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PRINCIPALôS MESSAGEð 

Dear Parents and Students, 

Welcome to Thomas G. Scott Elementary School for 

the 2016-2017 school year. We look forward to  

working with you to make our school an incredible 

place for students to learn.  At our school, we have 

an extraordinary staff dedicated to meeting the needs 

of each child.  I take pride and honor in serving as 

the principal of this wonderful school and am       

fortunate to be part of the Monroe County School 

System—a system  recognized as one of   Georgia’s 

BEST! 

T. G. Scott Elementary is a special place for children 

to learn because of the commitment to excellence of 

our students, staff, and community.  By sharing big 

dreams and working together, we will achieve our 

goals in meeting high standards of student achieve-

ment and  becoming a School of Excellence. 

We recognize that parents and others in the school 

community greatly impact the learning of our       

students.  To this end, we invite parents and the 

community to visit our school and become involved.  

Each person is a valuable stakeholder in helping our 

children become the best they can be.  

Again, welcome to T. G. Scott  Elementary School—

a school where EXCELLENCE IS THE                  

EXPECTATION . 

Sincerely, 

Richard L. Bazemore  

 Principal    

FACULTY AND STAFF ð 

ADMINISTRATION  

Dr. Richard Bazemore   Principal 

Michelle Collier   Assistant Principal 

Chad Sanders   Assistant Principal 

PROFESSIONAL SUPPORT STAFF  

Dr. Valerie Jackson   Counselor 

Misti Tonn         Instructional Coach 

Cassandra Ogletree  Media Specialist 

Leigh Grant   School Nurse 

Ginger Maddox   Parent Inv. Spec. 

    

ADMINISTRATIVE ASSISTANTS  

Neet Davis   Secretary 
Pam Davis   Secretary 
Kathy Dennis   Book Keeper 
Kim Kendrick   Registrar 
  FACULTY  

Stephen Braswell  Teacher 

Rachel Britt   Teacher 

Cathy Brooks   Teacher 

Kim Brown   Teacher 

Lauren Calhoon   Teacher 

Paula Cobb   Teacher 

Cindy Colvin   Teacher 

Kasey Cone   Teacher 

Wanda Crowder  Teacher 

Kimberly Driskell  Teacher 

Angela Dungan   Teacher 

Barbara Dye   Teacher 

Jennifer Giles   Teacher 

Amy Graham   Teacher 

Valerie Grier   Teacher 

Dallas Hall   Teacher 

Marie Hayman   Teacher 
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FACULTY (continued)  
 

Shelia Kendrick   Teacher           

Mandi King   Teacher           

Judy LaPish   Teacher         

Tammy Martin   Teacher            

Mary McArthur   Teacher          

Karen McClellan  Teacher 

Lauren McComb  Teacher   

Betsy McLendon  Teacher          

Paula Mitchell   Teacher            

Marie Moore   Teacher  

Stacy Nash   Teacher                  

Cassandra Ogletree  Teacher             

Nell Onstott   Teacher            

Lori Parlier   Teacher            

Holli Shipman   Teacher            

Stefani Simmons       Teacher         

Brandy Sims   Teacher        

Pam Stokes   Teacher            

Yvonne Stroud   Teacher             

Angela Taylor   Teacher             

Wendy Thackston  Teacher  

Amanda Turner   Paraprofessional 

Patricia Waite   Teacher  

Kyle Ward   Teacher           

Ashton Watts   Teacher            

Jennifer Webb   Teacher   

Lynneth Whitten  Teacher 

Kimberly Winters  Teacher 

Charyl Woods   Teacher                       

Michele Zdanowicz  Teacher            

 
 
 
 
 

SUPPORT STAFF  
Arlene Alford  Paraprofessional 

Helen Allen  Custodian 

Joanna Balkcom Paraprofessional 

Kay Bertram  Paraprofessional 

Debra Bittick  Paraprofessional 

Charlene Cass  Paraprofessional 

Kareef Colvard  Custodian 

Becky Daniel  Paraprofessional 

Kennisha  Davis Paraprofessional 

Dorothy Hardaway Custodian 

Sylvia Hatcher  Paraprofessional 

Leditra Head  Paraprofessional 

Kathy Ivey  Paraprofessional 

Curtis Moore  Custodial Supervisor 

Charlotte Owens Custodian 

Karen Peters  Paraprofessional 

Kathy Rabun  Nutritional Supervisor 

Wanda Woodberry Paraprofessional 

Michelle Zellner  Custodian 
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ACADEMIC  FOLDERS ð 

Folders containing student work and 

grades will be sent home twice per 

month.  Parents and students are ex-

pected to review the contents of the 

folders together to make sure the student is mastering 

what is being taught at school.  Parents will sign and 

return the folder to the teacher on the following day.   

ACCELERATED READER (AR) ð 

Students are required to read at home on a daily basis.  

Teachers determine their students’ reading level and set 

goals for the number of reading points each student is 

expected to achieve.  Students are rewarded for meeting 

their goals each AR period.  All AR tests MUST be 

taken at school. 

ADMISSIONS PROCEDURES ð 

New and returning students must 

reside in the appropriate school zone. 

Proof of Residency must be provided 

at the beginning of each year.  Proof 

of residency must show Parent/Guardian name, current 

physical address and current date.  Documents that 

qualify for proof of residency are:  utility bill, sanitation 

bill, homeowners insurance, cable bill or home phone 

bill. Submitted documents must be current and within 

30 days. All new students to Monroe County Schools 

must register at the Board of Education and provide the 

following documents: 

¶ An official copy of the student’s birth certifi-
cate (with seal) 

¶ A Georgia Certificate of Eye, Ear, and Dental 
Screening—may have 90 day waiver if coming 
from out of state 

¶ A Georgia Certificate of Immunization 
(including Hepatitis B for students  b o r n 
after January 1, 1992, and varicella vaccine or 
proof of immunity for students new to a 
Georgia school beginning Fall 2000) - may 
have a 30 day waiver if coming from out of 
state 

¶ Proof of residency (telephone bill, electrical 
bill, etc.) and in some cases, proof of guardian-
ship 

¶ Social Security Card 

¶ Report Card or Withdrawal Form from previ-
ous school. 

ACADEMIC GRADES (K ð5th) ð 

Academic grading is scored on a 100 point scale for 

students in grade 5.  Standards-Based reporting is used 

for students in grades K-4.  Students in Kindergarten 

receive a report card which is aligned with the Georgia 

Kindergarten Inventory of Developing Skills 

(GKIDS).  This standards-based report card indicates 

how your child is performing in relation to specific 

Standards-Based 

Score (1st-4th) 
Points 

Letter 

Grade 

(5th)  

Points 

5 Exemplary 90—100 A 96-100 

4 Mastery 80—89 B 90-95 

3 Consistent 

Achievement 

72—79 C 80-89 

2 Progress is On-

Going 

70—71 D 70-79 

1 Progress is Lim-

ited or Minimal  

Below 70 F 0-69 

N/A Standard is 

Not Assessed at 

This time  

   

Grades for art, music, PE, citizenship, study habits, and 

conduct are reported using the following scale: 

S-Meets or       

Exceeds the   

Standard 

N-Approaching the 

Standard but Needs 

Improvement 

U-Does Not 

Meet the   

Standard 
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AFTER -SCHOOL  PROGRAM ð 

T.G. Scott Elementary School will offer an afternoon 

program that will begin immediately after school and 

end at 6:00 p.m.  Parents must provide transportation 

and pick students up before 6:00 p.m. each day. The 

program operates on all school days except Early 

Release Days/Parent Conference Days.  The cost is 

$40.00 per week.  If you are interested in your child 

participating in the after school program, please con-

tact the school office for more information. 

A R R I V A L / T A R D Y / E A R L Y 

CHECK OUT ð 

Students should not arrive at school be-

fore 7:30 a.m.  Supervision is not availa-

ble until that time.  All students being 

brought to school must be dropped off 

at the front of the school.  Car Riders 

must arrive by 8:15 a.m. if they wish to eat breakfast.  

Any parent who wishes to escort their child to class 

in the morning must check-in/out and receive a visi-

tor’s pass in the main office before escorting the 

child to class.  Please be reminded that lengthy con-

versations with the teacher should occur at a sched-

uled conference time. Teachers and assistants have 

multiple responsibilities each morning and will be 

preparing for the school day. 

Students are tardy at 8:30 a.m.   If a student arrives 

after 8:30 a.m., parents must check the student in at 

the office and the student will take a tardy slip to 

class.  A student arriving on a late bus will not be 

counted tardy.  

In order to be counted present, a student must re-

main at school until 11:45 a.m. or arrive by 11:45 

a.m. and be in attendance the remainder of the 

school day.  A student who is late for school loses 

valuable instructional time and causes a disruption in 

the classroom.  

 

Students may be checked out early by a parent or legal 

guardian when necessary.  Parents are required to show 

a picture ID when checking out students.  Students 

being checked out will be called to the office to meet 

their parent.  If you need to check out a student at 

the end of the day, we ask that you do so before 

2:45 p.m.  After 2:45 p.m. the office cannot call class-

rooms for students to be checked out.   

There will be no intervention for up to 4 tardies or 

early check-outs per semester. On the 5th tardy or early 

check-out per semester, the student or parent must see 

the administrative team.  There will be a limit of 10 

tardies and/or early check-outs per semester. At the 

discretion of the administration, if a student exceeds 

10, this will result in a referral to the School Attend-

ance Council. 

 ARTICLES TO LEAVE AT HOME ð 

Students are not permitted to buy, sell, or 

trade goods, etc., at school at any time.  

Items which may distract from the learn-

ing environment are not to be brought to 

school.  The school will not be responsi-

ble for the loss of personal property.  Stu-

dents found in possession of forbidden 

items can expect disciplinary action.  

Listed below are items subject to being confiscated if 

they are brought to school. *All pets except when per-

mission is granted by the administration. *Any item 

that may be in direct violation with the school/board 

policy. *Large amounts of money.  Put all money in an 

envelope with the child’s name, teacher’s name and 

purpose of the money. *Chewing gum. Children are 

not allowed to chew gum at school. *Electronic gam-

ing devices, musical devices and other toy-like items.  

*Obscene books, magazines, pictures, etc. *Any sub-

stance which is in a pressurized container (deodorant, 

hair spray, soft drinks, etc.). *Makeup, perfume, co-

logne, artificial fingernails, sunglasses (unless pre-

scribed by a doctor). No makeup is to be worn or 

brought to school. 

Students are to notify school staff immediately when 

prohibited items are found in the school, on the school 

grounds, or on the school bus.  Students are advised 

not to handle these items. 
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ATTENDANCE POLICY ð 

*See also School Attendance Council  

Research shows that there is a direct correlation between student achievement and school attendance.  It is, therefore, 

most important that each student be in school unless there are  legitimate reasons why  the student must be absent.  

Georgia law places the responsibility on each student to attend school on a daily basis and the responsibility on each 

parent or guardian to send his/her child to school on a daily basis. 

Before admission to class or returning to school following an absence, a student must provide a written note from a 
parent, guardian, physician, or legal authority to the teacher stating the reason for the absence.  The teacher will deter-
mine whether an absence is excused in accordance with policies and regulations of the Monroe County Board of Edu-
cation that are based on the compulsory attendance law.  The school may require supporting documentation from a 
doctor, dentist, clinic, court, and funeral home, etc. The decision of the school with respect to the justification and 
validity of documentation for an absence is final.   

Student absences may be excused for the following reasons: 

1. When a student is personally ill and when attendance in school would endanger his/her health or the health 
of others; 

2. When in a student’s immediate family there is a serious illness or death which would reasonably necessitate 
absence from school; 

3. On special and recognized religious holidays observed by his/her faith; 

4. When mandated by order of government agencies such as court order (a note from court must be present-
ed); 

5. When serving as a legislative page; 

6. When there is a doctor’s appointment required during school hours (a note from the doctor must be pre-
sented); 

7. When there is a pre-arranged absence for other reasons and/or extreme hardship at the approval of an ad-
ministrator.  Prearranged absences are not automatically excused. 

8. Students who desire to document an absence shall present a written excuse signed by a parent or guardian 
within three (3) days of returning to school.  Documentation may not be sent by fax, email, or telephone.   

9. Students shall be given a reasonable opportunity, three (3) days to make up work or tests which were 
missed because of an excused absence from school.  Failure to make up work after a reasonable time will 
result in a grade of 0. 

10. For state attendance purposes a student must be in attendance for a minimum of one-half the required in-
structional day for the student to be counted as present. 

11. Students placed in In-School-Suspension or participating in school-related or sponsored activities are con-
sidered to be in attendance at school.   

Absences resulting from disciplinary suspensions shall be excused for purposes of this policy.  Parents are asked to 
make dental, medical, and other appointments, as well as planned family trips after school and on Saturdays if at all 
possible.  Should a student have an appointment during the school day, the parent should sign his or her child out in 
the office and sign him or her back in upon arrival back at school.  (per Monroe Policy JBD) 
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CALENDAR ð 

 

August 

5 First Day of School 

September 

5 Labor Day Holiday (No School) 

8 Progress Reports 

15 Parent Conferences 

October  

7 End of First 9 Weeks 

10-14 Student Holiday (Fall Break) 

17 First Day of 2nd 9 Weeks 

20 

 

1st 9 Weeks Report Cards 

 

January 

  

2-3 Student Holiday (Teacher In-Service/

Teacher Professional Learning Day)  

4 First Day of 3rd Nine Weeks 

5 2nd 9 Weeks Report Cards 

16 Martin Luther King, Jr. Holiday 

February 

9 Progress Reports/Parent Conferences 

16 Report Cards 

17-20 Winter Break 

March 

17 End of 3rd Nine Weeks 

20 First Day of 4th 9 Weeks 

23 3rd 9 Weeks Report Cards 

 

 

 

 

April  

3-7 Spring Holidays 

20 Progress Reports 

May 

26 

 

Last Day of School/Last Day of 4th 9 

Weeks/Report Cards 

30-31 

June 1-2 

Post-Planning 

Post-Planning 

December 

16 End of 2nd Nine Weeks 

19-30 Christmas Holidays 

November 

15 Progress Reports 

23-27 Thanksgiving Holidays 
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CELEBRATION OF BIRTHDAYS ð 

Parents may provide store-bought cupcakes, 
cookies, fruit snacks, etc. for birthday treats. 
For safety reasons, we ask that you not 
send in òhomemadeó baked goods. Birth-
day treats are to be served to all students in the 

homeroom class AFTER 2:00 p.m.  Presents should 
not be brought to school for children.  Invitations to 
birthday parties may be given out only if all students in 
the class receive an invitation. 

