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1.18 LEGAL STATUS OF THE BOARD OF DIRECTORS

By the authority of Article 14 of the Arkansas Constitatithe General Assembly has provided that
locally elected school boards will be responsible for the lawful operation and maintenance of its local
schools.

While the Board has a broad range of powers and duties, its individual members only haviy avltbari
exercising their responsibilities in a legally convened meeting acting as a whole. The sole exception is
when an individual member has been delegated authority to represent the Board for a specific, defined
purpose.

It is the policy of the Padwille School Board that its actions will be taken with due regard for its legal

responsibilities and in the belief that its actions shall be in the best interests of its students and the District
as a whole.

Legal Reference: A.C.A. §63-620

Date Adopted: July 29, 2004
Last Revised:



1.20 BOARD ORGANIZATION and VACANCIES

Election of Officers

The Board shall elect a president, vice president, secretary, and legislative Baigenfirst regular

meeting following the later of theedification of the results of the annual September school election or if
there is a runoff election, at the first regular meeting following the certification of the results eb&h run
election. The secretary need not be a member of the B&fitersshall serve ongear terms and

perform those duties as prescribed by policy of the Board. The Board shall also elect through a resolution
passed by a majority vote one of its members to be the primary board disbursing officer and may
designate one or moealditional board members as alternate board disbursing offiéecspy of the

resolution will be sent to the county treasurer and to the director of the Department of Finance and
Administration.

When the position of an officer of the board becomeava¢ , t he offi cerds positi
remainder of the year in the same manner as for the annual election of officers after the annual school
election. Election of Board officers shall not occur except on a once per year basis or tdfitleain o

vacancys

Vacancies

A vacancy shall exist on the Board if a board member's:

1. Moves his or her bona fide permanent residence outside the boundaries of the school district;

2. Fails to physically attend three (3) consecutive regular meetfrths gchool district board of directors;
3. Fails to physically attend six (6) regularly scheduled board meetings of the school board of directors in
a calendar year;

4. Is convicted of a felony;

5. Is called to active military duty;

6. Has served aufl-length term as a holdover and has not subsequently been elected to another term;
7. Resigned from the school board of directors; or

8. Dies.

If credible evidence of a vacancy existing due to numbers 1 through 3 is presented to the president, vic
president, or secretary of a school district board of directors, a majority of the members of the school
district board of directors shall:

"I Vote on whether to appoint an independent investigator to investigate the credible evidence presented,;
and

"1 Hold a hearing on the existence of a vacancy.

A vacancy does not exist for numbers 2 and 3 if the reason for the absences is either:

a) Military service of the board member; or

b) lliness of the board member that is verified by a written sworn statememf t he boar d me ml
attending physician.

If a vacancy occurs on the board of directors, provided at least a quorum of the Board remains, the Board
has thirty (30) days in which to appoint a succedsoa vacated position on the Board. If lessitha



quorum of the Board remains or the Board fails to fill the vacancy within 30 days of the vacancy, the
position shall be filled by the county quorum court.

Except for a temporary vacancy due to military service, an individual appointed to fikuacyacshall

serve until the annual school election following the appointment. An individual appointed to fill a
temporary vacancy due to military service shall serve until either the Board member who has been called
to active military service returns andtifies the Board secretary of his/her desire to resume service on the
Board or the Board member's term expires. Should the still active military Board member's term expire,
that member may run for+&ection; if reelected, the relected Board membetasmporary vacancy shall

be filled again in the manner prescribed in this policy.

The secretary of the school district board of directors shall notify the county clerk of an appointment to the
school district board of directors within five (5) days & #ppointment being made. The notice shall
include the name of the appointed board member and the expiration date of his or her term.

An individual appointed to fill a vacancy must submit proof of having received the oath of office to the
county clerk lefore the individual may assume any duties.

Notes:1 The legislative liaison position is not statutorily required but is requested by ASBA so each board
has at | east one individual selected torreceive
explanation and list of duties can be found in Policyd.BUTIES OF THE LEGISLATIVE LIAISON.

Your district could choose to make it part of another officer's duties rather than a separate office.

2 The position of secretary is responsible forsggning some documents and is also able to call special

board meetings, so while A.C.A. §13-618 gives you the option, we recommend electing a board

member to serve as secretary. That person does NOT have to be the individual who also takes the minutes
and, n fact, seldom is.

3 You do not have to elect alternate disbursing officers, but ASBA strongly recommends you do so to
avoid possible disruption of payroll and bill p
unavailable due to traler iliness, not reelected, resigns from the board or dies. If you do choose to elect
alternate disbursing officers change the first sentence in Policy 1.16 to reflect the allowance of signatures

of alternate disbursing officers. If you choose to noehaternate disbursing officers delete that portion

of the sentence in this policy. Among the considerations in choosing whether to have alternate disbursing
officers is the question of how many possible signatories your district is comfortable hauing.same

time, it needs to be considered whether you choose to have all signatures handwritten or if you will allow
facsimile signatures. Facsimile signatures effectively negate the need for alternate disbursing officers.

Our recommended language foe ttesolution on the election of disbursing officers is:
The School District Board of Directors resolves that is our disbursing officer and
(if applicable) Is our alternative disbursing officer.

4 This sentence is optional; thageno statutory restriction on how often the board can elect its officers.
We have included it, however, because multiple elections in a year can be disruptive to a board.

5 For a full explanation of holdovers see policy 1.19.
6 The requirements fahe hearing are set forth at A.C.A. 8.8-611(b)(2) through (6).

7 The individual appointed to fill the vacancy must be a qualified elector of the school district and reside
in the same zone as the vacant position, if applicable.



Cross References: 1.39 DUTIES OF THE PRESIDENT
1.4 DUTIES OF THE VICEPRESIDENT

1.50 DUTIES OF THE SECRETARY

1.166 DUTIES OF BOARD DISBURSING OFFICER

1.19 BOARD MEMBER LENGTH OF TERM and HOLDOVERS
1.2 DUTIES OF THE LEGISLATIVE LIAISON

Legal References: AB. § 613611
A.C.A. 8613612
A.C.A. 8613613
A.C.A. 8613616
A.C.A. 8613618

Date Adopted:
Last Revised: 021-15



1.33 DUTIES OF THE PRESIDENT

The duties of the president of the Board of Education shall include, but shalllmitéé to:

1. Presiding at all meetings of the Board;
2. Calling special meetings of the Board,;
3. Working with the Superintendent to develop Board meeting agendas;

4. Signing all official documents that require the signature of the chief offideedoard of Education;

5. Appointing all committees of the Board and serving asféigio member of such committees; and

6. Performing such other duties as may be prescribed by law or action of the Board.

The president shall have the sanghtas other members to offer resolutions, make or second motions,

discuss questions, and to vote.

Legal Reference: A.C.A. §63-619 (a) (1)

Date Adopted: July 29, 2004
Last Revised:



1.40 DUTIES OF THE VICE -PRESIDENT
The duties of the Vice President of the Board shall include:

1. Serving as presiding officer at all school board meetings from which the president is absent; and

2. Performing such other duties as may be prescribed by action of the Board.

Date Adoped: July 29, 2004
Last Revised:



1.50 DUTIES OF THE SECRETARY
The duties of the Secretary of the Board shall include:

1. Being responsible to see that a full and accurate record of the proceedings of the Board are permanently
kept and shall;

a.Record in the minutes, the members present, by name, at the meeting including the time of any
member's late arrival to, or early departure from, a meeting;

b. Record the outcome of all votes taken including the time at which the vote is taken.

2. Sening as presiding officer in the absence of the President and the Vice President;

3. Being responsible for official correspondence of the Board,;

4. Signing all official documents that require the signature of the Secretary of the Board of Education;

5. Calling special meetings of the Board; and

6. Performing such other duties as may be prescribed by the Board.

Legal Reference: A.C.A. 8863619 (a) (1)(b)

Date Adopted: July 18, 2013
Last Revised:



1.60 BOARD MEMBER VOT ING

Establishment of a Quorum

A quorum of the Board is a majority of the membership of the Board. No vote or other board action may
be taken unless there is a quorum present. Except as provided in PolidyATE.ENDING

MEETINGS REMOTELYi, A Board membr must be physically present at a meeting to be counted
toward establishing a quorum or to be eligible to vote. A majority of the quorum voting affirmatively is
necessary for the passage of any motion. A quorum must be physically present for a bdard to en
executive session.

Voting and failure to vote
Except as provided in Policy 1.8.JATTENDING MEETINGS REMOTELY,, all Board members,
including the President, shall vote on each motion, following a seemddiscussion of that motion.

Failure of amy Board member to vote, while physically present in the meeting room, shall be counted as a
Ainodo vote, i.e., a vote against the motion.

Only those votes taken by the Board in open session are legally binding. No motion made or vote taken in
executive ession is legally binding, although a rbimding, unofficial and nomecorded vote may be
taken in executive session to establish consensus or further discussion.

Abstentions from Voting

In order for a Board member to abstain from voting, he musadeal conflict and remove himself from

the meeting room during the vote. A Board member who removes himself/herself from a meeting during a
vote due to a conflict of interest shall not be considered present at the meeting for the purpose of
establishing @uorum until the member returns to the meeting after the vote.

Notes:1 A.C.A. 8 613-619(d) permits a school board to adopt a policy to allow members to attend

meetings remotely. If you do not wish to allow board members to attend meetings redelety this

exception and do not adopt Policy 1.6.1.

2 There is no statutory requirement that a motion be seconded. If your Board so chooses, it could decide to
dispense with the requirement for a second and amend the sentence accordingly.

CrossReference: 1.6d ATTENDING MEETINGS REMOTELY

Legal Reference: A.C.A. §63-619

Date Adopted:
Last Revised: 021-15



1.6.186 ATTENDING MEETINGS REMOTELY

The Board of Directors permits members who would be otherwise unable to physieatyatioard

meeting to attend the meeting remotely. Except where prohibited by this policy, a board member who
attends remotely shall have the same rights and privileges as if the board member were physically present.
A board member who will be unable thysically attend a board meeting is responsible for notifying the
superintendent at least one (1) hour prior to the scheduled meeting time that the member will be unable to
physically attend the meeting and intends to attend remotely.

The method useatpermit members of the board of directors to attend remotely shall:

1) Provide a method for the president or secretary of the board of directors to verify the identity of the
member(s) attending remotely;

2) Allow the members of the Board physicallyepent and members of the public to hear the member(s)
attending remotely at all times; and

3) Allow the member(s) attending remotely to hear the members of the board of directors physically
present at the meeting at all times and any public comment.

A board member attending remotely shall not:
a) Attend an executive session or closed hearing; or
b) Vote on an issue that is the subject of an executive session or closed hearing.

The Board minutes shall indicate if a board member is attending rgraotéthe method used to permit

the member to attend remotely. If an executive session occurs during a meeting when a board member is
attending remotely, the minutes will treat the board member attending remotely as though the member had
left the room forany vote on a subject discussed in the executive session.

Up to three (3) times per calendar year, the board of directors may count a board member attending
remotely for the purpose of establishing a quosuboard member attending remotely useddtablish
a quorum shall not be counted to determine if the board may enter executive session.

Notes: This is an optional policy. Your board is not required to allow board members to attend remotely.
If you decide not to adopt this policy, make sur&ttyou remove the exception language indicated by
footnote 1 in Policy 1.6.

1 The statute does not require that the superintendent be notified prior to the start of the meeting that a
board member intends to attend remotely. We recommend includirtdieation requirement so the
superintendent can make sure the remote attendance system is properly set up. However, you may remove
this sentence entirely or increase the amount of time prior to the start of the meeting that notice must be
provided; if youincrease the notification time, be sure that the amount of time selected does not make it
virtually impossible for members to attend remotely.

2There are multiple methods a district can wuse th
cougde suggestions would be Skype; Google Hangouts; or a call in service, if the call in password was
only sent to the email address of the board member who will be attending remotely.



3 The three (3) times when a remotely attending member may be coowtad$ a quorum is per board
and not per each individual board member.

4A.C.A. 8 613-619(c)(3) requires a quorum of the board be physically present for the board to enter
executive session.

Legal Reference: A.C.A. §63-619

Date Adopted:
Last Revised: 021-15



1.76 POWERS AND DUTIES OF THE BOARD

The Pottsville School District Board of Education, operating in accordance with state and federal laws,
assumes its responsibilities for the operation of Pottsville Public Schools. The Balhwbsbern itself
primarily with the broad questions of policy as it exercises its legislative and judicial duties. The
administrative functions of the District are delegated to the Superintendent who shall be responsible for
the effective administratioand supervision of the District.

Some of the duties of the Board include:

1. Developing and adopting policies to effect the vision, mission, and direction of the District;

2. Understanding and abiding by the proper role of the Board of Directotggthstudy and by obtaining

the necessary training professional development;

3. Electing and employing a Superintendent and giving him/her the support needed to be able to
effectively implement the Boardoés policies;

4. Conducting formal and informal evadtions of the Superintendent annually or no less often than prior

to any contract extension;

5. Employing, upon recommendation of the administrative staff and by written contract, the staff

necessary for the proper conduct of the schools;

6. Approving he selection of curriculum and seeing that all courses for study and educational content
prescribed by the State Board or by law for all grades of schools are offered and taught;
7.7Reviewing, adopting, and publ iygdr;i ng the Distric
8. Being responsible for providing sufficient facilities, grounds, and property and ensuring they are
managed and maintained for the benefit of the district;

9. Monitoring District finances and receiving, reviewing, and approving each annualifihaadit;
100Understanding and overseeing District finances
facility needs and goals;

11. Visiting schools and classrooms when students are present no less than annually;

12. Setting an annual sajaschedule;

13.Being fiscally responsible to the Districtobs pa
support the Districtés budget;

141 nvol ving the members of the community in the LC
and

15. Striving to assure that all students are challenged and are given an equitable educational opportunity.

Legal References: A.C.A. §183-620, 622

Date Adopted: July 21, 2009
Last Revised:



1.8 GOVERNANCE BY POLICY

The Pottsville School Btrict shall operate within the guidelines of the written policies adopted by the
Board of Directors. Those policies shall be within the legal frameworks of the State and Federal
Constitutions, and appropriate statutes, regulations, and court decisions.

When necessitated by unforeseen circumstances, the Superintendent shall have the power to decide and
take appropriate action for an area not covered by a policy of the Board. The Superintendent shall inform
the members of the Board of such action. TharBghall then consider whether it is necessary to

formulate and adopt a policy to cover such circumstances.

The official copy of the policy manual for the D
of the manual within the Districhsall be kept current, but if a discrepancy occurs between manuals, the
Superintendentds version shal/l be regarded as au

Administrative regulations shall be formulated to implement the intentions of the policies of the Board.
Regulations mape highly specific. The Board shall review administrative regulations prior to their
implementation.

Date Adopted: July 29, 2004
Last Revised:



1.99 POLICY FORMULATION
The Board affirms through its policies and its policy adoption prodsdselief that:

1. The schools belong to the people who create them by consent and support them by taxation;

2. The schools are only as strong as an informed citizenry and knowledgeable school staff allow them to
be; and

3. The support is based ondwledge of, understanding about, and participation in the efforts of its public
schools.

The following shall be the guidelines for policy adoption for the Pottsville School District.
General Policies

Policies that are not personnel policies maydcommended by: The Board or any member of the Board;
"I The Superintendent, Assistant Superintendent, any other administrator or employee of the District
_I Committee appointed by the Board; or

"I Any member of the public.

Policies adopted by the Bad shall be within the legal framework of the State and Federal Constitutions,
and appropriate statutes, rules, and court decisions.

Except for personnel policies, when reviewing a proposed policy the Board may elect to adopt, amend,
refer back to th@erson proposing the policy for further consideration, take it under advisement, reject it,
or refuse to consider the proposal.

Licensed and Classified Personnel Policies

Personnel policies (including employee salary schedules) shall be createdednuerdeleted in
accordance with State law:

(1) Board Proposals:

The Board may adopt a proposed personnel policy by a majority vote. Such policies may be proposed to
the Board by a Board member or the Superintendent. The Board may choose thedopdsal, as a
proposal only, by majority vote.

Following the adoption of a proposed personnel policy, the proposal must be presented to the appropriate
Personnel Policy Committee (PPC). Such presentation shall be in writing, to all members of the
Committee.

When the PPC has possessed the proposed personnel policy for a minimum of ten (10) working days from
the date the PPC received the proposed policy (i.e., ten (10) workdays, not including weekends or state or
national holidays), the Chairmafho t he PPC, or the Chairmanédés desi gt
Director's meeting agenda to make an oral presentation to the Board to address the proposed



policy. Following the presentation, the Board may vote at the same meeting at which tsapiomade,
or, in any case, no later than the next regular Board meeting to:

(a) Adopt the Board's original proposed policy as a policy;

(b) Adopt the PPC's counter proposed policy as a policy ; or

(c) Refer the PPC's counter proposed policy batke PPC for further study and revision. Any such
referral is subject to the same adoption process as a proposed policy originating from the board.

(2) Personnel Policies Committee Proposals:

Either PPC may recommend changes in personnel pdiecctes Board. When making such a proposal,
the Chairman of the PPC, or the Chairmanés desi g
agenda to make an oral presentation to the Board.

The Board may vote on the proposed policy at the sae®ting at which the proposal is made, or, in any
case, no later than the next regular Board meeting. In voting on a proposed policy from the Personnel
Policies Committee, the Board may:

(a) Adopt the proposal;
(b) Reject the proposal; or
(c) Refer tle proposal back to the Personnel Policies Committee for further study and revision.

When the Board is revising the licensed and classified personnel salaries, the Board of Directors shall, as
required by Arkansas law, review and approve by a writteplugon any employee's salary increase of
five percent (5%) or more for the employee.

A copy of all personnel policies shall be signed by the president of the Board of Directors and kept in a
central records location.

All personnel policies mustebsent to the PPC for the minimum ten (10) days regardless of the intended
effective date of the policy.

Effective date of policy changes:

All personnel policy changes enacted during one fiscal year will become effective on the first day of the
following fiscal year, July 1. This specifically includes any changes made between May 1 and June 30 to
ensure compliance with state or federal laws, rules, or regulations or the Arkansas Department of
Education Commi ssioner 6s Mesiomsaintaih compdachad with statenor ¢ h a
feder al |l aws, rules, regulations, or Commissione
ninety (90) days from the effective date of the legal change that created the need for the policy adoption

shall become effective on the final date of adoption.

Changes made to personnel policies between May 1 and June 30 ti@traesle to ensure compliance
with state or federal laws or regulations will take effect on July 1 of the same calendar yeadonavid
later than five (5) working days after final board action, a notice of the change is sent to each affected



employee by first class mail to the address on record in the personnditigenctice of the change must
include:

a. The new or modified gicy or policies provided in a form that clearly shows the additions underlined
and the deletions stricken;

b. A statement that due to the change(s), the employee has the power to unilaterally rescind his/her
contract for a period of thirty (30) daysefthe school board took final action on the policy (policies).
The rescission must be in the form of a letter of resignation within the thirty (30) day period.

Except for policy changes to ensure compliance with changes in the law that are addtetthevitinety
(90) day window, for a policy change to be made effective prior to July 1 of the following fiscal year, a
vote must be taken of all licensed personnel or all classified personnel, as appropriate, with the vote
conducted by the appropriate ®P

If, by a majority vote, the affected personnel approve, the policy becomes effective as of the date of the
vote, unless otherwise specified by the Board in requesting such vote. No staff vote taken prior to final
board action will be considered efteve to make a policy change.

Allnon-per sonnel policy changes may become effective
the Board specifies a different date.

Student discipline policies shall be reviewed annually by the District's peispolicy committees and
may recommend changes to such policies to the Board of Directors.

Parents, students, and school district personnel, including teachers, shall be involved in the development
of student discipline policies.

Notes:1A.C.A. 8 6-13-635) requires the resolution, but all of the Act's listing of reasons except one are
statutorily required raises and most are paid by the state and not district fundshélbess, the
resolution is required. We recommend the following language:
Whereas, the superintendent has identified all changes from last &t published salary
schedule, and has identified and presented the Board of Directors with each employee's salary increase of
five percent (5%) or more as required under A.@A&:13-635 and created a spreadsheet explaining
each;

Therefore, the Pottsville School District Board of Directors approves and resolves that the spread sheet
including those explanations are a factual representation of the raises given for thelatsert
schoolyear.

2 Districts should plan carefully to avoid accidentally triggering thedalt@pted personnel policy right of
recession. School employees who take the opportunity to escape their contractual obligations and leave
the school district wald be very disruptive to staffing plans for the next school year. Salary schedules for
the upcoming school year, in particular, should either need to be adopted priorto May 1, or after July 1
(and requiring a vote of the applicable staff to be effegtikius avoiding the right of rescission.



3This sentence is governed by Arkansas law. ASBA believes any PPC review of student discipline
policies is to be initiated by the PPC. There is no district requirement to make sure it happens.

4 ASBA believes this statutory requirement is an "umbrella” requirement for discipline policies in general
rather than requiring EVERY discipline policy to go through a stakeholder committeppreval

process. ASBA also believes input from such stakeholders mp@ortiant factor in improving discipline
policies and gaining/keeping support for those policies.

Cross References: Policy 8.1L.ICENSED PERSONNEL SALARY SCHEDULE;
Policy 8.1 CLASSIFIED PERSONNEL SALARY SCHEDULE

Legal References: A.C.A. 8 83-619(c)
A.C.A. 8613635
A.C.A. 8 617-201 et seq.
A.C.A. 8§ 617-2301 et seq.
A.C.A. § 618502(b)(1)(2)

Date Adopted:
Last Revised: 021-15



1.1 ASSOCIATION MEMBERSHIPS

The Board shall be a member of the Arkansas School Boardsiasn and may be a member of the
National School Boards Association and other organizations which, in the opinion of the Board, will be
beneficial to the Board in carrying out its duties more effectively.

Legal Reference: A.C.A. §63-107

Date Adopted: July 29, 2004
Last Revised:



1.116 BOARD MEMBER TRAINING

Board members who have served on the board for twelve (12) or more consecutive months are required to
obtain a minimum of six (6) hours of training by December 31 of each calgeala Effective with the

2006 school election, board members who are elected to serve an initiali@ontinuous term shall

obtain a minimum of nine (9) hours of training by December 31 of the year following their election and

six (6) hours of trainig by December 31 of each calendar year thereafter. Hours obtained in excess of the
required minimums may be carried forward through December 31 of the third calendar year following the
year in which the hours were earned.

The training shall be focusenh topics relevant to school laws, school operations, and the powers, duties,
and responsibilities of the members of the board of directors. The responsibilities include, but are not
limited to legal requirements, role differentiation, financial managenmaptoving student achievement,
reading and interpreting an audit report, and the duties and responsibilities of the various levels of
employees within the district as well as those of the board of directors.

The district is responsible for maintaigia record of the hours of training received by each board
member. Board members shall make a concerted effort to submit documentation of training they have
received to the superintendent or his/her designee. In the absence of such documentatioictthleadlistr
attempt to obtain records of training received from training providers.

Such training may be obtained from an institution of higher learning, from instruction provided by the
Arkansas Department of Education or the Arkansas School Boardsatssgar from other providers
approved by the Arkansas Department of Education.

A statement regarding the number of hours of training received each preceding calendar year shall be:
JPart of the districtds comprehensive school pl a

"I Pubished in the same way as other components of the comprehensive plan and goals are required to be
published;

| Part of the annual school performance report required to be submitted to, and published by the
Arkansas Department of Education.

Board menrbers shall be reimbursed, from school funds, for expenses relating to such training.

Legal References: A.C.A. §153-629
ADE Rule Governing Required Training for School Board Members

Date Adopted: May 17, 2012
Last Revised:



1.1 COMMITTEES

From time to time, in order to obtain and/or encourage public participation in the operation of the District,
the Board may appoint committees, which may include members of the public, students, parents, and
school employees, as well as members oBibard.

Any committee, which includes among its members a member of the School Board, shall operate
according to the requirements of the Arkansas Freedom of Informatioh Act.

* Legal Reference: A.C.A. § 269-105

Date Adopted: July 22004
Last Revised:



1.13 SUPERINTENDENT/ BOARD RELATIONSHIP

The Boardodés primary responsibility is to develop
and mission for the District. The Board formulates and adopts policies to adi¢weston and elects a
Superintendent to implement its policies. The Board and the Superintendent and the relationship between
them set the tone for the district to follow. The relationship is enhanced when both parties understand their
roles and carry #m out in an ethical and professional manner working to develop a relationship of

mutual trust and respect.

The Superintendent and staff are responsible for
responsible for the effective administratimd supervision of the District. The Superintendent is

authorized to develop and i mplement administrati:
such regulations are consistent with the intent

Date Adopted: July 29, 2004
Last Revised:



1.145 MEETING AGENDA

The agenda guides the proceedings of the Board meeting. The Superintendent shall prepare the agenda
with consultation from the Board President. Other members of the Board who desire to have an item
placed on the monthly agenda may do so by contacting the Superintendent or, in writing, the Board
President by the date established in this policy and the item will be duly considered for inclusion.

The chairman of t he PP Callbeyplaced dmthe Boarcaf Directorsdnsetimje si g
agenda to make an oral presentation to the Board to address either a personnel policy proposed by the
Board that the PPC committee has possessed for no less than 10 work days or a personnel policy that the
PPC wishes to propose to the Board.

District patrons wishing to have an item placed on the Board meeting's agenda must submit their requests,
in writing to the Superintendent, at leastdys prior to the meeting of the Board. The written request

must besufficiently descriptive to enable the Superintendent and Board President to fully understand and
evaluate its appropriateness to be an agenda item. Such requests may be accepted, rejected, or referred
back to the individual for further clarification.

The Superintendent shall notify the Board President of all written requests to be placed on the agenda
along with the Superintendent's recommendation concerning the request. No item shall be placed on the
agenda that would operate to prejudice the Boanderning a student or personnel matter that could

come before the Board for disciplinary or employment considerations or that is in conflict with other
District policy or law.

Patrons whose written request to be placed on the meeting's agenda recbptad shall have no more

than 5 minutes to present to the Board unless specifically granted additional time by a motion approved by
a majority of the Board. The speaker shall limit his/her comments to the approved topic/issue or forfeit
his/her right tcaddress the Board. The members of the Board will listen to the patron's presentation, but
shall not respond to the presenter during the meeting in which the presentation is made. The Board may
choose to discuss the issue presented at a later meetinguhder no obligation to do so.

The Superintendent shall be responsible for Board members receiving copies of the Agenda with all
accompanying pertinent information at leastays prior to the meeting.

This policyés advanotappintodpécialercalleddbeaidmeetngsnt s do n
Legal References: A.C.A. §83-619(a)(2)

A.C.A. § 617-205(c)

Cross Reference: 109POLICY FORMULATION

Date Adopted: July 18, 2013
Last RevisedApril 28, 2016



1.155 TORT IMMUNITY

The District, asvell as its agents, officers, employees, and volunteers are immune from liability for
negligence, pursuant to A.C.A. §-21301. When allegations of negligence are raised, whether in
litigation or not, the statutory grant of immunity will be asserted.

The School Board retains the right to settle claims for negligence, as authorized by A.G&H38L but

it shall do so only in the most extraordinary circumstances. If any claim is settled, the District and the
School Board specifically do not waive immty above the amount of the settlement, nor is that
immunity waived for any other claim, at any time, regardless of whether it is similar in nature.

Date Adopted: July 29, 2004
Last Revised:



1.160 DUTIES OF BOARD DISBURSING OFFICER
The Districtdés Board of Directorsé Disbursing Of"
for signing, manually or bfacsimile;all warrants and checks other than those issued for food service and
activity funds. Any electronic transfef District funds shall be prauthorized by the Board of Directors'
Disbursing Officer under the provisions of policy 7i2BLECTRONIC FUND TRANSFERS.

In addition, the Disbursing Officer must paaithorize the electronic transfer of funds. For-necuring
transactions, the authorization can be accomplished by a signed authorization or an email authorizing such

a disbursement of fundd-or recurring transactions, the Disbursing Officer may provide diome
signed authorization.

For the purposesf this policy, "activity funds" is defined as those funds whose sources of revenue are
from:

1. The sale of tickets to athletic contests or other sehpohsored activities;

2. The sale of food, except that which is sold in the lunchroom;

3. The sale of soft drinks, school supplies, and books; and

4. Fees charged by clubs and organizations.

Cross Reference: 7.20ELECTRONIC FUND TRANSFERS

Legal Reference: A.C.A. §63-618(c)

Date Adopted: May 17, 2012
Last Revsed:April 28, 2016



1.179 NEPOTISM

DEFINITIONS:

AFamily or family member o means:
aAn individual 6s spouse;

b.Chil dren of the individual or children of the i
c. The spouse of a child of the individual or the spouse ofladhi of t he i ndi vi dual 6s
dParents of the individual or parents of the in
eBrothers and sisters of the individual or brothi
f. Anyone living or residing in the same residence or hoalgehith the individual or in the same

residence or household with the individual s spo

g. Anyone acting or serving as an agent of the individual or acting or serving as an agent of the
individual 6s spouse.

Al nitially employedo means:

A. Employed in either an interim or permanent position for the first time or following a severance in
employment with the school district;

B. A change in the terms and conditions of an existing contract, excluding;

I. Renewal of a teacher contract under A.C.4&-8/-1506;

I.Renewal of a noncertified employeeds contract t
Ill. Movement of an employee on the salary schedule which does not require board action.

NEW HI RE OF SCHOOL BOARD MEMBEROGS RELATIVE AS SC

Thedstrict shall not initially employ a present bo
excess of $B00 unless the district has received approval from the Commissioner of the Department of

Education. The empl oyment onémbershalroelysbe made ibmasual me m!
and | imited circumstances. The authority to make

l imited circumstancesodo rests with the Commissi on
required before #nemployment contract is effective, valid, or enforceable.

Initial employment for a suraf less than $900 per employment contract or, in the absence of an
employment contract, calendar year does not come under the purview of this policy and isghermitt

The board member whose family member is proposed for an employment contract, regardless of the dollar
amount of the contract, shall leave the meeting until the voting on the issue is concluded and the absent
member shall not be counted as havinggdo

EXCEPTION: SUBSTITUTES

Qualified family members of board members may be employed by the district as substitute teachers,
substitute cafeteria workers, or substitute bus drivers for a period of time not to exceed thirty (30) days per
fiscal yearn

A family member of a school board member having worked as a substitute for the district in the past does
not Agrandfathero the substitute. The thirty (30



EXISTING EMPLOYEES WHO ARE FAMILY MEMBERS OF SCHOO L BOARD
MEMBERSJ RAISES, PROMOTIONS OR CHANGES IN COMPENSATION

Any change in the terms or conditions of an employment contract including length of contract, a
promotion, or a change in the empl oymentwodld at us
result in an increase in compensation of more than $2,500, and that is not part of a state mandated salary
increase for the employee in question, must be approved by the Commissioner of the Department of
Education before such changes in the employrsitus is effective, valid, or enforceable.

QUALIFICATIONS FOR RUNNING FOR SCHOOL BOARD MEMBER UNCHANGED

The employment status of a citizenbés family memb
elected, serve the school boprdvided he/she meets all other statutory eligibility requirements.

Note:aThi s paragraph is necessary if the district i
members as substitute employees. The board may choose to not allow sigclif ey so choose,

substitute the following sentence for the existing one:

Family members of board members shall not be employed by the district as substitute teachers, substitute
cafeteria workers, or substitute bus drivers.

Legal References: A&. § 624-102, 105

Date Adopted5-21-15
Last Revised: April 28, 2016



1.18 DISTRICT AUDITS

The Districtdéds annual audit serves as an i mporta
fiscal operations and health of the district. Asls it is vital Board members receive sufficient

explanation of each audit report to enable the m
better understand the Districtés fiscal operatio

The District shall have an audit conductedwlly within the timelines prescribed by law. The audit shall
be conducted by the Division of Legislative Audit or through the audit services of a private certified
public accountant(s) approved by the Board.

The Board of Directors shall review each aalhaudit at the first regularly scheduled board meeting

following the receipt of the audit if the District received the audit prior to ten (10) days before the
regularly scheduled meeting. If the audit report is received less than ten (10) days preguiaudy

scheduled board meeting, the board may review the report at the next regularly scheduled board meeting
following the ten (10) day period.

The Superintendent shall/l present sufficient supp:
findings and recommendations which will enable the Board of Directors to direct the Superintendent to

take appropriate action in the form of a motion or motions relating to each finding and recommendation
contained in the audit report. Actions to be takdhbe in sufficient detail to enable the Board of
Directors to monitor the Districtds progress in
subsequently determine that they have beenntcorr e
the review of the auditds findings and recommend
actions directed to be taken by the Superintendent or designee.

The Board of Directors is responsi themubli€.or presen

Legal References:
A.C.A. 8§ 61-101(d)(1)(2)(3)
A.C.A. 8§ 613-620(6)(F)

Date Adopted: April 21, 2011
Last Revised:



1.19 BOARD MEMBER LENGTH OF TERM and HOLDOVERS

The District has five (5)Board of Directors mendrs. Each member is elected for a term of service of
(5)2 years. Members may be-e¢ected to serve consecutive terms so long as the member continues to
meet the eligibility requirements for board service.

A board member remains in office untiithenmeer 6 s successor has been swor
board memberdés term of office has expired and no
elected fails to receive the oath of office within the time set in statute, the board nbemth®es a

"holdover" and is treated as having beelected to office for another tersBoard members may only

serve one term as a holdover and may beleeted to the board at the expiration of his/her term.

Consequently, should no individual be eéztto the position at the expiration of the holdover term, the

position shall be declared to be vacant and filled in accordance with Polic\BOARD

ORGANIZATION AND VACANCIES and Arkansas law. Board members not wishing to continue as a
holdover may regin from office and the position is to be filled in accordance with Policy 1.2.

Notesiil nsert your districtés number of board member
the number of board members is statutorily required to be five€ggn (7); or, for districts with
twenty-four thousand (24,000) or higher average daily membership, nine (9).

2 Insert the number of years a board member is elected to serve. The number of years must be between
three (3) and five (5) years.

CrossReference: Policy 1& BOARD ORGANIZATION AND VACANCIES

Legal References: A.C.A. 8§ B3-608

A.C.A. 8613611

A.C.A. 8613616

A.C.A. 8613617

A.C.A. 8613630

A.C.A. 8613631

A.C.A. 8613634

Arkansas Constitution Article 19, Section 5

Date Adopted05-21-15
Last Revised: 0£28-16



1.2 DUTIES OF THE LEGISLATIVE LIAISON

The Board of Directors recognizes the needs of the District require the Board to take an active role in the
legislative process as it relates to legislationaiffgy this district and public education in general. To aid

the Board in this endeavor, the Board shall elect one of its members to hold the office of Legislative
Liaison. The duties of the legislative liaison are to:

| Be the primary contact person for legislative updates from the Arkansas School Boards Association
(ASBA);1

"I Keep the other members of the Board up to date on legislative issues;

"I Make arrangements for the legislators whose representation zonesheolestrict to be contacted by
either the liaison him/herself or by another board member on pending issues that would impact the
District.

Notes: The legislative liaison position and this policy are not statutorily required but is requested by
ASBAso each board has at | east one individual sel
updates. Your district could choose to make it part of another officer's duties rather than a separate office.

1 Multiple board members from a district madg@& to receive legislative updates from ASBA but all
legislative liaisons will automatically be added to the email list to receive legislative updates.

Cross Reference: 1902BOARD ORGANIZATION and VACANCIES

Date Adopted:
Last Revised: 046-15
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2.10 DUTIES OF THE SUPERINTENDENT

The Superintendent, as the chief executive officer of the Board and the school system, shall be the
administrative head of all departments in the District. The Supedent shall be responsible to the

Pottsville School District Board of Education for administering the school system according to the
mandates of the laws, Arkansas Department of Education, other agencies of jurisdiction, and policies
governing school opations. While the Superintendent may delegate his duties when and where necessary
and appropriate, he/she shall be responsible to the Board for the results of those duties delegated.

The Superintendent shall be the Ex officio financial secretary agpbfor in A.C.A. § 617-918(a).
Some of the Superintendentoés duties include:

1) Implementing the policies of the Board;

2) Being responsible for the planning and implementation of an educational program in accordance with
State and Federal requinents and the needs of the District;

3) Reporting to the Board concerning the status of the educational program, personnel, and operations,
and making recommendations for improving instruction, activities, services, and facilities;

4) Acting as a liaisotetween the Board and school personnel;

5) Making recommendations to the Board concerning personnel employment, discipline, and termination;
6)Communi cating the Districtés vision and mission
7) Being reponsible for the development of shaahd longterm goals for the District;

8) Preparing and presenting an annual budget for the District to the Board for its consideration;

9Admi ni stering the Districtds b uhefinancial @onddionrofe gul ar
the District;

10) Attending and participating in all meetings of the Board except when his employment is being
considered,;

11) Preparing, in consultation with the Board President, the agenda for all Board meetings;

12) Being responsible for the planning and implementation of an effective personnel evaluation system
that is aligned with the goals of the District; and

13) Maintaining a current knowledge of developments in curriculum and instruction, as well as pertinent
legal clanges, and advising the professional staff and Board of such information.

Date Adopted: July 29, 2004
Last Revised:



2.20 SUPERINTENDENT COMPENSATION

The salary and employment benefits of the Superintendent shall be determined by the Beard. Th
includes such benefits as insurance, transportation allowances, annual vacations, holidays, and any other
entittements as deemed appropriate.

Date Adopted: July 29, 2004
Last Revised:
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3.00 FOREWORD

This handbook contains policies and regulations applicable to licensed personnel of the Pottsville Public
Schools. As new policies are adopted or old policies revised, copies shall be made availatilesfon
in the handbook.



PERSONNEL POLICIES COMMITTEE

It shall be the policy of the Pottsville School District to establish and maintain a Personnel Policies
Committee as established by Act 400 of the 1975 Legislature. The Personnel Policiagt€® may be
referred to as the PPC throughout the remainder of this document.

The Board of Education is required by law to establish personnel policies within the Pottsville School
District. Said policies shall be filed, along with an affidavit sigiy the president of the Board attesting
compliance with State law requiring personnel policies, with the Chairman of the State Board of
Education.

All personnel policies adopted by the Board shall be given to each teacher or administrator eraployed f

the first time. Any amendments to the personnel policies shall also be given to all personnel within thirty
(30) days of approval by the Board. These polici:
The personnel polices of each schootrdisproperly adopted under Ark. Code 6-201-208 shall be

considered to be incorporated as terms of the licensed personnel contracts and shall be binding upon the
licensed personnel and the district. (Act 1260 of 198&ion a)

The Board shall prade for a committee on Personnel Policies, as composed by law, to review annually
the personnel policies of the Board to determine if additional policies or amendments to existing policies
are needed. The Committee may propose new policies or amendmexigtitg policies. Policies

affecting salaries will be proposed to the teachers through the PPC, which will serve as the Salary
Committee for such purposes. (6200-207) Student handbook and discipline policies must be reviewed
by the PPC.

The personel policies committee shall consist of eleven licensed members. Eight of these shall be
teachers elected by a majority of the classroom teachers employed in the district, by secret ballot, and in
an election conducted by the teachers. Of these eighshalbbe members elected from the elementary,

two elected from secondary, two elected from middle school, and two elected from Junior High. The
remaining three positions shall be held by administrators, one each from elementary, secondary, and
middle.

The committee positions and terms will run as follows:

4 threeyear positions
4 two-year positions

One member from elementary, one member from secondary, one member from Junior High, and one
member from middle school shall hold one of each efabsitions described above. Each administrator
will serve on a nosotating basis.

The Board shall consider and adopt, reject, or refer back to committee for further study and revisions any
proposed policies or amendments that are submitted to thd Bwaconsideration.



The PPC will organize itself in the first quarter of each school year to elect a chairman and secretary. The
commi ttee will develop a calendar of meetings f ol
determine if dditional policies or amendments to existing policies are needed. Minutes of the committee
meetings should be promptly recorded and distributed to members of the school board, posted in the
buildings of the district including administrative offices, andated on the district website when

possible. Either the committee or the school board may propose new personnel policies or amendments to
existing policies. Changes proposed by the school board must be submitted to the committee at least five
working daysprior to any formal action on the proposal by the board. After presentation to the board, final
action may be taken at the next regular board meeting. The committee must also present its proposed
policies or amendments to the existing policies to the bimarcbnsideration. The board has the authority

to adopt, reject, or send proposals back to committee for further study and revision any proposed policies
or amendments to existing policies.

A teacher or administrator being employed by the schooldalifr the first time will be given a copy of

the districtds personnel policies at the time of
furnished a copy of any amendments to the personnel policies within thirty days after approval of such
amendments by the School Board of the district. The personnel, policies of a school district in effect at the
time of the teacherdés contract is entered into o
unless changed by mutual consent. Any chamgeadditions to the personnel policies may take effect

before the next fiscal year only if the changed or additions are made in accordance with Ark. Code

6-17-201, et seq. and if the changes or additions are approved by a majority of the licenseelpersonn
employed by the district voting by secret ballot. Personnel policy committee shall conduct the voting and
counting. (Act 1260 of 1995, section c)

Unless changed by mutual consent, any amendments to personnel policies or new personnel policies
adopta by the school board during the term of a contract shall not be effective until July 1 of the
following year.

It will be the policy of the PPC to require all members of the committee to attach their signature to any
document that has been approved/bte for circulation. It is also the policy of the PPC that all approved
documents intended for circulation be signed by
described above, intended for district or school building dissemination wiltreettye following

statement be added to the top of each page of the document:

This information was presented to the Pottsville Licensed Personnel Policy Committee and approved for
dissemination on . (Enter date of Approval)

This information is intended to prevent confusion between PPC approved and unapproved information.

Date Adopted: June 10, 2010
Last Revised: May 17, 2012



3.1 LICENSED PERSONNEL SALARY SCHEDULE

Pottsville School District

Certified
2016-17
Salary Schedule
(190 days)
Yrs. Exp. BSE BSE+15 Masters Masters +15
0 35,692 37,892 39,082 40,232
1 araez 384492 39,692 40,892
2 37.8082 30,002 40,292 41,482
3 38,492 30,692 40,892 42,002
. 4 _ 39,092 o 40292 | 41,482 oo 42pe2
5 39602 40,852 42,092 43,202
B 40,262 ' 41,492 42 602 43,802
7 40,892 42,092 43,292 44,492
8 - 41,492 42 a2 43,892 45,002
g 42,082 43,292 44 492 45,602
10 42 692 43,892 . 45,002 46,292
11 43z 44 492 45,692 46,892
i 12 43802 45,002 I 46,202 ~ at4z |
13 44,492 . 45,602 , 46,802 48,002
14 45,092 - 46,292 47 482 48,692
15 456892 | 46892 48,082 [ 49,292
16 45,292 | 47 492 45 652 45,892
7 46892 | 48,052 49202 | 50482 |
18 47492 | 48692 49892 51,092
19 48,002 49,2492 50,492 51,692
20 48,602 40,802 51,002 52,202
21 48,792 50,492 51,682 52,802
22 49882 | S1082 | 52292 | 53482 |
| |
Salary scheduls basad on @ 190 day contract Extendad contracts ane provated,
' Eﬁn:ndinr.mnmndTMimM{mmndnultwmc salary scale. . 540000 —
..... — | —— — ! .-
__ Supernteoent | Hegoliste | .
Elamantary Priripal {240 days) Base salary Gmea indas of 204
Rlidde Grades Princinal {240 days} Base salany Smes indox ol 2,19 I
Jr High Prindipal {240 darys) Base salary fimes index of 2.16 |
_____ _ |High School Principal | (240 days) Base salary fimes index of 2.33

Instruclicnal Supenisor

| (2&0 days) Base salary times index of 1.50

Adopted Agrl 28, 2016



For the purposes of the salary schedule, ateachdnwilv ¢ wor ked a fAyear o i f he/ sh

Districts shall distribute funding for health insurance coverage in accordance with state law, the Affordable
Care Act, and policy 7.2Blealth Care Coverage and the Affordable Care Act. The Bliseserves the right to
adjust the monthly distribution as necessary to account for changes in staffing, student population, and the
ADE determination of the funding required to be distributed based on the funding matrix. Specifically, the
amount distribted to each employee is NOT part of their salary and is NOT guaranteed to be the same from
monthto-month or yeato-year.

For the purposes of this policy, a masterdéds degree
ifitisrelateddo education, guidance counseling, or the teac
successful completion of a program at the masteros

accredited under Arkansas statutory requirements applicathle tine the degree was awarded.

Teachers who have earned additional, relevant degrees or sufficient college hours to warrant a salary change

are responsible for reporting and supplying a transcript to the Superintendent. The appropriate sak®y increa

will be reflected in the next paycheck provided it is at least two weeks from the time the notice and
documentation is delivered. Al sal ary changes will
awarded.

Arkansas Professional Pathway to Hucator Licensure (APPEL) Program

Each employee newly hired by the district to teach under the Arkansas Professional Pathway to Educator
Licensure (APPEL) Program shall initially be place:t
degree wih no experience, unless the APPEL program employee has previous teaching experience which
requires a different placement on the schedule. Upon receiving his/her initial or standard teaching license, the
employee shall be moved to the position on the salemgdule that corresponds to the level of education

degree earned by the employee which is relevant to
relevant to the APPEL programbs positi onhesalagl!l | not
schedule. A teacher with a ntnaditional provisional license shall be eligible for step increases with each
successive year of employment, just as would a teacher possessing a traditional teaching license.

Licensed employee, seeking add@nal area or areas of licensure

Licensed employees who are working on an alternative licensure plan (ALP) to gain licensure in an additional
area are entitled to placement on the salary schedule commensurate with their current license, level of
educatiodegr ee and years of experience. Degrees which
apply when determining his/her placement on the salary schedule.

Notes: A.C.A. 8§ 611-129 requires employee contract information to be available cththe t r i ct 6 s we b
also identifies the contract items that must be redacted.
A.C.A. 8§ 613-635 requires the Board to adopt a resolution that it has reviewed and adopted all salary increases
of 5% or more, but most of the Act's listing of reasons tteterily required raises and are paid by the state
and not district funds. The Act's language requires the resolution even for an employee who moves from one
position to another higher paying position such as going from teaching to administratiosih®@ss, the
resolution is required. Policy 1.9 directs the Board to review the salaries when adopting changes to this policy.
Whereas, the superintendent has identified all changes from last-gehoslpublished salary schedule, and
has identifiedand presented the Board of Directors with each employee's salary increase of 5% or more as
required under A.C.A. 8-63-635 and created a spreadsheet explaining each;
Therefore, the School District Board of Directors approves and resolvies spaead sheet
including those explanations are a factual representation of the raises giveririsethdate schoolyear.

