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AGENDA
BOARD OF EDUCATION — MOKENA SCHOOL DISTRICT 159
Mokena Elementary School
Band Room
August 15, 2012
7:00 PM

ROLL CALL
PLEDGE OF ALLEGIANCE
COMMUNICATIONS

e Public

e MTA

e Board of Education
SUPERINTENDENT REPORT
APPROVAL OF PREVIOUS MINUTES
Special Meeting —JUly 11, 2012 ..ot s 1
Regular Meeting- July18, 2012 ......ccociiiiiiiiiericcecresirecii et 3
Closed Session —July 11, 2012, July 18, 2012
ACTION REQUEST

e Motion to Appoint new Board member ... 9

e Motion to Appoint Vice- President.......c.viinincsiiineeiec e 10
INFORMATION REPORTS
A, Financial Report (5 min.) oo ieer et e naae e enne rear pocket
B. Treasurer REPOrt {5 MIN.) et sreeecree e sne s et sbe s saa s srbesressas st 13
C. Presentation of Tentative Budget (30 Min) ....oovcreriricirinnviriinniiniie, front pocket
ACTION REQUESTS (10 min.)
F S > =Y Yo Y Y o [= KO U 17

1. Classified - New Hire

2. Classified —Re-Assignment
3. Classified —Resignation
4. Certified —-LOA
5. Certified — New hire
6. Transportation
B. District Bills (FOrd) ..oeoiiiriieeeeie ettt e et rear pocket
C. Policy —Second Readings {10 Min) ...c.ccccerveiroiriiiieiiinini i esiessrs e s e ssne s 23
e 2:120 Board Member Development .......ccovceeeeceiiiiiimincn it 24
e 2:120 E-2 Website Listing of Development and Training Completed by Board
IMEMBEIS-NEW. ...t eie e ee s senesrereereresre s s r e s s s s e e sabe s s sae e saneenaee e 26
0 41170 SAfLY cuviiieeetieie e e s st bbb 27

e 4:170-AP4 Administrative Procedures —National Terrorism Advisory Systems-New..30

e 4:170-AP6 Administrative Procedures — Plan for Responding to Medical Emergency

At Physical Fitness Facility w/an AED- N@W..........ccoovieneiiiiinniniinieeeieees 33
e 5:220 SUbSHItULE TEACNETS ..ccvviieiiie et s e 37
e 5:220-AP Administrative Procedures for Substitute Teachers- New .................. 38
e 5:285 Drug and Alcohol Testing for School Bus Drivers .........cccccveeeninenennnen 40
e 5:285—AP Admin Procedures for Drug and Alcohol Testing for Bus Drivers-New .41
®  6:50 SChOOI WEIINESS oottt e s e 47
e 6:120-AP3 Administrative Procedures-Service Animals- New ............cccocoeeiinne 49
e 6:120-AP3-E1 Exhibit Guidelines for Service Dogs-New.............cccccvviivrncncnnennnas 54
D. Adoption of District 159 Tentative Budget (10 min) ....ccooiiininnvenninicninnins 57
E. Board Meeting Date Change(5 min) ....ccceiruiviniinienieniiieeie e scsncens 59

F. Mokena Park DiStriCt LE@SE......ccivvreerrevriniiiiiniiie et seneee st sien e forthcoming
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ITEMS FOR September 5, 2012 AGENDA

FOR THE GOOD OF MOKENA

CLOSED SESSION For Purposes of Personnel, Leasing and Student Discipline; not to return.
Pursuant of 5 ILCS 120/2 (c)(1)(5)(9).

ADJOURNMENT
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MOKENA ScHOOL DISTRICT 159
ACTION REQUEST

Date: August 15, 2012
To:  Steve Stein, Superintendent
From: Board of Education

Re: Appointment of New Board Member

Board President:
“Is there a motion to appoint someone to fill the vacancy on the Board of Education
effective immediately for the remainder of the term ending April 20137?”

Recommended Motion:
‘I make a motion to appoint to fill the vacancy on the Board of

Education effective immediately for the remainder of the term ending April 2013.”

Moved By:

Seconded By:




MOKENA SCHOOL DISTRICT 159
ACTION REQUEST

“Where (Riltren Sre The Virst Prionuy”

Date: August 15, 2012
To:  Steve Stein, Superintendent
From: Board of Education

Re:  Appointment of Board Vice-President

Board President:
“Is there a motion to appoint someone to fill the vacancy of Vice-President for the Board of
Education effective immediately?”

Recommended Motion:
‘I make a motion to appoint to fill the vacancy of Vice-President
for the Board of Education effective immediately.”

Moved By:

Seconded By:
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July 01, 2012 - July 31, 2012

Treasurer's Report Income Summary

Fund Beginning Balance Revenues Expenses Change Ending Balance % Change
10 EDUCATION FUND $4,377,304.09 $875916.42  $896,288.34 $20,371.92- $4,356,932.17 -0.5%
20 OM FUND $1,672,346.73 $100,656.55  $101,011.14 $354.59- $1,671,992.14 0.0%
30 BOND - INTEREST FUND $1,311,544.21 $133,776.09 $2,747.89 $131,028.20 $1,442,572.41 10.0%
40 TRANSPORTATION FUND $1,985,695.42 $164,074.27  $198,353.16 $34,278.89- $1,951,416.53 -1.7%
50 IMRF FUND $143,740.71 $25,472.21 $26,244.12 $771.91- $142,968.80 -0.5%
61 NEW CONSTRUCTION FUND $754,282.22 $43.04 $1,250.00 $1,206.96- $753,075.26 -0.2%
70 WORKING CASH FUND $1,675,288.39 $3,686.89 $0.00 $3,686.89 $1678,975.28 0.2%
80 TORT FUND $172,868.28 $3,029.90 $64,647.00 $61,617.10- $111,251.18 -35.6%
Totals : $12,093,070.05 $1,306,655.37 $1,290,541.65 $16,113.72 $12,109,183.77 0.00

Income Summary 07.2012.xIs



Mokena School District 159

Treasurer's Detail Investment Report

July 31, 2012
Mokena St Bank Certificates Commercial Federal inr lllinois Funds ISDLAF Fund

Fund Checking of Deposit Paper Agencies Money Market Money Market Money Market Balances
I1E?1ucation & Adequacy Grant | $ 6,521.63 | $ 2,503,192.27 | % = - $ 6,894.55 |$§  45922.31 | $1,794,401.41 4,356,932.17
(z)(:)erations & Maintenance $ 27,831.38 | $ 1,592,695.51 | $ - - $ 996.77 [$ 41,892.84 | $ 8,575.64 1,671,992.14
gt:md & Interest 3 6.94|$ 834538.74|% - - 3 4,34780 | § 6,445.77 | $ 597,233.16 1,442,572.41
?’gansportation $ 128,763.93 | $ 1,799,072.97 | $ - - $ 2,89447 [$  12,580.29 | $ 8,104.87 1.951,416.53
;SMORF $ 240541 1% 118,785.35| % E S 3 697.47 | $ 17430 | $ 20,906.27 142,968.80
:Lw Construction $ 25278.72 | $ - $ - - $ - $ 2,303.52 | $§ 725,493.02 753,075.26
C\?orking Cash $ 4,051.33 | $ 1,430,526.21 | $ - - $ 865.20 | $ 4,039.49 | $§ 239,493.05 1,678,975.28
'?'grt Fund $ 556.92 | $ 50,166.46 | $ - - $ 65.56 | $ - $§ 60,463.24 111.251.18
TOTALS $ 195,415.26 | $ 8,328,977.51 | $ - - $ 16,761.82 | $ 113,358.52 | $3,454,670.66 12,109,183.77

Percentages 1.614% 68.782% 0.000% 0.000% 0.138% 0.936% 28.529% 100.000%

C:\Documents and Settings\dockusd\My Documents\Accounting\Treasurer Report\FY13\Investment Rept 07-2012.xIsx
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Action Request

Mokena School District 159
REGULAR MEETING
Personnel Recommendations — AUGUST 15, 2012

NAME POSITION

BUILDING EFFECTIVE DATE EMPLOYMENT DETAIL

1. Classified — New Hire

Lynette Chiaramonte Building Aide
Katherine Hoerner Building Aide
Jami Morgan Building Aide
Timothy Navarra Part-time
custodian

Lisa Torres Food Server

2. Classified - Resignation
Laura Vlosak Nurse
Colleen Caveney Receptionist

3. Classified- Reassignment
Cathy Angelo Receptionist

Debra Kurowski Part-time
Custodian
4. Certified- Leave of Absence
Angela Hisel Teacher
Mary Markey Teacher

5. Certified- New Hire
Marilee Lotz Extended Sub-
Teacher
6. Transportation

Recommended Motion:

MES

MES

MES

District

District

MIS

District

MES

District

MES

MIH

MES

2012-2013 166 days/yr 4.25 hrs/day
School year $8.31 /hr

2012-2013 174 days/yr 4.25 hrs/day
School year $8.31/hr

2012-2013 174 days/yr 4.75 hrs/day
School year $8.31/hr

2012-2013 228 days/yr 4 hrs/day
School year $10.15/hr

2012-2013 166/yr 3 hrs/day

School year $8.31/hr

7/29/2012

8/17/2012

2012-2013 5 days/wk 7 hrs/day
School year $8.98/hr

2012-201 228 days/yr 4 hrs/day
School year $10.15/hr

August 16, 2012 til
upon doctor’s release

August 16, 2012 til
upon doctor’s release

August 16,2012  $149.84/day

"Move to approve personnel recommendations 1 through 5 (6) as presented, subject to successful
background check, drug screening (if applicable) and physical.”



Mokena School District 159
Action Request

“Whiere Chifdven Sive The Tirst Privrity”

Date: August 7, 2012

To: Board of Education
Mr. Steve Stein, Superintendent

From: Anna Kirchner, MES Principal
Judy Splayt, MES Assistant Principal

Re: MES Building Aides

Due to the resignation of Joan Young and the reassignment of both Cathy Angelo (MES
Receptionist) and Esther Kukla (MIS Attendance Clerk), we are in need of hiring three
part time building aides.

