions of Facilities Use - Use of District facilities is conditioned upon the following covenants: 11 
1. That no alcoholic beverages, tobacco, nicotine products, or other drugs are sold or consumed on 12 

the premises by the requesting organization or individual or any of its employees, patrons, agents, 13 
or members. 14 

2. That no illegal games of chance or lotteries will be permitted. 15 
3. That no functional alteration of the premises or functional changes in the use of such premises 16 

shall be made without specific written consent of the District. 17 
4. That adequate supervision is provided by the requesting organization or individual to ensure 18 

proper care and use of District facilities. 19 
5. The presence of weapons, including firearms, must be previously reviewed and approved by the 20 

Board of Trustees in accordance with Montana law.  21 
  22 

Rent and Deposit 23 
 The requesting organization or individual agrees to pay the District, as rent for the premises and 24 
as payment for special services (if any) provided by the District, the sum of $______________________, 25 
and this shall be due ______________ days in advance. The requesting organization or individual shall be 26 
responsible for the actual cost of repair or replacement, including costs, disbursements, and expenses, 27 
resulting while it has use of the premises. 28 

  29 
Indemnification  30 

 The requesting organization or individual, by signature below, hereby guarantees that the 31 
organization shall indemnify, defend, and hold harmless the District and any of its employees or agents, 32 
from any liability, expenses, costs (including attorney’s fees), damages, and/or losses arising out of injury 33 
or death to any person or persons or damage to any property of any kind in connection with the 34 
organization or individual’s use of the District facility, which are not the result of fraud, willful injury to a 35 
person or property, or willful or negligent violation of a law on the part of the School District.  The 36 
undersigned organization or individual accepts and assumes all such risks and hazards and does hereby 37 
release the School District from any and all liability including, but not limited to bodily injury, personal 38 
injury, and/or property damage which are not the result of fraud committed, willful injury to a person or 39 
property, or willful or negligent violation of a law on the part of the School District.   40 
 41 

Insurance 42 
The user of the facility shall provide the District with a certificate of insurance and endorsement to their 43 
property and liability policy.  Said certificate and policy endorsement shall name the District as an 44 
additional insured.  The certificate and policy shall show coverage for comprehensive general liability 45 
insurance for injuries to or death of any person or damage to or loss of property arising out of or in any 46 
way resulting from the described use of the facility.  The insurance shall provide for amounts not less than 47 
$1,000,000 for bodily injury or death to any one person or resulting from any one accident, and 48 
$1,000,000 for property damage in any one accident or the policy may provide a combined single limit 49 
for bodily injury and property damage for $1,000,000.  The certificate shall contain a provision that the 50 
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insurer not cancel or refuse to renew without giving the District written notice at least 10 days before the 1 
effective date of the cancellation or non-renewal.    2 
 3 
 4 

Special Events Coverage 5 
The district requires the event holder to purchase a special event liability policy for the event, and to name 6 
the district as an additional insured on the policy.  The event holder should provide the district with a 7 
certificate insurance outlining the coverage limits and that the district has been named as an additional 8 
insured on the policy.  Minimum coverage limits of $1,000,0000 per occurrence and $2,000,000 9 
aggregate should be purchased.    10 
  11 

Non-Discrimination 12 
 The District will consider requests for use of district facilities for political purposes and activity 13 
in accordance with Montanan law.  The requesting organization or individual agrees to abide by non-14 
discrimination clauses as contained in the Montana Human Rights Act and the Governmental Code of 15 
Fair Practices. 16 
  17 

District’s Rights 18 
 The District reserves the right to cancel this Agreement, when it is determined by the District that 19 
the facilities are needed for school purposes. 20 
 21 
 22 
   23 
 DATED this _____ day of _______________, 20__. 24 
  25 
Jefferson High School District    Requesting Organization or Individual:  26 
  27 
By ____________________________________  By ____________________________________ 28 
       Address ________________________________ 29 
       Phone  _________________________________ 30 
Additional Obligations __________________________________________________________________ 31 
 32 
 33 
Legal Reference: 34 
    35 
Policy History: 36 
Adopted on:  37 
Revised on:  38 
 39 
Revision Note: 40 
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Notice to Parents Required by No Child Left Behind Act of 2001 (“NCLB”) 1 
 2 
Improving Basic Programs Operated by Local Educational Agencies 3 
 4 
1. As required by NCLB § 1111(h)(6)(A): At the beginning of each school year, a district 5 

that receives Title I funds shall notify the parents of each student attending any school 6 
receiving Title I funds that the parents may request, and the district will provide the 7 
parents on request, information regarding the professional qualifications of the student’s 8 
classroom teachers, including, at a minimum, the following: 9 

