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April 10,2013

Board of Education
Mr. Steve Stein, Superintendent

John Troy
Director of Business Operations

Auditing Services

A Request for Proposal (RFP) was issued for the District's auditing services.
There were seven (7) firms that responded to the RFP (attached). After reviewing
the proposals the administration recommends that the Board interview the two
lowest bidding firms, Smith, Koelling, Dykstra, & Ohm, P.C. and Wermer, Rogers,
Doran & Ruzon, LLC. Attached you will find the quotes received, please note that
the single audit is an additional audit that is required because the District received
in excess of $500,000 in federal funds. A representative of these firms will attend
the Board meeting and provide a short presentation as well as be available to
answer any questions that you may have. Copies of the individual proposals are
available in the Business Office for your review.

This matter will be brought back to the Board for action at the Board's April 17,
2013 meeting



Mulcahy, Pauritsch, Salvador & Co,. Ltd has been the District's auditor since 2006.
The last three years charges have been $23,4b0, $23,450 & $22,525.

Auditor Bid Results

Companv Bid Result Sinqle Audit

1 | Adelfia LLC $24,000.00
Single Audit

included

2 Baker, Tilly $23.800.00
Single Audit

included

$24,500.00

$25,300.00

3 Miller, Cooper
I Singte Audit

$22,500.00 I included

$24,500.00

$25.300.00

4 Mulcahy, Paurtisch, Salvador $22.850.00
Single Audit

included
$23.250.00
$23,650.00

5 Clifton, Larson, Allen $23.850.00
Single Audit

included

$24,500.00

$25,300.00

6
Wermer, Rogers, Doran,
Ruzon $2r.000.00

Single Audit
included

$22,000.00

$23,000.00

7 Smith, Koelling, Dykstra, Ohn $21,000.00
Single Audit

included

$22.000.00

$22,500.00
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April 10, 2013

Board of Education
Mr. Steve Stein, Superintendent

John Troy
Director of Business Operations

Bus Leasing

As previously reported in Board Briefs the District received a quote from Midwest
Transit for $9325/yrlbus to lease three (3) new buses. ln youi Board package is
last year's bus lease agreement from Sovereign Leasing which purchaseJ the
buses from Midwest and leases them to us. This is the sãme agreement that we
have used in the past. Sovereign is preparing the new lease foius which should
be substantially the same as last year's except for the numbers. As an aside
Lincoln-Way 210 also uses Sovereign Leasing to lease their buses. We will be
bringing this back to the Board for action at the April 17,2013 meeting.
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LESSOR:

Sovercign Leasing, LLC

3 Huntington Quadrangle, Suite 10tN

Molvil/e, NY 11747 631-531{610

MUNICIPAL LEASE AGREEMENT

1" LËÂSEOf:VEHICLES: LE$$ÛR.horeÞyagreËstoleaselol6$sti€¡nrlLË$$Ë€nereÞyagreus{'oreâsefrofiLÉ$$ÕRfrøsc¡çolÐusr}s0rotherrnotor
veh¡cles and 6qulpm€nt end accessories trerooh (herein ''Vehlcles') on the terms and conditíoni"providelin ihis'Ágreemont and the schedule and add¡¡onal

Each Schedule shall be a separately enforceabls LeaÊo, the terms and
so" and collectlvely, the "Leases").

, and (g) LESSEE ha8 not prevlously le¡mlnated a lease for non-appropriation,
hs Vehlcles are del¡vered to LESSEE, or LESSEE's Agent (the ;Commencement

I

\

occuffEnce.

the vehides covered by lhis leaso and schedules, end subject only to an event ol
r shall be absolute and unconditional and not subject to any abatement, set off,
ge, destruction, malfunction or disrepalr of the equípment, or d¡9pute w¡th the

FACTURER. NOR A SUPPLIER. NOR A OEALER IN THE VEHICLES. MAKES NO
WARRANTY, EXPRESS OR IMPLIED. TO ANYONE, AS TO OESIGN, CONDITIoN, oAPAoITY, PERFoRMANCE oR ANY oTHER AsPEcT oF THE VÊHICLES oR
THEIR MATERIAL OR WORKMANSHIP. LESSOR ALSO OISCI.AIMS ANY WARRANTY OF MERCHANTABILITY OR FITNESS FOR USE OR PURPOSE WHETHER
ARISING BY OPER,ATION OF LAW OR OTHERWISE, LESSOR FURTHER DISCI.AIMS ANY LIABILITY FOR LOSS, DAMAGE OR INJURY TO LESSEE OR THIRD
PARTIES AS A RESULT OF ANY DEFECTS, I.ATENT OR OTHERWISE, IN THE VEHICLES WHETHER ARISING FROM THE APPLICATION OF THE LAWS OF STRICT
LIABILITY OR OTHERWISE. AS TO LESSOR, LESSEE LEASES THE VEHICLES "AS.IS.. LESSEE HAS SELECTED THE SUPPLIER OF THE VEHICLES AND
ACKNOWLEDGES THAT LESSOR HAS NOT RECOMMENDED SUPPLIER, LESSOR SHALL HAVE NO OBLIGATION TO MAINTAIN, OR SERVICE THE VEHICLES. If
the Vehicles are unsatisfactory lor any reason, LESSEE shall make clalm on account lhereof solely against Supplier, and any of Suppliers vendors, and sh¿ll

LESSEF all of the rights wÌrich LESSOR may have against Supplier and
. LESSEE understands and agrees thal ne¡th€r Supplier nor eny agent
of thls Lease.

les from any cause; occurrence of such loss or damage shall not felieve LESSEE
on, shall (aìlgplaco the damaged Vehlcle in good repair, condition and working
r, condltion and working order, with documenlation creating a lien or favor of

sted on the Schedule in the term sheets.

give to LESSOR at least th¡rty (30) days' notice in writing of proposed cancellaüo
Tvoc Amount

Public Uab¡¡ity and Propôrty Oemage (Comprshensive)

Colllsion, Fìra and Theft (ALL RISK)

Namo: Mokena CommuniV Unit Schoot District i59

$1,000,000 Combined S¡ngl€ Umit (per occuranca)

(t5,000.000) for multl-passeng€r or l.C.C. Regulated Vehicles)

Nol less thân r6placement valus

The above insurance shall also include lhe following, in amounls not less than lhe appl¡câble mlnjmum legal requirements: (a) uninsurediunderinsurod
motorist coverage, and (b) no fault protection. LESSEE shall in addit¡on provide general l¡ability insurance covering LESSEE'S indemnifioation responsibilities
hereunder' Prior to the date that any Vehicle ls placed ¡n service by LESSEE, LESSEE shall fumish LESSOR with a certifìcate of insurance or other evidence
thereof accoptable to LESSOR'_Policies covering the aforementioned fire and lheft and collision insurance shall bear ondorsemenls to the effect that procoeds
thereof shall be payable to_ LESSOR and/or LESSEE as their interests may appear, LESSEE hereby appoints LESSOR as LESSEE'S attomeyJn-fact to receive
payment of and endorso all checks and other documenls and to take any other action nocessary to púrsue insurance claims and recover paymeñts if LESSEE fails
!o_qo_gq. Anyexpense of LESSOR ¡n adjusling or colleding insurance shall be borne by LESSEE. ln the event a Vehicle b invotved in any matgrisl acc¡dent,
LESSEE shall imrned¡ately n ibing the accident, (b) copies of all feports provided lo an ínsurance c€rief or
governmental agoncy, and (c
9. LESSEE'S OPERATIoN ln the state of reglstraüon and only ¡n the conduct of its trâditionat €ducâtionat
operellons. LESSEE shall op€rdte ¡ts Vehlcles in a saf€ and lawful manner, end shall comp¡y with all federal. stâle, county and munÌcipal statulos, ordinances and
regulatìons wttich may be appllcåble-toLhe leasing, use or operatjon of tlìe V€hiclos. LESSEE shall, al ¡ts sols expênsè, maintain thé Vehícles ¡n good operat¡ng
conditlon and repair. ln addition,.LESSEE shall pr€pare and fumish to LESSOR all documents, retums or forms legally requlred to be prepared by LESSEEì
LESSEE shall be solely responsible-for any fines or penalties assessed for violations of eny statute, o¡dinancê, by law or regulat¡on of any duly conslituled
govornmenþl authority, as a ¡esult of the use or opera SSEE's employees, agents, sublessees o¡ subcontrac{órs, and indomnity
LESSOR against any costs, fines or charges LESSO agrêes to operate only those Vehicles wh¡ch have adequâte lnsurané
coverage and to comply w¡th all cond¡t¡ons of insr¡ranc , to ma¡nta¡n the Vehlcles and ãll accessories and equipment thereof ln safo and
good mechanical conditio¡.and runnlng ordêr at all limes during the term of this Agreement and to fumish all suppl¡es, accessories, and other essent¡als rgquired
for the use or operat¡on of the Vehicles. ln no event will the Vehicles be used to transport any hazardous subslances.



trilnsler or othen¡vlse encumber ¡ts rights in and to thís Lease or the Vehicles
ecüon 19.

es and penalties (írrcluding Federal income lex penallies and interest) incurred as a

to fìle, or asslsl in the ñling of, roports to regulatory and/or taxlng authorit¡es,
xempt stetus of thls Lease, or to execute documents needed foi LESSORS;

lim€ to time. be reasonably raquested by LESSOR or its
damage caused by its failuro to do sq. LE$$EE horeby
datês and oüer obvlous minor correclïons on this Lease
ble shall be ineffective to tho oxlo¡tt ol $uch pr,)hibílion úr

â96nls, employe6s, sarvlcers, succêssôrs and ass¡gnees egainst any and all loss,
releto to th€ u6€, op€ral¡on, a\v^orsht,r, ÐossÐssôn. or6ondilion ol lhó Vohiclô6.

any Vehicles and terminato rrofoì (l) on eny payment
0n such data all amounts eunder and lhó principal

EE gives to LESSOR ninet s intent to exercise súch
ounts then due hereunder wlth respect to such Vehicle end the amount of Si.00,
days written nolice to the conhary. LESSOR horeby consents to the exercise oi

, on any date prior to the flve.year annlversary hereof and upon n¡nely days
hicles and inter€sl thereon accrued and unpaid to the date of exercise óf suóh

est Translt Equípment .

nancial statements, budgels, proof of appropñatjon for lhe ensuing lscal year and sucù
olhe. ln ability of LESSEE to conllnue lhls Agre€ment within 180 dâys after the end of ãach iscal y""i ãf rcssee and gt the r"qî..i ãìtesson.20, e This Lease constitutes the enire agreement be rhe part¡es reg"øiñõ-u(e üËtricles, and lhere are no representa¡ons,warran ees or agroomonts, oml or written, exoressed or im between the parties hãrolo wilh respect to the Leas6. No modiñca¡on or

LESSOR:

Slgnalure:

amendment nefeol snsll Þe Þ¡nding upon the LEssoR unless made in yriting and executod on behalf of LESSoR by iti duly authorized omcer or ãgent.

Eoard Minutes ol Lossor approvlng th¡s bansactton 
"" t¿""1 41 / I f / Þ /"¡e attached and included wtrh th€¡e documsnt ,

LES$6EI Mokena Gomn¡un

T1üo:
Bato:

Print Name:

''SignorJ antl sworrl brfor* nro ttrlsl@Uavof

ÍI,IARIETTA K G¡.ASS
NOTARY PUBLIC. STAIE OF II.UNOS

MY COMM|SStOt{ Ð@IRES:03¡01/j3

Title:
Date of lhis Lêâse:



District Administration

Mr. Steve Stein
Superintendent

Dr. Charles Vitton
Asst. Supt of lnstruction

Mr. John Troy
Director of Business Operations

Mrs. Eileen Parente
Director of Student Services
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Board of Education

Mr. Patrick Markham
President

Mr. Joseph Spalla
Vice-President

Mr. MichaelFord
Secretary

Mr. Mark Franceschini

Mrs. Katherine Moore

Mr. Scott Peters

Mr. Jeff Regan
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March 27,2013

Midwest Transit Equipment, lnc.
Mr. Bruce Kozlowski
Regional Sales Manager
146 lssert Drive
P.O. Box 582
Kankakee, lL 60901

RE: Bus Lease

Dear Mr. Kozlowski,

Please be informed that Mokena Elementary School District 159 would like to
accept, subject to formal Board approval, Midwest's quote of March 21, 2013 for
three (3) new 2014|C/CE 200 72 passenger buses with MaxxForce 7 engines
with Advanced EGR (NO UREA) at an annual lease cost of $9,325 per bus due on
delivery followed by four annual payments of the same amount due on the one
year anniversary date of the previous payments.