Legal References: A.C.A. 85/-201, 202, 2403
A.C.A. 8§ 620-2305(f)(4)



A.C.A. § 215-405

ADE Rules Governing Schoolifirict Requirements for Personnel Policies, Salary Schedules, Minimum
Salaries, and Documents Posted to District Websites

Date Adopted: April 17, 2014

Last Revised:

3.1b3 PAY PERIOD

Pay day will be the 20th of each month unless that day falisweeekend or holiday in which case pay day
will be the preceding Friday.

Direct deposit will be available to licensed employees upon request and when the employee furnishes the
district with all required paperwork.

Date Adopted: May 20, 2004
Last Revised: May 17, 2012



3.20 LICENSED PERSONNEL EVALUATIONS

Definitions

ABuil ding |l evel or district |evel | eadero means
assignment is that of a building level or district level administratancequivalent role, including an

administrator licensed by the State Board of Education, an unlicensed administrator, or an individual on

an Administrator Licensure Completion Plan. Building level or district level leader does not include the
superintendnt, deputy superintendents, associate superintendents, and assistant superintendents.

"Inquiry category" is a category in which the building level or district level leader consistently

demonstrates progressing, proficient, and/or exemplary perfoentamstandards and functions in the

Leader Excellence and Development System (LEADS) rubric.

Ailntensive Categoryo is a category in which a bu
meeting standards on the summative evaluationaals defined by the LEADS Rules.

"Novice Category" is a building level or district level leader who has not completed three consecutive
years of experience in one district as a building level or district level administrator.

AProbat i aidaglgvel or districtdevebleader who has transitioned within the District from one
building level or district level administrator position to another or who is hired by the District and has
completed his/her novice category period at another distitiet probationary period is oiyear2

"Probationary teacher" has the same definition as A.C.ALE 5023
"Teacher" has the same definition as A.C.A-8762803(19).

Teachers
Teachers will be evaluated under the provisions and timelintee dfeacher Excellence and Support
System (TESS).

The superintendent or designee(s) shall develop procedures to govern the evaluation process and timelines
for the evaluations.

Teachers will be evaluated under the schedule and provisions requif&sBy Each schoglear, the

district will conduct a summative evaluation over all domains and components on all probationary
teachers as well as any teacher currently on an "intensive support” improvement plan or who has
successfully completed intensivepport or participated in an improvement plan during the current or
previous schoeyear. All teachers not covered in the previous sentence will have a summative evaluation
over all domains and components at least once every four (4) years. To estalfigialtfe@ur-year

rotation schedule for neprobationary teachers to be summatively evaluated, at leasfuanir of each
school's nofprobationary teachers will be selected for evaluation by random drawing.

All teachers shall develop a Professio@abwth Plan (PGP) annually that must be approved by the
teacher's evaluator. I f there i s disagreement be
PGP, the decision of the evaluator shall be final.

In an interim appraisal year, the ¢dar's annual performance rating will be derived from the average
score of the components that align with the teacher's PGP.

In a summative evaluation year, the teacher's annual overall rating will be derived from both the teacher's



performance ratingnd the applicable student growth measure as defined in the Arkansas Department of
Education (ADE) TESS Rules.

While teachers are only required to be summatively evaluated once every four years, the teacher's
evaluator may conduct a summative evaluaiioany year.

In addition to a teacher's summative evaluation, an evaluator or designee shall conduct interim teacher
appraisals during the year to provide a teacher
practices; engage the teacheaioollaborative, supportive learning process; and help the teacher use

formative assessments to inform the teacher of student progress and adapt teaching practices based on the
formative assessments.

Evaluators may also conduct informal classroom alagems during the year for the same purpose as a
formal classroom observation but that are of shorter duration and are unannounced.

Building Level or District Level Evaluations
Building level or district level leaders will be evaluated under the sdbeohd provisions required by
LEADS.

The superintendent or designee(s) shall develop procedures to govern the evaluation process and timelines
for the evaluations.

Novice category and probationatyuilding level or district level leaders, thosalBung level or district

level leaders who have been placed in the Intensive category, and those building level or district level
leaders who have not had a summative evaluation the previous three (3) years will have a summative
evaluation. A building leveor district level leader shall complete a PGP based on the standards and

functions determined during the initial summative evaluation meeting with the superintendent or designee.

If there is disagreement between a building level or district level leaded t he | eader 6s eve
concerning the PGP, the decision of the evaluator shall be final. In subsequent years, he/she shall revise
his/her PGP and associated documents required under LEADS.

The building level or district level leader shall annuadlyise his/her PGP and associated documents
required under LEADS. In a nesummative evaluation year, his/her job performance will be measured
on how well the PGP's goals have been met.

When the Superintendent or designee conducts a summative evalbatghe will base the building level

or district level leader's continuing employment recommendation on:

"I The level of performance based on the performance functions and standards of the evaluation rubric;
"] The evidence of teacher performance and growth applicable to the buddiigtrictlevel leader; and

" The building or districtl e v e | prograsdian 0rohss or her professional growth plan.

To establish the initial fouyear rotation schedule for inquiry category building level or district level
leaders to be summatively evaluated, at leastquaeter of each school's inquiry categbuyiding level
or district level leaders will be selected for evaluation by random drawing.

While building level or district level leaders are required to be summatively evaluated once every three

four-years, the Superintendent or designee may carrdsigmmative evaluation in any year.

Notes:The language in this policy is intentionally very broad. We strongly advise that you don't try to
insert a lot of process/procedure language in the policy and leave that to a separate "Procedures” document



that lays out the specificity of how you are going to fully implement the TESS/LEADS requirements. For
example, don't include such things as how many formative assessments you will require; how many
informal evaluations will be conducted; or the datesmMoen the summative evaluations will take place.
TESS/LEADS is a huge change in how evaluations will take place in Arkansas. There is simply no way to
avoid the fact that several additional changes will need to take place before it becomes a fully
implemened, well functioning system. While those changes will likely also require further changes to this
policy, our goal in this rewrite has been to try to lessen the possible triggers for such policy amendments.

1Include positions below the superintendenthis sentence only if you have such positions. Districts
have the option of including those positions in the LEADS evaluation requirements as if they were a
building level or district level leader. If you have such positions and choose to evaluatentdesrthe

LEADS Rules, delete them from the sentence and add them to the list of those who are included in the
definition of building level or district level leaders.

2 The LEADS Rules create the new term of "novice category" and require summativatienalof all
"novice" building level and district level leaders. The Rules also create the optional new category of
"probationary" building level or district level leader. Only include this paragraph if you choose to follow
the evaluation requirements w@rd_LEADS for those personnel that would fit the definition.

3A.C.A. 8§ 617-1502, as interpreted by case law, defines "probationary” as an employee below the level
of assistant superintendent who is required by ADE to hold a teaching license te twepssform his or

her job who has completed less than three (3) consecutive years of licensed employment in a single
Arkansas district. When an employee changes districts, it also allows for-lyeesse addition of one

(1) more year of probation up@ation of the board. For TESS' purposes, it's important your district keep
track of your licensed employee's probationary stdMoge that Arkansas' court decisions have

determined that any continuous three (3) years of employment at an Arkansas sthcosatisfies the
probationary period even if the licensed employee subsequently changes employment to another district.
A school board can place any newly hired licensed employee on probation for the first year of
employment by the district; this shHdbe noted in the minutes (in the context of the hiring motion) and
noted on the contract of employment. However, there are policy and procedure considerations that need to
be addressed for a district to implement this option properly. ASBA recommenddistoict consult its
attorney for advice before proceeding down this path. The bottom line for districts is that for TESS
purposes it's important to keep track of each employee's probationary-pratationary status.

4 Enter the method by which yauill determine who will be selected. Possible ways you could select

would be from volunteers, RIF points (either highest to lowest or vice versa), alphabetically, or drawing
names out of a hat. Since employees' continued employment will potentiallyrile evaluations, it is

vital that your selection method be nbiased. Also, since all teachers and building level or district level
leaders have to have a summative evaluation at least once every four (4) years, be sure to select at least a
quarter of pur candidate pool.

5 Only include "probationary" if you have chosen to include the definition in the policy.

Legal References: A.C.A. 8 5/-1501 et seq.

A.C.A. 8§ 617-2801 et seq.

ADE Rules Governing the Teacher Excellence and Support System
ADE Rules Governing the Leader Excellence and

Development System (LEADS)

Date Adopted:
Last Revised: 04.6-15



3.33 EVALUATION OF LICENSED PERSONNEL BY RELATIVES

No person shall be employed in, or assigned to, a position which would requine tieaevaluated by
any relative, by blood or marriage, including spouse, parent, child, grandparent, grandchild, sibling, aunt,
uncle, niece, nephew, or first cousin.

Date Adopted: May 20, 2004
Last Revised: May 17, 2012



3.3a0 PERSONNEL RECORDS

The employer shall maintain one official personnel file in the office of the superintendent for each employee.

An employee should be apprised of alll documents prior to
numbers of teachersahremain confidential unless the teacher, in writing, grants permission for disclosure.

No material derogatory to an employeebs conduct, service
unless the employee has received a coplytes had an opportunity to review the material. The employee shall have the

right to submit written response to such material and attach it to the file derogatory information can be challenged in one

of two ways: (1) writing a rebuttal to the informatiand having the rebuttal entered into the file as permitted by law; (2)

filing a grievance requesting removal of the material.

Individual personnel files shall be confidential. However, an employee shall have the right to make such additions or
respones t o materials contained in the file as the empl oyee
immediate supervisor/principal shall have access to the personnel file. The employee shall initial and date all materials

prior to placementni the personnel file.

An employee shall have access to the official personnel file during regular working hours at a time mutually agreed upon.
The employee may have a chosen representative present when the file is reviewed. Any material in thddidicated

by the employee free of charge. A log shall be maintained showing the names of all persons who examine the contents of
the file, the dates on which the file was examined and a description of the documents, which may have been copied.

Thedhhosen representative, with written permission from the
at a reasonable time during regular office hours after having given reasonable notice and having obtained express written
consent from the eptoyee.

I f an employeeds personnel file or any of its contents i
immediately notified in writing.

COMPLAINTS
Employees shall receive written notice and copies where applicablettefvaomplaints regarding their work

performance. Such notice shall identify the complainant(s) and shall be provided to the employee within five (5) days of
initial receipt of the complaint. Records of complaints will be provided to the employees.

Nocompl aints without <c¢lear substantiation will be placed
The employee shalll have the opportunity to answer the co
to the complainant and be attached to any retained wrih r ecor d of the complaint. The r

any oral or written complaint concerning alleged acts by an employee may be the subject of a grievance.

Date Adopted: May 20, 2004
Last Revised:



3.4 LICENSED PERSONNEL REDUCTION IN FORCE

SECTION ONE

The School Board acknowledges its authority to conduct a reduction in force (RIF) when a decrease in
enrollment or other reason(s) make such a reduction necessary or desirable. A RIF will be conducted when the
need for aeduction in the work force exceeds the normal rate of attrition for that portion of the staff that is in
excess of the needs of the district as determined by the superintendent.

In effecting a reduction in force, the primary goals of the schoalalishall be: what is in the best interests of

the students; to maintain accreditation in compliance with the Standards of Accreditation for Arkansas Public
Schools and/or the North Central Association; and the needs of the district. A reduction wilfdree
implemented when the superintendent determines it is advisable to do so and shall be effected through
nonrenewal, termination, or both. Any reduction in force will be conducted by evaluating the needs and
long- and shorterm goals of the schodistrict, and by examining the staffing of the district in each licensure
area and/or, if applicable, specific grade levels.

If a reduction in force becomes necessary in a licensure area or specific grade level(s), the RIF shall be
conducted foreachlc ensur e area and/ or specific grade | evel
determined by the schedule contained in this policy. The teacher with the fewest points wilrbraveed or
terminated first. In the event of a tie between two or mongl@yees, the teacher(s) shall be retained whose

name(s) appear first in the boardébés minutes of the
to Abumpd or displace any other teachershalnBtei ng e mpl
constitute a year. It is each teacheroés individual
District files.

Points

| Years of service in the distri&tl point per year

All licensed position years in the district count including4tontinuous years.
Service in any position not requiring teacher licensure does not count toward years of service. Being
employed fewerttan 160 days in a school year shall not constitute a year.

| Graduate degree in any area of licensure in which the teacher will be ranked (only the highest level of points

apply)

lpoind Masterds degree
2point® Mast er 6s degree quisus thirty additional h
3 point® Educational specialist degree
4 point® Doctoral degree
| National Board of Professional Teaching Standards certifiéat®points
| Additional academic content areas of endorsement as identified by the Staté Bqenitt per area
| Licensure for teaching in a State Board identified shortagé & @aints
| Multiple areas and/or grade levels of licensure as identified by the Statedagpdint per additional area
or grade level as applicable. For example;Alieense or a-B socid studies license is each worth one point.

When the District is conducting a RIF, all potentially affected teachers shall redgtiag of licensed

personnel with corresponding point totals. Upon receipt of the list, each teacher has ten (1@) deyi

within which to appeal his or her assignment of points to the superintendent whose decision shall be final.
Except for changes made pursuant to the appeals process, no changes will be made to the list that would affect
a teacher 6sthplistisneteasédot al after



A teacher with full licensure in a position shall prevail over a teacher with greater points but who is lacking full
l'icensure in that subject ar ea. -loRtindemtlicensedceteagnar e 0 me
subject area or grade level, in contrast with a license that is provisional, temporary, or conditional on the
fulfillment of additional course work or passing exams or any other requirement of the Arkansas Department of
Education, other than the attaiant of annual professional development training.

Pursuant to any reduction in force brought about by consolidation or annexation and as a part of it, the salaries
of all teachers will be brought into compliance, by a partial RIF if necessary, withehe e i vi ng di st ri
schedule. Further adjustments will be made if length of contract or job assignments AhRagdal RIF may

also be conducted in conjunction with any job reassignment whether or not it is conducted in relation to an
annexatio or consolidation.

Recall:

For a period of up to two (2) years from the date of board action on the teachaesewal or termination
recommendation, a teacher who is menewed from a 1.0 full time equivalent (FTE) position under this
policy shall be offered an opportunity to fill any 1.0 FTE position vacancy for which he or she is required to
hold a license as a condition of employment and for which he or she is qualified by virtue of education, license,
or experience, as determined by jible requirements developed by the superintendent or designee.

A teacher shall not have the right to be recalled to a licensed position that is less than a 1.0 FTE, has less
authority or responsibility, or that has a lower compensation level, indeipendgt No right of recall shall

exist for norrenewal from a stipend, or n@anewal or reduction of a stipend, or r@mewal to reduce

contract length. No teacher shall have any right to be recalled to any position that is for a longer contract
period,has greater authority or responsibility, is for greater than the former FTE, or that is at a higher
compensation level, index or stipend.

A nonrenewed or terminated teacher shall be eligible to be recalled for a period of two (2) years in the reverse
order (i.e. the teacher with the highest points will be recalled first and the teacher with the lowest points will be
recalled last) of the nerenewal or termination to any position for which he or she is qualified. Notice of

vacancies shall be by firstass mail to all teachers reasonably believed to be both qualified for and subject to

rehire for a particular position and the r@mewed or terminated teachers shall have 10 working days from the

date the notification is mailed in which to conditionalscept the offer of a position, with the actual offer

going to the qualified teacher with the most points who responds within the 10 day time period. A lack of
response, as evidenced by a teacher 6s éxpréssrafusal t o r «
of a position or an employeebds acceptance of a posi
business days of the contract being presented to the employee shall constitute a rejection of the offered position
andshallend he di strict és o bdnéwgdort termimated teachereNo ifurther rights ® ben o n
rehired because of the reduction in force shall exist.

SECTION TWO

The employees of any school district which annexes to, or consolidates witbitthallB School District will

be subject to dismissal or retention at the discretion of the school board, on the recommendation of the
superintendent, solely on the basis of need for such employees on the part of the Pottsville School District, if
any, atthe time of the annexation or consolidation, or within ninety (90) days after the effective date of the
annexation or consolidation. The need for any employee of the annexed or consolidated school district shall be
determined solely by the superintendantl school board of the Pottsville School District.

Such employees will not be considered as having any seniority within the Pottsville School District and may
not claim an entitlement under a reduction in force to any position held by a Pottsvilté Bistiact

employee prior to, or at the time of, or prior to the expiration of ninety (90) days after the consolidation or
annexation, if the notification provision below is undertaken by the superintendent.



The superintendent shall mail or haveathdelivered the notification to such employee of his intention to
recommend nomenewal or termination pursuant to a reduction in force within ninety (90) days of the effective
date of the annexation or consolidation in order to effect the provisiohs afetction of the Pottsville School

Di str i ct-tndorce plityu cAnyisach employees who are sienewed or terminated pursuant to

Section Two are not subject to recall notwithstanding any language in any other section of this policy. Any
such enployees shall be paid at the rate for each person on the appropriate level on the salary schedule of the
annexed or consolidated district during those ninety (90) days and/or through the completion of the
reductionin-force process.

This subsectionfdahe reductiorin-force policy shall not be interpreted to provide that the superintendent must
wait ninety (90) days from the effective date of the annexation or consolidation in order to issue notification of
his intention to recommend dismissal thghueductiorAn-force, but merely that the superintendent has that
period of time in which to issue notification so as to be able to invoke the provisions of this section.

The intention of this section is to ensure that those Pottsville School Déstndoyees who are employed

prior to the annexation or consolidation shall not be displaced by employees of the annexed or consolidated
district by application of the reductian-force policy.

Legal Reference: A.C.A. §67-2407

Date Adopted: Aprill7, 2014
Last Revised:



3.50 LICENSED PERSONNEL CONTRACT 8 RETURN

An employee shall have thirty (30) days from the date of the receipt of his contract for the following
school year in which to return tleentract, signed, to the office of the Superintendent. The date of receipt
of the contract shall be presumed to be the date of a coveridnod will be attached to the contract.

Failure of an employee to return the signed contract to the offite Guperintendent within thirty (30)

days of the receipt of the contract shall operate as a resignation by the employee. No further action on the
part of the employee, the Superintendent, or the School Board shall be required in order to make the
employeé s resignation final

Note:1 The following language is offered as suggestive for the cover memao.

Attached please find your contract of employment for the (date/date) school year. Pursuant to Arkansas
law, you have thirty (30) calendar days frore thate of this memo to sign and return your contract of
employment to the office of the Superintendent. According to personnel policy 3.5, the failure of an
employee to sign and return his or her contract by the thirtiett) (B shall operate as a mgsation, and
steps will immediately begin to fill that vacated position for the next seyeai.

Legal Reference: A.C.A. §567-1506 (c) (1)

Date Adopted: April 21, 2011
Last Revised: May 17, 2012



3.5a0 RENEWAL OF CONTRACTS

A. Staff membes are appointed annually by the Board of Education upon the recommendation of the
Superintendent of Schools.

B. The appointment of administrative, supervisory, regular teaching staff, antelomgubstitute
teachers is evidenced by written contraatsich are binding on both employer and employee.

C. The names of all administrative personnel shall be presented to the Board of Education at the regular
meeting of the Board of Education in February or March of each year. The names of all othrergberso
shall be presented for-eamployment to the Board of Education at its regular meeting in March or April of
each year.

D. All offers to renew annual contracts shall expire if not accepted in writing and returned to the School
Administration officewithin thirty (30) days of the date issued.

Date Adopted: June 10, 2010
Last Revised:



3.5 Procedure for Intra-District Transfer

When it is known that a vacancy exists, or will exist, notice of the vacancy is to be posted in a
conspicuous plze in all schools and the Central Office. Those persons who are presently employed on
another job in the School District and wish to be considered for the vacancy shall make such desires
known to the supervisor responsible for interviewing applicantstaotlzan three (3) working days from
the date such vacancy notice is posted.

TRANSFER

The Board of Education may transfer a teacher or other personnel upon the recommendation of the
Superintendent when it is in the best interest of the Schooldistrdo so. Such transfer shall not be
arbitrary, capricious, or discriminatory.

The Board may also grant a requested transfer if the employee requesting the transfer possesses the
required qualifications for the desired position and if a vacansyadh position exists. All requests for
voluntary transfers shall be carefully considered by the building administrator and the Superintendent and
reviewed by the Board on a noliscriminatory basis.

Date Adopted: May 20, 2004
Last Revised:



3.5 T-DROP POLICY

Effective with this revision, the District is required to pay full retirement matching amounts to the ADE on
T-Drop eligible employees. All-Drop employees will not receive this compensation.

Date Adopted: May 21, 2009
Last Revised:



3.60 LICENSED PERSONNEL EMPLOYEE TRAINING

For the purposes of this policy, professional development (PD) means a set of coordinated, planned
learning activities for District employees who are requireldaid a current license issued by the State
Board of Education as a condition of employment that:

! Is required by statute or the Arkansas Department of Education (ADE); or

" Meets the following criteria:

o Improves the knowledge, skills, and effectivemef teachers;

o Improves the knowledge and skills of administrators and paraprofessionals concerning effective
instructional strategies and methods;

0 Leads to improved student academic achievement; and

o0 Is researchethased and standartiased.

All employees shall attend all local PD training sessions as directed by his/her supervisor.

The District shall develop and implement a professional development plan (PDP) for its licensed
empl oyees. The District 0 ssouRe&R addressthé PD activitiepidentiied al
in each school 6s Arkansas Comprehensive School |

|l icensed employee's PDP. The plan shall describe
address defieincies in student performance and any identified academic achievement gaps between
groups of students. At the end of each school ye

effectiveness at improving student performance and closing achievement gap

Each licensed employee shall receive a minimum of #8iy36) hours of PD annually to be fulfilled
between July 1 and June 8the District may require a licensed employee to receive more PD than the
minimum when necessary to complete the lieeds e mp | o y Al dcérsed BrilpPyees are required
to obtain thirty six (36) hours of approved PD each year over gy@ime period as part of their licensure
renewal requirements. PD hours earned in excess of each licensed employee's requireaf inaumtsein
the designated year cannot be carried over to the next year.

Licensed employees who are prevented from obtaining the required PD hours due to their illness or the
illness of an immediate family member as defined in A.C.A.1§-4202 havauntil the end of the

following school year to make up the deficient hours. Missed hours of PD shall be made up with PD that

is substantially similar to that which was missed and can be obtained by any method, online or otherwise,
approved by ADE. This timextension does not absolve the employee from also obtaining the following
yeards required hours of PD. Failure to obtain r.
disciplinary consequences, up to termination or nonrenewal of the contract oferapto

The goal of all PD activities shall be improved teaching and learning knowledge and skills that result in
individual, team, schoekide, and Districtwide improvement designed to ensure that all students
demonstrate profidemincystoandaredst alTlkréd sDiadbdsedi ct 6s
and standardbased and in alignment with applicable ADE Rules and/or Arkansas code.

Teachers, administrators, and paraprofessionals shall be involved in the design, implementation, and
evduation of the plan for their own PD offerings. The results of the evaluation made by the participants in
each program shall be used to continuously i mpr o
improvement plan.

Flexible PD hours (flexious) are those hours thah employee is allowed to substitute PD activities,
different than those tdred by the District, b r ¢ st i | | aligned to the empl



Pl an, Professional Growt h P]Ishalldeteronme an bneannsatfasiso!| 6 s
how many, if any, flex hours of PD it will allow to be substituted for District scheduled PD offerings. The
determination may be made at an individual building, a grade, or by subject basis. The District
administration ad the building principal have the authority to require attendance at specific PD activities.
Employees must receive advance approval from the building principal for activities they wish to have
qualify for flex PD hours. To the fullest extent possible,&fvities are to be scheduled and attended

such that teachers do not miss their regular teaching assignments. Six (6) approved flex hours credited
toward fulfilling the licensed employee's required hours shall equal one contract day. Hours of PD earned
by an employee that are not at the request of the District and are in excess of the employee's required
hours, or not prapproved by the building principal, shall not be credited toward fulfilling the required
number of contract days for that emplogdéours earned that count toward the licensed employee's
required hours also count toward the required number of contract days for that employee. Employees shall
be paid their daily rate of pay for PD hours earned at the request of the District that nedéssitat

employee work more than the number of days required by their contract.

Teachers and administrators who, for any reason, miss part or all of any scheduled PD activity they were
required to attend, must make up the required hours in comparablaesctvhich are to be prapproved
by the employee's appropriate supervisor.

To receive credit for his/her PD activity, each employee is responsible for obtaining and submitting
documents of attendance, or completion for each PD activity he/she aid@cdsnentation is to be

submitted to the building principal or designee. The District shall maintain all documents submitted by its
employees that reflect completion of PD programs, whether such programs were provided by the District
or an outside orgardtion.

To the extent required by ADE Rules, employees will receive up to six (6) hours of educational
technology professional development that is integrated within other professional development offerings,
including taking or teaching an online or bleddcourse.

The following PD shall count toward a licensed employee's required PD hours to the extent the District's
or school's PD plan includes such training, is approved for flex hours, or is part of the employee's PDP
and it provides him/her with kmdedge and skills for teaching:

| Students with intellectual disabilities, including Autism Spectrum Disorder;

| Students with specific learning disorders, including dyslexia;

I Culturally and linguistically diverse students;

| Gifted students.

Beginning in the 20134 schoolyearand every fourth year thereafter, all mandated reporters and
licensed personnel shall receive two (2) hours of PD related to child maltreatment required under A.C.A. 8
6-61-133(d)(e)(2). For the purposes of this training, "mandated reporters" includes ssbial workers,
psychologists, and nurses.

Beginning in schoelear 201415 and every fourth year thereafter, teachers shall receive two (2) hours of
PD designed to enhance their understanding of effective parental involvement strategies.

Begiming in schoolyear 201415 and every fourth year thereafter, administrators shall receive two (2)
hours of PD designed to enhance their understanding of effective parental involvement strategies and the
importance of administrative leadership in settirgeetations and creating a climate conducive to

parental participation.



Beginning in the 20186 schoolyear and every fourth year thereafter, all licensed personnel shall receive
two (2) hours of PD in teen suicide awareness and prevention which roayeeed by selfeview of
suitable suicide prevention materials approved by ADE.

Beginning in the 20147 schoolyear and every fourth year thereafter, teachers who provide instruction in
Arkansas history shall receive at least two (2) hours of PAlkansas history as part of the teacher's
annual PD requirement.

Anticipated rescuers shall receive training in cardiopulmonary resuscitation and the use of automated
external defibrillators as required by ADE Rule. Such training shall count towarelgghieed annual
hours of PD.

At least once every three (3) years, persons employed as athletic coaches shall receive training related to
the recognition and management of concussions, dehydration, or other health emergencies as well as

st ud e n tandsafétyeissues rélated to environmental issues and communicable diseases. The training
may include a component on best practices for a coach to educate parents of students involved in athletics
on sports safety.

All licensed personnel shallreceiveéda i ni ng rel ated to compliance witdh

For each administrator, the thirty six (36) hour PD requirement shall include training in data

disaggregation, instructional leadership, and fiscal management. This trainingcinds ithe Initial, Tier

1, and Tier 2 training required for Superintende
Arkansas Financial Accounting and Reporting System and Annual Training Requirements.

Building level administrators shall compdethe credentialing assessment for the teacher evaluation PD
program prior to conducting any summative teacher evaluations.

Teachers' PD shall meet the requirements prescribed under the Teacher Evaluation and Support System
(TESS)e

By the end of th01415 schoolyear, teachers shall have received professional awareness on the
indicators characteristics of dyslexia and the eviddrased interventions and accommodations for

dyslexia 7

Teachers required by the superintendent, building princpdheir designee to take approved training
related to teaching an advance placement class for a subject covered by the College Board and
Educational Testing Service shall receive up to thirty (30) hours of credit toward the hours of PD required
annually.

Licensed personnel may earn up to twelve (12) hours of PD for time they are required to spend in their
instructional classroom, office or media center prior to the first day of student/teacher interaction

provided the time is spent in accordance withtstlaw and current ADE rules that deal with PD. The

hours may be earned through online PD approved b
ACSI P and the teachero6s professional growth plan
paragraph, the associated statute, and ADE Rules shall be entitled to one hour of PD for each hour of
approved preparation.

Licensed personnel shall receive five (5) PD hours for eacthomeundergraduate or graduate level
college course that meetsthriteria identified in law and applicable ADE rules. A maximum of fifteen
(15) such hours may be applied toward the thirty six (36) hours of PD required annually for license
renewak



In addition to other required PD, personnel of Alternative Legr&invironments shall receive PD on
classroom management and on the specific needs and characteristics of students in alternative education
environments.

District administrators as well as licensed personnel selected by the superintendent or buildiipgj pri
shall receive training on the appropriate use of
Guidelines for the Use of Student Restraints in Public School or Educational Settings.

Employees who do not receive or furnish documematiche required annual PD jeopardize the
accreditation of their school and academic achievement of their students. Failure of an employee to
receive his/her required annual hours of PD in any given year, unless due to illness as permitted by law,
ADE Rule, and this policy, shall be grounds for disciplinary action up to and including termination.

Approved PD activities may include:
' Conferences/workshops/institutes;

' Mentoring/peer coaching;

- Study groups/learning teams;

' National Board foProfessional Teaching Standards Certification;
' Distance and online learning (including ArkansasIDEAS,;

" Internships;

- State,/district /school programs;

- Approved college/university course work;

| Action research; and

|
\
\
|
\
|
\
\
|
I Individually guided (tdoe noted in the employee's PDP).

Approved PD activities that occur during the instructional day or outside the licensed employee's annual
contract days may apply toward the annual minimum PD requirement.

PD activities shall relate to the followirgeas:
"I Content (k12);

I Instructional strategies;

" Assessment/datdriven decision making;

"I Advocacy/leadership/fiscal management;

| Systemic change process;

| Standards, frameworks, and curriculum alignment;

| Supervision;

| Mentoring/peer cazhing;

"I Next generation learning/integrated technology;

| Principles of learning/developmental stages/diverse learners;
"I Cognitive research;

| Parent involvement/academic planning and scholarship;
| Building a collaborative learning community;

| Student health and wellness; and

"I The Code of Ethics for Arkansas Educators.

Additional activities eligible for PD credit, as included in the District, school, and licensed employee's
PDP, include:
"1 School Fire Marshall program (A.C.A. §1®-110);



| Tornado safety drills (A.C.A. 8-60-121);

"] Literacy assessments and/or mathematics assessments (A.C1A426);

| Test security and confidentiality (A.C.A. §16-438);

"I Emergency plans for terrorist attacks (A.C.A.-8%51302);

| Teacler Excellence and Support System (A.C.A-87/62806);

| Student discipline training (A.C.A. § 83-502);

| Student Services Program (A.C.A. 88-1004);

! Training required by ADE under academic, fiscal and facilities distress statutes and rules; and
"I Annual active shooter drills {65-1303)9

Notes: There are special rules that apply to part time employees who teach adults or are high school
equivalency Test examiners. Since such employees apply to very few districts, they are notimcluded
this policy. PD for such employees is covered under 7.04 of the rules and A.C1X-706.

1 The rules make July 1 through June 30 the default. Districts using those dates no longer need
documentation of its choice. Districts can still choose Jduteough May 30, but that choice would have

to be documented. The documentation may be noted by the selection chosen for this policy and also in the
districtbés fApland for profesd4d704cyHl). devel opment r

2A.C.A. 8 617-2402(1) defines a "basic contract" as a teacher employment contract for 190 days that
includes no less than six (6) days of PD. When calculated with the one hundred-séaytenty/78)
mandatory student contact days and the two (2) pséeanher conferenadays, this means there are four
(4) days unassigned in the basic contract. Districts may use these days as additional student contact days,
parentteacher conferences, for classroom setup, or PD. The use for the days may vary from school to
school or everfrom licensed employee to licensed employee, though days used for additional student
contact days should be uniform throughout the district and staff. The use of the four (4) days may be
assigned on the school calendar or otherwise accounted for in. pbdicstricts require employees to use
those four (4) days for something other than PD but require the licensed emplm@swe more than
thirty-six (36) hours of PD, then the district must pay the employee for the additional hours of district
mandatd PD as set forth in footnote 4.

3 The number of contract days may vary between employees, but the concern here is with the number of
contract days specified in each individual empl o

4There is confusion surrounding districts requinmgre than the required PD and employees who get

more than their required hours, but do so of their own choosing. A.C-A7867(a) requires districts to

pay a teacher their daily rate of pay for days worked in excess of the number in their corthasix E)

hours of PD equal one day worked. Teachers who are required/requested to attend six (6) more hours than
woul d total the number of days in the employeebs
This can be addressed by giving the &yges a flex PD day off or paying them their daily rate of pay for

the extra day worked. Teachers who are so dedicated that, on their own, they get more than their required
PD hours do not get credit for a day worked for each six (6) hours of excess PD.

5 This requirement tracks the language in model policy@ ADMINISTRATOR EVALUATOR
CERTIFICATION and is based on the TESS Rules. A corollary point to this policy's sentence is to make
the hiring of any new administrator who will be responsible for cotigg TESS summative evaluations
contingent upon the new hire's successful credentialing for TESS evaluations. We suggest calling the
ASBA staff attorney for language, including required completion dates and employment consequences,



for both the hiring mtion, and to include on the contract, where it should remain until TESS credentials
are successfully obtained.

6 TESS includes requirements and restrictions on PD that is not otherwise prescribed by law or rule and
that varies by whether the teaches Basummative evaluation and/or is on Intensive Support Status.
Consult A.C.A. 8§ 617-2806 for specifics.

7This is required by A.C.A. 8-81-608. There is no statutory clarification regarding required hours of
training, but teachers will need to bedited toward the required hours of PD for time spent fulfilling the
requirement.

A.C.A. 8 641-609 and 1.02.2.2 of the PD Rules delegate future dyslexia training to Higher Education.

8 This is an instance of the rules not mirroring the statute, A&E615-1004(c), so we suggest reading

Section 4 of the PD Rules along with the statute. Both permit the district to require additional hours, but if
you choose to do so and the employee's required PD would total more hours than the number of contract
dayspr ovi ded for in the employeebds contract, the e
hours. See footnote #4.

9 Districts are required to annually provide active shooter drill and school safety assessment training for all
of its employes and, to the extent practicable, students, in collaboration with local law enforcement and
emergency management personnel. Since this is statutorily required training (PD), employees get to count
it toward their annual required hours.

CrossReferemes: Policy 3.50 ADMINISTRATOR EVALUATOR CERTIFICATION
Policy 4.38 EMERGENCY DRILLS

Legal References: Arkansas State Board of Education: Standards of Accreditation 15.04
ADE Rules Governing Professional Development

ADE Rules Governing the Arkanskfancial Accounting and Reporting System
and Annual Training Requirements

ADE Rules Governing Student Special Needs Funding

ADE Advisory Guidelines for the Use of Student Restraints in Public School or Educational Settings
A.C.A. 8610121

A.C.A. 8610122

A.C.A. 8610123

A.C.A. 8 615404(f)(2)

A.C.A. § 615420

A.C.A. 8 615426(f)(g)(h)

A.C.A. § 615438

A.C.A. § 615-1004(c)

A.C.A. 8§ 6151302

A.C.A. § 6151303

A.C.A. 8§ 6151703

A.C.A. 8§ 616-1203

A.C.A.8617-703

A.C.A. 8617-704

A.C.A.§8617-708

A.C.A. 8617-709 A.C.A. § 617-2806

A.C.A. § 617-2808



A.C.A. § 618502(f)
A.C.A. § 618514(f)
A.C.A. § 620-2204
A.C.A. § 6:20-2303 (15)
A.C.A. § 641-608
A.CA.§ 661-133

Date Adopted05-21-15
Last Revised: 0£8-16



3.6a8 PROFESSIONAL ORGANIZATIONS AND MEETINGS
Teachers are encouraged to join and support their professional organizations and attend the meetings.
Members of AEA/NEA will be allowed to attend the tday workshops held in the fall.

All teachers and other employees shall attend distponsored institutes and meetings held for their
benefit. Inservice meetings will be held in compliance with state requirements.

Date Adopted: May 20, 2004
Last Revised:



3.70 LICENSED PERSONNEL BUS DRIVER DRUG TESTING

Scope of Policy

Each person hired for a position that allows or requires the employee operate a school bus shall meet the
following requirements:

1.The employee shall possess iaense fordrivengaschoobbusner ci al
2. Have undergone a physical examination, which shall include a drugdtest/icensed physician or

advanced practice nurse within the past two years; and

3. A current valid certificate of school bus driver in sentigning2

Each persondés initial employment for a job entai
district receiving a negative drug test result for that empleyé® offer of employment is also

condi tioned up o nnganawhoreaipnlfoo tiieerex@est forsinfognation by the district

from the Commercial Driver Alcohol and Drug Testing Datakase.

Methods of Testing
The collection, testing methods and standards shall be determined by the agency or other medical

organizations chosen by the School Board to conduct the collection and testing of samples. The drug and
alcohol testing is to be conducted by a laboratory certified pursuant to the most recent guidelines issued by

the United States Department of Health andnldun Ser vi ces for such facil it
for Federal Workplace Drug Testing Programso).
Definitions

AfSafety sensitive functionodo includes:

1) All time spent inspecting, servicing, and/or preparing the vehicle;

2) All time spent driving the vehicle;

3) All time spent loading or unloading the vehicle or supervising the loading or unloading of the vehicle;
and

4) All time spent repairing, obtaining assistance, or remaining in attendance upon a disabled vehicle.

AnSchool Btorized vehide that meets the following requirements:

1. Is designed to carry more than ten (10) passengers;

2. Is privately owned and operated for compensation, or which is owned, leased or otherwise operated by,
or for the benefit of the District; a@n

3. Is operated for the transportation of students from home to school, from school to home, or to and from
school events.

Requirements
Employees shall be drug and alcohol free from the time the employee is required to be ready to work until

theemployee is relieved from the responsibility for performing work and/or any time they are performing
a safetysensitive function. In addition to the testing required as an initial condition of employment,



employees shall submit to subsequent drug tesegasred by law and/or regulation. Subsequent testing
includes, and/or is triggered by, but is not limited to:

1. Random tests;

2. Testing in conjunction with an accident;

3. Receiving a citation for a moving traffic violation; and

4. Reasonable spicion.

Prohibitions

A. No driver shall report for duty or remain on duty requiring the performance of safesjtive

functions while having an alcohol concentration of 0.04 or greater,;

B. No driver shall use alcohol while performing safegysitive functions;

C. No driver shall perform safetyensitive functions within four (4) hours after using alcohol;

D. No driver required to take a pestcident alcohol test under # 2 above shall use alcohol for eight (8)

hours following the accident antil he/she undergoes a p@sicident alcohol test, whichever occurs first;

E. No driver shall refuse to submit to an alcohol or drug test in conjunction with # 1, 2, and/or 4 above,;

F. No driver shall report for duty or remain on duty requiring thégperance of safetgensitive

functions when using any controlled substance, except when used pursuant to the instructions of a licensed

medi cal practitioner who, with knowledge of the
the substance i | | not adversely affect the driveros abil
empl oyeeds responsibility to inform his/her supe

G. No driver shall report for duty, remain on duty, or perforeatetysensitive function if the driver tests
positive or has adulterated or substituted a test specimen for controlled substances.

Violation of any of these prohibitions may lead to disciplinary action being taken against the employee,
which could inéude termination or nenenewal.

Testing for Cause

Drivers involved in an accident in which there i
and controlled substances as soon as practicable following the accident. Driversaglaltakted for

alcohol within eight (8) hours and for controlled substances within thirty two (32) hours following an
accident for which they receive a citation for a moving traffic violation if the accident involved: 1) bodily
injury to any person wh@s a result of the injury, immediately receives medical treatment away from the
scene of the accident, or 2) one or more motor vehicles incurs disabling damage as a result of the accident
requiring the motor vehicle to be transported away from the sceaédvy truck or other motor vehicée.

Refusal to Submit

Refusal to submit to an alcohol or controlled substance test means that the driver:
| Failed to appear for any test within a reasonable period of time as determined by the employer
consistent wh applicable Department of Transportation agency regulation;

| Failed to remain at the testing site until the testing process was completed,;



| Failed to provide a urine specimen for any required drug test;

| Failed to provide a sufficient amountwine without an adequate medical reason for the failure;

| Failed to undergo a medical examination as directed by the Medical Review Officer as part of the
verification process for the previous listed reason;

| Failed or declined to submit to a secdest that the employer or collector has directed the driver to
take;

| Failed to cooperate with any of the testing process; and/or
"I Adulterated or substituted a test result as reported by the Medical Review Officer.

School bus drivers should be awdhnat refusal to submit to a drug test when the test is requested based on
a reasonable suspicion can constitute grounds for criminal prosecution.

Consequences for Violations

Drivers who engage in any conduct prohibited by this policy, who refusééaa required drug or

alcohol test, refuse to sign the request for information required by law, or who exceed the acceptable
limits for the respective tests shall no longer be allowed to perform safety sensitive functions. Actions
regarding their contimed employment shall be taken in relation to their inability to perform these
functions and could include termination or r@mewal of their contract of employment.

Drivers who exhibit signs of violating the prohibitions of this policy relating torator controlled

substances shall not be allowed to perform or continue to perform-safesitive functions if they exhibit

those signs during, just preceding, or just after the period of the work day that the driver is required to be

in compliance wih the provisions of this policy. This action shall be based on specific, contemporaneous,
articulable observations concerning the behavior, speech, or body odors of the driver. The Superintendent
or his/ her designee shaébsopghbhieestubpi dromertest
controlled substances. The direction to submit to such tests must be made just before, just after, or during
the time the driver is performing safetgnsitive functions. If circumstances prohibit the testingef t

driver the Superintendent or his/her designee shall remove the driver from reporting for, or remaining on,
duty for a minimum of 24 hours from the time the
from duty.

If the results for an alcohéést administered to a driver is equal to or greater than 0.02, but less than 0.04,
the driver shall be prohibited from performing safegnsitive functions for a period no less than 24 hours
from the time the test was administered. Unless the loss ptithé triggers other employment

consequence policies, no further other action against the driver is authorized by this policy for test results
showing an alcohol concentration of less than 0.04.

Notes: You are required to give drivers a copy ofgifezedures that will be used in the testing for drugs

and alcohol. If you are following your own policy in this regard, give your drivers a copy of that policy; if
youbre using a drug testing company ¢etestadmi ni st e
administration procedures.



You are required to provide your drivers the name of the person you have designated to answer your
driversdéd questions about the materials you give

You are also requiredtoglv your empl oyees Ainformation pertain
controlled substance use on an individual 6s heal
al cohol or a controll ed s uvwosrtkaenrcéesiablpmetithds @aw a( t he |
intervening when an alcohol or a controlled substances problem is suspected, including confrontation,

referral to any employee assistance program and/

Give a copy of this policy to your drivers.

Have you drivers sign an acknowledgement that they have received all of the information contained in
this policy and these footnotes.

1 You have the option of also requiring an alcohol test, but you may not selectively require it, i.e. if you
require it for o prospective employee you must require it for all prospective employees.

2A.C.A. 8 619-108(f) requires extracurricular trips be made only by certified bus drivers who have a
valid in service training certificate.

3While A.C.A. 8 619-108(e) pernts a district to hire a necertified bus driver in an emergency
situation, 49CFR382.301 forbids a first time driver (employee) from performing any safety sensitive
functions prior to the district receiving a negative drug test for the employee. TheAS&®&,advises

not hiring a bus driver under A.C.A. §1®-108(e) until he/she has had a negative drug/alcohol test.

4 While the provisions for fines contained in A.C.A. §2%209 do not apply to school districts, school
districts are still requiredbtcomply with this law. It is for this reason, along with simple prudence in not
hiring a person who receives a positive drug/alcohol test, that this language is included. The request for
information required by the state is in addition to the federaineament (49CFR40.25(a)(b)) that you
request drug and alcohol test results from any U.S. Department of Transportation regulated employers
who have employed the employee during any period during the two years prior to the date of the
empl oyeebds application.

5 Students are not required to be transported on a school bus as long as the transporting vehicle is not
scheduled for a regularly occurring route or takes a route that contains frequent stops to pick up or drop
off students.

6 Employers are required report to the Office of Driver Services of the Revenue Division of the
Department of Finance and Administration within three (3) business days the results of an alcohol test if it
was performed due to cause or as part of random testing and theweseltssitive or the employee

refused to provide a specimen for testing.

7 The drivers covered under this policy are those who are required to have a teaching license as a
prerequisite for their job. Federal law requires you to remove them from-saf&titive functions when

a drug or alcohol related problem exists, but does not enter into the realm of dismissing them from their
teaching duties. Bus drivers who are not also teaching licensed personnel are covered under the Classified
Policy 8.4 and mape dealt with given the specific provisions of their employment.

ASBA recommends that licensed employees who are hired for driving a bus in addition to their teaching
responsibilities be hired under separate contracts for each position.

This policyis similar to Policy 8.4. If you change this policy, review 8.4 at the same time to ensure



applicable consistency between the two.

Legal References:

A.C.A. 8619108

A.C.A. 8619119

A.C.A. § 2751-1504

A.C.A. 8 2723-201 et seq.

49 C.F.R8 382.101 605

49 C.F.R. § part 40

49 C.F.R. 8 390.5

Arkansas Division of Academic Facilities and Transportation Rules Governing Maintenance and
Operations of Arkansas Public School Buses and Physical Examinations of School Bus Drivers

Date Adopted:
Last Revised: 046-2015



3.80 LICENSED PERSONNEL SICK LEAVE - OPTION B

Definitions
1.A Emp | oy e etime amployee offthe Diktrict.

2AiSick Leaveo is absence from work due to illnes
empl oyeeds i mmediate family, or due to a death in
leave will be approved on the basis of a death outside the immediate family of the employee.

B3AExcessive Sick Leave oerpais orarpadethatexcedds toawe @) days , w
in a contract year for an employee and that is not excused pursuant to: District policy; the Family Medical
Leave Act; a reasonable accommodation of dle sabil
to a compensable Workersd Compensation cl ai m.

