I;m Manteno School District

Ml Viliif On-line Registration Instructions

The Manteno School District is using the Skyward Family Access system to allow parents/guardians to register their
current Manteno students on-line without the need to complete numerous paper forms. This effort has resulted in a
substantial savings in paper and printing costs as well as in data entry costs and environmental impact. In addition, most
parents find the process to be much more convenient and less time consuming than the traditional paper form process.

The following is needed to participate in the on-line registration process:

1.

vk wN

A computer with Internet access (If you don’t have access to a computer, this can also be done at the public
library or going into any school office during business hours)

Skyward Family Access account

A valid e-mail address for the guardian completing the process

Each student being registered must be a returning student

If you wish to pay your fees on-line, you will need a Discover, Visa or Mastercard (debit or credit)

Please be aware that the information you see when registering may not look exactly like what is
shown in this documentation. However, the overall function and operation will remain basically
the same. If you have questions, please don’t hesitate to contact your child’s school.




How to complete the on-line registration process

Step 1: Login to Skyward Family Access using your credentials. Once logged in, you should see a screen similar to the

following:

Registration

I Ethnicity/Race
Calendar
Gradebook

I Attendance

—

Family Access

Registration is now open until 03/31/2014

Registration at Manten ool for the 2014-2015 school year is now open, yet has

not been completed fo

Go to Registration f_

_!'y:.cccl.r‘t ContactUs | EmaiHistory | ReportHistory | Exit

E District Links

& upcoming Events Calendar

Today, Mon Mar 31, 2014
Registration opens for 2014-15
Manteno High School

Today, Mon Mar 31, 2014

Registration
closes for 201415

Manteno High School

Student Info

Food Service

\

Step 2: Click on the “Go to Registration for [Student]” link at the top of your message board, or the “Registration” tab
on the on the top left side of the screen. This will open the registration process.

The registration steps vary depending on grade level (grades PK-7 & 9 have 8 steps; grade 8 has 9 steps; grades 10-12
have 7 steps). You must complete each step before proceeding to the next step. Read the information above each step
to learn more about that step then click the “Next Step” button as you are ready to proceed. Once a step has been
completed, click the complete button at the bottom to proceed to the next step. If you cannot finish in one sitting,
clicking on the “Close and Finish Later” button will save your work and allow you to continue later.

Step 3: The first step on the registration form is to Verify Student Information. This is where you can verify general
information about your student, update contacts, etc. Not all information can be changed on-line and most changes
require district verification before becoming final. Changes made but not verified will be marked as pending. You WILL
be allowed to complete the registration process even if there are pending changes. If any information is incorrect and
you cannot change it online, you must contact the school office.

Step 4: Verify General Student Information — Make any necessary changes and click the “Complete Step 1a and move to
Step 1b” button to save your changes and proceed to the next step.

Registration

-N (Manteno Elementary School 2015-2016

Step 1a. Verify Student Information: Student Information
(Required)

Please review and update the following information. Most changes will not take effect until approved by district
staff. If there is incorrect information listed that you are not able to change, please contact the school office

Home

District Message

Undo

‘erify Student Information

Ethnicity/Race

Calendar regarding the changes.
Gradebook General Information
Attendance *First Middl _
Student Info "last S
* day Gender: | Ma v
Food Service ez —
Language: Race: \WHITE
Schedule

Native Language:

Test Scores
Home Phone: xt

Fee - Ext 6 Jfayments
Management ’
hd Ext ¥ Additional Forms and

Teacher
Conferences

School Em”_

Home Email

Information

8. Complete Registration

Academic Birth County: | KANKAKEE Mext S
] Eirth State: [IL- ILLINOIS -
Portfolio Birth Country: [USA, Close and Finis
Skylert
; Allow Publication of Student's Name for: [7]
Health Info
Military Use: | Yes ¥ Higher Ed Use: | Yes ¥
~toli sy District Use: | Yes ¥ Local Use: | Yes ¥
SkyPort

Complete Step 1a and move to Step 1b




Step 5: Verify Family Address — Make any necessary changes to the student’s address and click the “Complete Step 1b

and move to Step 1c” button to save your changes and proceed to the next step.