CELL PHONES/ELECTRONIC  
COMMUNICATION            

DEVICES ð 

Telephones are available for use in the 
office before and after school and in ex-
treme emergencies. Students who are sick 
and need to call home will report to the nurse. Only in 
extreme cases such as family emergencies and/or seri-
ous illness or death in the immediate family will the 
office give students telephone messages or allow them 
to use the office telephone. 

To preserve instructional time and minimize disrup-
tions, the use of cellular phones and other electronic 
communication devices during the school day is pro-
hibited. Students should not use, display or have cellu-
lar phones turned on during the school day. School 
buses are considered part of the school day. 

A parent or guardian may pick up the device from the 
front office  following the guidelines set forth in this 
policy. 

Consequences 

1st violation – confiscated for 24 hours and/or further 
punishment 

2nd violation – confiscated for 5 school days and/or 
further punishment 

3rd violation – confiscated for the remainder of the year 
and/or further punishment 

NOTE : When a student’s cell phone has been confis-
cated, the student is not to have in his/her possession 
another cell phone.   

Exception to this rule: 

Schools are allowing personal electronic devices to be 
used for instructional purposes.  Students and parents 
must sign the “Bring Your Own Device (BYOD)” 
permission slip and may only use appropriate devices 
when allowed for instruction.  If     devices are used 
outside parameters of a class allowing the use of 
BYOD, the use falls under the guidelines above. 

*The school system and schools will not be re-
sponsible for lost or stolen electronic devices. 

CELL PHONE USE ON GEORGIA 
STANDARDIZED ASSESSMENTS  

Students are not permitted to use, or bring into the 
testing environment, any electronic device that could 
allow them to access, retain, or transmit information 
(e.g., cell phone, smartphone, PDA, electronic record-
ing, camera, or playback device, etc.). Possession or 
improper use of such devices during testing may result 
in disciplinary action in accordance with the system's 
student code of conduct and/or test invalidation. De-
vices such as those mentioned above that are brought 
into the testing environment must not remain in the 
student’s possession during testing.   

CHAIN OF COMMAND ð 

 

 

 

 

 

 

 

 

 

CLASSROOM OBSERVATIONS ð 

After September 1, parents may begin making sched-

uled classroom visits. Parents who desire to observe in 

their student’s class must contact the building principal 

or the principal’s designee to request an observation at 

least 48 hours in advance.  The observations will last for 

no more than 45 minutes.  During the observation, 

parents are asked not to interact with the class or dis-

turb the learning environment in any way.   

If you have a Curriculum, Instructional, or Discipline 
question or concern, please contact the following        
person(s) in the order below: 

Assistant Superintendent for      

Elementary Education (Academic) 

or Director of Student Services 

(Discipline) 

Superintendent 

Classroom Teacher  
(Always Start Here) 

Assistant Principal 

Principal 



WHERE EXCELLENCE IS THE EXPECTATIONñ 10  

 

THOMAS G. SCOTT ELEMENTARY SCHOOL 

CLINIC INFORMATION ð 

We are concerned about the health 
and well-being of your child.  A 
school nurse is on staff during the 
school day. She will administer care 
for minor ills, provide first aid for 
accidents that occur at school, and 
issue all medications.  Please keep the 

school informed about allergies, diseases, or other medi-
cal conditions to which your child may be exposed.  The 
clinic should have a written record of your child’s condi-
tion and specific instructions for their care. Students 
perform better in school when they are healthy.  

If a student receives care from the clinic, a clinic pass/
note signed by the nurse will be sent home to parents by 
the child’s teacher. A parent or guardian will be called to 
pick up a student if he/she has vomited, has a fever, or 
has diarrhea during school hours.  If your child requires 
daily medication, he/she must come to the clinic to have 
it dispensed.  Written permission is required to adminis-
ter any kind of medication. Prescription medication re-
quires an authorization form signed by the doctor and 
placed on file in the clinic. Prescription medication must 
be brought to school in it’s original container.  Over-the-
counter medications require that written authorization 
from the parent/guardian be on file in the clinic.  All 
medication must be taken directly to the clinic upon arri-
val to school.   

IMPORTANT:   Please notify the front office and 
clinic if emergency numbers, work numbers or 
home numbers change.  It is very important that the 
school be able to contact a parent/guardian in the 
event of an emergency.  For the safety of your child, 
please notify the school in writing if both parents are 
out of town, and someone else will be acting as 
guardian in your absence. 

The clinic is not a physician’s office.  The school nurse 
will only dispense medication to students whose parents 
have brought the medication to school and completed a 
Medication Authorization Form.  This form can be ob-
tained from the nurse. Please notify the school nurse if 
your child has a contagious disease or an extended ill-
ness.  As a result, the school administration will send 
home a notice to every child in that particular class to 
notify the parents of this concern. 

Please follow these guidelines when your child is 
sick:  

¶ Do not send your child to school unless he/she has 
been without a fever for 24 hours without fever 
reducing medication.   

 

¶ Do not send your child to school if he/she has 
diarrhea or has vomited within 24 hours. 

¶ If your child is sent home with head lice, the 
parent/guardian must bring the student to the clin-
ic the next day before he/she can return to class or 
ride on the bus.   

CODE OF CONDUCT ð 

T.G. Scott Elementary School will maintain an effective 
school environment that embraces mental and physical 
safety and discipline with dignity.  The goal is to provide 
a firm, yet loving, framework within which the individu-
al child can grow.  Discipline is an ongoing process, 
which helps children learn to become responsible 
adults.  The school wants to ensure that all misbehav-
iors will be addressed in a way that provides for im-
provement through the development of student self-
control. 

At T.G. Scott Elementary School, students are responsi-
ble for doing the following: 

1. Respecting themselves and others 
2. Being prepared, staying on task, and being 

ready to learn 
3. Listening to and following directions 
4. Keep hands, feet and objects to self 
5. Keeping our school a safe and pleasant place 

to learn and grow 
 

Behavior Guidelines 

Use of good manners and a show of respect for the 
rights and property of others are expected from stu-
dents.  Each teacher will outline appropriate behavior 
for his/her classroom.  The following guidelines con-
cern behavior that is expected in the common areas of 
the campus. 

Halls: 

1. Maintain courteous behavior. 
2. Refrain from talking. 
3.  Go directly to and from destination. 
4. Keep halls clean and free of litter. 
5. Walk in single file on the right side of the hall. 
6. Use water fountains for drinking only. 
7. Respect other groups. 
8. Refrain from touching walls, objects on walls, 

doorframes, etc. 
9. Carry a pass when leaving a classroom unes-

corted by an adult. 
 

Bathrooms: 

1. Use facilities quickly and appropriately. 
2. Do not deface property (writing on walls or 

doors, etc.) 
3. Do not abuse property in bathroom. 
4. Respect the privacy of others. 
6. Dispose of all paper products in trashcan. 
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CODE OF CONDUCT (continued) ð 

Playground: 

1.  Use the equipment appropriately. 
2.  Remain in your designated play area. 
3.  Respect playground space of others. 
4.  No horseplay (play-fighting) allowed. 
5.  Do not throw objects. 
6.  Keep playground free of litter. 
 

Media Center: 

1. Always ask for help when needed. 
2. Talk quietly. 
3. Use equipment and materials properly. 
4. Refrain from horseplay. 
5. Use time wisely. 
 

Cafeteria: 

1. Enter in single file line with no talking or running. 
2. Pick up all necessary items in cafeteria line the first 

time through. 
3. Treat cafeteria workers with courtesy. 
4.  Practice appropriate table manners. 
5. Talk quietly only to your immediate neighbors at 

your table when music is not playing. 
6.  Remain seated facing your table until dismissed. 
7. Clean personal space, including the table around 

your tray and the area around your chair. 
8.  Carefully place trays and trash in window. 
9.  Exit to pick-up line in single file without running 

or talking. 
10. No carbonated drinks are allowed in the lunch-

room. 
11. Students should not request food from another 

student. 
If a student chooses to break school rules, consequences 
that are adhered to in the classroom will apply. Individual 
classroom rules and consequences are approved by an 
administrator, and a copy is sent home to parents. 

Administrators may escalate punishment to higher of-
fense levels if any of the following infractions occur: 

1.  Safety risk to self or other children. 
2.  Any behavior that constitutes sexual harassment. 
3. Verbal assault of teachers, administrators, and 

other school personnel. 
4.  Verbal assault of other students. 
5. Disrespectful conduct toward teachers, adminis-

trators, and other school personnel. 
6. Physical assault or battery of teachers, adminis-

trators, and other school personnel. 

7.  Physical assault or battery of other students. 
8.  Disrespectful conduct toward other students. 

 

Administrators possess the authority to conduct reasona-

ble interrogations, searches and seizures, as specified in 

Monroe County Board of Education Policy JCDA. 

Monroe County Board of Education guidelines will be 
followed for bus discipline.  No student will be suspend-
ed from school because of bus conduct, but may be sus-
pended from riding the bus to and from school. 

Students will have the opportunity to complete assign-
ments missed because of discipline procedures.  It is im-
portant that all assignments are completed so that pro-
gress is not affected.  Assignments are due within three 
days of the date returned from the absence. 

Self-discipline and mutual respect for all are essential in 
order to provide for the safety and well being of all stu-
dents and staff.  Therefore, “hitting” and “put-downs”/
name-calling are not acceptable.  If a student encounters 
a classmate who is not displaying respect, that student 
should report the occurrence immediately to an adult 
rather than retaliating in a like manner.  If a student retali-
ates in a like manner, both students will receive conse-
quences since both failed to display respect and maintain 
an appropriate school environment. 

Parental support is needed in order for all students to 
fully understand the Code of Conduct.  Students need en-
couragement from home and school to achieve self-
discipline.  Self-discipline is a learning process that re-
quires time and teamwork among the staff, students, and 
their families in order for the Code of Conduct to be effec-
tive. 

Teachers are encouraged to manage minor classroom/
school offenses within the framework of their own class-
room discipline plan. 

Classroom/School Violations & Consequences 
 
Minor Classroom/School Violations: 
1. Dress code violation 
2. Gum/food violation 
2. Lying 
4. Annoying others 
5. Not having class materials, including homework, 

folder, and agenda 
6. Failure to do assigned work 
7. Lack of cooperation 
8. Refusal to follow directions 
9. Minor class disturbances, excessive talking, inatten-

tiveness, restlessness 
10. Arguments, disagreements 
11. Passing licks, pushing, tripping 
12. Disrespectful towards peers 
13. Cheating (1st incident) 
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Be an  

example  

for  

others ñ 

EVERYDAY!  

CODE OF CONDUCT (continued) ð 

14. Name calling 
15. Forgery (1st incident) 
16. Littering 
17. Inappropriate breakfast, lunch, or restroom behavior 
18. Horseplay 
 
Minor Classroom/School Consequences: 

Classroom Discipline Plan included, but not limited to: 

1. Verbal warning/non-verbal warning 
2. Assignment to a different seat 
3. Recess time restricted 
4. Isolation during lunch or assignment of silent lunch 
5. Collection of nuisance items (items may be sent 

home following parent notification or may be picked 
up by parents) 

6. Written warning 
7. Parent notification 
8. Parent contact 
9. Conference with student/parent 
10. Out of class isolation 
11. Unsatisfactory conduct grade 
 
The misbehavior and consequences for minor class-

room/school offenses may be any or all of those listed in 

the above section or others as allowed by Board policy.  

The items in these lists are not exclusive or exhaustive of 

behaviors and/or consequences that may result in disci-

plinary action. 

Teachers may refer Level 1 offenses to the principal or 

assistant principals for appropriate discipline.  

 

 

 
 

 
 
 
 

 
 

 

Level I Violations: 

1. Repetition of minor classroom/school offense 

2. Disruption of instruction (excessive noises/
shouting/screaming) 

3. Excessive horseplay (pushing/shoving/hitting) 

4. Disrespect toward an adult 

5. Selling/trading 

6. Repeated dress code violations 

7. Making false accusations against peers 

8. Inciting student misbehavior 

9. School disturbances 

10. Possession and/or use of any distracting devices – to 
include but not limited to radios, toys, handheld 
computer games, etc. 

11. Engagement in verbal assault, ethnic or racial slurs, 
derogatory or profane language or gestures 

12. Vulgar/obscene language, gestures or drawings 

13. Damage to personal property 

14. Damage to school property 

15. Being in an unauthorized area 

16. Cheating (2nd incident) 

17. Forgery (2nd incident) 

18. Inappropriate public displays of affection 

19. Leaving class without permission 

20. Disorderly conduct 

Level I Consequences: 

1. Any minor classroom/school consequences 

2. Restriction of classroom privileges/school activities 

3. Parent notification (must be signed by parent and 
returned to school the next day) 

4. Assignment to another classroom for 30-60 minutes 

5. Assignment to time-out room/in-school suspension 

6. Student conference with teacher and parent/family 

7. Student conference with teacher, counselor, or ad-
ministrator 

8. Establishment of a behavior plan 
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9. Student support process referral 

10. Corporal punishment (with parental consent) 
(B.O.E. Policy-JDA) 

11. Restitution, payment or repair of damages 

12. Dress code violations will be required to change 
offensive clothing 

13.   Detention (B.O.E. Policy– JDB) 
 

Level II Violations: 

1. Repetition of Level 1 offense 

2. Extreme disrespect towards anyone 

3. Defiance of authority 

4. Fighting 

5. Threatening of anyone 

6. Biting/spitting 

7. Bullying (B.O.E. Policy-JCDAG) 

8. Distribution of vulgar, obscene written language or 
drawings 

9. Indecent exposure 

10. Inappropriate touching 

11. Making false accusations against school personnel 

12. Tobacco products, vaping device, or electronic ciga-
rette possession or use of (B.O.E. Policy-JCDAA) 

13. Cheating (beyond the 2nd incident) 

14. Forgery (beyond the 2nd incident) 

15. Theft (i. e., items from teacher’s desk/book fair or 
any item over $5.00) 

16. Possession of stolen property 

17. Extortion 

18. Gambling 

19. Cutting class/skipping school 

20. Computer/Internet violation 

21. Displaying gang-related signs/symbols 

22. Leaving school premises without permission 

23. Sexual harassment (verbal/non-verbal) 

CODE OF CONDUCT (continued) ð Level II Consequences: 

1. Any of Level 1 consequences 

2. Confiscation of nuisance items (Beepers will be 
turned over to law enforcement.) 

3. Assignment to In School Suspension for extended 
period of time 

4. Referral to school counselor or intervention spe-
cialist 

5. Out of school suspension (1-10 days) (B.O.E. 
Policy-JDD) 

6. Referral to Resource Officer 

7. Referral to community/support agency 

8. Monroe County Bullying Policy 

The Monroe County Board of Education believes that 

all students have a right to a safe and healthy school 

environment.  All schools within the district have an 

obligation to promote mutual respect, tolerance, and 

acceptance among students, staff, volunteers and visi-

tors.  Behavior that negatively impacts the safety of any 

student will not be tolerated.  A student shall not bully, 

harass, or intimidate another student through words or 

actions.   