 10 
a. Whether the teacher has met the state qualifications and licensing criteria for the 11 

grade levels and subject areas in which the teacher provides instruction. 12 
b. Whether the teacher is teaching under emergency or other provisional status. 13 
c. The teacher’s baccalaureate degree major and any other graduate certifications or 14 

degrees. 15 
d. Whether paraprofessionals provide services to the student and, if so, their 16 

qualifications. 17 
  18 
2. As required by NCLB § 1111(h)(6)(B)(i): Districts must provide parents information on 19 

the level of achievement of the parent’s child in each of the state academic assessments. 20 
 21 
3. As required by NCLB § 1111(h)(6)(B)(ii): Districts must provide parents timely notice 22 

that the parent’s child has been assigned, or has been taught for four (4) or more 23 
consecutive weeks by, a teacher who is not highly qualified. 24 

 25 
Limited English Proficient Students 26 
 27 
1. As required by NCLB § 1112(g)(1)(A) and (g)(2) and § 3302(a): Districts must inform a 28 

parent of a limited English proficient child identified for participation or participating in 29 
such a program, of the reasons for their child being identified, their child’s level of 30 
English proficiency, instructional method, how their child’s program will meet the child’s 31 
needs, how the program will help the child learn English, exit requirements for the 32 
program to meet the objectives of any limited English proficiency, and information 33 
regarding parental rights. 34 

 35 
2. As required by NCLB § 1112(g)(1)(B) and § 3302(b): Each district using Title I funds to 36 

provide a language instruction educational program, that has failed to make progress on 37 
the annual measurable achievement objectives described in § 3122 for any fiscal year for 38 
which part A is in effect, shall separately inform the parents of a child identified for 39 
participation or participating in such a program, of such failure not later than thirty (30) 40 
days after such failure occurs. 41 

 42 
 43 
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3. As required by NCLB § 1112(g)(4) and § 3302(e): Each district shall implement an 1 

effective means of outreach to parents of limited English proficient students to inform the 2 
parents regarding how they can be involved in their child’s education and be active 3 
participants in assisting their child to attain English proficiency, achieve at high levels in 4 
core academic subjects, and meet challenging state academic achievement standards and 5 
state academic content standards expected of all students.  In addition, the outreach shall 6 
include holding and sending notice of opportunities for regular meetings for formulating 7 
and responding to parent recommendations. 8 

 9 
Academic Assessment and Local Education Agency and School Improvement 10 
 11 
1. As required by NCLB § 1116(b)(6): Districts shall promptly provide to parents of each 12 

student enrolled in an elementary school or a secondary school identified for school 13 
improvement under§ 1116(b)(1)(E)(I), for corrective action under § 1116(b)(7)(C)(I), or 14 
for restructuring under § 1116(b)(8)(A)(I): 15 

 16 
a. An explanation of what the identification means and how the school compares in 17 

terms of academic achievement to other district schools and the state educational 18 
agency; 19 

b. The reasons for the identification; 20 
c. An explanation of what the school identified for school improvement is doing to 21 

address the problem; 22 
d. An explanation of what the district or state educational agency is doing to help the 23 

school address the achievement problem; 24 
e. An explanation of how the parents can become involved in addressing the 25 

academic issues that caused the school to be identified for school improvement; 26 
and 27 

f. An explanation of the parents’ option to transfer their child to another public 28 
school under paragraphs (1)(E), (5)(A), (7)(C)(i), (8)(A)(i), and subsection 29 
(c)(10)(C)(vii) (with transportation provided by the agency when required by 30 
paragraph (9)) or to obtain supplemental educational services for the child in 31 
accordance with subsection (e). 32 

 33 
2. As required by NCLB § 1116(b)(8)(c): Whenever the school fails to make adequate 34 

yearly progress and/or is restructured, the district shall provide the teachers and parents 35 
with an adequate opportunity to comment and participate in developing any plan. 36 

 37 
3. As required by NCLB § 1116(e)(2)(A): The district shall provide annual notice to parents 38 

of: 39 
 40 

a. The availability of supplemental education services; 41 
 b. The identity of approved providers of those services within the district or whose 42 

services are reasonably available in neighboring districts; and 43 
 44 
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c. A brief description of those services, qualifications, and the demonstrated 1 
effectiveness of each such provider. 2 