Our Board receives information at one meeting followed by action at the following
meeting. To wit, please prepare the necessary lease paperuork for an
informational presentation to the Board at it's April 10,2013 board meeting to be
followed by action at it's April 17'2013 Board meeting. I would envision signing
the lease and returning same to you on April 18,2013.

lf you have any questions please do not hesitate to contact me.

Sincerely,

Director of Business Operations



Mokena School District 159
Information Report

Date: April ,2013

To: Board of Education

From: Steve Stein, Superintendent

Re: Board Policies for First Read

Attached are several policies for your review. Many of the policies included in this
packet are new and need to be adopted based our recent compliance visit. Any
changes of current policy have been highlighted in yellow.

For your review are Policies:

6:60- Curriculum Content
6:60 AP - Comprehensive Health Education Program
6:60 E - Notice to Parents of Students Enrolled in Family Life and Sex Ed. Classes
6:140 - AP Education of Homeless Children
6:170 Title I Programs
6:170 -APl- Checklist for Development, lmplementation and Maintenance of Parent lnvo6:170-
6:170 -AP2- Notice to Parents Required to NCLB
6:17Q -AP3- NCLB Checklist
6:170 -APl, El- District Level Parent lnvolvement Compact
6:170 -APl, E2- School Level Parent lnvolvement Compact
6:280-AP - Evaluating and Reporting Student Achievement
4:110 - Transportation
4:110 -AP1- School bus Accident Checklist
4:110 -AP2-Bus Driver Communication Devices; Pre-trip and Post-trip and lnspections and

Driver Comments

I will be happy to answer any questions you may have regarding these policy updates.
would hope to adopt these policies at the next regular April 17,2013 Board meeting.



Mokena School District 159 6:60

lnstruction
Curriculum Content

The curriculum shall contain instruction on subjects required by State statute or regulation as follows:

1. In Kindergarten through Grade 8, subjects include: (a) language arts, (b) reading, (c) other
communication skills, (d) science, (e) mathematics, (f) social studies, (g) art, (h) music, and
(i) drug and substance abuse prevention. A reading opportunity of 60 minutes per day will be
promoted for all students in kindergarten through grade 3 whose reading levels are one grade
level or more lower than their current grade level.

2. In grades 7 and 8, as well as in interscholastic athletic programs, steroid abuse prevention
must be taught.

3. ln grades Kindergarten through 8, provided it can be funded by private grants or the federal
government, violence prevention and conflict resolution must be stressed, including: (a)
causes of conflict, (b) consequences of violent behavior, (c) non-violent resolution, and (d)
relationships between drugs, alcohol, and violence.

4. In kindergarten through grade 8, provided it can be funded by private grants or the federal
govemment, violence prevention and conflict ¡esolution must be stressed, including: (a)
causes ofconflict, (b) consequences ofviolent behavior, (c) non-violent resolution, and (d)
relationships between drugs, alcohol, and violence.

In grades kindergarten through 8, age-appropriate Internet safety must be taught, the scope of
which shall be determined by the Superintendent or designee. The curriculum must
incorporate policy 6:235, Access to Electronic Networks and, aI a minimum, include: (a)
education about appropriate online behavior, (b) interacting with other individuals on social
networking websites and in chat rooms, and (c) cyberbullying awareness and response.

In all grades, character education must be taught including respect, responsibility, fairness,
caring, trustworthiness, and citizenship, in order to raise students' honesty, kindness, justice,
discipline, respect for others, and moral courage. Instruction in bullying prevention may be
included.

In all schools, citizenship values must be taught, including: (a) patriotism, (b) democratic
principles of freedom, justice, and equality, (c) proper use and display of the American flag,
(d) the Pledge of Allegiance, and (e) the voting process.

In all grades, physical education must be taught including a developmentally planned and
sequential curriculum that fosters the development of movement skills, enhances health-
related fitness, increases students' knowledge, offers direct opportunities to learn how to
work cooperatively in a group setting, and encourages healthy habits and attitudes for a
healthy lifestyle. Unless otherwise exempted, all students are required to engage daily during
the school day, except on block scheduled days for those schools in block scheduling, in a

physical education course. For exemptions and substitutions, see policies 6:310, Creditfor
Alternative Courses and Programs, and Course Substitutions, and 7:260, Exemption from
Physical Activity.

In all schools, health education must be stressed, including: (a) proper nutrition, (b) physical
fitness, (c) other components necessary to develop a sound mind in a healthy body, and (d)
dangers and avoidance of abduction.

ln all schools, career/vocational education must be taught, including: (a) the importance of
work, (b) the development of basic skills to enter the world of work and/or continue formal

5.

6.

7.

8.

9.

10.

6:60 Page 1 of3



11.

t2.

education, (c) good work habits and values, (d) the relationship between leaming and work,
and (e) if possible, a student work program that provides the student with work experience as

an extension of the regular classroom. A career awareness and exploration program must be

available at all grade levels.

ln all schools, conservation of natural resources must be taught, including: (a) home ecology,
(b) endangered species, (c) threats to the environment, and (d) the importance of the

environment to life as we know it.

In all schools, United States history must be taught, including: (a) the principles of
representative govemment, (b) the Constitutions of the U.S. and lllinois, (c) the role of the

U.S. in world affairs, (d) the role of labor unions, and (e) the role and contributions of ethnic
groups, including but not limited to, the African Americans, Albanians, Asian Americans,
Bohemians, Czechs, French, Germans, Hispanics, Hungarians, kish, Italians, Lithuanians,
Polish, Russians, Scots, and Slovakians in the history of this country and State.

In addition, all schools shall hold an educational program on the United States Constitution
on Constitution Day, each September 17, commemorating the September 17,1787 signing of
the Constitution. However, when September 17 falls on a Saturday, Sunday, or holiday,
Constitution Day shall be held during the preceding or following week.

In grade 7 and 8 school courses concerning U.S. history or a combination of U.S. history and

American government, students must view a Congressional Medal of Honor film made by the

Congressional Medal of Honor Foundation, provided there is no cost for the film.

In all schools, the curriculum includes a unit of instruction on the Holocaust and crimes of
genocide, including Nazi atrocities of 1933-1945, Armenian Genocide, the Famine-Genocide
in Ukraine, and more recent atrocities in Cambodia, Bosnia, Rwanda, and Sudan.

In all schools, the curriculum includes a unit of instruction on the history, struggles, and

contributions of women.

In all schools, the curriculum includes a unit of instruction on Black History, including the

history of the African slave trade, slavery in America, and the vestiges of slavery in this
country, as well as the struggles and contributions of Afücan-Americans.

In all schools offering a secondary agricultural education program, courses as required by 105

rl,cs s/2-3.80.

úr all schools, instruction during courses as determined by the Superintendent or designee on
disability history, awareness, and the disability rights movement.

13.

14.

15.

t6.

t7.

18.

LEGAL REF.: 5 tr-CS 46513 and465l3a.
20 rLCS 260s12605480.
Public Law 108447, Section 111 of Division J.

105 tr-CS 5/2-3.80(e) and (f), 5127-3,5127-5,5127-6,5127-7,5127-12,5127-12.1,
5127-1.3.t,5127-13.2,5127-20.3,5127-20.4,5127-20.5,5127-21,5127-22,5127-
23, 5 I 27 -23.3, 5 127 -23.4, 5 I 27 -23 .7, 5 I 27 -24.2, 435/0.0 1 et seq., and 1 I 0/3.

62s rLCS 516-408.s.

23 Ill.Admin.Code $$1.420, 1.430, and 1.440.
Consolidated Appropriations Act of 2005, Pub. L. No. 108-447, Section 111 of
Division J.

Protecting Children in the 21'Century Act, Pub. L. No. 110-385, TitleIl, I22
stat.4096 (2008).

6:60 Page 2 of 3





Mokena School District 159 6:60-AP

The major educational areas of the District's comprehensive health education program are described
below:

1. In all elementary and secondary schools the health program shall include human ecology and

health; human growth and development; the emotional, psychological, physiological, hygienic,
and social responsibilities of family life (including sexual abstinence until marriage);
prevention and control of disease, and course material and instruction to advise students of
the Abandoned Newborn Infant Protection Act. The program shall include information about
cancer, including without limitation, types of cancer, signs and symptoms, risk factors, the
importance of early prevention and detection, and information on where to go for help.

2. In grades pre-K through 8, age appropriate sexual abuse and assault awareness and
prevention education shall be included. The grades 6-8 health program shall include the
prevention, transmission and spread of AIDS; public and environmental health; consumer
health; safety education and disaster survival; mental health and illness; personal health
habits; alcohol and drug use and abuse (including the medical and legal ramifications of
alcohol, drug, and tobacco use and abuse during pregnancy); sexual abstinence until
marriage; tobacco; nutrition; and dental health.

3. The following areas may also be included in the curricula: basic first aid (including
cardiopulmonary resuscitation and the Heimlich maneuver); in grades 6-8, video training on
cardiopulmonary resuscitation and how to use an automated extemal defibrillator; heart
disease; diabetes; stroke; the prevention ofchild abuse, neglect, and suicide; and teen dating
violence in grade 8.

4. In grades 5-8, the health program shall include instruction on alcohol and drug use and abuse,

including the consequences of drug and substance abuse.

5. In grades K-8, students should be provided with age-appropriate information about the
dangers of drug abuse. The District's educational program shall offer drug education units
that are integrated into the curricula and are designed to promote effective methods for the
prevention and avoidance of drug and substance abuse.

6. In grades 7-8, the program shall include the prevention of abuse of anabolic steroids. ln
addition, coaches and sponsors of interscholastic athletic programs shall provide instruction
on steroid abuse prevention to students participating in these programs.

7. The family life and sex education program shall be developed in a sequential pattern and

related in depth and scope to the students' physical, emotional, and intellectual maturity level.
Family life courses offered in grades 6-8, shall include information regarding the altematives
to abortion and information regarding the prevention, transmission, and spread of AIDS.
Course content shall be age-appropriate.

Class sessions which deal exclusively with human sexuality may be conducted separately
for males and females.

8. The health program in grades K-8 shall include annual instruction on the danger of and how
to avoid abduction as part of the District's regular curriculum. Students shall be given, as

appropriate, information on child sexual abuse.

6:60-AP Page I of2



9. Students shall be provided parenting education in grades 6-8.

10. Students shall be provided safety education in all grades.

I 1. All students shall receive age-appropriate instruction on motor vehicle safety and litter
control.

12. Students in grades 9 or 10 shall receive instruction on donations and transplants of
organs/tissue and blood.

No student shall be required to take or participate in any class or course on AIDS, family life
instruction, sex abuse, or organ/tissue transplantation, if his or her parent/guardian submits a written
objection to the Building Principal. Parents/guardians of students in grades kindergarten through 8

shall be given at least 5 days written notice before instruction on avoiding sex abuse begins. Refusal

to take or participate in any such course or program shall not be reason for disciplinary action or

academic penalty.

Parents/guardians shall be provided the opportunity to preview all print and non-print materials used

for instructional purposes.

LEGAL REF.: 105 ILCS 5127-9.1, 5127-9.2, 5127-13.2, 5127-17, 5127-23.1, 5127-23.3, 5127-23.5,

5127-26,and 110/3.

Adopted: Aptlll7,20l3

6:60-AP Page2 of 2



Mokena School district 159 6:60-E

Exhiþit -.Npticç tofarents/9uafdians of Stu,dents,Enrolled !n l3milv Life and,S-eìt
Education Glasses

Date

Class and Time

Teacher

For your information, all classes that teach sex education emphasize that abstinence from sexual
activity is the expected nonn. Family life courses are designed to promote a wholesome and

comprehensive understanding of the emotional, psychological, physiological, hygienic and social
responsibility aspects of family life, and for grades 6 through 8, the prevention of AIDS.

Reouest to Examine Instructional Material

A sample of the District's instructional materials and course outline for these classes or courses are

available from the classroom teacher for your inspection. If you are requesting to examine this
material, please complete the following statement and return it to your child's classroom teacher

within 5 days.

I I request to examine the instructional materials and course outline for this class.

Class Attendance Waiver Request

According to State law, no student is required to take or participate in these classes or courses. There
is no penalty for refusing to take or participate in such a course or program.