Mokena Elementary School

Position 3::? @ Hours @ Day | Rate of Pay
Lynette Chiaramonte | Building Aide 166 days 4.25 hours $8.31/hour
Katherine Hoerner Building Aide 174 days 4.25 hours $8.31/hour
Jami Mogan Building Aide 174 days 4.75 hours $8.31/hour

After conducting interviews on perspective applicants, we feel confident that that our
chosen candidates will be an excellent addition to the MES family. All three ladies are
Mokena residents whose children are/have attended school in District 159.

If these classified building aide positions meet with Board approval, the following motion
would be appropriate:

“Move to accept the classified building aide positions as identified above for
Mokena Elementary School for the 2012-2013 School Year.”



MOKENA SCHoOoOL DISTRICT 159
ACTION REQUEST

“Wiare Liildren Are The Jirst Prionty”

Date: August 7, 2012
To: Steve Stein
Board of Education
From: Ken Stanley
RE: Employment of Part-time Custodians

It is our pleasure that we recommend to you for employment Debra Kurowski and
Timothy Navarro as part time custodians to replace a full time custodian that resigned in
May. To reduce expenditures in the department, we will hire vacancies with part-time
positions if appropriate.Effective August 15, 2012 Debra and Timothy will a four hour,
five day shift at MES and MJH respectively.

It is our recommendation, that the School Board approve the employment of Debra and
Timothy at a salary of $10.15/hour, for the 2012-2013 school year.



MOKENA SCHOOL DISTRICT 159
ACTION REPORT

“Where Citlfren Are The first Priority”™

Date: August 15, 2012
To:  Board of Education
Steve Stein, Superintendent

From: Ann Lewandowski

Re: Personnel Change
Food Server — Lisa Torres

| am recommending the hiring of Ms. Lisa Torres as a Food server. She will be filling a Food
Server vacancy working 166 days, 3 hours per day for $8.31 per hour.



MOKENA SCHOOL DISTRICT 159
ACTION REQUEST

Date: August 7, 2012
To: Steve Stein
Board of Education
From: Anna Kirchner
Judy Splayt
RE: Employment of Cathy Angelo — MES Receptionist

It is our pleasure that we recommend to you for employment Mrs. Cathy Angelo.
Beginning August 20, 2012 Cathy will be the MES Receptionist. Cathy has served as a
building aide in the past.

Cathy is friendly, upbeat person. Her people skills are exceptional and her care for
children second to none. We are very excited to have her working in the MES office on
a daily basis.

It is our recommendation, that the School Board approve the employment of Cathy at a
salary of $8.98/hour, for the 2012-2013 school year.



Mokena School District 159
Action Request

“Where Chifdren Are The Jirst Pricrity”

Date: August 7, 2012

To: Board of Education
Mr. Steve Stein, Superintendent

From: Anna Kirchner MES Principal
Judy Splayt, MES Assistant Principal

Re: Hiring of Marilee Lotz

Due to the medical leave of Angela Hisel, we would like you to approve the hiring of
Marilee Lotz as the long-term substitute teacher. The effective date will be Thursday,
August 16, 2012. Marilee did her student teaching here at MES several years ago in 1%
Grade under the supervision of Cathy Lark and did an outstanding job. Since then she
has been a substitute teacher in our District.

If this recommendation meets with your approval the following motion would be
appropriate:

‘“Move to hire Marilee Lotz as the long-term substitute teacher for Angela Hisel.”



MOKENA SCHooL DISTRICT 159
ACTION REQUEST

“Wezre CRifdren Are The $irs Ponty”

Date: August 7, 2012

To: Board of Education

From: Steve Stein, Superintendent
Re: Board Policies

Attached you will find Board Policies presented as Information at the July 18, 2012 Regular
Board meeting.

e 2:120 Board Member Development

e 2:120 E-2 Website Listing of Development and Training Completed by Board
Members-New

o 4:170 Safety

e 4:170-AP4 Administrative Procedures —National Terrorism Advisory
Systems New

e 4:170-AP6 Administrative Procedures — Plan for Responding to Medical

Emergency at Physical Fitness Facility w/an AED- New

5:220 Substitute Teachers

5:220-AP Administrative Procedures for Substitute Teachers- New

5:285 Drug and Alcohol Testing for School Bus Drivers

5:285 —AP Admin Procedures for Drug and Alcohol Testing for Bus Drivers-New

6:50 School Wellness

6:120-AP3 Administrative Procedures-Service Animals- New

6:120-AP3-E1 Exhibit Guidelines for Service Dogs-New

Recommended Motion:
“.....move to approve the following policies as presented: Policy 2:120; 2.210 E-2; 4:170;
4:170-AP 4 & 6; 5:220; 5:220 AP, 5:285; 5:285 AP; 6:50; 6:120-AP3 and E1.”

Moved By:

Seconded By:




Mokena School District 159 2:120

Board of Education

Board Member Development

The Board of Education desires that its individual members learn, understand, and practice effective
governance principles. The Board is responsible for Board member orientation and development.
Board members have an equal opportunity to attend State and national meetings designed to
familiarize members with public school issues, governance, and legislation.

The Board President and/or Superintendent shall provide all Board members with information
regarding pertinent education materials, publications, and notices of training or development.

Mandatory Board Member Training
Each Board member is responsible for his or her own compliance with the mandatory training laws
that are described below:

1. Each Board member taking office after June 13, 2011 must complete at least 4 hours of
professional development leadership training in education and labor law, financial oversight
and accountability, and fiduciary responsibilities within the first year of his or her first term
that begins after that date.

2. Each Board member who was in office on January 1, 2012 must complete training on the
Open Meetings Act within one year of that date. Each Board member taking office after
January 1, 2012 must complete this training no later than 90 days after taking the oath of
office. After completing the training, each Board member must file a copy of his or her
certificate of completion with his or her Board.

3. After the District’s implementation of the Performance Evaluation Reform Act (PERA)
evaluations, each Board member must complete a training program on PERA evaluations
before participating in a vote on a dismissal based on an optional alternative evaluative
dismissal process.

The Superintendent or designee shall maintain on the District website a log identifying the complete
training and development activities of each Board member, including both mandatory and non-
mandatory training.

Board Self-Evaluation

The Board of Education will conduct periodic self-evaluations with the goal of continuous
improvement.

New Board Member Orientation

The orientation process for newly elected or appointed Board of Education members includes:

1. The Board President or designee shall arrange a meeting with new Board members for the
purpose of explaining and answering questions about Board processes and procedures.

2. The Superintendent or designee shall give each new Board of Education member a copy of
online access to the Board of Education Policy Manual, the Board of Education’s regular
meeting minutes for the past year, and other helpful information including material
explaining the Board of Education’s roles and responsibilities.

The Board President may request a veteran Board member to mentor a new member.

4. All new members are encouraged to attend workshops for new members conducted by the
Illinois Association of School Boards.

2:120 Page 1 of 2



Candidates

The Superintendent or designee shall invite all current candidates for the office of Board of Education
member to attend: (1) Board of Education meetings, except that this invitation shall not extend to any
closed meetings, and (2) pre-election workshops for candidates.

LEGAL REF.: 5 ILCS 120/2.

CROSS REF.: 2:80 (Board Member Oath and Conduct), 2:125 (Board Member Expenses),
2:200 (Types of Board of Education Meetings)

ADOPTED: September 12, 2007

REVISED: August 15, 2012

2:120 Page 2 of 2



Mokena School District 159 2:120-E2

School Board
Exhibit - Website Listing of Development and Training Completed by Board Members

District webmaster: Post this template (including the explanatory paragraphs) on the District’s
website and update the table as information is provided.

All Illinois school board members must receive training in professional development leadership (P.A.
97-8) and the Open Meetings Act (P.A. 97-504). Mandatory training will also be required after the
new teacher evaluation requirements are implemented in each school district. For additional
information, see Board policy 2:120, Board Member Development.

The following table contains mandatory and non-mandatory training and development activities that
were completed by each Board member. When the training was provided by the Illinois Association
of School Boards, the acronym “IASB” follows the listed activity.

Name Development and Training Activity | Date Completed
and Provider (beginning in 2012
unless otherwise noted)

The Illinois Association of School Boards (IASB) is a voluntary organization of local boards of
education dedicated to strengthening the Illinois public schools through local citizen control.
Although not a part of State government, IASB is organized by member school boards as a private
not-for-profit corporation under authority granted by Article 23 of the School Code. The mission of
the IASB is excellence in local school governance in support of quality public education.

For more information regarding IASB and its programs visit www.iasb.com.

ADOPTED: August 15, 2012

2:120-E2 Page 1 of 1



Mokena School District 159 4:170

Operational Services

Safety

Safety Program
All District operations, including the education program, shall be conducted in a manner that will
promote the safety of everyone on District property or at a District event.

The Superintendent or designee shall develop and implement a comprehensive safety and crisis plan
incorporating both avoidance and management guidelines. The comprehensive safety and crisis plan
shall specifically include provisions for: injury prevention; bomb threats, weapons, and explosives on
campus; school safety drill program, tomado protection; instruction in safe bus riding practices,
emergency aid; post-crisis management; and responding to medical emergencies at an indoor and
outdoor physical fitness facility. During each academic year, each school building that houses
children must conduct a minimum of:

Three school evacuation drills,

One bus evacuation drill, and

One severe weather and shelter-in-place drill,
One law enforcement drill.

> Radis e

el g : af. The law enforcement dnll must “be conducted accordlng
to the District’s comprehenswe safety and crisis plan and it may be conducted on days and times that
students are not present in the building.

In the event of an emergency available cellular telephones may be utilized. A school bus driver is
prohibited from operating a school bus while using a cellular telephone, except: (1) during an
emergency situation, (2) to call for assistance if there is a mechanical problem, (3) where a cellular
telephone is owned by the School District and used as a digital two-way radio, and (4) when the
school bus is parked.