Bullying is defined as an act which occurs on school 

property, on school vehicles, at designated school bus 

stops, or at school related functions or activities, or by 

use of data or software that is accessed through a com-

puter, computer system, computer network, or other 

electronic technology of the Monroe County school 

system, that is: 

(1)  Any willful attempt or threat to inflict injury on 

another person, when accompanied by an apparent 

present ability to do so; 

(2)  Any intentional display of force such as would give 

the victim reason to fear or expect immediate bodily 

harm; or 

(3)  Any intentional written, verbal, or physical act, 

which a reasonable person would perceive as being 

intended to threaten, harass, or intimidate, that: 

 (A)  Causes another person substantial physical 

harm within the meaning of Code Section 16-5-

23.1 or visible bodily harm as such term is defined 

in Code Section 16-5-23.1; 
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 (B)  Has the effect of substantially interfering with a 

student’s education; 

 (C.)  Is so severe, persistent, or pervasive that it cre-

ates an intimidating or threatening educational envi-

ronment; or 

 (D)  Has the effect of substantially disrupting the 

orderly operation of the school. 

Such behavior includes but is not limited to: Direct physi-

cal contact such as hitting or shoving; verbal assaults such 

as teasing or name-calling; the use of electronic methods 

to harass, threaten or humiliate; and social isolation and/

or manipulation.  This prohibition of bullying shall be 

included in the student handbooks of all T.G. Scott Ele-

mentary School.   

All students and/or staff shall immediately report      

incidents of bullying, harassment and intimidation to the 

school principal or designee.  School staff members are 

expected to immediately intervene when they see a    

bullying incident occur.  Each complaint of bullying shall 

be promptly and thoroughly investigated.  This policy 

shall apply to students on school grounds, while traveling 

on a school bus to or from school, at a school bus stop, 

at a school-sponsored event and during any school-

sponsored activity.  Any form of electronic bullying 

(cyber bullying) using school equipment, school net-

works, e-mail systems or that are committed at school are 

strictly prohibited.  The Board prohibits retaliatory    

behavior against any complainant or any participant in 

the complaint process.   

Bullying, harassment or intimidation will not be tolerated.  

Disciplinary action as established in the Student Code of 

Conduct shall be taken after each incident of bullying 

upon a finding of guilt.   

School system staff shall also involve other school system 

professionals such as social workers and counselors and 

shall use other interventions if needed to address the 

social-emotional, behavioral, and academic needs of stu-

dents who are the victims of bullying and students who 

commit the offense of bullying. 

 

Students, parents/guardians and any other person may 

directly report incidents of bullying to an administrator, 

teacher, counselor or other staff member.  If a staff 

member receives the report, the report shall be immedi-

ately forwarded to the school principal or designee.    

Reports of bullying can also be made by calling the Geor-

gia Department of Education’s 1-877-SAY-STOP (1-877-

729-7867) School Safety Hotline. 

School staff shall take the following actions when an inci-

dent of bullying is reported: 

1.  Investigate  -  Upon receipt of any report of bullying, 

the staff member shall immediately notify the principal.  

The principal or his or her designee shall direct an imme-

diate investigation involving appropriate personnel.  The 

investigation should begin no later than the next school 

day following the report of bullying.  The investigation 

should include, among other actions needed, interviewing 

the alleged perpetrator(s) and victim(s), witnesses, teach-

ers and staff members and reviewing video surveillance if 

available.  School counselors, school social workers and/

or  other support staff should be utilized for their exper-

tise as determined by the circumstances of the matter and 

the person directing the investigation.  Law Enforcement 

officials shall be contacted as required by the circum-

stances of the matter.  

2.   Notify  -  At an appropriate time during or after the 

investigation, parents/guardians of the accused and the 

victim must be notified of the reported incident.  If the 

incident involves an injury or similar situation, appropri-

ate medical attention should be arranged and the parent/

guardian should be notified immediately.   

3.  Discipline  -  Upon confirming that bullying has oc-

curred, the principal or his or her designee shall charge 

the accused student with bullying and shall be given an 

age-appropriate consequence which shall include, at mini-

mum and without limitation, disciplinary action or coun-

seling as appropriate and as otherwise consistent with this 

polity and the student Code of Conduct.  Students in 

grades six through twelve who have been found to have 

committed the offense of bullying for the third time in a 

school year shall be assigned to an alternative school 

through appropriate due process by disciplinary hearing 

officer, panel or tribunal. 

 

CODE OF CONDUCT (continued) ð 
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19. Possession, handling, or transmission of weapons 

and dangerous instruments which include firearms, 

fireworks, firecrackers, explosives, knives, or any 

object which could reasonably be considered a 

weapon or used in such a manner as to inflict bodi-

ly injury or to place another person in fear of his/

her safety. (B.O.E. Policy-JCDAE) 

20.  Other serious incidents 

The misbehavior and consequences for Level III may 

be any or all of those listed in the above section or oth-

ers as allowed by Board policy JDE. The items in these 

lists are not exclusive or exhaustive of behaviors and/or 

consequences that may result in disciplinary action. 

The Code of Conduct is consistent with the Board of Edu-

cation policy JCDA that addresses student behavior. 

Parents and guardians should inform their children 

of the consequences, including potential criminal 

penalties, of underage sexual conduct and crimes 

for which a minor can be tried as an adult. 

COMMUNICATION ð 

The home and school communication 

connection is very important.   

Read all correspondence that 

comes home with your child.  

There are several methods of communication available 

to parents. 

¶ Classroom Newsletters are written by the teacher 

and focus on classroom curriculum and activities.  

¶ Phone Calls:  Teachers are unavailable to take 

phone calls during instructional time; however, 

messages can be left with the office staff for teach-

ers.  Messages regarding transportation for 

your child for that day should be left with the 

front office secretaries and not on voice mail or 

email.  Please be aware that it may be late in the 

afternoon or the next day before your message is 

picked up and your call returned. 

4.  Follow Up  -  Follow up is important to the accused 

and the victim.  Staff should implement a method to pro-

vide follow up consultation to the victim and the accused.   

The misbehavior and consequences for Level II may be 

any or all of those listed in the above section or others as 

allowed by Board policy.  The items in these lists are not 

exclusive or exhaustive of behaviors and/or consequenc-

es that may result in disciplinary action. Level III offens-

es require the teacher to refer the student commit-

ting the misbehavior to the principal or assistant 

principal. 

Level III Violations:  

1. Repetition of Level II offense 

2. Toy weapons 

3. Assault or battery of a student or any person on 

school property 

4. Items created or used to inflict harm 

5. Possession and/or use of alcohol/drugs (B.O.E. 

Policy-JCDAB/JCDAC) 

6. Computer trespass 

7. Arson 

8. Battery 

9. Burglary/breaking and entering 

10. Homicide 

12. Larceny 

13. Safety violations/tampering with fire alarms, inter-

com system, etc. 

14. Robbery, including extortion by force or threat of 

force 

15. Sexual battery 

16. Sexual offenses 

17. Trespassing 

18. Kidnapping 

CODE OF CONDUCT (continued) ð 
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CORPORAL PUNISHMENT ð 

Corporal punishment is a Monroe County Board of 

Education approved consequence for misconduct.  At 

T.G. Scott Elementary School, corporal punishment is 

administered by an administrator in the presence of an 

adult witness.  Such punishment will only be adminis-

tered in the school office area. (B.O.E. Policy-JDA) 

DELIVERIES ð 

While the Monroe County Board of Education and 
Administration of Monroe County Schools realizes and 
appreciates the contribution local florists make to the 
school program, they also recognize the delivery of gifts 
such as floral arrangements and balloons to students 
may create disruptions to the academic environment, 
safety issues in buildings and on buses, and manage-
ment concerns given the number of students in each of 
the buildings. As a result, schools shall not accept the 
delivery of floral arrangements and balloons on behalf 
of students at any time during the school year. 

 

DIABETES MEDICAL MANAGE-

MENT PLANS ð 

Upon written request of a student’s parent or guardian 
and if authorized by the student’s diabetes medical 
management plan, a student with diabetes shall be per-
mitted to perform blood glucose checks, administer 
insulin through the insulin delivery system the student 
uses, treat hypoglycemia, and otherwise attend to the 
monitoring and treatment of his or her diabetes in the 
classroom, in any area of the school or school grounds, 
and at any school related activity, and he or she shall be 
permitted to possess on his or her person at all times all 
necessary supplies and equipment to perform such 
monitoring and treatment functions. 

DISMISSAL FROM SCHOOL ð 

Students will be dismissed from school according to the 
schedule below: 

 3:10 p.m.  Car Riders                        

 3:25 p.m. Bus Riders 

For safety reasons, any parent picking up a car rid-
er should remain in the pick-up line and in the car.  
Do NOT walk to the front of the school to meet 
your child.  Changes in any afternoon transporta-
tion must be made in person or in writing.  Do not 
send transportation change notes by FAX or email. 

¶ Written Notes:  Most communication can be han-

dled with a written note.  Please be sure to let your 

child know that he/she has a note for the teacher.   

¶ All notes regarding transportation home must be 

approved by the office. 

¶ E-mail:  All teachers have school e-mail addresses 

and are expected to check their e-mail several times 

per day.  We ask that transportation changes not 

be e-mailed due to a possible system shutdown 

or teacher absence. 

¶ Conferences:  T.G. Scott  Elementary School    

designates two after school days each year for parent

-teacher conferences.  You may also request a con-

ference with your child’s teacher at any mutually 

agreeable time.   

¶ Website:  Stay updated through our school web site 

that can be accessed by going to: 

CONFERENCES ð 

Parent/teacher conferences are an 

integral part of reporting and moni-

toring student progress.  The school 

and teachers are partners with you 

in the education of your children; 

therefore, it is important to share 

information regularly.   

Parent/teacher conferences are officially scheduled for 

the first and second semesters of the school year. Ad-

ditional conferences may be scheduled as necessary.  

Please be mindful that teachers are responsible for 

their students from 8:10 a.m. until the last bus 

leaves.  Therefore, they are not able to conference 

with parents during the school day unless ar-

rangements are made ahead of time. Conferences 

may be initiated by the parent, teacher, or administra-

tor and held at a mutually agreeable time.  When a 

conference has been scheduled, we ask that you make 

other arrangements for younger siblings as they may 

be a disruption to the conference proceedings. 

 

COMMUNICATION (continued) ð 



WHERE EXCELLENCE IS THE EXPECTATIONñ 17  

 

THOMAS G. SCOTT ELEMENTARY SCHOOL 
DRESS CODE ð 

Students with injuries may need accommodations to the 

dress code. These accommodations shall be considered 

for approval upon receipt of notification from a doctor 

describing the need. 

Dress Code for Pre-K-Grade 2 

Students are asked to wear clothing that is appropriate 

for school and the weather.  Shorts may be worn.  Halter 

and tube tops may only be worn with a blouse to cover 

them. 

Due to safety concerns, high-heeled shoes, shower shoes, 

bedroom shoes, flip-flops, and garments with negative 

sayings are not allowed.  Appropriate shoes are needed 

on scheduled PE days.  Shoes with wheels are not al-

lowed. 

Dress Code for Grades 3-5 

Pants/Slacks/Shirts/Dresses/Shortsñ 

Jeans, shorts, tailored pants, skirts, dresses, or sleeveless 

dress are appropriate and preferred dress. 

Shirts/Blouses/Sweaters/Sweatshirts/Topsñ 

All shirts/blouses must have finished edges and be ap-

propriately sized, including waist and length.  Sweaters, 

fleece pullovers, and sweatshirts (sweatshirt—a loose 

collarless pullover made of a heavy cotton jersey and 

have a fitted waistband) must not be oversized.  A sweat-

er or sweatshirt that hangs lower than the back pockets is 

considered oversized. 

Shoesñ 

Appropriate shoes must be worn at all times. No high 

heeled shoes, shower shoes, bedroom shoes, or flip-flops 

are allowed.  In addition, shoes with wheels are not al-

lowed.  Appropriate shoes are needed on scheduled PE 

days. 

Requirementsñ 

All clothing must be appropriately sized, including waist 

and length. 

Belt loops must have a belt.  Belts must be worn correctly 

with entire belt in loops on pants. 

Shirts, sweaters, or blouses must be worn with sleeveless 

dresses. 

Shorts, skirts and skirt openings may not be any higher 

than 5” above the knee. 

Not Permitted Grades PreK-5ñ 

Garments that include negative sayings 

Busting slack 

Sweat suits, jogging pants, or leggings (unless worn un-

der shorts, skirts or dresses of the appropriate length) 

 

Baggy, oversized clothing, wide-legged pants/jeans or 

shorts with leg diameter over 10” 
 

Spandex, stretch, or form-fitted clothing 
 

Clothing with holes, fringed, or frayed edges (i. e. cut off 

jeans) 
 

Clothing touching the floor 
 

Snap-away or zip-away clothing 
 

See-through clothing 
 

Visible undergarments or exposed skin 
 

Clothing worn inside out 
 

Low-cut or revealing clothing 
 

Tank tops 

 

Clothing with beer, alcohol, tobacco, or illicit drug ad-

vertisements, vulgar writing, gang related symbols, 

suggestive scenes, or clothing that displays individu-

als, bands, or groups, or that promotes aggression 

or violence (ex. Wrestling, skull/crossbones or evil-

looking characters) 
 

Hats, head scarves, or other disruptive headgear or head 

covering unless approved by the administration 
 

The student’s hair should not distract from the learning 

process by appearance, statement, color, or style.  