If you do not want your child to participate in these classes or courses, please complete the following
class attendance waiver statement and return it to your child's classroom teacher within 5 school
days.

f request that the District waive the class aftendance of my child in a class or courses on:

! Comp.ehensive sex education, including in grades G8, instruction on the
prevention, transmission, and spread of AIDS

I Famity life instruction, including in grades 6-8, instruction on the prevention,
transmission, and spread of AIDS

I Instruction on diseases

fl Recognizing and avoiding sexual abuse

I Instruction on donor programs for organ/tissue, blood donor, and transplantation

Student Qtlease print)

Parent/Guard ian Qtl e as e prin )

ParenVGuardian Si gnature

Adopted: April2013

6:60-E

Date

Page 1 of 1



Mokena School district 159 6:60-E

Exhibit - Notice to Parents/Guardians of Students Enrolled in Familv Life and Sex
Education Glasses

Date

Class and Time

Teacher

For your information, all classes that teach sex education emphasize that abstinence from sexual

activity is the expected norm. Family life courses are designed to promote a wholesome and

comprehensive understanding of the emotional, psychological, physiological, hygienic and social

responsibility aspects of family life, and for grades 6 through 8, the prevention of AIDS.

Reouest to Examine Instructional Material

A sample of the District's instructional materials and course outline for these classes or courses are

available from the classroom teacher for your inspection. If you are requesting to examine this
material, please complete the following statement and return it to your child's classroom teacher

within 5 days.

I I request to examine the instructional materials and course outline for this class.

Class Attendance Waiver Request

According to State law, no student is required to take or participate in these classes or courses. There

is no penalty for refusing to take or participate in such a course or program.

If you do not want your child to participate in these classes or courses, please complete the following
class attendance waiver statement and return it to your child's classroom teacher within 5 school

days.

I request that the District waive the class attendance of my child in a class or courses on:

I Comprehensive sex education, including in grades G8, instruction on the
prevention, transmission, and spread of AIDS

Family life instruction, including in grades 6-8, instruction on the prevention,
transmission, and spread of AIDS

Instruction on diseases

Recognizing and avoiding sexual abuse

Instruction on donor programs for organ/tissue, blood donor, and transplantation

Student Qtlease print)

Parent/Guardi an Qtl e a s e prin )

D

n
tr
tr

Parent/Guardian S i gnature

Adopted: April2013
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Mokena School District 159 6:140-AP

lnstlgction

Administrative Procedure - Education of Homeless Ghildren

Actor Action

Superintendent

Preliminary Steps

Serve as or designate an appropriate staff person, who may also be a
coordinator for other federal programs, to serve as a Liaison for Homeless
Children. 42 U.S.C. $11432 (Ð(tXÐ(iÐ.

Under the McKinney Homeless Assistance Act (42 U.S.C. $11434a),
"homeless children" means individuals who lack a fixed, regular, and
adequate nighttime residence (within the meaning of Section 11302(a)(1).
The term includes: 42 U.S.C. $11434a.

1. Children and youths who are sharing the housing of other persons due
to loss of housing, economic hardship, or a similar reason; are living in
motels, hotels, trailer parks, or camping grounds due to the lack of
alternative adequate accommodations; are living in emergency or
transitional shelters; are abandoned in hospitals; or are awaiting foster
care placement;

2. Children and youths who have a primary nighttime residence that is a
public or private place not designed for or ordinarily used as a regular
sleeping accommodation for human beings (within the meaning of
Section 11302(aX2XC);

3. Children and youths who are living in cars, parks, public spaces,

abandoned buildings, substandard housing, bus or train stations, or
similar settings; and

4. Migratory children (Sec. 1309 of the Elementary and Secondary
Education Act of 1965) who qualify as homeless under this subtitle
because the children are living in clauses (1) through (3) above.

Under State law, 105 ILCS 45ll-5, "homeless person, child, or youth"
includes, but is not limited to, any of the following:
1. An individual who lacks a fixed, regular, and adequate nighttime place

ofabode.
2. An individual who has a primary nighttime place of abode that is:

a. A supervised publicly or privately operated shelter designed to
provide temporary living accommodations (including welfare
hotels, congregate shelters, and transitional housing);

b. An institution that provides a temporary residence for individuals
intended to be institutionalized; or

c. A public or private place not designed for or ordinarily used as a

regular sleeping accommodation for human beings.

Liaison for Homeless
Children

Duties

Review the information provided at www.isbe.net/homeless/default.htm in
order to become aware of the resources and training materials provided by
the Illinois State Board of Education with regard to the education of
homeless children.

Ensure that homeless children are identified by school personnel and
throush coordinated activities with other entities and asencies. 42 U.S.C.
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Actor Action

$11a32(g)(6XAXÐ.

Ensure that homeless children enroll in, and have f,rll and equal
opportunity to succeed in District programs. 42U.SC. $11a32(gX6XAXiÐ.

Ensure that homeless families and children receive educational services for
which they are eligible and make referrals to health, mental health, dental,
and other appropriate services. 42 U.S.C. $11a32(g)(6XAXiiÐ.

Úrform parent(s)/guardian(s) of educational and related opportunities
available to their child or ward, and provide them with meaningful
opportunities to participate in their child or ward's education. 42 U.S.C.

$11a32(eX6)(A)(iv).

Disseminate public notice of the educational rights of homeless students in
the location where homeless children receive services (such as schools,
family shelters, and soup kitchens). 42 U.S.C. $11a32(gX6XÐ(v).

Mediate enrollment disputes to: 42 U.S.C. $11a32(gX3)(E) and 42 U.S.C.

$11a32(gX6XAXvi).
a. Ensure the child is immediately admitted to the school in which

enrollment is sought, pending resolution of the dispute;
b. Provide the homeless child's parent/guardian with a written

explanation ofthe school's decision regarding school selection or
enrollment, including their rights to appeal the decision;

c. Complete the dispute resolution process as expeditiously as

possible; and
d. In the case of an unaccompanied youth, ensure that the youth is

immediately enrolled in school pending resolution of the dispute.

Fully inform the parent/guardian of a homeless child, and any
unaccompanied youth, of all transportation services and assist in accessing
transportation services. 42U.5.C. $ 1 1a32(gX6)(A)(vi).

Assist unaccompanied youth in placement/enrollment decisions, consider
the youth's wishes in those decisions, and provide notice to the youth of
the right to appeal such decisions. 42 U.S.C. $11a32(g)(3XBXiÐ.

Assist children who do not have immunizations or medical records in
obtaining necessary immunizations and/or medical records. 42 U.S.C.

$11a32(eX3XCXiiÐ.

Collaborate with State and local social service agencies that provide
services to the homeless as well as with community and school personnel
responsible for the provision of education and related services to homeless
children and youths. 42 U.S.C. $11a32(gX5)(A) and (gX6XC).

Conduct a hardship review whenever a child and his or her parenlguardian
who initially share the housing of another person due to loss of housing,
economic hardship, or a similar hardship continue to share the housing; a

hardship review should be performed after the passage of 18 months and
annually thereafter. 105 ILCS 45/I-25(a-5).

Refer the child or his or her parent/guardian to the ombudsperson
appointed by the Resional Superintendent whenever a school denies a
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Actor Action
homeless child enrollment or transportation, and provide the child or his or
her parenvguardian with a written statement of the basis for the denial.

10s II,CS 45lt-25(a).

Parent(s)/guardian(s)

Assignment

Choose the child's attendance center between the following options (105

ILCS 4511-10 controls because it exceeds the rights granted to
parent(s)/guardian(s) in federal law.):

a. Continuing the child's education in the school of origin for as long

as the child remains homeless or, if the child becomes
permanently housed, until the end of the academic year during
which the housing is acquired; or

b. Enrolling the child in any school that non-homeless students who

live in the attendance area in which the child or youth is actually
living are eligible to attend.

The term "school of origin" means the school that the student attended

when permanently housed or the school in which the student was last

enrolled. 42 U.S.C. $11a32(gX3)(G) and 105 ILCS 45ll-5.

Building Principal
Where Homeless
Student Will be
Enrolled

Enrollment

Shall immediately enroll the homeless child, even if the child is unable to

produce records normally required for enrollment, e.g., previous academic

records, medical records, proof of residency, or other documentation- 42

U.S.C. $11a32(eX3XCXi) and 105 ILCS 4sl1-20'

Shall immediately contact the school last attended by the child to obtain

relevant academic and other records. 42 U'S.C. $ 1 1 a32(gX3XCXiÐ and

105 II,CS 45lr-20.

If the child needs to obtain immunizations, or immunization or medical

records, shall immediately refer the child's parenlguardian to the Liaison

for Homeless Children, 42U.5.C. $1la32(gX3XCXiiÐ and 105 ILCS

45lt-20.

Maintain records for the homeless student IhaI are ordinarily kept for
students according to District policy and procedure on student school

records. 42 U.S.C. $11a32(gX3XD).

Ensure each homeless student is provided services comparable to services

offered to other students including the following: 42 U.S'C. $11a32(gXa).

a. Transportationservices;
b. Educational services for which the student meets the eligibility

criteria, such as services provided under Title I of the Elementary
and Secondary Education Act of 1965 or similar State or local
programs;

c. Educational programs for children with disabilities and

educational programs for students with limited English
proficiency;

d. Programs in vocational and technical education as well as

prograÍN¡ for gifted and talented students; and

e. School nutrition programs.

Shall require a parenlguardian of a homeless student, if available, to

submit contact information . 42rJ.S.C. $ 1 1a32(gX3)(H) and 105 ILCS
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Actor Action

45lt-20.

Transportation
Director and Building
Principal Where
Homeless Student
Will be Enrolled

Transportation

Ensure transportation is provided to a homeless student, at the request of
the parenVguardian (or in the case of an unaccompanied youth, the

Liaison), to and fromthe school of origin. 42 U.S.C. $11a32(g)(lXJXiii);
State law, found at 105 ILCS 4511-15, is superseded by federal law. The
term *school of origin" means the school that the student attended when
permanently housed or the school in which the student was last enrolled.

42 U.S.C. $11a32(gX3)(G). Transportation shall be arranged as follows:
42 u.s.c. $ I 1 a32(g)(l XJXiiÐ.

1. If the homeless student continues to live in the area served by the

school district in which the school of origin is located, the student's
transportation to and from the school oforigin shall be provided or
arranged by the district in which the school of origin is located.

2. If the homeless student's living arrangements in the area served by the

district of origin terminate and the student, though continuing his or
her education in the school of origin, begins living in aî aÍea served by
another school district, the district of origin and the district in which
the homeless student is living shall agree upon a method to apportion
the responsibility and costs for providing the student with
transportation to and from the school of origin. If the local educational

agencies are unable to agree upon such method, the responsibility and

costs for transportation shall be shared equally.

Superintendent or
Designee

Dispute

If a dispute arises, shall inform the homeless child's parent(s)/guardian(s)

of the availability of an investigator, sources for low-cost or free legal

assistance, and other advocacy services in the community.

Each Regional Superintendent appoints an ombudsperson to provide
resource information and resolve disputes at schools within his or her
jurisdiction relating to the rights of homeless children under this Act.
105 ILCS 45lI-25. The Homeless Family Placement Act governs

shelter placement. 310 ILCS 85/1 et Ssq.

Adopted: ApnLl7,20I3
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Mokena School District 159 6:170

Instruction
Title I Proqrams

The Superintendent or designee shall pursue funding under Title I, Improving the Academic
Achievement of the Disadvantaged, of the Elementary and Secondary Education Act, to supplement
instructional services and activities in order to improve the educational opportunities of educationally
disadvantaged or deprived children.

All District schools, regardless of whether they receive Title I funds, shall provide services that,
taken as a whole, are substantially comparable. Teachers, administ¡ators, and other staff shall be
assigned to schools in a manner that ensures equivalency among the District's schools. Curriculum
materials and instructional supplies shall be provided in a manner that ensures equivalency among
the District's schools.

Title I Parental Involvement

The District maintains programs, activities, and procedures for the involvement of parents/guardians
of students receiving services, or enrolled in programs, under Title I. These programs, activities, and
procedures are described in Districtlevel and School-level compacts.

The Superintendent or designee shall develop a District-Level Parental Involvement Compact
according to Title I requirements. The District-Level Parental Involvement Compact shall
contain: (1) the District's expectations for parental involvement, (2) specific strategies for
effective parent involvement activities to improve student academic achievement and school
performance, and (3) other provisions as required by federal law. The Superintendent or
designee shall ensure that the Compact is distributed to parents/guardians of students receiving
services, or enrolled in progtams, under Title I.