Convicted Child Sex Offender and Notification Laws

State law prohibits a child sex offender from being present on school property or loitering within 500
feet of school property when persons under the age of 18 are present, unless the offender is:

1. A parent/guardian of a student attending the school and the parent/guardian is: (i) attending a
conference at the school with school personnel to discuss the progress of his or her child
academically or socially, (ii) participating in child review conferences in which evaluation
and placement decisions may be made with respect to his or her child regarding special
education services, or (iii) attending conferences to discuss other student issues concerning
his or her child such as retention and promotion and notifies the Building Principal of his or
her presence at the school, or

2. Has permission to be present from the Board of Education, Superintendent, or
Superintendent’s designee. If permission is granted, the Superintendent or Board President
shall provide the details of the offender’s upcoming visit to the Building Principal.

In all cases, the Superintendent, or designee who is a certified employee, shall supervise a child sex
offender whenever the offender is in a child’s vicinity.

If a student is a sex offender, the Superintendent or designee shall develop guidelines for managing
his or her presence in school.

4:170 Page 1 of 3



The Superintendent shall develop procedures for the distribution and use of information from law
enforcement officials under the Sex Offender Community Notification Law and the Child Murderer
and Violent Offender Against Youth Community Notification Law. The Superintendent or designee
shall serve as the District contact person for purposes of these laws. The Superintendent and Building
Principal shall manage a process for schools to notify the parents/guardians during school registration
that information about sex offenders is available to the public as provided in the Sex Offender
Community Notification Law. This notification must occur during school registration and at other
times as the Superintendent or Building Principal determines advisable.

All contracts with the School District that may involve an employee or agent of the contractor having
any contact, direct or indirect, with a student, shall contain the following:

The contractor shall not send to any school building or school property any employee or agent
who would be prohibited from being employed by the District due to a conviction of a crime
listed in 105 ILCS 5/10-21.9, or who is listed in the Statewide Sex Offender Registry or the
Statewide Violent Offender Against Youth Database. The contractor shall obtain a fingerprint-
based criminal history records check before sending any employee or agent to any school
building or school property. Additionally, at least quarterly, the contractor shall check if an
employee or agent is listed on the Statewide Sex Offender Registry or the Statewide Violent
Offender Against Youth Database.

If the District receives information that concerns the record of conviction as a sex offender of any
employee of a District contractor, the District will provide the information to another school, school
district, community college district, or private school that requests it.

Unsafe School Choice Option

The unsafe school choice option allows students to transfer to another District school or to a public
charter school within the District. The unsafe school choice option is available to:

1. All students attending a persistently dangerous school, as defined by State law and identified
by the Illinois State Board of Education.

2. Any student who is a victim of a violent criminal offense, as defined by 725 ILCS 120/3, that
occurred on school grounds during regular school hours or during a school-sponsored event.

Student Insurance

The Board of Education shall annually designate a company to offer student accident insurance
coverage. The Board does not endorse the plan nor recommend that parents/guardians secure the
coverage and any contract is between the parents/guardians and the company. Students participating
in athletics, cheerleading, or pompons must have school accident insurance unless the
parents/guardians state in writing that the student is covered under a family health insurance plan.

Emergency Closing

The Superintendent is authorized to close the schools in the event of hazardous weather or other
emergencies that threaten the safety of students, staff members, or school property.

4:170 Page 2 of 3



LEGAL REF.:

CROSS REF.:

ADOPTED:
REVISED:

REVISED:

4:170

105 ILCS 5/10-20.28, 5/10-21.3a, 5/10-21.9, and 128/.
210 ILCS 74.

625 ILCS 5/12-813.1.

720 ILCS 5/11-9.3.

730 ILCS 152/101 et seq.

5:30 (Hiring Process and Criteria), 6:190 (Extracurricular and Co-Curricular
Activities), 6:250 (Community Resource Persons and Volunteers), 7:220 (Bus
Conduct), 7:300 (Extracurricular Athletics), 8:30 (Visitors to and Conduct on
School Property), 8:100 (Relations with Other Organizations and Agencies)
September 12, 2007

September 9, 2009

August 15, 2012

Page 3 of 3



Mokena School District 159 4:170-AP4

Operational Services

Administrative Procedure - National Terrorism Advisory System

The National Terrorism Advisory System (NTAS) replaced the Homeland Security Advisory System
(HSAS). The HSAS was a color-coded scale in which each color corresponded to a particular risk of
terrorist attack. Instead of a color-coded scale, NTAS provides information that is specific to a
credible threat.

Posting of NTAS Alerts

NTAS Alerts are only issued when credible information is available. NTAS Alerts are announced by
the Secretary of Homeland Security, and are posted at www.dhs.gov/alerts. Additionally, the
Department of Homeland Security distributes the alerts to the news media and across its social media
channels.

Levels of Information Available

Depending on the circumstances, the NTAS Alert may include information pertaining to the threat’s
nature, the geographic region, mode of transportation, or critical infrastructure potentially affected by
the threat, as well as steps that individuals and communities can take to protect themselves and help
prevent, mitigate, or respond to the threat. NTAS Alerts carry an expiration date and will be
automatically cancelled on that date. Updates to an Alert, as well the cancellation of an Alert, will be
distributed in the same way as the original Alert.

Threat Levels
NTAS Alerts will state whether a threat is elevated or imminent as follows:

A threat is elevated if there is no specific information about the timing or location.
A threat is imminent if the threat is believed to be impending or occurring very soon.

District Response Measures

The following position is responsible for tracking NTAS Alerts and disseminating NTAS Alerts that
merit administrative review:____ with the Superintendent

After receiving an NTAS Alert, each administrator shall review the information contained in it and
determine what response measures, if any, should be taken. To determine the appropriate response,
the administrator should gauge the threat to District activities for which he or she is responsible and
examine the suggested response measures below. Administrators should strongly consider closing the
school whenever there is an imminent threat to the District.

Risk Level to District as Potential Response Measures in Addition to Those
Determined by District Suggested by the NTAS Alert

Administrators after

Reviewing an NTAS Alert

Low or general risk of terrorist Response measures:

attack Update the school site-based safety plans, specifically the
emergency and disaster response procedures.

Coordinate emergency plans with county, State, and federal
agencies.

Instruct employees and students to report suspicious
activities or persons to the administrative office.

Conduct emergency and disaster response training for

4:170-AP4 Page 1 of 3



Risk Level to District as
Determined by District
Administrators after
Reviewing an NTAS Alert

Potential Response Measures in Addition to Those
Suggested by the NTAS Alert

Implement visitor control procedures.

Inventory emergency supplies and equipment.

Maintain current emergency communication lists.

Review parent/guardian notification procedures.

Disseminate emergency communications methods and
resources (i.e., where to get information) to employees,
parents, and community.

Significant risk of terrorist
attack

In addition to the measures listed above, the following
responses may be instituted:
Assess increased risk with public safety officials.
Review schools’ site-based safety plans with all staff.
Reassess facility security measures, €.g., lock exterior
doors.
Limit visitor access to school.
Update employee and student emergency contact numbers.
Test alternative communication capabilities.
Test parent/guardian notification procedures.

High risk of terrorist attack

In addition to the measures listed above, the following
responses may be instituted:

Take additional precautions at public events, e.g., hiring
additional security staff, restricting public access, or
canceling the event.

Review field and class trip decisions.

Designate an alternative communications center located off
school property.

Increase communication with parents/guardians and
community via website and email distribution.

Inform parents/guardians of procedures to reunite children
with parents/guardians should schools close mid-day.

Severe risk of terrorist attack

In addition to the measures listed above, the following
measures may be instituted:
Assess threat circumstances to determine status of school
openings and closings.
Address critical emergency needs under the direction of
public safety officials.
Review and communicate parent-child reunification
process.
Increase building security throughout the school system.
Continue staff, parent, and community communication.
If school is open:
Cancel outside activities and field trips.
Curtail regular and/or extracurricular bus service.
Prohibit visitor access.
Request police department to increase patrols around
school.

4:170-AP4
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Risk Level to District as
Determined by District
Administrators after
Reviewing an NTAS Alert

Potential Response Measures in Addition to Those
Suggested by the NTAS Alert

Prohibit parking near buildings.

In case of a building lockdown, ensure each school building
has a reasonable supply of food, drinking water,
medical supplies, back-up communication equipment,

generator, batteries, etc.

To access NTAS Alerts please refer to the following link:
NTAS Alert Website: www.dhs.gov/alerts

To sign up to receive NTAS Alerts via email:
public.govdelivery.com/accounts/USDHS/subscriber/new?topic_id=USDHS 164

To add NTAS Alerts to a website:

www.dhs.gov/files/programs/ntas-developer-resources.shtm

For further information on the NTAS please refer to the following links:
www.dhs.gov/files/programs/ntas.shtm

www.dhs.gov/files/publications/ntas-public-guide.shtm

www.dhs.gov/files/publications/ntas-questions-answers.shtm

For a sample NTAS Alert please refer to the following link:
www.dhs.gov/xlibrary/assets/ntas/ntas-sample-alert.pdf

ADOPTED: August 15,2012
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Mokena School District 159 4:170-AP6

Operational Services

Administrative Procedure - Plan for Responding to a Medical Emergency at a Physical

Fitness Facility with an AED

The following operations implement School Board policy 4:170, Safety, requiring a plan for
responding to medical emergencies at a physical fitness facility. These operations shall be completed
consistent with the Physical Fitness Facility Medical Emergency Procedures Act, 210 ILCS 74/, and
the Illinois Department of Public Health Rules, Part 527, “Physical Fitness Medical Emergency
Preparedness Code.” Any definitions of terms found in this Act and IDPH implementing Rules are
used as the definitions of those terms in this Procedure.

Actor

Action

Superintendent or
designee

Appoints a staff member to coordinate the operations in this Procedure who
will be known as the “Plan Coordinator.”