4AGrossly Excessive Sick Leaveo is absence from
(10%) of the employeeds contract | engt hFamipwd t hat
Medi cal Leave Act; a reasonable accommodation of
Act; or due to a compensable Workersdé6 Compensati

5ACurrent Sick Leaved means those dachkavwid si ck |
granted at the rate of one (1) day of sick leave per contracted month, or major part thereof.

66 Accumul ated Sick Leaveo is the total of wunused
from previous contracts, but not used. Accuated sick leave also includes the sick leave transferred
from an empl oyeeds previous public school empl oy

7.l mmedi ate familyo means an employeebs spouse,
relative lives in the same housethals the teacher.

Sick Leave

All licensed employees on a 1230 day contract shall be allowed eleven (11) days sick leave with the

full pay during the school year. Two of which m
employees on a 24fay contract shall be allowed fourteen (14) days sick leave with full pay during the
school year. Three of which may be used as fdper

use the full amount allowed, the unused amount shall accumulatatata eleven or thirteen days per

year to a maximum of 120 work days at full pay, including leave for the year. All days more than 120

will be reimbursed yearly at a rate of 30 dollars per day. Employees that retire or leave the district will

be compegated at a rate of 30 dollars per day for unused sick days upon request. After the initial year of
employment and all sick days have been used, Pottsville School District can provide an additional ten

days of extended sick leave of which the amountofsub t ut e6s pay only be dedu
days of extended sick leave will only be provided at the discretion of the Superintendent of Schools and

with his approval. All haldays taken will be counted against the total number of days accruesserLe
amounts of time taken will accumulate toward a-daly or full day of sick leave. This time shall be
documented on the accumulated time sheet located in each school building.

The principal has the discretion to approve sick leave for an employdend the funeral of a person
who is not related to the employee, under circumstances deemed appropriate by the principal.

Employees who are adopting or seeking to adopt a minor child or minor children may use up to fifteen
(15) sick leave days iany school year for absences relating to the adoption, including time needed for



travel, time needed for home visits, time needed for document translation, submission or preparation, time
spent with legal or adoption agency representatives, time spemiri) @d bonding time. See also,

3.3 LICENSED PERSONNEL FAMILY MEDICAL LEAVE, which also applies. Except for

bonding time, documentation shall be provided by the employee upon request.

Pay for sick |l eave shall ybewhtchhesemphoyempbogeae
salary, divided by the number of days employed as reflected in the contract. Absences for illness in excess
of the employeeds accumul ated and current ywick |
at the daily rate as defined above.

At the discretion of the principal (or Superintendent), and, if FMLA is applicable, subject to the

certification or recertification provisions contained in policy 832CENSED PERSONNEL FAMILY

MEDICAL LEAVE theDi st ri ct may require a written statemen
documenting the employeebs il l ness. Failure to p
leave not being paid, or in discipline up to and including termination.

Shoulda teacher be absent frequently during a school year, and said absences are not subject to FMLA
leave, and if such a pattern of absences continues, or is reasonably expected to continue, the
Superintendent may relieve the teacher of his/her assignmenBgatid approval) and assign the teacher

Substitute duty at the teacherdos daily rate of p
for substitute duty when called, the teacher will be charged a day of sick leave, if available or if
unava i | abl e, the teacher wil/l | ose a daybds wages ali

Temporary reassignment may also be offered or required in certain circumstances as provided in
3.3 LICENSED PERSONNEL FAMILY MEDICAL LEAVE.

If the employee's absences axeessive or grossly excessive as defined by this policy, disciplinary action
may be taken against the employee, which could include termination or nonrenewal of the contract of
employment. The superintendent shall have the authority when making hestéaeniciation to consider

the totality of circumstances surrounding the absences and their impact on district operations or student
services.

Sick Leave and Family Medical Leave Act (FMLA) Leave

When an employee takes sick leave, the District sharaite if the employee is eligible for FMLA

leave and if the leave qualifies for FMLA leave. The District may request additional information from the
employee to help make the applicabditietermination. If the employee is eligible for FMLA leave and if

the leave qualifies under the FMLA, the District will notify the employee in writing, of the decision within

five (5) workdays. If the circumstances for the leave as defined in policg .BZENSED

PERSONNEL FAMI LY MEDI CAL L EAVIEony equided to aotifatheg e, t he
employee once of the determination regarding the applicability of sick leave and/or FMLA leave within

any applicable twelve (12) month period. To the extent the employee has accumulated sick leave, any sick
leave takenthatga | i fi es for FMLA | eave shal/l be paid | ea
leave including, once an employee exhausts his/her accumulated sick leave, vacation or personal leave.
See 3.38 LICENSED PERSONNEL FAMILY MEDICAL LEAVE .

Sick Leave and Outside Employment

Sick leave related absence from work (e.g. sick leave for personal or family illness or accident, Workers
Comp, and FMLA) inherently means the employee is also incapable of working at any source of outside
employment. Except as piided in policy 3.44, if an employee who works a faistrict job while taking
district sick leave for personal or family iliness or accident, Workers Comp, or FMLA shall be subject to



discipline up to and including termination.
Notes: This policy is siilar to Policy 8.5B. If you change this policy, review 8.5B at the same time to
ensure applicable consistency between the two.

1 Act (HB 1597) of 2015 requires that leave transferred from prior public school employment be used
first. In addition, thedave must be included in the total count of accumulated sick leave if the district pays
out unused sick leave upon retirement.

2 This paragraph is optional. Leave for adoption is protected by FMLA, but FMLA leave is unpaid unless
otherwise provided fan policy. By including this paragraph, you would allow the employee to receive

sick leave pay for the days missed during the adoption process. If you choose to include it, select the
number of days of sick leave an employee may use annually for thecadophding process (Fifteen

(15) is not a required number of days).

3As used in this policy, napplicabledo is a very i
applies to sick leave and therefore, the employee will get paid for the leave xbethietiee employee has
accumulated sick leave. Other leave taken under FMLA is not eligible for sick leave and therefore the

FMLA leave is unpaid except to the extent vacation and/or personal leave is available to the employee.

For instanceyvedapplienmseofeti me taken under FML,
depending on the | anguage in your districtds pol
nfor reason of personal i || mased o the statuiory defingiecnen i n t h

A.C.A. 8§ 617-1202), and an employee gives birth to a child, she may take sick leave for the amount of

time that her personal physician deems it necessary for her to physically recover from childbirth. Once

the medicaly necessary time has passed, sick leave is no longer appropriate and cannot be used. While
under the FMLA, the employee could take additional time off work, she would need to take unpaid FMLA
leave for this purpose, unless she had personal days or vedayi® available. However, if your District

has a much more liberal definition of sick leave in District policy, the results could be entirely different.

For example, if your district has includlieyd an ex:
with no reference to personal or family illness required, then bonding time could be compensated. Another
example would be the potential for overlap between pregnancy complications that arise to the level of a
Aserious health comdegmamcy ¢Ecompliincsatainees t hat r
health conditiono would qualify for both, while
for sick leave, but would not qualify for FMLA leave. Consult policy 8.32CENSED PERSONIEL

FAMILY MEDICAL LEAVE when making the determination of what sick leave qualifies under both

policies. It may also be helpful to consult 29 CFR 825.113, 114, and 115, which are available by calling

the ASBA office.

Cross References: 348 ICENSED PER®NNEL OUTSIDE EMPLOYMENT
3.3 LICENSED PERSONNEL FAMILY MEDICAL LEAVE
340 L1 CENSED PERSONNEL WORKPLACE |I NJURI ES AND WORK

Legal References: A.C.A. 85/-1201 et seq.
29 USC 88 2601 et seq.
29 CFR part 825

Date Adopted05-21-15
Last Revised: 021-15



3.8a0 EXTENDED SICK LEAVE

A. If a teacher or administrator has a serious temporary disability that will require an extended length of
time away from his/her duties, notification should be made to the supervismgistdator immediately.

B. Accrued sick leave may be used, beginning with a written statement from the physician stating that

the teacher or administrator is incapable of performing his/her duties and the approximate length of leave
time anticipated.

C. During the period a teacher or administrator is using acquired sick leave, the District shall be
responsible for the group insurance premium.

D. A two-week notice shall be given to the school district before the teacher or administrator expects to
start reemployment.

E. A written statement from the attending physician declaring the teacher or administrator physically

able to perform his/her duties successfully shall be a part of this notification.

F. Upon returning to his/her position, allnedits to which he/she was entitled at the time he extended

sick leave commenced will be restored to him/her.

G. A teacher or substitute teacher replacing a teacher on extended sick leave shall be notified at the time
of employment that the positionmna be t er mi nated on one weekds noti
H. Any teacher whose personal illness extends beyond accumulated sick leave may be granted a leave of
absence to the end of the current school year.

Date Adopted: May 20, 2004
Last Revised:



3.9 LICENSED PERSONNEL SICK LEAVE BANK

A catastrophic sick leave bank is established for the purpose of permitting employees, upon approval,

to obtain leave in excess of accumulated and current sick leave, when the employee has exhausted all such
leave.

Only thoseemployees who contribute to the sick leave bank during a given contract year shall be eligible

to withdraw from the sick leave bank.

The Superintendent shall appoint a Catastrophic Sick Leave Bank Committee. That committee shall
consist of

eight (8)members: four (4) teachers from the PPC committee, three (3) classified employees from the
PPC

committee, and one (1) principal.

The charge of the Committee shall be:

"I Review of Catastrophic Leave Requests

" Determining eligibility

| Determination of continuing eligibility, provided no employee shall be eligible to be awarded

catastrophic leave unless all accrued annual and sick leave has been exhausted; tee bagplmen

granted or denied the additional ten days of absence with only substitute pay being deducted; the
employee has been employed by the state for 2 years (even though this 2 years may not be continuous,
it must be fulitime employment in a redarly appointed or employed position); and the employee has

not been disciplined for any leave abuse during the past two years of employment.

ARecommend action to the Superintendent.

Withdrawals

The Committee may grant sick leave up to 30 geerscontract year for serious personal or family illness,

di sabilities or accidents (not including acciden
Compensation), which cause the employee to be absent from work and when the employee has exhausted
all accumulated and current sick leave.

Requests for withdrawal from the sick leave bank must state the reason(s) for the request and the number
of days requested and must be accompanied by a detailed statement from an attending physician of the
nature othe malady and the expected duration thereof.

If the information provided to the Committee is deemed by a majority of the Committee to be insufficient,
the Committee may require additional i nhhor mati on

The Committee shall have the authority to grant, reduce or deny any request. However, the Committee
may grant no request, or any granted time may be withdrawn, when the employee accepts retirement; is
eligible for Social Security Disability; or othdrsability insurance or the employee returns to work.

Determinations by the Sick Leave Committee shall be reviewed and approved by the Superintendent.

The decision of the Superintendent shall be final and binding. Nothing, however, shall prevent the
Superintendent from taking into account the I mpa
Catastrophic Leave or in modifying previously approved Catastrophic Leave, if in the judgment of the



Superintendent such approved leave would seriouslgimp t he School 6s operati ol
the Superintendent may be appealed through normal grievance procedures.

Spousal Donations
Di strict employees who are husband and wife are
permission rast be received for each day of donated sick leave. If the employees are paid at different

rates of pay, the lesser rate of pay shall be used for the purpose of the donated sick leave days.

This policy is similar to Policy 8.6. If you change this poliplease review policy 8.6 at the same time to
ensure applicable consistency between the two.

Legal Reference: A.C.A. §67-1208

Date Adopted: May 17, 2012
Last Revised:



3.1 LICENSED PLANNING TIME

The Superintendent is responsible forweimgy master schedules are created which determine the timing

and duration of each teacherdés planning and sche
scheduling conferences, instructional planning, and preparation. Each teacher wiliehalbiitl to

schedule these activities during his/her designated planning time. Teachers may not leave campus during
their planning time without prior permission from their building level supervisor.

The planning time shall be in increments of nos lggn forty (40) minutes and shall occur during the

student instructional day unless a teacher requests, in writing, to have his/her planning time occur outside
of the student instructional day. For the purposes of this policy, the student instrucipnaans the

time that students are required to be present at school.

Legal Reference: ACA §&-67-114 (a)(d)

Date Adopted: May 17, 2012
Last Revised



3.10&8 TIME SCHEDULES

I. Principals sbuld ordinarily be in their buildings ahead of either pupils or teachers and should remain in
their buildings until pupils and teachers have gone. Principals who leave their buildings for any purpose
ot her than attendance g@stgoingitovhie admioistratibnsbuildipgrorotheri pal s
routine business affairs connected with the scho

Il. Teachers in the Pottsville School District are expected to arrive and leave their designated latildings

a designated time as determined by the administration. Exceptions to this time schedule may be made by
the individual building principal where in his/her opinion a justifiable request has been made in advance
by the teacher.

lll. Pledge of Allegiae will be recited in each classroom each morning. This will be followed by a
oneminute period of silence.

(Period of silence allowed by ACT 397 and ACT 539 of the Arkansas LegisE39&).

Date Adopted: May 20, 2004
Last Revised:



3.110 LICENSED PERSONNEL PERSONAL AND PROFESSIONAL LEAVE
Personal Leave

For the district to function efficiently and have the necessary personnel present to effect a high achieving
learning environment, employee absences need to be kept to a minimunstiibieatknowledges that

there are times during the school year when employees have personal business that needs to be addressed
during the school day. Each fdime employee shall receive two (2) days of personal leave per contract

year. The leave mayeltaken in increments of no less than four (4) hours or the equivalent-baline

(1/2) day.

Employees shall take personal leave or leave without pay for those absences which are not due to
attendance at school functions which are related to the@ybes and do not qualify for other types of
leave (for sick leave see Policy 3.8, for professional leave see below).

School functions, for the purposes of this policy, means:
1. Athletic or academic events related to the school district; and
2. Medings and conferences related to education.

For employees other than the superintendent, the determination of what activities meet the definition of a
school function shal/l be made by the employeeds |
superintendem the school board of directors shall determine what activities meet the definition of a school
function. In no instance shall paid leave in excess of allotted vacation days and/or personal days be

granted to an employee who is absent from work whilevigeremuneration from another source as
compensation for the reason for their absence.

Any employee desiring to take personal leave may do so by making a written request to his supervisor at
least twentyfour (24) hours prior to the time of the regtel leave. The twendpur hour requirement
may be waived by the supervisor when the supervisor deems it appropriate.

Employees who fail to report to work when their request for a personal day has been denied or who have
exhausted their allotted persdrays, shall lose their daily rate of pay for the day(s) missed (leave
without pay). While there are instances where pe
beyond the allotted days of sick and/or personal leave, any employee whos éspieewithout pay must
receive advance permission (except in medical emergencies and/or as permitted by policy
3.32LICENSED PERSONNEL FAMILY MEDICAL LEAVE) from their immediate supervisor. Failure

to report to work without having received permissiobécabsent is grounds for discipline, up to and
including termination.

Pottsville School District will grant employees of the district one school business day per year to
chaperone a field trip with one of the school aged children if the child is a stadkee district. No

more than one day per year will be granted per employee.

Personal leave does not accumulate from one contract year to the next.

Personal leave may not be taken the day before or the day after a holiday.



Professional Leave

iPr of essi onal Leaveo is |l eave granted for the pur
professional activities (e.g., teacher workshops or serving on professional committees) which can serve to
i mprove the school Disemhandessinberempl oypyacedpralyi

duties. Professional

leave will also be granted when a school District employee is subpoenaed for a matter arising out of the
empl oyeeds employment with the schbleatemisinsakerai ct .
written request to his immediate supervisor, setting forth the information necessary for the supervisor to
make an informed decision. The supervisoros deci
superintendent. Budgetingconcern and t he potenti al benefit for th
consideration in reviewing a request for professional leave.

Applications for professional | eave should be ma
discerning a need fauch leave, but, in any case, no less then two (2) weeks before the requested leave is
to begin, if possible.

If the employee does not receive or does not accept remuneration for his/her participation in the
professional leave activity and a substitisteeeded for the employee, the District shall pay the full cost

of the substitute. If the employee receives and accepts remuneration for his/her participation in the
professional leave activity (e.g. scholastic audits), the employee shall forfeit kigityaiate of pay from

the District for the time the employee misses. The cost of a substitute, if one is needed, shall be paid by
the employee.

Legal Reference: A.C.A. §67-211

Date Adopted: April 18, 2013
Last Revised



3-11ad EDUCATIONAL LEAVE

A. Leave (without pay) for professional improvement ofqpoobationary teachers and administrators
may be approved for a maximum of six weeks for one summer by the Superintendent of Schools. The
Board of Education may approve leave beythalsix weeks period or for a second leave during a
sevenyear period.

B. During the year in which professional leave is taken vacation will be included in professional leave.

Date Adopted: May 20, 2004
Last Revised:



3-11bd BEREAVEMENT LEAVE

I n the event of a death in the i mmediate f ami
days of bereavement may be used by the employee for arrangements and the funeral.

This leave is not deducted from sick leave or personal leave. Bereavement leave is not accumulated.

Immediate family will include: spouse, child, parent, sister, brother, grandparents, grandchildren,
parentsin-law, sisterin-law, brothefin-law, sonin-law, or daughtem-law.

This | eave must be appr ov e dandibhg Supammendent.e e 6s Pr i

Date Adopted: May 17, 2012
Last Revised:

nci



3.1 LICENSED PERSONNEL RESPONSIBILITIES IN DEALING WITH
SEX OFFENDERS ON CAMPUS

Individuals who have been convicted of certain sex crimes must register with law enforcement as sex
offenders. Arkansas law places restrictions on sex offenders with a Level 1 sex offender having the least
restrictions (lowest likelihood of committing another sexme), and Level 4 sex offenders having the

most restrictions (highest likelihood of committing another sex crime).

Whil e Levels 1 and 2 place no restrictions prohi
Levels 3 and 4 have specific pibtions. These are specified in Policy 6018EX OFFENDERS ON
CAMPUS ( MEGANOGS LAW) and it is the responsibilit"

policy and, to the extent requested, aid school administrators in enforcing the restrictionsplaced
campus access to Level 3 and Level 4 sex offenders.

It is the intention of the board of directors that district staff not stigmatize students whose parents or
guardians are sex offenders while taking necessary steps to safeguard the school canthaaityply

with state | aw. Each school 6s administration sho
accommodations necessary for registered sex offender parents or guardians.

Cross Referenc&.10 SEX OFFENDERS ON CAMPAN ( MEGANOS L

Legal Reference:

A.C.A. 81212913 (9) (2)

Arkansas Department of Education Guidelines for
A.C.A. 8514132

Date Adopted: July 8, 2008
Last Revised: May 17, 2012



3.12a8 MILITARY LEAVE --Act 586 of 1989 & Act 673 0fil991

A. All teachers, administrators, and nlicensed personnel employed by any public school in this state
who desire to take a leave of absence for the purpose of participating in military training programs or
other official duties made available thetArkansas National Guard or reserve branches of the armed
forces and all teachers and administrators employed by a public school who desire to take a leave of
absence for the purpose of participating in the civil defense and public health trainingnsratade

available by the United States Public Health Services shall be entitled to such leave of absence for a
period of fifteen (15) days, plus necessary travel time, in any fiscal year. To the extent this leave is not
used in a fiscal year, it will accurtate for use in the succeeding fiscal year until it totals fifteen (15) days
at the beginning of a fiscal year.

B. (1) Whenever any teacher, administrator, or-limensed employee is granted a leave of absence under
the provisions of this section, hieadl be entitled to his regular salary during the time he is away from his
duties during such leave of absence.

(2) The teacher or administrator will be responsible for paying for the cost of any substitute employed in
the teacher's or administrator'sahce.

(3) Such leave of absence shall be in addition to the regular vacation time allowed the employee.

C. Teachers, administrators, and #imensed personnel called to duty in emergency situations by the
Governor or by the President shall be grameede with pay not to exceed thirty (30) working days, after
which leave without pay will be granted. This leave shall be granted in addition to all other leave to which
the teacher, administrator, or nbicensed person shall be entitled.

D. During aleave of absence, teachers, administrators, andicemsed personnel shall be entitled to
preserve all seniority rights, efficiency or performance ratings, promotional status, retirement privileges,
life and disability insurance benefits, and any otigdrts, privileges, and benefits to which they have
become entitled.

The period of military service shall, for the purposes of computations to determine whether such persons
may be entitled to retirement, under the laws of the State of Arkansas, beddemmtinuous service, and

the teacher, administrator, or nbcensed employee shall not be required to make contributions to any
retirement fund.

The school district shall continue to contribute its portion of any life and disability insurance memiu
during the leave of absence on behalf of the teacher, administrator -licermed employee, if
requested, so that continuous coverage may be maintained.

E. For the purpose of this section, "fiscal year" shall be the fiscal year now establishedJoytéd
States Government.

Whenever any teacher, administrator, or-ioensed person employed by any public school in this state

is granted military leave for a period of fifteen (15) days per calendar or fiscal year, under the provisions
of this ®ction, the military leave will accumulate for use in succeeding calendar years or fiscal years until
it totals fifteen (15) days at the beginning of the calendar year or fiscal year, for maximum number of
military leave days available in any one (1) cdinyear or fiscal year to be thirty (30) days.

Date Adopted: May 20, 2004
Last Revised:



3.12y LEAVE OF ABSENCE

A. Leave of absence, without pay or increment, may be granted by the Board of Education of the
Pottsville School District to a licead employee upon recommendation of the Superintendent of Schools,
subject to the following conditions:

1. A person with at least three (3) years of continuous service in the District may be granted a leave of
absence for not less than one semester, me than two semesters, at any one time during the school

term.

2. When leave of absence has been granted to the end of a scholastic yearptbbat@nary teacher or
administrator must notify the Superintendent by March 1 of his/her intention toeasark at the

beginning of the next scholastic year.

3. When leave of absence has been granted to the end of the first semester of a scholastic year, the teacher
must notify the Superintendent by December 1 of his/her intention to resume work thesssnentér.

4. Failure to notify the Superintendent of intention to work as indicated, or failure to report for duty at the
expiration of an absence, or at the expiration of an extension granted, or failure to ask for additional leave
of absence in casé protracted absence, shall be considered a resignation.

5. All requests for leave of absence shall be applied for in writing at least one month in advance and
granted in writing. Application for leave of absence, except in emergencies such as iJlrhaatthe filed

with the Superintendent in writing at least one month before leave shall take effect.

6. All benefits to which a teacher was entitled at the time of his/her leave of absence shall be restored
upon his/her return.

7. A staff member mayequest a leave of absence when family circumstances change and cause the staff
member to believe the staff member, his/her family, and the School District would benefit from such a
leave.

B. Leave of absence may be granted for the following reasons:

1. Advanced study in the teacheroés major field.
2. Educational travels if it can be shown that such activity will contribute to the efficiency of the
nonprobationary teacher.

3. Leave of absence of up to one school year, without pay or incremerierngegnted for the purpose of
caring for a sick or injured member of the teach
requiring the teacher to be absent from work.

4. Leave of absence up to one year, without pay or increment, maynbedgia a teacher who has served

the School District for ten (10) consecutive years. The request, stating the specific reasons for the leave,
must be submitted in writing to the Superintendent of Schools no later than February 1, of the year
preceding thegear of the requested leave of absence. This request will be made directly to the
Superintendent of Schools with a copy going to the administrator of the building to which the teacher is
assigned. This leave will not be granted unless a fully qualifi¢édfaztory replacement can be found.

Date Adopted: May 20, 2004
Last Revised:



3.13 LICENSED PERSONNEL PUBLIC OFFICE

An employee of the District who is elected to the Arkansas General Assembly or any elective or
appointive public office (not ledjs constitutionally inconsistent with employment by a public school
district) shall not be discharged or demoted as a result of such service.

No sick | eave wil!|l be granted for the employeeds
take rsonal leave or vacation (if applicable), if approved in advance by the Superintendent, during his
absence.

Prior to taking leave, and as soon as possible after the need for such leave is discerned by the employee,
he must make written request forveao the Superintendent, setting out, to the degree possible, the dates
such leave is needed.

An employee who fraudulently requests sick leave for the purpose of taking leave to serve in public office
may be subject to nerenewal or termination of fiemployment contract.

Legal Reference: A.C.A. §67-115, 116

Date Adopted: May 17, 2012
Last Revised:



3.149 LICENSED PERSONNEL JURY DUTY

Employees are not subject to discharge, loss of sick leave, loss of vacation time or any olfyedyena
to absence from work for jury duty, wupon giving
immediate supervisor.

Compensation for jury duty is to be endorsed and deposited in the salary fund of the Pottsville School
District. Empbyees may keep compensation allowed for food, lodging, or mileage.

The employee must present the original (not a copy) of the summons to jury duty to his supervisor in
order to confirm the reason for the requested absence.

This policy is similar tdPolicy 8.10. If you change this policy, review 8.10 at the same time to ensure
applicable consistency between the two.

Legal Reference: A.C.A. 8 181-106

Date Adopted: May 20, 2004
Last Revised: May 17, 2012



3.14a SUBPOENA LEAVE

If a teacher is subpoenaed on a matter of school business, he will be allowed to go but all fees received as
a result must be endorsed over to the school and deposited in the salary fund. He will be allowed to attend
without loss of pay or sick days.

Date Adbpted: May 20, 2004
Last Revised:



3.1% LICENSED PERSONNEL LEAVE - INJURY FROM ASSAULT

Any teacher who is injured by an assault or other violent act; while intervening in a student fight; while
restraining a student; or while protecting a studemhfharm, shall be granted a leave of absence for up to
one (1) year from the date of the injury, with full pay.

A |l eave of absence granted under this policy sha!

In order to obtain leave under this pglithe teacher must present documentation of the injury from a

physician, with an estimate for time of recovery sufficient to enable the teacher to return to work, and

written statements from witnesses (or other documentation as appropriate to a gd@mt)nciprove that

the incident occurred in the course of the teach

The verification of teacherodés status as far as b
by the Principal and the Superintendent in writing t Bloard.

The School Board may request that a medical doct
examine the teacher. I f there is disagreement be:
opinion shall be requested from somedhat both the teacher and the Board agree upon and the opinion

from the agreed upon doctor shall abide.

The teacher shall not draw workerds compensati on
is paying full salary under the conditiookthis policy and act.

The decision of the School Board shall be final, and that decision shall not be subject to appeal through
any administrative proceeding, including District grievance policy.

Legal Reference: A.C.A. §67-1209

DateAdopted: May 20, 2004
Last Revised: May 17, 2012



3.160 LICENSED PERSONNEL REIMBURSEMENT FOR PURCHASE OF
SUPPLIES

Prekindergarten through sixth grade teachers shall be allotted the amount required by law to be used by
the teacher in his/her classm or for class activities. The amount shall be credited to an account from

which the teacher shall be reimbursed for his/her covered purchases to the extent funds are available in the
account. For the purposes of this policy,-piredergarten through ditx grade teachers shall be allotted:
1.Twenty dollars ($20) per student enrolled in th
school day at the end of the first three (3) months of the school year; or
2. Five hundred dollars ($500).

Teachers may purchase supplies and suppl ementary
take advantage of the school és bulk buying power
by Superintendent purchase order for suppleshi ch wi |l I then be purchased
the school and subtracted from the teacherods tot

purchase materials and supplies using their own funds and apply for reimbursement by submitting
itemized receipts. Receipts totaling less than twee (@#)be held until total receipts are equal to or
greater than twentfive ($25%. Supplies and materials purchased with school funds, or for which the
teacher is reimbursed with school funds, are gcpmperty, and should remain on school property except
to the extent they are used up or consumed or the purchased supplies and/or materials are
intended/designed for use away from the school campus.

Reimbursement requests submitted by (date) wifiroeessed by (date).

Unused allotments shall not be carried over from one fiscal year to the next.

Notes: Each district is required to annually provide a statement to the State Board of Education attesting to
compliance with the statute coveredthis policy.

1 Insert the title or position of the person responsible for approving supply purchase orders.

2 ands Fill in the amount your district will use to trigger reimbursement. You could also add a provision
that the amount would be paidlaast every X number of days, weeks, or months regardless of the
amount due the teacher.

4 This is optional and could be omitted or used in conjunction aatids above.

Legal Reference: A.C.A. §B1-303(b)(1)

Date Adopted:
Last Revised: 046-15



3.1 INSULT OR ABUSE OF LICENSED PERSONNEL

Employees are protected from abusive language and conduct by state law. An employee may report to the
police any language which is calculated to:

1. Cause a breach of the peace;

2. Materially aml substantially interfere with the operation of the school; and/or

3. Arouse the person to whom the language is addressed to anger, to the extent likely to cause
imminent retaliation.

Legal Reference: A.C.A. 867-106

Date Adgted: May 20, 2004
Last Revised: May 17, 2012



3.18 LICENSED PERSONNEL OUTSIDE EMPLOYMENT

An employee of the District may not be employed in any other capacity during regular working hours.

An employee may not accept employment outside of Bisictiemployment which will interfere, or otherwise
be incompatible with the District employment, including normal duties outside the regular work day; nor shall
an employee accept other employment which is inappropriate for an employee of a public school

The Superintendent, or his designee(s), shall be responsible for determining whether outside employment is
incompatible, conflicting or inappropriate.

When a licensed employee is additionally employed by the District in either a classifiedycaphygia

contract to perform supplementary duties for a stipend or multiplier, the duties, expectations, and obligations of
the primary licensed position employment contract shall prevail over all other employment duties unless the
needs of the districdictate otherwise. If there is a conflict between the expectations of the primary licensed
position and any other contracted position, the licensed employee shall notify the employee's building principal
as far in advance as is practicable. The buildimcpral shall verify the existence of the conflict by contacting

the supervisor of the secondary contracted position. The building principal shall determine the needs of the
district on a casby-case basis and rule accordingly. The principal's decisimaiswith no appeal to the
Superintendent or the School Board. Frequent conflicts or scheduling problems could lead ter¢éinewah

or termination of the classified contract of employment or the contract to perform the supplementary duties.

Sick Leave and Outside Employment

Sick leave related absence from work (e.g. sick leave for personal or family illness or accident, Workers Comp,
and FMLA) inherently means the employee is also incapable of working at any source of outside employment.
Except @ provided in policy 3.44, if an employee who works a-district job while taking district sick leave

for personal or family illness or accident, Workers Comp, or FMLA shall be subject to discipline up to and
including termination.

Notes This policys similar to Policy 8.12. If you change this policy, review 8.12 at the same time to ensure
applicable consistency between the two.

Cross References: 38 ICENSED PERSONNEL SICK LEAVE

3.33 LICENSED PERSONNEL FAMILY MEDICAL LEAVE
344 LICENSED PERSONNEL WORKPLACE I NJURIES AND WORKERS:¢

Legal References: A.C.A. 88-106, 107, 111

Date Adopted: April 17, 2014
Last Revised:



3.19 LICENSED PERSONNEL EMPLOYMENT

All prospective employees must fill out an applion form provided by the District, in addition to any
resume provided,; all of the information provided is to be placed in the personnel file of those employed.

If the employee provides false or misleading information, or if he/she withholds informtatihe same

effect, it may be grounds for dismissal. In particular, it will be considered a material misrepresentation and
grounds for termination of contract of empl oymen
other than as it was regented by an employee or applicant, either in writing on application materials or

in the form of verbal assurances or statements made to the school district.

It is grounds for termination of contract of employment if an employee fails a criminal bankigrbeck
or receives a true report on the Child Maltreatment Central Registry check.

An individual with a currently suspended license or whose license has been revoked by the State Board of
Education is not eligible to be employed by the District friohibition includes employment as a

substitute teacher, whether directly employed by the District or providing substitute teaching services
under contract with an outside entity.

The District is an equal opportunity employer and shall not discrimimathe grounds of race, color,
religion, national origin, sexgregnancy, sexual orientation, gender identity, dgability or genetic
information2

Inquiries on non discrimination may be directed to Superinteadehb may be reached at 9680L.

For further information on notice of natiscrimination or to file a complaint, visit
http://wdcrobcolp01.ed.gov/CFAPPS/OCR/contactus, é@mthe address and phone number of the effic
that serves your area, or calB00-421-3481.

In accordance with Arkansas levthe District provides a veteran preference to applicants who qualify for

one of the following categories:

1. a veteran without a serviemnnected disability;

2. a veeran with a serviceonnected disability; and

3.a deceased veterands spouse who is unmarried th

For purposes of this policy, Aveteranod is define.
a) A person honorably discharged from a tour of active duty, otla@rdbtive duty for training only, with

the armed forces of the United States; or

b) Any person who has served honorably in the National Guard or reserve forces of the United States for a
period of at least six (6) years, whether or not the person haslretibeen discharged.

I n order for an applicant to receive the veteran.
Arkansas, be substantially equally qualified as other applicants and do all of the following:

1. Indicate on the emipyment application the category the applicant qualifies for;

2. Attach the following documentatioas applicable to the employment application:

"] Form DD-214 indicating honorable discharge;


http://wdcrobcolp01.ed.gov/CFAPPS/OCR/contactus.cfm

"1 A letter dated within the last six months from thelappc ant 6 s command i ndicatin
the National Guard or Reserve Forces as well as

" Marriage license;
[1 Death certificate;

"'Disability letter from the Vet ervidtmassrvicAelated ni str a
disability).

Failure of the applicant to comply with the above requirements shall result in the applicant not receiving
the veteran preference; in addition, meeting the qualifications of a veteran or spousal category does not
guaantee either an interview or being hired.

Notes: This policy is similar to Policy 8.13. If you change this policy, review 8.13 at the same time to
ensure applicable consistency between the two.

1A.C.A. 8 617-411 allows an individual who fails ¢hcriminal background check or has a true finding on

the Child Maltreatment Central Registry to be employed by a district if the State Board grants a waiver.
A.C.A. 8 617-410 provides that the State Board must receive a written request for a hearingieera
within thirty (30) days from when notice of the
Either the school board or the individual seeking employment may request the hearing for a waiver.

A waiver from the State Board for amdividual to get a license counts as a waiver for the same offense
when hiring.

2 A copy of the non discrimination statement should be included in all district publications unless the
publication is intended only for students and parents. Publicatitersdied only for students and parents
should include the nondiscrimination clause in Policy d. EQUAL EDUCATIONAL OPPORTUNITY.

3 Insert the position(s) designated to be contacted on discrimination inquiries. If you have different
positions designate® answer questions on disability discrimination (504 coordinator) and sex
discrimination (Title IX coordinator), then you will need to include the position responsible for each area.
Do not include the name(s) of the person(s) to be contacted in the pblnging the name of the person

(due to a staffing change) would necessitate amending the policy, which would require it to go through the
entire adoption process.

4 Insert the address and phone number to be used to contact the designated pgsitidravé more than
one position designated as set forth in footnote 2, you will need to include a contact number and address
for each position. The contact number and address may be the school/district address and phone number.

5 Act 444 of 2013, as alified at A.C.A. 8§ 213-301 et seq., added public schools to the list of employers
required to provide a preference to applicants who fyuali a veteran or a deceasécet er and6s spou
category when selecting interview candidates, during the intervievegs, in selecting a new employee.

A.C.A. 8 213-302 covers the requirements for giving a veteran preference during the application,
interview, and hiring processes. The statute does not require districts to use a particular scoring method to
demonstree giving a preference and districts can continue using the system they have previously been
using. However, A.C.A. 8 23-302 and A.C.A. 8§ 2B-303 require districts be able to demonstrate that

any qualifying applicant was given a preference during thieeeapplication, interview, and hiring,

processes.



If a veteran who is not hired requests, the district must provide the veteran with his/her base score,
adjusted score, and the successful candidate's score. While there is no statutorily requickdN&Bi# 0
suggests districts use a numerical scoring rubric for the entire hiring process. The use of such a rubric
makes it easy to demonstrate a preference was given as you can point to where qualifying applicants
received additional points. Districts thaan't use a numerical scoring method are required, upon a
veteran's request, to provide all documentation allowed to be released under FOIA to the veteran to
demonstrate how the preference was used to develop the list of qualified candidates to bevauemnd

to select the person actually hired.

Legal References: A.C.A. §67-410
A.C.A. 8617411
A.C.A. § 213-302
A.C.A. § 213-303
28 C.F.R. 8 35.106
29 C.F.R. part 1635
34 C.F.R. §100.6
34 C.F.R.§104.8
34 C.F.R. 8106.9
34 C.F.R. 8108.9
34 C.F.R. 8§110.25

Date Adopted05-21-15
Last Revised04-28-16



3.198 RESIGNATIONS

A. When so stated in the contract of employment, an emplw®éhe privilege of resignirfgom the
school systemuponthify 30) dayso®é notice.

B. The staff member shall make plans for resignation knowretbufiding principal or in thease of an
administrator to the superintendent.

C. The staff member shall submit a formal letter of resignation to the PetiSehlool Boardhrough the
principal and the superintendent.

D. The staff member is requested to make no contacts ouacemments, either privately publicly, until
the resignation has been officially acceptedh®yschool board and annound®dthe district.

E. The buildng principal shall confer with the superintendabout procedures for filling i@aching
vacancy.

F. When a teacher resigns from the school system before the tthseyear, the principal shdie
responsible for seeing that all records and otbeesary items are turned into hifollowing the same
procedure that is required of all otherdears at the end of the schgelar.

G. If an employee is terminated or resigns before fulfilling his contract, hiinigg30) daysrom the
next insuance pay period to convert from the group policy to an individual policy.

H. If an employee fails to renew his contract, he has until the anniversary date of the group policy to

convert to an individual policy.

Date Adopted: May 20, 2004
Last Revised:



3.193 HEALTH EXAMINATIONS

I. Each licensed employee of the Pottsville Public Schools shall comply with state law, which necessitates
at least a tuberculin skin test.

Il. Certificate (Health Card) may be issued by a licensed physiciamnatitted health authority.
Ill. New employees in the District must obtain the Health Card before the beginning of the contract year.

Date Adopted: May 20, 2004
Last Revised: May 17, 2012



3.19@ TEACHER RIGHTS AND RESPONSIBILITIES
I. Acadeamic freedom is essential to the fulfillment of the purposes of the Pottsville School District.

. Pottsville teachers will be protected from censorship or restraint, which unreasonably interferes with
their obligation to expose students to controiissues and to help students express their own views on
such issues.

I'1'l. The teacheroés responsibility should be to s
issues are given. To carry out this responsibility, a teacher shouldlliaformed in the areas being

studied. It is recognized that any teacher has the right to have his or her own point of view and to express
that view, but the teacher also has the responsibility to tell students that the statement is his/her view.

Date Adopted: May 20, 2004
Last Revised:



3.2 LICENSED PERSONNEL REIMBURSEMENT OF TRAVEL EXPENSES

Employees shall be reimbursed for personal and/or travel expenses incurred while performing duties or
attending workshops or other employmesiated functions, provided that prior written approval for the

activity for which the employee seeks reimbursement has been received from the Superintendent,

principal (or other immediate supervisor with the authority to make school approvals), or the appropriate
designee of the Superintendent and that the teach

It is the responsibility of the employee to determine the appropriate supervisor from which he must obtain
approval.

Reimbursement claims mus¢ made on forms provided by the District and must be supported by
appropriate, original receipts. Copies of receipts or other documentation are not acceptable, except in
extraordinary circumstances.

The provisions of policy 7.2 EXPENSE REIMBURSEMENT @ incorporated by reference into this
policy.

Note: This policy is similar to 8.14. If you change this policy, review 8.14 at the same time to ensure

consistency between the two.

Cross Reference: Policy 7AZ EXPENSE REIMBURSEMENT

Date Adbpted: July 8, 2008
Last Revised: May 17, 2012



3.215 LICENSED PERSONNEL TOBACCO USE

Smoking or the use of tobacco, or products containing tobacco in any form, in or on any property owned
or leased by the district, including buses or other schdothes, is prohibited.

Legal Reference: A.C.A. §B1-609

Date Adopted: May 20, 2004
Last Revised: May 17, 2012



3.225 DRESS OF LICENSED EMPLOYEES

Employees shall ensure that their dress and appearance are professional and approgiirgbesdions.

Date Adopted: May 20, 2004
Last Revised: May 17, 2012



3.23 LICENSED PERSONNEL POLITICAL ACTIVITY

Employees are free to engage in political activity outside of work hours to the extent that it does not affect
the performance oheir duties or adversely affect important working relationships.

It is specifically forbidden for employees to engage in political activities on the school grounds or during
work hours. The following activities are forbidden on school property:

1. Using students for preparation or dissemination of campaign materials;

2. Distributing political materials;

3. Distributing or otherwise seeking signatures on petitions of any kind;

4. Posting political materials; and

5. Discussing politicaimatters with students, in the classroom, in other than circumstances appropriate to
the Frameworks and/or the curricular goals and objectives of the class.

Date Adopted: July 8, 2008
Last Revised: May 17, 2012



3.24 LICENSED PERSONNEL DEBTS

For the purposes of this policy, "garnishment" of a district employee is when the employee has lost a

lawsuit to a judgment creditor who brought suit against a school district employee for an unpaid debt, has
been awarded money damages as a result, hasd lamages are recoverable by filing a garnishment
action against the employeebs wages. For the pu
such things as child support, student loan or IRS liens or voluntary deductions levied against an

empl oyeeds wages.

Al | empl oyees are expected to meet their financi.
his income garnished by a judgment creditor, dismissal may result.

An employee will not be dismissed for having been the stibfeone (1) garnishment. However, a second
or third garnishment may result in dismissal.

At the discretion of the Superintendent, he or his designee may meet with an employee who has received a
second garnishment for the purpose of warning the eraplthat a third garnishment will result in a
recommendation of dismissal to the School Board.

At the discretion of the Superintendent, a second garnishment may be used as a basis for a recommended
dismissal. The Superintendent may take into considerather factors in deciding whether to

recommend dismissal based on a second garnishment. Those factors may include, but are not limited to,
the amount of the debt, the time between the first and the second garnishment, and other financial
problems whiclcome to the attention of the District.

Date Adopted: April 18, 2013
Last Revised:



3.25 LICENSED PERSONNEL GRIEVANCES

The purpose of this policy is to provide an orderly process for employees to resolve, at the lowest possible
level, their conerns related to the personnel policies or salary payments of this district.

Definitions

Grievance: a claim or concern related to the interpretation, application, or claimed violation of the

personnel policies, including salary schedules, federal @& Istas and regulations, or terms or conditions

of employment, raised by an individual employee of this school district. Other matters for which the

means of resolution are provided or foreclosed by statute or administrative procedures shall not be
consideed grievances. Specifically, no grievance may be entertained against a supervisor for directing,
instructing, reprimanding, or fAwriting upo an em
who have the same grievance may file a group grievance.

Group Grievance: A grievance may be filed as a group grievance if it meets the following criteria:

(meeting the criteria does not ensure that the subject of the grievance is, in fact, grievable)

1. More than one individual has interest in the matiad

2. The group has a wetlefined common interest in the facts and/or circumstances of the grievance; and

3. The group has designated an employee spokesperson to meet with administration and/or the board; and
4. All individuals within the group are geiesting the same relief.

Employee: any person employed under a written contract by this school district.

Immediate Supervisor: the person immediately superior to an employee who directs and supervises the
work of that employee.

Working day: Anyweekday other than a holiday whether or not the employee under the provisions of
their contract is scheduled to work or whether they are currently under contract.

Process

Level One: An employee who believes that he/she has a grievance shall infoemtlpat oy e e 6 s
immediate supervisor that the employee has a potential grievance and discuss the matter with the
supervisor within five working days of the occurrence of the grievance. The supervisor shall offer the
employee an opportunity to have awithess@ pr esent ati ve who i s not a me
immediate family present at their conference. (The-fiag requirement does not apply to grievances

concerning back pay.) If the grievance is not advanced to Level Two within five working days fgllowin

the conference, the matter will be considered resolved and the employee shall have no further right with
respect to said grievance.

If the grievance cannot be resolved by the immediate supervisor, the employee can advance the grievance
to Level Two. D do this, the employee must complete the top half of the Level Two Grievance Form

within five working days of the discussion with the immediate supervisor, citing the manner in which the
specific personnel policy was violated that has given rise to tbeagice, and submit the Grievance



Form to his/her immediate supervisor. The supervisor will have ten working days to respond to the
grievance using the bottom half of the Level Two Grievance Form which he/she will submit to the

building principal or,inhe event that the employeeds i mmedi at e
superintendent.

Level Two (when appeal is to the building principal): Upon receipt of a Level Two Grievance Form, the
building principal will have ten working days to schéxla conference with the employee filing the

grievance. The principal shall offer the employee an opportunity to have a witness or representative who

is not a member of the employeebs i mmediate f ami:
principal will have ten working days in which to deliver a written response to the grievance to the

employee. If the grievance is not advanced to Level Three within five working days the matter will be
considered resolved and the employee shall havertiefuight with respect to said grievance.

Level Two (when appeal is to the superintendent): Upon receipt of a Level Two Grievance Form, the
superintendent will have ten working days to schedule a conference with the employee filing the
grievance. Thesuperintendent shall offer the employee an opportunity to have a witness or representative
who is not a member of the employeebds I mmedi at e
conference, the superintendent will have ten working days in whiatliteda written response to the
grievance to the employee.

Level Three: If the proper recipient of the Level Two Grievance was the building principal, and the

employee remains unsatisfied with the written response to the grievance, the employeecames tuty

grievance to the superintendent by submitting a copy of the Level Two Grievance Form and the
principalds reply to the superintendent within f
The superintendent will have ten working dag schedule a conference with the employee filing the

grievance. The superintendent shall offer the employee an opportunity to have a witness or representative
who is not a member of the employeebds I mmedi at e
conference, the superintendent will have ten working days in which to deliver a written response to the
grievance to the employee.

Appeal to the Board of Directors: An employee who remains unsatisfied by the written response of the
superintendentmaypap e al t he superintendentés decision to t
days of his/ her receipt of the Superintendentds
hearing to the superintendent. If the grievance is not appeated Board of Directors within five

working days of his/ her receipt of the superinte
and the employee shall have no further right with respect to said grievance.