Registration

-.Iantem Elementary School 2015-2016)

Step 1b. Verify Student Information: Family Address
(Required)

Ethnicity/Race

staff. If is incorrect information listed thatyou are not able to change, please contact the schoal office
Calendar regarding the changes.
Gradebook
Aftendance Address Preview Address

Street Nlll‘ﬂ]e[- Street D\r.- Street Name: _

Student Info

i SuD: M # P.0. Box:
Food Service
Address 2:
Schedule
Zip Code: | 60050 Plus 4: ciystzte: || | |
Test Scores
County:
Fee
wEEgeen Mailing Address
Teacher Street Number: Street Dir: Street Name:
Conferences
sub: v # P.0.Box:
Academic L .
History Address 2:
o8 : JIState:
Portfolio Zip Code Plus 4 City/Stat
Skylert

Complete Step 1b and move to Step 1c

Undo

Please review and update the following information. Most changes will not take effect until approved by district

District Me:
1. Verify Atudent Information
a/student Information

b. Family Address

¢. Family Information

d. Emergency Information

e. Emergency Contacts

=)

. Verify Skylert Information

. Beneral Registration Questions

w

S

. Transportation

o

COPPA Agreement
6. Payments

7. Additional Forms and
Information

8. Complete Registration

Previous Step MNext Step

Close and Finish Later

Step 6: Verify Family Information - Make any necessary changes to the family information and click the “Complete Step

1c and move to Step 1d” button to save your changes and proceed to the next step.

Registration

-ujl-.-lanteno Elementary Schoal 2015-2016)
Step 1c. Verify Student Information: Family Information
(Required)

Flease review and update the following information. Most changes will not take effect until approved by district
staff. If there is incorrect information listed that you are not able to change, please contact the school office

Home

Undo

Ethnicity/Race

Calendar regarding the changes.
Gradebook Family Options
Attendance *Students Home Language: |ENGLISH

Student Info

Guardian Number: 1 Primary Phone:

¥| Custodial Confidential Long Distance
Schedule Home v
Test Scores =
Employer:
hes Home Email:
Management

Teacher Guardian Number: 2 v
Work ¥
Academic Custodial =
History -
Relationship: _

Portfolio Employer
Health Info

) ) Complete Step 1c and move to Step 1d
Login History

(*) Indicates a required field.
AP

District Message
1. Verify Student Ipformation
a. Student Ipformation

b. Family/Address

d. mergency Information
- Emergency Contacts
/eri

y Skylert Information

. General Regisiration Questions

Rt

Transportation

n

5. COPPA Agreement
§. Payments

7. Additional Forms and
Information

8. Complete Registration

Previous Step Mext Step

Close and Finish Later



Step 7: Verify Emergency Information — Make any necessary changes to the emergency information and click the
“Complete Step 1d and Move to Step 1e” button to save your changes and proceed to the next step.

Registration

-Zl.-lanteno Elementary School 2015-2016)

Step 1d. Verify Student Information: Emergency Information Undo | = District Message
Required
Ethnicity/Race (Req ) 1. Verify Student Information
: \ nd update the following information. Most changes will not take effect until approved by district
ncorrect information listed that you are not able to change, please contact the school ofiice a. Student Information

Calendar nanges.
b. Family Address
Gradebook
c. Family Information
Attendance Physician: TEmT—
. Dentist: S
Student Info

2. Verify Skylert Information

Food Service

w
(

Seneral Registration Questions

Schedule

.

. Transportation
Test Scores

o

COFPA Agreement

Complete Step 1d and move to Step 1e

Fee

=]

Fayments

Step 8: Verify Emergency Contacts — Emergency contacts should be someone OTHER than the student’s
parents/guardians. You are allowed up to three emergency contacts. All emergency contacts will be listed. You can
delete contacts, add new contacts, modify phone numbers of contacts, add comments to contacts and change the order
of contacts (the district will always start with the first contact listed). Click the “Complete Step 1e and move to Step 2”
button to save your changes and proceed to Step 2.

Step 18, Verity Student Information: Emergency Contacts
(Required)
Fioase review a0 update e Tollowing infrmatan




Step 9: Step 2 is to Verify Skylert Information - A Skylert =~ Fegi=tration
screen similar to the one on the right will be displayed. o | ,',,n; 5;;.,," ,',,,q,m,,',,n T

This shows your current settings for receiving

notifications. It is suggested that student cell phone _ ——

numbers be added so they will receive the notifications :.”f""“'"'“ Emepmcy Afemuimcs Gaosst Seneer
as well. By default, text messages are NOT sent. Please
note that if you want text messages sent to a cell phone,
you must add those numbers at the bottom under “Text
Message Numbers”.