Plan Coordinator:

Name Position

Files this plan with the Dept. of Public Health, Division of EMS & Highway
Safety, 500 E. Monroe - 8" Floor, Springfield, IL 62701. 77 I11. Admin.Code
§527.400(a). Files an updated plan with the IDPH after a change in the
facility that affects the ability to comply with a medical emergency, such as
the facility was closed for more than 45 days. 77 Ill. Admin.Code
§527.400(c).

Dates plan submitted:

Decides, with input from the Plan Coordinator, the schedule for purchasing
AEDs. 210 ILCS 74/50.

Indoor Facility - Every district must have all applicable facilities
equipped with an AED.

Outdoor Facility - A district with 4 or fewer physical fitness
facilities must have at least two such facilities in compliance; its
third facility by July 1, 2011; and its fourth facility by July 1, 2012.
A district with more than 4 physical fitness facilities must have 50%
of those facilities in compliance; 75% by July 1, 2011; and 100% by
July 1, 2012.

If the AED becomes inoperable, the district must replace or repair it
within 30 days. 77 Iil. Admin.Code §527.600.

Designates each Building Principal as the individual who must be notified in
the event of a medical emergency. 77 I1l. Admin.Code §527.400(a).

Building Office Contact

Follows the requirements of 77 I1l. Admin.Code §525.500 upon receiving a
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Actor

Action

completed report that an AED was used (4:170-AP6, E2, Automated
External Defibrillator Incident Report).

Plan Coordinator

Responsibilities Concerning Emergency Responders

With the Building Principal, identifies all staff members who, through their
education or training, are appropriate emergency responders for specific
facilities. If possible, train all emergency responders in CPR and AED use.

Facility Emergency Response Providers

Responsibilities Concerning AED Users

Determines the appropriate number of trained AED users and anticipated
rescuers or users needed for each facility equipped with an AED. Each
facility with an AED must have at least one trained AED user on staff during
staffed business hours (210 ILCS 74/15, amended by P.A. 96-748) and take
reasonable measures to ensure that anticipated rescuers or users are trained
pursuant to 410 ILCS 4/15 and 77 111.Admin.Code §527.800.

Working with the Building Principal, identifies trained AED users and
requests that other appropriate staff members and anticipated rescuers or
users become trained.

Facility Trained AED Users

Responsibilities Concerning AED Registration

Coordinates with local emergency medical services systems. 77 Ill. Admin.Code
§527.500.

Notifies an agent of the local emergency communications or vehicle dispatch
center of the existence, location, and type of the automated external
defibrillator (410 ILCS 4/20(b); 77 Il Admin.Code §527.500).

Cooperates and provides any information requested by the local emergency
communications or vehicle dispatch, so they can complete the Data Collection
and Submission report about the use of the AED (77 Ill.Admin.Code §
515.350). 77 Tll.Admin.Code §525.500.

Responsibilities Concerning Location of AED and Other First Aid
Equipment
Indoor Facility - Decides, with input from the Building Principal or
designee, where to place the AED and other first aid equipment so that
their location will be conspicuous, easily accessible, and convenient; the
AED must be mobile and accessible at all times. 77 I1l. Admin.Code
§527.600.

Outdoor Facility — Ensures that the AED is placed within 300 feet of
the outdoor facility in an open building with unimpeded access that has
marked directions to the location of the AED at its entrances. 77
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Actor

Action

I11.Admin.Code §527.600 (c).
Facility First Aid & AED Location

Keeps a copy of the AED’s manual with the AED. 77 Ill.Admin.Code
§527.700(b).

Responsibilities Concerning Notification and Posting

Along with the Building Principal, notifies all staff members of the location
of any AEDs as well as the instructions for responding to medical
emergencies. 77 I1l.Admin.Code §527.800(b).

Responsibilities Concerning Training

Coordinates, with input from the Building Principal, the training of: (1) all
staff members who regularly supervise students in physical fitness facilities
in the use of CPR and, if appropriate, AEDs, and (2) any non-employee
coaches, instructors or other similarly situated anticipated rescuers or users.
77 1ll.Admin.Code §527.800 and 210 ILCS 74/15(b-5) and (b-10).
Responsibilities Concerning Instructions for Responding to Medical
Emergencies

Along with the Building Principal, notifies all facility staff of the location of
any AEDs and the Step-by-Step Emergency Response Plan described below.
77 1ll.Admin.Code §527.800(b).

Coordinates, along with the Building Principal, the posting of the Step-by-
Step Emergency Response Plan described below. 77 I1l. Admin.Code
§527.800(b).

Responsibilities Concerning Maintenance and Testing of AEDs

Ensures that all AEDs are maintained and tested according to manufacturer’s
guidelines. 77 Ill.Admin.Code §527.700(a).

Keeps a copy of the maintenance and testing manual at the facility and keeps
a copy of the manual with each AED. 77 Ill.Admin.Code §527.700(b).

Building Principal

In a conspicuous place in the physical fitness facility, posts: (1) the list of all
staff members who are emergency responders, and (2) the Step-by-Step
Emergency Response Plan described below. 77 1ll.Admin.Code
§527.400(a).

Posts a notice at the facility’s main entrance stating that an AED is located
on the premises.

Receives notice in the event of a medical emergency. 77 Il Admin.Code
§527.400(a).

School Nurse(s)

Along with the Plan Coordinator, helps staff members understand the
instructions for responding to medical emergencies.

These instructions must provide that the AED should be operated only by
trained AED users, unless the circumstances do not allow time to be spent
waiting for a trained AED user to arrive. 77 Ill. Admin.Code §527.800(c).
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Actor Action

Trained AED According to their training, uses appropriate emergency responses upon the
User(s) and/or occurrence of any sudden, serious, and unexpected sickness or injury that
Other Emergency would lead a reasonable person, possessing an average knowledge of
Responder(s) medicine and health, to believe that the sick or injured person required

urgent or unscheduled medical care. 77 Ill.Admin.Code §527.400(a).

According to their training, uses the AED to help restore a normal heart
rhythm when a person’s heart is not beating properly. 77 Ill.Admin.Code
§527.400(a).

Calls 9-1-1 for medical emergencies and whenever an AED is used. 77
[11.Admin.Code §527.400(b).

Informs the Building Principal whenever the AED or other emergency
response is used. 77 Ill. Admin.Code §527.400(b).

Whenever an AED is used, cooperates and provides any information
requested by the local emergency communications or vehicle dispatch, so
they can complete a Data Collection and Submission report about the use of
the AED (77 Ill.Admin.Code §515.350). 77 Ill. Admin.Code §525.500.

All Facility Staff Follow the Step-by-Step Emergency Response Plan described below:

Members and Users | 1 Immediately notify the building’s emergency responder(s) whose
contact information is posted in the facility. Under life and death
circumstances call 9-1-1 without delay.

2. Bring the first aid equipment and AED to the emergency scene. The
AED should be operated only by trained AED users for the intended
purpose of the AED, unless the circumstances do not allow time for a
trained AED user to arrive.

3. Immediately inform the Building Principal or designee of the
emergency.

4. The emergency responder will take charge of the emergency. This
person will apply first aid, CPR, and/or the AED, as appropriate.

5. If necessary, the emergency responder instructs someone to call 9-1-1,
providing the location in the building and which entrance to use. This
person should make sure someone is sent to open the door for
paramedics and guide them to the scene.

6. When paramedics arrive and assume care of the victim, the emergency
responder or other staff person notifies the victim’s parent/guardian or
relative.

7. If an AED was used, the person using it cooperates and provides any
information requested by the local emergency communications or
vehicle dispatch, so they can complete the Data Collection and
Submission report about the use of the AED. If appropriate, a
supervising staff member completes an accident report.

8. If an adult refuses treatment, the emergency responder documents the
refusal and, if possible, asks the adult to sign a statement stating that he
or she refused treatment.

ADOPTED: August 15, 2012
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Mokena School District 159 5:220

Professional Personnel

Substitute Teachers

The Superintendent may employ substitute teachers as necessary to replace teachers who are
temporarily absent.

A substitute teacher must hold either a valid teaching or substitute certificate and may teach in the
place of a certified teacher who is under contract with the Board. There is no limit on the number of
days that a substitute teacher may teach in the District during the school year. However there is a limit
on the number of days that a substitute teacher may teach for any one certified teacher under contract
with the District in the same school year. The following limitations apply:

1. A substitute teacher holding a substitute certificate may teach only for a period not to exceed
90 school days.

2. A teacher holding a valid early childhood, elementary, high school, or special certificate may
teach only for a period not to exceed 120 school days.

The Teachers’ Retirement System (TRS) in Illinois limits a substitute teacher who is a TRS annuitant
to substitute teaching for a period not to exceed 100 paid days or 500 paid hours in any school year,
unless the subject area is one where the Regional Superintendent has certified that a personnel
shortage exists.

The School Board establishes a daily rate of pay for substitute teachers. Substitute teachers receive
only monetary compensation for time worked and no other benefits.

Emergency Teaching Period

Please refer to the current Mokena Public Schools Professional Negotiations Agreement
Between Mokena Teachers' Association, IEA/NEA and Board of Education Mokena Public
School District 159.

LEGAL REF.: 105 ILCS 5/21-9.

23 IIl.Admin.Code §1.790.
ADOPTED: September 12, 2007
REVISED: August 15, 2012
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Mokena School District 159 5:220-AP

Professional Personnel

Administrative Procedure - Substitute Teachers

Qualifications of the Substitute Teacher

1.

2.

3.

Substitute teachers are required to have one of the following that is valid in Illinois:

a. Teaching certificate in the field(s) in which they substitute or a substitute teacher
certificate under Article 21 of the School Code until ISBE implements the new licensure
system under Article 21B of the School Code.

b. Professional educator license, a professional educator license with stipulations, or a
substitute teaching license under Article 21 B of the School Code after ISBE implements
the new licensure system under Article 21 B of the School Code or before June 30, 2013
(P.A. 97-607).