The school board will address thgevance at the next regular meeting of the school board, unless the
employee agrees in writing to an alternate date for the hearing. After reviewing the Level Two Grievance
Form and the superintendent ds r eitface,isgtiehable Undea r d w
di strict policy. I f the grievance is presented a:
composition of the group meets the definition of
group grizzance, the Board shall then determine whether the matter raised is grievable. If the Board rules

the composition of the group does not meet the definition of a group grievance, or the grievance, whether
group or individual, is not grievable, the matterlsha considered closed. (Individuals within the



disallowed group may choose to subsequently refile their grievance as an individual grievance beginning
with Level One of the processf)the Board rules the grievance to be grievable, they shall immbdiate
commence a hearing on the grievance. All parties have the right to representation by a person of their own
choosing who is not a member of the employeeds i
of Directors. The employee shall have nssl¢han 90 minutes to present his/her grievance, unless a

shorter period is agreed to by the employee, and both parties shall have the opportunity to present and
guestion witnesses. The hearing shall be open to the public unless the employee requastshegring.

If the hearing is open, the parent or guardian of any student under the age of eighteen years who gives
testi mony may elect to have the studentds testim
hearing, if the hearing was closeélde Board of Directors may excuse all parties except board members

and deliberate, by themselves, on the hearing. At the conclusion of an open hearing, board deliberations
shall also be in open session unless the board is deliberating the employmentpaggppromaotion,

demotion, disciplining, or resignation of the employee. A decision on the grievance shall be announced no
later than the next regular board meeting.

Records
Records related to grievances will be filed separately and will not benkeptmade part of, the
personnel file of any employee.

Reprisals

No reprisals of any kind will be taken or tolerated against any employee because he/she has filed or
advanced a grievance under this policy.

Legal Reference: A.C.A. §67-208,210

Date Adopted: July 8, 2008
Last Revised: May 17, 2012



3.25F0 LICENSED PERSONNEL LEVEL TWO GRIEVANCE FORM

Name:

Date submitted to supervisor:

Personnel Policy grievancebssed upon:

Grievance (be specific):

What would resolve your grievance?

Supervisords Response

Date submitted to recipient:

Date Adopted: July 8, 2008
Last Revised: May 17, 2012



3.265 LICENSED PERSONNEL SEXUAL HARASSMENT

The Pottsville Scbol District is committed to having an academic and work environment in which all
students and employees are treated with respect and dignity. Student achievement and amicable working
relationships are best attained in an atmosphere of equal educatbeahployment opportunity that is

free of discrimination. Sexual harassment is a form of discrimination that undermines the integrity of the
educational environment and will not be tolerated.

Believing that prevention is the best policy, the distridt periodically inform students and employees

about the nature of sexual harassment, the procedures for registering a complaint, and the possible redress
that is available. The information will stress that the district does not tolerate sexual harasshtiesit a

students and employees can report inappropriate behavior of a sexual nature without fear of adverse
consequences.

It shall be a violation of this policy for any student or employee to be subjected to, or to subject another
person to, sexual hassment as defined in this policy. Any employee found, after an investigation, to have
engaged in sexual harassment will be subject to disciplinary action up to, and including, termination.

Sexual harassment refers to unwelcome sexual advances, sdqusasixual favors, or other personally
offensive verbal, visual, or physical conduct of a sexual nature made by someone under any of the
following conditions:

1. Submission to the conduct is made, either explicitly or implicitly, a term or condifion an i ndi vi d

education or employment;

2. Submission to, or rejection of, such conduct by an individual is used as the basis for academic or
employment decisions affecting that individual; and/or

3. Such conduct has the purpose or effectbfst ant i al ly i nterfering with
work performance or creates an intimidating, hostile, or offensive academic or work environment.

The terms Aintimidating, o Ahostile, 0 andhefdof fens
effect of humiliation or embarrassment and is sufficiently severe, persistent, or pervasive that it limits the
student 6s or employeeds ability to participate i

their employment environment.

Within the educational or work environment, sexual harassment is prohibited between any of the
following: students; employees and students;-amployees and students; employees; employees and
nonemployees.

Actionable sexual harassment is generallgl@ghed when an individual is exposed to a pattern of
objectionable behaviors or when a single, serious act is committed. What is, or

~

C



is not, sexual harassment will depend upon all of the surrounding circumstances. Depending upon such
circumstances, exgptes of sexual harassment include, but are not are not limited to: unwelcome
touching; crude jokes or pictures; discussions of sexual experiences; pressure for sexual activity;
intimidation by words, actions, insults, or name calling; teasing relateadudalssharacteristics; or the

belief or perception that an individual is not conforming to expected gender roles or conduct or is
homosexual, regardless of whether or not the individuaidetfitifies as homosexual; and spreading

rumors relatedtoapersdrs al | eged sexual activities.

Employees who believe they have been subjected to sexual harassment are encouraged to file a complaint
by contacting their immediate supervisor, administrator, or Title IX coordinator who will assist them in

the complainprocess. Under no circumstances shall an employee be required to first report allegations of
sexual harassment to a school contact person if that person is the individual who is accused of the
harassment. To the extent possible, complaints will be tre@agedonfidential manner. Limited disclosure

may be necessary in order to complete a thorough investigation.

Employees who file a complaint of sexual harassment will not be subject to retaliation or reprisal in any
form.

Employees who knowingly falzate allegations of sexual harassment shall be subject to disciplinary
action up to and including termination.

Individuals who withhold information, purposely provide inaccurate facts, or otherwise hinder an
investigation of sexual harassment shallslibject to disciplinary action up to and including termination.

Legal References: Title IX of the Education Amendments of 1972, 20 USC 1681, et seq.
Title VIl of the Civil Rights Act of 1964, 42 USC 2061 et seq.
ACA § 6-15-1005 (b) (1)

Date Adopted: April 21, 2011
Last Revised: May 17, 2012



3.26& STUDENT DISCIPLINE --SEXUAL HARASSMENT

Purpose

Sexual harassment is sex discrimination under Title IX. It is the policy of the Pottsville School District to maintain a
learning and wrking environment that is free from sex discrimination, including sexual harassment.

Authority

It shall be a violation of this policy for any member of the district staff to harass a student through conduct or
communications of a sexual natureda$ined below. It shall also be a violation of this policy for students to harass other
students or members of the district staff through conduct or communications of a sexual nature as defined below:
Definitions

Unwelcome sexual advances, requéstsexual favors and other inappropriate oral, written or physical conduct of a
sexual nature when made by a member of the school staff to a student or when made by any student to another student
constitute sexual harassment when:

a. submission to st conduct is made, either explicitly or implicitly, a term or condition of an individual's education;

b. submission or rejection of such conduct by an individual is used as the basis for academic decisions affecting that
individual; or

c. such condet has the purpose or effect of substantially interfering with an individual's academic or professional
performance or creation an intimidating, hostile, or offensive academic environment.

Sexual harassment, as defined above, may include but isniteito the following:

Verbal harassment or abuse

Pressure for sexual activity

Repeated remarks to a person with sexual or demeaning implications

Suggesting or demanding sexual involvement accompanied by implied or explicit threatsiogrmeefs grades, job, etc.
Inappropriate patting or pinching

Any sexually motivated unwelcome touching

Procedures

Any person who alleges sex discrimination or sexual harassment by any staff member or student may use the District's
equity complaint procedure (detailed below) or may complain directly to the building principal, guidance counselor, or to
Equity Coordinator, the individual designated to receive such complaints. Filing of a complaint or otherwise reporting
sexual harassment sex discrimination will not reflect upon the individual's status nor will it affect future employment,
grades, or work assignments. Use of the provided reporting forms is optional.



Upon receipt of a report of sexual harassment, the building priraigalidance counselor or other staff member shall
immediately notify the Equity Coordinator without screening or investigating the report. If the report is given verbally, the
principal, guidance counselor, or staff member will reduce it to a writtenvigttmm 24 hours and forward it to the Equity
Coordinator. Failure to report any sexual harassment report or complaint as provided will result in disciplinary action
taken against that employee.

If the complaint involves the building principal or coulesethe complaint may be filed directly with the Superintendent
or Equity Coordinator. If the complain involves the Equity Coordinator, the complaint may be filed with the
Superintendent. If the complaint involves the Superintendent, the complaint rfilegl veith the Equity Coordinator.

The Equity Coordinator shall immediately authorize an investigation, which may be conducted by school official. A
written report of the investigation will be provided to the Equity Coordinator within 10 school déyes aimplaint or
report of sexual harassment.

The investigation may consist of personal interviews with the person filing a complaint, the individual(s) against whom
the complaint is filed, and others who may have knowledge of the alleged incid@cuonstances surrounding the
complaint.

In addition, the District may take immediate steps, at its discretion, to protect the person filing the complaint, stdidents a
employees pending the investigation.

The Equity Coordinator shall make a reporthte Superintendent within two school days of the completion of the
investigation.

School District Action

A. Upon receipt of a recommendation that the complaint is valid, the District will take such action appropriate based on
the results of the irestigation. If the harasser is a student, disciplinary action may include suspension or expulsion. If the
harasser is an employee, disciplinary action may include termination or no renewal.

B. The result of the investigation of each complaint filedasrtdese procedures will be reported to the person filing the
complaint by the District. If the harasser is a student, the report will document the action taken as a result of tim complai
to the extent permitted by FERPA. If the harasser is an empldyke District, the report will document the action taken

as a result of the complaint to the extent permitted by law.

Reprisal
The District will discipline any individual who retaliates against any person who reports alleged sexual harasshwent or w

retaliates against any person who testifies, assists, or participates in an investigation proceeding to a sexual harassment
complaint. Retaliation includes, but is not limited to, any form of intimidation, reprisal, or harassment.

Date Adopted: Mg 20, 2004
Last Revised:



3.2/ LICENSED PERSONNEL SUPERVISION OF STUDENTS

All District personnel are expected to conscientiously execute their responsibilities to promote the health,
safety, and wel fare of t h e upesntendent shdl direct dll prishagpals s u

to establish regulations ensuring faculty supervision of students throughout the school day and at
extracurricular activities.

Date Adopted: May 20, 2004
Last Revised: May 17, 2012



3.27a& DISCIPLINE

I. The basic goal of school discipline is student-de€ipline. This is learned as students are given the
opportunities for making choices and accepting the consequences. Studdiscgalihe can be exercised

to the extent that limits are establistad to the extent that there is a balance between release and
restraint. Teachers are expected to provide experiences and to take advantage of teaching and learning
situations, which will help students mature into-sk#iciplined individuals.

Il. Eachteacher shall handle his/her own discipline problems; however, the more serious problems should
be referred to the principal for advice and counsel.

Ill. Whenever the principal, or any other person in charge of a school in the Pottsville Schoot, Dissri

direct knowledge or has received information leading to a reasonable belief that a student enrolled in the
district has committed a felony on school property, or while under school supervision, or has committed
any other violent criminal act agatresteacher, school employee, or student, the principal, or the person in
charge, shall immediately report the incident to the appropriate local law enforcement agency for
investigation and the appropriate school district for resolution. IAW Act 888.

Date Adopted: May 20, 2004
Last Revised:



3.270 CORPORAL PUNISHMENT

I. Corporal punishment is not encouraged by the Board of Education and should be used only after other methods have
failed. Licensed personnel who habitually resort to corporakspumént endanger their professional reputation and
status.

II. The Board of Education recognizes that good discipline in the schools results when students are:

A. Taught in the home to respect the rights of others and to settle disagreemer@msialda manner.

B. Attending a school that provides a relevant curriculum taught by effective personnel in pleasant surroundings.
C. Living in a community that provides constructive outlets for its youth. The Board encourages and supports this
postive approach to developing a desirable climate of discipline in the schools.

lll. The Board recognizes the need for firmness in dispensing with any isolated problems calling for disciplinary action
which occur in the classrooms and during other schcilities, whether on or off the school premises. Accordingly, the
Board expects:

A. That the principal and the faculty of each school shall always be in a position to take disciplinary action.

B. That disciplinary action shall contribute to thengral welfare of the school or class as a whole and shall be directed
toward the positive improvement of citizenship of the group or individual involved.

C. That each teacher shall handle his/her own discipline at all times if at all possible; hohevenore serious

problems may be taken to the principal for advice and counsel.

IV. The Board directs that corporal (physical) punishment, when deemed necessary, shall be administered only for just
cause, be reasonable, follow warnings that the\behwill not be tolerated, and be administered by a teacher or

administrator and only in the presence of a school administrator or his designee, who shall be a teacher or administrator
empl oyed by the school di st r i ckénsas ColeB8-503 (®)3o Chafify Ptogedlles fi An A
for Administering Corporal Punishment in the Public Scho

A. Except for those acts of misconduct which are seswotial or disruptive in nature as to shockhe conscience,
corporal punishment shall not be administered unless an
means other than corporal punishment and unless the  pupil has been told that a continuation or repetition of his

behavor may lead to corporal  punishment.

B. It shall be administered in the presence of at least one other school official as a withess who shall ~ be aévised in th
presence of the student the reason for the punishment.

C. It shall not be administestén the presence of other students, or in a spirit of malice or anger, nor shall it be excessive.

D. It shall be administered to the lower posterior only, but not to exceed five (5) licks with a paddle furnished or

approved by the school.

E. Refusato accept corporal punishment may result in suspension.

F. The principal shall be notified when it is administered, and a written report signed by the employee administering the
corporal punishment, stating the reason for the punishment, and sigtiesl byitness shall be filed in the school office.

G. On request, the parent shall be informed in writing of the reasons for the punishment and the name of the witness.

H. As wused in this section; @At eachyedlsyaschodl distichandiequited at or s
to have a statessued certificate as a condition of their employment.

Date Adopted: May 20, 2004
Last Revised: May 17, 2012



3.28 LICENSED PERSONNEL COMPUTER USE POLICY

The Pottsville School District proves$ computers and/or computer Internet access for many employees to
assist employees in performing work related tasks. Employees are advised that they enjoy no expectation
of privacy in any aspect of their computer use, including email, and that undesAskaw both email

and computer use records maintained by the district are subject to disclosure under the Freedom of
Information Act. Consequently, no employee or studelgted reprimands or other disciplinary
communications should be made through email

Passwords or security procedures are to be used as assigned, and confidentiality of student records is to be
maintained at all times. Employees must not disable or bypass security procedures, compromise, attempt
to compromi se, oechndagy netadrk sectrigy, alter datd withotttawdtherization,

disclose passwords to other staff members or students, or grant students access to any computer not
designated for student use. It is the policy of this school district to equip each cowipjutaternet

filtering software designed to prevent users from accessing material that is harmful to minors. The
designated District Technology Administrator or designee may authorize the disabling of the filter to

enable access by an adult for a bona figsearch or other lawful purpose.

Employees who misuse distdotvned computers in any way, including excessive personal use, using
computers for personal use during instructional time, using computers to violate any other policy,
knowingly or negligntly allowing unauthorized access, or using the computers to access or create
sexually explicit or pornographic text or graphics, will face disciplinary action, up to and including
termination or nofrenewal of the employment contract.

Legal Reference

Childrendéds I nterneb4d Protection Act ; PL 106
20 USC 6777

47 USC 254(h)

A.C.A. 8§ 621-107

A.C.A.8§621-111

Date Adopted: May 21, 2009
Last Revised: May 17, 2012



3.28@8 LICENSED PERSONNEL EMPLOYEE INTERNET USE
AGREEMENT

Name (Pleaserint)

School Date

The School District agrees to all o
t he di s mhologytotactess thedntemet under the following terms and conditions:

1. Conditional Privilege: The Employeeds use of
conditioned on the Employeeds abiding by this agi
2. AcceptableUsef he Empl oyee agrees that in using the Di:
federal and state laws and regulations. Internet access is provided as an aid to employees to enable them to
better perform their job responsibilities. Under no circamstc e s s hall an Empl oyeeds

Internet access interfere with, or detract from, the performance of his/hesigbéd duties.

3. Penalties for Improper Use: If the Employee violates this agreement and misuses the Internet, the
Employee shall be subject to disciplinary action up to and including termination.

4 . AMi suse of the Districtdéds access to the I nter|

a. using the Internet for any activities deemed lewd, obscene, vulgaomographic as defined by

prevailing community standards;

b. using abusive or profane language in private messages on the system; or using the system to harass,
insult, or verbally attack others;

C. posting anonymous messages on the system;

d. wsing encryption software;

e. wasteful use of limited resources provided by the school including paper;

f. causing congestion of the network through lengthy downloads of files;

g. vandalizing data of another user;

h. obtaining or sending informatiavhich could be used to make destructive devices such as guns,
weapons, bombs, explosives, or fireworks;

i. gaining or attempting to gain unauthorized access to resources or files;

j. identifying oneself with aanactobnear passworssofn 6 s nam
another user without proper authorization;

k. using the network for financial or commercial gain without district permission;

. theft or vandalism of data, equipment, or intellectual property;

m. invading the privacy ohdividuals;

n. using the Internet for any illegal activity, including computer hacking and copyright or intellectual
property law violations;

0. introducing a virus to, or otherwise improperly tampering with, the system;

p. degrading or disruptingyaipment or system performance,;

g. creating a web page or associating a web page with the school or school district without proper
authorization;

r. attempting to gain access or gaining access to student records, grades, or files of students not unde
their jurisdiction;

S . providing access to the Districtds I nternet A
t. taking part in any activity related to Internet use which creates a clear and present danger of the
substantial disruption of the orderlyaation of the district or any of its schools;



u. making unauthorized copies of computer software.
v. personal use of computers during instructional time.

5. Liability for debts: Staff shall be liable for any and all costs (debts) incurred thtioeigluse of the
Di strictds computers or the Internet including p

6. No Expectation of Privacy: The Employee signing below agrees that in using the Internet through the
Districtds access, iNaethsBmployeeamayhae foasach use. iThe Employee pr
agrees that the district may monitor the Empl oye
examine all system activities the Employee participates in, including but not limitedad,eoice, and

video transmissions, to ensure proper use of the system.

7. Signature: The Employee, who has signed below, has read this agreement and agrees to be bound by its
terms and conditions.

Empl oyeebs Signature: te

Date Adopted: May 20, 2004
Last RevisedMay 17, 2012



3.29 LICENSED PERSONNEL SCHOOL CALENDAR

The superintendent shall present to the personnel policies committee (PPC) a school calendar which the
board has adopted as a prsglo The superintendent, in developing the calendar, shall accept and consider
recommendations from any staff member or group wishing to make calendar proposals. The PPC shall
have the time prescribed by law and/or policy in which to make any suggestegsimefore the board

may vote to adopt the calendar.

The District shall not establish a school calendar that interferes with any ACTAAP scheduled testing that
might jeopardize or limit the valid testing and comparison of student learning gains.

ThePottsville School District shall operate by the following calendar.
Legal References: A.C.A. §5/-201
Arkansas Comprehensive Testing, Assessment, and Accountability Plan Rules

Date Adopted: April 17, 2014
Last Revised:



3.3 PARENT-TEACHER COMM UNICATION

The district recognizes the importance of communication between teachers and parents/legal guardians.

To help promote positive communication, parent/teacher conferences shall be held once each semester.
Parentteacher conferences are encoudbged may be requested by parents or guardians when they feel
they need to discuss their childbés progress with

Teachers are required to communicate during the school year with the parent(s), legal guardian(s), or
caregivingadultorad | t s i n a studentodés home to discuss the
student has been placed in the custody of the Department of Human Services and the school has received a
court order prohibiting parent or legal guardian participation in pdeecher conferencesMore

frequent communication is required with the parent(s) or legal guardian(s) of students who are performing
below grade level.

All parent/teacher conferences shall be scheduled at a time and place to best accommodate those
paticipating in the conference. Each teacher shall document the participationpanicipation of
parent(s)/legal guardian(s) for each scheduled conference.

If a student is to be retained at any grade level or denied course,aretige of, andhe reasons for
retention shall be communicated promptly in a personal conference.

Note:1A.C.A. 8 928-113(b)(6) provides that when the court transfers custody of a child to the
Department of Human Services, the court shall issue an order stétiger the parent or legal guardian
may participate in parent/teacher conferences.

2Course credit has been added to align with language in polic§ £&3YDENT PROMOTION AND
RETENTION.

Legal References: State Board of Education Standards oéditation 12.04.1, 12.04.2, and 2.04.3
A.C.A. 8 615-1702(b)(3)(B)(ii)

Date Adopted:
Last Revised: 046-15



3.310 DRUG FREE WORKPLACE - LICENSED PERSONNEL

The conduct of district staff plays a vital role in the social and behavioral devetdf our students. It

is equally important that the staff have a safe, healthful, and professional environment in which to work.

To help promote both interests, the district sha
policy thatdistrict employees are prohibited from the unlawful manufacture, distribution, dispensation,
possession, or use of controlled substances, illegal drugs, inhalants, alcohol, as well as inappropriate or
illegal use of prescription drugs. Such actions ar@ipred both while at work or in the performance of

official duties while off district property; violations of this policy will subject the employee to discipline,

up to and including termination.

To help promote a drug free workplace, the districtlsgtsablish a drudree awareness program to

inform employees about the dangers of drug abuse in the workplace, the district's policy of maintaining a
drugfree workplace, any available drug counseling, rehabilitation, and employee assistance abuse
prograns, and the penalties that may be imposed upon employees for drug abuse viglasierts.

substance abuse resources here.)

Should any employee be found to have been under the influence of, or in illegal possession of, any illegal
drug or controlledgbstance, whether or not engaged in any school or schlatéd activity, and the

behavior of the employee, if under the influence, is such that it is inappropriate for a school employee in
the opinion of the superintendent, the employee may be subgstipline, up to and including

termination. This policy also applies to those employees who are under the influence of alcohol while on
campus or at schogponsored functions, including athletic events.

An employee living on campus or on school owpeaperty is permitted to possess alcohol in his/her
residence. The employee is bound by the restrictions stated in this policy while at work or performing
his/her official duties.

Possession, use or distribution of drug paraphernalia by any emphyetéer or not engaged in school
or schoolrelated activities, may subject the employee to discipline, up to and including termination.
Possession in oneb6s vehicle or in an area sub
possessionasthong t he substance were on the employeeb

j ec
S p¢

It shall not be necessary for an employee to test at a level demonstrating intoxication by any substance in
order to be subject to the terms of this policy. Any physical manifestation of being unddtugece of

a substance may subject an employee to the terms of this policy. Those physical manifestations include,
but are not limited to: unsteadiness; slurred speech; dilated or constricted pupils; incoherent and/or

irrational speech; or the presendeoan odor associated with a prohi bi
clothing.

Should an employee desire to provide the District with the results of a blood, breath or urine analysis, such
results will be taken into account by the District only if thenple is provided within a time range that

could provide meaningful results and only by a testing agency chosen or approved by the District. The
District shall not request that the employee be tested, and the expense for such voluntary testing shall be
bome by the employee.



Any incident at work resulting in injury to the employee requiring medical attention shall require the
employee to submit to a drug test, which shall be paid at distsict wor ker 6 s c oerppmsen s at i O
Failure for the emplage to submit to the drug test or a confirmed positive drug test indicating the use of

ill egal substances or the misuse of prescription
compensation benefits in accordance with policy 8. #«CENSED PERSONNEL WORKPLACE

I NJURI ES AND WORKERS®6 COMPENSATI ON.

Any employee who is charged with a violation of any state or federal law relating to the possession, use or
distribution of illegal drugs, other controlled substances or alcohol, or of drug par@Ehemnust notify

his/her immediate supervisor within five (5) week days (i.e., Monday through Friday, inclusive, excluding
holidays) of being so charged. The supervisor who is notified of such a charge shall notify the
Superintendent immediately.

If the supervisor is not available to the employee, the employee shall notify the Superintendent within the
five (5) day period.

Any employee so charged is subject to discipline, up to and including termination. However, the failure
of an employee tootify his or her supervisor or the Superintendent of having been so charged shall result
in that employee being recommended for termination by the Superintendent.

Any employee convicted of any criminal drug statute violation for an offense thatedeounile at work
or in the performance of official duties while off district property shall report the conviction within 5
calendar days to the superintendent. Within 10 days of receiving such notification, whether from the
employee or any other sourcee tthistrict shall notify federal granting agencies from which it receives
funds of the conviction. Compliance with these requirements and prohibitions is mandatory and is a
condition of employment.

Any employee convicted of any state or federal lawtiredeto the possession, use or distribution of illegal
drugs, other controlled substances, or of drug paraphernalia, shall be recommended for termination.

Any empl oyee who must take prescription amddi cat.i
who is impaired by the prescription medication such that he/she cannot properly perform his/her duties
shall not report for duty. Any employee who reports for duty and is so impaired, as determined by his/her
supervisor, will be sent home. The emplogkall be given sick leave, if owed any. The District or
employee will provide transportation for the employee, and the employee may not leave campus while
operating any vehicle. It is the responsibility of the employee to contact his/her physicideritoor

adjust the medication, if possible, so that the employee may return to his/her job unimpaired. Should the
employee attempt to return to work while impaired by prescription medications, for which the employee
has a prescription, he/she will, agaie, sent home and given sick leave, if owed any. Should the

employee attempt to return to work while impaired by prescription medication a third time the employee
may be subject to discipline, up to and including a recommendation of termination.

Any empoyee who possesses, uses, distributes or is under the influence of a prescription medication
obtained by a means other than his/her own current prescription shall be treated as though he was in
possession, possession with intent to deliver, or undentibence, etc. of an illegal substance. An illegal



drug or other substance is one which is (a) not legally obtainable; or (b) one which is legally obtainable,
but which has been obtained illegally. The District may require an employee to provide probfdtoer
physician and/or pharmacist that the employee is lawfully able to receive such medication. Failure to
provide such proof, to the satisfaction of the Superintendent, may result in discipline, up to and including
a recommendation of termination.

A report to the appropriate licensing agency shall be filed within seven (7) days of:

1) A final disciplinary action taken against an employee resulting from the diversion, misuse, or abuse of
illicit drugs or controlled substances; or

2) The voluntaryresignation of an employee who is facing a pending disciplinary action resulting from
the diversion, misuse, or abuse of illicit drugs or controlled substances.

The report filed with the licensing authority shall include, but not be limited to:
"I The rame, address, and telephone number of the person who is the subject of the report; and

"I A description of the facts giving rise to the issuance of the report.

When the employee is not a healthcare professional, law enforcement will be contactedgeggrd
final disciplinary action taken against an employee for the diversion of controlled substances to one (1) or
more third parties.

Notes: This policy is similar to Policy 8.28. If you change this policy, review 8.28 at the same time to
ensure constency between the two.

1 This is where you should insert the drug counseling services, rehabilitation, and employee assistance
abuse programs available within your district. F
foll owing sourceséo

This policy addresses the requirement for Safe and Drug Free Schools which is required for your district
to be eligible to receivany federal grants. It is required that all employees receive a copy of the policy
and be advised of the contents and requirgsneinthe policy. In addition to publishing a policy statement,
the statutes require employers to establish a-tteeggawareness program to educate employees about the
dangers of drug abuse as well as about the specifics of their policy. The statuietdipexify a

particular format for the awareness program, although it does state that the education effort must be
ongoing and not just a ofiene event. For assistance in constructing a drug awareness program the
Department of Labor has the following wsite:
http://www.dol.gov/asp/programs/drugs/workingpartners/materials/materials.asp

2 Requiring employees who need medical treatment for injuries at woek doug tested is optional but is
recommended. A.C.A. 8 19-102 states that an injury resulting while the employee is under the influence
of alcohol or illegal drugs is not a compensable injury. Requiring all employees to be drug tested for work
injuriesresulting in medical treatment will allow the district to abide the prohibition against paying
worker's comp for a drug related injury.

Legal References: 41 U.S.C. § 8101, 8103, and 8104
A.C.A. §119-102
A.C.A. 81780117

Date Adopted05-21-15
Last Revised: 0£28-16


http://www.dol.gov/asp/programs/drugs/workingpartners/materials/materials.asp

3.31a PTO MEETINGS

I. Staff members are encouraged to attend Pdareather Organization meetings regularly throughout the
year.

Il. The PareniTeacher Organization promotes the welfare of children and youth to secawefpichild

the highest caliber of education through the cooperation of school, home, and community.

Date Adopted: May 20, 2004
Last Revised:



3.31F DRUG FREE WORKPLACE POLICY ACKNOWLEDGEMENT
CERTIFICATION
I, hereby certify that | have beenr e sent ed with a copy of -ftetbe Pottsv

workplace policy, that | have read the statement, and that | will abide by its terms as a condition of my
employment with District.

Signature

Date

Date Adopted: July 8, 2008
Last Revised:



3.3 LICENSED PERSONNEL FAMILY MEDICAL LEAVE *

The Family and Medical Leave Act (FMLA) leave offers job protection for what might otherwise be
considered excsg/e absences. Employees need to carefully comply with this policy to ensure they do not
lose FMLA protection due to inaction or failure to provide the District with needed information. The
FMLA provides up to 12 work weeks (or in some cases 26 weeksh-piptected leave to eligible

employees with absences that qualify under the FMLA. While an employee can request FMLA leave and
has a duty to inform the District as provided in this policy of foreseeable absences that may qualify for
FMLA leave, itistheDi stri ct 6s wultimate responsibility to ic¢
nonFMLA. FMLA leave is unpaid, except to the extent that paid leave applies to any given absence as
governed by the FMLA and this policy.

SECTION ONE

Definitions:

Eligible Employeds an employee who hagén:

1. Been employed by the District for at least twelve (12) months, which are not required to be
consecutive; and
2. Performed at least 1250 hours of service during the twelve (12) month period immediately

preceding the acamencement of the leave.

FMLA: Are the Family and Medical Leave Act

Health Care Provider means:

|

A doctor of medicine or osteopathy who is authorized to practice medicine or surgery (as
appropriate) by the State in which the doctor practices;

Podidrists, dentists, clinical psychologists, optometrists, and chiropractors (limited to treatment
consisting of manual manipulation of the spine to correct a subluxation as demonstrateayby X

to exist) authorized to practice in the State and performitigiwthe scope of their practice as

defined under State law;

Nurse practitioners, nursaidwives, clinical social workers and physician assistants who are
authorized to practice under State law and who are performing within the scope of their practice as
defined under State law;

Christian Science Practitioners listed with the First Church of Christ, Scientist in Boston,
Massachusetts. Where an employee or family member is receiving treatment from a Christian
Science practitioner, an employee may not olifeeny requirement from an employer that the
employee or family member submit to examination (though not treatment) to obtain a second or
third certification from a health care provider other than a Christian Science practitioner except as
otherwise providd under applicable State or local law or collective bargaining agreement; or

Any other person determined by the U.S. Secretary of Labor to be capable of providing health care
services.

I=

1o
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Instructional Employee: is an employee whose principal functiomtsach and instruct students in a

class, a small group, or an individual setting and includes athletic coaches, driving instructors, preschool
teachers, and special education assistants such as signers for the hearing impaired. The term does not
include,and the special rules related to the taking of leave near the end of a semester do not apply to,
teacher assistants or aides who do not have as their principal job actual teaching or instructing, nor does it
includeadministrators, counselors, librariapsychologists, or curriculum specialists.



Intermittent leave: is FMLA leave taken in separate blocks of time due to a single qualifying reason. A
reduced | eave schedule is a |leave schedule that
wor kweek, or hours per workday. A reduced | eave s
period of time, normally from fultime to paritime.

Next of Kin: used in respect to an individual, means the nearest blood relative of that individua

Parent: is the biological parent of an employee or an individual who stood in loco parentis to an employee
when the employee was a son or a dlaawghot er. Thi s

Serious Health Condition: is an injury, illnessyairment, or physical or mental condition that involves
inpatient care in a hospital, hospice, or residential medical facility or continuing treatment by a health care
provider.

Son or daughter, for numbers 1, 2, or 3 below: is a biological, adaptéxster child, a stepchild, a legal

ward, or a child of a person standing in loco parentis, who is either under age 18, or age 18 or older and

i ncapalklaea eofbesealufse of a mental or physical di sa
commence

Year: the twelve (12) month period of eligibility shall begin on July first of each sgleaot
Policy

The provisions of this policy are intended to be in line with the provisions of the FMLA. If any conflict(s)
exist, the Family and Medichkave Act of 1993 as amended shall govern.

Leave Eligibility

The District will grant up to twelve (12) weeks of leave in a year in accordance with the FMLA as
amended, to its eligible employees for one or more of the following reasons:

1. Becausef the birth of a son or daughter of the employee and in order to care for such son or daughter;

2. Because of the placement of a son or daughter with the employee for adoption or foster care;

3. To care for the spouse, son, daughter, or paoéttte employee, if such spouse, son, daughter, or
parent has a serious health condition; and

4. Because of a serious health condition that makes the employee unable to perform the functions of the
position of such employee.

5. Because of any quéling exigency arising out of the fact that the spouse, son, daughter, or parent of
the employee is on covered active duty (or has been notified of an impending call or order to covered
active duty) in the Armed Forces. (See Section Two)

6. To care fo a spouse, child, parent or next of kin who is a covered servicemember with a serious illness
or injury. (See Section Two)



The entitlement to leave for reasons 1 and 2 listed above shall expire at the end of the twelve (12) month
period beginning orhe date of such birth or placement.

A husband and wife who are both eligible employees employed by the District may not take more than a
combined total of 12 weelksd FMLA leave for reasons 1, 2, or to care for a parent under number 3.

Provisions Applicable to both Sections One and Two
District Notice to Employees

The District shall post, in conspicuous places in each school within the District where notices to
employees and applicants for employment are customarily posted, a notice explamieg F ML A6 s
provisions and providing information about the procedure for filing complaints with the Department of
Labora

Designation Notice to Employee

When an employee requests FMLA | eave or the Dist
covered under the FMLA, the District shall provide written notice within five (5) business days (absent
extenuating circumstances) to the employee of th
leaves If the employee is eligible, the &trict may request additional information from the employee

and/or certification from a health care provider to help make the applicafddigrmination. After

receiving sufficient information as requested, the District shall provide a written notige fiie (5)

business days (absent extenuating circumstances) to the employee of whether the leave qualifies as FMLA
leave and will be so designated.

I f the circumstances for the | eave donétoneehange,
of the determination regarding the designation of FMLA leave within any applicable twelve (12) month
period.

Employees who receive notification that the leave request does not qualify under the FMLA are expected
to return to work; further absencést are not otherwise excused could lead to discipline for excessive
absences, or termination for job abandonment.

Concurrent Leave Under the FMLA
All FMLA leave is unpaid unless substituted by applicable accrued leave. The District requires employees
to substitute any applicable aged leave (in the order of sigkersonal, or vacation leave as may be

applicable) for any period of FMLA leawe.

An employee who does not have enough accrued leave to cover the number of days of FMLA leave taken
shall rot have his/her number of contract days altered because some of the FMLA leave taken was unpaid.

Working at another Job while Taking FMLA for Personal or Family Serious Medical Condition

No employee on FMLA leave for their own serious medical conditiag perform work at another,
nontdistrict job while on FMLA leave. Except as provided in policy 3.44, employees who do perform
work at another, nedistrict job while on FMLA leave for their own serious medical condition will be
subject to discipline, wibh could include termination or nonrenewal of their contract of employment.

No employee on FMLA leave for the serious medical condition of a family member may perform work at



another, nosdistrict job while on FMLA leave. Employees who do perform watrknother, nowlistrict
job while on FMLA leave for the serious medical condition of a family member will be subject to
discipline, which could include termination or nonrenewal of their contract of employment.

Health Insurance Coverage

The Digrict shall maintain coverage under any group health plan for the duration of FMLA leave the
employee takes at the level and under the conditions coverage would have been provided if the employee
had continued in active employment with the District. Adxdiilly, if the District makes a change to its

health insurance benefits or plans that apply to other employees, the employee on FMLA leave must be
afforded the opportunity to access additional benefits and/or the same responsibility for changes to
premiums Any changes made to a

group health plan which apply to other District employees, must also apply to the employee on FMLA

leave. The District will notify the employee on FMLA leave of any opportunities to change plans or

benefits. The employee remamsponsible for any portion of premium payments customarily paid by the
empl oyee. When on unpaid FMLA | eave, it is the e
the cost of the group heal th pl abeforedowoaldbe madet o t h
by payroll deductios.

The District has the right to pay an employeebds
FMLA | eave to maintain the employeebs coverage d
employee's share of any premium payments missed by the employee for any FMLA leave period during
which the District maintains health coverage for the employee by paying the his/her share. Such recovery
shall be made by of f s et payrall deductiore ordoyophér mgaeseagamstang bt
monies owed the employee by the District.

An employee who chooses to not continue group health plan coverage while on FMLA leave, is entitled to
be reinstated on the same terms as prior to takingdhe,lencluding family or dependent coverages,
without any qualifying period, physical examination, exclusion ofgxisting conditions, ete.

If an employee gives unequivocal notice of intent not to return to work, or if the employment relationship
woul d have terminated i f the employee had not tak
health benefits ceases.

If the employee fails to return from leave after the period of leave to which the employee was entitled has
expired, the Districmay recover the premiums it paid to maintain health care coverage unless:

a. The employee fails to return to work due to the continuation, reoccurrence, or onset of a serious health
condition that entitles the employee to leave under reasons ¥stedldbove; and/or

b.Ot her circumstances exist beyond the employeebs

|l i sted above shall be ce
s inability to return to

Circumstances under i a
verifying the empl oyee



Reporting Requirements During Leave

Unl ess circumstances exi st beyond the empl oyeeds
two weekso during FMLA leave of their current status and intent to return to work.

Return to Previous Position

An employee returning from FMLA leave is entitled to be returned to the same position the employee held
when leave commenced, or to an equivalent position with equivalent benefits, pay, and other terms and
conditions of employment. An equivalent positionst involve the same or substantially similar duties

and responsibilities, which must entail substantially equivalent skill, effort, and authority. Specifically,

upon returning from FMLA leave, a teacher may be assigned to another position that cesséarily the

same as

the teacherdéds former job assignment. The empl oye
licensure or certification.

The employeeds right to return to wor kpeisadgd/ or t o
any actions taken by the District, such as conducting a RIF, which the employee would have been subject
to had the employee not been on FMLA | eave at t h

Provisions Applicable to Section One
Employee Notice taDistrict
Foreseeable Leave:

When the need for leave is foreseeable for reasons 1 through 4 listed above, the employeidieall pr
the District with at leas30 days' notice, before the date the leave is to begin, of the employee's intention
to tale leave for the specified reason. An eligible employee who has no reasonable excuse for his/her
failure to provide the District with timely advance notice of the need for FMbdanay hav&MLA
coverage of such leawielayeduntil 30 days after the datbe employee provides notice.

If there is a lack of knowledge of approximately when the leave will be required to begin, a change in
circumstances, or an emergency, notice must be given as soon as practicable. As soon as practicable
means as soon as hqiossible and practical, taking into account all of the facts and circumstances in the
individual case.

When the need for leave is for reasons 3 or 4 listed above, the eligible employee shall make a reasonable
effort to schedule the treatment so astoatisrupt unduly the operations of the District subject to the
approval of the health care provider of the spouse, son, daughter, or parent of the employee.

If the need for FMLA leave is foreseeable less than 30 days in advance, the employedifshidéno

District as soon as practicable. If the employee fails to notify as soon as practicable, the District may delay
granting FMLA leave for the number of daggual to the difference between the number of days

advance that the employee should harasided notice and when the employee actually gave notice.



Unforeseeable Leave:

When the approximate timing of the need for leave is not foreseeable, an employee shall provide the
District notice of the need for leave as soon as practical@e the facts and circumstances of the
particular case.

Ordinarily, the employee shall notify the District within two (2) working days of learning of the need for
leave, except in extraordinary circumstances where such notice is not feasible. Ngtioe pnovided in
person, by telephone, telegraph, famailor other electronic means. If the eligible employee fails to
notify the District as required, unless the failure to comply is justified by unusual circumstances, the
FMLA leave may be delayed denied.

Medical Certification

Second and Third Opinions: In any case where the District has reason to doubt the validity of the initial
certification provided, the District may require, at its expense, the employee to obtain the opinion of a
seconcdhealth care provider designated or approved by the employer. If the second opinion differs from

the first, the District may require, at its expense, the employee to obtain a third opinion from a health care
provider agreed upon by both the District anel émployee. The opinion of the third health care provider

shall be considered final and be binding upon both the District and the employee.

Recertification: The District may request, either orally or in writing, the employee obtain a recertification
inconnection with the employeeds absence, at the e
(30) days unless one or more of the following circumstances apply;

a. The original certification is for a period greater than 30 days. In this situtiteolistrict may require a

recertification after the time of the original certification expires, but in any case, the District may require a
recertification every six (6) months.

b. The employee requests an extension of leave;

c. Circumstances desbed by the previous certification have changed significantly; and/or

d. The district receives information that casts doubt upon the continuing validity of the certification.

The employee must provide the recertificatwaithin fifteen (15) calendr days after t he DI
request.

No second or third opinion aarecertification may be required.

The District may deny FMLA leave if an eligible employee fails to provide requested certification.

Substitution of Paid Leave

Whenanempoyeeds | eave has been designated as FMLA |

above, the District requires employees to substitute accrued sick, vacation, or personal leave for the period
of FMLA leave11



To the extent the employee has aed paid vacation or personal leave, any leave taken that qualifies for

FMLA | eave for reasons 1 or 2 above shall be pai
leave.
Wor kers Compensation: FMLA | eave sanaayionnbsanceavitenc ur r

the injury is one that meets the criteria for a serious health condition. To the extent that workers
compensation benefits and FMLA leave run concurrently, the employee will be charged for any paid leave
accrued by the employee at tla¢e necessary to bring the total amount of combined income up to 100%

of usual contracted daily rate of pay. If the health care provider treating the employee for the workers

compensation injury certifies tohbe, 0e nbputo yiese u nsa balbe
the employeeds same or equivalent job, the empl o
As a result, the employee may | ose his/ her worke

empl oy drléave, theMmployee will be paid for the leave to the extent that the employee has
accrued applicable leave.

Return to Work 12

I f the Districtdés written designation determinat
leave underresaon 4 above stated that the domputoywe®e woul d
certification from a health care provider for the employee to resume work, the employee must provide
such certification prior to redgarwdindggs ttohevoDikst rTi
obligation to reinstate the employee under the FMLA and the employee shall be terminated.

I f the Districtés written designation determinat
leave under reason 4 above dfatet hat t he empl oyee wedatddt have to p
certification from a

health care provider for the employee to resume \@atkthe designation determination listed the

empl oyeeds essential |job f un c iontlantls employeeis @almm| oy e e
perform those functions prior to returning to wo
perform his/ her jobb6s essential functions voids

FMLA and the employee shall be terminated.

Failure to Return to Work:

In the event that an employee is unable or fails to return to work within FMLA's leave timelines, the
superintendent will make a determination at that time regarding the documerdddmeseverance of

the employeeds contract due to the inability of
of their contract.

Intermittent or Reduced Schedule Leave
To the extent practicable, employees requesting intermatereiduced schedule leave shall provide the

District with not less than 30 days' notice, before the date the leave is to begin, of the employee's intention
to take leave.



Eligible employees may only take intermittent or reduced schedule leave forgdaand 2 listed above

if the District agrees to permit such leave upon request of the employee. If the District agrees to permit an
employee to take intermittent or reduced schedule leave for such reasons, the agreement shall be
consistent with thispolicd6s r equi rements governing intermittend
may be transferred temporarily during the period of scheduled intermittent or reduced leave to an

alternative position for which the employee is qualified and which bettemswodates recurring periods

of leave than does the employee's regular position. The alternative position shall have equivalent pay and
benefits but does not have to have equivalent duties.

Eligible employees may take intermittent or reduced scheduleAHglve due to reasons 3 or 4 listed

above when the medical need is best accommodated by such a schedule. The eligible employee shall make
a reasonable effort to schedule the treatment so as not to disrupt unduly the operations of the employer,
subject tathe approval of the health care provider.

When granting leave on an intermittent or reduced schedule for reasons 3 or 4 above that is foreseeable
based on planned medical treatment, the District may temporarily transfarstarctional, eligible

empbyees for the period of scheduled intermittent or reduced leave to an alternative position for which
the employee is

qualified and which better accommodates recurring periods of leave than does the employee's regular
position. The alternative positigiall have equivalent pay and benefits but does not have to have
equivalent duties. When the employee is able to return téifudl work, the employee shall be placed in
the same or equivalent job as he/she had when the leave began. The employedevikqoired to take
more FMLA leave than necessary to address the circumstances requiring the need for the leave.

If an eligible employee who meets the definition of an instructional employee requests intermittent or
reduced schedule leave for reas8rs 4 above that is foreseeable based on planned medical treatment

and the employee would be on leave for greater than 20 percent of the total number of working days in the
period during which the leave would extend, the district may require the empbogieet either

a.to take medical leave for periods of a particular duration, not to exceed the duration of the planned
medical treatment; or

b. to transfer temporarily to an available alternative position offered by the employer for which the
empdoyee is qualified and that has equivalent pay and benefits and better accommodates recurring periods
of leave than the regular employment position of the employee.

If the employee chooses to transfer to an alternative position it shall have eduregi@md benefits but

does not have to have equivalent duties. When the employee is able to returtirteefulork, the

employee shall be

placed in the same or equivalent job as he/she had when the leave began. The employee will not be
required to ta& more FMLA leave than necessary to address the circumstances requiring the need for the
leave.



An eligible instructional employee who needs intermittent leave or leave on a reduced leave schedule for
reasons 3 or 4 above may not be transferred titemmative position during the period of the employee's
intermittent or reduced leave schedule if, based on the foreseeable planned medical treatment, the
employee would be on leave for 20 percent or less of the total number of working days over thiageriod
leave would extend.

I nstructional empl oyees are not required to requ:
FMLA leave spans a period when school is closed, such as for winter, spring, or summer breaks; in

addition, the time thechool is closed is not counted when calculating the amount of FMLA leave the
instructional employee has used.

Leave taken by eligible instructional employees near the end of the semester

In any of the following scenarios, if the District chooses tairecthe eligible, instructional employee to

stay on leave until the end of the semester, only the portion of the leave until the employee is ready and
able to return to work shall be charged against
nonFMLA leave will not be considered excessive absenteeism.

Leave more than 5 weeks prior to end of the semester

If the eligible, instructional employee begins leave, due to reasons 1 through 4 listed above, more than 5
weeks prior to the end of the aeanic term, the District may require the employee to continue taking

leave until the end of the semester, if

(A) the leave is of at least 3 weeks duration; and

(B) the return to employment would occur during theeek period before the end of the setaes

Leave less than 5 weeks prior to end of the semester

If the eligible, instructional employee begins leave, due to reasons 1, 2, or 3 listeddainogethe
period that commences 5 weeks prior to the end of the academic term, the Distrietjoiggy/the
employee to continue taking leave until the end of the semester, if

(A) the leave is of greater than 2 weeks duration; and

(B) the return to employment would occur during thegek period before the end of the semester.