Feather extensions are not permitted.  Hair should 

be neat and clean at all times. 
 

Non-jewelry items (ex. dog collar chains, sports straps, 

or chains) 
 

Boys, any earring unless stud type 
 

Exposed tattoos 
 

Body piercing jewelry except in ears 
 

Make-up or head covering 
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DRESS CODE (continued) ð 

Disciplinary Action for Dress Code Violations 

1st violation – warning by teacher 

2nd violation – parent notification (letter) 

3rd violation – referred to Office, Level I 

4th violation – Level II  

Subsequent violations – ISS or Home Suspension 

The administration reserves the right to make the 
final decision relative to appropriate dress.  In some 
cases, parent may be contacted to bring student a 
change of clothing. 

EARLY INTERVENTION               

PROGRAM (EIP) ð 

The Early Intervention Program provides additional in-

struction to help K-5 students who are performing below 

grade level and who meet eligibility criteria so they can 

develop the necessary academic skills to reach grade level 

performance in the shortest possible time.  Supplemen-

tary instruction  is provided by additional certified teach-

ers in a heterogeneous regular classroom or in a small 

group setting. 

FIELD TRIPS ð 

Field trips are planned to supplement and enrich the total 

instructional program.  In an effort to ensure student 

safety, transportation is provided by Monroe County 

school buses.  A donation will be requested to help pay 

for the trip.  Every child must have written permission 

from a parent or legal guardian before he/she can attend 

a field trip.  Money Orders will not be accepted as pay-

ment for field trips. All parents who volunteer to chap-

erone field trips MUST take part in the mandatory 

Volunteer Training Sessions prior to the field trip.  

Parents who volunteer to chaperone on field trips should 

understand that siblings are not permitted to attend field 

trips.  Students with poor discipline records may be pro-

hibited from attending field trips.  If a family is unable to 

pay for a field trip experience, please submit a confiden-

tial letter to the principal.  Every effort will be made to 

ensure participation of all children. If a parent wishes for 

their child to ride with them in their family vehicle, the 

parent must check their child out of school (early check- 

out) and sign them in with their child’s homeroom teach-

er upon arrival to the field trip site. If a child will be leav-

ing the field trip site with their parent, the child must be 

signed out on sign-out form provided by teacher. This 

will be counted as an early check-out.  

GIFTED PROGRAM ð 

The gifted education program supports an interdiscipli-

nary approach to the exploration of different areas of 

learning as an expansion of the regular curriculum. In 

depth investigation of major ideas, problems, and themes 

are parts of the elementary gifted experience. Students in 

the program will receive services one day per week by a 

gifted certified teacher.  

A student may be referred for the gifted education pro-

gram by any individual with knowledge of the student’s 

abilities (i.e. parent, teacher, student, peers). The individu-

al will need to complete a Gifted Education Referral form. 

Gifted Education Referral forms can be obtained from any 

g i f ted educa t ion teacher  or  onl ine at 

www.monroe.k12.ga.us .  

The Gifted Education Department will process the refer-

ral and mail a Consent to Evaluate form to the student’s 

parent/guardian. Upon receipt of a completed Consent to 

Evaluate form, the student will be evaluated within six to 

eight weeks. Once the evaluation process has been com-

pleted, eligibility will be determined and the student’s 

parent/guardian will be notified by mail. Qualifying for 

the gifted education program will be based on the student 

meeting the requirements outlined in Georgia State De-

partment of Education Rule 160-4-2-.38.  

All students transferring from a gifted program in another 

public school system in Georgia are qualified in Monroe 

County under the state-mandated reciprocity agreement. 

These students must present evidence that they have met 

the state’s requirements for services and provide docu-

mented evidence of placement. All students transferring 

from out of state must meet Georgia’s state requirements 

before being eligible for gifted services. For additional 

information, contact The Gifted Education Department, 

Monroe County Board of Education, (478) 994-2031. 
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GUIDANCE AND COUNSELING ð 

The counselor is available for every student, not just for 

those who have experienced or are experiencing difficul-

ties.  The teaching staff works closely with the counselor 

to help students succeed in school and reach their full 

potential. 

Should students be concerned about school, getting 

along with friends, and other matters, working with the 

counselor will help them better understand themselves 

and others so that they can cope realistically with every-

day situations and problems. 

Students may make appointments with the counselor 

before the school day begins.  If they need to see the 

counselor during the school day, they must obtain per-

mission from the classroom teacher and have hall passes. 

Parents may contact the counselor at any time. 

HOMEWORK/MAKE -UP WORK ð 

Homework is a necessary part of 

each student’s educational program 

designed to reinforce skills taught in 

the classroom, increase student suc-

cess, develop student responsibility, 

and provide opportunity for parent 

involvement.  Please contact your 

child’s teacher if you have any ques-

tions or concerns regarding home-

work.   It is the studentõs responsibility to know 

what the homework assignments are, to take home 

all necessary materials, and to complete all home-

work assignments on time.   

Some assignments are long range and require additional 

planning time at home for completion.   

Kindergarten:  Students are encouraged to read at least 

15 minutes each day with their parents and complete 

assignments which are short in duration. 

Grades 1-2:  Homework lasting approximately 10—30 

minutes is assigned Monday-Thursday nights. 

Grade 3:  Homework lasting approximately 25—45 

minutes is assigned Monday-Thursday nights.  Assign-

ments are varied according to the nature of the concepts 

that are to be reinforced. 

 

 

 

 

 

 

Grades 4-5:  Homework lasting 30—60 minutes. This 

does not include long-term projects or unfinished class 

work. 

If  a parent brings in homework or books that the stu-

dent forgot, the materials will be placed in the teacher’s 

mailbox.  This procedure is in place to limit the number 

of interruptions during classroom instruction time. 

When absent or suspended, it is the student's responsi-
bility to complete make-up work within three days of 
their return to school.  Tests and quizzes will not be sent 
home for make-up.    

 If an extended illness of 2 or more days is anticipated, 

the teacher or counselor should be notified so arrange-

ments can be made to pick up assignments.   

HONOR ROLL ð 

Honor Rollñ3rd, 4th and 5th grade students are recog-

nized each nine weeks for achieving Honor Roll.  The 

designations for these awards are as follows: 

Star Honor Roll—Students who receive all A’s in academ-

ic courses and all S’s in the arts (art, music and physical 

education). 

Honor Student—Students who receive all A’s and B’s in 

their academic courses and all S’s in the arts (art, music 

and physical education).   

Academic Improvement (Bear, Tiger, Knight Award)ñStudents 

who have improved at least one letter grade in one sub-

ject without dropping a letter grade in the other areas.  

Students must also earn all S’s in the arts (art, music and 

physical education).   

INSTRUCTIONAL PROGRAM ð 

T.G. Scott Elementary School is organized to include 

Pre-Kindergarten through Grade 5.   The curriculum 

includes the following:  Language Arts (reading, English, 

writing, listening, speaking, spelling, phonics, handwrit-

ing), Mathematics, Social Studies, Science, Health, Tal-

ented and Gifted,  English Language Learning, Early 

Intervention, Music, Physical Education, and Art.  In-

struction is enhanced by the availability of computers in 

the classroom and labs to assist students in each subject 

area.  Instruction is provided that emphasizes the use of  
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INSTRUCTIONAL PROGRAM 

(continued) ð 

hands-on strategies and tasks that require students to 

think and work at high levels.  The emphasis is on active 

participation in learning and standards based assess-

ments.  In addition the school nurse, guidance counselor, 

and media specialist support the total instructional pro-

gram for children.  The Common Core State Standards 

(CCSS) are the foundation of all instruction and assess-

ment and can be reviewed at the following web address: 

www.georgiastandards.org  

LOST AND FOUND ð 

All lost and found items are housed in a designated area 

within the school building.  Please help us 

get things back to students by putting names 

on all students’ jackets, coats, sweaters, 

lunch boxes, and backpacks. A few times 

per year all items not claimed will be donat-

ed to various charities. 

LOST STUDENT AGENDA ð 

In the event a student loses his/her student agenda, stu-

dents may receive a replacement agenda from the office 

for a fee of $5.00. 

MATH FACTS ð 

 In order for your child to be success-
ful in math, it is very important that 
they learn their math facts to support 
Georgia Standards of Excellence 
(GSE) at the following grade levels 

TO BE MASTERED IN FIRST 
GRADE— 

Addition and Subtraction facts to 10. Once mastered 

students will advance to 20. 

TO BE MASTERED IN SECOND GRADE ñ 

Addition and Subtraction facts to 20. 

TO BE MASTERED IN THIRD GRADE ñ 

Mixed Addition and Subtraction to 20. 

Multiplication facts through 12. 

TO BE MASTERED IN FOURTH GRADE — 

Mixed Addition and subtraction to 20. 

Multiplication facts through 12 

Division facts from 144 

 
TO BE MASTERED IN FIFTH GRADE ñ 

Continue mastery of all facts 

MEDIA CENTER ð 

One of the most important classrooms at T.G. Scott 

Elementary School is the Media Center.  The school’s 

administration is committed to providing a strong in-

structional media program that promotes student 

achievement for all children.  The Media Center oper-

ates on an open library concept with flexible scheduling.  

The center is equipped 

with a carefully selected 

collection of books, mag-

azines, kits, videos, audio 

books, and computer 

software.  A certified me-

dia specialist and media  paraprofessional work with 

children individually, in small groups, or with whole 

classes to assist and instruct students in the use of the 

media center and available materials.  Throughout the 

school year, the media center coordinates book fairs, 

reading incentive programs, plays, storytellers, author 

visits and other events to promote reading and scholar-

ship. The goal of the media center is to provide a safe, 

engaging, and well-equipped facility, to promote reading 

for pleasure, and to ensure that our students become 

information literate and lifelong learners. 

Students may check out up to two books at a time for 

two weeks.  Students are free to come to the media 

center before or after school and at times designated by 

their classroom teacher.  Students are expected to pay 

for books that are lost or damaged beyond repair. 

The media center welcomes volunteers throughout the 

day.  There are many volunteer opportunities available 

and parents are encouraged to stop by to help for a few 

minutes or a few hours. 

Students are responsible for all library books and mate-

rials they check out. Books are due one week from the 

day checked out.  There will be a charge for lost and 

severely damaged items. If a student finds a lost and 

paid for item and returns it in good condition, he will 

receive a full refund. If the "found" item is returned in 

damaged but usable condition, a charge for damages 

will be subtracted from the refund. No refunds will be  

Made for items that are severely damaged. 



WHERE EXCELLENCE IS THE EXPECTATIONñ 21  

 

THOMAS G. SCOTT ELEMENTARY SCHOOL 

Severe damages include: 

· Books that have been wet 

· Books on which paint, ink, etc. have been 
spilled 

 · Extensive markings 

 · Missing or chewed pages 

 · Missing cover 

MOMENT OF SILENCE/PLEDGE OF 

ALLEGIANCE ð 

Immediately following the Pledge of 

Allegiance, both students and faculty 

shall be given the opportunity to ob-

serve a short period of time for silent 

reflection. 

The period of silent reflection shall be governed by the 

following: 

1.  The length of time should not exceed sixty (60) 

seconds.                   

2.  Students or faculty who do not wish to engage in 

silent reflection will refrain from any act that would 

interfere with the reflection of others.                          

3.  The period of silent reflection shall not be intend-

ed or conducted as a religious exercise. 

MONROE COUNTY BOE POLICY 

REMINDERS ð 

WEAPONS AND EXPLOSIVES(BOE Policy 
JCDAE) 

According to law O.C.G.A 16-11-127.1, it is unlawful for 

any person to carry, possess, or have under his control 

any weapon or explosive at a school building, school 

function, on school property or on a bus or other trans-

portation furnished by the school system. Violators, upon 

conviction, are subject to a fine not to exceed $5,000.00, 

imprisonment for not less than one nor more than five 

years, or both. In addition, students violating this section 

of this policy are also subject to in-school suspension, 

suspension, or expulsion depending on the severity of the 

violation. Students who violate the law will be reported to 

the proper authorities as required by law - the Sheriff's 

Department and the Monroe County superintendent of 

schools. 

CONTRABAND MATERIAL  

Students are not permitted to possess contraband 

items while on school system property or while in 

attendance at any school-sponsored event.  Any con-

traband item found on a student will be taken from 

the student and shall not be returned to the student.  

Parents may personally claim contraband items from 

the school principal or designee.  Students wearing 

inappropriate clothing under this policy will be isolat-

ed from the rest of the student body until an appro-

priate change of clothing can be secured.  Any con-

traband item that is illegal for the student to possess 

on school system property or at a school-sponsored 

event will be turned over to the proper law enforce-

ment officials. 

These contraband items include, but are not limited 

to:  Weapons as defined by Board Policy JCD, Stu-

dent Code of Conduct; O.C.G.A. §16-11-127; and/or 

16-11.127.1; Pornographic materials; Materials which 

advocate violence, the overthrow of the government 

of the United States, or are otherwise terroristic in 

nature; Gang related materials; Materials which if 

loaded on a computer could disrupt the computer or 

the computer network; Controlled substances, pre-

scription drugs and over-the-counter medications 

with the exception of those prescription drugs and 

over-the-counter medications that are allowed under 

the provisions established by Board Policy JGCD – 

medicines; Alcoholic beverages; Tobacco products; 

Pepper Spray, Mace, or other dangerous chemicals 

and irritants; Clothing which incites other students or 

is otherwise so distractive that its presence interferes 

with the teaching and learning process and/or the 

orderly school environment.. 