Substitute teachers shall have each of the following credentials on file with the District
Administrative Office.

a. Completed application for employment,

b. Teaching certificate or license registration (when the new ISBE licensure system is
operational),

Evidence of freedom from tuberculosis,

State and federal tax forms,

Transcript of college credits,

Form I-9, and

If applicable, certificate of authorization from the Regional Superintendent (ROE) or
Suburban Cook County Intermediate Service Center, whichever is appropriate (105 ILCS
5/21-9(c), amended by P.A. 96-1489 and deleted by P.A. 97-607). Note: P.A. 97-607 is
silent about whether certificates of authorization issued under P.A. 96-1489 are still valid
or expired. Contact ISBE, the ROE, or Intermediate Service Center with questions.

The District’s equal employment opportunity policy applies to substitute teachers.

o Ao

Superintendent’s Responsibilities

1.

The Superintendent or designee maintains a list of substitute teachers in the District
Administrative Office.

The Superintendent or designee verifies:

a. Criminal background check results, and

b. When applicable, the certificate of authorization with the list of registered substitute
teachers maintained by the Regional Superintendent or Suburban Cook County
Intermediate Service Center, whichever is applicable.

Duties of the Substitute Teacher

1.

<Y i

Keep and leave a status report of lesson plans completed and leave a report of the group’s
accomplishments.

Manage all recording of assignments and grading during the time worked as outlined in the
applicable collective bargaining agreement or duties for long term substitute teachers.

Prepare plans for the following day’s work.

Follow the regular teacher’s lesson plans.

Leave the classroom and its equipment in order.

Leave a note reporting any unusual experience with a student during the day.
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Hold as confidential any information concerning staff, parents, or students.
8. Be consistent in dealing with others; emphasize the positive, yet be firm and sympathetic.

When notified in time, arrive at least 20 minutes before the school period starts, and remain
on duty at least 20 minutes after dismissal time.

10. Check with the office when reporting for substitute duty, and check with the office before
leaving to see if you will be needed the next day.

11. If temporarily or permanently withdrawing from substitute work, so inform the central office.
12. Report any issues you encounter to the Building Principal.

Compensation
1. The rate of pay for substitute teachers is established from time-to-time by the School Board.

2. Substitute teachers are employed and paid for only days actually worked. Substitutes are not
paid for holidays, vacation days, or days of illness.

Assignment Procedures

Substitute teachers will be called as needed from the office of the Building Principal. Only teachers
who are on the substitute teacher list, as compiled by the Superintendent or designee, may be called
for substitute work. Substitute teachers are given as much notice as possible; however emergency
situations will be called the morning they are needed.

District Responsibilities

The person arranging for a substitute teacher’s service shall provide each substitute with the
following:

1. District map with locations of District schools indicated,
2. District and school building emergency procedures, location of emergency equipment, etc.,
3. School directory,
4. School calendar and handbook, and
5. District student discipline policy and procedures.
LEGAL REF.: 105 ILCS 5/21-9 and 5/21B-20(3).
23 Tl.Admin.Code §1.790.
Adopted: August 15, 2012
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Mokena School District 159 5:285

Educational Support Personnel
Drug and Alcohol Testing for School Bus and Commercial Vehicle Drivers

The District shall adhere to State and federal law and regulations requiring a drug and alcohol testing
program for school bus and commercial vehicle drivers.

This program shall comply with the requirements of the Code of Federal Regulations, Title 49 §382 et
seq. The Superintendent or designee shall adopt and enact regulations consistent with the State and
federal regulations, defining the circumstances and procedures for the testing,

LEGAL REF.: 49 U.S.C. §2717, Alcohol and Controlled Substances Testing (Omnibus
Transportation Employee Testing Act of 1991).
49 C.F.R. Parts 40 (Procedures for Transportation Workplace Drug and Alcohol
Testing Programs), 382 (Controlled Substance and Alcohol Use and Testing),
and 395 (Hours of Service of Drivers).

CROSS REF.: 4:110 (Transportation), 5:30 (Hiring Process and Criterta), 5:280 (Duties and
Qualifications)

ADOPTED: September 12, 2007

REVISED: August 15,2012
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Mokena School District 159 5:285-AP

Educational Support Personnel

Administrative Procedure - Drug and Alcohol Testing for School Bus and Commercial
Vehicle Drivers

The District’s drug and alcohol testing program shall apply to all individuals in positions that require
a commercial driver’s license and those that require an Illinois school bus driver permit. This includes
casual, intermittent, or occasional drivers, leased drivers and independent owner-operator contractors,
as well as full-time, regularly employed drivers. The Superintendent or designee will identify which
positions are covered by the various provisions of this procedure.

Pre-Employment Tests

A pre-employment drug test shall be required of an applicant only afier he/she has been offered the
position.

Drug tests shall be conducted before the first time a driver performs any safety-sensitive function for
the District.

Safety-sensitive functions include all on-duty functions performed from the time a driver begins work
or is required to be ready to work until he/she is relieved from work and all responsibility for
performing work.

Exceptions may be made for drivers who have participated in the drug testing program required by
law within the previous 30 days, provided that the District has been able to make all verifications
required by law.

Pre-employment testing shall also be required of employees returning to work after a layoff period if
the employee was removed from the random testing pool. If the employee remains in the random
testing pool, additional testing shall not be necessary.

Controlled Substance Use

Drivers shall inform their supervisors if at any time they are using a drug which their physician has
prescribed for therapeutic purposes. Drivers using a controlled substance may continue to perform
safety-sensitive functions only if a licensed medical practitioner has advised the driver that the
substance will not adversely affect his/her ability to safely operate a commercial motor vehicle. 1 If
the District has actual knowledge that a driver has used a controlled substance it shall not permit the
driver to perform or continue to perform a safety-sensitive function.

Pre-Duty Use of Alcohol

No driver shall perform safety-sensitive functions within 4 hours after using alcohol. If the District
has actual knowledge that a driver has used alcohol within 4 hours it shall not permit the driver to
perform or continue to perform safety-sensitive functions.

On-Duty Use of Alcohol

No driver shall use alcohol while performing safety-sensitive functions. If the District has actual
knowledge that a driver is using alcohol while performing safety-sensitive functions it shall not
permit the driver to perform or continue to perform safety-sensitive functions.

The footnotes should be retained.
149 CF.R. §382.213(a).
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Post-Accident Tests

Alcohol tests shall be conducted as soon after an accident as practicable on any surviving driver:

1. Who was performing safety-sensitive functions with respect to the vehicle, if the accident
involved the loss of human life; or

2. Who receives a citation within 8 hours of the occurrence under State or local law for a
moving traffic violation arising from the accident, if the accident involved:

a. Bodily injury to any person who, as a result of the injury, immediately receives medical
treatment away from the scene of the accident; or

b. One or more motor vehicles incurring disabling damage as a result of the accident,
requiring the motor vehicle to be transported away from the scene by a tow truck or other
motor vehicle.

Controlled substance tests shall be conducted as soon after an accident as practicable on any surviving
driver:

1. Who was performing safety-sensitive functions with respect to the vehicle, if the accident
involved loss of human life;

2. Who receives a citation within 32 hours of occurrence under State or local law for a moving
traffic violation arising from the accident, if the accident involved:

a. Bodily injury to any person who, as a result of the injury, immediately receives medical
treatment away from the scene of the accident; or

b. One or more motor vehicles incurring disabling damage as a result of the accident,
requiring the motor vehicle to be transported away from the scene by a tow truck or other
motor vehicle.

Drivers shall make themselves readily available for testing, absent the need for immediate medical
attention.

No driver required to take a post-accident alcohol test shall use alcohol for 8 hours following the
accident, or until he/she undergoes a post-accident alcohol test, whichever occurs first.

If an alcohol test is not administered within 2 hours of the accident or if a drug test is not
administered within 32 hours, the District shall prepare and maintain records explaining why the test
was not conducted. Tests will not be given if not administered within 8 hours after the accident for
alcohol or within 32 hours for drugs.

Tests conducted by authorized federal, state, or local officials shall fulfill post-accident testing
requirements provided they conform to applicable legal requirements and are obtained by the District.
Breath and blood tests meet the requirements of alcohol testing. A urine test meets the requirements
of a controlled substances test.

Random Tests

Alcohol and drug tests shall be conducted on a random basis at unannounced times throughout the
year. The number of random alcohol and drug tests shall be at least equal to those required by federal
regulations. Drivers shall be selected by a scientifically valid random process, and each driver shall
have an equal chance of being tested each time selections are made. Tests for alcohol shall be
conducted just before, during, or just after the performance of safety-sensitive functions.

Employees off work due to leaves, vacation, and layoffs shall be informed that they remain subject to
random testing. Employees drawn for such testing shall be notified and tested as soon as practicable
after they retumn to duty.
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Probable Cause Tests (Applicable to School Bus Driver Permit Holders)

A driver who has received a Uniform Traffic Ticket while in control of a school bus or any other
vehicle owned or operated by or for the District, when the vehicle is being used over a
regularly scheduled route for the transportation of persons enrolled as students in grade 12 or
below, in connection with any activity of the District, may be tested for alcohol. To justify an
alcohol test, a police officer must have probable cause to believe that the driver has
consumed any amount of an alcoholic beverage based upon evidence of the driver’s physical
condition or other first hand knowledge of the police officer.

Upon receipt of a law enforcement officer’s sworn report that the test result was positive or that the
driver refused to be tested, the Secretary of State will notify both the permit holder and the District of
the sanction (sanction is effective on the 46" day following the date notice was given).

Reasonable Suspicion Tests (Applicable to School Bus Driver Permit Holders)

An alcohol or drug test shall be conducted if a supervisor or District official trained in accordance
with law has reasonable suspicion that a driver has violated the District’s alcohol or drug prohibitions.
This reasonable suspicion must be based on specific, contemporaneous, articulable observations
concerning the driver’s appearance, behavior, speech, or body odors. The observations may include
indications of the chronic and withdrawal effects of controlled substances.