 3 
Parental Involvement 4 
 5 
1. As required by NCLB § 1118(b): Parents shall be notified of the parental involvement 6 

policy, in an understandable and uniform format and, to the extent practicable, in a 7 
language the parents can understand.  Such policy shall be made available to the local 8 
community and updated periodically to meet the changing needs of parents and the 9 
school. 10 

 11 
2. As required by NCLB § 1118(c): Each school shall: 12 
 13 

a. Convene an annual meeting at a convenient time, to which all parents of 14 
participating children shall be invited and encouraged to attend, to inform parents 15 
of their school’s participation and to explain the requirements of the NCLB and 16 
the right of the parents to be involved; 17 

b. Offer a flexible number of meetings; 18 
c. Involve parents, in an organized, ongoing, and timely way, in the planning, 19 

review, and improvement of programs, including the planning, review, and 20 
improvement of the school parental involvement policy and the joint development 21 
of the school-wide program plan under § 1114(b)(2); 22 

d. Provide parents of participating children: 23 
 24 

• Timely information about programs under this part; 25 
• A description and explanation of the curriculum in use at the school, the 26 

forms of academic assessment used to measure student progress, and the 27 
proficiency levels students are expected to meet; and 28 

• If requested by parents, opportunities for regular meetings to formulate 29 
suggestions and to participate, as appropriate, in decisions relating to the 30 
education of their children, and respond to any such suggestions as soon as 31 
practicably possible. 32 

 33 
Education of Homeless Children and Youths 34 
 35 
1. As required by NCLB § 722(e)(3)(C): The district shall provide written notice, at the 36 

time any homeless child or youth seeks enrollment in the school and at least twice 37 
annually while the child or youth is enrolled in the school, to the parent or guardian of the 38 
child or youth (or, in the case of an unaccompanied youth, the youth) that: 39 

 40 
a. Shall be signed by the parent or guardian; 41 
b. Sets forth the general rights provided under this subtitle; 42 
c. Specifically states: 43 

 44 
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• The choice of schools homeless children and youths are eligible to attend; 1 
• That no homeless child or youth is required to attend a separate school for 2 

homeless children or youths; 3 
• That homeless children and youths shall be provided comparable services, 4 

including transportation services, educational services, and meals through 5 
school meals programs; 6 

• That homeless children and youths should not be stigmatized by school 7 
personnel; 8 

 9 
d. Includes contact information for the local liaison for homeless children and 10 

youths. 11 
 12 
2. As required by NCLB § 722(g)(2)(B)(iii): In the case of an unaccompanied homeless 13 

youth, the district shall ensure that the homeless liaison assists in placement or enrollment 14 
decisions, considers the views of such unaccompanied youth, and provides notice to such 15 
youth of the right to appeal. 16 

 17 
3. As required by NCLB § 722(g)(6)(A)(iv): Each district shall ensure that public notice of 18 

the educational rights of homeless children is disseminated where such children and 19 
youths receive services under this Act, such as schools, family shelters, and soup 20 
kitchens. 21 

 22 
Persistently Dangerous Schools 23 
 24 
If the district is identified as a persistently dangerous school,1 the district must, in a timely 25 
manner: 26 
 27 
1. Notify parents of each student attending the school that the state has identified the school 28 

as persistently dangerous. 29 
 30 
2. Offer all students the opportunity to transfer to a safe public school within the district.  If 31 

there is not another school in the district, the district is encouraged, but not required, to 32 

                                                           
1     “Persistently dangerous public elementary school or secondary school,” in the context of the No 
Child Left Behind Act of 2001 (ESEA), a Montana public elementary or secondary school is considered to be 
persistently dangerous if each of the following two conditions exist: 
 

(1) In each of three consecutive years, the school has a federal or state gun-free schools violation or a 
violent criminal offense has been committed on school property, and 

 
(2) In any two years within a three-year period, the school has experienced expulsions for drug, alcohol, 
weapons or violence that exceed one of the following rates – 

  (a) more than five expulsions for a school of less than 250 students, 
  (b) more than 10 expulsions for a school of more than 250 students but less than 1000 students, or 
  (c) more than 15 expulsions for a school of more than 1,000 students. 
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explore other options such as an agreement with a neighboring district to accept transfer 1 
students. 2 