Leave less tharB weeks prior to end of the semester

If the eligible, instructional employee begins leave, due to 1, 2, or 3 listed alwoivey the period that
commences 3 weeks prior to the end of the semester and the duration of the leave is greater than 5
working days, the District may require the employee to continue to take leave until the end of the
semester.

SECTION TWO

FMLA LEAVE CONNECTED TO MILITARY SERVICE

Leave Eligibility

The FMLA provision of military associated leave is in two categoEash one has some of its own
definitions and stipulations. Therefore, they are dealt with separately in this Section of the policy.

Definitions different than those in Section One are included under the respective reason for leave.
Definitions that are theame as in Section One are NOT repeated in this Section.



QUALIFYING EXIGENCY

An eligible employee may take FMLA leave for any qualifying exigency arising out of the fact that the
spouse, son, daughter, or parent of the employee is on covereddatyiyer has been notified of an
impending call or order to covered active duty) in the Armed Forces. Examples include issues involved
with shortnotice deployment, military events and related activities, childcare and school activities, the
need for finaoial and legal arrangements, counseling, rest and recuperaticdgpbsyment activities,

and other activities as defined by federal regulatiens.

Definitions:

Covered active dutymeans

1'in the case of a member ofegular component of the Armed Forces, duty during deployment of the
member with the armed forces to a foreign country; and

"1'in the case of a member of@servecomponent of the Armed Forces, duty during deploymetiteof
member with the armed forces to a foreign country under a call to order to active duty under a provision of
law referred to in section 101(a)(13)(B) of title 10, United States Code.

Son or daughter on active duty or call to active duty statumears the employee's biological, adopted,
or foster child, stepchild, legal ward, or a child for whom the employee stood in loco parentis, who is on
active duty or call to active duty status, and who is of any age.

Certification 14

The District may reque the eligible employee to obtain certification to help the district determine if the
requested leave qualifies for FMLA leave for the purposes of a qualifying exigency. The District may
deny FMLA leave if an eligible employee fails to provide requestetfication.

Employee Notice to District
Foreseeable Leave:

When the necessity for leave for any qualifying exigency is foreseeable, whether because the spouse, son,
daughter, or parent of the employee is on covered active duty, or becaosiéaation of an impending

call or order to covered active duty, the employee shall provide such notice to the District as is reasonable
and practicable regardless of how far in advance the leave is foreseeable. As soon as practicable means as
soon as bdt possible and practical, taking into account all of the facts and circumstances in the individual
case.

Unforeseeable Leave:
When the approximate timing of the need for leave is not foreseeable, an employee shall provide the

District notice of theneed for leave as soon as practicable given the facts and circumstances of the
particular case. Ordinarily, the employee shall notify the District within two (2) working days of learning



of the need for leave, except in extraordinary circumstances whehenotice is not feasible. Notice may
be provided in person, by telephone, telegraph, fax, or other electronic means. If the eligible employee
fails to notify the District as required unless the failure to comply is justified by unusual circumstances,
the FMLA leave may be delayed or denied.

Substitution of Paid Leave

When an employeebs | eave has been designated as
requires employees to substitute accrued vacation, or personal leave for the pekithd\déave.

Intermittent or Reduced Schedule Leave

Eligible employees may take intermittent or reduced schedule leave for any qualifying exigency. The
employee shall provide the district with as much notice as is practicable.

Leave taken by areligible instructional employees more than 5 weeks prior to end of the semester

If an eligible, instructional employee begins leave due to any qualifying exigency more than 5 weeks prior
to the end of the semester, the District may require the empoyeatinue taking leave until the end of
the semester, if

(A) the leave is of at least 3 weeks duration; and
(B) the return to employment would occur during theek period before the end of the semester.

If the District chooses to requireetkeligible, instructional employee to stay on leave until the end of the
semester, only the portion of the leave until the employee is ready and able to return to work shall be
charged against the employeeds FMLA | eave entitl

SERIOUS ILLNESS

An eligible employee is eligible for leave to care for a spouse, child, parent or next of kin who is a
covered service member with a serious illness or injury under the following conditions and definitions.

Definitions:

Covered Service Member is

1. a member of the Armed Forces, including a member of the National Guard or Reserves, who is a
undergoing medical treatment, recuperation, or therapy, is otherwise in outpatient status, or is otherwise
on the temporary disability retired list, for a seriaysry or illness; or

2. a veteran who is undergoing medical treatment, recuperation, or therapy, for a serious injury or iliness
and who was a member of the Armed Forces (including a member of the National Guard or Reserves) at
any time during the perioaf five (5) years preceding the date on which the veteran undergoes that
medical treatment, recuperation, or therapy.

Outpatient Status: used in respect to a covered service member, means the status of a member of the
Armed Forces assigned to

A) a military medical treatment facility as an outpatient; or

B) a unit established for the purpose of providing command and control of members of the Armed Forces
receiving medical care as outpatients.

Parent of a covered service member: is a covered semécenb e r 6 s , ddoptve, stepiorcfaster

father or mother, or any other individual who stood in loco parentis to the covered service member. This



term does not include parents #fAin | aw. 0 Serious
(A) in the case of a member of tAemed Forces, including the National Guard or Reserves, it means an

injury or illness incurred by the member in the line of duty on active duty in the Armed Forces (or existed
before the beginning of the membenliesofdatganactive dut y
duty in the Armed Forces) and that may render the member medically unfit to perform the duties of the
member 6s office, grade, rank, or rating and

(B) in the case of a veteran who was a member of the Armed Forces, including ar oktinédational

Guard of Reserves, at any time during a period as a covered service member defined in this policy, it
means a qualifying (as defined by the U.S. Secretary of Labor) injury or illness that was incurred by the
member in the line of duty aactive duty in the Armed Forces (or existed before the beginning of the
member 6s active duty and was aggravated by servi.
Forces) and that manifested itself before or after the member became a veteran.

Son or daughter of a covered service member means a covered service member's biological, adopted, or
foster child, stepchild, legal ward, or a child for whom the covered service member stood in loco parentis,
and who is of any age.

Year: for leave toare for the serious injury or illness of a covered service member, the twelve (12) month
period begins on the first day the eligible employee takes FMLA leave to care for a covered service
member and ends 12 months after that date.

An eligible employeeavho is the spouse, son, daughter, parent, or next of kic@fered service

member shall be entitled to a total of 26 weeks of leave during or@d2th period to care for the

service member who has a serious injury or iliness as defined in this paliejigible employee who

cares for such a covered

service member continues to be limited for reasons 1 through 4 in Section One and for any qualifying
exigency to a total of 12 weeks of leave during a year as defined in this policy. For exampleblen elig
employee who cares for such a covered service member for 16 weeks during a 12 month period could only
take a total of 10 weeks for reasons 1 through 4 in Section One and for any qualifying exigency. An
eligible employee may not take more than 12 wedKaVILA leave for reasons 1 through 4 in Section

One and for any qualifying exigency regardless of how little leave the eligible employee may take to care
for a spouse, child, parent or next of kin who is a covered service member with a serious illasg or

If husband and wife are both eligible employees employed by the District, the husband and wife are
entitled to a combined total of 26 weeks of leave during ormdrth period to care for their spouse, son,
daughter, parent, or next of kin wisbacovered service membewith a serious injury or illness as

defined in this policy. A husband and wife who care for such a covered service member continues to be
limited to a combined total of 12 weeks FMLA leave for reasons 1 through 3 in Secti@amn@®fe any
qualifying exigency during a year as defined in this policy. For example, a husband and wife who are both
eligible employees and who care for such a covered service member for 16 weeks during a 12 month
period could only take a combined totdll® weeks for reasons 1 through 3 in Section One and for any
qualifying exigency.

Medical Certification 15
The District may require the eligible employee 1t

serious health condition to help thesbict determine if the requested leave qualifies for FMLA leave.
The District may deny FMLA leave if an eligible employee fails to provide requested certification.



Employee Notice to District
Foreseeable Leave:

When the need for leave to cdoe a spouse, child, parent or next of kin who is a covered service member
with a serious illness or injury is clearly foreseeable at least 30 days in advance, the employee shall
provide the District with not less than 30 days' notice before the daksatieib to begin of the

employee's intention to take leave for the specified reason. An eligible employee who has no reasonable
excuse for his/her failure to provide the District with timely advance notice of the need for FMLA leave
may delay the FMLA cowage of such leave until 30 days after the date the employee provides notice.

If the need for FMLA leave is foreseeable less than 30 days in advance, the employee shall notify the
District as soon as practicable. If the employee fails to notify as@&®@racticable, the District may delay
granting FMLA leave for the length of time that the employee should have provided notice and when the
employee actually gave notice.

When the need for leave is to care for a spouse, child, parent or nexiwgfdkia a covered service

member with a serious illness or injury, the employee shall make a reasonable effort to schedule the
treatment so as not to disrupt unduly the operations of the district subject to the approval of the health care
provider of the gouse, son, daughter, or parent of the employee.

Unforeseeable Leave:

When the approximate timing of the need for leave is not foreseeable, an employee shall provide the
District notice of the need for leave as soon as practicable given therfdas@mstances of the

particular case. Ordinarily, the employee shall notify the District within two (2) working days of learning

of the need for leave, except in extraordinary circumstances where such notice is not feasible. Notice may
be provided in peson, by telephone, telegraph, fax, or other electronic means. If the eligible employee

fails to notify the District as required unless the failure to comply is justified by unusual circumstances,

the FMLA leave may be delayed or denied.

Substitution of Paid Leave

When an employeeds | eave has been designated as
of kin who is a covered service member with a serious illness or injury, the District requires employees to
substitute accrued sick, vaimat, or personal leave for the period of FMLA leave.

Intermittent or Reduced Schedule Leave

To the extent practicable, employees requesting intermittent or reduced schedule leave to care for a
spouse, child, parent or next of kin who is a coveegdice member with a serious illness or injury shall
provide the District with not less than 30 days' notice, before the date the leave is to begin, of the
employee's intention to take leave.

Eligible employees may take intermittent or reduced schdeMIeA leave to care for a spouse, child,

parent or next of kin who is a covered service member with a serious illness or injury when the medical
need is best accommodated by such a schedule. The eligible employee shall make a reasonable effort to
scheduldghe treatment so as not to disrupt unduly the operations of the employer, subject to the approval
of the health care provider.

When granting leave on an intermittent or reduced schedule to care for a spouse, child, parent or next of



kin who is a cover service member with a serious illness or injury that is foreseeable based on planned
medical treatment, the District may temporarily transfer-imstructional eligible employees for the

period of scheduled intermittent or reduced leave to an alterqedsiton for which the employee is

qualified and which better accommodates recurring periods of leave than does the employee's regular
position. The alternative position shall have equivalent pay and benefits but does not have to have
equivalent duties. Wen the employee is able

to return to fulltime work, the employee shall be placed in the same or equivalent job as he/she had when
the leave began. Specifically, upon returning from FMLA leave, an employee may be assigned to another
position that is nohecessarily the same as the employee's former job assignment. The employee will not
be required to take more FMLA leave than necessary to address the circumstances requiring the need for
the leave.

If an eligible employee who meets the definition ofiastructional employee requests intermittent or

reduced schedule leave to care for a spouse, child, parent or next of kin who is a covered service member
with a serious illness or injury that is foreseeable based on planned medical treatment ancotfezempl
would be on leave for greater than 20 percent of the total number of working days in the period during
which the leave would extend, the District may require the employee to choose either

a.to take medical leave for periods of a particular duratnot to exceed the duration of the planned
medical treatment; or

b. to transfer temporarily to an available alternative position offered by the employer for which the
employee is qualified and that has equivalent pay and benefits and better acatesmeclrring periods
of leave than the regular employment position of the employee.

If the employee chooses to transfer to an alternative position it shall have equivalent pay and benefits but
does not have to have equivalent duties. When the empbgbée to return to fultime work, the

employee shall be placed in the same or equivalent job as he/she had when the leave began. Specifically,
upon returning from FMLA leave, a teacher may be assigned to another position that is not necessarily the
sane as the teachero6és former job assignment. The e
than necessary to address the circumstances the required the need for the leave.

An eligible instructional employee, who needs intermittent leave or mazereduced leave schedule

leave to care for a spouse, child, parent or next of kin who is a covered service member with a serious
illness or injury, may not be transferred to an alternative position during the period of the employee's
intermittent or redced leave schedule if, based on the foreseeable planned medical treatment, the
employee would be on leave for 20 percent or less of the total number of working days over the period the
leave would extend.

Leave taken by eligible instructional employeg near the end of the academic the semester

In any of the following scenarios, if the district chooses to require the eligible, instructional employee to
stay on leave until the end of the semester, only the portion of the leave until the employeyg asde

able to return to work shal/l be charged against
nonFMLA leave will not be considered excessive absenteeism.

Leave more than 5 weeks prior to end of the semester

If the eligible, instructioal employee begins leave, for any qualifying exigency or to care for a spouse,
child, parent or next of kin who is a covered service member with a serious illness or injury more than 5
weeks prior to the end of the semester, the District may requirenihleyee to continue taking leave

until the end of the semester, if



(A) the leave is of at least 3 weeks duration; and
(B) the return to employment would occur during theeek period before the end of the semester.
Leave less than 5 weeks prior tend of the semester

If the eligible, instructional employee begins leave to care for a spouse, child, parent or next of kin who is
a covered service member with a serious illness or imjuring the period that commences 5 weeks prior

to the end oftie semester, the District may require the employee to continue taking leave until the end of
the semester, if

(A) the leave is of greater than 2 weeks duration; and

(B) the return to employment would occur during thegek period before the end okteemester.
Leave less than 3 weeks prior to end of the semester

If the eligible, instructional employee begins leave to care for a spouse, child, parent or next of kin who is
a covered service member with a serious iliness or imjuring the pend that commences 3 weeks prior

to the end of the semester and the duration of the leave is greater than 5 working days, the District may
require the employee to continue to take leave until the end of the semester.

Notes: This policy is similar to Moy 8.23. If you change this policy, review 8.23 at the same time to
ensure applicable consistency between the two.

Determining whether an absence qualifies as FMLA leav®IS&RICT responsibility and not the

empl oyeeds. Whil eamuuwarge fr @ fher ssttad uare seémpgl oyeeds
employee hablO mandatoryresponsibility for initiating the exchange of information that might relate

his/her absence to that of the FMLA. The District has the right and the duty to ask for arioughtion
concerning an employeeds absence to make a deter
to respond to questions asked in an effort for the District to make the initial determination. Any issue of
medical certification to be praded by the employee is secondary to that of informal questioning to

determine whether the absence does in fact, fall under the FMLA umbrella. The District must fulfill its
responsibility for the posting of employee FMLA notice requirements to make tpsieements

enforceable. This is done through posting the notices available at the link in fosgt#dt® by the

empl oyeebds receipt of this policy in the employe

1t is possible for a full time employee to be eligible for FMLA leave oer yand not the next. For
example, if an employee on a 190 day contract takes the full 12 weeks of FMLA leave in year one, that
would mean the employee only worked 130 days. Assuming the employee is credited for 8 hours per
workday, the employee would hagaly worked 1040 (130 x 8=1040) which would make the
employee ineligible for FMLA leave for the year following the year in which the employee took the leave.

2The Wage and Hour Division of the Department of Labor has issued a Guidance to helptititer
scope of the definition of "son or daughter™ as
child. The following quote from the Guidance is offered to give an idea of the complexity of the

definition. (The Guidance, in full, is avable by calling the ASBA office or at the link in footnote #4.)
Congress intended the definition of fAson or daug
United States today do not | i ve icafather andmothero n a | o]
Increasingly, those who find themselves in need of workplace accommodation of their child care
responsibilities are not the biological parent of the children they care for, but their adoptive, step, or
foster parents, their guardian, or someti mes simply their grandpari



Congress stated that the definition was intended
has dayto-day responsibility for caring for a child is entitled to leavereifehe employee does not have
a biological or | egal relationship to that chil d

sDi stricts can choosgsm ndre peefr i foadwr. o0p &saxihb loen el ha s
disadvantages. Choose the one that will work best for your didthietfour options are:

1) the calendar year;

2)Anyfixed12Zmont h | eave year such as a fiscal year or
date;

3)The12mont h peri od measured forward from théd date
through 5 begins;

4) A rolling 12-month period measured backward from the date an employee uses any FMLA leave for
reasons 1 through 5.

4A Department of Labor poster along with several
requirenents are available attp://www.dol.gov/whd/fmla/index.htnPlease note that the DOL forms
lack the required disclaimer required by the Genetic Information Nondiscrimination Act (GINA). We
suggest thayou include the following language taken from the final rule implementing the GINA:

The Genetic Information Nondiscrimination Act of 2008 (GINA) prohibits employers and other entities
covered by GINA Title Il from requesting or requiring genetic imfation of an individual or family
member of the individual, except as specifically allowed by this law. To comply with this law, we are
asking that you not provide any genetic information when responding to this request for medical

i nformati ohor m&enenj 6 as defined by GINA, includ:
the results of an individual és or family member 6
individual 6s family member s ougihfdrmaton of afetasearriece d g e
by an individual or an individual 6s family membe

member receiving assistive reproductive services.

sWe suggest you use Ndtiee ofilEkgipilyrandRightstanddREspdnsabbites 6 s
form (otherwise known as Appendi x D) to help you
the link in footnote #4 or by calling the ASBA office. When making the determination, we suggest

initially erring on the side of granting it. Retroactively designating leave as FMLA has more potential

liability for the district if the employee can demonstrate the initial failure to grant the leave under FMLA
caused him/her harm or injury. If due to receipt of thelios certification, it turns out that the leave does

not qualify, you will need to readjust the available FMLA leave accordingly.

6As used in this policy, Afapplicableo is a very i
applies to sick leavend therefore, the employee will get paid for the leave to the extent the employee has
sick leave accrued. Other leave taken under FMLA is not applicable to sick leave and therefore the FMLA

|l eave is unpai d. For i nst a takeaundenFRMhAdue tathelbirtreofd e a v e
child will vary depending on the | anguage in you
|l eave may be taken fAfor reason of personal i1 1 ne:

statutorydefinition in 617-1202, and an employee gives birth to a child, she may take sick leave for the
amount of time that her personal physician deems it necessary for her to physically recover from
childbirth. Once the medically necessary time has passdeave is no longer appropriate and cannot
be used. While under the FMLA, the employee could take additional time off work, she would need to
take unpaid FMLA leave for this purpose, unless she had personal days or vacation days available.
However, ifyour district has a much more liberal definition of sick leave in

District policy, the results could be entirely different. Another example would be the potential for overlap
bet ween pregnancy compl i cati onscotnhdatt iaorni.soe Ftoo timn
pregnancy complications that rose to the | evel 0


http://www.dol.gov/whd/fmla/index.htm

A

while missing work for a dentistés appointment w
FMLA leave. Consult paty 3.89 LICENSED PERSONNEL SICK LEAVE when making the
determination of what sick leave qualifies under both policies.

7 There are several issues that must be addressed in the written notice. Appendix E of Part 825 available
from the Wage and Hour Dsion of the US Department of Labor is a good way to both give your

employee written notice and help ensure you have included the necessary information in the notice.
Appendix E is available at the link contained in footnote #4 or by calling the ASBA .office

gThe District cannot cancel an employeebds insur al
the premium until the payment is 30 or more days late. The District must give prior, written notice to the
employee at least 15 days prior to tamcelation of the policy stating that the policy will be terminated

on a given date if payment is not received by that date which must be at least 15 days from the date of the
letter.

oDue to the districtos | i éispalagraplyand somilar obkgationsforg t h e
life insurance premiums or other benefits, the District needs to consider picking up the costs of such
premi ums dur i npaidFNMLAdeaveif tbeyemmogeg fails to pay his/her share of the

costs. If theDistrict elects to maintain such benefits during the leave, at the conclusion of leave the

District is entitled to recover only the costs incurred for paying the employee's share of any premiums
whether or not the employee returns to work. To help yoiddéicyou should choose to pay premium

costs in such a situation, the following except from 29 CFR 825.212(c):

If coverage lapses because an employee has not made required premium payments, upon the employee's
return from FMLA leave the employer maslt restore the employee to coverage/benefits equivalent to
those the employee would have had if leave had not been taken and the premium payment(s) had not been
missed, including family or dependent coverage. See § 825.215(d)(1) through (5). Inssy@nca
employee may not be required to meet any qualification requirements imposed by the plan, including any
new preexisting condition waiting period, to wait for an open season, or to pass
a medical examination to obtain reinstatement of coverage. éinaployer terminates an employee's
insurance in accordance with this section and fails to restore the employee's health insurance as required
by this section upon the employee's return, the employer may be liable for benefits lost by reason of the
violation, for other actual monetary losses sustained as a direct result of the violation, and for
appropriate equitable relief tailored to the harm suffered.

10 You may choose the time interval of the required duty to report, but it must be reasonable.

11 ASBA model policy 3.8 LICENSED PERSONNEL SICK LEAVE includes language entitling

employees with up to 15 days of sick leave in a sclieal for issue relating to the adoption of child. If
you have not adopted this provision, delete #2 from this senterbede reason #1 if you have a liberal
sick leave policy that would permit leave to be taken for bonding with a new born son or daughter.

12The Depart mdesignatioh Notickhlasr @t ri es that address thi
very helpful. Unfortunately, the titles of the DOL forms leave a lot to be desired. The Designation notice

and the Medical Condition Certificatioriorm are both listed as Appendix E. For this section you will

actually need both of them; tiesignation Noticéo fulfill your notice requirements and the medical
certification form to enable you to determine if
They are both available at the link in footnote #4 or by calling the ASBA office.

13 The types and amounts of leave available for a particular type of qualifying exigency are covered in 29
C.F.R. § 825.126. Call the ASBA office for a copy. While the current CFR has not been updated

since the FMLA law was amended, it can still be helpful to givédea of the types of circumstances that
trigger leave eligibility.



14 You can use Appendix Gertification of Qualifying Exigency for Military Family Leate obtain the
certification. (It hasndét been updaweld!| towomket| t
at the link in footnote #4 or by calling the ASBA office.

15 You can use Appendix HZovered Service Member Serious Injirpr m t o obt ain the ¢
available at the link in footnote #4 or by calling the AS&f#ice.

Cross References:

3.80 LICENSED PERSONNEL SICK LEAVE

3.18 LICENSED PERSONNEL OUTSIDE EMPLOYMENT

348 L1 CENSED PERSONNEL WORKPLACE | NJURI ES AND WORFE

Legal References:
29 USC 88 2601 et seq.
29 CFR part 825

Date Adoped: April 17, 2014
Last RevisedApril 28, 2016

* All school districts are covered under the Family Medical Leave Act and are required to keep certain

payroll and employee identification records and post pertinent notices regarding FMLA for its exaploye
Employees, however, are only eligible for FMLA benefits if the district has 50 or more employees within
a’s>mi Il e radius of the districtébés offices. Your di
employees even though they are not technicéitiyode. If your district has less than 50 employees and

chooses not to offer FMLA benefits, the following policy serves to inform your employees of why FMLA
benefits do not apply to them and could help to avoid possible confusion resulting from thg giostin

FMLA notices.



3.33 ASSIGNMENT OF EXTRA DUTIES FOR LICENSED PERSONNEL

From time to time extra duties may be assigned to licensed personnel by the school principal or the
Superintendent as circumstances dictate.

PROFESSIONAL EXTRA DUTIES

l. Extracurricular duties are considered a nor mal
of such duties in each school is the responsibility of the principal.

II. When special duties are assigned to a teacher and when such dutidsegelaoteaching duties or

extracurricular duties of a nature considered a
for such duties with an additional compensation.

Legal Reference: A.C.A. §67-201

Date Adopted: May 20, 22
Last Revised: May 17, 2012



3.340 LICENSED PERSONNEL CELL PHONE USE

Use of cell phones or other electronic communication devices by employees during instructional time for
other than instructional purposes is strictly forbidden unless spegifaqgroved in advance by the
superintendent, building principal, or their designees.

District staff shall not be given cell phones or computers for any purpose other than their specific use
associated with school business. School employees who ux# msued cell phones and/or computers

for nonschool purposes, except as permitted by District policy, shall be subject to discipline, up to and
including termination. School employees who are issued District cell phones due to the requirements of
therposi ti on may use the phone for personal use on
instructional timex

All employees are forbidden from using school issued cell phones while driving any vehicle at any time.
Violation may result in discipling action up to and including terminatien.

No employee shall use any device for the purposes of browsing the internet; composing or reading emails
and text messages; or making or answering phone calls while driving a motor vehicle which is in motion
and on school property. Violation may result in disciplinary action up to and including termiaation.

Notes: This policy is similar to Policy 8.25. If you change this policy, review 8.25 at the same time to
ensure applicable consistency between the tw

1 The goal is to eliminate the use of cell phones during instructional time for other than instructional
purposes. You may change who has the authority to approve the use of cell phones if you so wish.

2The IRS has changed its position regardimguse of district issued cell phones for personal use for

those employees who have a genuieedf or a cel | phone due tcannat hei r |
be issued as a fringe benefit, but oiblleg TRreeisa Al e
no longer a need to keep track of personal calls and claim their value as income. The district has the

option of supplying the phone directly to the employee or of reimbursing the employee for the cost of

his/her personal phone thatused for both District and personal purposes. Any such reimbursement can
only be for the specific employee and not any ot
plan. There has been no change to the use of school computers for pargorsd$

When considering the pros and cons of school issued technology, keep in mind that any correspondence
made on such technology (cell phone, iPad, computer) would be subject to inspection under the Freedom
of Information Act. Because it is disttitssued, there would be no differentiation between personal and
school use.



3 This sentence is included because insurance companies have ruled that injuries occurring while driving

and talking on school issued cell phones are subject to workers camgsaw his sentence was added

due to the dangers involved for both drivers and pedestrians associated with distracted driving. A.C.A. §
2751-16 09 prohibits the use of a Awireless handhel c
when that usesinot hands free. While the policy language exceeds the statutory prohibition, we believe

the expanded language is important for the protection of students, employees, and the public.

Cross References: 4@37POSSESSION AND USE OF CELL PHONES AND BER ELECTRONIC
DEVICES
7.145 USE OF DISTRICT CELL PHONES AND COMPUTERS

Legal References: IRS Publication 15 B
A.C.A. 8 2751-1602
A.C.A. 8§ 2751-1609

Date Adopted:
Last Revised: 021-15



3.35 LICENSED PERSONNEL BENEFITS

The Potsville School District provides its licensed personnel benefits consisting of the following.

1. The priceless reward of helping shape the life and future of our children;
2. Health insurance assistance;

3. Contribution to the teacher retirementtsys,

4. Eleven sick leave days per contract period.

Legal Reference: A.C.A. §67-201

Date Adopted: May 20, 2004
Last Revised: May 17, 2012



3.360 LICENSED PERSONNEL DISMISSAL AND NON -RENEWAL

For procedures relating to the termination aod-renewal of teachers, please refer to the Arkansas
Teacher Fair Dismissal Act A.C.A. 8814-1501 through 1510.

A copy of the Act is available for review in the office of the principal of each school building.
NONRENEWAL AND TERMINATION

A. DEFINITIONS

1. AT e @he terentteacher as used in this policy is any person, exclusive of the superintendent,
associate superintendent, and assistant superintendent, who is required to hold a teaching certificate from
the Arkansas Department of Eduoatas a condition of employment.

2. AProbationary teachero is a teacher who has n
the Pottsville School District. When employing a foobationary teacher from another school district,

the schooboard may by a majority vote require a €¢ year probationary period.

B. NOTICE OF RENEWAL OR NONRENEWAL

A contract between the teacher and the Board shall be renewed in writing on the same terms and the same
salary, unless increased or decredsglaw, for the next school year succeeding the date of termination

fixed therein. The renewal may be made by an endorsement on the existing instrument; unless on or by the
time provided in Arkansas State Law subsection (b) of section 4 of Act 319 bfth@4eacher is notified

in the writing by the superintendent that he is
unless during the period of the contract or within ten (10) days after the school year the teacher shall
deliver or mail ly registered mail to the Board his or her resignation as a teacher, or unless such contract

is superseded by another contract between the parties. A notice of nonrenewal shall be mailed by
registered or certified maicle taddtrkees st ascherf| &tctte
personnel file. A teacher who has completed three (3) successive years of employment in the school
district in Pottsville is deemed to have completed the required probationary period. The notice of
recommended noanewal of a teacher who has completed the required probationary period of

employment shall include a statement of the grounds for such recommendation. (Acts 1979, No. 766, Sec.
4, p.1705.) The Superintendent must notify a teacher in a certified lettsrfredriintent to terminate or
nortrenew, and furnish any reason, before May 1st of any school year.

C. GROUNDS FOR TERMINATION

1. A teacher may be terminated during the term of any contract period for any cause, which is not
arbitrary, capriciouspr discriminatory.

2. The superintendent shall notify the teacher of the termination recommendation.

3. Such notice shall include a statement of the grounds for the recommendation of termination and shall

be sent by registered or certified mailloé t eacher at the teacher s resi
teacherés personnel file.

D. SUSPENSION HEARING - TERMINATION

1. Whenever the superintendent has reason to believe that cause exists for the termination of a teacher
and that themmediate suspension of the teacher is necessary in the best interest of the district, the
superintendent shall notify the teacher in writing of the suspension and/or recommended termination, and
shall state that a hearing before the board is availalthee teacher upon request, provided such request

is made in writing within the time provided in Section VII, Hearing Procedure.

2. The President of the Board shall schedule the hearing and the teacher shall and shall be held within the
time providedn Section VII after the request for the hearing, unless the teacher and the Board agree to a



later time.

3. The teacher is entitled to representation.

4. Only the superintendent may make the recommendation for termination, suspension, or nonrenewal.
5. The school board must vote its decision in a public meeting.

6. The school board must make specific written conclusions concerning the truth of reasons supporting
the recommendation for termination, suspension, ofranawal.

7. A probationaryeacher has seventive (75) days to appeal violations of this to Circuit Court.

E. REQUEST FOR HEARINGHEARING PROCEDURE

A teacher who receives a notice of recommended termination or a teacher who has completed three (3)
successive years of @oyment in the district who receives a notice of recommended nonrenewal may

file a written request for a hearing. Such written request for a hearing shall be sent by certified or
registered mail to the President of the School Board with a copy to thénseipeéent, or may be

delivered in person to each of them by such teacher, within thirty (30) days after the written notice of
proposed termination or nonrenewal is received by the teacher. Upon receipt of such request for a hearing,
the Board shall grarat hearing in accordance with the following provisions:

1. The hearing shall take place not less than five (5) nor more than ten (10)

days after the written request therefore has been served on the Board, except that the teacher and the
Board in wrting, agree to a postponement of the hearing to a later date.

2. The hearing shall be private unless the Board or the testthiérequest and agree thathearing be

public.

3. Legal counsel or other chosen representatives may represent thededdherBoard.
4. It shall not be necessary that a full record of the proogedit the hearing be made gmdserved

unless:

a. The Board shall elect to make and preserve a record of the hearing at its own expense, in which event,
a copy thereof shigbe furnished to the teacher, up@guest, without cosb the teacher.

b. A written request is filed with the Board by the teacher at least tvi@mty24) hours prior to the time

of the hearing.

F. BOARD ACTION- APPEAL

Upon completion o$uch hearing, the Board may, within ten (10) days after the holding of the hearing in
regard to the termination of any teacher or the nonrenewal of the contract of a teacher who has been
employed continuously throughout the school district for three (B)ove years:

1. Uphold the recommendation of the superintende
2. May reject or modify the superintendentds rec
the teacher, or

3. May vote 6 continue the contract of such teacher under such restrictions, limitations, or assurances as
the school board may deem being in the best interest of the school district.

4. Said decisions shall be reached by the school board within ten (10) dayedrdate of the hearing

and a copy thereof shall be furnished in writing to the teacher involved, either by personally delivering
same to the teacher or by addressing same to the
mail.

5. The extusive remedy for any person aggrieved by the decision of the school board shall be appealed

(an appeal) therefore to the Circuit Court of Pope County within thirty (30) days of the written notice of

the action of the school board.

Legal Reference: &£ .A. 8 617-201

Date Adopted: May 20, 2004
Last Revised: May 17, 2012



3.3/ ASSIGNMENT OF TEACHER AIDES

The assignment of teacher aides shall be made by the principal or his/her designee. Changes in the

assignments may be made as necessaryodtleanhges in the student population, teacher changes, and to
best meet the educational needs of the students.

Note: ASBA realizes a policy regarding teacher aides has no place in the licensed personnel section, but
state law now mandates it anyway.

Legal Reference: A.C.A. §67-201

Date Adopted: May 20, 2004
Last Revised: May 17, 2012



3.38 LICENSED PERSONNEL RESPONSIBILITIES GOVERNING
BULLYING

Teachers and other school employees who have witnessed, or are reliably informed thext dasud
been a victim of bullying as defined in this policy, including a single action which if allowed to continue
would constitute bullying, shall report the incident(s) to the principal. The principal or his/her designee
shall be responsible for invegtiting the incident(s) to determine if disciplinary action is warranted.

The person or persons reporting behavior they consider to be bullying shall not be subject to retaliation or
reprisal in any form.

District staff are required to help enforceprh e me nt at i on obullyinglpdicydThest r i ct 6s
di strictds definition of bullying is included be
accountable for their actions whether they occur on school equipment or property; off schexty ptap
schootsponsored or schoalpproved function, activity, or event; or going to or from school or a school

activity. Students are encouraged to report behavior they consider to be bullying, including a single action
which if allowed to continue wadd constitute bullying, to their teacher or the building principal. The

report may be made anonymously.

A school principal or his or her designee who receives a credible report or complaint of bullying shall
promptly investigate the complaint or reparnd make a record of the investigation and any action taken
as a result of the investigation.

District employees are held to a high standard of professionalism, especially when it comes to
employeestudent interactions. Actions by a District employeeaiais a student that would constitute

bullying if the act had been performed by a student shall result in disciplinary action, up to and including
termination. This policy governs bullying directed towards students and is not applicable to adult on adult
interactions. Therefore, this policy does not apply to interactions between employees. Employees may
report workplace conflicts to their supervigor.

Definitions:

AAttributed means an actual or per c etionvaea colorer sona
religion, ancestry, national origin, socioeconomic status, academic status, disability, gender, gender
identity, physical appearance, health condition, or sexual orientation;

ABullyingo means t he i nt amilaion, ndcule, defamation,ontreeatto, |1 nt
incitement of violence by a student against another student or public school employee by a written, verbal,
electronic, or physical act that may address an attribute of the other student, public schoolesploye

person with whom the other student or public school employee is associated and that causes or creates
actual or reasonably foreseeable:

"I Physical harm to a public school employee or student or damage to the public school employee's or
student's perty;

I Substantial interference with a student's education or with a public school employee's role in education;

"I A hostile educational environment for one (1) or more students or public school employees due to the



severity, persistence, oripasiveness of the act; or

| Substantial disruption of the orderly operation of the school or educational environment;

AEl ectronic acto means without | imitation a comm
electronic device, including witholimitation a telephone, wireless phone or other wireless

communications device, computer, or pager that results in the substantial disruption of the orderly

operation of the school or educational environment.

Electronic acts of bullying are prohibitahether or not the electronic act originated on school property or
with school equipment, if the electronic act is directed specifically at students or school personnel and
maliciously intended for the purpose of disrupting school, and has a high laetidicucceeding in that
purpose;

AHar assment 0o means a pattern of unwel come verbal
constitutionally or statutorily protected status that causes, or reasonably should be expected to cause,
substantial intderence with the other's performance in the school environment; and

ASubstanti al di sruptiond means without | imitatio
of the bullying:

" Necessary cessation of instruction or educational activities;

! Inability of students or educational staff to focus on learning or function as an educational unit because
of a hostile environment;

| Severe or repetitive disciplinary measuresraeded in the classroom or during educational activities;
or

"I Exhibition of other behaviors by students or educational staff that substantially interfere with the
learning environment.

Examples of "Bullying” may include but are not limited to #tgxa of behavior involving one or more of
the following:

l.Sarcastic comments about anot her

attributes,

compl i ment s

2. Pointed questions intended to embarrass or humiliate,
3. Mocking, tauntig or belittling,
4 Nonver bal threats and/or intimidation such as #ff

5.Demeaning humor relating to a studentdés race, g

6. Blackmail, extortion, demands for protectimoney or other involuntary donations or loans,



7. Blocking access to school property or facilities,

8. Deliberate physical contact or injury to person or property,

9. Stealing or hiding books or belongings,

10. Threats of harm to student(s), pessions, or others,

11. Sexual harassment, as governed by policy 3.26, is also a form of bullying, and/or

12. Teasing or namealling based on the belief or perception that an individual is not conforming to
expected gender r oconelt o ishomaosegual eregardieSs obmthéther the student

selffi denti fies as homosexual (Examples: AYou are s

Notes: A school employee who has reported violations under the school district's policy shall be immune
from any tortliability which may arise from the failure to remedy the reported incident.

This policy is similar to Policy 8.26. If you change this policy, review 8.26 at the same time to ensure
consistency between the two.

1 This paragraph is optional. We lewncluded it because we have received multiple phone calls where
district employees were attempting to use the policy against fellow employees.

Legal Reference: A.C.A. §68-514

Date Adopted:
Last Revised: 04£8-16



3.39 LICENSED PERSONNEL RECORDS AND REPORTS

The superintendent or his/her designee shall determine, by individual or by position, those records a
teacher is responsible to keep and those reports he/she is required to maintain. It is a requirement of
employment that all requiderecords and reports be completed, submitted, or otherwise tendered, and be
accepted by the principal or superintendent as
be released to the licensed employee.

Legal Reference: A.C.A. &17-104

Date Adopted: July 8, 2008
Last Revised: May 17, 2012



3.4 LICENSED PERSONNEL DUTY TO REPORT CHILD ABUSE,
MALTREATMENT OR NEGLECT

It is the statutory duty of licensed school district employees who have reasonable cause talslgspect
abuse or maltreatment to directly and personally report these suspicions to the Arkansas Child Abuse
Hotline, by calling 13800-4825964. Failure to report suspected child abuse, maltreatment or neglect by
calling the Hotline can lead to criminal pexsition and individual civil liability of the person who has this
duty. Notification of local or state law enforcement does not satisfy the duty to report; only notification
by means of the Child Abuse Hotline discharges this duty.

The duty to reporsuspected child abuse or maltreatment is a direct and personal duty, and cannot be
assigned or delegated to another person. There is no duty to investigate, confirm or substantiate
statements a student may have made which form the basis of the reasangblto believe that the

student may have been abused or subjected to maltreatment by another person; however, a person with a
duty to report may find it helpful to make a limited inquiry to assist in the formation of a belief that child
abuse, maltreatent or neglect has occurred, or to rule out such a belief. Employees and volunteers who
call the Child Abuse Hotline in good faith are immune from civil liability and criminal prosecution.

By law, no school district or school district employee may iimibbr restrict an employee or volunteer

from directly reporting suspected child abuse or maltreatment, or require that any person notify or seek
permission from any person before making a report to the Child Abuse Hotline.

Legal References: .&.A. 8 1212-504, 507, 517

Date Adopted: July 8, 2008
Last Revised: May 17, 2012



3.410 LICENSED PERSONNEL VIDEO SURVEILLANCE AND OTHER MONITORING

The Board of Directors has a responsibility to maintain discipline, protect the safetytysemariwelfare

of its students, staff, and visitors while at the same time safeguarding district facilities, vehicles, and
equipment. As part of fulfilling this responsibility, the board authorizes the use of video/audio surveillance
cameras, automaticedtification, data compilation devices, and technology capable of tracking the
physical location of district equipment, students, and/or personnel.

The placement of video/audio surveillance cameras shall be based on the presumption and belief that
students, staff and visitors have no reasonable expectation of privacy anywhere on or near school
property, facilities, vehicles, or equipment, with the exception of places such as rest rooms or dressing
areas where an expectation of bodily privacy is redsderand customary.

Signs shall be posted on district property and in or on district vehicles to notify students, staff, and visitors
that video cameras may be in use. Violations of school personnel policies or laws caught by the cameras
and other techmlogies authorized in this policy may result in disciplinary action.

The district shall retain copies of video recordings until they are endsed may be accomplished by
either deletion or copying over with a new recording.

Videos, automatic idgification, or data compilations containing evidence of a violation of district
personnel policies and/or state or federal law shall be retained until the issue of the misconduct is no
longer subject to review or appeal as determined by board policgfbhahdbook; any release or

viewing of such records shall be in accordance with current law.

Staff who vandalize, damage, defeat, disable, or render inoperable (temporarily or permanently)
surveillance cameras and equipment, automatic identificatratgta compilation devices shall be subject
to appropriate disciplinary action and referral to appropriate law enforcement authorities.

Video recordings and automatic identification or data compilation records may become a part of a staff

me mb e r o6nsel rpcerd. s

Note: This policy is similar to policies 4.48 and 8.29. If you change this policy, review 4.48 and 8.29 at
the same time to ensure applicable consistency between the policies.

Date Adopted: April 21, 2011
Last Revised: May 122012



340 OBTAI NI NG and RELEASI NG STUDENTO0S FRE
PRICE MEAL ELIGIBLITY INFORMATION

Obtaining Eligibility Information

A fundamental underpinning of the National School Lunch and School Breakfast Programs (Programs) is
that in their implenentation, there will be no physical segregation of, discrimination against, or overt
identification of children who are eligible for the Program's benefits. While the requirements of the
Programs are defined in much greater detail in federal statutgeetment Code of Federal Regulations,

this policy is designed to help employees understand prohibitions on how the student information is
obtained and/or released through the Programs. Employees with the greatest responsibility for
implementing and monitong the Programs should obtain the training necessary to become fully aware of
the nuances of their responsibilities.

The District is required to inform households with children enrolled in District schools of the availability
of the Programs and of inathe household may apply for Program benefits. However, the District and
anyone employed by the districtssictly forbidden from requiring any household or student within a
household from submitting an application to participate in the program. TiteelOaexceptions to this
prohibition and it would apply, for example, to the offer of incentives for completed forms, or
disincentives or negative consequences for failing to submit or complete an application. Put simply,
federal law requires that the nasnaf the children shall not be published, posted or announced in any
manner.

In addition to potential federal criminal penalties that may be filed against a staff member who violates
this prohibition, the employee shall be subject to discipline upddrecluding termination.

Releasing Eligibility Information

As part of the districtbés participation in the N.
Program, the district collects el ialityidveryimgoyantdat a
and is governed by federal law. The district has made the determination to release student eligibility status

or information as permitted by law. Federal law governs how eligibility data may be released and to

whom. The district wi take the following steps to ensure its confidentiality:

Some data may be released to government agencies or programs authorized by law to receive such data
without parental consent, while other data may only be released after obtaining parentd! tobsth
instances, allowable information shall only be released on a need to know basis to individuals authorized
to receive the data. The recipients shall sign an agreement with the district specifying the names or titles
of the persons who may havecass to the eligibility information. The agreement shall further specify the
specific purpose(s) for which the data will be used and how the recipient(s) shall protect the data from
further, unauthorized disclosures.

The superintendent shall designtite staff member(s) responsible for making eligibility determinations.
Release of eligibility information to other district staff shall be limited to as few individuals as possible
who shall have a specific need to know such information to perform theiegponsibilities. Principals,
counselors, teachers, and administrators shall not have routine access to eligibility information or status.



Each staff person with access to individual eligibility information shall be notified of their personal
liability for its unauthorized disclosure and shall receive appropriate training on the laws governing the
restrictions of such information.

Notes: This policy is similar to policy 8.35. If you change this policy, check policy 8.35 to make sure
there is appliable consistency between the two.

Legal References:
Commi ssi on e r06(l8, MK 09044, IA99011, and FIN 1318
ADE Eligibility Manual for School Meals

7 CFR 210.% 210.31
7 CFR 220.1 220.22
7 CFR 245.5, 245.6, 245.8
42 USC 1758(b)(6)

Revised July 2012
Date Adopted: April 18, 2013
Last Revised:



3.43 DUTY OF LICENSED EMPLOYEES TO MAINTAIN LICENSE IN
GOOD STANDING

It is the responsibility of each teacher, and not the district, to keep his/her teachingda#imsgously
renewed with no lapses in licensure, and in good standing with the State Board of Education. Failure of a
teacher to do so will be grounds for termination.

Legal Reference: A.C.A. §67-401

Date Adopted: May 17, 2012
Last Revised:



340 LI CENSED PERSONNEL WORKPLACE | NJURI ES
COMPENSATION

The district provides Workersd Compensatiaoyn | nsu
injury at work must immediately notify their immediate supervisor, or in theredesof their immediate
supervisor notify building Admn  An i njured employee must fill out

supervisor will determine whether to report the claim or to file the paperwork if the injury requires neither
medical treatment or lostork time. While many injuries will require no medical treatment or time lost at
work, should the need for treatment arise later, it is important that there be a record that the injury
occurred. All employees have a duty to provide information and matestnts as requested for the
purposes of the claim assessment and investigation.

For injuries requiring medical attention, the district will exercise its right to designate the initial treating
physician and an injured employee will be directed &ksredical attention, if necessary, from a specific
physidan or clinic. In additioremployes whose injuries require medical attentgbrall submit to a drug

testwhi ch shall be paid at t he deéxgehse. iFaluredfache wor ker 6s
employee to submit to the drug test or a confirmed positive drug test indicating the use of illegal
Ssubstances or the misuse of prescription medicat
compensation benefits.

A Wor ker so Ccentp may siadoncuraentlyathsFMLA leave (policy 3.32) when the injury

is one that meets the criteria for a serious health condition. To the extent that workers compensation
benefits and FMLA leave run concurrently, the employee will be charged foraghiepve accrued by

the employee at the rate necessary to bring the total amount of combined income up to 100% of usual
contracted daily rate of pay. If the health care provider treating the employee for the workers

compensation injury certifiestheemple e i s abl e to return to a dAlight
the employeeds same or equivalent job, the empl o
As a result, the employee may | ouferthb dustiohathe wor k e
empl oyeeds FMLA | eave, the employee wil/ be paid

accrued applicable leave.