GANG POLICY (BOE Policy JHCAA) 

No student will be allowed to bring items containing 

gang-related or vulgar writings to school.  Writings 

should not appear on the body, book bags, clothing, 

notebooks, books, class assignments, or any other 

place. Items containing such writing’s will be confis-

cated from students, and parents will be asked to pick  

MEDIA CENTER (continued) ð 
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All students and/or staff shall immediately report inci-

dents of bullying, harassment and intimidation to the 

school principal or designee.  School staff members are 

expected to immediately intervene when they see a bul-

lying incident occur.  Each complaint of bullying shall 

be promptly and thoroughly investigated.  This policy 

shall apply to students on school grounds, while travel-

ing on a school bus to or from school, at a school bus 

stop, at a school-sponsored event and during any school

-sponsored activity 

NONDISCRIMINATION POLICY ð 

TITLE IX, SECTION 504, and AMERICANS WITH 

DISABILITIES ACT  

The Monroe County School District does not discrimi-

nate against persons on the basis of age, race, color, 

national origin, disability, religion, sex, or genetic infor-

mation.   It is the policy of the Board of Education to 

comply fully with the requirements of Title VI, Title IX, 

Section 504 of the Rehabilitation Act of 1973, the 

Americans with Disabilities Act and all accompanying 

regulations.  As a result, the following people have been 

appointed to oversee specific areas: 

Title II, Adult 504, Adult Title IX 

Mike Hickman 

25 Brooklyn Avenue, Forsyth, GA  31029 
 

Student and Athletic Title IX 

Jackson Daniel 

25 Brooklyn Avenue, Forsyth, GA  31029 
 

Student 504  

Lisa Allred 

433 Highway 41 South, Forsyth, GA  31029 
 

If you have a concern, you may contact any of the 

above personnel at 478-994-2031. 
 

Any employee, student, or parent can submit a com-

plaint regarding equal opportunity to the Director of 

Personnel.  If the employee is dissatisfied with the dis-

position of the matter by the Superintendent, s/he can 

have the complaint referred to the Board of Educa-

tion.  For details regarding the grievance procedures 

related to equal opportunity, refer to the Board Policy 

Manual. 

MONROE COUNTY BOE POLICY RE-

MINDERS (continued) ð 

up said items from a school administrator. Also, inappro-

priate hand signs or "flashing of gang hand signs" will not 

be permitted while at school, on the bus, or at school 

sponsored events.   

BULLYING (BOE Policy JCDAG)  

The Monroe County Board of Education believes that all 

students have a right to a safe and healthy school environ-

ment.  All schools within the district have an obligation to 

promote mutual respect, tolerance, and acceptance among 

students, staff, volunteers and visitors.  Behavior that neg-

atively impacts the safety of any student will not be tolerat-

ed.  A student shall not bully, harass, or intimidate another 

student through words or actions. 

Bullying is defined as an act which occurs on school prop-

erty, on school vehicles, at designated school bus stops, or 

at school related functions or activities, or by use of data 

or software that is accessed through a computer, computer 

system, computer network, or other electronic technology 

of the Monroe County school system, that is: 

(1) Any willful attempt or threat to inflict injury on another 

person, when accompanied by an apparent present ability 

to do so; 

(2) Any intentional display of force such as would give the 

victim reason to fear or expect immediate bodily harm; or 

(3) Any intentional written, verbal, or physical act, which a 

reasonable person would perceive as being intended to 

threaten, harass, or intimidate, that: (A) Causes another 

person substantial physical harm within the meaning of 

Code Section 16-5-23.1 or visible bodily harm as such 

term is defined in Code Section 16-5-23.1; (B) Has the 

effect of substantially interfering with a student's educa-

tion; (C) Is so severe, persistent, or pervasive that it creates 

an intimidating or threatening educational environment; or 

(D) Has the effect of substantially disrupting the orderly 

operation of the school. 

Such behavior includes but is not limited to: Direct physi-

cal contact such as hitting or shoving; verbal assaults such 

as teasing or name-calling; the use of electronic methods 

to harass, threaten or humiliate; and social isolation and/or 

manipulation.  This prohibition of bullying shall be includ-

ed in the student handbooks of all Thomas G Scott Ele-

mentary School. 
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PARENTS ASSISTING CHILDREN (PAC) 

PROGRAM ðThe vision of the Parents Assisting 
Children (PAC) Program is to provide parents with edu-
cational training which maximizes parental involvement 
in the academic success of all students.  The program 
develops and utilizes the unique skills and abilities of 
parents to support the educational experience of all chil-
dren in Monroe County Schools. A variety of training 
sessions are regularly offered to parents in order to pro-
vide the support needed to assist children in the class-
room.  Student achievement increases when parents and 
school/district stakeholders share responsibility for edu-
cating children. For more information of the PAC Pro-
gram, please contact the Parent Involvement Specialist at 
your child’s school. 

PARENT RESOURCE CENTER ð 

Monroe County Schools is committed to assisting     
parents and providing them with the resources to help 
their child(ren) be successful.  Thomas G. Elementary 
has established a parent resource center that parents can 
visit to obtain resources and materials that will help them 
to improve their child(ren)’s academic achievement.       
A Parent Involvement Specialist is available to assist 
parents in the center and to coordinate parent volunteer-
ing opportunities.  Please contact the Parent Involve-
ment Specialist to determine hours of operation of the 
parent resource center.   

PARENT -TEACHER ORGANIZATION 
(PTO) ðThis year's PTO officers are already working 
hard to develop programs and activities that will interest 
and involve parents.  The PTO will be counting on eve-
ryone's support, input, and enthusiasm to make its plan a 
reality.  Parents and teachers are encouraged to attend 
meetings and join the PTO.  The membership fee will be 
$5.00.  

PARTIES ð 

Two school-wide parties are scheduled for the school 
year and are held in individual classrooms— Fall Har-
vest/Halloween Party and Winter Holiday/Christmas 
Party.  Individual birthday parties are not to be held 
during instructional hours.   

Parent Access  

Parents and students are encouraged to use the Infinite 
Campus portal application available for Android, Apple, 
or desktop computers. This application is free, and it 
provides important information regarding your student’s 
grades, attendance, and schedule. With the Infinite Cam-
pus portal, users can check grades, monitor attendance, 
and see schedule changes once released by school. 

PETS AND ANIMALS ð 

Classroom pets are kept ON A LIMITED BASIS at the 
discretion of the classroom teacher with administrator 
approval.  Please notify your child’s teacher  

if your child suffers from allergies. 

PHYSICAL EDUCATION ð 

All students receive P.E. twice per 
week.  In addition, a designated recess 
time is provided with the classroom teacher daily.  Stu-
dents should dress appropriately for P.E.  The P.E. 
teacher will not allow students to participate if they are 
not dressed in proper P.E. attire for safety reasons.  Stu-
dents must have written permission from a parent/
guardian to miss a P.E. class. Missing several P.E. classes 
requires a note from a doctor. 

POSITIVE BEHAVIOR SUPPORT 
(PBIS) ð 

All students at T.G. Scott Elementary School will partici-
pate in a positive behavior program.  The behavior plan 
incorporates effective teaching, positive rewards, positive 
reinforcement, consistent procedures and rules, and logi-
cal consequences to teach students appropriate behavior 
necessary to be successful in school and throughout life.   

In the TGSES plan, there are three types of referral 
forms that you may receive for your child.  Become fa-
miliar with each of these forms in order to better       
support your child in his/her success.  The three types of 
forms are: 

 Positive Referral Form:  The positive referral 
form recognizes and lets you know that your child has 
done something exceptional at school.   

 Classroom Referral Form:  The classroom 
referral form is sent home by your child’s teacher to 
inform you about a specific behavior your child has 
shown at school and the consequences for the behavior.   

 Office Referral Form:  The office referral 
form is used when your child has been referred to the 
Principal’s Office for further support and additional 
consequences.   

This behavior plan is a critical component for the suc-
cess of our school and a positive learning environment.  
Please take this opportunity to spend time with your 
child discussing the importance of cooperation, academ-
ic excellence, respect for others, and safety procedures at 
school and at home.  Your support is appreciated as we 
work together to ensure your child’s success in a respect-
ful, responsible, and safe environment.   
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 PBIS -Faculty and Staff  

Faculty and Staff must proactively teach, reinforce, cor-

rect, and supervise student behavior.  PBIS is used to 

communicate the expectations of students.  The PBIS 

team, which consists of administrative, teachers leaders, 

and external stakeholders, meets monthly to review dis-

aggregated disciple and academic data to improve sup-

ports for students, refine teacher/staff practices and 

drive school-wide improvement.  This information is 

also communicated to the school leadership team and 

faculty as a whole. 

PROMOTION/RETENTION  

POLICY(ELEMENTARY K -5)  

Students in Kindergarten will be promoted to the next 
grade level if they meet all of the following criteria: 

1. Miss no more than 15 unexcused days during the 
current school year 

2. Are performing on grade level as indicated on Stu-
dent Progress Report 

Students in 1st through 5th grades will be promoted to 
the next grade level if they meet all of the following 
criteria: 

1. Miss no more than 15 unexcused days during the 
current school year 

2. Have passing grades in 70% of all courses with 
Reading and Math being two of the required cours-
es. 

3. Score at an acceptable level on the Georgia Mile-
stones, where applicable. 

4. A placement committee will convene to review the 
records of each student that fails to meet one or 
more of these criteria.  The committee will consist 
of one or more of the student’s current teachers, 
one or more teachers in the next grade level, a 
school administrator, the Student Support Team 
(SST) chairperson, and the parent (s). For students 
with disabilities, promotion decisions will be deter-
mined through the IEP process. (See MCS BOE 
policy IHE for more details. 

REPORT CARDS and PROGRESS 

REPORTS ð 

Report Cards and Progress Reports are sent home 

throughout the year as outlined on the school calendar.  

Parents can access their childõs grades at any time 

through Parent Access, an online site containing 

grades, attendance and other student information.  

Parent Access codes are available from the regis-

trar.   If you have questions concerning your child’s 

grades, please contact the classroom teacher.  Teachers 

will be happy to discuss your child’s progress and the 

curriculum.   Report cards will not be released to 

students who have a school debt.  School debts 

may include fines for lost or damaged library 

books or textbooks, as well as negative balances 

on school lunch accounts.  Your childõs report 

card will be released once payment is received.   

 

 

RETURNED CHECK POLICY ð 

Returned Check Policy & Procedures 

In an effort to curb the internal cost that our district 

bears each year for returned checks (Nonsufficient 

Funds, NSF, Account Closed, Fraud and Stop Pay-

ment), we have contracted with CHECKredi Check 

Services. 

All checks accepted for payment in the Monroe Coun-

ty School System are accepted with the understanding 

that the Parents or Guardians’ banks will pay those 

checks when deposited into the School’s account.  

Please do not post-date a check when delivering one 

to the schools. 

CHECKredi provides this  service and will be in 

charge of collecting checks for our system that are not 

honored by the check writer’s bank.  In addition to the 

face value of the check, CHECKredi will also add 

service charges and fees to each returned check includ-

ing a bank fee charge based on the laws of the State of 

Georgia. 

CHECKredi receives all returned checks when they 

are not accepted by the bank.  This allows our staff to 

focus on other duties that are more productive and 

beneficial to our Students.  It also allows Parents/

Guardians the opportunity to pay for any inadvertent 

returned item without the potential embarrassment 

that may be associated with paying it at the school. 
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S A F E T Y  D R I L L S / S C H O O L       

CLOSING DUE TO INCLEMENT 

WEATHER ð 

Safety and security are top priorities at T.G. Scott      

Elementary School.  Our school has a detailed emergen-

cy evacuation plan that is reviewed and updated annually.  

This plan will be followed should any emergency occur 

during the school day.  In order to provide a safe learn-

ing environment for our students, we hold fire, tornado, 

emergency evacuation drills and intruder drills.   These 

drills are practiced on a regular basis in order for staff 

and students to know the procedure in case of a real 

emergency.  City of Forsyth and county emergency de-

partments are also directly involved and know the 

school’s plan should the need ever arise to deal with an 

emergency situation. 

In the event that school must be closed due to inclement 

weather, the most up-to-date information will be provid-

ed on local radio and television stations.  Parents may 

also monitor the T.G. Scott Elementary School webpage 

at www.monroe.k12.ga.us for up-to-the-minute infor-

mation regarding school closings. Please do not contact 

or come to the school.  School telephones and person-

nel will be utilized in order to follow emergency proce-

dures to ensure the safety of the children.  Due to in-

clement weather, school closing may become necessary. 

An effort will be made to contact the radio and television 

stations listed below so that they may assist in dissemi-

nating information along with the use of the school com-

munication calling service. 

RADIO   TELEVISION 

WSB AM 750  WSB CHANNEL  2  

WIBB FM 97.9  WXIA CHANNEL 11 

WDEN FM 99.1  WMAZ CHANNEL 13 

WSB FM 98.5  WGXA CHANNEL 24  

WPEZ FM 108  WPGA CHANNEL 58  

   FOX 5 CHANNEL 5 

   WGCL CHANNEL 46 

   WGAT CHANNEL 41 

SCHOOL ATTENDANCE COUNCIL 

(SAC)ð   

The Monroe County School Attendance Council (SAC) 
is a collaborative effort formed to address school attend-
ance problems.  The protocols of the Monroe County 
School Attendance Council are in accordance with the 
requirements of House Bill 1190 section 10-11.  The law 
places the responsibility of attendance directly into the 
hands of the parents. 

T.G. Scott Elementary School in partnership with Family 
Connections, Department of Family and Children Ser-
vices, Sheriff’s Department, Police Department, Depart-
ment of Juvenile Justice, River Edge Behavioral Health 
Center and the Towaliga District Juvenile Court will ad-
dress tardies, early check-outs and chronic school ab-
sences in the following manner:  

·  Each year parents/guardians and students 10 years old 
or older by September 1 will sign a statement of receipt 
indicating the possible consequences for non-compliance 
with the local system’s policy. 

·  The Monroe County Schools will attempt to contact 
parents/guardians of students on each absence using an 
automated calling system.  Therefore, it is imperative that 
parents/guardians provide the school registrar with any 
changes to contact information (home address and 
phone numbers). 

·  Four parent notes will be honored each semester.  
Medical documentation will be required with the 5th note 
and subsequent notes will be subject to administrative 
review. A referral will be made to the Student Attend-
ance council if the administrative team deems it neces-
sary. 

·   On the 5th unexcused absence, written notification 
will be given to parents of their legal responsibility and 
penalties under the law. 

·  On the 6th unexcused absence, the school administra-
tor will attempt to schedule a parent conference. 

·  On the 8th unexcused absence a referral will be made 
to the C.A.R.E. Cottage. 