School-Level Parental Involvement C ompact

Each Building Principal or designee shall develop a School-Level Parental Involvement
Compact according to Title I requirements. This School-Level Parental Involvement Compact
shall contain: (1) a process for continually involving parents/guardians in its development and
implementation, (2) how parents/guardians, the entire school staff, and students share the
responsibility for improved student academic achievement, (3) the means by which the school
and parents/guardians build and develop a partnership to help children achieve the State's high
standards, and (a) other provisions as required by federal law. Each Building Principal or
designee shall ensure that the Compact is distributed to parents/guardians of students receiving
services, or enrolled in programs, under Title I.
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Mokena School District 159 6:170-AP1

Maintenance of Parent lnvolvement Gompacts for Title I Programs

The development, implementation, and maintenance of parent/guardian involvement compacts must

be accomplished with meaningful consultation with parents/guardians of children participating in
Title I proglams. The Superintendent designates a person to be responsible for the process of
obtaining meaningful consultation. This checklist includes some measures designed to encourage

meaningfu I consultation.

This is an annual checklist. Check steps as completed.

! Plan regular meetings throughout the school year with parents/guardians to discuss the District
and/or school compacts; identifu dates and convenient times, places, and persons whose

attendance is desired. Offer meetings in the morning or evening, and, if funds are available under

Title I for this purpose, provide transportation, childcare, or home visits, as such services relate to
parenVguardian involvement.

n Plan an agenda for meetings to be held to discuss District and/or school compacts.

¡ Always begin with "introducing where we are now" and end with "next steps."
. Agendas should provide for 2-way communication between District and parents/guardians of

children participating in Title I programs.
. Agendas can be built around the federal compliance requirements as stated in the IASB

sample district- and school-level compacts.
o Agendas should also include a section to inform parents/guardians of their school's

participation under Title I and to explain Title I's requirements regarding parenVguardian

involvement, including the right of the parents/guardians to be involved.
. Agendas should also include a section to describe and explain the curriculum in use at the

school, the forms of academic assessment used to measure student progress, and the
prohciency levels students are expected to meet.

e Ifrequested by a parenlguardian, agendas should also include a section for parents/guardians

to formulate suggestions and to participate, as appropriate, in decisions relating to their
children's education.

. Agendas should also include a section to involve parents/guardians in the planning, review,
and improvement of Title I programs, including the joint development of the schoolwide
progÊm plan under 20 U.S.C. $6314(bX2).

o Another agenda topic is how funds are allotted for parenlguardian involvement in activities;
parents/guardians of children receiving services must be involved in these decisions.

! Notify interested persons of meeting dates to discuss the District and/or school compacts,

including:

! Parents/guardians of students' participating in Title I programs

¡ Staff members

n Students participating in Title I programs

tr School Board members

!
¡
n

Media

Coordinators for other school programs, e.g., Head Start and preschool programs

6:170-APl
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! Publicize the meeting dates, times, and locations to discuss District and/or school compacts.

! Make all Open Meetings Act notifications and postings for meetings to be held to discuss District
and/or school compacts. Note: it is wise to assume these meetings will be in open session if
Board members are expected to attend.

¡ Appoint a recording secretary to keep meeting minutes.

! Provide copies of working drafts to parents/guardians in an understandable and uniform format
and, to the extent practicable, in a language the parents/guardians can understand.

¡ Determine success indicators to measure the effectiveness of the parental involvement compacts

in improving the academic achievement.

! Review the success indicators in order to evaluate the effectiveness of the parental involvement
compacts in improving the academic achievement.

I Identiff barriers to greater participation by parents/guardians, with particular attention to
parents/guardians who are economically disadvantaged, are disabled, have limited English
proficiency, have limited literacy, or are of any racial or ethnic minority background. Use the

findings of such evaluation to design strategies for more effective parent/guardian involvement.

n If the schoolwide program plan under 20 U.S.C. $6314(bX2) is not satisfactory to the

parents/guardians of participating children, submit any parents/guardians comments on the plan

when the school makes the plan available to the Board.

! Provide status reports to the Board and, periodically, submit updated parental involvement
compacts to the Board.

n Revise the applicable parental involvement compacts as necessary.

Adopted: Apnl17,2013
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20q1

The No Child Left Behind Act (NCLB) mandates that schools receiving federal funds provide
parents/guardians with information and notices, and to the extent practicable, in a language that the
parents can understand. This procedure contains the key notifications that districts and schools must
provide to the parents/guardians of Title I served students. The legal references are provided at the

end of the procedure. The only notices applying to districts that do not receive Title I funds are those
regarding student privacy. In addition, see:

o ISBE's descrþtion of parent notices in its October 2008 Bulletin, Title I Parent

Involvement Notification Requirements,

o U.S. Department of Education's non-regulatory guidance document, Parental
Involvement Title I, Part A,

I. Improving Basic Programs Operated by Local Educational Agencies

1. Annual report cards. Districts must disseminate an annual report card with aggregate
information, including student achievement (designated by category), graduation rates,

district performance, teacher qualifications, and other required information.

Progress review. Districts must disseminate the results for its yearly progress review of each

school.

Teacher and paraprofessional qualifications. At the beginning of each school year, a

school district that receives funds under this part shall notify the parents of each student

attending any school receiving funds under this part that the parents may request, and the
district will provide the parents on request, information regarding the professional
qualifications of the student's classroom teachers, including, at a minimum, the following:

a. Whether the teacher has met the State qualifications and licensing criteria for the grade

levels and subject areas in which the teacher provides instruction.
b. Whether the teacher is teaching under emergency or other provisional status.
c. The teacher's baccalaureate degree major and any other graduate certifications or

degrees.
d. Whether paraprofessionals provide services to the student and, if so, their qualifications.

Student achievement. Districts must provide to parents information on the level of
achievement of the parent's child in each of the State academic assessments.

Non-highly qualified teachers. Districts must provide parents timely notice that the parent's
child has been assigned, or has been taught for 4 or more consecutive weeks by, a teacher

who is not highly qualified.

II. English Language Learners

1. Language instruction educational programs. Districts must inform a parent of a limited
English proficient child identified for participation, or participating in, such a program of the

reasons for their child being identified, their child's level of English proficiency, instructional
method, how their child's program will meet their child's needs, how the progrcm will help
the child to learn English, exit requirernents for the program to meet the objectives of any
limited English proficiency, and information regarding parental rights.

J.

2.

J.
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2. Insufficient language instruction educational programs. Each district using funds
provided under this part to provide a language instruction educational program that has failed
to make progress on the annual measurable achievement objectives described in Section 3122
for any fiscal year for which Part A is in effect, shall separately inform the parents of a child
identified for participation in such a program, or participating in such program, of such
failure not later than 30 days after such failure occurs.

3. Outreach. Each district shall implement an effective means of outreach to parents of limited
English proficient students to inform the parents regarding how they can be involved in their
children's education, and be active participants in assisting their children to attain English
proficiency, achieve at high levels in core academic subjects, and meet challenging State
academic achievement standards and State academic content standards expected of all
students. In addition, the outreach shall include holding, and sending notice of opportunities
for, regular meetings for formulating and responding to parent recommendations.

III. Academic Assessment and Local Education Agency and School Improvement

1. Schools identified for school improvement, corrective action, or re-structuring. Districts
shall promptly provide to parents of each student enrolled in an elementary school or a

secondary school identified for school improvement under $6316(bXlXEXÐ, for corrective
action under $6316(bXTXCXÐ, or for restructuring under $6316(bX8XÐ(Ð.
a. An explanation of what the identification means, and how the school compares in terms

of academic achievement to other district schools and the State educational agency;
b. The reasons for the identification;
c. An explanation of what the school identified for school improvement is doing to address

the problem;
d. An explanation of what the district or State educational agency is doing to help the school

address the achievement problem;
e. An explanation of how the parents can become involved in addressing the academic

issues that caused the school to be identihed for school improvement; and
f. An explanation of the parents' option to transfer their child to another public school

under paragraphs (1)(E), (5XA), (7XCXÐ, (8XAXÐ, and subsection (c)(1O)(C)(vii) (with
transportation provided by the agency when required by paragraph (9)) or to obtain
supplemental educational services for the child, in accordance with subsection (e).

2. Schools identified for restructuring. Whenever the school fails to make adequate yearly
progress and/or is restructured, the district shall provide the teachers and parents with an
adequate opportunity to comment and participate in developing a plan.

3. Schools identified for corrective action - supplemental services notice. The district shall
provide annual notice to parents of each student enrolled in an elementary school or a
secondary school identified for school improvement under $6316(bXl)(EXÐ, for corrective
action under $6316(bX7)(CXÐ, or for restructuring under $ó316(bX8XAXÐ.
a. The availability of supplemental education services;
b. The identity of approved providers that are within the district or whose services are

reasonably available in neighboring districts; and
c. A brief description of those services, qualifications, and demonstrated effectiveness of

each such provider.

lV. Parental Involvement

1. Parental involvement policies. Parents shall be notified of the parental involvement policy
in an understandable and uniform format and, to the extent practicable, provided in a
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language the parents can understand. Such policy shall be made available to the local
community and updated periodically to meet the changing needs of parents and the school.

2. Meeting and information. Each school shall:

a. Convene an annual meeting, at a convenient time, to which all parents of participating
children shall be invited and encouraged to attend, to inform parents of their school's
participation, and to explain the requirements of this part, and the right of the parents to
be involved;

b. Offer a flexible number of meetings;
c. Involve parents, in an organized, ongoing, and timely way, in the plaruring, review, and

improvement of programs including the planning, review, and improvements of the
school parental involvement policy and the joint development of the schoolwide program
plan under $111a@X2);

d. Provide parents of participating children:
o Timely information about programs under this part;
o A description and explanation of the curriculum in use at the school, the forms of

academic assessment used to measure student progress, and the proficiency levels
students are expected to meet; and

o If requested by parents, opportunities for regular meetings to formulate suggestions

and to participate, as appropriate, in decisions relating to the education of their
children, and respond to any such suggestions as soon as practicably possible.

V. Voluntary Public School Choice Program

The district shall provide to parents of students in the area to be served by the Voluntary Public
School Choice program with prompt notice of:

a. The existence of the program;
b. The program's availability; and
c. A clear explanation of how the program will operate.

VI. Education of Homeless Children and Youths

1. Notice of rights. The district shall provide written notice, at the time any homeless child or
youth seeks enrollment in such school, and at least twice arurually while the child or youth is
enrolled in such school, to the parent/guardian of the child or youth (or, in the case of an

unaccompanied youth, the youth) that:

a. Shall be signed by the parent/guardian;
b. Sets the general rights provided under this subtitle;
c. Specifrcallystates:

o The choice of schools homeless children and youths are eligible to attend,
o That no homeless child or youth is required to attend a separate school for homeless

children or youths,
o That homeless children and youths shall be provided comparable services including

transportation services, educational services, and meals through school meals
programs;

o That homeless children and youths should not be stigmatized by school personnel;
and

¡ Includes contact information for the local liaison for homeless children and youths.

2. Assistance to unaccompanied youth. In the case of an unaccompanied homeless youth, the
district shall ensure that the homeless liaison assists in placement or enrollment decisions
under this subparagraph, considers the views of such unaccompanied youth, and provides
notice to such youth of the right to appeal.
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3. Public notice of rights. Each district shall ensure that public notice of the educational rights

of homeless children is disseminated where such children and youths receive services under

this Act, such as schools, family shelters, and soup kitchens.

VII. Student Privacy

1. Notice of privacy policy. The student privacy policies developed by a district shall provide

for reasonable notice ofthe adoption or continued use of such policies directly to the parents

of students enrolled in schools served by that district. At a minimum, the district shall:

a. Provide such notice at least annually, at the beginning of the school year, and within a

reasonable period of time after any substantive change in such policies; and

b. Offer an opportunity for the parent to opt the student out of the activity.

2. Notification of specific events. Each district shall directly notifu parents/guardians, at least

annually at the beginning of the school year, of the specific or approximate dates when

activities described in 20 U.S.C. $1232h(cX2)(C) are scheduled.

3. Notice of existing policy. All districts shall provide reasonable notice of such existing
policies to parents and guardians of students, €.g., "The School Board has adopted and

continues to use policies regarding student privacy, parental access to information, and

administration of certain physical examinations to minors. Copies of those policies are

available on request."