 3 
3. For those students who accept the offer, complete the transfer. 4 
 5 
In addition a district must also: 6 
 7 
1. Develop a corrective action plan; and 8 
 9 
2. Implement the plan in a timely manner. 10 
 11 
Parental notification regarding the status of the school and the offer to transfer students may be 12 
made simultaneously. 13 
 14 
Student Privacy 15 
 16 
1. As required by NCLB § 1061(c)(2)(A): The student privacy policies developed by the 17 

district shall provide for reasonable notice of the adoption or continued use of such 18 
policies directly to the parents of students enrolled in schools served by the district.  At a 19 
minimum, the district shall: 20 

 21 
a. Provide such notice at least annually at the beginning of the school year and 22 

within a reasonable period of time after any substantive change in such policies; 23 
and 24 

b. Offer an opportunity for the parent to opt the student out of the activity. 25 
 26 
2. As required by NCLB § 1061(c)(2): All districts shall provide reasonable notice of such 27 

existing policies to parents and guardians of students, e.g., “The Board has adopted and 28 
continues to use policies regarding student privacy, parental access to information, and 29 
administration of certain physical examinations to minors.  Copies of those policies are 30 
available on request.” 31 

 32 
 33 
 34 
Policy History: 35 
Adopted on:  February 2007 36 
Revised on: 37 
Repealed on: 38 
 39 
Note: Repealed due to the repeal of federal No Child Left Behind Act. 40 
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Hiring Process and Criteria 1 
 2 
The Superintendent is responsible for recruiting personnel, in compliance with Board policy, and 3 
for making hiring recommendations to the Board.  The principal will initially screen applicants 4 
for educational support positions.  The District will hire highly qualified personnel appropriately 5 
licensed and endorsed in accordance with state statutes and Board of Public Education rules, 6 
consistent with budget and staffing requirements and will comply with Board policy and state 7 
law on equal employment opportunities and veterans’ preference.  All applicants must complete 8 
a District application form to be considered for employment. 9 
 10 
Every applicant must provide the District with written authorization for a criminal background 11 
investigation.  The Superintendent will keep any conviction record confidential as required by 12 
law and District policy.  The district will create a determination sheet from the criminal history 13 
record.  The determination sheet will be kept on file at the District Office.  The Criminal History 14 
Record with no disqualifiers will be shredded on site immediately after review.  The Criminal 15 
History Record with disqualifiers will be retained on file at the District Office according to law.  16 
Every newly hired employee must complete an Immigration and Naturalization Service form, as 17 
required by federal law. 18 
 19 
Every newly hired employee must provide the school district documentation of the results of a 20 
tuberculin skin test done within the year prior to initial employment, along with the name of the 21 
tester and the date and type of test administered, unless the person provides written medical 22 
documentation that he/she is a known tuberculin reactor.   23 
 24 
Certification 25 
 26 
The District requires its contracted certified staff to hold valid Montana teacher or specialist 27 
certificates endorsed for the roles and responsibilities for which they are employed.  Failure to 28 
meet this requirement shall be just cause for termination of employment.  No salary warrants 29 
may be issued to a staff member, unless a valid certificate for the role to which the teacher has 30 
been assigned has been registered with the county superintendent within sixty (60) calendar days 31 
after a term of service begins.  Every teacher and administrator under contract must bring their 32 
current, valid certificate to the personnel office at the time of initial employment, as well as at 33 
the time of each renewal of certification. 34 
 35 
The personnel office will register all certificates, noting class and endorsement of certificates, 36 
and will update permanent records as necessary.  The personnel office also will retain a copy of 37 
each valid certificate of a contracted certified employee in that employee’s personnel file. 38 
 39 
Cross Reference: 5122 Fingerprints and Criminal Background Investigations 40 
 41 
Legal Reference: § 20-4-202, MCA Teacher and specialist certification registration 42 

§ 39-29-102, MCA Point preference or alternative preference in initial 43 
hiring for certain applicants – substantially 44 
equivalent selection procedure 45 

No Child Left Behind Act of 2001 (P.L. 107-110) 46 
37.114.1010, DPHHS  Employee of School:  Day Care Facility 47 
    Care Provider 48 

 49 
Policy History: 50 
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Prohibition on Aiding Sexual Abuse 1 
 2 
The district prohibits any employee, contractor or agent from assisting a school employee, 3 
contractor or agent in obtaining a new job if the individual or district knows or has probable 4 
cause to believe that such school employee, contractor or agent engaged in sexual misconduct 5 
regarding a minor or a student in violation of the law.  This prohibition does not include the 6 
routine transmission of administrative and personnel files. 7 
 8 
This prohibition does not apply under certain conditions specified by the Every Student Succeeds 9 
Act (ESSA) such as:  10 
 11 
1. The matter has been reported to law enforcement authorities and it has been officially closed 12 

or the school officials have been notified by the prosecutor or police after an investigation 13 
that there is insufficient information to establish probable cause, or; 14 
 15 

