NYE COUNTY SCHOOL DISTRICT - Human Resources Department

Occupational Therapist

FLSA Status: EXEMPT
Classification: Certified
Terms of Employment: 7 hours per day, 183 days

JOB GOAL: Provide occupational therapy services to eligible students district-wide, as outlined in the
Individualized Education Plan (IEP), which may affect the student’s adjustment and ability to make appropriate use
of the educational experience.

ESSENTIAL DUTIES AND RESPONSIBILITIES:
This list of Essential Duties and Responsibilities is not exhaustive and may be supplemented with other duties as
assigned by the Supervisor which does not conflict with NCSD policies and administrative regulations.
1. Conducts assessments of identified students with disabilities to determine the need for educationally related
occupational therapy services using appropriate evaluation and diagnostic practices.
2. Analyzes and reviews occupational therapy assessment reports presented to the IEP team for
consideration of services.
3. Provides recommendations to the IEP team regarding the frequency and delivery for educationally related
occupational therapy services and referral procedures.
4. Plans, schedules, implements, and evaluates appropriate educationally related occupational therapy
programs.
Monitors student progress and develops appropriate treatment plans to meet individual needs of students.
Collaborates on the development of present levels, goals, and benchmarks in IEP team meetings.
7. Evaluates the need for, and provides in-service training to staff and parents/guardians, as appropriate, for
use of adaptive equipment to meet educationally related occupational therapy needs.
8. Attends IEP meetings, as appropriate.
9. Maintains accurate records and provides annual progress reports, as needed.
10. Prepares and submits required reports.
11. Orders and maintains occupational therapy equipment used to provide appropriate services to students.
12. Maintains a safe and orderly therapy area.
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POSITION EXPECTATIONS

Knowledge, Skills and Abilities:
1. Knowledge, skill, and ability to provide instruction in a student’s living situation (home, school, and

community).

Ability to develop a climate that promotes positive learning conditions.

Knowledge and continual awareness of current and new developments in the field.

Ability to maintain security of confidential information.

Ability to communicate effectively both orally and in writing.

Ability to work cooperatively with parents, schools, community and district office personnel.

Familiar with and understands FERPA, HIPAA, and other confidentiality situations and guidelines in the

educational setting.

Familiar with and assists with the implementation of all District policies and administrative regulations as

related to specific assignment.

9. Recognizes and reports hazards, conforms to safety standards as prescribed.

10. Recognizes and notifies administrators of unauthorized persons on campus, and/or of issues that require
immediate attention.

11. Familiar with District site emergency/crisis response procedures, plans and drills (e.g. fire drills, bomb
threats, lock-downs, etc.)
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POSITION REQUIREMENTS
Education, Training, and Experience:
1. Bachelor's degree from an accredited college or university in Occupational Therapy or related field