IMPORTANT: When providing a number for SMS text
messaging, you must also "opt-in" from your phone to S e

E M Qi ncy ANendances L fal Surviry

- -

Ll

" A A A Z

receive these messages. To do this, text the word "optin"
or "subscribe" to 68453. Even if this information has
been provided through Skylert, you will NOT receive text

A% & A A

messages until you complete the opt-in process.

LU U 8

Make any necessary changes and click the “Complete _
Step 2 and move to Step 3” button to save your changes Emad Addresses Ems
and proceed to Step 3.

s

Attendance General Survey

o o -

For each method of communication (phone, e-mail or
text message) you have the option to select which type
of communications you want to receive at that
number/address.

L A AR RN E AR

i

Emergency notifications are only used in the event of an : 1o Sie

emergency situation such as a snow day or other situation where student safety could be at rlsk Emergency
notifications CAN NOT be disabled for the Primary Guardian contact information. Emergency calls may be made any
time of the day or night but will typically be made no earlier than 5:30AM nor later than 9:00PM.

Attendance notifications are sent when your child has been marked absent and the school has not received
confirmation from the parent. Attendance calls are typically made between 9:30AM and 10:00AM.

General notifications are those relating to school events, practices, issues, etc. For example, if your child is on the
basketball team, you may receive a notification that practice was cancelled or a game was postponed due to weather.
These may also include targeted announcements such as a notification about a fund-raiser that will benefit the music
program if your child is in show choir. General notifications will typically be made during late afternoon or early evening
(4:00-8:00PM).

To set options for which notifications you wish to receive, simply check the box in the appropriate column.

Enter ONLY numbers — no dashes, spaces, parenthesis or other characters.

Step 10: Complete the General Registration Form (Step 3) — click the link to open the form

istory Report History Exit

u District Links

. My Account Contact Us
Family Access - .
skcvwany I

Registration

Home
-_I:Iamenn High School 2014-2015)

Step 3. General Registration Questiong 1. Verify Student Information

Completed 03/31/14 3:38 PM

Ethnicity/Race

General Registration Questions a. Student Information

Calendar
b. Family Address



Bepest Cacdy

Daoteact & Tochaniegs
Board of Educaton Policy

Bealth

Haldag Dield Irp

wre paard

Sigmature Secthm.

——

Manteno Sebool District

General Registration Form

........

NICLID

Only complete the
information in this area
if the box is checked!

—— Click here for the prescription
i e form required if your child will

be using medication at school.

i ne| 1 lieu of a signature, you must
T type your name and the date

you completed the form.

Primacy Guardian Name (electronk sigaature) Date ( mmddyryy)

Medicaid: If the student is eligible for Medicaid
funding, check the box under Medicaid and enter the
student’s Medicaid number in the appropriate box.

Military Family: If any member of the child’s
immediate family (parents, siblings or a guardian) is
currently serving in the military, check the first box in
the Military Family section of the form. If the service
member is currently or has recently been deployed
overseas, also check the second box.

Report Cards: As another convenience to
parents/guardians and a cost saving measure, the
district issues electronic report cards which can be
viewed in Family Access by parents/guardians or
Student Access by students. Traditional paper report
cards are only issued upon request. By checking the
box in the Report Cards section, you are indicating you
wish to receive a paper report card and understand
that failure to pick up a report card within 7 days will
cancel this request for the remainder of the school
year.

Internet & Technology: Per board policy, a parent or
guardian for each student must have read and agree
to the District’s Authorization for Electronic Network
Access. If you have read and agree to this policy which
can be read by clicking on the link in this section then
check the box next to the statement. Please note that
students will NOT be able to use district network
resources if this is not checked.

Health: If the student has any health-related issues
that may require the assistance of a school nurse or
other district designated health professional, check
the box and complete the information below.

Please only provide information that has been
confirmed by a medical doctor’s diagnosis.

If your child wears glasses or contacts, check the box.

Walking Field Trip: If you approve of your child to go on walking trips within the district boundaries, check the box in

this section.

Signature Section: Type your name (as an electronic signature) and the date you completed the form. Click Save when

complete. Click the “Complete Step 3 and move to Step 4”button to proceed to Step 4.

Step 3. General Registration Questions (Required)

General Registration Questions

Complete Step 3 and move to Step 4 /




Step 11: Complete the Transportation Form (Step 4) — Click the link to open the form.