Empl oyees who are absent from work in the school
not work at a nordistrict job until they have returned to full duties at their same or equivalent district job;
those who violate this prohibition may be subject to discipline up to and including termination. This
prohibition does NOT apply to an employebagse has been cleared by his/her doctor to return to "light

duty" but the District has no such position available for the employee and the employee's second job
gualifies as "light duty".

To the extent an employee has accrued sick leave and a WC elsipedn filed, an employee:

“1 Will be charged for a day's sick leave for the all days missed until such time as the WC claim has been
approved or denied;

"1 Whose WC claim is accepted by the WC insurance carrier as compensable and who is absent for eigh
or more days shall be charged sick leave at the rate necessary, when combined with WC benefits, to bring
the total amount of combined income up to 100% of the employee's usual contracted daily rate of pay;



"1 WC claim is accepted by the WC insuraneerier as compensable and is absent for 14 or more days

will be credited back that portion of sick leave for the first seven (7) days of absence that is not necessary
to have brought the total amount of combined income up to 100% of the employee's nisaatam

gross pay.

Notes: This policy is similar to policy 8.36. If you change this policy, review 8.36 at the same time to
ensure applicable consistency between the two.

1Insert theposition of the person to be notified.

2 Requiring employeewho need medical treatment for injuries at work to be drug tested is optional but is
recommended. A.C.A. § 19-102 states that an injury resulting while the employee is under the influence
of alcohol or illegal drugs is not a compensable injury. Reagiiail employees to be drug tested for work
injuries resulting in medical treatment will allow the district to abide the prohibition against paying
worker's comp for a drug related injury.

Cross References: 38 ICENSED PERSONNEL SICK LEAVE
3.18 LICENSED PERSONNEL OUTSIDE EMPLOYMENT
3.3 LICENSED PERSONNEL FAMILY MEDICAL LEAVE

Legal References: Ark. Workers Compensation Commission RULE 09M3BAGED CARE
A.C.A. §119-102

A.C.A. 8 119-508(d)(5)(A)

A.C.A. 8 119-514(a)(3)(A)(i)

DateAdopted:
Last Revised: 0£8-16



3.45 LICENSED PERSONNEL SOCIAL NETWORKING AND ETHICS

Technology used appropriately gives faculty new opportunities to engage students. District staff are
encouraged to use educational technology, the Internet, afedgiomal/education social networks to

raise student achievement and to improve communication with parents and students. Technology and
social networking websites also offer staff many ways they can present themselves unprofessionally
and/or interact witlstudents inappropriately.

It is the duty of each staff member to appropriately manage all interactions with students, regardless of
whether contact or interaction with a student occurs-fadace or by means of technology, to ensure that
the appropate staff/student relationship is maintained. This includes instances when students initiate
contact or behave inappropriately themselves.

Public school employees are, and always have been, held to a high standard of behavior. Staff members

are remnded that whether specific sorts of contacts are permitted or not specifically forbidden by policy,

they will be held to a high standard of conduct in all their interactions with students. Failure to create,

enforce and maintain appropriate professiondliaterpersonal boundaries with students could adversely
affect the Districtédés relationship with the comm
district.

The Arkansas Department of EducatR®ules Governing the Code of Ethics for ArkesiEducators

requires District staff to maintain a professional relationship with each student, both in and outside the
classroom. The School Board of Directors encourages all staff to read and become familiar with the Rules.
Conduct in violation of th®ules Governing the Code of Ethics for Arkansas Educaitockiding, but

not limited to conduct relating to the inappropriate use of technology or online resources, may be reported
to the Professional License Standards Board (PLSB) and may form theobakssiplinary action up to

and including termination.

Definitions:

Social networking websites are online groups of Internet users allowing communication between multiple
individuals. The fundamental purpose of social networking websites is tdizacdiaamples include, but

are not limited to, Facebook, MySpace, and Twitter. Staff members are discouraged from creating

personal social networking sites to which they invite students to be friends or folickradoyees

taking such actondosoaeth r own ri sk and are advised to monit

Professional/education social networks are education oriented websites designed to allow and encourage
teachers and students to communicate and collaborate around schectissaigl projects. District

employees may set up blogs and other professional/education social networking accounts using District
resources and following District guidelingde promote communications with students, parents, and the
community concerning sootrelated activities and for the purpose of supplementing classroom

instruction. Accessing professional/education social networks during school hours is permitted.

Blogs are a type of networking and can be either social or professional in theirtmmeiReofessional

blogs are encouraged and can provide a place for teachers to post homework, keep pareiate uapnd



interact with students concerning school related activities. Social blogs are discouraged to the extent they
involve teachers andwglents in a noeducation oriented format.

Staff are reminded that the same relationship, exchange, interaction, information, or behavior that would

be unacceptable in a ndéachnological medium, is unacceptable when done through the use of

technology In fact, due to the vastly increased potential audience digital dissemination presents, extra
caution must be exercised by staff to ensure the
thumb for staff to usaskss, ddnbtysaywotl dndinsgayp |

Whether permitted or not specifically forbidden by policy, or when expressed in aitcaddiilt,

faceto-face context, what in other mediums of expression could remain private opinions, when

expressed by staff on a sociatworking website, have the potential to be disseminated far beyond the
speaker6és desire or intention. This could underm
educate students, thus wunder mi rthe axgressidnand publeatidne r 6 s
of such opinions could potentially lead to disciplinary action being taken against the staff member, up to

and including termination or nonrenewal of the contract of employment.

Accessing social networking websites forqmeral use during school hours is prohibited, except during
breaks or preparation periods. Staff are discouraged from accessing social networking websites on
personal equipment during their breaks and/or preparation periods because, while this is ntdyriohib
may give the public appearance that such access is occurring during instructional time. Staff shall not
access social networking websites using district equipment at any time, including during breaks or
preparation periods, except in an emergesimation or with the express prior permission of

administration. All school district employees who patrticipate in social networking websites shall not post
any school district data, documents, photographs, logos, or other district owned or createdanf@ma

any website. Further, the posting of any private or confidential school district material on such websites
is strictly prohibited.

Legal Reference: RULES GOVERNING THE CODE OF ETHICS FOR ARKANSAS EDUCATORS

Date Adopted: April 21, 2011
Last Revised:



3.460 LICENSED PERSONNEL VACATIONS

240 day contracted employees are credited with 10 days of vacatidwe beginning of each fiscal year.

This is based on the assumption that a full contract year will be worked. If an enfplits/é® finish the
contract year due to resignation or termination,
.833 days per month, or major portion of a month, for any days used but not earned.

Instructional employees may not generadlige vacation during instructional time. All vacation time must
be approved, in advance to the extent practicable, by the superintendent or dedigveeation is
requested, but not approved, and the employee is absent from work in spite of tloe \cheoatl,
disciplinary action will be taken against the employee, which may include termination or nonrenewal.

No employee shall be entitled to more than 25 days of vacation as of the first day of each fiscal year. The
permissible carry forward includehe 10 days credited upon the start of the fiscal year. Employees

having accrued vacation totaling more than 25 days as of the date this policy is implemented shall not be
eligible to increase the number of days carried forward during their employntaribhevidistrick Earned

but unused vacation will be paid upon resignation, retirement, termination, or nonrenewal at the

empl oyeeds current daily rate of pay.

Notes:1 Select your eligibility criteria and number of vacation days. Eligibility do¢$aee to be 240
day employees and vacation does not have to be 10 days. If you choose a number other than 10 days, you
wi || need to change the proration rate in the pa

2 Insert the position thatill be responsible for approving vacation requests.

3 This sentence should be included whether you are changing your previous policy or you have not had a
policy but have had theractice of allowing and paying accrued vacation greater than 15 daysl |
help limit your future fiscal liability.

4 Unlike sick leave, vacation is not transferable from one district to another and so we have included
resignation, retirement, termination, and fienewal as instances when the district will pay theleyee

for unused vacation. You may replace the list fo
severance of empl oymento. I n any instance of suc
does not have to be at the daily ratgay. It may be at a set sum (so many dollars for each unused day)

or as a percentage of the employee's daily rate of pay. If the district does not choose to place limits on

the amount payable at employment severance, then the rate payable woulabplkyes current daily

rate of pay.

Date Adopted:
Last Revised: 046-15



3.470 DEPOSITING COLLECTED FUNDS

From time to time, staff members may collect funds in the course of their employment. It is the
responsibility of any staff member toptesit such funds they have collected daily into the appropriate
accounts for which they have been collected. The Superintendent or his/her designee shall be responsible
for determining the need for receipts for funds collected and other record keepiingmeaqis and of

notifying staff of the requirements.

Staff that use any funds collected in the course of their employment for personal purposes, or who deposit
such funds in a personal account, may be subject to discipline up to and including temminatio

Notes: This policy is similar to policy 8.89DEPOSITING COLLECTED FUNDS. If you change this
policy, review 8.39 at the same time to ensure consistency between the two.

Date adopted: May 17, 2012
Last Revised:



3.48 LICENSED PERSONNEL WEAPONS ON CAMPUS

Firearms

Except as permitted by this policy, no employee of this school district, including those who may possess a
Afconcealed carry permit, o shall possess a firear
bus or &a District designated bus stop.

Employees who meet one or more of the following conditions are permitted to bring a firearm onto school
roperty:

\p\ Hpe/s%e is participating in a schempproved educational course or program involving the use of

fireams such as ROTC programs, hunting safety or military education, or before echftet hunting

or rifle clubs;

1The firearms are secur el y scampus@asormlnedidence and/ared i n

immediately adjacent parking area;

"I Helshe is a registered, commissioned security guard acting in the course and scope of his/her duties;

" He/she has a valid conceal carry license and leaves his/her handgun in his/her locked vehicle in the
district parking lot.

Possession of a firearm hyschool district employee who does not fall under any of the above categories
anywhere on school property, including parking areas and in or upon a school bus, will result in
disciplinary action being taken against the employee, which may include &ionior nonrenewal of the
employee.

Other Weapors

Option 1

Employees may not possess any weapon, defined herein as an item designed to harm or injure another
person or animal, any personal defense item such as mace or pepper spray, or anyh aeshaspened
blade, except those items which have been issued by the school district or are otherwise explicitly
permitted (example: scissors) in their workspace.

Option 2

An employee may possess a pocket knife which for the purpose of thisipaligfyned as a knife that can

be folded into a case and has a blade or blades of less than three (3) inches or less each. An employee may
carry, for the purpose of saliefense, a small container of tearsgasmace which for the purpose of this

policy is defined as having a capacity of 150cc or less. Employees are expected to safeguard such items in
such away as to ensure they are not possessed by students. Such items are not to be used against
students, parents or other school district employeeseBsi®n of weapons, knives or sgdffense items

that do not comply with the limits contained herein, the failure of an employee to safeguard such items, or
the use of such items against students, parents or other school district employees may resplinargi

action being taken against the employee, which may include termination or nonrenewal of the employee.
Employees who are patrticipating in a Civil War reenactment may bring a Civil War era weapon onto
campus with prior permission of the buildingripal. If the weapon is a firearm, the firearm must be
unloadeds

Notes: This policy is similar to Policy 8.40. If you change this policy, review Policy 8.40 at the same
time to ensure consistency between the two.



1 The possession of handguarsd firearms is a very hot topic. In Arkansas, the laws governing their
possession on school grounds are both complicated and less than clear. The two statutes most directly
affecting schools are A.C.A. 883119 (herein after 119) and A.C.A. 8/3-306 (herein after 306).

119 governs firearms (including handguns) while 306 deals strictly with concealed handguns (those guns
having a barrel length of 12" or less).

119 prohibits firearms on "developed school property” while 306 prohibits concealéglimapermit
holders from carrying their handguns into school buildings or events but permits the concealed carry
licensee to leave a handgun in his/her locked vehicle at a publicly owned parking lot.

119 permits those who are on a "journey beyond ¢ty in which a person lives" to carry handguns

and firearms on school property. Technically, this would allow those employees who commute from
outside the county in which they teach to bring their firearms to school. While we accept that concealed
carrylicensees may leave their handgun in their locked vehicle in the parking lot, we see this as
complicated to enforce and generally problematic. Also, as we interpret the statute, parents visiting the
school for an athletic or other event can bring theidgan, though it must be left in their lockeehicle,

with them. We cannot control that through policy.

21f your district has housing for any employee and that employee chooses to have any firearms in the
house, they should be kept in a very secuseelIt would be wise to keep them in a locked gun safe so
that no one other than the employee has access to them.

3 Select the option that works best for your district. In making your decision, note that in Option #2, you

can choose to include only thiest or the second sentence or you can keep both sentences. If you keep the
first sentence, the length of the blade allowed is limited by Act 746 of 2013 to less than 3". Also, A.C.A. §
5-73-120(a) prohibits individuals from carrying a weapon "withgpars e t o empl oy t he é we
a person." Presumably, an employee could possess a small pocket knife with no intent to use it against
another person. Inherent in making the decision on either sentence in Option #2 is the possibility of a
student takinghe knife or the tear gas and misusing it.

4You can replace "tear gas" with "pepper spray" or leave "tear gas" in the policy and add "pepper spray."
5 While the policy language only specifically covers employees, A.C.A5%62 permits any person

who is a Civil War reenactor to bring a Civil War era weapon onto campus with the prior permission of
the principal.

Legal References: A.C.A. 8 B3-119
A.C.A. 8573120

A.C.A. 8573 124(a)(2)

A.C.A. 8573301

A.C.A. 8573306

A.C.A. 8§ 65-502

Date Adopted:
Last Revised: 021-15



3.49 TEACHERS' REMOVAL OF STUDENT FROM CLASSROOM

Note and advisement: This policy is adopted by the Board of Directors in order to bring the District into
compliance with ADE rules concerning studeiscipline, and to incorporate the provisions of A.C.A. 8§
6-18-511. However, teachers should be aware that federal law governing a student's Individual
Education Program (IEP) or 504 plan, or status as an individual with a disability will supersede #\rkansa
law. In many cases, removing a student from a classroom due to behavioral problems, will violate a
student's IEP, violate a student's 504 plan, or constitute discrimination against the student due to a
disability that affects the student's ability tonémrm his or her behavior. Teachers have been

successfully sued for IEP and 504 plan violations in other jurisdictions, and teachers need to understand
that violating a student's rights is outside of the scope of his or her employment, and no insarance i
available or provided by the school district for either legal defense or to pay a money judgment. Teachers
who rely on this law and this policy to exclude a student with special needs or a disability are assuming a
grave personal risk.

A teacher my remove a student from class whose behavior the teacher has documented to be repeatedly
interfering with the teacher's ability to teach the students in the class or whose behavior is so unruly,
disruptive or abusive that it interferes with the abilityre student's other classmates to learn. Students

who have been removed from their classroom by a teacher shall be sent to the principal's or principal's
designee's office for appropriate discipline.

The teacher's principal or the principal's designeg:

1. Place the student into another appropriate classroom;

2. Place the student into-sthool suspension;

3. Place the student into the District's alternative learning environment in accordance with Policy
5.260 ALTERNATIVE LEARNING ENVIRONMENTS;

4. Return the student to the class; or

5. Take other appropriate action consistent with the District's student discipline policies and state and
federal law.

If a teacher removes a student from class two (2) times during arwagtegrading periodhe principal

or the principal's designee may not return the student to the teacher's class unless a conference has been
held for the purpose of determining the cause of the problem and possible solutions. The conference is to
be held with the followingndividuals present:

1. The principal or the principal's designee;

2. The teacher,

3. The school counselor;

4. The parents, guardians, or persons in loco parentis; and
5. The student, if appropriate.

However, the failure of the parents, guardiamsersons in loco parentis to attend the conference does
not prevent any action from being taken as a result of the conference.

Note:1The introductory note to the policy is intended to be included in the policy. The note contains
information teachlrs need to be aware of if they are not to misunderstand the actual limited scope of the
statute's language that triggered the policy.



Legal References: A.C.A. §18-511
Arkansas Department of Education Guidelines for the Development, Review and RetiSichool
District Student Discipline and School Safety Policies

Date Adopted:
Last Revised: 046-15



3.5 ADMINISTRATOR EVALUATOR CERTIFICATION
Continuing Administrators

The Superintendent or designee shall determine and notify in writidgigust 31 of each year those
currently employed administrators who will be responsible for conducting Teacher Excellence Support
System (hereinafter TESS) summative evaluations who are not currently qualified to fulfill that role. All
currently employe@dministrators so notified shall have until December 31 of the contract year to
successfully complete all training and certification requirements for evaluators as set forth by the
Arkansas Department of Education (ADE). It shall constitute just andnable cause for nonrenewal

of the contract of employment for any administrator who is required to obtain and maintain TESS
evaluator certification, as a term and condition of employment, to fail to do so by December 31 of any
contract year. No administaa may conduct a summative evaluation unless they have successfully
completed all training and certification requirements for evaluators required by the ADE.

Newly Hired or Promoted Administrators

All newly hired or newly promoted administrators,aaterm and condition of their acceptance of their
contract of employment for their administrative position, are required to obtain and maintain evaluator
certification for TESS on or before December 31 of the initial administrative contract year, hajeaset
explicitly excused from such a contractual requirement by board action at the time of the hire or
promotion. It shall constitute just and reasonable cause for nonrenewal of the contract of employment for
any newly hired or newly promoted administrawho is required to obtain and maintain TESS evaluator
certification, as a term and condition of employment, to fail to do so by December 31 of any contract year.
No administrator may conduct a summative evaluation unless they have successfully coatiplete

training and certification requirements for evaluators required by the ADE.

Legal Reference: Arkansas Department Of Education Rules Governing The Teacher Excellence And
Support System 4.05

Date Adopted: April 17, 2014
Last Revised:



358 SCHOOL BUS DRI VERGOS USE OF MOBI LE COM
DEVICES

AnSchool Buso is a motorized vehicle that meets t
1. Is privately owned and operated for compensation, or which is owned, leased or otherwise operated by,
or for the beefit of the District; and

2. Is operated for the transportation of students from home to school, from school to home, or to and from
school events.

Any driver of a school bus shall not operate the school bus while using a device to browse the interne
make or receive phone calls or compose or read emails or text messages. If the school bus is safely off the
road with the parking brake engaged, exceptions are allowed to call for assistance due to a mechanical
problem with the bus, or to communicatghaany of the following during an emergency:

"I An emergency system response operator or 911 public safety communications dispatcher;

"I A hospital or emergency room;

"I A physician's office or health clinic;

"I An ambulance or fire department rescue iserv

"I A fire department, fire protection district, or volunteer fire department; or
" A police department.

In addition to statutorily permitted fines, violations of this policy shall be grounds for disciplinary action
up to and including termination

Notes: This policy is similar to Policy 8.24. If you change this policy, review 8.24 at the same time to
ensure applicable consistency between the two.

Legal Reference: A.C.A. §69-120

Date Adopted: April 17, 2014
Last Revised:



3.5 WRITTEN CODE OF CONDUCT FOR EMPLOYEES INVOLVED IN
PROCUREMENT WITH FEDERAL FUNDS

For purposes of this policy, AFamily membero inc
"I An individual's spouse;

| Children of the individual or children of the individual's spouse;

| The spouse of a child of the individual or the spouse of a child of the individual's spouse;

" Parents of the individual or parents of the individual's sppu

"I Brothers and sisters of the individual or brothers and sisters of the individual's spouse;

"~ Anyone living or residing in the same residence or household with the individual or in the same

residence or household with the individual's spouse; or

“1 Anyone acting or serving as an agent of the individual or as an agent of the individual's spouse.

No District employee, administrator, official, or agent shall participate in the selection, award, or
administration of a contract supportedfegeral funds includinghe District Child Nutrition Program

funds if a conflict of interest exists, whether the conflict is real or apparent. Conflicts of interest arise

when one or more of the following has a financial or other interest in the entity seledtesldontract:

1. The employee, administrator, official, or agent;

2. Any family member of the District employee, administrator, official, or agent;

3The employee, administrator, official, or agent
4. An organization that currently engyls or is about to employ one of the above.

Employees, administrators, officials, or agents shall not solicit or accept gratuities, favors, or anything of
monetary value from contractors, potential contractors, or parties {agsabments includingub not

limited to:

a) Entertainment;

b) Hotel rooms;

c¢) Transportation;

d) Gifts;

e) Meals; or

f) Items of nominal value (e.g. calendar or coffee mug).

Violations of the Code of Conduct shall result in discipline, up to and including termina@hierDistrict
reserves the right to pursue legal action for violations.

All district personnel involved in purchases with federal funds, inclughiid nutriion personneghall
receive training on the Code of Conduct. Training should include guiddnoce how to respond when a
gratuity, favor, or item with monetary value is offeced.

Notes: This policy is similar to Policy 8.41. If you change this policy, review 8.41 at the same time to
ensure applicable consistency between the two.



1 Districts may set standards covering instances where the financial interest is not substantial or the gift is
an unsolicited item of nominal value. If you do wish to set standards for these situations, delete this
sentence and add a statement permitting suapgarece and the circumstances where it is acceptable.

2 The training provided should cover instances where there is doubt concerning the appropriateness of
accepting gifts, favors, etc. the employee should be instructed to consider the followinghguestio

"I How would the public perceive this action of receiving the gift, favor, etc.?

"1 Will acceptance of the gift, favor, etc. possibly influence a future purchasing decision?

The training should cover the Rules Governing Ethical Guidelines And Prohgbkimr Educational
Administrators, Employees, Board Members And Other Parties including the contract disclosure forms
checklists from Com#36ssi oner 6s Memo FI N 09

Legal References: A.C.A. 84-101 et seq.

Arkansas Department of Education Rulgsverning the Ethical Guidelines And Prohibitions For
Educational Administrators, Employees, Board Members And Other Parties

Commi ssioner 6836 Memo FI N 09

Commi ssi onerl®848 Memo FI N

Commi ssioner 6874 Memo FI N 15

7 C.F.R. 8 3016.36

7 C.F.R. §3019.42

Date Adopted:
Last Revised: 0£28-16



3.53 LICENSED PERSONNEL BUS DRIVER END of ROUTE REVIEW

Each bus driver shall walk inside the bus from the front to the back to make sure that all students have
gotten off the bus afteraeh trip. If a child is discovered through the bus walk, the driver will
immediately notify the central office and make arrangements for transporting the child appropriately. If
children are left on the bus after the bus walk through has been compldtéet alriver has left the bus

for that trip, the driver shall be subject to discipline up to and including termination of the employee's
classified contract.

Date Adopted: April 17, 2014
Last Revised:



3.540 VOLUNTARY TEACHING DURING PLANNING PERIOD OR OF
MORE THAN THE MAXIMUM NUMBER OF STUDENTS PER DAY

A teacher in grades T2 may voluntarily enter into an agreement with the District to teach:
1) An additional class in place of a plangiperiod; and/or
2) More than one hundred fifty (150) students per day.

A teacher who agrees to teach more than the maximum number of students per day is still bound by the
maximum number of students per class period in the Standards For Accreditation

A 7-12 grade teacher who enters into an agreement with the District shall receive compensation based on
the teacher 6s:

a) Hourly rate of pay for the loss of a planning period; and/or

b) Basic contract that is pn@ted for every additional studehetly teach over the maximum number of
students permitted per day.

A teacher who wishes to volunteer for numbers 1 or 2 above must enter into a signed agreement with the
District prior to the teacher giving up his/her planning period or teaching mawetite maximum number

of students per day. A teacher shall not be eligible to receive compensation until after the agreement has
been signed. The maximum length of the signed agreement between the teacher and the District shall be
for the semester the agraent is signed.

Neither the District nor the teacher are obligated to:

"I Enter into an agreement;

"I Renew an agreement; or

"I Continue an agreement past the semester in which the agreement is signed.

The provisions of the Teacher Fair Dismissat,A.C.A. 8 617-1501 et seq., do not apply to an
agreement between a teacher and the District entered into under this policy.

Note:1 The method used to determine the amount of pay for teaching more than the maximum number of
students is:

1)Takehe teacherdéds salary from the salary schedul e;
2)Di vide the teacherés salary by one hundred fift
3) Multiply the resulting number by the number of students the teacher is teaching above one hundred

fifty (150).

Legal Reference: A.C.A.&17-812

Date Adopted:
Last Revised: 021-15



3.54F0 VOLUNTARY TEACHING INSTEAD OF PREPARATORY PERIOD AND/OR EXTRA
DAILY STUDENTS CONTRACT ADDENDUM

The PottsvilleSchool District (District) and (Teacher) enter into the following atntra
addendum:
1. Teacher has volunteered to teach a class on instead of a preparatory period from
through L2
2. District agrees to pay Teacher for the |l oss o
2
3. District agreestopay Teaher f or t hose students who enroll
excess of the Standarddés maxi mum daily number
3.
4. District agrees to pay teacher __ “.
5. This addendum between District and Trezrcis in addition to and separate from any other contract
between District and Teacher;
6. Teacher understands that this agreement is not covered by the Teacher Fair Dismissal Act of
1983 (A.C.A. § 617-1501 et seq.); and
7. District and Teacher agree thaisticontract shall be effective for the current semester and that

future semesters shall require District and Teacher to enter into a new contract.

Teacher6s Signature: Date:

Superintendent 6s Si gn abDater_e :

BoardPr esi dent 6 s Si gnat umDate:

Notes: ! Insert the start and end dates of the contract.

2 A teacher is not required to use his/her prep period in order to teach more than the one hundred fifty

(150) students daily maximum so long askeclass period does not go above thirty (30) students. If this

is the situation, delete #2, pluralize fAclasso i
following language for #1.:

Teacher has volunteered to teach more than the one édriiflty (150) maximum daily number of

students, who shall be placed in the appropriate classes so that no one class contains more than thirty

(30) students, from through :

Standards has stated that a teacher teaching more than the maxinyumrdaier of students will result
in a flag during the cycle 2 report. If you provide Standards with a copy of the supplementary contract,
Standards will go in and remove the flag.

3A.C.A. 8 617-812 requires that a teacher who volunteers to teach mamettth maximum one hundred
fifty (150) daily number of students must be paid for each student that the teacher has above the one
hundred fifty (150) daily limit. In order to calculate the per student per day rate of pay:

1 Take the base contract salary andde it by the number of days in the contract to determine

the teacherods daily rate of pay; and
1T Divide the teacherdés daily rate of pay by or
rate.

The teacher will then be paid the resulting per studerdunt multiplied by the number of students over
one hundred fifty (150) that the teacher has enrolled each day. For example, Teacher has a contract for one
hundred ninety days (190) with a salary of $31,000. To calculate the daily per student amoditbekoul



like this: (31,000/190) / 150= $1.09

If Teacher agrees to teach ten (10) additional students per day over the one hundred fifty (150) daily limit,
then the teacherds per student amount ofen@®e dol
for each day the teacher has the ten (10) students above the one hundred fifty (150) in class.

The per student per day payments are in addition to any payments a teacher will receive under A.C.A. 8
6-17-114 for agreeing to teach instead of a prafuay period.

4Insert the payment schedule you wish to use. Our recommended language is either :
a. AAs a |l ump sum to be paid as paort of Teach
b. AfAs an addition to Teacherds regul ar month

Legal References: A.C.A.8§617-114
A.C.A. . §617-812

Date Adopted4-28-16
Last Revised:
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4.10 RESIDENCE REQUIREMENTS

Definitions:
fResi de o nhesizgatlyspresent andl ® maintain a permanent place of abode for an average of no
fewer than four (4) calendar days and nights per week for a primary purpose other than school attendance.

AfAResi dentd means a student shahvinglegaldaaviuleantrokofthel e g a |
student under order of a court, or persons standing in loco parentis reside in the school district.

fResi dential addresso means the physical | ocati o
having legd lawful control of the student under order of a court, or persons standing in loco parentis

reside. A student may use the residential address of a legal guardian, person having legal, lawful control of
the student under order of a court, or person stgndiloco parentis only if the student resides at the

same residential address and if the guardianship or other legal authority is not granted solely for

educational needs or school attendance purposes.

The schools of the District shall be open arme fthrough the completion of the secondary program to all
persons between the ages of five (5) and twenty one (21) years whose parents, legal guardians, or other
persons having lawful control of the person under an order of a court reside within thet Bistrio all

persons between those ages who have been legally transferred to the District for educational purposes.

Any person eighteen (18) years of age or older may establish a residence separate and apart from his or
her parents or guardians fat®ol attendance purposes.

In order for a person under the age of eighteen (18) years to establish a residence for the purpose of
attending the Districtds schools separate and ap
having lawful cotrol of him or her under an order of a court, the person must actually reside in the

District for a primary purpose other than that of school attendaRosvever, a student previously

enrolled in the district who is placed under the legal guardianskimonhcustodial parent living outside

the district by a custodial parent on active military duty may continue to attend district schools. A foster

child who was previously enrolled in a District school and who has had a change in placement to a

residence aside the District, may continue to remain enrolled in his/her current school unless the

presiding court rules otherwise.

Under instances prescribed in A.C.A. 88203, a child or ward of an employee of the district or of the
education coop to whiclmé district belongs may enroll in the district even though the employee and
his/her child or ward reside outside the district.

Note: 1Residency requirements of homeless students is governed by polidyHGMIELESS
STUDENTS. Residency requirements gming foster children are governed by policy & 52TUDENTS
WHO ARE FOSTER CHILDREN

Cross Reference: Policy 4@MHOMELESS STUDENTS

Policy 4.5 STUDENTS WHO ARE FOSTER CHILDREN Legal References: A.C.A-83)2
A.C.A. 8 618-202

A.C.A. §618-203

A.C.A. §928113

Date Adopted: July 18, 2013
Last Revised:



4.20 ENTRANCE REQUIREMENTS

To enroll in a school in the District, the child must be a resident of the District as defined in District policy
(4.10 RESIDENCE REQUIREMENTS), meet the crioutlined in policy 4.480 HOMELESS

STUDENTS or in policy 4.52 STUDENTS WHO ARE FOSTER CHILDREN, be accepted as a transfer
student under the provisions of policy 4.4, or participate under a school choice option and submit the
required paperwork as requirbyg the choice option.

Students may enter kindergarten if they will attain the age of five (5) on or before August 1 of the year in
which they are seeking initial enrollment. Any student who has been enrolled in-acstadited or
stateapproved kindegarten program in another state for at least sixty (60) days, who will become five (5)
years old during the year in which he/she is enrolled in kindergarten, and who meets the basic residency
requirement for school attendance may be enrolled in kindergapon written request to the District.

Any child who will be six (6) years of age on or before October 1 of the school year of enrollment and

who has not completed a statecredited kindergarten program shall be evaluated by the district and may
beplaced in the first grade if the results of the evaluation justify placement in the first grade and the

chil dés parent or | egal guardian agrees with pl a
placed in kindergarten.

Any child may entefirst grade in a District school if the child will attain the age of six (6) years during
the school year in which the child is seeking enrollment and the child has successfully completed a
kindergarten program in a public school in Arkansas.

Any child who has been enrolled in the first grade in a sdatgedited or statepproved elementary

school in another state for a period of at least sixty (60) days, who will become age six (6) years during
the school year in which he/she is enrolled in gradg(bpend who meets the basic residency
requirements for school attendance may be enrolled in the first grade.

Students who move into the District from an accredited school shall be assigned to the same grade as they
were attending in their previous s (mid-year transfers) or as they would have been assigned in their
previous school. Homschooled and private school students shall be evaluated by the District to

determine their appropriate grade placement.

The district shall make no attempt to adain the immigration status, legal or illegal, of any student or
his/her parent or legal guardian presenting for enrollment.

Prior to the chil ddés2 admi ssion to a District sch

1. The parent, guardian, or other responsible person shall furiske c hi | dés soci al sec
they request, the district will assign the child a nine (9) digit number designated by the department of
education.

2. The parent, guardian, or other responsible person shall provide the district with ondn€1fptibtving

documents indicating the childbdés age:
a. A birth certificate;
bbA statement by the | ocal registrar or a county

c. An attested baptismal certificate;

d. A passport;

e.An affidavitoftheds¢ and pl ace of Dbirth by the childds par
f. United States military identification; or

g. Previous school records.



3. The parent, guardian, or other responsible person shall indicate on school registration forms whether the
child has beeexpelled from school in any other school district or is a party to an expulsion proceeding.

The Board of Education reserves the right, after a hearing before the Board, not to allow any person who
has been expelled from another school district to ensal student until the time of the person's

expulsion has expired.

4. In accordance with Policy 4.87IMMUNIZATIONS, the child shall be age appropriately immunized
or have an exemption issued by the Arkansas Department of Health.

Uniformed ServicesMember's Children

For the purposes of this policy
"active duty members of the uniformed services" includes members of the National Guard and Reserve
on active duty orders pursuant to 10 U.S.C. Section 1209 and 1211;
"uniformed serviceg'meanghe Amy, Navy, Air Force, Marine Corps, Coast Guard as well as the
Commissioned Corps of the National Oceanic and Atmospheric Administration, and Public Health
Services;
"veteran" means: a person who served in the uniformed services and who was dischaigadeat there
from under conditions other than dishonorable.

AEI i gi ble childod means the children of:
0Oactive duty members of the uniformed services;
Omembers or veterans of the wuniformed services w
retired for a period of one (1) year afteedical discharge or retirement; and
0 member s ofdserhiceswhadieforoactiveeduty or as a result of injuries sustained on active
duty for a period of one (1) year after death.

An eligible child as defined in this policy shall:

1. be allowed to continue his/her enrollment at the grade level comnagmsuth his/her grade level

he/she was in at the time of transition from his/her previous school, regardless of age;

2. be eligible for enroliment in the next highest grade level, regardless of age if the student has
satisfactorily completed the prergsgite grade level in his/her previous school;

3. enter the District's school on the validated level from his/her previous accredited school when
transferring into the District after the start of the school year;

4. be enrolled in courses and progranes shhme as or similar to the ones the student was enrolled in

his/her previous school to the extent that space is available. This does not prohibit the District from
performing subsequent evaluations to ensure appropriate placement and continued emfaiirent

student in the courses/and/or programs;

5. be provided services comparable to those the student with disabilities received in his/her previous
school based on his/her previous Individualized Education Program (IEP). This does not preclude the
District school from performing subsequent evaluations to ensure appropriate placement of the student;
6. make reasonable accommodations and modifications to address the needs of an incoming student with
disabilities, subject to an existing 504 or Title I ®laecessary to provide the student with equal access

to education. This does not preclude the District school from performing subsequent evaluations to ensure
appropriate placement of the student;

7. be enrolled by an individual who has been given tleeigppower of attorney for the student's
guardianship. The individual shall have the power to take all other actions requiring parental participation
and/or consent;

8. be eligible to continue attending District schools if he/she has been placed uniégatlguardianship

of a noncustodial parent living outside the district by a custodial parent on active military duty.

Notes:1 The US Supreme Court has held that public schools may not use immigration status as a criterion



for admitting and educatingtudents.

2Act 1255 of 2005 requires schools to fAi mmediat el
Arequired clothing or required recordso noted in
required to admit students curtigrunder expulsion from their previous school. See policies 4.4 and 4.5.

3The student cannot be enrolled until the board gives the student a hearing to determine whether to enroll
the student. Therefore, a prompt hearing is recommended.

4 A.C.A. 86-4-302 defines both "uniformed services" and "active duty." Consult the statute to determine
if the student wishing to enroll in your district qualifies under the act's definitions.

Cross References: 41RESIDENCE REQUIREMENTS
4.40 STUDENT TRANSFERS

4.5 SCHOOL CHOICE

4.349 COMMUNICABLE DISEASES AND PARASITES
4.4 HOMELESS STUDENTS

Legal References: A.C.A. 84302
A.C.A. § 618201 (c)

A.C.A. § 618207

A.C.A. 8618208

A.C.A. 8618510

A.C.A. 8618702

A.C.A. § 615504 (f)

A.C.A. §928113

Plyler v Doe 457 US 202,221 (1982)

Date Adopted:
Last Revised: 046-15



4.30 COMPULSORY ATTENDANCE REQUIREMENTS

Every parent, guardian, or other person having custody or charge of any child age five (5) through
seventeen (17) yeaos or before August 1 of that year who resides, as defined by policy (4.1
RESIDENCE REQUIREMENTS), within the District shall enroll and send the child to a District school
with the following exceptions.

1. The child is enrolled in private or paroahschool.

2. The child is being homschooled and the conditions of policy (4 AOME SCHOOLING) have been
met.

3. The child will not be age six (6) on or before August 1 of that particular school year and the parent,
guardian, or other personviiag custody or charge of the child elects not to have him/her attend
kindergarten. A kindergarten wavier form prescribed by regulation of the Department of Education must
be signed and on file with the District administrative office.

4. The child haseceived a high school diploma or its equivalent as determined by the State Board of
Education.

5. The child is age sixteen (16) or above and is enrolled in asposhdary vocationdéchnical
institution, a community college, or a twear or fouryear institution of higher education.

6. The child is age sixteen (16) or seventeen (17) and has met the requirements to enroll in an adult
education program as defined by A.C.A.-8&201 (b).

Legal Reference: A.C.A. 868201

A.C.A. § 618207

Date Adopted: May 12, 2011
Last Revised:



4.40 STUDENT TRANSFERS

The Pottsville District shall review and accept or reject requests for transfers, both into and out of the
district, on a case by case basis at the July and Decengbéarhg scheduled board meetings.

The District may reject a nonresidentoés applicat
addition of staff or classrooms, exceed the capacity of a program, class, grade level, or school building, or
cause the District to provide educational services not currently provided in the affectedzstheol.

District shall reject applications that would cause it to be out of compliance with applicable laws and
regulations regarding desegregation.

Any studem transferring from a school accredited by the Department of Education to a school in this

district shall be placed into the same grade the student would have been in had the student remained at the
former school. Any grades, course credits, and/or pramstieceived by a student while enrolled in the

Division of Youth Services system of education shall be considered transferable in the same manner as
those grades, course credits, and promotions from other accredited Arkansas public educational entities.

Any student transferring from home school or a school that is not accredited by the Department of
Education to a District school shall be evaluat e
grade placement.

The Board of Education res@w~the right, after a hearing before the Board, not to allow any person who
has been expelled from another district to enrol
expired.

Except as otherwise required or permitted byddlae respasibility for transportation of any nonresident
student admitted to a school in this District sh.
District and the resident district may erentséor i nt
provide transportation to or from the District, or both.

Notes:1 You may choose not to adopt this additional language and accept transfers on a continuing basis.
Consult A.C.A. 8§ 618-317 for restrictions on transfers where either the rasidethe receiving district is
under or has ever been under a desegregation related court order.

2Your application of Acapacityo should be consi st
unlawful discrimination against disabled persoRor example, you should not choose to accept a student

who requires no special services, but would require you to add an additional elementary teacher, but

refuse to accept a handicapped student because it would require you to add an additionatspatia@h

teacher. You may refuse to accept the transfer of a handicapped student whose acceptance would
necessitate the hiring of an aide, interpreter, or other additional staff member.

3A.C.A. 8§ 928-113(b)(4) encourages districts to arrange forgpantation for foster children who have

had a change in placement to a new school, but have been kept in their previous school by a DHS or court
ruling. The statutebs | anguage would permit the
new mlicy language would allow the district to arrange for the transportation at district expense.

Legal References:
A.C.A. 8618316
A.C.A. 8§ 618510
A.C.A. § 615504 (f)



A.C.A. § 928113(b)(4)
A.C.A. § 928205
State Board of Education Stamda of Accreditation 12.05

Date Adopted:
Last Revised: 046-15



459 SCHOOL CHOICE
Standard School Choice
Exemption

The District is under an enforceable desegregation court orderaqgmundved desegregation plan

regarding the effds of past racial segregation in student assignment and has submitted the appropriate
documentation to the Arkansas Department of Education (ABE)a result of the desegregation
order/desegregation plgrihe District is exempt from the provisions oétRublic School Choice Act of
2015 (Standard School Choice) and the Arkansas Opportunity Public School Choice Act of 2004
(Opportunity School Choice). The District shall notify the superintendents of each of its geographically
contiguous school districtd oits exemptiore The exemption prohibits the District from accepting any
school choice applications from students wishing to transfer into or out of the District through standard
School Choice or Opportunity School Choice.

Definition

"sibling” means each of two (2) or more children having a common parent in common by blood, adoption,
marriage, or foster care.

Transfers Into the District
Capacity Determination and Public Pronouncement

The Board of Directors will adopt a resolution contagnihe capacity standards for the District. The

resolution will contain the acceptance determination criteria identified by academic program, class, grade
level, and individual school. The school is not obligated to add any teachers, other staff, avrosgsro
accommodate choice applications. The District may only deny a Standard School Choice application if the
District has a lack of capacity by the District having reached ninety percent (90%) of the maximum
student population in a program, class, giaael, or school building authorized by the Standards or other
State/Federal law.

The District shall advertise in appropriate broadcast media and either print media or on the Internet to
inform students and parents in adjoining districts of the rahgessible openings available under the

School Choice program. The public pronouncements shall state the application deadline and the
requirements and procedures for participation in the program. Such pronouncements shall be made in the
spring, but in no &se later than Marchel.

Application Process

The student's parent shall submit a school choice application on a form approved by ADE to this district.

The transfer application must be postmarked or hand delivered on or before May 1 of the ydargrece

the fall semester the applicant would begin school in the District. The District shall date and time stamp

all applications as they are received in the Dis
a copy of the applicationght i ncl udes the date and time stamp t
Applications postmarked or hand delivered on or after May 2 will not be accepted. Statutorily, preference

is required to be given to siblings of students who are already enrolleel Didtrict. Therefore, siblings

whose applications fit the capacity standards approved by the Board of Directors may be approved ahead

of an otherwise qualified nesibling applicant who submitted an earlier application as identified by the
application'sdate and time stamp.



The approval of any application for a choice transfer into the District is potentially limited by the
applicant's resident district's statutory limitation of losing no more than three percent (3%) of its past
year's student enrollmedue to Standard School Choice. As such, any District approval of a choice
application prior to July 1 is provisional pending a determination that the resident district's three percent
(3%) cap has not been reached.

The Superintendent will considet ptoperly submitted applications for School Choice. By July 1, the
Superintendent shall notify the parent and the s
accept or reject the application.

Accepted Applications

Applications whicHfit within the District's stated capacity standards shall be provisionally accepted, in
writing, with the notification letter stating a reasonable timeline by which the student shall enroll in the
District by taking the steps detailed in the letter, idolg submission of all required documents. If the

student fails to enroll within the stated timeline, or if all necessary steps to complete the enrollment are not
taken, or examination of the documentation indicates the applicant does not meet thés Bistiect

capacity standards, the acceptance shall be null and void.

A student, whose application has been accepted and who has enrolled in the District, is eligible to
continue enrollment until completing his/her secondary education. Continued emtilnconditioned

upon the student meeting applicable statutory and District policy requirements. Any student who has been
accepted under choice and who either fails to initially enroll under the timelines and provisions provided

in this policy or who choses to return to his/her resident district voids the transfer and must reapply if, in
the future, the student seeks another school choice transfer. A subsequent transfer application will be
subject to the capacity standards applicable to the year in Widcpplication is considered by the

District.

A present or future sibling of a student who continues enrollment in this District may enroll in the District
by submitting a Standard School Choice application. Applications of siblings of presentlgeéohaice
students are subject to the provisions of this policy including the capacity standards applicable to the year
in which the sibling's application is considered by the District. A sibling who enrolls in the District

through Standard School choiiseeligible to remain in the District until completing his/her secondary
education.

Students whose applications have been accepted and who have enrolled in the district shall not be
discriminated against on the basis of gender, national origin, racg;ist, religion, or disability.

Rejected Applications

The District may reject an application for a transfer into the District under Standard School Choice due to

a lack of capacity. However, the decision to accept or reject an application mayoasebeon the

student 6s previous academic achievement, athleti
level, or previous disciplinary proceedings other than a current expalsion.

An application may be provisionally rejected if it is for @pening that was included in the District's

capacity resolution, but was provisionally filled by an earlier applicant. If the provisionally approved
applicant subsequently does not enroll in the District, the provisionally rejected applicant could be
provisionally approved and would have to meet the acceptance requirements to be eligible to enroll in the
district.

Rejection of applications shall be in writing and shall state the reason(s) for the rejection. A student whose



application was rejected magquest a hearing before the State Board of Education to reconsider the
application which must be done, in writing to the State Board within ten (10) days of receiving the
rejection letter from the District.

Any applications that are denied duetotheusd e nt 6 s resi dent di strict reac
limitation cap shall be given priority for a choice transfer the following year in the order that the District
received the original applications.

Transfers Out of the District

All Standard $hool Choice applications shall be granted unless the approval would cause the District to
have a net enrollment loss (students transferring out minus those transferring in) of more than three
percent (3%) of the average daily membership on October b afimediately preceding year. By
December 15 of each year, ADE shall determine and notify the District of the net number of allowable
choice transfers. For the purpose of determining the three percent (3%) cap, siblings are counted as one
student, and stients are not counted if the student transfers from a school or district in:

"I Academic Distress under either A.C#6-15-430(c)(1) or A.C.A. 8§ 6-18-227; or

I Facilities Distress under A.C.A. 8§A1-812.

If, prior to July 1, the District receives sufficient copies of requests from other districts for its students to
transferto other districts to trigger the three percent (3%) cap, it shall notify each district the District
received Standard School Choice applications from that it has tentatively reached the limitation cap. The
District will use confirmations of approved cheiapplications from receiving districts to make a final
determination of which applications it received that exceeded the limitation cap and notify each district
that was the recipient of an application to that effect.

Facilities Distress School Chaie Applications

There are a few exceptions from the provisions of the rest of this policy that govern choice transfers
triggered by facilities distress. Any student attending a school district that has been identified as being in
facilities distress matransfer under the provisions of this policy, but with the following four (4)
differences.

"I The receiving district cannot be in facilities distress;

"I The transfer is only available for the duration of the time the student's resident district remains in
distress;

"] The student is not required to meet the June 1 application deadline; and

| The student's resident district is responsible for the cost of transporting the student to this District's
school.

Opportunity School Choice
Transfers Into or Within the District 11

For the purposes of this s estdefiedaswhenthehrexeivmg@ | i cy, .
school has reached the maximum studesteacher ratio allowed under federal or state law, the ADE

Rules for the Standards of Accreditation, or other applicable rules. There is a lack of capacity if, as of the
date of he application for Opportunity School Choice, ninftg percent (95%) or more of the seats at

the grade level at the nonresident school are filled.