LEGALREF.: I. 1. NCLB $6311(hX2);20U.S.C. $6311(hX2).
2. NCLB $6316 (aXlXc); 20 U.S.C. $6316(aX1Xc).
3. NCLB $6311(hX6)(A); 20 u.s.c. $6311(hX6XA).
4. NCLB $6311(hX6)(BXi); 20 u.S.C. $6311(hX6)(BXÐ.
s. NCLB $6311(hX6)(BXii); 20 u.s.c. $6311(hX6)(BXiÐ'

III. 1. NCLB $1tt2(gXlXA) and (Ð(2), and $3302(a);20 U.S.C'

$6312(eX1)(A) and (s)(2);20 U.S.C. $7012(a)'
2. NCLB $11l2(eXlXB), and $3302(b); 20 U'S'C' $6312(gX1)(A) and

(eX2); 20 U.S.C. $7012(a).
3. NCLB $1112(g)(a) and $3302(e); 20 U.S.C $6312(g)(a); 20 U'S.C.

$7012(eX1).

III. 1. NCLB $6316(bX6);20U.S.c. $6316(bX6).
2. NCLB $63 I 6(bX8) (C); 20 u.S.C. $63 1 6(bX8Xc).
3. NCLB $6316(eX2)(A); 20 U.S.C. $6316(eX2XA).

ry. 1. NCLB $1118(b);20 U.S.c. $6318(b).
2. NCLB $1118(c);20 U.S.C. $6318(c).

V. NCLB $5245(a); 20 U.S.C. 9722sd(a).

VL 1. NCLB $722(eX3Xc);42 U.S.C. $11a32(eX3XC).
2. NCLB $7 22(s\(2)(B)(äÐ; a2 u. s.c. $ 1 1 a32(eX3XBXiiÐ.
3. NCLB $722(gX6XA)(v); 42 u.s.c. $1a32(g)(6)(AXv).

VII. 1. NCLB $1061(cX2XA); 20U.S.C. $1232h(cX2XA)'
2. NCLB $1061; 20 U.S.C. $1232h(cX2XB).
3. NCLB $1061(c)(3); 20 U.S.C. $1232h(cX3).

Adopted: April 17,2013
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Administrative Procedure - No Ghild Left Behind Ghecklist

The tables below are orgarized by NCLB topic and list sample policies, procedures, and exhibits.

School Accountability

l:20-AP Administrative Procedure -
Checklist for Handling
Úrtergovernmental Agreement
Requests

Contains issues to consider when requested to enter
into an intergovemmental agreement for receiving
school choice transferees. August 2002; August 2007

6:15 School Accountability Includes a section on school choice and supplemental
services. August 2002; February 2004; June 2009

6:15-AP Administrative Procedure -
School Choice and Supplemental
Educational Services

Contains web links to resources including sample
parental notices. June 2009

6:15-APl Administrative Procedure -
Consequences for a SCHOOL
Missing Adequate Yearly
Progress

February 2004; February 2005; October 2006; Deleted
June 2009

6:15-AP2 Administrative Procedure -
Consequences for a DISTRICT
Missing Adequate y early
Progress

February 2004; February 2005, October 2006; Deleted
June 2009

6:15-AP3 Administrative Procedure -
School Choice for Students
Enrolled in a School Identifred
for Improvement, Corrective
Action, or Restructuring

March 2004; Deleted June 2009; see 6:15-AP,
Administrative Procedure - School Choice and
Supplemental Educational Services, for web links to
ISBE resources and sample parent notices

6:15-AP4 Administrative Procedure -
Compliance Steps for Providing
Supplemental Educational
Services

March 2004; Deleted June 2009; see 6:15-AP,
Administrative Procedure - School Choice and
Supplemental Educational Services, for web-web links
to ISBE resources and sample parent notices

6:15-E Exhibit - Resolution Declining
Requests to Accept Non-
Resident Choice Students

March 2004; June 2009

6:15-82 Exhibit - Notice to Parents of
Children Enrolled in a School
that Missed AYP for Two or
More Consecutive Years

Jnly 2004; Deleted June 2009; see 6:15-AP,
Administrative Procedure - School Choice and
Supplementøl Educational Services, for web links to
ISBE resources and sample parent notices
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School Accountability

6:15-E3 Exhibit - Application for School
Choice Transfer Option

July 2004; Deleted June 2009; see 6:15-AP,
Administrative Procedure - School Choice and
Supplemental Educational Services, for web links to
ISBE resources and sample parent notices

6:15-F4 Exhibit - Application for
Supplemental Educational
Services

July 2004; Deleted June 2009; see 6:15-AP,
Administrative Procedure - School Choice and
Supplemental Educational Services, for web links to
ISBE resources and sample parent notices

7:30 Student Assignment and Írtra-
District Transfer

August 2003; February 2008

Teachers and Paraprofessionals

5:190 Professional Personnel - Teacher

Qualifications

lncludes highly qualified as employment criteria; refers
to ISBE's "Illinois Criteria for Meeting the NCLB
Requirements for Highly Qualified Teachers." May
2003; March 2004; February 2008; January 2012

5:190-AP Administrative Procedure - Plan
to Ensure That All Teachers
Who Teach Core Academic
Subjects Are Highly Qualified

May 2003; February 2008

5:190-El Exhibit - Notice to Parents of
TheirRight to Request Their
Child's Classroom Teachers'

Qualifications

Informs parents of their right to receive certain
information regarding their children's teachers. May
2003; February 2008; March 2013

5:190-82 Exhibit - Notice to Parent When
Their Child Is Assigned To, or
Has Been Taught for at Least
Four Straight Weeks By a

Teacher Who is Not Highly
Qualified

May 2003; February 2008; March 2013

5:190-83 Letter to Teacher Who is Not
Highly Qualified

August 2003; February 2008; March 2013

5:280 Educational Support Personnel -
Duties and Qualifications

Requires paraprofessionals to have the "duties and
qualifications" as described in Title I of the Elementary
and Secondary Education Act. May 2003; July 2004;
February 2006;Mry2012

5:28O-AP Administrative Procedure -
Paraprofessionals Working in a
Program Supported With Title I
Funds

Quotes NCLB;provides sample language to inform
paraprofessionals of the requirements. June 2002;

Deleted August 2007
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Parental Involvement

6:170 Title I Programs Complies with NCLB; includes a section on parental
involvement. August 2002; February 2008; March
2013

6:170-
APl

Administrative Procedure -
Checklist for Development,
Implementation, and
Maintenance of Parental
Involvement Compacts in Title I
Programs

August 2002; Augast2007; March 2013

6:170-
AP2

Administrative Procedure -
Notice to Parents Required by
No Child Left Behind Act of
2001

Gives districts a reference guide to notice requirements
for districts that receive Title I funds. August 2002;
August 2007;March 2013

6:170-
API, EI

Exhibit - District-Level Parental
Involvement Compact

August 2002; August2007; March 2013

6:170-
API,E2

Exhibit - School-Level Parental
lnvolvement Compact

Incorporated by reference in 6:170 and may be used as

a template. August 2002; August2007; March 2013

McKinney Homeless Assistance Act

2:260 Uniform Grievance Procedure Provides complaint procedure for Title I as well as the
McKinney Homeless Assistance Act. January 2003;
October 2003; July 2006, October 2007; June 2009;
Jtmtary 2012

4:110 Transportation January 2003; March 2004; February 2008; December
2009; February 2010; August 2010; January 2072;
October 2012

6:140 Education of Homeless Children Contains the basic requirements of State law as well as

the McKinney Homeless Assistance Act. January
2003; October 2005; July 2010; October 2010

6:140-AP Administrative Procedure -
Education of Homeless Children

Contains procedures in actor-action format regarding
educating homeless children. January 2003; October
2005; July 2010

7:10 Equal Educational Opportunities Specifically includes "status as a homeless youth" as a
protected classification. January 2003; October 2008;
December 2009; October 2010

7:50 School Admissions and Student
Transfers To and From Non-
District Schools

Requires immediate admission of homeless children
pursuant to the McKinney Homeless Assistance Act.
January 2003 ; Octob er 2004; June 2005; October 2008;
February 2010; October 2010; isdry 2012
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McKinney Homeless Assistance Act

7:60 Residence Requires immediate admission of homeless children
pursuant to the McKinney Homeless Assistance Act.
January 2003; October 2004; October 2005; February
2009; October 2010

7:100 Health, Eye, and Dental
Examinations; Immunizations;
and Exclusion of Students

Requires immediate admission of homeless children
pursuant to the McKirurey Homeless Assistance Act.
June 2002; October 2005; October 2008;September
2009; October 2010; January 2012

Migrant Student

Protection of Pupil Rights Act

6:145 Migrant Students Addresses NCLB, 20 U.S.C. $6391 et seq. and requires
the superintendent to develop a program addressing the
needs of migratory children. August 2002; March
2007;Mty 2012

6:145-E Exhibit - Programs for Migrant
Students - Family Interview
Form

August 2002:Deleted July 2006

Persistently I)angerous School and Choice for Victim of Violent Crime

4:I70 Safety Contains provisions on Unsafe School Choice Option.
March 2004; October 2006; February 2009; February
2010; October 2010; January 2012; October 2012

4:170-
AP5

Administrative Procedure -
Unsafe School Choice Option

Complies with $9532 of NCLB,20 U.S.C. ç7912.
August 2003; March2004; June 2009

7:30 Student Assignment and Intra-
District Transfer

Refers to district policy on the Unsafe School Choice
Option contained in4:170 and 4:170-4P5. August
2003; February 2008

Limited English Proficiency Students

6:160 English Language Learners Implements NCLB, $$3001-3004, 20 U.S.C. $$6312-
19; 6801 et !çfI. and requires the superintendent to
develop and implement a program to address the needs

of children with limited English language proficiency.
August 2002; March 2007; October 2008;February
20tl

6:160-El Exhibit - Student Home
Language Survey

May 2003; Deleted March 2007

6:160-82 Exhibit - Notice to Parents of
Student's Identified as Limited
English Proficient

Complies with the NCLB's requirement that schools

notifli parents of their student's placement in a LEP
program. May 2003; Deleted March 2007
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Protection of Pupil Rights Act

7:I5 Student and Family Privacy
Rights

Complies with the Protection of Pupil Rights Act [20
U.S.C. $1232h(cXl)(E)l as well as 2 state laws. June

2002; March 2004; February 2008

7:15-E Exhibit - Notification to Parents
of Family Privacy Rights

Notifies parents/guardians of privacy rights policy.
Jvne2002; March 2004; March2007

Military Recruiter Access to Students

7:340 Student Records June 2002; March 2004; Júy 2006; October 2008;
Ùlty2012

7:340-
AP1

Administrative Procedure -
School Student Records

Contains provision on access rights of military
recruiters and institutions of higher learning. June

2002; hne2005:.}dty 2012

7:340-
APl, E1

Exhibit - Notification to
Parents/Guardians and Students
of Their Rights Conceming a
Student's School Records

Includes right to refuse all release of directory
information to military recruiters. May 2003; February
2006;Mry 2012

7:340-
APl, E3

Exhibit - Letter to Parents
Concerning Military Recruiters
and Postsecondary lnstitutions
Receiving Student Directory
Information

Contains a form for parents to complete if they do not
want military recruiters and/or institutions of higher
leaming to be given their secondary school student's
name, address, and telephone numbers. May 2003;
June 2008; ndty 2012

7:340-
APl, E4

Exhibit - FAQ's Regarding
Military Recruiter Access to
Students and Student
Information

Answers many questions for school staff members and

may be distributed at will. May 2003; June 2008; May
2012

No Policy Prohibiting Student Prayer

7:130 lStudent Rights and
Responsibilities

States that student rights include the right to pray.
September 2002; March 2007 ; iÙday 2012

Boy Scouts Access to School Facilities

8:20 CommunityUse of School
Facilities

Footnotes discuss NCLB,20 U.S.C. $7905. Schools

are prohibited from denying equal access to school
facilities to the Boy Scouts or any other youth group

"for reasons based on membership or leadership criteria
or oath of allegiance to God and country." August
2002:March 2004; October 2007

Adopted: April17,2013
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Mokena School District 159 6:170-4P1, El

lnstruction

Exh i bit - District-Level Parenta I I nvolvemell-gom pact

This Districtlevel Compact provides an understanding of the joint responsibility of the District and

parents/guardians to improve students' academic achievement and school performance. To that end,

the District provides opportunities for parents/guardians involvement at the District level by:

1. The District involves parents/guardians in the joint development of the District's plan to help
low-achieving children meet challenging achievement and academic standards (20 U.S.C.

