Accessing your Home Directory from Home
Logging into NetStorage

1. Open your web browser (Internet Explorer).
2. Browse to the Lauderdale County Schools website (http://www.lcschools.org)

3. Under “Links for Teachers” click on “Home Access”
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4. In the login box type in your username and password (The same thing that you use to log into your computer in the mornings) [image: image2.png]-
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5. Once you log in your mapped drives will show up on the left and your files and folders will show up on the right.  These are the same drives that show up in “My Computer” when you are at school. [image: image3.png]NetStorage
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Working with Files in NetStorage

You can view most files by simply double-clicking on the file name.  However if you want to edit the file you’ll need to download it to your computer and when you get finished you’ll have to upload it back to the server so you can access it from school.

Downloading Files from NetStorage

1. Check the box beside the file you want to download. 

2. Click on File (just above the list of file names). [image: image4.png]SHi
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3. Then select “Download” from the drop down box.  

a. If nothing happens Internet Explorer security may be blocking the file, simply click on the Security bar and select “Download File” [image: image5.png]3|
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b. Then just select the location where you want to place the file (try the Desktop if you’re not sure where you want to put it).

4. Now the files safely downloaded to your computer.  Just open it up as you would normally open a file and make your changes to it.  

5. Don’t forget to upload the file back to the server once you get done with it!

Uploading Files to NetStorage

1. Click on File (just above the list of file names).
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2. Then Select “Upload”

3. When the “Upload File” dialog box opens click on the “Browse” button.

4. Simply browse through and select the file that you wish to upload and click “Ok”

5. Back on the “Upload File” dialog box click “Upload” to put the file back on the server.

Important Notes

The Downloading and Uploading process copies files to and from the server, so now there are two copies of the file, one on your desktop and one on the server.  At this point if you’re done making changes to the the file you might want to delete it from your desktop so you don’t get confused as to which file is the most recent version
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