Unless there is a lack of capaaeitp t t he Di strictds school ionsofahe tr



federal desegregation order applicable to the District, a student who is enrolled in or assigned to a school
classified by the ADE to be in academic distress
legal residence thationt i n academic di stress. The student 6s
age of eighteen (18), must successfully complete the necessary application process by July 30 preceding
the initial year of desired enrollment.

Within thirty (30) day from receipt of an application from a student seeking admission under this section
of the policy, the Superintendent shall notify in writing the parent or guardian, or the student if the student
is over eighteen (18) years of age, whether the Opport8oktgol Choice application has been accepted

or rejected. The notification shall be sent via FZ&ss Mail to the address on the application.

If the application is accepted, the notification letter shall state the deadline by which the student must
enroll in the receiving school or the transfer will be null and void.

If the District rejects the application, the District shall state in the notification letter the specific reasons

for the rejections A parent or guardian, or the student if the stutds over eighteen (18) years of age,

may appeal the Districtdés decision to deny the a
must be in writingo the State Board of Education via certified mail, return receipt requested, no later than

ten (10) calendar days, excluding weekends and legal holidays, after the notice of rejection was received

from the District.

A studentdés enroll ment under Opportunity School
and is renewable untihé student completes high school or is beyond the legal age of enrollment. This
provision for continuing eligibility under Opportunity Choice does not negate the student's right to apply
for transfer to a district other than the student's assigned sah@slident district under the Standard

School Choice provisions of this policy. The District may, but is not obligated to provide transportation to
and from the transferring district.

Transfers out of, or within, the Distriat

If a District schoobr the District has been classified by the ADE as being in academic distress the District
shall timely notify the parent, guardian, or student, if the student is over eighteen (18) years of age, as
soon as practicable after the academic distress desigrstinade of all options available under

Opportunity Choice. The District shall offer the parent or guardian, or the student if the student is over
eighteen (18) years of age, an opportunity to enroll the student in any public school or school district th
has not been classified by the ADE as a public school or school district in academic distress.

Additionally, the District shall request public service announcements to be made over the broadcast media
and in the print media at such times and in suaianner as to inform parents or guardians of students in
adjoining districts of the availability of the program, the application deadline, and the requirements and
procedure for nonresident students to participate in the pragram.

Notes:1 Select tle version of the desegregation order that applies to your district.

2A.C.A. 8 613113 requires a district under a desegregation court order oraqandved desegregation
plan to submit to ADE by January 1, 2016:
"I A copy of the desegregation orderdesegregatiorelated order;

"I The case heading and case number of each court case in which the order was entered,;
"I The name and location of each court that maintains jurisdiction over the order; and
I A description of the school choice student sfan desegregation obligations, if any, that the school



district is subject to, related to the order.

Should the district be released by the court, the district is responsible to promptly notify ADE. ADE will
post all districts who have submitted theggopaperwork on its website.

3 If your district doesn't meet the provisions of this paragraph, delete it and, for your master copy of the
policy, renumber the remaining footnotes accordingly.

While the policy language requiring the district to nptié contiguous districts that it is exempt from the
school choice provisions is not statutorily required, it is advocated by Commissioner's Meri3O6fn
and we believe it is necessary if potential receiving districts are going to be able to irttgliilgerm
parents who have applied to their school.

4 If the desegregation court order/ceapgproved desegregation plan your district is under would prohibit
standard school choice but would not prohibit Opportunity School Choice, remove the reféoence

Opportunity Choice in this paragraph and add the following sentence:

Whil e the Districtdos dppoeddeseggegaticplamexemptsithetDistact der / ¢
from the provisions of Standard 8chool Choice, t
order/courtapproveddesegregatiofplan does not exempt it from the transfer provisions of the Arkansas
Opportunity Public School Choice Act of 2004 (Opportunity School Choice).

We advise districts to cons uésegregationbourt hei r attor n.
order/courtapproveddesegregatioplan applicability to the exemption provisions in A.C.A.-8%906

and A.C.A. 8 618227 and whether you will need to include both, either, or neither policy provisions on
standard School Choice or @grtunity School Choice in your final version of this policy.

5 For the Resolution, see Form 4.5F. There is no real flexibility in setting capacity as you can no longer

take growth into account when setting slots for Standard School Choice. Distyctsipaeny a

transfer if the transfer would place the district above the ninety percent (90%) maximum under law or the
student s resident district has reached its thre.
must be consistent; you caattoose to add a teacher due to accepting a student, but refuse to add a staff
member because the applicant requires special education.

Once the resolution has been made, the Board's role in determining acceptance is finished and no further
board actionis required to accept school choice students.

6 The statute does not stipulate a date and you can choose your own, but it should give parents a
reasonable opportunity to submit their application . While the statute gives districts a choice between
advetising in print or on the Internet, it also doesn't prohibit advertising in both. To help inform parents
before they try to apply so they will know in advance if it's actually a possibility that their child could be
accepted, we suggest either includiogiycapacity resolution in the public announcements or state where
the resolution can be picked up.

7 While A.C.A. 8 618-1905(a)(1) only requires the noesident district to notify the resident district of

the receipt of an application, any notificatiwithout the date and time of the receipt of the application

will make it impossible for a resident district that has reached its three percent (3%) cap to know the
student who triggered the reaching of the cap. If you do not wish to transmit a chpyapfplication to

the resident district, replace the sentence with the following language:

It is the Districtds responsibility to notify th
application; the notification shall include the stutle6 s name and t he date and t
the application.



g Consider the following about the timing of your acceptance of an application and why it's important to
provisionally accept each application until the notification letter is retutmgou:

The later you accept an application, the more confident you can be about accepting or denying based on
capacity. (For example, have as many students as usual moved into your district and were they in the
expected grade level patterns?) Howeserearlierprovisional, acceptance, such as June 1, gives you
more time to determine through the use of your acceptance notification letter whether the student's reality
matches the information supplied on the application. For example, would the aplpéicarbeen held
back in 3rd grade in the resident school and the parent is trying to keep that from happening by
transferring. While you may have an opening in 4th grade (the grade the parent would have applied for),
you may not have an opening in 3rddgaand so would need to deny the application once the paperwork
was submitted.

Another example would be an application for a kindergarten choice transfer. When reviewing the
completed paperwork, you discover the child is medically fragile and will eeqdiditional staff to meet
the student's needs. Provisional acceptance gives you the time and opportunity to reconsider your
acceptance and still meet the July 1 deadline.

9 You are required to hold a hearing about the student's expulsion. (See AG1&5.0.) It is possible

that the expulsion was for a disciplinary infraction that does not result in expulsion in your district. If this
is the case, you have the choice of whether or not to admit the student under school choice due to the
resident digict's expulsion of the student.

10 The "shalls" used in this paragraph are not statutorily required (The Public School Choice Act of 2015
simply doesn't address the issue), but without notification to theesitent district, there is no way for
thenonresident district to know when the cap has been reached.

110nly include "or within" if your district has more than one school with the same grade(s).

12 The capacity standards under "Opportunity Choice" are slightly more strict than undear&tand
Choice" standards and are limited to what is stated in the policy. Additionally, by Rule, you are required
to base your decision on nindiye (95%) of capacity at the time of the application with no provision for
consideration of your district's noaingrowth. Just as with Standard School Choice, your application of a
lack of capacity must be consistent; you can't choose to add a teacher due to accepting a student, but
refuse to add a staff member because the applicant requires special education.

13 The student or his/her parents may appeal to the State Board a decision to deny admission.

14Sending districts are required to spend up to four hundred dollars ($400) per year to transport the

student. The statute and the Rules are unclear. Thegtadéhthat receiving districteay transport

opportunity choice students, but sending diststiall pay up to four hundred dollars ($400) per year to
transport the student. The policybs | anguage mak
responsibility of the transferring district goes away when the school/district is no longer in academic

distress. At that time the statute states that the receiving district may choose to pay for the transportation.

15 Opportunity Choice does not givelythe option contained in Standard Choice of advertising on the
Internet in place of print media.

Legal References: A.C.A. 856106
A.C.A. 8613113

A.C.A. 8§ 615430(b)

A.C.A. 8618227



A.C.A. 8§ 618510
A.C.A. 8§ 6181901 et seq.

A.C.A. §6-21-812 ADE Rules Governing the Guidelines, Procedures and Enforcement of the Arkansas
Opportunity Public School Choice Act

Date Adopted:
Last Revised: 021-15



4 5F0 SCHOOL CHOICE CAPACITY RESOLUTION
Whereas:

"] The Board of Directors of theottsville School District has approved by a vote of the Board, the
following capacity resolution for school choice applicants for the 2A®B8choolyear under the
provisions of policy 4.8 SCHOOL CHOICE and applicable Arkansas law.

I Applicants, whge applications meet the provisions of policy4SCHOOL CHOICE, will be sent a
provisional acceptance notification letter which will give instructions on the necessary steps and timelines
to enroll in the District. Provisional acceptance shall be detedrnior to July 1 with a final decision to

be made by July 1 based on the district's available capacity for each academic program, class, grade level,
and individual school.

| Applications that are not received on or before May 1, are to a student's resident district that has
declared itself exempt due to an existing desegregation order, or, the acceptance of which would exceed
the applicant's resident district's statutoryitation on student transfers out of its district will not be
accepted.

] The district reserves to itself the ability to determine, based on an examination of student records
obtained from the prior district, and other information, whether any studrrtlwequire a different

class, course or courses, program of instruction, or special services than originally applied for. If such an
examination determines that capacity has been reached in the appropriate class, course or program of
instruction, or thaadditional staff would have to be hired for the applicant, the District shall rescind the
original provisional acceptance letter and deny the Choice transfer for that student.

"I The district reserves to itself the ability to decline to accept under school choice any student whose
acceptance would require the district to add additional staff, for any reason.

THEREFORE, let it be resolved that these shall constitute the BCho@e openings at the beginning of
the School Choice enrollment period for the schear 201516.

Board President Board Secretary

Date Date



4 5F3 SCHOOL CHOICE ACCEPTANCE LETTER
Dear Parent's name,

| am pleased to inform you that the application you submitted for student's name has been accepted
pending enrollment of student's name by insert date, however, falaredll student's name by this date
will render this offer of acceptance null and void.

I look forward to welcoming student's name as part of the school or District's name and/or mascot.

Once your child has enrolled in school with us this comimggkyear, student's name will be eligible to
continue enroliment in the district until completing high school or is beyond the legal age of enrollment
provided the student meets the applicable statutory and District policy requirements all other District
students must meet (with the exception of residency in the District) to continue District enrollment. This
information is contained in the student handbook.

Please NoteThe "insert District's name" has no control over when a student's resident digjht

reach is statutory limit on allowable transfers out of its district. While we consider it unlikely, there is
always the possibility that we could be forced to withdraw this acceptance if the resident district
determines it reached its statutory ¢aptransfers out of its district prior to your student's application date
to our District. You will be notified immediately should that rescission of acceptance be necessary. We
apologize for this unavoidable uncertainty.

Respectfully,

Insert rame
Insert position/title



4.60 HOME SCHOOLING

Parents or legal guardians desiring to provide a home school for their children must give written notice to
the Superintendent of their intent to do so and sign a waiver acknowledging that the Statesd\ika

not liable for the education of their children during the time the parents choose to home school. Notice
shall be given:

1. At the beginning of each school year, but no later than August 15;

2. By December 15 for parents who decide to stame schooling at the beginning of the spring
semester; or

3. Fourteen (14) calendar days prior to withdrawing the child (provided the student is not currently under
disciplinary action for violation of any written school policy, including, but mottéd to, excessive
absences) and at the beginning of each school year thereafter.

The parents or legal guardians shall deliver written notice in person to the Superintendent the first time
such notice is given and the notice must include:

1. The nane, date of birth, grade level, and the name and address of the school last attended, if any;

2. The location of the home school;

3. The basic core curriculum to be offered;

4. The proposed schedule of instruction; and

5. The qualification®f the parenteacher.

To aid the District in providing a free and appropriate public education to students in need of special
education services, the parents or legal guardians-schwoling their children shall provide information
which might indi@te the need for special education services.

Legal Reference: A.C.A. §865-503
A.C.A. § 641-206

Date Adopted: May 17, 2012
Last Revised:



4.70 ABSENCES

I f any studentds Individual EducaspgoleyythePr ogram (1
requirements of the studentdés | EP or 504 Plan ta

Education is more than the grades students recei
attendance at school is essential to their social and culturdbdeent and helps prepare them to accept
responsibilities they will face as an adult. Interactions with other students and participation in the
instruction within the classroom enrich the learning environment and promote a continuity of instruction
which results in higher student achievement.

Absences for students enrolled in digital courses shall be determined by the online attendance and time the
student is working on the course rather than the
scheduled to have a dedicated period for a digital class shall not be considered absent if the student logs

the correct amount of time and completes any required assignments; however, a student who fails to be
physically present for an assigned period maghes ci pl i ned in accordance wi't

policy.

Excused Absences

Excused absences are those where the student was on official school business or when the absence was
due to one of the following reasons and the student brings a wtdtement to the principal or designee

upon his/her return to school from the parent or legal guardian stating such reason. A written statement
presented for an absence having occurred more than five (5) school days prior to its presentation will

be acepted.

1.The studentdés illness or when attendance coul d
six (6) such days are allowed per semester unless the condition(s) causing such absences is of a chronic or
recurring nature, is medically domented, and approved by the principal.

2. Death or serious illness in their immediate famnily;

3. Observance of recognized holidays observed by the student's faith;

4. Attendance at an appointment with a government agency;

5. Attendance at a edical appointment;

6. Exceptional circumstances with prior approval of the principal;

7. Participation in an FFA, FHA, or-Bl sanctioned activity;

8. Patrticipation in the election poll workers program for high school students.

9. Absences grard to allow a student to visit his/her parent or legal guardian who is a member of the
military and been called to active duty, is on leave from active duty, or has returned from deployment to a
combat zone or combat support posting. The number of adaligaoused absences shall be at the

discretion of the superintendent or designee.

10. Absences granted, at the Superintendent's discretion, to seventeen (bl ydadents who join the
Arkansas National Guard while in eleventh grade to complete basibat training between grades



eleven (11) and (12).

11. Absences for students excluded from school by the Arkansas Department of Health during a disease
outbreak because the student has an immunization waiver or whose immunizations are not ap to date.

Students who serve as pages for a member of the General Assembly shall be considered on instructional
assignment and shall not be considered absent from school for the day the student is servingsas a page.

Unexcused Absences

Absences not defineabove or not having an accompanying note from the parent or legal guardian,

presented in the timeline required by this policy, shall be considered as unexcused absences. Students with
(insert numbek unexcused absences in a course in a semester macaivercredit for that course. At

the discretion of the principal after consultation with persons having knowledge of the circumstances of

the unexcused absences, the student may be denied promotion or graduation. Excessive absences shall not
be a reasorof expulsion or dismissal of a student.

When a student hagéert number equal to 1/2 above nunmspemnexcused absences, his/her parents,
guardians, or persons in loco parentis shall be nodifidtification shall be by telephone by the end of

the stool day in which such absence occurred or by regular mail with a return address sent no later than
the following school day.

Whenever a student exceedarfie number as in the first paragraph of this secfjamexcused absences
in a semester, the Digtt shall notify the prosecuting authority and the parent, guardian, or persons in
loco parentis shall be subject to a civil penalty as prescribed by law.

It is the Arkansas General Assemblybés intention
assistance in obtaining credit for their courses. Therefore, at any time prior to when a student exceeds the
number of unexcused absences permitted by this policy, the student, or his/her parent, guardian, or person
in loco parentis may petitionthe schoo or di stri ct 6s administration fo

studentds unexcused absences. I f formal arrangem
agreement which will include the conditions of the agreement and the consesjtarfailing to fulfill
the agreementés requirements. The agreement shal

guardian, or person in loco parentis, and the school or district administrator or designee.
Students who attend-school suspesion shall not be counted absent for those days.
Days missed due to cof-school suspension or expulsion shall be unexcused absences.

The District shall notify the Department of Finance and Administration whenever a student fourteen (14)
years ofage or older is no longer in school. The Department of Finance and Administration is required to
suspend the former studentbés operatordéds | icense
statute.

Applicants for an instruction permit orrfa driver's license by persons less than eighteen (18) years old

on October 1 of any year are required to provide proof of a high school diploma or enroliment and regular
attendance in an adult education program or a public, private, or parochial sohiot peceiving an
instruction permit. To be issued a driver's |ice
average for the previous semester or similar equivalent grading period for which grades are reported as

A

part of stpérmanentracatde nt 6



Notes: I f your districtds penalties for absences
note that A.C.A. 8 28-113(f) prohibits the lowering of grades of foster children for absences due to 1) a

changeintt studentds school enroll ment; 2) the stude:!
dependench e gl ect <court proceedi ng,; oeorderéd)ounsdliegorst udent
treatment.

1 Limiting the number of excused absences for iliness is aarophich you can choose to include or not
include. The number of absences can be changed as you feel appropriate.

2Your board may want to define the meaning of fiin
A.C.A. § 617-1202.

3 The law is sint on how to treat absences for students excluded from school in this manner. While you

may elect to have such absences treated as unexcused absences, we do not recommend doing so due to the
truancy requirements and the potential for a student to ndileecamake up homework based on the

language in Policy 48 MAKE -UP WORK.

4 Statutorily, the day the student serves as a page cannot be counted as an absence, but the school may
grant additional days (such as for travel time) in conjunction with the@slaypage that would also not be
counted as absences. The choice is up to the district.

5 A.C.A. 8 618-222(a)(1)(A)(i) requires school boards to adopt an attendance policy that includes a

Afcertain number o of exces s iesthespenifc numbes wtbothabsences
i ndividual boarddés discretion. The number your b
triggers the notices being sent to the studentds

6 If your district has a Community Truancy Board as definel.@.A. § 618225 & 226, notification
will also need to be sent to the chairman of the truancy board. The truancy board will then need to proceed
as defined by A.C.A. §8-68-222(a)(4)(A).

7 Students are specifically permitted to initiate the agreeorethieir own; their parents may be
unavailable or unwilling to meet with the administration.

8 The statutes are silent on whethesahootsuspensions shall count as absences. You can choose to
amend this sentence and make either or both forms ofrsiepecount as unexcused absences. In making
your decision, we suggest you consider the number of days of allowable unexcused absences you have
chosen for this policy, the lower the number, the greater the consequences for including a
in-schootsuspensioms an unexcused absence. A.C.A-B&07(g) requires districts to note on each
student's attendance record if the student's absence was due takaahaiol suspension.

Cross References: AIMAKE -UP WORK
457 IMMUNIZATIONS

Legal Reference#\.C.A. § 64-302
A.C.A. 8618209

A.C.A. 8618220

A.C.A 8618222

A.C.A. 8§ 618229

A.C.A. 8618231

A.C.A. §618507(Q)



A.C.A. § 618702
A.C.A.§ 7-4-116
A.C.A. § 928-113(f)
A.C.A. § 2716-701

Date Adopted:
Last Revised: 021-15



4.80 MAKE -UP WORK

Students who miss school due to an excused absence shall be allowed to make up the work they missed
during their absence under the following rules.

1. Students are responsible for asking the teachers of the classes they mesassignments they need
to make upz

2. Teachers are responsible for providing the missed assignments when asked by a returning student.

3. Students are required to ask for their assignments on their first day back at school or their fadtayclass
after their returrz.

4. Make-up tests are to be rescheduled at the discretion of the teacher, but must be aligned with the
schedule of the missed work to be made up.

5. Students shall have one class day to make up their work for each classydasetabsent.

6. Make-up work which is not turned in within the makp schedule for that assignment shall receive a
zeros

7. Students are responsible for turning in their magevork without the teacher having to ask far it.

8. Students wh are absent on the day their malgework is due must turn in their work the day they
return to school whether or not the class for which the work is due meets the day of their return.

99As required/ permitted by t menorb04Pdrent 6s I ndi vi du
Work may not be made up for credit for unexcused absemtessthe unexcused absences are part of a
signed agreement as permitted by policyd4ABSENCESs Out-of-school suspensions are unexcused

absences.

Work missed while a staaht is expelled from school may not be made up for credit and students shall
receive a zero for missed assignments.

In lieu of the timeline above, assignments for students who are excluded from school by the Arkansas
Department of Health during a diseaoutbreak are to Imeade up as set forth in Policy

4.57 IMMUNIZATIONS.

Notes:1 Your district has the right to require students to make up work for both excused and unexcused
absences; requiring work to be made up for all absences could serveesemtfetr unexcused

absences.

2 This sentence should be modified for elementary school classes.

3 Select the number of days your district deems reasonable and feasible.

4 Your district may choose to adopt a different schedule such as dockimgtk a certain percentage for
each day it is late.

5 The contents of this paragraph are optional and can be adjusted to the extent it remains aligned with your
personalization of policy 4.7.



6 Remove this sentence if you elected to makeobschool suspensions count as excused absences in
Policy 4.7.

7 The law is silent on what happens to assignments a student misses due to being expelled. You may grant
the student no credit for the courses the student was taking instead of giving thezsitaewe

recommend you consider the practice your district has been using and align the language in this policy
with your previous practice to maintain consistency.

Cross References:
4.7 ABSENCES
457 IMMUNIZATIONS

Date Adopted:
Last Revised 04-16-15



4.9 TARDIES

Promptness is an important character trait that District staff is encouraged to model and help develop in
our school s6 students. At the same time, prompt
are late to classhow a disregard for both the teacher and their classmates which compromises potential
student achievement.

Date Adopted: September 23, 2004
Last Revised:



4.1 CLOSED CAMPUS

All schools in the District shall operate closed campuses. Studentscarired to stay on campus from
their arrival until dismissal at the end of the regular school day unless given permission to leave the
campus by a school official. Students must sign out in the office upon their departure.

Date Adopted: May 17,42
Last Revised:



4.110 EQUAL EDUCATIONAL OPPORTUNITY

No student in the Pottsville School District shall, on the grounds of race, color, religion, national origin,
sex,sexual orientation, gender identigge, or disability be excluded from partidipa in, or denied the
benefits of, or subjected to discrimination under any educational program or activity sponsored by the
District. The District has a limited open forum granting equal access to the Boy Scouts of America and
other youth groups.

Inquiries on nodiscrimination may be directed to Federal Program Direcidio may be reached at
4799688101

For further information on notice of natiscrimination or to file a complaint, visit
http://wdcrobcolp01.ed.gov/CFAPPS/OCR/contactus, éfmthe address and phone number of the office
that serves your area, or calB00-421-3481.

Notes: A copy of this nafiscrimination notification should be included in all district pudions to
students and parents.

1 This sentence is only required if your district has a limited open forum; most districts have a limited
open forum.

2 Insert the position(s) designated to be contacted on discrimination inquiries. If you havatiffere

positions designated to answer questions on disability discrimination (504 coordinator) and sex
discrimination (Title IX coordinator), then you will need to include the position responsible for each area.
Do not include the name(s) of the person(s)ed@ntacted in the policy; changing the name of the person
(due to a staffing change) would necessitate amending the policy, which would require it to go through the
entire adoption process.

3 Insert the address and phone number to be used to comrtaetsiignated position. If you have more than
one position designated as set forth in footnote 2, you will need to include a contact number and address
for each position. The contact number and address may be the school/district address and phone number.

Legal References: 28 C.F.R. § 35.106
34 C.F.R. 8§100.6

34 C.F.R.8§104.8

34 C.F.R. §106.9

34 C.F.R. §108.9

34 C.F.R. §110.25

Date Adopted:
Last Revised: 04£8-16


http://wdcrobcolp01.ed.gov/CFAPPS/OCR/contactus.cfm

4.1 STUDENT ORGANIZATIONS/EQUAL ACCESS

Non-curriculumrelated seandary school student organizations wishing to conduct meetings on school
premises during noninstructional time shall not be denied equal access on the basis of the religious,
political, philosophical, or other content of the speech at such meetingsm8etihgs must meet the
following criteria.

1. The meeting is to be voluntary and student initiated,;

2. There is no sponsorship of the meeting by the school, the government, or its agents or employees;

3. The meeting must occur during noninstructicirak;

4. Employees or agents of the school are present at religious meetings only in a nonparticipatory capacity;
5. The meeting does not materially and substantially interfere with the orderly conduct of educational
activities within the school; and

6. Nonschool persons may not direct, conduct, control, or regularly attend activities of student groups.

All meetings held on school premises must be scheduled and approved by the principal. The school, its
agents, and employees retain the authorityamtain order and discipline, to protect the well being of
students and faculty, and to assure that attendance of students at meetings is voluntary.

Fraternities, sororities, and secret sooctudertti es a
organi zations shall not be by a vote of the orga
religion, sex, national origin, or other arbitrary criteria. Hazing, as defined by law, is forbidden in

connection with initiation intpor affiliation with, any student organization, extracurricular activity or

sport program. Students who are convicted of participation in hazing or the failure to report hazing shall

be expelled.

Note:1 Act 1264 of 2015 created the automatic exjoul®f a student for being convicted of hazing.

Legal References:

A.C.A. 8 65-201 et seq.

A.C.A. 8 621-201 et seq.

20 U.S.C. 4071 Equal Access Act

Board of Education of the Westside Community Schools v. Mergens, 496 U.S. 226 (1990)
A.C.A. 8§ 618-601 et seq.

Date Adopted:
Last Revised: 021-15



41 PRI VACY OF STUDENTSO6 RECORDS/ DI RECTO

Except when a court order regarding a student has been presented to the district to the contrary, all
student s&6 e duavalable fornnspeation amd dopying by ¢he parent of his/her student who

is under the age of eighteen (18). At the age of
records transfers to the st uerdhegeof A8, requastthg@tat 6 s p a
review the studentodés education records wi lil be a
of the request. The district forwards education records, including disciplinary records, to schools that

have requesd them and in which the student seeks or intends to enroll, or is already enrolled so long as

the disclosure is for purposes related to the student's enroliment or transfer.

The district shall receive written permission before releasing educatianlse¢ocany agency or

individual not authorized by law to receive and/or view the education records without prior parental
permission. The District shall maintain a record of requests by such agencies or individuals for access to,
and each disclosure of, igenally identifiable information (PIl) from the education records of each

student. Disclosure of education records is authorized by law to school officials with legitimate
educational interests. A personal record kept by a school staff memmo¢icansdered an education

record if it meets the following tests.

“litis in the sole possession of the individual who made it;

"l itis used only as a personal memory aid; and

I information contained in it has never been revealed or made available to any other person, except the
maker 6s temporary substitute.

For the purposes of this policy a school official is a person employed by the school as an administrator,
supervisor, instructor, or support staff member (including health or medical staff and law enforcement unit
personnel); a person serving on the school h@apdrson or company with whom the school has

contracted to perform a special task (such as an attorney, auditor, medical consultant, or therapist); or a
parent or student serving on an official committee, such as a disciplinary or grievance committee, or
assisting another school official in performing his or her tasks.

For the purposes of this policy a school official has a legitimate educational interest if the official needs to
review an education record in order to fulfill his or her professia@sdansibility, contracted duty, or duty
of elected office.

In addition to releasing PII to school officials without permission, the District may disclose Pl from the

education records of students in fboetehecaansewpwban
representative without getting prior consent of the parent (or the student if the student is over eighteen
(18)) . For the District to release the studentds
" The student must be in foster care;

JTheidi vi dual to whom the PIIT wildl be rel eased mus

"I The Arkansas Department of Human Services, or aagebcy of the Department, must be legally
responsible for the care and protection of the student.



The District discloses PIl from an education record to appropriate parties, including parents, in connection
with an emergency if knowledge of the information is necessary to protect the health or safety of the
student or other individuals. The superinteriderdesignee shall determine who will have access to and

the responsibility for disclosing information in emergency situations.

When deciding whether to release PII in a health or safety emergency, the District may take into account
the totality of thecircumstances pertaining to a threat to the health or safety of a student or other
individuals. If the District determines that there is an articulable and significant threat to the health or
safety of a student or other individuals, it may disclosermé&tion from education records to any person
whose knowledge of the information is necessary to protect the health or safety of the student or other
individuals2

For purposes of this policy, the Pottsville School District does not distinguish betwastodial and
noncustodial parent, or a ngarent such as a person acting in loco parentis or a foster parent with respect

to gaining access to a studentds records. Unl ess
the districttotheaot r ary, the fact of a personébés status as
guardian to review and copy his childbdés records.

If there exists a court order which directs that a parent not have access to a student or his/her records, the
parent, guardian, person acting in loco parentis, or an agent of the Department of Human Services must
present a filemarked copy of such order to the building principal and the superintendent. The school will
make gooefaith efforts to act in accordance wisuch court order, but the failure to do so does not impose
legal liability upon the school. The actual responsibility for enforcement of such court orders rests with

the parents or guardians, their attorneys and the court which issued the order.

Apaent or guardian does not have the right to rem
parent or guardian may challenge the accuracy of a record. The right to challenge the accuracy of a record
does not include the right to dispute a grade,jplisary rulings, disability placements, or other such
determinations, which must be done only through the appropriate teacher and/or administrator, the

decision of whom is final. A challenge toethe ac
initiated with the building principal, with an appeal available to the Superintendent or his/her designee.
The challenge shall <c¢clearly identify the part of

why he/she believes it is inaccuratemsleading. If the school determines not to amend the record as
requested, the school will notify the requesting parent or student of the decision and inform them of their
right to a hearing regarding the request for amending the record. The pareribta stiglent will be

provided information regarding the hearing procedure when notified of the right to a hkearing.

Unless the parent or guardian of a student (or student, if above the age of eighteen [18]) objects, "directory
information” about a studé may be made available to the public, military recruiters -pesbndary

educational institutions, prospective employers of those students, as well as school publications such as
annual yearbooks and graduation announceméni®.i r e ct or y dludek, dut imm@ot limitechto, i n

a studentds name, address, telephone number, el e
dates of attendanedhis/her placement on the honor role (or the receipt of other types of honors), as well

as his/heparticipation in school clubs and extracurricular activities, among others. If the student

participates in inherently public activities (for example, basketball, football, or other interscholastic



activities), the publication of such information will beyond the control of the District. "Directory
information” also includes a student identification (ID) number, user ID, or other unique personal
identifier used by a student for purposes of accessing or communicating in electronic systems and a
student D number or other unique personal identifier that is displayed on a student's ID badge, provided
the ID cannot be used to gain access to education records except when used in conjunction with one or
more factors that authenticate the user's identity, asa@hpersonal identification number (PIN), password
or other factor known or possessed only by the authorized user.

A studentdés name and photograph wil/ only be dis
receiving the written permissionfro t he st udent 6s parent or student

The form for objecting to making directory information available is located in the back of the student
handbook and must be completed and signed by the parenteligigke student and filed witthe

building principal és office no | ater than ten (1
date the student is enrolled for school. Failure to file an objection by that time is considered a specific

grant of permission. The disttiis required to continue to honor any sigiogd out form for any student

no longer in attendance at the district.

The right to opt out of the disclosure of directory information under Family Educational Rights and
Privacy Act (FERPA) does not prevehe District from disclosing or requiring a student to disclose the
student's name, identifier, or institutional email address in a class in which the student is enrolled.

Parents and students over the age of 18 who believe the district has fadetptp with the requirements
for the lawful release of student records may file a complaint with the U.S. Department of Education
(DOE) at

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202

Notes: With very few exceptions; Health Insurance Portability and Accountability Act (HIPAA) privacy
requirements don't apply to publicK schools and, for that reason, ASBA has no model policy
addressing HIPAA. An excellent explanation of the relalietween FERPA and HIPAA is availalae
http://arsba.org/policyesources

Districts must annually notify parents or students if over the age of 18 of the provisions of this policy and
néshall yefnfoadtfiyvelarents who have a primary or ho
99.7(b)(2)

Districts may release directory information (DI) (as presently defined by the district) of former students to
the extent there is not a signed prohibition agjasnich release. As the definition of DI changes over time
(for example, the addition of email addresses to the definition of DI), districts


http://arsba.org/policy-resources

may release DI according to the current definition. It also applies to the release of information that is now
defined as DI for students who left the district prior to 1974, when there was no such thing as DI.

As stated in this policy, once a student turns 18, the rights to his/her educational records transfers to the
student. The release of educational recordsg@rant becomes permissive and not a right. At that point,

the school gets to decide if it wants to release educational records to parents. The student, however,
doesné6ét have the right to object one woncethae t he |
student turns 18, therighitdaoesee dbedtr baweeamdabed
ADependencyo in this regard is defined according
parents (regardless of custody issuor filing jointly or separately) as a dependent, then the rights of the

parent once the student turns 18 is as described. Without dependency, the parents have no right to see their
student s educational records once the student t

There aresveral areas of permissible release of students' PII that are not mentioned in this policy (it's not
required and would make the policy very long), but that are listed in 34 CFR 99.31. One of the areas that
has been greatly elaborated on in the DOE Ruddsased 12/2/11, relates to the district's release of Pl to
an "authorized representative" for the purpose conducting an audit or evaluation of federal or state
education programs. This new area is covered in 34 CFR 99.35. Both documents are avaiidlohg by

the ASBA office and requesting a copy. They could come in handy when answering parents' questions
regarding the release of PII.

1 You may choose a lesser number of days, but you may not exceed 45 days.

2 This paragraph along with the pesling paragraph are added (and permitted) due to the amendments in
the Code of Federal Regulations resulting from the Virginia Tech shootings in 2007. The paragraph can
also apply to the release of Pll to state health officials during outbreaks of corableriseases. This

would apply, for example, to immunization records to determine which students need to be removed from
the school. (See Policy 4.34).

sThe requirements for conducting a hearing are ad
regarding the results of the hearing are covered in 34 CFR 99.21. Both are available by calling the ASBA
office and requesting a copy.

4 The 12/2/11 DOE Rules now provide districts with the option of greater specificity in choosing to whom

it will release DI. ASBA has not amended the model policy to include this expanded option because we

feel it can result in unintentional restrictions for desired release of DI. The following is the language from

34 CFR 99.37 governing this option:

Inits publicnote t o parents and eligible students in att
may specify that disclosure of directory information will be limited to specific parties, for specific

purposes, or both. When an educational agency or institutiorifegsethat disclosure of directory

information will be limited to specific parties, for specific purposes, or both, the educational agency or
institution must limit its directory information disclosures to those specified in its public notice.



5 Datesof attendance means the period of time during which a student attends or attended your district,
e.g. an academic year or semester. It does not mean specific daily records of attendance.

6 This paragraph is language from the amended 34 CFR 99.37iantiged to help eliminate the
potential problem of a student (who is in a class where the student really doesn't warfoteelzample
JAG), who has opted out of release of DI, refusing to give the information necessary for the class.

Cross Refegnces: Policy 4.3 Communicable Diseases and Parasites
Policy 5.2@ District Web Site
Policy 5.20.85 Web Site Privacy Policy
Policy 5.20F® Permission to Display Photo of Student on Web Site

Legal References: A.C.A. §28-113(b)(6)

20 U.SC. § 1232g

20 U.S.C. § 7908

34 CFR 99.3, 99.7, 99.21, 99.22, 99.30, 99.31, 99.32, 99.33, 99.34, 99.35, 99.36, 99.37, 99.63, 99.64

Date Adopted:
Last Revised: 046-15



4.13F0 OBJECTION TO PUBLICATION OF DIRECTORY INFORMATION

(Not to be filedif the parent/student has no objection)

I, the undersigned, being a parent of a student, or a student eighteen (18) years of age or older, hereby note
my objection to the disclosure or publication by the Pottsville School District of directory infonmasio
defined in Policy No. 4.13 (Privacy of Studentséo
district is required to continue to honor any signedayitform for any student no longer in attendance at

the district.

| understand that the gaipation by the belownamed student in any interscholastic activity, including
athletics and school clubs, may make the publication of some directory information unavoidable, and the
publication of such information in other forms, such as telephoneaties; church directoriesfc, is

not within the control of the District.

I understand that this form must be filed with the office of the appropriate building principal within ten
(10) school days from the beginning of the current school year datbdahe student is enrolled for

school in order for the District to be bound by this objection. Failure to file this form within that time is a
specific grant of permission to publish such information.

| object and wish to deny the disclosure or mation of directory information as follows:

Deny disclosure to military recruiters
Deny disclosure to Institutions of postsecondary education
Deny disclosure to Potential employers

Deny disclosure to all public and schoolsces

Selecting this option will prohibit the release of directory information to the three categories listed above
along with all other public sources (such as newspape),r esul t i n the studentos
informationnot being includedinthe c hool 6 s yearbook and other schoo

Deny disclosure to all public sources

Selecting this option will prohibit the release of directory information to the first three categories listed

above along with all other public sourcesfsucas newspapers), but permit t
informationto be includedi n t he school 6s yearbook and other sc

Name of student (Printed)

Signature of parent (or student, if 18 or older)

Date form was filed (To be filled in by office personnel)

Date Adopted: June 16, 2011
Last Revised:



4.145 STUDENT PUBLICATIONS AND THE DISTRIBUTION OF

LITERATURE

Student Publications

All publications that are supported financially by the school or by use of school facilities, or are produced

in conjunction with a class shall be considered seBpohsored publications. School publications do not
provide a forum for public expression. Such publications, as well as the content of student expression in
schools ponsored activities, shall be subject to the
actions shall be reasonably related to legiterpedagogical concerns and adhere to the following

limitations.

1. Advertising may be accepted for publications that does not condone or promote products that are
inappropriate for the age and maturity of the audience or that endorse such thihgees, ticohol, or
drugs.

2. Publications may be regulated to prohibit writings which are, in the opinion of the appropriate teacher
and/or administrator, ungrammatical, poorly written, inadequately researched, biased or prejudiced, vulgar
or profanepr unsuitable for immature audiences.

3. Publications may be regulated to refuse to publish material which might reasonably be perceived to
advocate drug or alcohol use, irresponsible sex, or conduct otherwise inconsistent with the shared values
of a dvilized social order, or to associate the school with any position other than neutrality on matters of
political controversy.

4. Prohibited publications include:

a. Those that are obscene as to minors;

b. Those that are libelous or slanderous|uding material containing defamatory falsehoods about public
figures or governmental officials, which are made with knowledge of their falsity or reckless disregard of
the truth;

c. Those that constitute an unwarranted invasion of privacy as defirgdtbyaw,

d. Publications that suggest or urge the commission of unlawful acts on the school premises;

e. Publications which suggest or urge the violation of lawful school regulations;

f. Hate literature that scurrilously attacks ethnic, religi@usacial groups.

Student Publications on School Web Pages

Student publications that are displayed on school web pages shall follow the same guidelines as listed
above plus they shall

1. Not contain any noeducational advertisements. Additioyastudent web publications shall;

2Not contain any personally identifyingPolicynf or mat
4.13(Privacy of Student Records), without the written permission of the parent of the student or the

student if overighteen (18);

3. State that the views expressed are not necessarily those of the School Board or the employees of the
district.



Student Distribution of Nonschool Literature, Publications, and Materials

A student or group of students who distribtge (10) or fewer copies of the same nonschool literature,
publications, or materials (hereinafter fAinonscho
does not cause a substantial disruption of the orderly education environment. A stgteap of

students wishing to distribute more than ten (10) copies of nonschool matehmellshave school

authorities review their nonschool materials at least three (3) school days in advance of their desired time
of dissemination. School authorgishall review the nonschool materials, prior to their distribution and

will bar from distribution those nonschool materials that are obscene, libelous, pervasively indecent, or
advertise unlawful products or services. Material may also be barred fraioudisn if there is evidence

that reasonably supports a forecast that a substantial disruption of the orderly operation of the school or
educational environment will likely result from the distributioGoncerns related to any denial of

distribution by he principal shall be heard by the superintendent, whose decision shall be final.

The school principal or designee shall establish reasonable regulations governing the time, place, and
manner of student distribution of nonschool materials.

The reguations shall:

1. Be narrowly drawn to promote orderly administration of school activities by preventing disruption and

may not be designed to stifle expression;

2. Be uniformly applied to all forms of nonschool materials;

3. Allow no interference withlasses or school activities;

4. Specify times, places, and manner where distribution may and may not occur; and

5.Not inhibit a personés right to accept or rejec
regulations.

The Superintendent, alongth the student publications advisors, shall develop administrative regulations
for the implementation of this policy. The regulations shall include definitions of terms and timelines for
the review of materials.

Legal References: A.C.A. §183-1202,1203, & 1204
Tinker v. Des Moines IS[393 U.S. 503 (1969)
Bethel School District No. 403 v. Frasdi78 U.S. 675 (1986)
Hazelwood School District v. Kuhlmeje&i84 U.S. 260 (1988)

Date Adopted: July 8, 2008
Last Revised:



4.155 CONTACT WITH STUDENTS WHILE AT SCHOOL

CONTACT BY PARENTS

Parents wishing to speak to their children during the school day shall register first with the office.
CONTACT BY NON-CUSTODIAL PARENTS

If there is any question concerning the legal custddigestudent, the custodial parent shall present
documentation to the principal or his/ her desig
be the responsibility of the custodi alstriptansent t
regarding the nowgustodial parent known to the principal by presenting a copy of-enfildked court
order. Without such a court order on file, the school will release the child to either of his/her parents.
Non-custodial parents who file witite principal a datetamped copy of current court orders granting
visitation may eat Il unch, volunteer in their ch

t

n
(0]

i
h

during school hours and the pri orissupgrtitoohea | of
limitations outlined in Policy 4.16, Policy 6.5, and any other policies that may apply.

Arkansas law provides that, In order to avoid continuing child custody controversies from involving

school personnel and to avoid disruptiondt®t educati onal atmosphere in t
Arkansas law provides that the transfer of a child between his/her custodial parent-andtodial

parent, when both parents are present, s hdays|l not

during normal hours of school operation. The custodial oraustodial parent may send to/drop off the

student at school to be sent to/picked up by the other parent on predetermined days in accordance with any
court order provided by the custodiarpnt or by a signed agreement between both the custodial and
noncustodial parents that was wiltUnlessasvalidnebnjactt he st
order has been filed with the st ucdemployegsshaimot nci pa
become involved in disputes concerning whether or not that parent was supposed to pick up the student on
any given day.

CONTACT BY LAW ENFORCEMENT, SOCIAL SERVICES, OR BY COURT ORDER

State Law requires that Department of Human i8esvemployees, local law enforcement, or agents of

the Crimes Against Children Division of the Department of Arkansas State Police, may interview students
without a court order for the purpose of investigating suspected child abuse. In instances where the
interviewers deem it necessary, they may exercis&dnour holdu without first obtaining a court order.
Except as provided below, other questioning of students bydomol personnel shall be granted only

with a court order directing such questioningth permission of the parents of a student (or the student if
above eighteen [18] years of age), or in response to a subpoena or arrest warrant.

If the District makes a report to any law enforcement agency concerning student misconduct or if access
to a student is granted to a law enforcement agency due to a court order, the principal or théprincipal
designee shall make a good faith effort to contact the s@sdsarent, legal guardian, or other person

having lawful control by court order, or persacting in loco parentis identified on student enrollment

forms. The principal or the principal's designee shall not attempt to make such contact if presented
documentation by the investigator that notification is prohibited because a parent, guasi@an, or

person standing in loco parentis is named as an alleged offender of the suspected child maltreatment. This
exception applies only to interview requests made by a law enforcement officer, an investigator of the
Crimes Against Children Divisioaf the Department of Arkansas State Police, or an investigator or
employee of the Department of Human Services.



In instances other than those related to cases of suspected child abuse, principals must release a student to
either a police officer who psents a subpoena for the student, or a warrant for arrest, or to an agent of

state social services or an agent of a court with jurisdiction over a child with a court order signed by a

judge. Upon release of the student, the principal or designee shahegistideris parent, legal guardian,

or other person having lawful control by court order, or person acting in loco parentis notice that the

student has been taken into custody by law enforcement personnel ofsassizite services agency. If

the prircipal or designee is unable to reach the parent, he or she shall make a reasonable, good faith effort
to get a message to the parent to call the principal or designee, and leave both a day arldoamsafter
telephone number.

Contact by ProfessionaLicensure Standards Board Investigators

Investigators for the Professional Licensure Standards Board may meet with students during the school
day to carry out the investigation of an ethics complaint.

Note: *This sentence is based on language in A.CA. § 9-13-104 (b) and isNOT required. School
administration should ALWAYS decline any involvement in the fight between parents over

whose day it i s to pick up the student . The sch
authorizedbya PARENTchecks the child out or picks the <c¢chi
checks the child out on the “rightpy day.

Legal References:

A.C.A. 8§ 618513

A.C.A. 8913104

A.C.A. 81218609, 610, 613
A.C.A. 8§ 12181001, 1005

Date Adopted:
Lag Revised: 0616-16



4.160 STUDENT VISITORS

Student visitors in the classroom can be disruptive to the educational process. Student visitation is

strongly discouraged. Any visitation to the classroom shall be allowed only with the permission of the
school principal and all visitors are required to
any other area in the building.

Date Adopted: September 23, 2004
Last Revised:



4.170 STUDENT DISCIPLINE

The Pottsville School District Bwd of Education has a responsibility to protect the health, safety, and

wel fare of the Districtds students and empl oyees
student achievement, the Board establishes policies necessary to reguéatelsthdvior to promote an

orderly school environment that is respectful of the rights of others and ensures the uniform enforcement

of student discipline. Students are responsible for their conduct that occurs: at any time on the school
grounds; off schal grounds at a school sponsored function, activity, or event; going to and from school or

a school activity.

The Districtds administrators may a-tampusdomduce di sc
occurring at any time that would haaealetrimental impact on school discipline, the educational

environment, or the welfare of the students and/or staff. A student who has committed a criminal act

while off campus and whose presence on campus could cause a substantial disruption to school or
endanger the welfare of other students or staff is subject to disciplinary action up to and including

expulsion. Such acts could include, but are not limited to a felony or an act that would be considered a
felony if committed by an adult, an assaulbattery, drug law violations, or sexual misconduct of a
serious nature. Any disciplinary action pursued
appropriate due process rights.

The Districtds |1 censed eyewthsstudentelisciplmepboliciesynneallymmi t t
and may recommend changes in the policies to the Pottsville School Board. The Board has the
responsibility of determining whether to approve any recommended changes to student discipline policies.

TheDist i ct 6s student discipline policies shall be d
school each year and to new students wupon their |
sign and return to the school an acknowledgement twcumenting that they have received the policies.

