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POSITION TITLE:  
Computer Repair Technician
LOCATION:

RESA 4

SALARY:

RESA 4 Service Salary Scale

JOB RESPONSIBILITIES:


A. GENERAL

1. Maintain positive work habits
2. Positive attitude toward job and possess other personal qualities essential to job success
3. Perform duties efficiently and productively
4. Comply with all policies and regulations
5. Maintain and/or upgrade skills
B. SPECIFIC
1. Coordinate with county technology staff for timely and proper completion of service work
2. Install, configure, service, repair, and upgrade computers, peripherals, and other technology-related equipment
3. Install, maintain, and troubleshoot local area networks
4. Keep work area clean and orderly
5. Prepare billing information for completed work.
6. Order repair parts and supplies using purchase orders
7. Maintain a work order system which identifies time of receipt, time completed, problems encountered and corrected, parts used, owner authorizations, cost, cost estimates and other information
8. Able to climb ladder and lift 25 pounds
9. Perform other duties as assigned
QUALIFICATIONS:
A+ Certification and High School Diploma required
Reports To:

RESA 4 Director
Application:

Send a letter of application, resume, and the names of three



references with phone numbers and e-mail addresses to:

Aaron Williams, Technology Director

RESA 4
404 Old Main Drive
Summersville, WV 26651
Application Deadline: Monday, August 17, 2015

Equal Employment Opportunity: “Equal employment opportunity will be granted to all persons regardless of age, race, creed, national origin, or handicap and no discrimination based upon such factors will be made in salary, promotion, demotion, transfer or termination of any employee.”