$ó312), and the process of school review and improvement (20 U.S.C. $6316) by:

o Establishing a District-level committee with parents/guardians liaisons from each

building as well as representatives from other impacted programs, including Head Start.
o Establishing meaningful, ongoing two-way communication between the District, staff

and parents/guardians.
o Developing a District newsletter to communicate to parents/guardians about the plan and

seek their input and participation.
¡ Training personnel on how to collaborate effectively with families with diverse

backgrounds that may impede parents/guardians participation, e.g., illiteracy or language
diffrculty.

2. The District provides the coordination, technical assistance, and other support necessary to
assist participating schools in planning and implementing effective parents/guardians
involvement activities to improve student academic achievement and school performance by:

¡ Providing ongoing District-level workshops to assist buildings in planning and

implementing improvement strategies.
o Establishing training programs for building liaisons to bring the communication and

facilitation skills to the buildings they represent.
o Providing information to parents/guardians about the various assessment tools and

instruments that will be developed to monitor progress.
o Seeking input from parents/guardians in developing workshops.

3. The District builds the capacity of schools and parents/guardians for strong parental
involvement by:

o Providing ongoing communication about the District-wide committee through District
newsletters or other written or electronically communicated means.

. Engaging the building PTO's to actively seek out and involve parents/guardians through
regular communication updates and information sessions.

. Utilizing PTO's to assist in identiffing effective communication strategies based on their
members'needs.

o Providing a master calendar of District meetings to discuss pertinent topics.

4. The District coordinates and integrates parents/guardians involvement strategies under this
Compact with parents/guardians involvement strategies under other programs, such as, the
Head Start prograrn, Reading First program, Early Reading First program, Even Start
program, Parents as Teachers program, and Home Instruction Program for Preschool
Youngsters, and State-run preschool programs by:

¡ Involving District and program representatives to assist in identifying specific population
needs.
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o Sharing data from other programs to assist in developing new initiatives to improve

academic achievement and school improvement.

The District conducts, with the involvement of parents/guardians, an annual evaluation of the

content and effectiveness of the parents/guardians involvement policy in improving the

academic quality of the schools served under Title I, including identiffing barriers to greater

participation by parents/guardians in activities authorized by this section (with particular

attention to parents/guardians who are economically disadvantaged, are disabled, have

limited English proficiency, have limited literacy, or are of any racial or ethnic minority
background), and use the findings of such evaluation to design strategies for more effective
parents/guardians involvement, and to revise, if necessary, the parents/guardians involvement

policies described in this section by:

o Evaluating the effectiveness of the content and communication methods through a variety

of methods, including: focus groups, surveys, workshops, and informal coffees with
District and building administrative staft parents/guardians, and teachers.

o Identifuing barriers to effective evaluation by language support or other assistance as

needed.
o Identiffing potential policy and compact changes to revise and improve program(s).

The District involves parents/guardians in the activities of the schools served under Title I by:

o Providing communication and calendar information to parents/guardians of upcoming

meetings, discussions or events and encouraging their participation.
o Providing Building Principal and PTO coordination of events.

Adopted: April 17,2013

5.

6
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Mokena School District 159 6:170-API,E2

Instruction

Exh i bit - School-Level Pare nta I I nvolveme4!-gg¡4g!

This school-level parent involvement compact provides an understanding of the joint responsibility of
the District and parents/guardians for improving student academic achievement and school
performance. The District provides opportunities for parent/guardian involvement at the school level
by:

Parent/Guardian Involvement

1. Convening an annual meeting, at a convenient time, to which all parents/guardians of
participating children are invited and encouraged to attend, to inform parents/guardians of their
school's participation under Title I and to explain the requirements of Title I, and the right of the
parents/guardians to be involved. The Building Principal or designee shall:
o Invite all parents/guardians of participating children to the annual meeting at school.
¡ Explain the rights of parents/guardians to be involved in establishing this compact.
o Introduce and involve the building representatives on the District-level committee.
o Provide an overview ofTitle I and give parents/guardians an opportunity to express questions

and concems.
o Indicate the mechanisms by which the committee work will be communicated.
o Seek the involvement and input of parents/guardians.
o Provide child care so that all parents/guardians who would otherwise be unable to attend may

attend.
2. Offering a flexible number of meetings, such as meetings in the moming or evening, and may

provide, with funds provided by the relevant provision in Title I, transportation, child care, or
home visits, as such services relate to parental involvement. The Building Principal or designee
shall:
o Provide parents/guardians with opportunities to ask questions and dialogue informally about

student academic achievement and school performance.
¡ Engage building-based parent organizations to assist with communication and

implementation needs.
o Develop and use outreach programs to involve community groups and organizations.

3. Involving parents/guardians in an organized, ongoing, and timely way, in the planning, review,
and improvement of programs under Title I, including the plaruring, review, and improvement of
the school parental involvement policy and the joint development of the school-wide program
plan (under 20 U.S.C. $6314(bX2), except that if a school has in place a process for involving
parents/guardians in the joint planning and design of the school's programs, the school may use

that process, if such process includes an adequate representation of parents/guardians of
participating children. The Building Principal or designee shall:
¡ Identifo and establish a process by which an adequate representation ofparents/guardians of

participating children can occur.
o Establish a schedule for the building-based committee to plan, review, and recommend

improvements to the District parent involvement policy.
4. The Building Principal or designee shall:

o Provide parents/guardians of participating children timely information about programs.
o Communicate updates through use of school newsletters, the District website, email and

telephone contact, and home visits if needed.
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5. The Building Principal or designee will provide a description and explanation of the curriculum

in use at the school, the forms of academic assessment used to measure student progress, and the

proficiency levels students are expected to meet.

6. The Building Principal or designee shall:
¡ Provide parents/guardians, upon request, opportunities for regular meetings to formulate

suggestions and to participate, as appropriate, in decisions relating to the education oftheir
children, and respond to any suggestions as soon as practicably possible.

o Develop a feedback loop for parents/guardians to ask questions and receive follow-up.

7. If the school-wide plan under 20 U.S.C. $6314(bX2) is not satisfactory to the parents/guardians of
participating children, the Building Principal or designee shall:
¡ Submit any comments when the school makes the plan available to the School Board.

o Provide a process for parents/guardians to express concerns and complaints.

Sha¡ed Responsibilities for High Student Academic Achievement

1. The School is responsible for providing a high-quality curriculum and instruction in a supportive

and effective learning environment that enables the children served under Title I to meet the

State's student academic achievement standards. Each parenVguardian is responsible for
supporting their children's learning by:
¡ Monitoring attendance, homework, and television viewing.
o Volunteering in their child's classroom and participating, as appropriate, in decisions relating

to their children's education and extracurricular activities'
2. Communication between teachers and parents/guardians occurs on an ongoing basis through:

o Parent-teacher conferences in elementary schools, at least annually, during which the

compact shall be discussed as the compact relates to the individual child's achievements.

o Frequent reports to parents/guardians ontheir child's progress.

¡ Reasonable access to staff, opportunities to volunteer and participate in their child's class,

and observation of classroom activities.

Building Capacity for Involvement

To ensure effective involvement of parents/guardians and to support a partnership among the school's

involved, each school shall:

o Provide assistance to parents/guardians in understanding the State's academic content

standards and State student academic achievement standards, State and local academic

assessments, and how to monitor a child's progress and work with educators to improve the

achievement of their children.
o Provide materials and training, such as, literacy, technology, etc., to help parents/guardians

work with their children to improve their children's achievement.
o Educate teachers and other staff in the value and utility of contributions of parents/guardians

and how to effectively communicate and work with parents/guardians as equal partners.

o Implement and coordinate parent/guardian programs that will build ties between them and the

school.
o To the extent feasible and appropriate, coordinate and integrate parent/guardian involvement

programs and activities with Head Start, Reading First, Early Reading First, Even Start, the

Home Instruction Programs for Preschool Youngsters, the Parents as Teachers Program and

public preschool and other programs and conduct other activities, such as parenlguardian

resource centers, that encourage and support parents/guardians in more fully participating in
their children's education.

o Ensure that information is sent to the parents/guardians of participating children in a format

and language that parents/guardians can understand.
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o Involve parents/guardians in the development of training for teachers, Building Principals,
and other educators to improve the effectiveness of such training.

o Provide necessary literacy training from funds provided by the relevant provision in Title I if
the District has exhausted all other reasonably available sources of funding for such training.

. Pay reasonable and necessary expenses associated with local parental involvement activities,
including transportation and child care costs to enable parents/guardians to participate in
school-related meetings and training sessions.

o Train parents/guardians to encourage and enhance the involvement of other
parents/guardians.

¡ Use outreach programs to involve community groups and orgatizations.
o Arrange school meetings at a variety of times, or conduct in-home conferences between

teachers and other educators, in order to maximize parental involvement and participation.
o Adopt and implement model approaches to improving parental involvement.
o Establish a District-wide parent advisory council to provide advice on all matters related to

parental involvement in supported programs.
o Develop appropriate roles for community-based organizations and businesses in

parenlguardian involvement activities.
o Provide such other reasonable support for parental involvement activities under this section

as parents/guardians may request.

úr carrying out the parental involvement requirements of this compact, the school, to the extent
practicable, will provide fulI opportunities for the participation of parents/guardians with limited
English proficiency or disabilities, including providing information and school reports in a format
and, to the extent practicable, in a language such parents/guardians understand.

Adopted: Apnl17,2013
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Mokena School District 159 6:280-AP

Actor Action

Teacher úrforms students about the grading system at the beginning of each

school year or term, whichever is applicable.

Explains that grades: (l) assess progress toward education goals

and assist in the improvement of that progress, (2) will be given by
the teacher, using his or her professional judgment, in an impartial
and consistent manner, and (3) will reflect excessive, unexcused

absences.

Assesses student achievement as demonstrated through such

performance indicators as the following (these are not listed in order of
importance):

l. Preparation of assignments, including completeness, accuracy,

legibility, and promptness.
2. Contribution to classroom discussions.
3. Demonstrated understanding of concepts.

4. Application of skills and knowledge to new situations.

5. Organization, presentation, and content of written and oral
reports.

6. Originality and reasoning ability when working through
problems.

7. Accomplishment in class presentations and projects.

8. Performance on tests, quizzes, and final examinations.

Assigns grades for academic improvement and achievement usingr
standardized criterion-referenced test scores, letter grades, and/or other
assigned numerical criteria.

A grade of "incomplete" should be assigned when a student

experiences an excused, extended absence at the end ofthe term or
during final examinations; an incomplete gpde, if not satisfied
within 2 weeks, will be changed into an "F" grade.

Whenever it becomes evident that a student is in danger of failing,
arranges a special conference with the parent(s)/guardian(s) or sends

the parent(s)/guardian(s) a written report.

Building Principal or
designee

Supervises implementation of this administrative procedure.

Insures that parent(s)iguardian(s) are informed of their student's

progress at regular intervals, but at least 4 times ayeaÍ, and whenever

the student's performance requires special attention.

Divorced or separated parents will both be informed unless a

court order requires otherwise. All grades and symbols must be

appropriately explained.

Establishes an approþriate means of communication whenever he or

lnstruction
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Actor Action

she becomes aware that a parent/guardian is unable to understand
written communications from the school or oral communications
made during conferences related to the student's progress or school
activities.

Develops a timetable for deficiency reports.

Supervises the various methods for communicating with
parents/guardians including :

1. Parent-teacher conferences, conducted on a regular basis.
They may be scheduled on different days and at different
times to accommodate the various grade levels and attendance
centers.

2. Open houses, parent education meetings, and newsletters.
3. Interim reports, through which teachers contact

parents/guardians whenever teachers believe additional
information should be shared. Teachers shall try to be
available to meet with parents/guardians at a mutually agreed
upon time.

Building Principal or
designee

[Elementary schools
only|

Makes the final decision for a student's retention with input from the
classroom teacher, parent/guardian, and other school personnel as

appropriate.

Retention decisions are based on quantitative measures (e.9.,

maturity level, abilit¡ and level of academic achievement),
supplemented by a qualitative assessment of the student's
motivation, self-image, and social adjustment. Students shall not
be promoted for purely social reasons.

Recommends placement, promotion, or retention based on the
student's best interests after a careful evaluation of the advantages and
disadvantages of alternatives.

For students demonstrating a proficiency level one or more grades

below current placement, arranges for an individual remediation plan
developed in consultation with the parents/guardians. The remediation
plan may include suÍrmer school, extended school day, special
homework, tutorial sessions, modified instructional materials, other
modifications in the instructional program, reduced class size, or
retention in grade.