2. The individual has been acquitted or otherwise cleared of the alleged misconduct, or; 16 
 17 
3. The case remains open without charges for more than 4 years after the information was 18 

reported to a law enforcement agency. 19 
 20 
Legal Reference: ESSA section 8038, § 8546 21 
    22 
Policy History: 23 
Adopted on:  24 
Revised on:  25 
 26 
Revision Note: 27 
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Long-Term Illness/Temporary Disability/Maternity Leave 1 
 2 
Employees may use sick leave for long-term illness or temporary disability, and, upon the 3 
expiration of sick leave, the Board may grant eligible employees leave without pay if requested.  4 
Medical certification of the long-term illness or temporary disability may be required, at the 5 
Board’s discretion. 6 
 7 
Long-term illness or temporary disability shall be construed to include pregnancy, miscarriage, 8 
childbirth and recovery therefrom.  Maternity leave includes only continuous absence 9 
immediately prior to delivery, absence for delivery, and absence for post-delivery recovery, or 10 
continuous absence immediately prior to and in the aftermath of miscarriage or other pregnancy-11 
related complications.  Such leave shall not exceed six (6) weeks unless prescribed by a 12 
physician. 13 
 14 
Leave without pay arising out of any long-term illness or temporary disability, including 15 
pregnancy, miscarriage, childbirth and recovery therefrom, shall commence only after sick leave 16 
has been exhausted.  The duration of leaves, extensions, and other benefits for privileges such as 17 
health and long-term illness or temporary disability plans in the event of maternity leave, shall 18 
apply under the same conditions as other long-term illness or temporary disability leaves. 19 
 20 
The Superintendent shall devise procedures within the intent of Title VII of the 1964 Civil 21 
Rights Act as amended in 1978 by the Pregnancy Discrimination Act, and within the scope of 22 
applicable law and court rulings in the state of Montana. 23 
 24 
 25 
 26 
Legal Reference: § 49-2-310, MCA Maternity leave – unlawful acts of employers 27 
   § 49-2-311, MCA Reinstatement to job following pregnancy-related 28 

leave of absence 29 
 30 
Policy History: 31 
Adopted on:  February 2007 32 
Revised on: 33 
 34 
Revision Note: Removes Maternity Leave which becomes it’s own policy number 5330 35 
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Long-Term Illness/Temporary Disability/Maternity Leave 1 
 2 
The following procedures will be used when an employee has a long-term illness or temporary 3 
disability, including maternity: 4 
 5 
1. When any illness or temporarily disabling condition is “prolonged,” an employee will be 6 

asked by the administration to produce a written statement from a physician, stating that 7 
the employee is temporarily disabled and is unable to perform the duties of his/her 8 
position until such a time. 9 

 10 
2.  Maternity leave will be treated as any other disability.  Generally, unless mandated 11 

otherwise by a physician, maternity leave does not exceed six (6) weeks.  As a disabling 12 
condition, maternity leave is not available to fathers. 13 

 14 
32.  In the case of any other extended illness, procedures for assessing the probable duration 15 

of the temporary disability will vary.  The number of days of disability will vary 16 
according to different conditions, individual needs, and the assessment of individual 17 
physicians.  Normally, however, the employee should expect to return on the date 18 
indicated by the physician, unless complications develop which are further certified by a 19 
physician. 20 