Alcohol tests are authorized for reasonable suspicion only if the required observations are made
during, just before, or just after the period of the work day when the driver must comply with alcohol
prohibitions. An alcohol test may not be conducted by the supervisor or District official who
determines that reasonable suspicion exists to conduct such a test. If an alcohol test is not
administered within two hours of a determination of reasonable suspicion, the District shall prepare
and maintain a record explaining why this was not done. Attempts to conduct alcohol tests shall
terminate after 8 hours.

A supervisor or District official who makes observations leading to a controlled substance reasonable
suspicion test shall make a written record of his/her observations within 24 hours of the observed
behavior or before the results of the drug test are released, whichever is earlier.

The Superintendent or designee shall ensure that an employee under reasonable suspicion is
transported to the designated collection or testing site.

The Superintendent or designee shall notify the Secretary of State, in a manner and form prescribed
by the Secretary, of the result of a reasonable suspicion test when: (i) the test indicates an alcohol
concentration greater than 0.00; (ii) the test indicates a positive result on a National Institute on Drug
Abuse five-drug panel utilizing the federal standards set forth in 49 C.F.R. 40.87; or (iii) when a
driver refuses testing. The notification to the Secretary must be submitted within 48 hours of the
refusal of testing or the employer’s receipt of the test results.

Enforcement for Non-School Bus Driver Permit Holders

No driver shall report for duty or remain on duty requiring the performance of safety-sensitive
functions while having an alcohol concentration of 0.04 or greater. If the District has actual
knowledge that a driver has an alcohol concentration of 0.04 or greater it shall not permit the driver to
perform or continue to perform safety-sensitive functions.

Federal laws require that any driver who refuses to submit to a post-accident, random, reasonable
suspicion test, or follow-up test as described below, shall not perform or continue to perform safety-
sensitive functions. The District shall not permit a driver who refuses to submit to such tests to
perform or continue to perform safety-sensitive functions.
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A driver who is tested and found to have an alcohol concentration of .02 or greater, but less than 0.04,
may not perform or continue to perform safety-sensitive functions, including driving a commercial
motor vehicle, until the start of the driver’s next regularly scheduled duty period, but not less than 24
hours after the test was administered.

A driver who tests positive for drugs or an alcohol concentration of 0.04 or greater shall be subject to
District disciplinary action up to and including dismissal.

A driver who violates District prohibitions related to drugs and alcohol shall receive from the District
the names, addresses, and telephone numbers of substance abuse professionals and counseling and
treatment programs available to evaluate and resolve drug and alcohol-related problems. The
employee shall be evaluated by a substance abuse professional who shall determine what help the
driver needs in resolving such a problem. Any substance abuse professional who determines that a
driver needs assistance shall not refer the driver to a private practice, person, or organization in which
he/she has a financial interest, except under circumstances allowed by law.

An employee identified as needing help in resolving a drug or alcohol problem shall be evaluated by a
substance abuse professional to determine that he/she has properly followed the prescribed
rehabilitation program.

Return-to-Duty Tests for Non-School Bus Driver Permit Holders

If a driver who has violated the District’s drug or alcohol prohibition is returned to performing safety-
sensitive duties, a drug or alcohol test shall be conducted.

The District shall not allow employees whose conduct involved drugs to return to duty in a safety-
sensitive function until the return-to-duty drug test produces a verified negative result. The District
shall not allow employees whose conduct involved alcohol to return to duty in a safety-sensitive
function until the return-to-duty alcohol test indicates an alcohol concentration of 0.02 or less.

Follow-Up Tests for Non-School Bus Driver Permit Holders

A driver who violates the District’s drug or alcohol prohibition and is subsequently identified by a
substance abuse professional as needing assistance in resolving a drug or alcohol problem shall be
subject to unannounced follow-up testing as directed by the substance abuse professional in
accordance with the law. Follow-up alcohol testing shall be conducted just before, during, or just
after the time when the driver is performing safety-sensitive functions.

The District must carry out the substance abuse professional’s follow-up testing requirements.

Follow-up testing shall consist of at least 6 tests in the first 12 months following the driver’s return to
duty. Testing shall not occur beyond 60 months from the date of the driver’s return to duty. The
substance abuse professional may terminate the follow-up testing if he/she determines that the
employee has successfully demonstrated compliance.

Maintenance of Records for Non-School Bus Driver Permit Holders

Employee drug and alcohol test results and records shall be maintained under strict confidentiality
and released only in accordance with the law. Upon written request, a driver shall receive copies of
any records pertaining to his/her use of drugs or alcohol, including any records pertaining to his/her
drug or alcohol tests. Records shall be made available to a subsequent employer or other identified
persons only as expressly requested in writing by the driver.

Enforcement for School Bus Driver Permit Holders

In Illinois, a person whose privilege to possess a school bus driver permit has been canceled under
625 ILCS 6-106.1a is not eligible for restoration of the privilege until the expiration of 3 years from
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the effective date of the cancellation if the person has refused or failed to complete a test or tests to
determine blood alcohol concentration, or has submitted to testing with a blood alcohol concentration
of more than 0.00.

The Illinois Secretary of State must suspend a school bus driver permit for a period of 3 years upon
receiving notice that the holder refused to submit to an alcohol or drug test as required by Section 6-
106.1c or has submitted to a test required by that Section that disclosed an alcohol concentration of
more than 0.00 or disclosed a positive result on a National Institute on Drug Abuse five-drug panel,
utilizing federal standards set forth in 49 C.F.R. 40.87.

A driver who tests positive for drugs or is found to have an alcohol concentration of greater than 0.00
shall have their employment terminated.

Notifications

Each driver shall receive educational materials that explain the requirements of the Code of Federal
Regulations, Title 49, Part 382, together with a copy of the District’s policy and regulations for
meeting these requirements. Representatives of employee organizations shall be notified of the
availability of this information. The information shall identify all of the following:

1. The person designated by the District to answer drivers’ questions about the materials;

2. The categories of drivers who are subject to the Code of Federal Regulations, Title 49, Part
382;

3. Sufficient information about the safety-sensitive functions performed by drivers to make clear
what period of the work day the driver is required to comply with Part 382;

4. Specific information concerning driver conduct that is prohibited by Part 382;

5. The circumstances under which a driver will be tested for drugs and/or alcohol under Part
382, including post-accident testing under §382.303(d);

6. The procedures that will be used to test for the presence of drugs and alcohol, protect the
driver and the integrity of the testing processes, safeguard the validity of test results, and
ensure that test results are attributed to the correct driver, including post-accident
information, procedures and instructions required by §382.303(d);

7. The requirement that a driver submit to drug and alcohol tests administered in accordance
with Part 382;

8. An explanation of what constitutes a refusal to submit to a drug or alcohol test and the
attendant consequences;

9. The consequences for drivers found to have violated the drug and alcohol prohibitions of Part
382, including the requirement that the driver be removed immediately from safety-sensitive
functions and the procedures for referral, evaluation, and treatment;

10. The consequences for drivers who do not hold a school bus driver permit found to have an
alcohol concentration of 0.02 or greater but less than 0.04;

11. The consequences for drivers who hold a school bus driver permit found to have an alcohol
concentration over 0.00;

12. The effects of drugs and alcohol on an individual’s health, work, and personal life; signs and
symptoms of a drug or alcohol problem (the driver’s or a coworker’s); and available methods
of intervening when a drug or alcohol problem is suspected, including confrontation, referral
to an employee assistance program, and/or referral to management; and
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13. Other legal requirements, District policies, and disciplinary consequences related to the use of
alcohol and drugs.
Each driver shall sign a statement certifying that he/she has received a copy of the above materials.
Before any driver operates a commercial motor vehicle, the District shall provide him/her with post-
accident procedures that will make it possible to comply with post-accident testing requirements.

Before drug and alcohol tests are performed, pursuant to 49 C.F.R. §382, the District shall inform
drivers that the tests are required by these regulations.

The District shall notify a driver of the results of a pre-employment drug test if the driver requests
such results within 60 calendar days of being notified of the disposition of his’her employment
application.

The District shall notify a driver of the results of random, reasonable suspicion, and post-accident
drug tests if the test results are verified positive. The District shall also tell the driver which controlled
substance(s) were verified as positive.

ADOPTED: August 15, 2012
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Mokena School District 159 6:50

Instruction

School Wellness

Student wellness, including good nutrition and physical activity, shall be promoted in the District’s
educational program, school activities, and meal programs. This policy shall be interpreted
consistently with Section 204 of the Child Nutrition and WIC Reauthorization Act of 2004.

Goals for Nutrition Education and Nutrition program

The goals for addressing nutrition education include the following:

e Schools will support and promote good nutrition for students.

e Schools will foster the positive relationship between good nutrition, physical activity, and the
capacity of students to develop and learn.

e Nutrition education will be part of the District’s comprehensive health education curriculum.
See Board policy 6:60, Curriculum Content.

Goals for Physical Activity

The goals for addressing physical activity include the following;

e Schools will support and promote an active lifestyle for students.

e Physical education will be taught in all grades and shall include a developmentally planned
and sequential curriculum that fosters the development of movement skills, enhances health-
related fitness, increases students’ knowledge, offers direct opportunities to learn how to
work cooperatively in a group setting, and encourages healthy habits and attitudes for a
healthy lifestyle. See Board policy 6:60, Curriculum Content.

e Unless otherwise exempted, all students will be required to engage daily during the school
day in a physical education course. See Board policy 6:60, Curriculum Content.

e The curriculum will be consistent with and incorporate relevant Illinois Learning Standards
for Physical Development and Health as established by the Illinois State Board of Education.

Monitoring

The Superintendent or designee shall provide periodic implementation data and/or reports to the
Board concerning this policy’s implementation sufficient to allow the Board to monitor and adjust the
policy. The report must include without limitations each of the following
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An assessment of the District’s implementation of the policy

The extent to which schools in the District are in compliance with the policy
The extent to which the policy compares to model local school wellness policies
A description of the progress made in attaining the goals of the policy

Community Input

The Superintendent or designee may invite suggestions and comments concerning the development,
implementation, and improvement of the school wellness policy from eemmunity-members—ineluding
parents, students, and representatives of the school food authority, teachers of physical education,
school health professionals, the school board, school administrators, and community.