Building Principal or
designee

[Secondary schools only]

Implements a 4.0 system for calculating grade point average (GPA).

A1l advanced placement, honors, and accelerated courses will add
one point toward calculating GPA and class rank.

105 ILCS 5122-22 defines secondary education as the curriculum
offered by a school district or an attendance center serving grades

9 through 12 or grades 10 through 12.

Supervises the computation of class rank.

Grades in all courses are used in computing GPA and class rank.
In computins class rank. all students at a given grade level are
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Actor Action

included.

Designates academic scholars from each year's senior class whose

academic rank places them in the top 10% of the class.

Administers the pass/fail option in which students may choose to take

a one-year course or one course in each semester for credit on a

pass/fail basis.

A student may only take 8 semesters using this option' The option

may not be carried into another year if not used. Prerequisites

must be completed before the student's schedule may include a

course with the pass/fail arrangement. No more than a one-year

course ofeach general subject area may be taken using the option.

Parents/Guardians Attend parent-teacher conferences.

Provide a study-conducive atmosphere and supervises their child's
completion of course work.

Sign their student's report cards and other assessment notices and

provides appropriate feedback to their child.

Whenever a question or concern arises, leave a phone message at the

school for the appropriate teacher or other school staff member.

In order to object to a grade or retention decision, first confer with the

appropriate teacher and, ifstill not satisfied, contact the Building
Principal.

Building Principal or
designee

[All schoolsJ

Confers with any parent/guardian and/or student who objects to a
grade or retention decision.

Discusses with the teacher the reasons why the parents/guardians

and./or student objects to a grade or retention decision and requests the

teacher's perspective.

Determines whether to change the grade based on the existence of any

of the following:
o A miscalculation of test scores;
o A technical error in assigning a particular grade or score;

o The teacher agrees to allow the student to do extra work that
may impact the grade;

o An inappropriate grading system used to determine the grade;

or
o An inappropriate grade based on an appropriate grading

system.
Decides whether to change the grade and, if so, notifies the teacher of
the nature and reason for the change and signs the changed record.

ADOPTED: Apnl17,2013
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Mokena School District 159 4:110

Transportation

The District shall provide fee based transportation for all students in the District based on a fee

schedule approved by the Board of Education: (1

@
student transportation to be as efficient as possible, it is the District's goal to have b,rs "itîåi",':å
where safe comers and sidewalks are available, or locations that allow students to assemble. Free

transportation services and vehicle adaptation for special education students shall be provided if
included in the students' individualized educational programs. Non-public school students shall be

transported in accordance with State law. Homeless students shall be transported in accordance with
the McKinney Homeless Assistance Act.

Bus schedules and routes shall be determined by the Director of Transportation and shall be altered

only with the Director of Transportation's approval and direction.

No school employee may transport students in school or private vehicles unless authorized by the

administration.

Every vehicle regularly used for the transportation of students must pass safety inspections in
accordance with State law and Illinois Department of Transportation regulations. The strobe light on a

school bus may be illuminated only when the bus is actually being used as a school bus and (1) is

stopping or stopped for loading or discharging students on a highway outside an urban area, or (2) is

bearing one or more students. The Superintendent shall implement procedures in accordance with
State law for accepting comment calls about school bus driving.

The Superintendent or designee shall develop and implement a pre-trip and post-trip inspection

procedure to ensure that the school bus driver: (1) tests the two-way radio and ensures that it is
functioning properþ before the bus is operated, and (2) walks to the rear of the bus before leaving the

bus at the end of each route, work shift, or work day, to check the bus for children or other passengers

in the bus.
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Mokena School district 159 4:11O-API

Administrative Procedure - School Bus Post-Acc¡dent Ghecklist

Driver Post-Accident Procedures

t.

Information Gathering

While at the accident scene the driver and/or transportation supervisor shall:

1. Obtain the name and age of every passenger on the bus.

2. Obtain the name and address of all witnesses.

3. Regarding other vehicles involved in the accident, obtain the:

Other drivers' names
Other drivers' license numbers

2.

J.

5.

6.

4.

The hrst consideration is whether it is safer to evacuate the students or to have them remain
on the bus. 23 Ill.Admin.Code $ 1.510(l).

Immediately notiff the pre-designated emergency and police services, and administer first
aid. As soon as possible, noti$ the District or transportation office.

When notifuing the District or transportation office, give the following information:
Seriousness of the accident
Location and time of incident
Bus number and route number
School
Number of students on board
Extent of any injuries
Weather/road conditions
Any other pertinent information

Never leave your vehicle, either to check trafhc or set out reflectors, when children are on
board. Stay with the children until help arrives. Do not release any student, even to parents,

unless instructed to do so by the District or transportation office.

Set out reflectors, flares, flags, etc. only when the safety ofall children is secure.

Stay vigilant for the continued safety of everyone at the scene and:

Never attempt to direct traffic.
Never move the vehicle before the police arrive, unless absolutely necessary to avoid a

traffic hazard.
Never discuss liability or fault, or sign anything until someone from the District or

transportation office arrives.
Never move an injured person unless the person's life is in jeopardy.

If your vehicle strikes an animal þet), continue until it is safe to stop, keeping in mind that
the sight ofan injured pet could upset the children on the bus. Park the vehicle and radio or
call the District or transportation office with the information. The office will notify the proper
authorities.

The District or transportation office, when notifying the school, may suggest that personnel
follow-up with students to minimize trauma or emotional after-effects.

7.

8.
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Other drivers' addresses and phone numbers
Make, model, year, and license plate numbers of other involved vehicles

Other drivers' insurance carrier information
Name, address, and phone numbers of passengers in other involved vehicles

District or Transoortation Office Responsibilities

1. Confirm that police and emergency services as appropriate were notified. An ambulance need

not be called to the accident scene unless there are obvious injuries or complaints.

2. Send a transportation supervisor to the accident scene to assist the bus driver.

3. Arrange for the parents of children on the bus to be contacted.

4. Arrange alternate transportation for the children.

5. Contact the District's insurance carrier as soon as possible and follow its instructions.

6. Help the bus driver complete accident report forms, including insurance forms. Complete

ISBE's School Bus Accident RePort,

and forward to the Regional Superintendent immediately after any accident.

7. Obtain any accident reports completed by third parties, including police reports.

Post-Accident Alcohol and Drue Testine

1. This section's provisions are requiredby 49 C.F.R. $382.303. For drug and alcohol testing

requirements, see policy 5:285, Drug and Alcohol Testing for School Bus and Commercial

Vehicle Drivers; and administrative procedure 5:285-AP, Drug and Alcohol Testing for
School Bus and Commercial Vehicle Drivers.

2. School bus drivers shall be provided the necessary post-accident alcohol and drug testing

information, procedures, and instructions before operating a bus.

3. As soon as practicable after an accident involving a school bus, the driver shall be tested for
alcohol and controlled substances if:
a. The accident involved the loss of human life;
b. The driver receives a citation for a moving traffic violation arising from the accident; or

c. A law enforcement officer directs that such a test be given. 625 ILCS 516-516.

4. If a required alcohol test is not administered:

a. Within 2 hours, the District must prepare and maintain a f,rle or record stating why the

test was not properly administered.
b. Within 8 hours, the District shall cease attempts to administer an alcohol test and shall

prepare the same record.

5. If a required controlled substance test is not administered within 32 hours, the District shall

cease attempts to administer the test, and shall prepare and maintain a file or record stating

why the test was not properly administered.

6. No driver required to take a post-accident alcohol test shall use alcohol for 8 hours following
the accident, or until undergoing a post-accident alcohol test.

Vehicle Inspection

Following an accident, each damaged bus component must be inspected before the bus is returned

to service.625 ILCS 5lI3-I09.

Adopted: April 17,2013
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Operational Services

Administrative Procedure - Bus Driver Communication Devices: Pre-Trip and Post-
Trip Inspection: and Bus Drivins Comments

Bus Driver Communication Devices

State law prohibits a school bus driver from operating a school bus while using a cellular radio
telecommunication device. It requires each school bus to contain either an operating cellular radio
telecommunication device or two-way radio while the school bus driver is in possession of the school
bus. The cellular radio telecommunication device or two-way radio must be turned on and adjusted in
a manner that would alert the driver of an incoming coÍrmunication request (625 ILCS 5ll2-813.1).

Bus drivers may still have cell phones although they are prohibited from using cell phones for
anything, including personal use, while operating a bus except: (1) in an emergency situation to
communicate with an emergency response operator; a hospital; a physician's office or health clinic;
an ambulance service; a fire department, fire district, or fire company; or a police department; (2) in
the event of a "mechanical breakdown or other mechanical problem;" (3) to communicate with school
authorities or their designees about bus operation or the welfare and safety of any passengers on the

bus; or (4) when the bus is parked (625 ILCS 5/12-813.1(c).

Bus/Vehicle Pre-Trip and Post-Trip Inspection

All school bus drivers, whether employed by the School District or private sector school bus

company, shall perform each of the following:

1 . Comply with the applicable pre-trip inspection of the mechanical and safety equipment on the
school bus listed on the School Bus Driver Pre-Trip Inspection Form (92lll.Admin. Code

$$458.1030 and 45S.Illustration A, School Bus Driver's Pre-Trip Inspection Form). Note: 92
Ill. Admin. Code $$ a58.1030(u) requires any variations from the form to be approved by the
Dept. of Transportation by calling 2171785-3031 or writing to:

Vehicle-Inspection Unit Manager
Ill. Dept. of Transportation, Div. of Traffic Safety
1340 North 9th St.
P.O. Box 19212
Springfield, IL 627 9 4-921 2

2. Test the cellular radio communication device or two-way radio and ensure that it is
functioning properly before the bus is operated (625 ILCS 5112-816).

3. Perform a visual sweep for children or other passengers at the end of a route, work shift or
workday by:

a. Activating interior lights of the school bus to assist the driver in searching in and under
each seat (625 ILCS 5/12-816(c), and

b. 'Walking to the rear of the school bus/vehicle checking in and under each seat (625 ILCS
slr2-8r6(b).

If a mechanical post-trip inspection reminder system is installed, the driver shall comply with the
requirements of that system (625 ILCS 5/12-816(d).
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Bus Driving Comments

Each school bus and multifunction school activity bus shall display a sign at the rear, with letters and

numerals readily visible and readable, in the following form:

TO COMMENT ON MY DRTVING, CALL 708.342-4900

Driving comments shall be accepted in the following manner:

1. Calls to comment on school bus driving shall be directed to the Superintendent or designee.

2. The Superintendent or designee shall conduct an intemal investigation of the events that led

to each complaint. Required for districts that own school buses by 625 ILCS 5/12-821(c)(1).

3. The Superintendent or designee shall inform the commenting party of the results of any

investigation and the action, if any, taken to remedy the situation. Required for districts that

own school buses by 625 ILCS 5ll2-821(c)(2).

Adopted: ApnI17,20t3
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Information Report
M,r. C¡iifú.¡ .1¡. tfu Jlrul ?rD/ily'

Date:

To:

From:

Subject:

April 10,2012

Board of Education
Mr. Steve Stein, Superintendent

John Troy
Director of Business Operations

Glassified Employee Handbook Update

As previously presented, in the Fall of 2013, District 159 will be responsible to hire

Para-Professionals to complete the staff needed to run the additional Special
Education programs the district has taken back. Attached is the new category of
Para-professionals that was presented during March 20, 2013 Closed Session.
Please review the addition of a fifth category in the Employee Classified handbook.

We will be asking for your approval at the next regular Board meeting on April 17,

2013.

1l \.1,t.\rütt l:¡.:llir .!l I \r 1¡nrit¡çt¡:k Update - pAra pfO.dOCX



New Proposed Category

EMPLOYEE BENEFITS AT A GLANCE

Classified Special Education Para'Professionals
(Part-time school year ónly, must work more at least 1200 hours a year)

-+ l0 sick days per fiscal year (unlimited accumulation)

2 personaidays per fisõal year (convert to sick days ifnot used in fiscal year)

-> Holiday- 3 paid days (Thanksgiving, Christmas, New Year's Day)

+ Medical Insurance - the Board shall pay $425lmonth toward the cost of for single

employee HMO coverage. Additional coverage is available at the employee's

"*p"n.". 
Cobra insurance is available upon termination of insurance'

-+ $10,000 Term Life Insurance - Employee Only

+ Illinois Municipal Retirement Fund

Employee defened contribution is 45%
Employer contribution is 13.05% in 2013

-+ Professional development opportunities

--+ Bi-Weekly Payroll

+ Professional development opportunities



LINCOIN-WAY AREA SPECIAL EDUCATION

Jo¡nt Agreement Distr¡ct 843

MINUTES

Regular Meeting, March 21,2013

Minutes of the regular meeting of the Board of Special Education, Will County, lllinois, held at Pioneer Grove

Educational Center, 601 Willow Street, FrankforT, lL60423, at 7:00 p.m. on the 2l't day March, 2013.