·  On the 9th unexcused absence the student and parent 
will be referred to the School Attendance Council.  The 
notification of the council will be issued in the form of a 
subpoena issued by the Monroe County Sheriff’s Depart-
ment. 
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SCHOOL ATTENDANCE COUNCIL 

(SAC) (continued) ð   

·  The parents and School Attendance Council will de-

velop a case plan.  The parents will have 5 days to appeal 

the council recommendations.  On the 5th day, the 

council recommendations will be filed with the Juvenile 

Court Judge.  This recommendation will become an or-

der of the court. 

 · There will be no intervention for up to 4 tardies or 

early check-outs per semester. On the 5th tardy or early 

check-out per semester, the student or parent must see 

the administrative team.  There will be a limit of 10 tar-

dies and/or early check-outs per semester. At the discre-

tion of the administration, if a student exceeds 10, this 

will result in a referral to the School Attendance Council. 

·  Failure to comply with the recommendations will re-

sult in the parents being in contempt and will result in a 

court appearance in the Juvenile Court.  Students who 

are age 14 or older may receive additional punishments 

as set forth by law. 

SCHOOL COUNCIL ð 

The objective of the School Council is to assist and ad-

vise the school in coordinating resources to maximize 

educational opportunities for children and increase stu-

dent achievement.  Its function is to assess school pro-

grams and services and establish goals to improve these 

areas as well as act as an advisory group to the school 

administration.  The committee is made up of parents, 

teachers, members of the community and business part-

ners.  Meetings are publicized and open to the public.  

Minutes of all meetings are available at the front office.  

Members of the council are elected each Spring by the 

body which they represent.   

SCHOOL NUTRITION PROGRAM ð 

The lunchroom staff provides nourishing, well-balanced 

meals each day for the students and staff (B.O.E. Policy-

JGH). Menus are published in the local newspaper each 

week, sent home with students at the beginning of each 

month, and are available on the school nutrition website 

www.monroe.k12.ga.us/nutrition.  

 

Each student will have a breakfast/lunch account. A 

Personal Identification Number (P.I.N.) will serve as the 

breakfast/lunch ticket. Each student is expected to learn 

his/her P.I.N. and verbalize it to the cashier as he/she 

comes through the breakfast/lunch line each day.   

Students must be quiet in the lunch line at all times and 

conduct themselves in accordance with the rules of cour-

tesy and good manners. Any student is subject to correc-

tion by any teacher or staff member. All students will go 

to the lunchroom with the teacher and will remain until 

the entire class leaves with the teacher. Students should 

not remove food, straws, or any other materials from the 

lunchroom. Quiet times may be imposed upon students 

periodically if the noise level rises too high.  

Meal Payment/Charge Procedure- It is helpful if each 

student pays in advance for meals. Please send all monies 

in an envelope which indicates the student’s name, teach-

er, P.I.N. and amount. While we hope that all students 

will maintain a positive account balance, we do allow for 

minimal charges. Students will not be allowed to charge 

the last 2 ½ weeks of school. Once a student’s account 

has reached a negative balance, the cashier will verbally 

notify the student. Once the account reaches a negative 

balance of $5.00, the manager will call the parents to 

notify them of the charge. If the charge continues to go 

unpaid and reaches a negative balance of $15.00, the 

student will receive an alternate meal consisting of a cold 

sandwich, fruit, and milk for lunch. The student will con-

tinue to receive the alternate meal until the balance is 

paid in full. Parents are encouraged to use My School 

Bucks, which is available through the School Nutrition 

Website (www.monroe.k12.ga.us/nutrition) to monitor 

students’ account balances. 

Free & Reduced Price Meals-Parents/guardians wish-

ing to apply for their child(ren) to receive free or reduced 

price meals must complete the proper application form. 

These applications are mailed to each household in July. 

They are also available from your child’s school nutrition 

manager throughout the year. Completed applications 

should be returned to the school nutrition central office 

or your child’s school nutrition manager. Families whose 

applications are denied may re-apply anytime throughout 

the year if their income level changes.  
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School Breakfast Program and National 

School Lunch Program 

A breakfast  and lunch program are offered to all stu-

dents. Monroe County Schools Nutrition Program ad-

heres to an Offer vs. Serve option at both meal services 

which provides the students the ability to choose from 

various entrees and sides. No child shall be denied the 

opportunity to participate in the School Breakfast Pro-

gram and National Lunch Program.  

 

In accordance with the Monroe County Schools Wellness 

Policy, foods of minimal nutritional value(sodas, fast 

food, sugary snacks, etc.) cannot be sold during the 

scheduled meal  service times for breakfast and lunch. 

Additionally, foods of minimal nutritional value are high-

ly discouraged from being brought in from home or fast 

food restaurants during meal service at breakfast and 

lunch times. It is the objective of the Monroe County 

Schools Nutrition Program to promote a healthy envi-

ronment with the school building and surrounding com-

munity.  

Special Dietary Needs 

The School Nutrition Program will make reasonable ac-

commodations for students who have special dietary 

needs when the request is followed by a Modified School 

Lunch Form. This form is available through each 

school’s nutrition manager and should be completed by a 

licensed physician . 

 

 

Breakfast Lunch  

Elementary Regular 

Price 

$1.30 $2.15 

Middle and High 

Regular Price 

$1.55 $2.40 

Reduced Price $0.30 $0.40 

Board of Education 

Employees 

$2.00 $3.30 

Visitors/Guests $2.25 $3.75 

SCHOOL SOCIAL WORKER ð 

A social worker is available to students to assist with 

situations that may involve the home.  (i.e. attendance, 

tardies, personal needs, and family concerns).  T.G. 

Scott Elementary School takes seriously their responsi-

bility to consider the safety of all of our students both 

during and after school.   

SCHOOL SUPPLIES ð 

Teachers will provide parents with a  

supply list outlining the basic materials       

necessary for the school year.  Paper 

 and pencils can be purchased periodically 

 through the school. PK students  

are not required to bring supplies. 

SECTION 504 PARENT RIGHTS ð 

Any student or parent or guardian (“grievant”) may 

request an impartial hearing due to the school system’s 

actions or inactions regarding your child’s identifica-

tion, evaluation, or educational placement under Sec-

tion 504.  Requests for an impartial hearing must be in 

writing to the school system’s Section 504 Coordinator; 

however, a grievant’s failure to request a hearing in 

writing does not alleviate the school system’s obligation 

to provide an impartial hearing if the grievant orally 

requests an impartial hearing through the school sys-

tem’s Section 504 Coordinator.  The school system’s 

Section 504 Coordinator will assist the grievant in com-

pleting the written Request for Hearing.  The Section 

504 Coordinator may be contacted through the 

 school system’s central office.  Copies of the 504 Pro-

cedural Safeguards and Notice of Rights of Students 

and Parents Under Section 504 may be found at the 

system website or picked up a the central office or at 

any of the school offices. 
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SEARCHES  SECURITY  
T.G. Scott Elementary School are committed to 
providing a safe and secure environment for your 
children. Please be prepared to show a picture I.D. 
when checking out a student. This  
is for your child's protection and for school security.  

All peripheral entrance doors will remain locked for  
safety reasons. You should enter the building through the 

doors in the front. As required by Georgia State law, all par-

ents, visitors, and guests must check-in and sign-in  
at the front office We ask that you sign in and wear a visi-

tor's badge when you are in the building. Visitors without a 

badge will be asked to return to the office to obtain one. Any 

parent who wishes to escort their child to class in the morn-

ing must check-in/out and receive a visitor's pass in the main 

office before escorting the child to class. 
 
SNACKSñ  
 
PRE-K  
The school provides an afternoon snack for each Pre-
K  
student at no cost. Since this program is offered, Pre-
K students are asked not to bring snacks to  
school.  
 
KINDERGARTEN  
 
Kindergarten students are assigned certain days in 
which they are asked to bring snacks for the entire 
class.  
 
GRADES 1-5  
If a parent wants their child to have a snack, it is the 
parent's responsibility to provide it. Please send a 
nutritional  
snack, such as fruit. Students are not permitted to 
bring any type of drink to school for snack time. 
 
STUDENT GRIEVANCESñ  
 
The Monroe County Board of Education has estab-
lished  
procedures for addressing student complaints filed 
on the basis of race, sex, and disability (B.O.E. Poli-
cy-JCE). This includes complaints involving harass-
ment. Complaints should be directed to the principal, 
assistant principal, guidance counselor, or any other 
individual designated to receive such complaints.  

GA Appleseed Assessment Adjustments 
 
Provision/Concept 
A. Searches of studentõs book bags, lockers and 

vehicles 
 
 
      Included/Not Included  
 Not Included  
Students are advised that reasonable administra-
tive searchers of pockets, shoes, socks, book ags, 
and pocketbooks, ets., may be conducted to pro-
tect the school population and/ or prevent the 
occurrence ofa dangerous event among aboad 
population.  Adminstrative searchers will be con-
ducted by school adminstrators and will be rea-
sonable based on the admistratatorõs elief that a 
search will produce evidence of a wrong doing 
 
 

Studentõs continuous Assessment and 
Data Collection, Review and Transpar-
ency 
Provide for data collection, monitoring and eval-
uation of disciplinary information 
 
 
Provision/Concept 
B. Provide for collection of data disaggregated 

by race, gender, grade, age, teacher, school, 
type of misbehavior and consequence 

C. Provide process for monitoring data to iden-
tify problem areas and solutions 

 1. Create school-based team responsible 
 for monitoring 
 2. Require periodic review and reporting 
 3. Create opportunities for teachers and 
 administrators to review and discuss  
 successful strategies and problem areas 
D. Identify and eliminate disparities in disc1i 
        pline based on race, gender, disability, lan     
guage or other factors. 
E. Strive to eliminate institutional prejudice or   
       bias toward or against certain groups. 
       Included/Not Included  
 Not Included  
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Rtl (Response to Intervention 

Program  

The Rtl (Response to Intervention) Pro-

gram identifies students eligible for instruc-

tional and/or behavioral supports. Rtl 

identifies areas of ability and deficiency 

requiring acceleration and/or remediation. 

Student progress is closely monitored and 

frequently assessed through the use of re-

search or evidence-based programs to im-

prove areas of weakness. A component of 

Rtl is the Student Support Team (SST). 

This team may consist of teachers, counse-

lors, administrators, specialists, and parents 

who work together to develop research or 

evidence-based methods for helping all 

students succeed in school. 

 

TECHNOLOGY ð 

All T.G. Scott Elementary School students 

are expected to follow the approved policies 

governing the computing resources of the 

Monroe County Public Schools. 

 

An individual’s use of the computing re-

sources of the Monroe County Public 

Schools is not an absolute, personal right.  

Rather, it is a privilege conditional on the 

individual’s compliance with state and feder-

al laws, Board and school regulations, and 

satisfactory behavior.  This document pro-

vides guidelines for what typically consti-

tutes acceptable and unacceptable use of the 

Monroe County Public Schools computing 

facilities. 

 

By using the computing resources of Mon-

roe County Public Schools, the user agrees 

to abide by the following guidelines and 

rules.  The Monroe County Public Schools 

reserves the right to review any account and 

files created through its resources. 

The state of Georgia has passed laws that 

govern the use of computers and related 

technology.  The Georgia computer Systems 

Protection Act specifically forbids computer 

misuse and abuse in State Sections 4 and 6. 
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9. Play games, including MUDS, and access network  r e -

sources, including Web and Gopher sites and News 

groups, that are not directly related to instruction. 
10. Disguise or hide your identity. This includes changing 

your name on the system.  Only the System Operator 

may change a user name and account. 

11. No equipment can be removed from its assigned  lo-

cation without administrative approval and notification 

of its assigned use. 

As with any other type of student or employee misconduct, 

computer misuse and abuse is dealt with in accordance with 

the judicial policy outlined in the appropriate student and 

employee handbooks. Punishments may include fines, aca-

demic suspension, expulsion, termination of employment 

and possible incarceration. 

Monroe County Public Schools uses network utilities which 

trace most activities on its computer systems and can, there-

fore, detect improper use.  Willful misuse or abuse of com-

puter resources is almost always obvious and unambiguous 

and Monroe County will not tolerate it. 

TESTING PROGRAM ð 

Testing is an integral part of our educational system because 

if helps us assess and meet students’ needs.  The tests are 

administered in accordance with Georgia’s testing program.  

The following standardized tests are administered to the 

students during the year.     

 

 

 

 

 

Grade Test Time of  Year 

Kindergarten GKIDS Ongoing 

PK-5th  Specific 

Learning 

Objectives 

Fall & Spring 

3rd– 5th Georgia 

Milesestones 

End of Grade 

 

 

Spring 

   

TECHNOLOGY (continued) ð 

For the employees and students of Monroe County 
Public Schools, this law means that the computing 
resources of Monroe County Public Schools are pro-
vided strictly in support of the schools’ academic, ad-
ministrative, and support activities.  Any other use is 
forbidden.  Below is a list of guidelines for the use of 
computing resources at any Monroe County Public 
School. 

Examples of things you MAY do with Monroe 
County computing resources: 

1. Use related to instruction (Highest Priority) 

2. Use related to administrative or other support 
functions 

Examples of things you MAY NOT 
do with the computing resources of 
Monroe County Public Schools 

1. Use the resources for business or 
profit. 

2. Use any account or password other than your 
own, unless explicitly authorized by an appropriate 
staff member of the Monroe County Public 
Schools. 

3. Impair the usability of any computer or related 
 system. This includes: 

a. Deliberately degrading or altering the perfor-
mance of a computer or communications system. 

b. Deliberately destroying or altering the files of 
another user. 

4. Use any resource for which you do not have spe-
cific authorization.  This includes: 

 a.  Deliberately viewing or taking the files of an
  other user. 

 b. Deliberately taking or illegally copying school 
 software. 

5.      Access material that is obscene, pornographic, 
harmful to minors, or otherwise inappropriate for edu-
cational use. 

6.   Reproduce or distribute any copyrighted material 
without first gaining permission of the owner. 

7. Overuse or waste of computing resources. 

8. Use obscene or threatening language or otherwise 

harass users with obscene or threatening materials. 
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TEXTBOOKS ð 

Textbooks are furnished to all students.  Students are 

expected to take care of all books and return them un-

damaged at the end of the year or before he/she with-

draws from school.  If a textbook is lost or damaged, a 

fee will be charged. 