Contact Us Email History Report History Exit

n District Links

Family Access

SKYWARD

Registration

Home
-'!amenn Elementary School 201

Step 4. Transportation

1. Verify Student Information
Completed 03/27/14 3:38 FM

Ethnicity/Race

Transportation a. Student Information

e

This must be completed EVEN IF YOUR CHILD DOES NOT RIDE THE BUS.

Mame: [  Gender Female  Grad YriGrade: 2017008 Other 10 | IR

Manteno School District

Bus Transportation Form

Important Notice
Duie 1 tae reloeaion of the Primary School to tiw Elemrgary ‘-.‘-'.I"m for the 200 3.2014 sehoel year, srudenes MAT s0¢ 2 chanpe in ridership allmBiin
sradhent al for the fissre. By complating this form, suderts are nol guararieed s porianion

l_:\.c“l‘ﬁl\' luc".E:h '"iz}." It 15 possl =153 IT'a _1.'\91. e Bt \'.ll-l_z}. for !!l.:. SEFCE, |5ep-nd_-'_r o viour IO-C.:I b

Fade Status 3 Please select the most likely option. The
“Never ride” ep::m sheuld ONLY be used of

:p‘.:"rs

Complete the following enly if drop off or pickup address is different than the home address

Home Address Ths 15 the address hated as the student's
prisaary ressdance. Pleass contact the school

offvce if this mformateon 13 imcorrect.

&

Picloop Address

DyopOff Addseas

Child Care Provider Information (if applicable)
Provider Name

Phons Nusmber

Signature Section;

I have read and agree to work with the school administration to implement the bus rules posted on the district website with my child{ren). I also give

my permission to Manteno CUSD No 5 to show recordings of school bus behavior when necessary throughout the year.

—

Primary Guardian ame (electronic signature): Date:

Click SAVE when complete, click the “Complete Step 4 and Move to Step 5” button to proceed to Step 5.

Registration
I = rt=no Elementary School 2015-2016)
Step 4. Transportation (Required) District Message
Ethnicity/Race ) 1. Verify Student Information
Transportation "Completed 03/30/2015 1:11pm
Calendar . )
a. Student Information

|  Complete Step 4 and move to Step 5/ |

e P S

v Pom previens years and does Ret Recessarily meam




Step 12: Read and complete the COPPA Form (students in PK-8" Grade only). Click the link to open the form.

lory | ReportHistory | Exit

n District Links

. Wy Account | Contact Us.
= Fanil hccss I -
skiwary NN

Registration

-[Mameﬂu Elementary School 20142

Step 5. COPPA

Verify Student Information
Completed 03/27/14 3:38 FM

Ethnicity/Race

COPPA a. Student Information
Calendar

h Crmmilu Addenne

___ Check the box to give your consent and enter your name (as an electronic signature) and the date you completed the
form.

Save and

Print

'Ju'_S. Gender: Ferale  Grad Yi/Gr

Back

Manteno School District

COPPA Acceptance Form

Student Name:

The Manteno School District uses certam educationally appropriate online resources to provide semvices to our students. These
onbne resources are reviewed and approved by the admmistration.  In accordance with the Children's Online Privacy
Protection Act of 1998 (COPPA), we are seeking your permission for your student to access these services. Your student’s
username, password, full name, birth date and related information may be provided to the online resource for the purpose of
securing confidential credentials and access for the stedent. This mformation will remain confidential and will not be shared
except for the purpose of providing these services

Upon parental approval, the smdent will be provided with his her own area, accessible only with his or her credentials, where he
ar she can store data, collaborate with the teacher or other students, participate i educational acthities and assessments, etc.

—> I consent to my student using these educationally appropriate online resources nchading, but not bmited to, Google Apps for
Education, Study Island, BrainPop, Discovery Education, Daily Fit Log and other related services. In addition, I authonize the
School District to provide myy student’s full name, birth date, usemame, password, and related information, to the onne
resources for the purpose of accessing the online resources.
&l‘zﬂlm:i 52:!1'“'

Primary Guardian
Primary Guardian Name (electronic signature): Date:

'_ Pont This Page -_

For Office Use Only:
Eev D

Click SAVE when complete, then click the “Complete Step 5 and Move to Step 6” button to proceed to Step 5.
Registration

M 1./znteno Elementary School 2015-2016)
Step 5. COPPA Agreement (Required)