 21 
 22 
 23 
Procedure History: 24 
Promulgated on:  February 2007 25 
Revised on: 26 
 27 
Revision Note: Removed Maternity which became its own policy number 5330 28 
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Maternity Leave 1 
 2 
Long-term illness or temporary disability shall be construed to include pregnancy, miscarriage, 3 
childbirth and recovery therefrom.  Maternity leave includes only continuous absence 4 
immediately prior to delivery, absence for delivery, and absence for post-delivery recovery, or 5 
continuous absence immediately prior to and in the aftermath of miscarriage or other pregnancy-6 
related complications.   7 
 8 
It is unlawful for an employer to refuse to grant an employee a reasonable leave of absence for 9 
pregnancy.  In determining the reasonableness which shall apply to a request for a leave of 10 
absence for a pregnancy, an employer shall apply standards at least as inclusive as those which 11 
have been applied to requests for leave of absence for any other valid medical reason.  Jefferson 12 
High School will follow the language in the current collective bargaining agreement as it relates 13 
to maternity leave unless mandated otherwise by the employee’s physician.    14 
 15 
It is also unlawful for an employer to deny to the employee who is disabled as a result of 16 
pregnancy any compensation to which the employee is entitled as a result of the accumulation of 17 
disability or leave benefits accrued pursuant to plans maintained by the employer, provided that 18 
the employer may require disability as a result of pregnancy to be verified by medical 19 
certification that the employee is not able to perform employment duties. 20 
 21 
As a disabling condition, maternity leave is not available to fathers. 22 
 23 
An employee who has signified her intent to return at the end of her maternity leave of absence 24 
shall be reinstated to her original job or an equivalent position with equivalent pay and 25 
accumulated seniority, retirement, fringe benefits, and other service credits. 26 
 27 
Legal Reference: § 49-2-310, MCA Maternity leave – unlawful acts of employers 28 
   § 49-2-311, MCA Reinstatement to job following pregnancy-related 29 

leave of absence 30 
   Admin. R. Mont. 24.9.1201—1207 Maternity Leave 31 
 32 
 33 
Legal Reference: 34 
    35 
Policy History: 36 
Adopted on:  37 
Revised on:  38 
 39 
Revision Note: 40 
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Teachers’ Aides/ParaeducatorParaprofessionalsParaprofessionals 1 
 2 
Teachers’ aides/paraeducatorParaprofessionals, as defined in the appropriate job descriptions, are 3 
under the supervision of a principal and a teacher to whom the principal may have delegated 4 
responsibility for close direction.  The nature of the work accomplished by 5 
paraeducatorparaprofessionals will encompass a variety of tasks that may be inclusive of 6 
“limited instructional duties.” 7 
 8 
ParaeducatorParaprofessionals are employed by the District mainly to assist the teacher.  A 9 
paraeducatorparaprofessional is an extension of the teacher, who legally has the direct control 10 
and supervision of the classroom or playground and responsibility for control and the welfare of 11 
the students. 12 
 13 
In compliance with applicable legal requirements, the Board shall require all paraeducators with 14 
instructional duties, that are newly hired in a Title I school-wide program, to have: 15 
 16 
1. Completed at least two (2) years of study at an institution of higher education; 17 
 18 
2. Obtained an Associate’s or higher degree; or 19 
 20 
3. Met a rigorous standard of quality, and can demonstrate through a formal state or local 21 

academic assessment the knowledge of and ability to assist in the instruction of reading, 22 
writing, or mathematics or the instruction of readiness of these subjects. 23 

 24 
It is the responsibility of each principal and teacher to provide adequate training for a 25 
paraeducatorparaprofessional.  This training should take into account the unique situations in 26 
which a paraeducatorparaprofessional works and should be designed to cover the general 27 
contingencies that might be expected to pertain to that situation.  During the first thirty (30) days 28 
of employment, the supervising teacher or administrator shall continue to assess the skills and 29 
ability of the paraeducatorparaprofessional to assist in reading, writing, and mathematics 30 
instruction. 31 
 32 
The Superintendent shall develop and implement procedures for an annual evaluation of 33 
teachers’ aides/paraeducatorparaprofessionals.  Evaluation results shall be a factor in future 34 
employment decisions. 35 
 36 
If the school receives Title I funds, the District shall notify parents of students attending the 37 
school annually that they may request the District to provide information regarding the 38 
professional qualifications of their child’s paraprofessionals, if applicable. 39 
 40 
 41 
Legal Reference: 20 U.S.C. § 6319 Qualifications for teachers and paraprofessionals 42 

Public Law 107-110, No Child Left Behind Act of 2001 43 
 44 
Policy History: 45 
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ESSA Qualification Notifications 1 
 2 

ANNUAL NOTIFICATION - OPTION TO REQUEST PROFESSIONAL QUALIFICATIONS 3 
 4 
Dear Parent/Guardian, 5 
 6 
Because our District receives federal funds for Title I programs as a part of the Every Student 7 
Succeeds Act (ESSA), you may request information regarding the professional qualifications of 8 
your child’s teacher(s) and paraprofessional(s), if applicable. 9 
 10 
If you would like to request this information, please contact Tim Norbeck, by phone at (406) 11 
225-3740 or by e-mail at tim.norbeck@jhs.k12.mt.us 12 
 13 
 14 
Sincerely, _________________________________ 15 
 16 
 17 
Legal Reference: 18 
    19 
Policy History: 20 
Adopted on:  21 
Revised on:  22 
 23 
Revision Note: 24 
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Flexible Instructor Licensing 1 