LEGAL REF.: Child Nutrition and WIC Reauthorization Act of 2004, PL 108-265, Sec. 204.
Child Nutrition Act of 1966, 42 U.S.C. §1771 et seg.
National School Lunch Act, 42 U.S.C. §1758.
42 U.S.C. §1779, as implemented by 7 C.F.R. §210.11.
105 ILCS 5/2-3.137.
23 1l1.Admin.Code Part 305, Food Program.
ISBE’s ”School Wellness Policy”, Goal adopted. 2007

CROSS REF.; 4:120 (Food Services)
ADOPTED: September 12, 2007
REVUISED; August 15, 2012
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Mokena School District 159 6:120-AP3

Instruction

Administrative Procedure - Service Animals

State and federal law allow a student with a disability to be accompanied by a service animal that is
individually trained to perform work or tasks for the benefit of a student. The animal may accompany
the student to all school functions, whether in or outside the classroom. Use this procedure to identify
and manage legal and practical issues when a student with a disability uses a service animal at school.

Definitions

Service Animal — A dog or any other animal that is individually trained to perform tasks for the
benefit of a student with a disability according to State law (105 ILCS 5/14-6.02). Federal law defines
as any dog that is individually trained to perform tasks or work for the benefit of a student with a
disability (28 C.F.R. §§35.104 and 35.136). Federal law also explains that other species of animals,
whether wild or domestic, trained or untrained, are not service animals.

Under federal law, disability includes a physical, sensory, psychiatric, intellectual, or other mental
disability. The “work or tasks performed” must be directly related to the student’s disability.
Examples of work or tasks include, but are not limited to assisting a student who is blind or has low
vision with navigation and other tasks; alerting a student who is deaf or hard of hearing to the
presence of people or sounds; providing non-violent protection or rescue work; pulling a wheelchair;
assisting a student during a seizure; alerting a student to the presence of allergens; retrieving items
such as medicine or the telephone; providing physical support and assistance with balance and
stability to a student with mobility disabilities; and helping a student with psychiatric and
neurological disabilities by preventing or interrupting impulsive or destructive behaviors or
performing other duties.

For more information about the definition of service animal, see the U.S. Dept. of Justice, Civil
Rights Div., Disability Rights Section, document titled Service Animals at:

www.ada.gov/service_animals 2010.htm.

Handler - An individual who has and maintains control over the service animal. This individual may
be the student using the service animal. Control of the service animal means using a hamess, leash, or
other tether, unless the handler is unable because of a disability to use one of these devices or their
use would interfere with the service animal’s safe, effective performance of work or tasks. If or when
these devices are not used, control of the service animal must be accomplished through voice control,
signals, or other effective means.

Actor Action

Parent/Guardian Informs the School District of the need for a service animal to
accompany their disabled child to school.

Cooperates with the District to successfully incorporate the service
animal into the educational environment.

Superintendent or Discusses this procedure with the Building Principal, other appropriate
designee administrative and special education staff, and the Board Attorney.

The Board Attorney will be a necessary participant in the
District’s efforts to manage the issues presented by service
animals being used in school facilities. The Superintendent may
want to authorize the Building Principal to consult with the Board
Attomey as needed for this issue.

Contacts the District’s insurance carrier(s) to assess appropriate

6:120-AP3 Page 1 of 5



Actor

Action

coverage for issues involving service animals, including a handler.

Informs all Building Principals and Special Education Coordinators
that any disabled student has the right to be accompanied by a service
animal “that is individually trained to perform tasks or work for the
benefit of a student™ at any school facility or function.

105 ILCS 5/14-6.02 grants students with a disability the right to
bring a service animal to school. Schools must modify their
policies, practices, or procedures to permit the use of a service
animal by a student with a disability (28 C.F.R. §35.136).

Discusses 6:120-AP3, E1, Guidelines for Service Animals in School
Facilities, with building principals and instructs them to: (1) inform
their individual building staff of these guidelines when service animals
are present in their individual buildings, and (2) use this exhibit as an
internal District document to ensure legitimate safety interests of staff
and students. It may not be used as an agreement between the District
and its students and their parents/guardians as a condition of the
student using a service animal.

IEP and/or 504 Team

For a student who is not already identified as disabled, follows the
District’s evaluation procedures for determining whether a student is a
student with a disability within the meaning of IDEA or Section 504.
See Board policy 6:120, Education of Children with Disabilities.

If a student does not qualify as a student with a disability, consult the
Board Attorney before excluding the service animal from the school.
This will ensure that there are not special circumstances that require
the school to allow access despite a student’s non-disabled status.

For a student with an IEP or Section 504 plan, or who qualifies for
one, determines:

1. Whether the service animal is a required related service to
ensure the provision of a “free appropriate public education”
(FAPE), and/or

2. Whether the service animal is an appropriate reasonable
accommodation for the student’s disability.

Permits the use of the service animal if the answer to either of the
above questions is positive (i.e., determines that the service animal
will perform tasks for the benefit of a student with a disability).

Informs the parent/guardian that the student’s service animal may
accompany the student to school, and explain that the service animal
must be under the control of its handler at all times and housebroken
(28 C.F.R. 35.136).

If the school excludes the service animal:

1. Notifies the parent/guardian in writing of the reasons for the
exclusion and the right to appeal. Provides any required
procedural safeguard notices. See 23 Ill. Admin.Code Part 226;
Section 504 of the Rehabilitation Act of 1973 (34 C.F.R. Parts
104 and 300); and 6:120-AP1, E1, Notice to
Parents/Guardians Regarding Section 504 Rights.

6:120-AP3
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Actor

Action

2. Gives the student with a disability the opportunity to
participate in all of the school’s services, programs, or
activities without having the service animal at the school
facility.

Building Principal

When notice of the need for a service animal in a school facility is
provided:

Balances student’s need for the service animal and the legitimate
safety interests of other students and staff by ensuring the service
animal will meet the guidelines listed in 6:120-AP3, El, Guidelines
for Service Animals in School Facilities. Takes appropriate steps to
inform the student’s parent/guardian of any unmet guidelines and what
actions must be taken to meet these guidelines and avoid exclusion of
the service animal.

Discusses 6:120-AP3, El, Guidelines for Service Animals in School
Fuacilities, with building staff. Requests to be immediately informed if
the animal’s behavior does not conform to these guidelines.

Ensures that the District conducts a criminal background check on any
handler(s) pursuant to policy 6:250, Community Resource Persons and
Volunteers. See 6:250-AP, Securing and Screening Resource Persons
and Volunteers, and 6:250-E, Resource Person and Volunteer
Information Form and Waiver of Liability.

The ADA regulation, 28 C.F.R. §§35.130(f) and 35.136(h), and
the Nlinois White Cane Act, 775 ILCS 30/, both prohibit charging
a disabled individual a deposit or a surcharge as a condition to
allowing a service animal to accompany the disabled individual.
Consult the Board Attormmey about payment of any criminal
background screening fees for an adult handler.

Creates a plan with the student’s parent/guardian and the handler for:

1. Integrating the animal into the classroom and school
environment (assemblies, cafeteria, library, etc.), and

2. Meeting the service animal’s basic needs during the school
day.
Any plan depends on the individual student’s service animal
arrangement, any management issues, and the schedules within
each individual building. The school staff is not required to
provide care or assistance except in special circumstances (see 28
C.F.R. §35.136(e). Consider addressing: where the animal will
relieve itself, who disposes of the waste, where the animal drinks
water, and who provides it, etc. Note: While the school is not
required to provide staff to take the animal outside, it may need to
provide a staff member to accompany a student outside if the
student is the animal’s handler (see 28 C.F.R. §35.130(b)(7).

Checks with the school nurse regarding any known allergies among
students attending the school.

Manages identified students’ competing educational interests by:

1. Consulting the Board Attorney.

6:120-AP3
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Actor

Action

2. Minimizing contact between any allergic students and the
service animal.

3. Creating a method to monitor identified competing
educational interests between students based upon the
individual facts of the situation.

4. Responding to future unidentified competing educational
interests and managing them immediately.

5. Modifying any other conditions as the individual facts of the
situation require.

See Kalbfleisch ex rel. v. Columbia Community Unit School
District, T1l.App.3d 1105, for a discussion about the balancing of

interests. Other helpful publications include:

The U.S. Department of Education’s “Reasonable
Accommodation Handbook,” Section C10, provides
information about balancing competing interests in the
context of a service animal’s presence in the work
environment. It is available at:
www2.ed.gov/policy/gen/leg/foia/acshbom3.pdf.

The I1l. Attorney General Office’s “Disability Rights Service
Animals: A Guide for Illinois Businesses and Other Public
Accommodations,” available at:
www.illinoisattorneygeneral.gov/rights/servanimals.html.

The U.S. Dept. of Justice’s “Commonly Asked Questions
about Service Animals in Places of Business,” available at:
www.ada.gov/gasrve.htm.

Facilitates the dissemination of accurate information about the
presence of the service animal at school while respecting privacy
rights.

Considers creating a joint communication from the Building Principal
and the parent/guardian of the student using a service animal. The
communication should inform other students and their
parents/guardians about the placement of a service animal in their
educational setting.

Providing a joint communication allows the school to exchange
the information needed to balance competing educational
interests without violating federal or State laws that govern
student records. See Family Educational Rights and Privacy Act
(FERPA), 20 U.S.C. §1232g, and its implementing rules at 34
C.F.R. Part 99; Ill. School Student Records Act, 105 ILCS 10/,
and its implementing rules at 23 Ill. Admin.Code Part 375.
FERPA prohibits schools from disclosing personally identifiable
information from students’ education records without the consent
of a parent or eligible student, unless an exception applies. See
policy 7:340, Student Records.

Prepares a list of answers to anticipated questions.