COPPA Agreement

| Complete Step 5 and move to Step & |




Step 13: Read and complete the Family Life and

Registration
Sex Education Notice (students going into 8" & I (/= ri=no Middle School 2015-2016)
9" grade only). Click the link to open the form. Step 6. Family Life and Sex Education Notice (Required)

Family Life and Sex Education Notice

Notice to Parents/Guardians of Students Enrolled in Family Life and Sex
Education Classes
(6:60-E)
Student Name: _

Classes or Courses on Sex Fducation, Family Life Instruction, Instruction on Diseases. Recognizing and Avoiding Sexual Abuse, or
Donor Programs for Organ/Tissue. Blood Donor, and Transplantation

For vour information, State law requires that all sex education instruction must be age appropriate, evidence-based. and medically accurate.
Courses that discuss sexual intercourse place substantial emphasis on both abstinence and contraception for the prevention of pregnancy and
sexually transmitted diseases. Courses will emphasize that abstmence 1s a responsible and positive decision and the only 100% effective prevention
of pregnancy and sexually transmutted diseases, mcluding HIV/AIDS. Famuly life courses are designed to promote a wholesome and
comprehensive understandig of the emotional, psychological. phyvsiological, hvgienic and social responsibility aspects of fanuly life, and for
grades 6 through 12, the prevention of AIDS.

Reguest to Fxamine Instiuctional Material
A sample of the Dastrict's mstructional materials and course outline for these classes or courses are available from the classroom teacher for vour

mspection. If vou are requesting to examine this material, please complete the following statement.
I request to examume the mstructional materials and course outline for this class.

Class Artendance Waiver Request
According to State law, no student 1s required to take or participate in these classes or courses. There 15 no penalty for refusing to take or
participate in such a course or program.

If vou do net want vour child to participate m these classes or conrses, please complete the following class attendance waiver statement.

I request that the District waive the class attendance of my child in a class or courses on:
Comprehensive sex education, including in grades 6-12, instruction on both abstinence and contraception for the prevention of
pregnancy and sexually transmitted diseases, including HIV/AIDS
Family life instruction, including in grades 6-12, instruction on the prevention, transmission, and spread of AIDS
Instruction on diseases
Recognizing and avoiding sexual abuse
Instruction on donor programs for organ/tissue, blood donor, and transplantation

I undersiomd that if the check boxes above are not checked, it means that I DO GRANT CONSENT io the School Disirict to provide Familv Life
and Sex Education to my student.

Primary Guardian: [

Primary Guardian Name (in lien of signature): Date:

If no waiver boxes are checked, then you give consent for your student to participate in the Family Life and Sex Education
Classes.

Enter your name (as an electronic signature) and the date you completed the form. Click SAVE in the top right corner
when complete, then click the “Complete Step [] and Move to Step []” button to proceed to the next step (actual step
numbers will vary depending on grade level).

Registration
B (anteno Middle School 2015-2016)
Step 6. Family Life and Sex Education Notice/(Reguired)

Family Life and Sex Education Notice

Complete Step 6 and move to Step 7




Step 14: Make a payment (step 5 for HS, step 6 for PK-8). You DO NOT need to make a payment at this time; however
payment should be made before the start of the school year. You must still click on the link in order to proceed.

Registration

Home
(Manteno Elementary School 2015-2016)

Step 5. Payments (Optional)

Ethnicity/Race You may optionally pay all or a portion of your b,

District Message

Ce atthis time using a credit or debit card. You may make 1. Verify Student Information

future payments from the Fee Manageme _on Family Access or in person atthe school. You DO NOT need ‘. erim
to make a payment at this time, but youw®l need to click on the button in order to continue and finish the Completed 03/30/2015 1:11pm
Calendar registration process. Though y ay complete the on-line registration process, REGISTRATION WILL NOT BE . .
CONSIDERED COMPLE TIL PAYMENT IS MADE. a. Student Information
Gradebook "b. Family Address
Fayments )
Attendance c. Family Information

Student Info d. Emergency Information

If you choose to make a payment, you can make a partial or full payment using a Discover, Visa or Mastercard (credit or
debit). If there are multiple fees on your account, you can also choose which fees to pay. If you choose not to make a
payment at this time, you can send a check or money order to the school or stop in the school office. Cash, check,
money order or credit cards are taken at each school office.