 2 

It is the policy of the District to increase the flexibility and efficiency of the District’s resources by utilizing the 3 

provision of law allowing flexibility in licensure of instructors and as a means of addressing recruitment and 4 

retention of staff.  Flexibilities in the following areas are available for the District’s enhancement of its programs 5 

and services to enhance student achievement.    6 

 Internships 7 

o Available to anyone with a current license and endorsement in one subject who 8 

wants to move to a new licensed role/endorsed area.   9 

o Requirements must be satisfied within 3 years 10 

o Must include a plan between the intern, the school district and an accredited 11 

preparation program 12 

 Provisionally Certified 13 

o May be issued to an otherwise qualified applicant who can provide satisfactory 14 

evidence of: 15 

 The intent to qualify in the future for a class 1 or class 2 certificate and 16 

 Who has completed a 4-year college program or its equivalent, and 17 

 Holds a bachelor’s degree from a unit of the Montana university system or 18 

its equivalent.  19 

 Substitutes 20 

o Must have a GED or high school diploma 21 

o Will have completed 3 hours of training by the district 22 

o Will have submitted a fingerprint background check 23 

      (All requirements can be waived by the district if the substitute has prior   24 

      substitute teaching experience in another public school from November 2002 to  25 

      earlier) 26 

o May not substitute more than 35 consecutive days for the same teacher, however 27 

the same substitute can be used for successive absences of different staff as long 28 

as each regular teacher for whom the substitute is covering is back by 35 29 

consecutive teaching days 30 

 Retired Educators 31 

o School district must certify to OPI and TRS that the district has been unable to fill 32 

the position due to no qualified applications or no acceptance of offer by a non-33 

retired teacher 34 

o No limit on the district 35 

o Retired teacher must have 30 years of experience in TRS 36 

o There is a 3 year lifetime limit on the retired individual going to work under this 37 

provision 38 

 39 

 Class 3 Administrative License 40 

o Valid for a period of 5 years 41 

o Appropriate administrative areas include:  elementary principal, secondary 42 

principal, K-12 principal, K-12 superintendent, and supervisor. 43 

o Must be eligible for an appropriately endorsed Class 1,2 or 5 license to teach 44 

in the school(s) in which the applicant would be an administrator or would 45 

supervise, and qualify as set forth in ARM 10.57414 through 10.57.418 46 
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o An applicant for a Class 3 administrative license who completed an educator 1 

preparation program which does not meet the definition in ARM 2 

10.57.102(2), who is currently licensed in another state at the same level of 3 

licensure, may be considered for licensure with verification of five years of 4 

successful administrative experience as defined in ARM 10.57.102 as 5 

documented by a recommendation from a state accredited P-12 school 6 

employer on a form prescribed by the Superintendent of Public Instruction 7 

and approved by the Board of Public Education.  The requirements of ARM 8 

10.57.414(1)(c)(i-iii) must be met by an applicant seeking a superintendent 9 

endorsement. 10 

       11 

 Class 4 for CTE 12 

o Valid for a period of 5 years 13 

o Renewable pursuant to the requirements of 10.57.215, ARM and the requirements 14 

specific to each type of Class 4 license. 15 

o 4A – for licensed teachers without a CTE endorsement 16 

o 4B – for individuals with at least a bachelor’s degree 17 

o 4C – for individuals with a minimum of a high school diploma or GED 18 

 Class 5 alternatives 19 

o Good for a maximum of 3 years 20 

o Requirements dependent upon the alternative the district is seeking 21 

 Emergency authorization of employment 22 

o Individual must have previously held a valid teacher or specialist certificate or 23 

have met requirements of rule 10.57.107, ARM 24 

o Emergency authorization is valid for one year, but can be renewed from year to 25 