It is required by law that the principal or the person in charge report to the police any incidents the person
has personal knowledge of or has received information leading to a reasonable belipktisan has
committed or threatened to commit an act of violence or any crime involving a deadly weapon on school
property or while under school supervision. If the person making the report is not the Superintendent, that
person shall also inform the Sujpgendent of the incident. Additionally, the principal shall inform any

school employee or other person who initially reported the incident that a report has been made to the
appropriate law enforcement agency. The Superintendent or designee shalthef@oard of Directors

of any such report made to law enforcement.

Legal References:
A.C.A. 8618502
A.CA §617-113

Date Adopted: April 18, 2013
Last Revised:



4.18 PROHIBITED CONDUCT

Students and staff require a safe and ordedyning environment that is conducive to high student
achievement. Certain student behaviors are unacceptable in such an environment and are hereby
prohibited by the Board. Prohibited behaviors include, but shall not be limited to the following:

1. Disrespect for school employees and failing to comply with their reasonable directions or otherwise
demonstrating insubordination;

2. Disruptive behavior that interferes with orderly school operations;

3. Willfully and intentionally assaulting or threning to assault or physically abusing any student or
school employee;

4. Possession of any weapon that can reasonably be considered capable of causing bodily harm to another
individual,

5. Possession or use of tobacco in any form on any propertgdwr leased by any public school;
6. Willfully or intentionally damaging, destroying, or stealing school property;

7. Possession of any paging device, beeper, or similar electronic communication devices on the school
campus during normal school hswnless specifically exempted by the administration for health or other
compelling reasons;

8. Possession, selling, distributing, or being under the influence of an alcoholic beverage, any illegal drug,
unauthorized inhalants, or the inappropriatearsgharing of prescription or over the counter drugs, or

other intoxicants, or anything represented to be a drug;

9. Sharing, diverting, transferring, applying to others (such as needles or lancets), or in any way misusing
medication or any medical spies in their possession;

10. Inappropriate public displays of affection;

11. Cheating, copying, or claiming another person's work to be his/her own;
12. Gambling;

13. Inappropriate student dress;

14. Use of vulgar, profane, or obscene larggiar gestures;

15. Truancy;

16. Excessive tardiness;

17.Engaging in behavior designed to taunt, degrade, or ridicule another person on the basis of race,
ethnicity, national origin, sex, or disability;

18. Possess, view, distribute or elecigadly transmit sexually explicit or vulgar images or
representations, whether electronically, on a data storage device, or in hard copy form;



19. Hazing, or aiding in the hazing of another student;

20. Gangs or gangelated activities, including benging to secret societies of any kind, are forbidden on
school property. Gang insignias, c¢clothing, Athro
prohibited;

21. Sexual harassment;
22.Bullying.; and
23. Operating a vehicle on sobl grounds while using a wireless communication device.

The Board directs each school in the District to develop implementation regulations for prohibited student
conduct consistent with applicable Board policy, State and Federal laws, and judisi@indgec

Cross References:
Prohibited Conduct #1 Policy # 3.17
Prohibited Conduct #2 Policy # 4.20
Prohibited Conduct #8 Policy # 4.21, 4.26
Prohibited Conduct #1 Policy # 4.22
Prohibited Conduct #5 Policy # 4.23
Prohibited Conduct # Policy 4.47
Prohibited Conduct #8 Policy # 4.24
Prohibited Conduct # 13 Policy # 4.25
Prohibited Conduct # B4 Policy # 4.21
Prohibited Conduct # T Policy # 4.7
Prohibited Conduct # 16 Policy # 4.9
Prohibted Conduct # 1 Policy # 4.43
Prohibited Conduct # B Policy # 4.12
Prohibited Conduct # 20 Policy # 4.26
Prohibited Conduct # &l Policy # 4.27
Prohibited Conduct # Z Policy # 4.43
Prohibited Conduct # Z3 Policy # 4.47

LegalReferences:
A.C.A. §65-201
A.C.A. 8 6151005
A.C.A. §618222
A.C.A. 8618502
A.C.A. § 618506
A.C.A. 8618514
A.C.A. § 618707
A.C.A. §621-609
A.C.A. 8§ 2751-1602
A.C.A. 8§ 2751-1603
A.C.A. 8 2751-1609

Date Adopted:
Last Revwsed: 0416-15






4.1 CONDUCT TO AND FROM SCHOOL AND TRANSPORTATION
ELIGIBILITY

Students are subject to the same rules of conduct while traveling to and from school as they are while on
school grounds. Appropriate disciplinary actions may be takeimstgcommuting students who violate
student code of conduct rules.

The preceding paragraph also applies to student conduct while on school buses. Students shall be
instructed in safe riding practicde driver of a school bus shall not operate ti®gkbus until every
passenger is seated. Disciplinary measures for problems related to bus behavior shall include suspension

or expulsion from school, or suspending or ter mi
Transporting students to anin school who have lost their bus transportation privileges shall become
the responsibility of the studentdés parent or | e

Legal Reference: A.C.A. §69-119 (b)
Ark. Division of Academic Facilities and Transportation Rules Governiaghddnance and Operations of
Ark. Public School Buses and Physical Examinations of School Bus Drivers 4.0

Date Adopted: July 8, 2008
Last Revised:



4.20® DISRUPTION OF SCHOOL

No student shall by the use of violené&rce, noise, coercion, threat, intimidation, fear, passive

resistance, or any other conduct, intentionally cause the disruption of any lawful mission, process, or
function of the school, or engage in any such conduct for the purpose of causing dissupbstruction

of any lawful mission, process, or function. Nor shall any student encourage any other student to engage
in such activities.

Di sorderly activities by any student or group of
educatioal environment shall not be tolerated at any time on school grounds. Teachers may remove

from class and send to the principal or principa
disruptive, or abusive that it seriously interferes withtht e acher 6 s abi l ity to tea
or with the ability of the studentds cl assmates

voluntarily will be escorted from the classroom by the school administration, the district resihicere
or, if necessary, local authorities.

Legal Reference: A.C.A. 868511

Date Adopted: September 23, 2004
Last Revised:



4.210 STUDENT ASSAULT OR BATTERY

A student shall not threaten, physically abuse, or attempt to physically abuseawee besuch a way as

to be perceived to threaten bodily harm to any other person (student, school employee, or school visitor).
Any gestures, vulgar, abusive or insulting language, taunting, threatening, harassing, or intimidating
remarks by a studentward another person that threatens theireihg is strictly forbidden. This

includes, but is not limited to, fighting, racial, ethnic, religious, or sexual slurs.

Furthermore, it is unlawful, during regular school hours, and in a place wheraagahioiol employee is
required to be in the course of his or her duties, for any person to address a public school employee using
language which, in its common understanding, is calculated to: a) cause a breach of the peace; b)
materially and substantialipterfere with the operation of the school; c) arouse the person to whom it is
addressed to anger, to the extent likely to cause imminent retaliation. Students guilty of such an offense
may be subject to legal proceedings in addition to student disoiplmeasures.

Legal Reference: A.C.A. §67-106(a)

Date Adopted: September 23, 2004
Last Revised:



4.2 WEAPONS AND DANGEROUS INSTRUMENTS

No student shall possess a weapon, display what appears to be a weapon, or threaten to use a weapon
while in school, on or about school property, before or after school, in attendance at school or any school
sponsored activity, in route to or from school or any school sponsored activity, off the school grounds at
any school bus stop, or at any school spoed activity or event. Military personnel, such as ROTC

cadets, acting in the course of their official duties are exempted.

A weapon is defined as any firearm; knife; razor; ice pick; dirk; box cutte; numchucks; pepper spray,
mace, or other noxioupray; explosive; Taser or other instrument that uses electrical current to cause
neuromuscular incapacitation; or any other instrument or substance capable of causing bodily harm. For
the purposes of this policy, "firearm" means any device designed, oraaligpted to expel a projectile

by the action of an explosive or any device readily convertible to that use.

Possession means having a weapon, as defined in
his/her control. Ifa student discovegwior to any questioning or search by any school personnel that

he/she has accidentally brought a weapon, other than a firearm, to school on his/her person, in a book
bag/purse, or in his/her vehicle on school grounds, and the student informs the pomaiptff person
immediately, the student will not be considered to be in possession of a weapon unless it is a firearm. The
weapon shall be confiscated and held in the offi.
shall pickuptheweapo f r om t he school 6s office. Repeated of
grounds for disciplinary action against the student as otherwise provided for in this policy.

Except as permitted in this policy, students found to be in possession on thecaohmas of a firearm

shall be recommended for expulsion for a period of not less than one year. The superintendent shall have
the discretion to modify such expulsion recommendation for a student on-byeease basisParents or

legal guardians of stedits expelled under this policy shall be given a copy of the current laws regarding
the possibility of parental responsibility for allowing a child to possess a firearm on school pzoperty.
Parents or legal guardians shall sign a statement acknowledgtribek have read and understand said

laws prior to readmitting the student. Parents or legal guardians of a student enrolling from another school
after the expiration of an expulsion period for a firearm policy violation shall also be given a copy of the
current laws regarding the possibility of parental responsibility for allowing a child to possess a firearm on
school property. The parents or legal guardians shall sign a statement acknowledging that they have read
and understand said laws prior to thedsint being enrolled in school.

The mandatory expulsion requirement for possession of a firearm does not apply to a firearm brought to
school for the purpose of participating in activities approved and authorized by the district that include the
use offirearms. Such activities may include ROTC programs, hunting safety or military education, or
before or aftesschool hunting or rifle clubs. Firearms brought to school for such purposes shall be brought
to the school employee designated to receive suefirfirs. The designated employee shall store the
firearms in a secure location until they are removed for use in the approved activity.

The district shall report any student who brings a firearm to school to the criminal justice system or
juvenile delingiency system by notifying local law enforcement.



Notes: A.C.A. 8§ 57/3-119 trumps the more lenient US DOE Guidelines relating to a student's accidental
possession of a firearm on campus. Consequently, the leniency provisions of the policy for stiualents
inadvertently bring a weapon to school cannot be extended to a firearm.

1 The exemption is for IDEA purposes where the possession can reasonably be associated with the
student's disability. To be eligible for ESEA funds, the federal DepartmemiuciEon requires an
assurance that the district:

(1) is in compliance with the State law requiring the-gear expulsion; and

(2) a description of the circumstances surrounding expulsions imposed under-fleaoarpulsion
requirement, including:

(A) the name of the school concerned;

(B) the number of students expelled from the school; and

(C) the type of firearms concerned.

This requirement applies even in the instances where the district exercised its option to modify the
expulsion requiremertn a caséy-case basis. The DOE Guidance on the Gun Free Schools Act prohibits
the use ofthecadey-c as e o0 pt i o nallcomplianceowithdthe ibRgaareekpulsion requirement.

2The statute that specifi e23210,butitigpatso helpfil t® bavepAeCrAa | t i €
8 54-201 and A.C.A. 8§ 8-401 available which spell out the fines and possible imprisonment for a class
B misdemeanor offense.

Cross Reference: Policy 4 3EEXPULSION

Legal References:

A.C.A. 8§ 618502 (c) (2)(A)(B)
A.C.A. 8§ 618507 (e) (1)(2)
A.C.A. § 621-608

A.C.A. §54-201

A.C.A. §54-401

A.C.A. §527-210

A.C.A. 8 573119(b)(e)(8)(9)(10)
20 USC § 7151

Date Adopted:
Last Revised: 046-15



4.23 TOBACCO AND TOBA CCO PRODUCTS

Smoking or use of tobacco or products containing tobacco in any form (including, but not limited to,
cigarettes, cigars, chewing tobacco and snuff) in or on any real property owned or leased by a District
school, including school buses owher leased by the District, is prohibited. Students who violate this
policy may be subject to legal proceedings in addition to student disciplinary measures.

With the exception of recognized tobaesaay cessati .
tobacco or nicotine delivery system or product. Specifically, the prohibition includes any product that is
manufactured, distributed, marketed, or sold-agjarettes, €igars, epipes, or under any other name or
descriptor.

Legal ReferenceA.C.A. § 621-609

Date Adopted: July 18, 2013
Last Revised:



4.245 DRUGS AND ALCOHOL

An orderly and safe school environment that is conducive to promoting student achievement requires a
student population free from the deleterious effectdoofel and drugs. Their use is illegal, disruptive

to the educational environment, and diminishes the capacity of students to learn and function properly in
our schools.

Therefore, no student in the Pottsville School District shall possess, attgpogsss, consume, use,
distribute, sell, buy, attempt to sell, attempt to buy, give to any person, or be under the influence of any
substance as defined in this policy, or what the student represents or believes to be any substance as
defined in this polig. This policy applies to any student who: is on or about school property; is in
attendance at school or any school sponsored activity; has left the school campus for any reason and
returns to the campus; is en route to or from school or any school spoastivity.

Prohibited substances shall include, but are not limited to, alcohol, or any alcoholic beverage, inhalants or
any ingestible matter that alter a studentds abi
marijuana, cocam , heroin, or any other narcotic drug, PC
look-alike drugs, or any controlled substance.

Selling, distributing, or attempting to sell or distribute, or using-ohveicounter or prescription drugs
not in accodance with the recommended dosage is prohibited.

Date Adopted: May 17, 2012
Last Revised:



4.25 STUDENT DRESS AND GROOMING

The Pottsville School District Board of Education recognizes that dress can be a matter of personal taste
and preference.At the same time, the District has a responsibility to promote an environment conducive
to student learning. This requires limitations to student dress and grooming that could be disruptive to
the educational process because they are immodest, disruptsamitary, unsafe, could cause property
damage, or are offensive to common standards of decency.

Students are prohibited from wearing, while on the school grounds during the school day and at
schootsponsored events, clothing that exposes underletiocks, or the breast of a female. This
prohibition does not apply, however to a costume or uniform worn by a student while participating in a
schootsponsored activity or event.

The Superintendent shall est &bchoolg fo besncludddenmtite dr e s s
student handbook, and are consistent with the above criteria.

Legal References:
A.C.A. 8§ 618-502(c)(1)
A.C.A. § 618-503(c)

Date Adopted: June 16, 2011
Last Revised:



4.260 GANGS AND GANG ACTIVITY

The Boad is committed to ensuring a safe school environment conducive to promoting a learning
environment where students and staff can excel. An orderly environment cannot exist where unlawful acts
occur causing fear, intimidation, or physical harm to studandgstwol staff. Gangs and their activities

create such an atmosphere and shall not be allowed on school grounds or at school functions.

The following actions are prohibited by students on school property or at school functions:

1. Wearing or possessy any clothing, bandanas, jewelry, symbol, or other sign associated with
membership in, or representative of, any gang;

2. Engaging in any verbal or nonverbal act such as throwing signs, gestures, or handshakes representative
of membership in any gang;

3. Recruiting, soliciting, or encouraging any person through duress or intimidation to become or remain a
member of any gang; and/or

4. Extorting payment from any individual in return for protection from harm from any gang.
Students found to ke violation of this policy shall be subject to disciplinary action up to and including
expulsion.

Students arrested for gang related activities occurring off school grounds shall be subject to the same
disciplinary actions as if they had occurred ohaol grounds.

Legal References:
A.C.A. 8 615-1005(b)(2)
A.C.A. §574-201

Date Adopted: April 15, 2010
Last Revised: May 12, 2011



4.270 STUDENT SEXUAL HARASSMENT

The Pottsville School District is committed to having an academic emagat in which all students are
treated with respect and dignity. Student achievement is best attained in an atmosphere of equal
educational opportunity that is free of discrimination. Sexual harassment is a form of discrimination that
undermines the inteigy of the educational environment and will not be tolerated.

Believing that prevention is the best policy, the District will periodically inform students and employees
about the nature of sexual harassment, the procedures for registering a coarplaim, possible redress

that is available. The information will stress that the district does not tolerate sexual harassment and that
students can report inappropriate behavior of a sexual nature without fear of adverse consequences. The
information will take into account and be appropriate to the age of the students.

It shall be a violation of this policy for any student to be subjected to, or to subject another person to,
sexual harassment as defined in this policy. Any student found, after atigaties, to have engaged in
sexual harassment will be subject to disciplinary action up to, and including, expulsion.

Sexual harassment refers to unwelcome sexual advances, requests for sexual favors, or other personally
offensive verbal, visual, or gical conduct of a sexual nature made by someone under any of the
following conditions:

1.Submi ssion to the conduct is made, either expli
education;

2. Submission to, or rejection of, suchncuct by an individual is used as the basis for academic decisions
affecting that individual; and/or

3.Such conduct has the purpose or effect of subst
performance or creates an intimidating, hostile,ffansive academic environment.

The terms fAintimidating, o0 fAihostile, 0 and #fAoffens;
effect of humiliation or embarrassment and is sufficiently severe, persistent, or pervasive that it limits the
s t u & ability t0 participate in, or benefit from, an educational program or activity.

Actionable sexual harassment is generally established when an individual is exposed to a pattern of
objectionable behaviors or when a single, serious act is committed.idVbris not, sexual harassment

will depend upon all of the surrounding circumstances. Depending upon such circumstances, examples of
sexual harassment include, but are not limited to: unwelcome touching; crude jokes or pictures;
discussions of sexuakperiences; pressure for sexual activity; intimidation by words, actions, insults, or
name calling; teasing related to sexual characteristics; or the belief or perception that an individual is not
conforming to expected gender roles or conduct or is hatmaekeegardless of whether or not the student

selffi denti fies as homosexual; and spreading rumors

Students who believe they have been subjected to sexual harassment, or parents of a student who believes
their child has been subjected to sexual harassment, are encouraged to file a complaint by contacting a
counselor, teacher, Title IX coordinator, or administrator who will assist them in the complaint process.



Under no circumstances shall a student baired to first report allegations of sexual harassment to a
school contact person if that person is the individual who is accused of the harassment.

To the extent possible, complaints will be treated in a confidential manner. Limited disclosure may be
necessary in order to complete a thorough investigation. Students who file a complaint of sexual
harassment will not be subject to retaliation or reprisal in any form.

Students who knowingly fabricate allegations of sexual harassment shall be subligdptmary action
up to and including expulsion.

Individuals who withhold information, purposely provide inaccurate facts, or otherwise hinder an
investigation of sexual harassment shall be subject to disciplinary action up to and including expulsion.

Legal References:
Title IX of the Education Amendments of 1972, 20 USC 1681, et seq.

A.C.A. § 615-1005 (b) (1)

Date Adopted: May 12, 2011
Last Revised:



4.28 LASER POINTERS

Students shall not possess any hand held femieter while in school; on or about school property, before
or after school; in attendance at school or any sesypohsored activity; en route to or from school or any
schoolsponsored activity; off the school grounds at any school bus stop or ahaoysmonsored

activity or event. School personnel shall seize any laser pointer from the student possessing it and the
student may reclaim it at the close of the school year, or when the student is no longer enrolled in the
District.

Legal Referaces:
A.C.A. 8§ 618512
A.C.A. 8§ 560-122

Date Adopted: September 23, 2004
Last Revised:



4.29 INTERNET SAFETY and ELECTRONIC DEVICE USE POLICY

Definition
For the purpose of this policy, A etd tersmiroocaptuce d e vi
images, sound, or data.

The Pottsville School District makes device (s) and/or electronic device Internet access available to
students, to permit students to perform research and to allow students to learn how to use eleatenic d
technology. Use of district electronic devices is for educational and/or instructional purposes only. Student
use of electronic device (s) shall only be as directed or assigned by staff or teachers; students are advised
that they enjoy no expectatiaf privacy in any aspect of their electronic device use, including email, and
that monitoring of student electronic device use is continuous.

No student will be granted Internet access until and unless a corgatagreement, signed by both the
student and the parent or legal guardian (if the student is under the age of eighteen [18]) is on file. The
current version of the computer use agreement is incorporated by reference into board policy and is
considered part of the student handbook.

Technolagy Protection Measures

The District is dedicated to protecting students from materials on the Internet or world wide web that are
inappropriate, obscene, or otherwise harmful to mindnerefore it is the policy of the District to protect

each electrao device with Internet filtering softwaréhat is designed to prevent students from accessing
materials. For pur poses of this policy fAharmful to minoc
image file, or other visual depiction that

(A) taken as a whole and with respect to minors, appeals to a prurient interest in nudity, sex, or
excretion;

(B) depicts, describes, or represents, in a patently offensive way with respect to what is suitable
for minors, an actual or simulated sexual@csexual contact, actual or simulated normal or
perverted sexual acts, or a lewd exhibition of the genitals; and

(C) taken as a whole, lacks serious literary, artistic, political, or scientific value as to minors.

Internet Use and Safety

The Didrict is dedicated to ensuring that students are capable of using the Internet in a safe and
responsible manner. The District uses technology protection measures to aid in student safety and shall
also educate students on appropriate online behaviongraét useincluding but not limited to:

Ainteracting with other individuals on social networking websites and in chat rooms;

ACyberbullying awareness; and

ACyberbullying response.

Misuse of Internet

The opportunity to use the Distri candnstatigatc hnol ogy
Students who misuse electronic devices or Internet access in any way will face disciplinary action, as
specified in the student handbeand /or Internet safety and electronic device use agreement. Misuse of

the Internet includes:



A The disabling or bypassing of security procedures, compromising, attempting to compromise, or
defeating the districtds technology network secu
A The altering of data without authorization;

A Disclosing, using,ordisemi nating passwords, whether the pas
another student/faculty/community member, to the other students;

A Divulging personally identifying information about himself/herself or anyone else either on the Internet
orin an emai l unl ess it is a necessary and integr
identifying information includes full names, addresses, and phone numbers.

A Using electronic devises for any illegal activity, including electroniéagehacking and copyright or

intellectual property law violations;

A Using electronic devices to access or create sexually explicit or pornographic text or graphics;

AUsing electronic devices to violate any other policy or is contrary to the Intafety and electronic

device use agreement.

Legal References:

Childrendés I nternebd Protection Act ; PL 106
FCC Final Rules 1125 August 11, 2011
20 USC 6777

47 USC 254(h)
47 CFR 54.520
47 CFR 520(c)(4)
A.C.A. § 621-107
A.CA. §6-21-111

Date Adopted:
Last Revised: June 19, 2014



4.29F0 STUDENT ELECTRONIC DEVICE and INTERNET USE

AGREEMENT

Studentdés Name (Please Print)______ .~~~
School Date

The School District agrees to all o
di strictdos technology to access the | ntwehetheet und

the access is through a District or student owned technology device (as used in this Agreement,

fel ectronic deviced means anything that can be u
1. Conditional Prividegeéeri thésSaovdenssdésousbadeotnt
on the Studentoés abiding to this agreement. No s
through a District or student owned electronic device unless the Student and lEsghéop guardian

have read and signed this agreement.

2. Acceptable Use: The Student agrees that he/ sh
purposes only. In using the Internet, the Student agrees to obey all federal and state legslations.

The Student al so agrees to abide by any I nternet
whether those rules are written or oral.

3. Penalties for Improper Use: If the Student violates this agreement and misusesrikg thee Student

shall be subject to disciplinary actionNdte: A.C.A. 8 621-107 requires the district to have
Aféprovisions for administration of punishment of
penalties for repeat offenders, andthesme s hal |l be i ncorporated into
di scipline policy.o0 You may choose to tailor you
grade levels.]

4. AMisuse of the Districtoés addoetisedollowiog:t he | nter
a. using the Internet for other than educational purposes;

b.gai ning intentional access or maintaining acces
by Arkansas law;

c. using the Internet for any illegal activity,dluding computer hacking and copyright or intellectual

property law violations;

d. making unauthorized copies of computer software;

eaccessing Achat | ineso unless authorized by the
staff member;

f. using abusive or profane language in private messages on the system; or using the system to harass,
insult, or verbally attack others;

g. posting anonymous messages on the system;

h. using encryption software;

i. wasteful use of limited resourcespided by the school including paper;

J. causing congestion of the network through lengthy downloads of files;

k. vandalizing data of another user;

[. obtaining or sending information which could be used to make destructive devices such as guns,
weaponsbombs, explosives, or fireworks;

m. gaining or attempting to gain unauthorized access to resources or files;

nidentifying oneself with another personé6és name
another user without proper authorization;

0. invading the privacy of individuals;

p. divulging personally identifying information about himself/herself or anyone else either on the Internet



or in an email unl ess it is a necessary and inte
identifying information includes full names, address, and phone number.

g. using the network for financial or commercial gain without district permission;

r. theft or vandalism of data, equipment, or intellectual property;

s. attempting to gain access aiging access to student records, grades, or files;

t. introducing a virus to, or otherwise improperly tampering with the system;

u. degrading or disrupting equipment or system performance;

v. creating a web page or associating a web page with thelsrremhool district without proper

authorization;

w.providing access to the Districtds I nternet Acc
x. failing to obey school or classroom Internet use rules; or

y. taking part in any activity related to Internet usachitcreates a clear and present danger of the

substantial disruption of the orderly operation of the district or any of its schools.

z. Installing or downloading software on district computers without prior approval of the technology

director or his/her esignee.

5. Liability for debts: Students and their cosigners shall be liable for any and all costs (debts) incurred
through the studentds use of the computers or ac:
violations.

6. No Expectatiomf Privacy: The Student and parent/guardian signing below agree that if the Student

uses the Internet through the Districtds access,
may have for such use. The Student and the parent/guardiariregrées district may monitor the
Studentdéds use of the Districtdés I nternet Access .

participates in, including but not limited teneail, voice, and video transmissions, to ensure proper use of
thesystm. The District may share such transmissions

7. No Guarantees: The District will make good faith efforts to protect children from improper or harmful
matter which may be on the Internet. At the same time, in sighisggreement, the parent and Student
recognize that the District makes no guarantees about preventing improper access to such materials on the
part of the Student.

Signatures: We, the persons who have signed below, have read this agreement aadadreend by
the terms and conditions of this agreement.

Student 6s Signatur e:

Parent/Legal Guardian Signature: Date




4.3 SUSPENSION FROM SCHOOL

Students not present at school cannot benefit from the educational opportunities the school environment
affords. Administrators, therefore, shall strive to find ways to keep students in school as participants in the
educational process. Thereanstances, however, when the needs of the other students or the interests of
the orderly learning environment require the removal of a student from school. The Board authorizes
school principals or their designees to suspend students for disciplinsopsdar a period of time not to
exceed ten (10) school days, including the day upon which the suspension is imposed. The suspension
may be in school or out of school. Students are responsible for their conduct that occurs:

1 At any time on the school grods;
1 Off school grounds at a schegphonsored function, activity, or event; and
1 Going to and from school or a school activity.

A student may be suspended for behavior including, but not limited to that which:
1.1s in violation of school policies, rude or regulations;
2. Substantially interferes with the safe and orderly educational environment;

3. School administrators believe will result in the substantial interference with the safe and orderly
educational environment; and/or

4. 1s insubordimte, incorrigible, violent, or involves moral turpitude.
The school principal or designee shall proceed as follows in deciding whether or not to suspend a student.
a. Thestudent shall be given written notice or advised orally of the charges dganfiser;

b. if the student denies the charges, he/she shall be given an explanation of the evidence against him/her
and be allowed to present his/her version of the facts;

c. If the principal finds the student guilty of the misconduct, he/she maydpended.

When possi bl e, notice of the suspension, its dur.
to class will be given to the parent(s), legal guardian(s), or to the student if age 18 or older prior to the
suspensionSuch noticeshall be handed to the parent(s), legal guardian(s), or to the student if age 18 or

older or mailed to the last address reflected in the records of the school district.

Generally, notice and hearing shoulfgliorpaticeaneide t he
hearing are not feasible, as where the studentds
disruption of the academic process, thus justifying immediate removal from school, the necessary notice

and hearing should follow as@n as practicable.

It is the parentsd or | egal guardians® responsi b

which the school shall use to immediately notify the parent or legal guardian upon the suspension of a
student. The notifidgon shall be by one of the following means, listed in order of priority:

"I A primary call number

o The contact may be by voice, voice mail, or text message

1 An email address

"I Aregular first class letter to the last known mailing address



The didrict shall keep a log of contacts attempted and made to the parent or legal guardian.

During the period of their suspension, students seit@f-school suspensions shall not be permitted
on campus except to attend a student/parent/administratereoce.

During the period of their suspension, students selvirsghool suspension shall not attendarticipate
in any schookponsored activities during the imposed suspension

Suspensions initiated by the principal or his/her designee maggd®aled to the Superintendent, but not
to the Board.

Suspensions initiated by the Superintendent may be appealed to the Board.

Cross Reference: H7ABSENCES

Legal References:
A.C.A. 8§ 618507
Goss v Lopez419 U.S. 565 (1975)

Date Adopted: May 12, 2012
Last RevisedApril 28, 2016



4.310 EXPULSION

The Board of Education may expel a student for a period longer than ten (10) school days for violation of
the Districtds writt en ddntnaygmakd arac@nmenddtian ofiex@dsiontd h e
the Board of Education for student conduct deemed to be of such gravity that suspension would be

i nappropriate, or where the studentds continued
environnent or would pose an unreasonable danger to the welfare of other students or staff.

The Superintendent or his/her designee shall give written notice to the parents or legal guardians (mailed
to the address refl ect e tdewillmnecommend t®thesBoard otEdWwationr e c o r |
that the student be expelled for the specified length of time and state the reasons for the recommendation

to expel. The notice shall give the date, hour, and place where the Board of Education will consider and
dispose of the recommendation.

The hearing shall be conducted not later than ten (10) schodl fdélpsving the date of the notice,
except that representatives of the Board and student may agree in writing to a date not conforming to this
limitation.

The President of the Board, Hearing Officer, or other designated Board member shall preside at the
hearing. The student may choose to be represented by legal counsel. The hearing shall be conducted in
open session of the Board unless the parent reghasthe hearing be conducted in executive session.

Any action taken by the Board shall be in open session.

During the hearing, the Superintendent will present evidence, including the calling of witnesses, that gave
rise to the recommendation of expolsi The student, or his/her representative, may then present evidence
including statements from persons with personal knowledge of the events or circumstances relevant to the
charges against the student. Formal cessmination will not be permitted. Hower, any member of the

Board, the Superintendent, or designee, the student, or his/her representative may question anyone making
a statement and/or the student. The presiding officer shall decide questions concerning the appropriateness
or relevance of anguestions asked during the hearing.

The Superintendent shall recommend the expulsion of any student for a period of not less than one (1)
year for possession of any firearm or other weapon prohibited on school campus by law. The
Superintendent shallpwvever, have the discretion to modify the expulsion recommendation for a student
on a cas#y-case basis. Parents or legal guardians of a student enrolling from another school after the
expiration of an expulsion period for a weapons policy violation Sieafliven a copy of the current laws
regarding the possibility of parental responsibility for allowing a child to possess a weapon on school
property. The parents or legal guardians shall sign a statement acknowledging that they have read and
understand sd laws prior to the student being enrolled in school.

The Superintendent and the Board of Education shall complete the expulsion process of any student that
was initiated because the student possessed a firearm or other prohibited weapon on sehmgol prop
regardless of the enroliment status of the student.

Legal Reference: A.C.A. §868-507

Date Adopted: September 23, 2004
Last Revised:



4.3 SEARCH, SEIZURE, AND INTERROGATIONS

The District respects the rights of its students against aspitrausion of their person and property. At

the same time, it is the responsibility of school officials to protect the health, safety, and welfare of all
students enrolled in the District in order to promote an environment conducive to student ledming. T
Superintendent, principals, and their designees have the right to inspect and search school property and
equipment. They may also search students and their personal property in which the student has a
reasonable expectation of privacy, when there isomable and individualized suspicion to believe such
student or property contains illegal items or other items in violation of Board policy or dangerous to the
school community.School authorities may seize evidence found in the search and disciplinany ac

may be taken. Evidence found which appears to be in violation of the law shall be reported to the
appropriate authority.

School property shall include, but not be limited to, lockers, desks, and parking lots, as well as personal
effects left therdoy students. When possible, prior notice will be given and the student will be allowed to

be present along with an adult witness; however, searches may be done at any time with or without notice
or the studentds consent .sivdyingpusivesndightof theageandsex of mu s t
the student and the nature of the infraction.

The Superintendent, principals, and their designees may request the assistance of law enforcement
officials to help conduct searches. Such searches may énttiadise of specially trained dogs.

A school official of the same sex shall conduct personal searches with an adult withess of the same sex
present.

State Law requires that Department of Human Services employees, local law enforcement, or agents of
the Crimes Against Children Division of the Department of Arkansas State Police, may interview students
without a court order for the purpose of investigating suspected child abuse. In instances where the
interviewers deem it necessary, they may exercisd4 o ur hol d o without first
Other questioning of students by rechool personnel shall be granted only with a court order directing

such questioning, with permission of the parents of a student (or the student if above §l@htgesrs

of age), or in response to a subpoena or arrest warrant.

If the District makes a report to any law enforcement agency concerning student misconduct or if access

to a student is granted to a law enforcement agency due to a court orderjtre@i pal or t he p
designee shall make a good faith effort to cont a
having lawful control by court order, or person acting in loco parentis on student enrollment forms. The
principal or the pncipal's designee shall not attempt to make such contact if presented documentation by

the investigator that notification is prohibited because a parent, guardian, custodian, or person standing in
loco parentis is named as an alleged offender of theestegspchild maltreatment. This exception applies

only to interview requests made by a law enforcement officer, an investigator of the Crimes Against

Children Division of the Department of Arkansas State Police, or an investigator or employee of the
Departnent of Human Services.



In instances other than those related to cases of suspected child abuse, principals must release a student to
either a police officer who presents a subpoena for the student, or a warrant for arrest, or to an agent of
state soial services or an agent of a court with jurisdiction over a child with a court order signed by a

judge. Upon release of the student, the principa
or other person having lawful control by coartler, or person acting in loco parentis notice that the
student has been taken into custody by | aw enfor

the principal or designee is unable to reach the parent, he or she shall make a reasoclfalith gffort
to get a message to the parent to call the principal or designee, and leave both a day arcdoamsafter
telephone number.

Note: 1Staff are strongly cautioned and advised that to search a student rewiiviesialized

suspicionwhich requires the staff member(s) involved to have:

1. A good reason to believe that a specific student likely possesses an illegal or forbidden item in violation
of Board policy; and

2. The belief that the student possesses the item exists bothopaiod &t the time of the search.

Searches lacking such good faith belief about a particular student are not permitted; this includes routine
suspicionless personal searches of all students and random suspicionless personal searches of students or
groupsof students. (This is distinct and different from random, suspicionless drug testing of students who
participate in extracurricular or athletic events, which the United States Supreme Court permits.) Using a
met al detector or fesasedrchnExtéaordinary tircuchstances nust exsttfor & u t
large group of students to be justifiably subjected to a personal or electronic search, such as a credible
belief that any one of a number of students might possess something very dangerogsieog.aa

knife). Searching all students to ensure thatletiml contraband, such as an electronic device, is not
possessed would certainly not pass legal muster; this is true regardless of whether or not testing is
occurring. Failure to meet these ctitogional requirements could lead to serious legal liability on the

part of the district.

Legal References:

A.C.A. 8§ 618513

A.C.A. 8913104

A.C.A. 81218609, 610, 613
A.C.A. 812181001, 1005

Date Adopted:
Last Revised: 04£8-16



43 STUDENTSO6 VEHI CLES

A student who has presented a valid driverdés |
personnel, may drive their vehicle to school. Vehicles driven to school shall be parked in the area
designated for studeniking. Parking on school property is a privilege which may be denied to a student
for any disciplinary violation, at the discretion of the student's building principal

Students are not permitted to loiter in parking areas and are not to return weliges during the
school day for any reason unless given permission to do so by school personnel.

It is understood that there is no expectation of privacy in vehicles in parking areas. Drivers of vehicles
parked on a school campus will be held agtable for illegal substances or any other item prohibited by
District policy found in their vehiclélThe act of a student parking a vehicle on campus is a grant of
permission for school or law enforcement authorities to search that vehicle.

Date Adopted: May 17, 2012
Last Revised:

c



4.345 COMMUNICABLE DISEASES AND PARASITES

Students with communicable diseases or with human host parasites that are transmittable in a school
environment shall demonstrate respect for other students by not agtsctiool while they are capable of
transmitting their condition to others. Students whom the school nurse determines are unwell or unfit for
school attendance or who are believed to have a communicable disease or condition will be required to be
picked p by their parent or guardian. Specific examples include, but are not limited to: chicken pox,
measles, scabies, conjunctivitis (Pink Eye), impetigo/MRSA (Methigidlsistant Staphylococcus

aureus), streptococcal and staphylococcal infections, ringwoanonucleosis, Hepatitis A, B or C,

mumps, vomiting, diarrhea, and fever (100.4 F when taken orally). A student who has been sent home by
the school nurse will be subsequently readmitted, at the discretion of the school nurse, when the student is
no longera transmission risk. In some instances, a letter from a health care provider may be required prior
to the student being readmitted to the school.

To help control the possible spread of communicable diseases, school personnel shall follow the District'
exposure control plan when dealing with any bloodborne, foodborne, and airborne pathogens exposures.
Standard precautions shall be followed relating to the handling, disposal, and cleanup of blood and other
potentially infectious materials such as altlpdluids, secretions and excretions (except sweat).

In accordance with 4.57Immunizations, ie District shall maintain a copy of each student's
immunization record and a list of individuals with exemptions from immunization which shall be
educatiorrecords as defined in policy 4.13. That policy provides that an education record may be
disclosed to appropriate parties in connection with an emergency if knowledge of the information is
necessary to protect the health or safety of the student or atihaduals.

A student enrolled in the District who has an immunization exemption may be removed from school at the
discretion of the Arkansas Department of Health during an outbreak of the disease for which the student is
not vaccinated. The student maot return to the school until the outbreak has been resolved and the
student's return to school is approved by the Arkansas Department of Health.

The parents or legal guardians of students found to have live human host parasites that are tramsmittable
a school environment will be asked to pick their child immediately. The parents or legal guardians will be
given information concerning the eradication and control of human host parasites. A student may be
readmitted after the school nurse or desigresedetermined the student no longer has live human host
parasites that are transmittable in a school environment.

Each school may conduct screenings of students for human host parasites that are transmittable in a school
environment as needed. The smimgs shall be conducted in a manner that respects the privacy and
confidentiality of each student.

Cross References:
4.20 ENTRANCE REQUIREMENTS
41 PRI VACY OF STUDENTS6 RECORDS/ DI RECTORY | NFORI

Legal References: A.C.A. §18-702
Arkansas &te Board of Health Rules And Regulations Pertaining To Immunization Requirements

Date Adopted: April 18, 2013
Last RevisedApril 28, 2016



4.3 STUDENT MEDICATIONS

Prior to the administration of any medication to any student under the age eteai@h8), written

parental consent is required. The consent form shall include authorization to administer the medication
and relieve the Board and its employees of civil liability for damages or injuries resulting from the
administration of medication ®tudents in accordance with this policy. All signed medication consent
forms are to be maintained by the school nurse.

Unless authorized to sedidminister, students are not allowed to carry any medications, including
overthe-counter medications or amperceived health remedy not regulated by the US Food and Drug
Administration, whil e at school. The parent or
school nurse. The student may bring the medication if accompanied by a writtenzatithrofrom the

parent or legal guardian. When medications are brought to the school nurse, the nurse shall document, in
the presence of the parent, the quantity of the medication(s). If the medications are brought by a student,
the school nurse shall agkother school employee to verify, in the presence of the student the quantity of
the medication(s). Each person present shall sign a form verifying the quantity of the medication(s).

Medications, including those for selfiministration must be in theiginal container and be properly

| abel ed with the studentdéds name, the ordering pr.
frequency, and instructions for the administration of the medication (including times). Additional

information accompayng the medication shall state the purpose for the medication, its possible side

effects, and any other pertinent instructions (such as special storage requirements) or warnings. Schedule

Il medications that are permitted by this policy to be broughttiod shall be stored in a double locked

cabinet.

Students with an individualized health plan (IHP) may be givenriimerounter medications to the extent

giving such medications are included in the student's IHP.

Option Two

Students taking Schedullemedications methylphenidate (e.g. Ritalin or closely related medications as
determined by the school nurse), dextroamphetamine (Dexedrine), and amphetamine sulfate (e.g. Adderall
or closely related medications as determined by the school nsinsdi)le allowed to attend school.

Students taking Schedule 1l medications not included in the previous sargkaltde allowed to bring

them to school under the provisions of this policy and shall be permitted to attend and participate in
classe®nly to theextent the student's doctor has specifically authorized such attendance and
participation2 A doctor's prescription for a student's Schedule Il medicatioatian authorization.

Attendance authorization shall specifically state the degree and poteamtigdrcbf physical exertion the
student is permitted to undertake in the student's classes and extracurricular activities. Without a doctor's
written authorization, a student taking Schedule Il medications, other than those specifically authorized in
this mlicy, shallnot be eligible to attend classes, but shall be eligible for homebound instruction if
provided for in their IEP or 504 plans.

The district's supervising registered nurse shall be responsible for creating both on campus and off campus
procelures for administering medications.

Students who have written permission from their parent or guardian and a licensed health care practitioner
on file with the District may:

1) Seltadminister either a rescue inhaler or amfectable epinephrine;

2) Perform his/her own blood glucose checks;

3) Administer insulin through the insulin delivery system the student uses;

4)Treat the studentds own hypoglycemia and hyperg
5) Possess on his or her person:



a) A rescue inhaler or autiojectable epinephrine; or
b) the necessary supplies and equipment to perform his/her own diabetes monitoring and treatment
functions.

Students who have a current consent form on file shall be allowed to carry aadrsglister such
medication while:
"I In school;

"I At an onsite school sponsored activity;
"I While traveling to or from school; or
I At an offsite school sponsored activity.

A student is prohibited from sharing, transferring, or in any way diverting his/her medications to any other
person. The fact that a student with a completed consent form on file is allowed to carry a rescue inhaler,
autoinjectable epinephrine, diabetes medication, or combination does not require him/her to have such on
his/her person. The parent or guardian sfualent who qualifies under this policy to sedirry a rescue

inhaler, auteinjectable epinephrine, diabetes medication, or any combination on his/her person shall
provide the school with the appropriate medication, which shall be immediately aval#iidestudent in

an emergency.

Students may be administered Glucagon, insulin, or both in emergency situations by the school nurse or,
in the absence of the school nurse, a trained volunteer school employee designated as a care provider,
provided the stdent has:

1. an IHP that provides for the administration of Glucagon, insulin, or both in emergency situations; and
2. a current, valid consent form on file from their parent or guardian.

When the nurse is unavailable, the trained volunteer schqubge® who is responsible for a student
shall be released from other duties during:
A. The time scheduled for a dose of insulin in t
B. Glucagon or noischeduled insulin administration once other staff have relieved him/her from
other dutiesuntil a parent, guardian, other responsible adult, or medical personnel has arrived.
A student shall have access to a private area to perform diabetes monitoring and treatment functions as
outlined in the student's IHP.
Emergency Administration of Epinbpne

The school nurse or other school employees designated by the school nurse as a care provider who have
been trainedand certified by a licensed physician may administer an epinephrinéngadtor in

emergency situations to students who haveHkhdeveloped under Section 504 of the Rehabilitation Act

of 1973 which provides for the administration of an epinephrineiajgotor in emergency situations.

The parent of a student who has an authorizing IHP, or the student if over the age o €ig)teshall

annually complete and sign a written consent form provided by the student's school nurse authorizing the
nurse or other school employee certified to administer-iajgotor epinephrine to the student when the
employee believes the studesithiaving a lifethreatening anaphylactic reaction.

Students with an order from and a licensed health care provider-ssaifister autonjectable

epinephrine and who have written permission from their parent or guardian shall provide the sckool nurs
an epinephrine autimjector. This epinephrine will be used in the event the school nurse, or other school
employee certified to administer atitgector epinephrine, in good faith professionally believes the

student is having a liféhreatening anaphyttic reaction and the student is either not-saltying his/her
/epinephrine autanjector or the nurse is unable to locate it.



The school nurse for each District school shall keep epinephrinéngettors on hand that are suitable

for the studentthe school serves. The school nurse or other school employee designated by the school
nurse as a care provider who has been traized certified by a licensed physician may administer
autainjector epinephrine to those students who the school nursthesrszchool employee certified to
administer autenjector epinephrine, in good faith professionally believes is having-thliéatening
anaphylactic reaction.

The school shall not keep outdated medications or any medications past the end of theeachBarents

shall be notified ten (10) days in advance of t h.
Medications not picked up by the parents or legal guardians within the ten (10) day period shall be

disposed of by the school nurse in acamck with current law and regulatians.

Notes: A.C.A. § 1787-103 (11), as amended by Act 833 of 2015, provides for the administration of
Glucagon, insulin, or both to students suffering from diabetes. Districts are not under any obligation to

ir eictrou volunteers and 4. 06 of the Rules explicitdl
volunteering.

1Arkansas Children's Hospital, The University of Arkansas Medical System, the Department of Health,
and ADE have developed a training that Wdomeet the statute's and this policy's certification
requirements.

2The time frame in this paragraph is not statutorily mandated and may be changed to better suit your
district and the employment contract of the school nurse. Any changes you makeshowed to

address the need for students to have their medications through the last day of school and the reality of
parent's work schedules.

This policy offers two different options regarding permissibility of students attending and participating in
classes while taking Schedule 1l medications. Be sure only one option is included in the adopted policy
and delete the heading "Option One" or "Option Two" in the final version. The footnote numbers relate to
the language contained within the specific opti

1A patrtial, but not alinclusive listing of Schedule Il medications not specifically permitted includes:
Opium, morphine, codeine, hydromorphone (Dilaudid), methadone, meperidine (Demerol), cocaine,
oxycodone (Percodan), amobarbital, pentobaksufentanile, etorphine hydrochloride, phenylactone,
dronabinol, secobarbital, and fentanyl.

2 The specific authorization should be provided on the doctor's letterhead along with the completed
Medication Administration Consent Form (4.35F).

3A student who had surgery or was in an accident and is taking a Schedule Il medication may be told by
his/her doctor to not attend class. In such a case, a 504 plan can be developed to cover the duration of the
student's recovery. The plan could include hboumd instruction.

Legal References: Ark. State Board of Nursing: School Nurse Roles and Responsibilities
Arkansas Department of Education and Arkansas State Board of Nursing Rules Governing the
Administration of Glucagon to Arkansas Public Schoodgtis Suffering from Type | Diabetes
A.C.A. 8618707

A.CA §618711

A.C.A. 8 6181005(a)(6)

A.C.A. 8§ 1787-103 (11)

A.C.A. 8§ 2013405
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