Educates students, staff, and the community about the rights of

6:120-AP3
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Actor

Action

students to use service animals in the school and the consequences for
mistreatment of animals. See Humane Care of Animals Act (510 ILCS
70/4.03, 70/4.04, and 70/7.15 make it unlawful to meddle or tamper
with a service dog or to tease, strike or mistreat one); White Cane Law
(775 ILCS 30/3 makes it unlawful to interfere with the rights of a
disabled person); Guide Dog Access Act (720 ILCS 630/1 makes it
unlawful to deny right of entry and use of facilities of any public place
of accommodation).

Contacts the student’s parent/guardian if at any time the animal fails to
meet the guidelines listed in 6:120-AP3, E1, Guidelines for Service
Animals in School Facilities.

When a service animal arrives at school without netice:
Keeps the animal with the student if the service animal is obviously:
1. Able to perform tasks or work for the benefit of a student with
a disability,
2. Able to stay under the control of its handler and, if not, the
handler can take effective action to control it, and

3. Housebroken.
Informs staff that the animal may not be taken away from the student.
Informs the parent/guardian of this procedure and requests their

cooperation with the District to successfully incorporate the service
animal into the educational environment,

Excludes the animal and contacts the student’s parent/guardian if the
animal does not obviously meet the conditions in 6:120-AP3, E1,
Guidelines for Service Animals in School Facilities.

Contacts animal control if the Principal or designee believes the
animal is not properly vaccinated, licensed, may be dangerous, or is
sick.

LEGAL REF.:

ADOPTED:

6:120-AP3

105 ILCS 5/14-6.02.

Humane Care for Animals Act, 510 ILCS 70/.
Guide Dog Access Act, 720 ILCS 630/.
Illinois White Cane Act, 775 ILCS 30/.

28 C.F.R. Part 35.

28 C.F.R. §36.104.

34 C.F.R. Parts 100 and 300.

August 15, 2012
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Mokena School District 159 6:120-AP3, El

Instruction

Exhibit - Guidelines for Service Animals in School Facilities

For use by Superintendent and Building Principal only

This exhibit’s guidelines are not intended for use as an agreement between the District and its
students and their parents/guardians as a condition of the student using a service animal. It is intended
for use by the Building Principals to:

1. Ensure that the legitimate safety interests of staff and students are met,

2. Inform their individual building staff of these guidelines when service animals are present in
their individual buildings, and

3. Request that staff members inform the Building Principal if they observe a service animal
that is not meeting any of the listed guidelines.

These guidelines are not based on speculation, stereotypes, or generalizations about students with
disabilities. Each guideline includes an explanation based upon State and federal law with legal
citations and resources that provide further information.

[] The animal is individually trained to perform tasks for the benefit of a student with a disability.

Explanation Legal Citation(s) and Resources

A service animal must perform work or 105 ILCS 5/14-6.02 requires the service animal to be
an individualized task(s) for the benefit of | individually trained to perform tasks for the benefit of
a student with a disability. When it is not | a student with a disability.

obvious what service the service ammal | g C.F.R. §§35.104 and 35.136 mirror state law and
provides, oniy the lotlowing questions require that the work or tasks performed by a service

Ay D asked; animal be directly related to the student's disability.

1. Is the dog a service animal required | Section 36.104 defines work or tasks, which include but
because of a disability? are not limited to assisting a student who is blind or has

2. What work or task has the dog been | low vision with navigation and other tasks; alerting a
trained to perform? student who is deaf or hard of hearing to the presence of

people or sounds; providing non-violent protection or
rescue work; pulling a wheelchair; assisting a student
during a seizure; alerting a student to the presence of
allergens; retrieving items such as medicine or the
telephone; providing physical support and assistance
with balance and stability to a student with mobility
disabilities; and helping a student with psychiatric and
neurological disabilities by preventing or interrupting
impulsive or destructive behaviors. Note: Providing
emotional support, well-being, comfort, companionship
or being present to deter criminal behaviors does not
satisfy the requirement to “perform work or tasks.”
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[] The animal has a current rabies vaccination tag.

Explanation

Legal Citation(s) and Resources

A service animal must have a current
rabies vaccination and tag for the safety
interests of all individuals in the school
environment.

School officials must always assume that
the service animal is properly licensed.

510 ILCS 5/8 requires a current rabies vaccination,
which is verified through a current rabies vaccination
tag. Because State law requires animals to receive this
vaccination, it is a legitimate safety requirement that is
based upon an actual risk for the service animal to
access school facilities (28 C.F.R. §35.130(h).

Federal law does not allow the District to ask for
proof of a license. This is true even when local
municipalities, cities, or villages within the District’s
boundaries have additional registration requirements.
The Dept. of Justice opines that unlicensed animals do
not pose the same safety concern as those that are not
vaccinated, i.e., the fundamental nature of the school
environment is not affected by failing to obtain a
license. The District may call animal control if there is
a legitimate suspicion that the animal is not licensed,
and the animal’s owner may then be subject to a fine.
However, the animal must still be allowed in the
school.

[] The handler(s) may lawfully:

1. Be on school property, and

2. Have contact with children.

Explanation

Legal Citation(s) and Resources

The animal handler must not be a person
who is a “sex offender,” as defined by the
Sex Offender Registration Act, or a
“violent offender against youth,” as
defined in the Murderer and Violent
Offender Against Youth Registration Act.

720 ILCS 5/11-9.3 prohibits a child sex offender from
being present on school property when persons under
the age of 18 are present. Because this requirement is
State law, it is a legitimate safety requirement based
upon an actual risk for the service animal’s handler to
access school facilities (28 C.F.R. §35.130(h).

The Dept. of Justice opines that a service animal’s
handler should be treated the same as the District
treats all other resource persons and volunteers. Note:
Some school boards forbid the use of convicted felons
as volunteers.

Board policy 6:250, Community Resource Persons
and Volunteers, requires the Superintendent to
establish procedures for securing and screening
resource persons and volunteers. 6:250-AP, Securing
and Screening Resource Persons and Volunteers,
requires criminal history records checks for
individuals who work in direct contact with students
or where a check would be prudent.

6:120-AP3, E1
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[J The animal is under the control of the handler and housebroken.

Explanation

Legal Citation(s) and Resources

A service animal must be under the
control of its handler.

A service animal must be housebroken.

Federal law allows exclusion of a service animal from
the school environment when its handler is not able to
take effective action to control it or it is not
housebroken. The Dept. of Justice opines that one
accident, however, will not be sufficient for exclusion
of a service animal (28 C.F.R. §35.136).

For more examples and explanation regarding effective
action to control a service animal and whether an
animal is housebroken, see Americans with Disabilities
Act, Title IT Regulations, Nondiscrimination on the
Basis of Disability in State and Local Government
Services, Section 3, Guidance and Section by Section
Analysis, pg. 87 at:

www.ada.gov/regs2010/titlell 2010/titlell_2010_regulations
pdf.

ADOPTED:  August 15,2012
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MOKENA SCHOOL DISTRICT 159
ACTION REQUEST

“eery Childron Lo The Jiosd Priswiny™

Date: August9, 2012

To: Board of Education

From: Steve Stein, Superintendent

Re:  Adoption of Proposed Budget for 2012-2013 (FY13)

Attached is the proposed State Budget Form for FY13 that must be filed with the lllinois
State Board of Education. We are required to file a budget for each fiscal year by the end of the
first fiscal quarter (September 30). Presuming the Board’s adoption of the tentative budget on
Wednesday August 15, a notice will be published in the Southtown Star by Thursday, August 186,
that the budget will be on display for thirty (30) days prior to its final adoption during the regular
meeting of the Board of Education on Wednesday, September 19th. A public hearing will be
scheduled for 7:00 PM or later. Also provided in the packet is the budget worksheet.

Tentative Dates
FY 13 Budget Adoption

Wednesday, August 15 -Discussion of state budget form and recommendation for
Board to approve proposed budget.

Thursday, August 16 -notice posted in Southtown Star about proposed budget
being on display in district office for 30 days, and
date/time/place of public hearing

Wednesday, September 19 -7:00 PM or later - Public Hearing and meeting of Board to
approve final budget

Friday, September 21 -deliver the adopted final budget to Will County Clerk’s office
in Joliet
Friday, September 21 -make sufficient copies of adopted budget for distribution to

administrators and office staff

Friday, September 21 -post final adopted budget on school district Internet web
site

Friday, September 28 -legal deadline to file final budget



The attached state budget form is comprised of the following:

Page 01

Pages 02-03

Page 04

Pages 05-10

Pages 11-19

lllinois State Board Of Education — School district Budget Form

Budget Resolution Page adopting new budget

Budget Summary Pages and Summary of Expenditures (By
Major Object)

Summary of Cash Transactions for all funds (each fund is
listed at the top of each column)

List of revenue by type for all funds (each fund is listed at the
top of each column)

List expenditures by Fund, Function and Object (each fund is
listed separately with the object of disbursement listed at
the top of each column)

It is my recommendation that the Board of Education approve the tentative budget for the
2012-2013 school year, and hold a Public Hearing on the budget on Wednesday, September 19,

2012 as required by lllinois Statute.

The Board of Education must conduct a Public Hearing on the budget and
approve and file with the County Clerk the annual budget for the 2012-2013 school year
by the end of the first quarter of their fiscal year, Friday, September 28.

A notice of the budget hearing will be posted for publication in a local newspaper notifying
that the budget will be on public display for a period of thirty days prior to adoption.

Recommended Motion:

“I move that the Board of Education approve the tentative budget for the 2012-2013 school
year and approve the Public Hearing on the budget for Wednesday, September 19, 2012, as

required by State Statute.”



MOKENA SCHOOL DISTRICT 159
ACTION REQUEST

Date: August 9, 2012

To: Board of Education

From: Steve Stein, Superintendent
RE: Change in Board meeting date

In November we have two scheduled Board meeting dates, November 7 and
November 21. The second meeting of the month falls on the day before Thanksgiving.
With so many individuals traveling at that time it would be my recommendation to hold
only one meeting in November and change that meeting

date to November 14.

Recommended Motion:
“... move to change the November Board meetings from November 7 and November
21, 2012 to a single meeting on November 14, 2012.”