year provided conditions of scarcity continue to persist 26 

  27 

Legal References: 10.55.716, ARM Substitute Teachers 28 

10.55.607, ARM Internships 29 

10.27.102, ARM Definitions 30 

10.57.107, ARM Emergency Authorization of Employment  31 

10.57.215, ARM Renewal Requirements 32 

10.57.414, ARM Class 3 Administrative License – Superintendent  33 

   Endorsement 34 

10.57.420, ARM Class 4 Career and Technical Education License 35 

10.57.424, ARM Class 5 Provisional License 36 

19-20-732, MCA Reemployment of certain retired teachers,  37 

   specialists and administrators – procedure –  38 

   definitions 39 

    40 

Policy History: 41 

Adopted on:  42 

Revised on:  43 

 44 

Revision Note: 45 
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Transportation 1 
 2 
The District may provide transportation to and from school for a student who: 3 
 4 
1. Resides three (3) or more miles, over the shortest practical route, from the nearest 5 

operating public elementary or public high school. 6 
 7 
2. Is a student with a disability, whose IEP identifies transportation as a related service; or 8 
 9 
3. Has another compelling and legally sufficient reason to receive transportation services. 10 
 11 
The District may elect to reimburse the parent or guardian of a student for individually 12 
transporting any eligible student. 13 
 14 
The District may provide transportation by school bus or other vehicle or through individual 15 
transportation such as paying the parent or guardian for individually transporting the student.  16 
The Board may pay board and room reimbursements, provide supervised correspondence study, 17 
or provide supervised home study.  The Board may authorize children attending an approved 18 
private school to ride a school bus, provided that space is available and a fee to cover the per-seat 19 
cost for such transportation is collected.  The District may transport and charge for an ineligible 20 
public school student, provided the parent or guardian pays a proportionate share of 21 
transportation services.  Fees collected for transportation of ineligible students shall be deposited 22 
in the transportation fund.  Transportation issues that cannot be resolved by the trustees may be 23 
appealed to the county transportation committee. 24 
 25 
Homeless students shall be transported in accordance with the McKinney Homeless Assistance 26 
Act and state law. 27 
 28 
In-Town Busing 29 
 30 
In-town busing is defined as the busing of students within three (3) miles of their school.  In-31 
town busing is a privilege the District can discontinue at any time.  The Superintendent will 32 
establish guidelines under which a student may request in-town busing. 33 
 34 
Children in Foster Care 35 
 36 
The Superintendent will appoint a Point of Contact (POC) to coordinate activities relating to the 37 
District’s provisions of services to children placed in foster care, including transportation 38 
services.  The Superintendent, or designee, will inform the Department of Health and Human 39 
Services who is the POC for the District.  The District will collaborate with the Department of 40 
Health and Human Services when transportation is required to maintain children placed in foster 41 
care in a school of origin outside their usual attendance area or District when  in the best interest 42 
of the student. Under the supervision of the Superintendent/designee, the POC will invite 43 
appropriate District officials, the Department of Health and Human Services POC, and officials 44 
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from other districts to consider how such transportation is to be arranged and funded in a cost-1 
effective manner.   2 
 3 
If there are additional costs to be incurred in providing transportation to maintain a student in the 4 
school of origin, the District will provide transportation to such school if: 5 
The Department agrees to reimburse the District for the cost of such transportation or; 6 
The District agrees to pay for the cost of such transportation; or 7 
The District and the Department agree to share the cost of such transportation. 8 
 9 
Definitions 10 
 11 
“Foster Care” means 24-hour care for children placed away from their parents, guardians, or 12 
person exercising custodial control or supervision and for whom the Department has placement 13 
care and responsibility. 14 
 15 
“School of origin” means the school in which a child is enrolled at the time of placement in 16 
foster care. 17 
 18 
While “Best Interest” is not defined in ESSA, that determination shall take into account all 19 
relevant factors, including consideration of the appropriateness of the current educational setting, 20 
and the proximity to the school in which the child is enrolled at the time for foster care 21 
placement. 22 
 23 
 24 
Legal Reference: § 20-7-441,  MCA  Special education child eligibility for 25 

transportation 26 
   § 20-10-101, MCA   Definitions 27 
   § 20-10-121, MCA  Duty of trustees to provide transportation – 28 

types of transportation – bus riding time 29 
limitation 30 

   § 20-10-122, MCA  Discretionary provision of transportation 31 
and payment for this transportation 32 

   § 20-10-123, MCA  Provision of transportation for nonpublic 33 
school children 34 

   10.7.101, et seq., ARM   Pupil transportation 35 
   10.64.101-700, et seq., ARM Transportation 36 
   No Child Left Behind Act of 2001 (P.L. 107-110) 37 
 38 
Policy History: 39 
Adopted on:  February 2007 40 
Revised on: 41 
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