Online Payment Entry - Single Point of Entry Interface 4 Bac}
Online Payment Entry for User:_
Online Payment Vendor:| RevIrak Z] Pay with Vendor Empty Cart
I would like to make an online payment for: (Please click the Update Payment Amount button to select an tem to
pay)
0 rvice vment: Update Payment Amount Clear Current
Food Service Payment: 0.00] | Update Payment Amount | pore Balance: 2.10
Fee Management i Clear Balance
Payment: 0.00 PO~ SYSOIE ADONE ) Tams Due: 155.00
|
I
v vm . Update Pavment Amount Clear Current
Food Service Payment: 0.00 LPCED ZSYMEN NOOURJ Ttems Balance: 0.10
Fee Management e Clear Balance
Payment: 0.00 PoeR Ay Ao ) Trems Due: 145.00
Food Service Payment: 0.00/ [ Update Payment Amount | 183" Current
S e e . i Items Balance: 1.60
Fee Management T Clear Balance
Payment: 0.00 R e OV AT Trarns Due: 155.00
Total Payment for all Students: 0.00
I




To make a Food Service payment:

Online Payment Entry for User: Oatleyscr, Nieves 5

1 would ke to make an caine payment for:

Onine Paymant Vandor; RevIrak - Eay W Vends

OATLEYSCR, BONG N @ Payment OATLESONOOO: 0.00
Food Service Payment 0.00 sdale Payment Ameurnt Clear Rerm
Fee Management Payment 0.00 sdate Paymant Amount Clear Iterns
Oatleyscr, Hector 0 @ Total Payment OATLEHECD0O 0.00
Food Senvice Payment: 0.00 Uodate Fayment Ameunt Oear terms
Fée Management Payment 0.00 sdate Faymen) Aseunt Clear Trems
fed 3
BoYment I @ Update Food Service Payment Amount - Entity 400 ... L
Payment: Update Food Service Payment Amount 4 Back
PoyInant: Update Food Service Payment For BONG N OATLEYSCR
: Prior Year Balance: 0.00 i
: + YTD Payments: 0.00
+ Pending Payments: 394.00
Payment:
oymen, YTD Purchases: 0.00
Payment: Current Balance: 0.00
* Payment Amount: | 5.00)
- —_ Ypdate Cart
Payment: Asterisk (*) denotes a required field

To make a fee payment:

In the Food Service Payment line,
select Update Payment Amount
(a pop-up will appear)

Enter the desired Payment Amount and
click Update Cart

Please note: Amount will be added to
the Online Payment Entry screen
referenced above

Online Payment Entry for User: Oatleyscr, Nieves S

Onine Payment Vendor: RevIrak

1 would ke o make an onlne payment for:

OATLEYSCR. BONG N @

Food Service Payment! 5.00

Fee Management Payment; 0.00
Oatleysa, Hector 0 O

Food Service Payment 0.00

Fee Management Payment: 0.00

Online Payment Entry - Single Point of Entry Interface

Total Payment OATLEBONCOO

Tatal Payment OATLEHECDOO
Paymere Amaur war tens

Update Payment Amount

S.00

0.00

To make a fee payment, locate the
appropriate child and select Update
Payment Amount in the Fee
Management Payment line




Update Fee Management Payment Amount
Updain Fes Managemaent Paymant For Hector O Datlayscr @
Fees for student Hector O Datheysor

[ ree—

i Due Fay Charge Py armanl

ST g

ACTIVITY FEE

1 Iecoeds dEpiayad

Total Fayment Amount fior Selected Charges 49,95 loseie Sart

Online Payment Entry - Single Point of Entry Interface
Online Paymant Entry for User: Oatleyscr, Nieves S

Onine Payrnent Vender: Revirak . flay wian Vendse Engty Cart

1 would le to make an onkne payment for: T

OATLEYSCR, BONG N @

POO0 Service Fapiienl. 2.0

Total Payment QATLEBONOOD

JPOale FayIRTE Al Cear Lenn

Fae Management Payment: 0.00 Upcale Payment Amoertt Ciear tarms

Oatlaysa, Hector 0 @ Total Payment OATLEHECD00
Food Serven Payment: 0.0 poate Paymert Amoent Ceat Iterms
Fee Nanagemant Payment: 49.99 AUpdate Pyvmernt Amoen| Coar terms

5.00

49.99

Online Payment Entry - Single Point of Entry Interface

Online Payment Entry for User: _

Online Payment Vendor:| RevIrak E] Pay with Vendor Empty Cart

I I would like to make an online payment for: (Please click the Update Payment Amount button to select an tem to
pay)

Select the Pay Charge checkbox
next to each charge you’d like to
pay. Enter in the amount you would
like to pay. Click Update Cart.

