
Employment with Kelly 
Educational Staffing 

e1223     R7/12 



Pay Rate Grid 

Job Title Pay Rate 

Substitute Teacher $55/day 

Long Term Substitute Teacher  
(w/Bachelor Degree and valid GA teaching license) 

$80/day 

Long Term Substitute Teacher  
(w/Master Degree (or higher) and valid GA teaching license) 

$100/day 

Food Service $7.25/hour 



Kelly Employee Benefits 

 

 

• Weekly paycheck 

• Direct deposit 

• ePaystub 

• KES bonus program 

• 401(k) retirement plan 

• Group medical plans 

• Kudos! 

• Training via Kelly Learning Center (KLC) 

 

 

 

• Assignment flexibility 

• National Substitute Teacher of the 
Year program 

• myKelly.com 

• Summer employment opportunities 

 



Kelly Automated 
Scheduling System (KASS) 

Overview 



Kelly Automated Scheduling System (KASS) 

  

 An easy-to-use system for scheduling and accepting assignments, 
managing availability, and recording time worked for payroll purposes.  
KASS is accessible via the Internet or Interactive Voice Response (IVR) 
system. 

 

• Refer to the Kelly Automated Scheduling System Substitute Employee 
Guide 

– Your ID is your primary phone number listed on your employment application 

– Your PIN is the last 4 digits of your SSN 



KellyEducationalStaffing.com 
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KASS Web Time 

 

• An easy-to-use timekeeping component of the Kelly Automated 
Scheduling System 

• Allows user to enter time worked via the Internet or IVR 

– Schools approve time sheets online 

• Weekly deadline is Sunday at 11:59 p.m. local time for the week worked 

• User can log time into KASS for each day worked, either at the end of 
every day or at the end of the week 

• If assignment record in KASS does not accurately reflect the teacher you 
replaced, do not enter time for that assignment 

– Call the Scheduling Team as soon as possible 
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Cancellation Policy 

 

• “Same-Day” Cancellations 

– Three or more incidents will place you on “Same-Day Assignment Only” status 

– Must work 30 consecutive assignments before being allowed to accept 
advance assignments 

 

• “Less Than One Hour” and “No Call/No Show” Cancellations 

– Three incidents of this type will result in termination of employment 



Contacting Us 

• Kelly office phone number and hours of operation 

– (912)267-9235 

– 8 a.m. to 5 p.m. Monday through Friday 

 

• Scheduling Centers hours 

– 5 a.m. to 8 p.m. Monday through Friday 

– 1-866-KELLY-98 (1-866-535-5998) 

***When contacted by the KES Service Center, the caller ID name will 
appear as “800 Service” 

 

• IVR (Interactive Voice Response) 

– (800) 942-3767 available 24 hrs/day! 

 

• Voicemail available after hours 



Substitute Teachers 
Make a Difference! 