TITLE I: Federal Programs/

PARENTSô RIGHT TO KNOW 

In compliance with the  requirements defined in ESEA, 

T.G. Scott Elementary School informs parents that you 

may request information about the professional qualifica-

tions of your student’s teacher(s).  The following infor-

mation may be requested: 

§ Whether the teacher has met the Georgia Profession-
al Standards Commission requirements for certifica-
tion for the grade level and subject areas in which the 
teacher provides instruction; 

§ Whether the teacher is teaching under an emergency 
or other provisional status through which Georgia 
qualifications or certification criteria have been 
waived; 

§ The college major and any graduate certification or 
degree held by the teacher;  

§ Whether the student is provided services by 
paraprofessionals, and if so, their qualification. 

If you wish to request information concerning your 

child’s teacher’s qualification, please contact Dr. Richard 

Bazemore at T.G. Scott Elementary at 478-994-3495 or 

richard.bazemore@monroe.k12.ga.us. 

TRANSPORTATION                                 
INFORMATION  

Bus TransportationñA student must ride their assigned 

school bus route to and from school.  Parents/Guardians 

should not request that a child be allowed to ride a bus on 

which he/she is not regularly assigned except in emergen-

cy situations. When there is a permanent change of trans-

portation services, the student will bring a note from the 

parent to be given to the office upon arrival at school.  

The note should include the reason for the change and 

include a daytime phone to reach the parents.  The ad-

ministrator will make a decision to grant or deny the re-

quest.  If approved by the administrator, the school will 

issue a bus pass to the current and prior driver.  If the 

parent has any concerns about the transportation services, 

then they will need to contact the school administration 

as soon as possible. 

School Bus StopsñBus stops are established at various 
locations determined by the transportation department.  
Parents should see that their children arrive at the desig-
nated stop 5 minutes before the scheduled pickup time 
to avoid missing the bus.  Parents/Guardians are remind-
ed that the responsibility for the supervision of their chil-
dren between home and the bus stop, and while waiting 
for the bus arrival, rests with them.  

 In the event the bus is delayed the Parent/Guardian is 
responsible for the supervision of the children and if 
necessary transporting the children to school. Students 
who misbehave at school bus stops are subject to the 
school student discipline code and bus discipline code.  
(B.O.E. Policy-JGG) 

General Bus Rules 

     There must be an attitude of respect and cooperation 
on the part of each student towards the bus driver and 
the bus driver towards the student. 

1. The driver of the school bus is responsible for the 
safety of all students riding on the bus 

2. The driver has the same responsibility as a teacher in 
controlling discipline. 

3. The first duty of the passengers is to obey the driver’s 
directions promptly and cheerfully. 

4. The driver must concentrate on driving the bus and 
any distractions may cause the driver to have an accident. 

Monroe County Board of Education rules, violations, 
and consequences include, but are not limited to, the 
following: 

1. Students will follow the directions of the driver 
promptly and cheerfully. 

2. Students should be at the bus stop 5 minutes before 
the bus arrives, waiting in a safe place, clear of traffic and 
10 feet from where the bus stops. 

3. Students will wait in an orderly line and avoid playing. 

4. Students will cross the roadway in front of the bus 
after the bus has stopped, students must look at the driv-
er for a hand signal, and the students look in both direc-
tions for traffic. 

5. Students will signal the driver with a waving motion if 
something is dropped outside the bus and wait for the 
driver to give a signal before picking up the object. 

6. Students will move directly to the first available or 
assigned seat when entering the bus.  Keep aisles and 
exits clear. 
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TRANSPORTATION  INFOR-
MATION (continued) ð 

7. Students will remain properly seated, back against the 
seat back, bottom against the bench section, and keep 
hands and feet to themselves. 

8. Students will not eat, drink, chew gum, or bring tobac-
co, alcohol, drugs, or any controlled substances on the 
bus. 

9. Students will not carry animals, glass objects, nuisance 
items, hazardous materials, or weapons onto the bus.  
Students may carry only objects that can be held on their 
laps. 

10. Students will refrain from using loud voices, profani-
ty, and/or obscene gestures, and respect the rights and 
safety of others. 

11. Students will not extend head, arms, or objects out of 
the bus windows. 

12. Students will be totally silent at railroad crossings. 

13. Students will stay seated until time to get off the bus.  
The open door is the signal to get up from their seat. 

14. Students must provide a written note to the school 
office, signed by a parent or guardian stating reasons for 
a bus change.  If approved by the administrator, the 
school will issue a bus pass to the current and prior driver 
(transfer buses between school sites are for employee’s 
children only).  

15. Students will keep their bus clean and in good condi-
tion. 

16. All school building Rules and procedures apply on the 
school bus as well. 

17. School Bus Stops are considered “school property.” 

18. Students are not allowed to complete homework or 
open their book bags on the bus.  However, a student 
may have a book out to read on the bus. 

Level I Violations 

1. Blocking the school bus aisle 

2. Bothering (poking, pushing, annoying, hitting) other 
bus riders 

3. Eating or drinking on bus 

4. Leaving or throwing trash on the bus (littering) 

5. Not meeting or exiting the bus promptly 

6. Possession of any musical devices or electronic gaming 
devices 

7. Riding unassigned bus without permission or using 
unassigned bus stop (5 day suspension minimum) 

8. Dress Code Violation 

9. Use of cell phones 

10. Other Misbehavior 

11. Not allowed on the bus: glass objects, animals and 
items too big to fit in the student’s lap 

Level I Consequences 

Consequences for Level I offenses shall include but not 
be limited to: warning, parent conference, loss of privi-
lege, suspension from bus, restitution, attend safety class.  
Level I consequences shall be progressive in nature. 

Level II Violations 
1. Excessive horseplay, mischief, shouting, yelling, 
screaming, or excessive noise 
2. Unacceptable language or gestures 
3. Failure to cross ten feet in front of the bus  
4. Leaving seat/standing while bus is in motion. 
5. Tripping, pushing or shoving a student at, on or near 
the school bus including bus stops 
6. Extending head, arms, or legs out of window of the 
bus 
7. False identification/refusal of student to provide name 
to driver 
8. Occupying more space in a seat than is needed, and 
refusing to allow another passenger to sit down 
9. Tampering with emergency equipment including light-
ing system, radio, video equipment, and fire extinguisher 
(5 day suspension minimum) 
10. Tampering with the property of others, or vandalism 
(in excess of $50) of the school bus or property of others 
(restitution will be made). 
11. Public Display of Affection 
12. Open opposition to and defiance of the bus driver – 
argumentative/insubordinate/disrespectful behavior 
13. Failure to follow the driver's instructions 
14. Riding while under suspension from transportation 
(additional 5 day suspension minimum) 
15. Theft or robbery 
16. Any safety issues (Ex. chasing, or running beside, a 
moving bus.  Holding onto/or attempting to hold onto 
any portion of the exterior of the bus)(10 day suspension 
minimum) 
17. Making false accusations against the bus driver 
18. Fighting (10 day suspension minimum) 

19. Throwing or shooting an object(s), in the bus, out of 
the bus window (5 days minimum) or at the bus driver 
(10 day suspension minimum) 

20. Use of spray cologne and/or perfumed items 
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Level II Consequences 

     Consequences for Level II offenses shall include but 
not be limited to: warning, parent conference, loss of 
privilege, suspension from bus (up to 10 days), restitu-
tion, attend safety class, referral for long term suspension 
from the bus.  Level II consequences shall be progressive 
in nature.  Some Level II Violations will automatically be 
10 days suspension. 

Level III Violations  

1. All incidents involving the police 

2. Assault (verbal/physical) or threat of assault on the school 
bus driver (i.e. cursing the driver) 

3. Opening any emergency exit, or exiting, or attempting to exit 
(10 day suspension minimum) 

4. Sexual harassment in any form including but not limited to 
words, gestures, actions, unacceptable sexual conduct or inde-
cent exposure 

5. Using or possessing alcohol, tobacco, non-prescription drugs 
or paraphernalia 

6. Possession of a handgun, knife, other weapon, ammunition, 
look-a-like weapon, including chemical spray (Mace or Pepper 
Spray) or propellant that may be used to harm or injure some-
one 

7. Possession or ignition of any type of fire, matches, lighters, 
or detonation of a pyrotechnic device on the school bus 

8.  Bullying (10 day suspension minimum) 

Level III Consequences 

     Consequences for Level III offenses shall include but not be 
limited to: parent conference, long term suspension from bus 
(10 days or more), suspension from bus for remainder of se-
mester or school year, restitution, attend safety class. Level III 
consequences shall be progressive in nature. 

Bus Suspension Procedures 

Suspensions may begin the afternoon route of the same day. 
Parents must make arrangements to pick up children in the 
afternoon. 

Bus riding privileges can be suspended at any time at the 
discrepancy of the school level administrator, Director of 
Transportation and/or their designee. The violations/
consequences offer a standardized outline for administrators to 
follow. When determined by the school level administrator or 
Director of Transportation, riding privileges can be revoked at 
any time for chronic or serious offenses. Offenses not listed 
will be handled on a case-by-case basis.  If a student is suspend-
ed from his/her regularly assigned school bus they may not ride 
any Monroe County Board of Education School Bus until 
the date their riding privileges are restored.  All transpor-
tation services are subject to all of the school bus rules 
(including all field trips). 

 

 

Investigation of Student Misconduct 

Due to the fact that we cannot predict all possible viola-
tions, any violation not addressed will be evaluated on a 
case by case process.  If a student commits offenses of 
different classes during the same incident, the conse-
quences associated with the more serious class of offense 
will be applied.  If you have any questions, concerns, or 
complaints about bus discipline, call your child’s school.   

Bus Cameras 

Most of our buses are equipped with digital video camer-
as.  At times some bus riders are monitored to help  con-
trol discipline.  Parents may produce written request 
within three days of the student’s discipline to view the 
video only when it is used as evidence in determining the 
innocence or guilt of the student. School bus video will 
only be viewed by the school system transportation di-
rector, appropriate administrative personnel, the bus 
driver, and school resource officer, or other appropriate 
law enforcement agencies. Video segments revealing 
unlawful actions may be brought to the attention of law 
enforcement agencies.  

Special Needs Transportation 

In the event your child requires Special Needs Transpor-
tation, these procedures and regulations will be covered 
in your child’s IEP meeting. 

DO NOT BREAK THE LAW ñParents must not board 
the school bus for any reason.  It shall be unlawful for any 
person to disrupt or interfere with the operation of any public 
school.  This includes the operation of the school bus and 
school bus stops.  The penalty for disrupting public school: 
Any person found guilty will be guilty of a misdemeanor.  The 
bus is an extension of the classroom.  Persons who have been 
advised that minor children are present and who continues to 
berate, insult, or abuse any public school teacher, public school 
administrator, or public school bus driver in the presence and 
hearing of a pupil while on the premises of any public school or 
public school bus may be ordered by any of the above designat-
ed school personnel to leave the school bus, and upon failure to 
do so such person shall be guilty of a misdemeanor, upon con-
viction thereof, shall be punished by a fine not to exceed 
$500.00.  School buses are private property.  By boarding a 
school bus, a person is trespassing and may be charged with 
such.  

If a parent has a concern or problem with a school bus driver 

or a school bus route they should contact the Transportation 

Office in order to resolve the problem.  Please do not take it 

upon yourself to correct any problem while the school bus 

is stopped at your child’s bus stop.   

 

 

 

 

 

T R A N S P O R T A T I O N  I N F O R -
MATION  (continued) ð 
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UPDATING INFORMATION ñ 

 

 

In case of  an 

emergency, contacting you is important.  

Please keep your address, home and work phone 

numbers, and emergency contacts updated at all 

times.  Contact the registrar to update this infor-

mation.  If you are out of town, the school must 

be notified in writing (teacher and office) of who 

will be responsible for your child during the ab-

sence.   

 

 

USE OF TOBACCO ñ 

Beginning July 1, 2010 no student, staff member 
or school visitor is permitted to use any tobacco 
product at any time, including non-school hours 
24 hours per day, seven days per week while: 

· In any building, facility or vehicle owned, 
leased, rented or chartered by the Monroe 

County School system 

· On any School grounds and property including 
athletic fields and parking lots owned, 

leased, rented or chartered by the Monroe Coun-
ty School System 

· At any school-sponsored or school-related 
event on-campus or off-campus   

VISITORS/PARENTS IN THE 

BUILDING ð 

All visitors and parents in the building must enter 

through the main entrance at the front of the school, 

register in the office, and wear a visitor’s pass while in the 

building.   

Any parent who wishes to escort their child to class in 

the morning must check-in/out and receive a visitor’s 

pass in the main office before escorting the child to class.  

Please be reminded that lengthy conversations with the 

teacher should occur at a scheduled conference time. 

Teachers and assistants have multiple responsibilities 

each morning and will be preparing for the school day. 

Any child with a restricted pick–up can only be checked 

out by the legal parents/guardians.  Teachers will have a 

current list of student names that have a restricted pick –

up status. 

VISITOR/VOLUNTEER PROCE-

DURES ð 

We are implementing procedures to conduct criminal 
background checks and fingerprinting on volunteers for 
Monroe County Schools. Guidelines below differentiate 
between school visitors and school volunteers. 

 

Visitor 
A visitor may not have unsupervised, individual, and di-
rect contact with students and is not involved in a super-
visory role with students. Examples of visitor include: 

¶ Field Day 

¶ Eating Lunch with their Child 

¶ Visiting their child’s class, grade, or school program 
during the day    

¶ On campus for a short period of time with no super-
visory responsibilities (i.e. classroom party visits) 

 
No background check is required for visitors.  
 