When all payments have been
added, select Pay with Vendor
(RevTrak)

Note: You will be transferred to
RevTrak’s store website.

o Back

Click on Back if you do
not wish to make a
payment at this time.




Browse
All Products
Shopping Cart

Services

*Home

Contact Us

Frequently Asked Questions
Manteno CUSD #5 Home

el MANTENO

T Y| T Commumty Unit School District #5

Welcome to the Web Store!

Your Shopping Cart

Thank you for shopping with us! Here are the items you have chosen for purchase. (Your shopping cart, Step 1).

To continue shopping dick here: [Continue Shopping]

Step 1: ViewCart  Step 2: Billing Step 3: Shipping  Step 4: Receipt
Shopping cart contents: Price *Qty Total
Reg H5 10-11

$10.00 |1 $10.00

My Account Total: $10.00
Eiﬁii\:grd Reminder Update Totals(U) Empty(E)]  Go to Checkout(>)
P P STt By (5l (i o (1T, s pormase = Aer e wass e
Products Remember to click the "Update Totals" button if you maodify quantities.
Shopping Carkt When you are ready for Step 2, click the "Go to Cheackout” button.

Secured

vEmi If everything is correct, click Go to

@/McAfee SECURE Checkout. You will be asked for your

TESTED DAILY 24-WAR

credit card information at that time.

PCl pata Security Certified

£

Welcome fo the Webh Store!

Your Shopping Cart

Browse
All Products

k Welcome to Checkout! Please fill out the basic info needed to finalize your order.
Shopping Cart

The next time you log in with your email and password, the webstore will remember all of your information, except your
credit card number and expiration date. For our customer's protection, the webstore does not store credit card

Services numbers, except for the last four digits.

*Home

Contact Us _ Step 1: ViewCart  Step 2: Billing Step 3: Shipping  Step 4: Raceipt
Eqr:rﬁg:nnotlzﬁ SSESSQ;J:$1ZOHS Shopping cart contents: Price Qty Total
L EEELTE S ——— $10.00 1 | $10.00
Password Reminder

Policies Total: $10.00

Privacy Policy Order Total: $10.00

Products
Shopping Cart £ BILLING INFO:
First Name: Last Name:

\I'lllﬁlqn.' Address 1: Address z:

State / Country:

Teleihone:

City or Province:

To complete your payment, click

Complete Order. Your card will be =To

charged and account updated.
CAUTION: Clicking more than once
could result in duplicate charges to

& PAYME

Card number looks

FO:

Cardholder Name: (as printed on card)

Payment Type:
MasterCard

Expires:

your card!

lete arder, please click once:

Complete Order ()




After RevTrak has completed processing your payment, you will be able to view your receipt (a copy of the receipt will
be emailed to you, or you may Save/Print this page for your records). Click Log Out in the lower left corner

Skyward Test

THANK YOU FOR YOUR ORDER! Please SAVE and/or PRINT this page for your records.

6/14/2012 12:51:05 PM
BILL TO
Parent
10700 Lyndale Ave. S.

Bloomington, MN 55420
888-847-3216

ORDER ID: 11796002
SHIP TO
Parent
10700 Lyndale Ave. S.

Bloomington, MN 55420
888-847-3216

Carrier Tracking # Price Qty Total
Digital $5.00 1 $5.00
Digital $4999 1 $49.99

Sub-Total: $54.99
Grand Total: $54.99

PAYMENT INFO

SKU Product Status
SKY01 Skyward Food Service
BONG OATLEYSCR (600482) Completed
ACTIVITY FEE
ACTIVITY Hector Oatleyscr (600484) Completed
TYPE Visa

NAME ON CARD Parent
CARD NUMBER >x>0o0000xxxxxx1111

To continue shopping, please click here.
To logout, please click here.

©Copyright 2012 RevTrak Inc. All Rights Reserved.

Step 15: Go back to the registration form if the system did not take you there automatically and click the “Complete

Step [] and move to Step []".