I. CALLTO ORDER

The meeting was called to order by Vice President Mary Kenny at 7:30 p.m. and assumed the chair as

President Pro Tem for the meeting.

II, ROLL CALL

Present: Maureen Broderick (District #122) substituting for Deborah Kedzior, Mary Kenny
(District #L61), James Gast (District #2L0), Katherine Moore (District #159) via
phone and arrived at the meetingaTTi45 p.m., Dawn Murphy (District'#114)

substituting for Timothy Doyle, Patrick Usher (District #157C)
Absent: Timothy Doyle (District #114), Deborah Kedzior, (D¡strict #122)
Staff Present: Dr. Sally H. Bintz, Director

Craig Englert, Assistant Director for Finance and Operations
Dave Armbrecht, Transportation Su pervisor

DiAnne Bielinski, principal, Pioneer Grove Educational Center
Judy Boyens, supervisor
Cheryl Della Penna, Administrative Assistant
Julie Egan, supervisor
Mollie Frick, supervisor
Debra Heffernan, principal, Mackay Education Center
5ue Kaczmarczyk, supervisor
Sarah Rexroad, supervisor

APPOINT SECRETARY PRO TEM

A motion wos mode by Maureen BroderÍck and seconded by Døwn Murphy to oppo¡nt Mr. tqmes 6ast ss
Secretory Pro Tem for the meeting.
Voting Aye: Broderìck, Kenny, Gost, Moore, Murphy, Usher
Motion corried: 6 Aye,2 Noy

III. APPROVAL OF MINUTES OF THE REGULAR MEETING AND CLOSED SESSION OF FEBRUARY 21. 2013

A motion was made by Potrick Usher ønd seconded by tomes Gost to opprove the mÍnutes ol the Regulor
Meetíng ønd Closed Session of Februory 27, 2073.
VotÍng Aye: Kenny, Gost, Moore, Murphy, Usher
VotíngAbstq¡n: Eroderick
Motion carrÍed: 5 Aye, 7 Abstqin

IV. RECEsS MEETING AND CONVENE PUBLIC HEARING RELATIVE TO HONORABLE CERTIFIED STAFF DISMISSALS

A motíon was mqde by Møureen Broderick snd seconded by tames Gost to recess the meeting ond
convene ø Public Heøríng reløtive to honoroble ceft¡f¡ed staÍf dísmissals.
Votlng Aye: Broderlck, Kenny, Gost, Moore, Murphy, Usher
Motìon carried: 6 Aye, O Nay

The Public Hearing meeting was convened by President Kenny at 7:03 p.m.
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ROLL CALL

Present: Maureen Broderick (District tr122) substituting for Deborah Kedzior, Mary Kenny
(District #161), James Gast (District f210), Katherine Moore (District #159) via

phone, Dawn Murphy (District #114) substituting for Timothy Doyle, Patrick Usher

(District #157C)

Dr. B¡ntz addressed the audience regarding changes in the delivery of programming services which has

necessitated the reduction in force recommendation for certified staff. The Director provided a summary of
current certified staff positions and the projections for the 2013-14 school year. Board President Kenny

asked if the Governing Board members wanted to make any comments. There were no Governing Board

member comments. Governing Board President Kenny asked if there were any public comments. Hearing
none, President Kenny asked for a motion to adjourn the Hearing.

A motion wos mode by Maureen Broderick qnd seconded by tomes Gast to close the Public Heorîng
reløtive to honorable CertifÍed Støff Dísmissals.
voting Aye: Broderick, Kenny, Gast, Moore, Murphy, Usher
Motion carried: 6 Aye,0 Nay

The Public Hearing was closed at 7:26 p.m.

V. REGULAR MEETING RECONVENED

The regular meeting was reconvened by Vice President Kenny at 7i26 p.m.

ROLL CALL

Present: Maureen Broderick (District #122) substituting for Deborah Kedzior, Mary Kenny
(District #161), James Gast (District #210), Katherine Moore (District #159) via
phone, Dawn Murphy (District #114) substituting forTimothy Doyle, Patrick Usher
(oistrict #I57C)

VI. PUBLIC COMMENT
There were no comments.

VII. REPORTS

A. Treasurer's Report - Financial and Payables

Mr. Englert reported that at this time the Cooperative is trending higher in revenue. He informed the
Business Managers at their March meet¡ng that should cash flow stay as projected and ISBE issues a

fourth Personnel Reimbursement prior to the end of the year the Cooperative may be able to refund
some monies before the end of the fiscal year.

B. Review of Advisory Committee Minutes
Dr. Bintz reviewed the minutes from the March L2, 2013 Advisory Meeting.

C. Director's Report
1.. Porent Advisory Council

No information was provided regarding the Council at this meet¡ng.

2. Líncoln-Way Foundotion
Dr. Bintz reported that the Foundation is presenting "A Celebration of Spring" on Saturday, March

23 at 2:00 p.m. at Hickory Creek Middle School in Frankfort. A Silent Auction and refreshments will

be followed by a fashion show featuring the students and families of LWASE 843.

3. 2073-2074 Closses ønd Programs
Dr. Bintz reported that largest area of growth is at the high school. The Director has been
informed that four District #210 students will be brought back from private placement and be

housed at Pioneer Grove, as well as four ED/BD students being transferred to the Mackay Center.
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Special Education Dato Profile

Dr. Bintz distributed the 201.1-12 lllinois Special Education Profile that is prepared by the ISBE. She

stated that this printout is provided for each district within the cooperative and it directly reports

students or personnel. An explanation of the format of the printouts and a summary sheet of
statew¡de data was provided.

DÌ re cto r's S uccess i o n P lo n

Dr. Bintz reported that there are no new developments regarding this topic and information is still

beingcollectedregardingthepreviousselectionprocess. ltisanticipatedthatatthistimenext
year information should be sent out to the public.

Principals'Reports
P¡oneer 6rove Educationol Center
Mrs. Bielinski stated that Pioneer Grove has a new student in the AIM program. Parents were visiting

the school from the Lockport Cooperative to see if their student could be attending. There will be an

Easter Egg Hunt on March 24 for fifty students and their siblings. Dr. Bintz mentioned that the

Cooperative has a positive relationship with schools and cooperatives in the surrounding area who are

sending their students to the Pioneer Grove Center. She expressed her appreciation to Mrs. Bielinski

for the work she has put forth in developing a safe, friendly environment for the students as well as

extending activities to the students and their parents that are compatible for the various student levels.

Mackov Ed u cotio n Ce n te r
Dr. Heffernan reported that at the end ofthe third quarter there were nine students on the honor roll.

The students have been completing community service at a nearby nursing home. Dr. Heffernan stated

that the students participated in creating a banner to present at the Asset Program at Lincoln-Way East

HighSchoolforthe20yearcelebrationofcharacterbuilding. Shestatedthatthestudentstookmuch
pride in this work.

FMLA lnformation
Dr. Bintz reported leaves for the following employees have been designated as FMLA leave

entitlement;
Employee 5763, beginning February L5, 2013

Employee 4112, beginning March 4,2013
Employee 0990, beginning April 1.1,2013

VIII. APPROVAL OF THE CONSENT AGENDA

Actíng on the recommenddt¡on ol the Director, Katherine Moore moved, seconded by Maureen Broderlck,

for the Governíng Board to ratily the Consent Agenda as follows:

c,

Approval of Current Payables

Current payables were presented for review in each respective fund.

Approval of Financial Statement
The Financial Statement for the month of February 2013 and investments through March 2t,2073

were presented.

Approval of Personnel ltems as Listed

1. Employment
Non-Certifíed Stoff
Thomos Lennon, bus driver, effective January 74,2013, at a rate of S13.84 per hour.

Sandy LoManti4 paraprofessional, effectìve March 18, 20t3 aT a rate of S10.00 per hour.

Certif¡ed Støff
Julio \arta, school psychologist intern, effective August 16,2OI3, at a salary of 59,000.

5

D

A

B
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Jennifer Riemersmo. school psychologist intern, effective August !6,2073, at a salary of

S9,ooo.

D. FOIA Request
None were rece¡ved.

CONSENT VOTE:

Votlng Aye: Broderick, Kenny, Gdst, Moore, Murphy, Usher
Mot¡on corried: 6 Aye, O Nay

IX, ACTION ITEMS

A. Contractual Continued Service
A motíon was mdde by Pdtr¡ck lJsher snd seconded by Maureen Broderick to approve following stoff

Íor contrdctuol continued service lor the 2013-2074 school year:

Caroline Meanwell, School Psychologist

Laura Kambic, Speech Pathologist
Johanna Frick, Teacher
Mark Kaster, Teacher
Amy Steepleton, Teacher
Nicole White, Teacher
Laura Wong, Teacher
Margaret Tutt, Vl ltínerant Teacher

Voting Aye: Broderick, Kenny, Gdst, Moore, Murphy, Usher
Motion cørried: 6 Aye,0 Nqy

B. Resolution Authorizing Honorable Dismissal of Certified Staff
A motion wqs mode by Møureen Eroderick ond seconded by Jomes Gast to dpprove the Resolution

Authorizing Honorable Dismissdl of Cert¡Íied StsÍÍ os detqiled therein.
Voting Aye: Broderick, Kenny, Gdst, Moore, Murphy, Usher

Motíon cqrried: 6 Aye,0 Nøy

C. Release of Part-time Certified Staff
A mot¡on wos made by Patr¡ck lJsher dnd seconded by Dawn Murphy to opprove the releose ot
employee 7074 and employee 8939 ds part-tìme certífied stoJf ot the end of the 2072-2073 school yeør,

Votíng Aye: Broderick, Kenny, Gost, Moore, Murphy, Usher
Motíon carrÍed: 6 Aye,0 Noy

D. Acceptance of Gift
A motíon wos made by Maureen Broderick and seconded by Potrick Usher to accept a donotion in the
amount of $7,500.00 from The Íwin Heorts Autísm Foundation to the iCqn Bike Comp.

VotÍng Aye: Broderíck, Kenny, Gost, Moore, Murphy, Usher
Motíon corrÍed: 6 Aye,0 Nay

E. Approval ofJob Description
A motion was møde by Døwn Murphy snd seconded by Maureen Broderick to øpprove the job
description lor ø Job Coach at dn oppropr¡dte poroprofessional salary,
Voting Aye: Broderíck, Kenny, Gost, Moore, Murphy, Usher
Motion carried: 6 Aye, O Noy

F. D¡rector Goals for 2OI3-2OI4
A motion wos mode by Jomes 6ost and seconded by Katheríne Moote to opprove the Directotrs Gools

for the 2073-2074 school year os presented.
All members voted Aye. Motion corríed,
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X, INFORMATION ITEMS AND ANNOUNCEMENTS

The next regular meeting of the Board of Special Education will be held at 7:00 p.m. on April 18, 2013

at the Pioneer Grove Educatlonal Center, Frankfort, lL

XI. ADJOURNMENT

A motion was rnade by Katherine Moore and seconded by Maureen Broderick that the meeting be

adjourned. All members voted Aye, Motion ærried, President Kenny declared the meetfng adJour:ned at

7:48 p.m.

Respectfully submitted,
Cheryl A. Della Penna,

Administrative Assistant
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Mokena School District 159
Action Request

'\ú.u Ciilú¿n :+, 1É,r 1l4l Þtotlly'

Date:

To:

From:

Subject:

April 10,2012

Board of Education
Mr. Steve Stein, Superintendent

John Troy
Director of Business Operations

RFP for Locksmith Services

A request for proposal (RFP) for locksmith services was issued with a return date
of March 18,2013. The only respondent to the RFP was Anderson Lock who
submitted a bid of $16,356. This bid is higher than previous quotes that the
District received for this service therefore it is the administration's recommendation
that this bid be rejected.

Recommended Motion:

I move that the Board of Education reject the bid for locksmith
services from Anderson Lock.

Moved by:

Seconded by:

( ,¡.'1.r. !1:'1,;r.;l'rt1¡;¡l rr111,i ';;,¡i 1",.;',rir'rìt\! irrit'iritlc:r'j'1,;;:;', lq{urn+1
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