Volunteer  
A volunteer is a person that has direct interaction with 
students, with or without other adults present at all times. 
This would include direct interaction with students off 
campus at overnight events as well. Volunteers would 
volunteer to work one-on-one with students, volunteer 
on a regular, on-going basis, volunteer to provide instruc-
tional assistance, or be chaperones for school activities, 
etc. Examples of a Volunteer include:  

 

T R A N S P O R T A T I O N  I N F O R -
MATION  (continued) ð 
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VISITOR/VOLUNTEER  

PROCEDURES (continued) ð 

¶ Chaperones 

¶ Working with students in the classroom 

¶ Working on teacher projects in Parent Room (or 
other designated area) 

¶ Assisting in Media Center 

¶ Field Trips (during the school day) 

¶ Assisting PTO/PTA with projects during the school 

day 

Volunteers must clear and complete the following 
before the start of  volunteering in MCS: 

¶ Clear GCIC Criminal Background Check  

¶ Clear FBI Fingerprint Background Check 

¶ Clear National and State Sex Offender Registry 
Check 

¶ Complete Mandated Reporter Training and Required 
Forms  

 
All prospective volunteers will complete a Volunteer   
Assurances Form and submit it to the Parent Involve-
ment Specialist/Graduation Coach at the school level. 
The Principal or Director would be required to assign the 
level based on the request and/or use of the volunteer. 
They would need to complete the Background Check 
Consent Form, a copy of which may be obtained from 
the Monroe County Sheriff’s Department. All back-
ground checks and fingerprinting will be processed with 
the Monroe County Sheriff’s Department.   
 
The Personnel Office will maintain a database of ap-
proved volunteers. Only volunteers on the database will 
be allowed to volunteer in any capacity within any 
MCBOE School.  
 
Weapons will not be allowed on school property at 
any time.  
 
Volunteers will be required to renew their request for 
volunteer annually.  Background checks will be re-
quired every two (2) years after the initial back-
ground check is completed. 
MANDATED REPORTING OF CHILD ABUSE 
AND/OR NEGLECT  

{OCGA 19-7-5} became effective July 1, 2012 

  Mandated reporters are individuals who work or volun-
teer in agencies or organizations that serve children and 

families.  This is a broad category to include those who 
have the most frequent contact with children in their 
professional or volunteer lives.  They are often the first 
adults to notice signs of child abuse and neglect.  They 
protect children who cannot protect themselves by re-
porting suspected child abuse or neglect to the proper 
authorities. 

School volunteers fall into this population and now are 
mandated reporters of child abuse in Georgia.   All 
school volunteers must complete a Child Abuse Mandat-
ed Reporting Protocol training PRIOR to beginning any 
volunteer work.  Examples of volunteering include, but 
are not limited to, individuals who chaperone school field 
trips, act as Room Parents, volunteer with PTA/PTO/
TAPS, visit or assist in classrooms, serve as mentors or 
help with extra-curricular activities.  

Monroe County Schools is offering the mandatory train-
ing online through a special video accessible on our web-
sites under Parents/Volunteers.  Volunteers have the 
option of viewing the video online at home and then 
submitting the Volunteer Child Abuse Training Comple-
tion Form and Volunteer Safety Information Form to the 
school PRIOR to the scheduled activity/event.  Parents 
also have the option of scheduling a time to view the 
training video and complete the paperwork at a designat-
ed school.  Please be advised that these forms become 
the property of Monroe County Schools.  Contact the 
Parent Involvement Specialist or Graduation Coach for 
additional details.Each volunteer will be required to: 

1. View training video in its entirety 
2. Complete Volunteer Assurances Form 
3. Complete Volunteer Child Abuse Mandated Report-

er Training Form 
4. Complete Volunteer Safety Information Form 
5. Print Volunteer Code of Conduct Form (Volunteer 

retains for his/her records) 
6. Return completed Volunteer Child Abuse Mandated 

Reporter Training Form and Volunteer Safety     
Information Form to school’s Parent Involvement 
Specialist  

7. Parent Involvement Specialist will retain signed doc-
uments on file at the school level 

Training video and all necessary forms can be accessed 
under the Parents Tab on each school’s website. 

Administrative Procedure for Excluding Volunteer 
Based on Background/Fingerprint Check  

Volunteers shall be approved by the Superintendent or 
designee, though any applicants to become volunteers 
shall be excluded from participation upon the following 
grounds: 
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WEB SITE ð 

Stay informed through the T.G. Scott Elementary web 
site at: 

www.monroe.k12.ga.us  

 

WHOM TO CONTACT ð 

Curriculum Concerns: Teacher             

   Instructional Coach 

Counseling Information:  Guidance Counselor 

Discipline Concerns: Teacher                                       

   Assistant Principal 

Bus Concerns:  Bus Driver                

   Transportation Department                  

   Assistant Principal 

Cafeteria Concerns: Nutrition Manager 

   Assistant Principal 

Records Concerns: Registrar 

Medical Concerns: School Nurse 

Transportation Changes: Secretary 

General Information: Secretary 

 

WITHDRAWAL PROCEDURES ð 

The parents/guardians of the child withdrawing should 

notify the school office within three days prior to the 

child’s last day of school.  All library books and textbooks 

should be returned to school and any financial obligations 

should be cleared.  School records will be forwarded to 

the new school upon their request. 

VISITOR/VOLUNTEER  

PROCEDURES (continued) ð 

1.  A personal history or background check reveals any 

conviction, plea of adjudication, without regards to adju-

dication of first offender status, showing the applicant 

has engaged in a crime of violence to persons or proper-

ty, or illegal drug use, possession, sale or other illegal drug 

involvement, whether a misdemeanor or felony, within 

the last ten (10) years. 

2.  If a personal history or background check reveals any 

conviction, plea or adjudication, without regard to first 

offender status, of any felony or misdemeanor involving a 

crime of moral turpitude within the last ten (10) years. 

3.  If the applicant has two (2) charges for driving under 

the influence of alcohol or drugs within the last twenty-

four (24) months or three (3) such charges in the preced-

ing forty-eight (48) months. 

4.  If the applicant has engaged in any other conduct, as 

revealed by a criminal background check or personal his-

tory evaluation or other information brought to the atten-

tion of the school, which did not result in a criminal 

charge, plea, conviction or adjudication, that in the dis-

cretion of the Superintendent or designee, would be of 

such serious nature or character that it may negatively 

impact the ability of the volunteer to serve as a role mod-

el for children or otherwise disrupt the safe and orderly 

operation of the school.  Such conduct would include but 

not limited to, issues of cruelty, abuse, child neglect, or 

deprivation. 

The accompanying basic procedures establish the pur-

pose and parameters of the volunteer program. The 

MCBOE reserves the right to reject any individual appli-

cant for any volunteer status listed above when deter-

mined to be in the best interest of the students and in the 

discretion of the Superintendent or their designee. Simi-

larly, any previously approved status may be immediately 

revoked without further notice when determined to be in 

the best interest of students by the Superintendent. Each 

school principal will ensure that all volunteers receive an 

orientation to the school and to the specific responsibili-

ties for which they have volunteered.  This orientation 

will include review of these procedures with a copy pro-

vided to each volunteer.  
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GOOD TOUCH, BAD TOUCH  

Georgia Law and Rules of the Georgia Department of 

Education require that students be given age-appropriate 

information about the human body in all grade levels.  

Good Touch Bad Touch® is a body safety program that 

teaches children a comfortable way to talk about the 

problems of abuse and bullying.  The program has been 

validated as effective by professionals from a major uni-

versity and is being used in many states throughout the 

nation.  It is presented by the school counselor, who has 

been carefully trained and certified by Good Touch/Bad 

Touch® Prevention Specialists, therefore, you can be 

assured the curriculum is presented just as it is written.  

Parents may review the curriculum by contacting the 

school counselor.  Parents have the right to withdraw 

their child from these sessions by writing to the counse-

lor and making such request.  By signing below, you are 

indicating that you give permission for your child to par-

ticipate in these sessions. 

Parent’s Signature__________________________________ 

Date ____________________________________________ 

 

Use of Student Pictures in  

Publications  

Throughout the year, pictures will be taken of students, 

faculty, staff, administrators, and parents that will be 

used in publications which include the school’s web site. 

Please select one of the following: 

_____ I DO allow the Monroe County School District 

permission to use photographs of my child in publica-

tions including  on the school’s web site. 

_____ I DO NOT  allow the Monroe County School 

District permission to use photographs of my child in 

publications including on the school’s web site. 

Student’s Name______________________________  

Parent’s Signature

 ______________________________ 

Date______________________________________ 

  

STUDENT and PARENT AGENDA  

RECEIPT FORM  

I acknowledge that I have read, understand, and agree to 

follow the rules, policies, and Student Code of Conduct as 

outlined in the Thomas G. Scott Elementary School Stu-

dent Agenda. 

Parent’s Signature ______________________________ 

Date  ____________________ 

Student’s Signature_____________________________ 

Date  ____________________ 

Teacher’s Signature_____________________________ 

Date  ____________________ 

TECHNOLOGY USE AGREEMENT  

I understand and will abide by the rules and policies relat-

ed to technology use on page 19 of the Student Agenda.  

I further understand that violation of these rules and 

policies is unethical and may constitute a criminal of-

fense.  Should I commit any violation, my access privileg-

es may be revoked and school disciplinary action may be 

taken.  Disciplinary actions may include expulsion and/or 

appropriate legal action. 

Student’s Signature_____________________________ 

Date__________ _____________________________ 

As the parent or guardian of this student, I have  re-

viewed the rules and policies related to technology use on 

page 19 of the Student Agenda.   I understand that inter-

net access is designed for educational purposes only. 

Please check one of the following 

_____I DO accept these conditions and WILL allow my 

child internet access.  I will not hold the Monroe County 

Board of Education responsible for material acquired on 

the internet.  I hereby give permission for my child to 

access the internet at school. 

_____I DO NOT  accept these conditions and WILL 

NOT allow my child internet access.   

Parent’s Signature ____________________________  

Date_______________________________________ 
  

Printed Name ______________________________ 
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1st Nine Weeks Grading Period  

Academic Goal(s):  

_______________________________________________________________________
_____  

_______________________________________________________________________
_____  

Personal/Social Goal(s):  

_______________________________________________________________________

2nd Nine Weeks Grading Period  

Academic Goal(s):  

______________________________________________________________________
______  

______________________________________________________________________
______  

Personal/Social Goal(s):  

______________________________________________________________________

3rd Nine Weeks Grading Period  

Academic Goal(s):  

_______________________________________________________________________
_____  

_______________________________________________________________________
_____  

Personal/Social Goal(s):  

_______________________________________________________________________

4th Nine Weeks Grading Period  

Academic Goal(s):  

_______________________________________________________________________
_____  

_______________________________________________________________________
_____  

Personal/Social Goal(s):  

_______________________________________________________________________
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1st Franklin Financial 
David Davis 
Forsyth, GA   
478-994-9911 
 
Allgood Pest Solutions 
Scott Brown 
Macon, GA 
478-785-1256 
 
All-Star Graphics 
Lee Perkins 
Forsyth, GA 
478-994-3035 
 
BBBS of the Heart of GA 
Keisha Fields 
Macon, GA 
478-745-3984 X108 
 
BB&T 
Michelle Bogulski 
Forsyth, GA 
478-992-5454 
 
Caldwell Veterinary Hospital 
Hazel Caldwell 
Forsyth, GA 
478-994-8228 
 
Dairy Queen 
Ronnie Daniel 
Forsyth, GA  
478-994-2560 
 
Dance with Donna 
Donna Brown 
Forsyth, GA 
478-480-6712 
 
Dedicated Carriers 
Sheri Baker 
Forsyth, GA 
478-994-8387 
 
Dollar General 
Andre Kirk 
Forsyth, GA 
478-994-6469 
 
Dollar General 
Jackson, GA 
478-994-0408 
 
Encore Dance Studio 
Susan Smith 
Forsyth, GA  
478-994-0674 
 
Forsyth Feed & Seed 
David White 
Forsyth, GA 
478-994-2991 
 
Goggans Florist & Gifts 
Angelyn Tipton 
Barnesville, GA  
770-358-0243 
 

Head Heating & Air 
Greg & Michelle Head 
Forsyth, GA 
478-994-9037 
 
Jumpin Joeys 
Jennifer Bearden 
Forsyth, GA 
770-510-8156 
 
K. B. Sutton PTO 
Forsyth, GA 
478-328-5077 
 
K. B. Sutton School Council 
Forsyth, GA 
478-994-9906 
 
Kroger 
Dominique Hart 
Macon, GA 
478-757-4150 
 
Middle Georgia Realty 
Connie Ham 
Forsyth, GA 
478-994-5900 
 
Monroe County Extension 4/H 
Abbie Bunn 
Forsyth, GA 
478-994-7014 
 
Monroe Family Connections 
Travis Blackwell 
Forsyth, GA  
478-994-7981 
 
Monroe Reads 
Jane Walker 
Forsyth, GA 
478-394-0042 
 
Oglethorpe Power Corp. 
Diane McClearen 
Tucker, GA   
770-270-7535 
 
Okinawan Karate School 
Michael Brewster 
Forsyth, GA  
478-994-0160 
 
PAGE 
Jimmy Jordan 
11th District 
706-207-8612 
 
Parker Young Construction 
Ralph Burris 
Macon, GA 
478-757-9032 
 
Pit Stop Tire & Auto 
Joey Pitman 
Forsyth, GA 
489-994-6334 
 
 

Publix 
John Fengarinus 
Macon, GA 
478-474-3064 
 
River Edge Behavioral Health Center 
Vickie Welker 
Forsyth, GA 
478-994-7600 
 
Southern Smiles 
Dr. Stan Hickman 
Forsyth, GA  
478-992-9104 
 
Skate Galaxy 
Tonya Price 
Jackson, GA 
770-504-9949 
 
Spin Cycle Cleaners 
Rosalyn Harbuck 
Forsyth, GA   
478-994-2118 
 
Star Printing & Office Supply 
Shelly Salter Shuman 
Forsyth, GA  
478-994-6879 
 
State Farm 
Isabelle Waldrep 
Forsyth, GA  
478-994-9600 
 
Sticky Fingers 
Macon, GA 
478-314-7427 
 
T-Screens 
Steve Mason 
Forsyth, GA 
478-994-6879 
 
The Farmers Bank 
Sharon Brown 
Forsyth, GA 
478-994-7212 
 
Trammell Pest Control 
Sonny Trammell 
Juliette, GA  
478-994-0134 
 
Valic 
Carol Gant 
Macon, GA 
478-405-5005 
 
Walmart 
Mandy English 
Forsyth, GA 
478-994-0163 
 
Youmans Chevrolet 
Chris Parker 
Macon, GA 
478-746-2020 
 



WHERE EXCELLENCE IS THE EXPECTATIONñ 41  

 

THOMAS G. SCOTT ELEMENTARY SCHOOL 