Registration

- (Manteno Elem

Home
tary School 2015-2016)

Registration

Ethnicity/Race You may optionally pay all ora p

Calendar registration process. Though you may ©
CONSIDERED COMPLETE UNTIL PAYMENT 1S MADE.
Gradebook
FPayments
Attendance

Complete Step 6 and move to Step 7

jon of your balance at this time using a credit or debit card. You may make
future payments from the Fee Manasgment link on Family Access or in person at the school. You DO NOT need
to make a payment at this time, but yoNwill need to click an the button in arder to continue and finish the

pplete the on-line registration process, REGISTRATION WILL NOT BE

to proceed to the next step (actual step numbers will vary depending on grade level).

District Messa

1. Verify Stude
Completad O

a. Student
b. Family #
c. Family

d. Emerge

Student Info

Step 16: Click the “Additional Forms and Information” link to view, download or print any of the additional registration
forms that make up the registration packet. This includes supply lists, PTO registration forms, supply kit order forms,
etc. When finished, close that window and return to the registration form. Click the “Complete Step [] and move to

Step [1” (actual step numbers will vary depending on grade level) and proceed to the final step.

Registration

-[rﬂanteno Elementary School 2015-2016)

Home

Ethnicity/Race . . )
t§ Additional Forms and Information

Calendar

Step 7. Additional Forms and Information (Required)

Complete Step 7 and move to Step 8

Gradebook



Step 17: Final Step — Review and Complete Registration. Review the on-line registration steps, noting the date and time
each was completed — if there is a discrepancy in what shows on the screen compared to when you entered it, verify
with the school that everything is correct. If you need to correct anything, you can either click the link for the step on
the right, or click the Previous Step button. After verifying all steps have been completed, click the “Submit

Registration” button to complete registration.

/

7z Famili Access
SKYWARD

Registration

-I'-.-lantenn Elementary School 2014-2015)

Step 8. Complete Registration

_ My Account Contact Us Email History Report History,

By completing Registration, you are confirming thatthe Steis below have been finished.

Submit Registration

Exit

istrict Links

Print

1. Vergf Student Information
mpleted 03/27/14 2:238 PM
a. Student Information

b. Family Address
Completed on 03/27/2014 at 3.38 PM ¢. Family Information

d. Emergency Information

Completed on 0 014 at 2.46 PFM
e. Emergency Contact:
012 2t 325 B e. Emergency Contacts

Verify Skylert Information

Completed 03/27/14 2:46 PM

]

014 at 3:49 FM

014 at 4:05 Fly

[N

General Registration Questions

Completed on O Completed 03/27/14 3:48 FM

.

Transportation

Completed 03/27/14 2:49 PM

o

COPPA

Completed 02/37/14 4:05 PM

Academic History

Ethnicity/Race Afe you sure you want to complete Registration fol
Calendar Review Registration Steps
Gradebook Step 1) Verify Student Information
| Mo Reguested Changes exist for Step 1.
Altendance Step 2) Verify Skylert Information
Student Info Step 3) General Registration Questions
Step 4) Transportation
[l Food Service Step5)  COPPA
Stedd) Payments
Schedule Sted 7)  Additional Forms and Information
Test Scores
Guafdian I‘.Iame:_ Guardian Address:
Fee
L
Management
Teacher
Conferences

=]

Payments

Completed 02/27/14 4:05 PM

[ ditional Forms and
Information

Completed 02/27/14 4:06 PM

&. Complete Reqistration

Previous Step

Portfolio .
— | Note: COPPA will not
Skylert
appear for HS students
Health Info
Loqgin History

Clese and Finish

You will get a screen that looks similar to this once Registration has been completed. If any changes were requested, it
will saying that Registration is pending until the school offices have approved the changes.

Family Access

sciwaro
Home -I'-.-lam-sn-:l Elementary School 2014-2015)

Go backto review completed steps

Ethnicity/Race

Calendar

_f' Registration was successfully completed 1-3- on Thu Mar 27, 2014 4:06pm :y_

Mark Registration as not completed and make changes

_ My Account Contact Us Email History Report History Exit
n District Links

Step 18: Check your e-mail that you use for Family Access. You should have received an e-mail confirming that

registration is complete.

If at any point you need to stop and return to the process, simply log in to Family Access and click on the “Go to
Registration for [Student]” link at the top of your message board, or the “Registration” tab on the on the top left side of

the screen and you will be able to continue where you left off.

Thank you for participating in this process. We appreciate your continued support!



