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2016-2017 ESOL CASELOAD
The 2016-2017 ESOL registration reached 207 students on levels 1-7. Their English proficiency level
according to ACCESS 2016 or W-APT 2016 is as follows:
Level 1-1.9

Pre-functional

16

Level 2-2.9

Beginner

17

Level 3-3.9

Intermediate

29

Level 4-4.9

Advanced

74

Level 5.1

Initially Proficient

Level 6N

Non-Exit

1
31

st

Level 6P

1 Year Exited

16

nd

Level 7

2 Year Exited

Level 8

English Speaker I

9
17

The students’ Level of English Proficiency ( LEP) is summarized in the following chart:
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3

INSTRUCTIONAL PLAN AND RESOURCES
Our ESOL students are served according to their LEP as follows:
SERVICES
Pull out
Pull out
Pull out
Pull out
Push-in
Monitor
Monitor

LEVEL OF ENGLISH
PROFICIENCY
1
2
3
4-4.9
Level 5/High School
6-7
Kindergarten

NUMBER OF
MINUTES/WEEK
180
180
180
90
90
45
30

PULL OUT SERVICES
Pull out services are offered for 45 minutes, Monday through Thursday, during Related
Arts periods assigned to elementary and middle school. In the ESOL class, our program
offers three areas of intervention: Reading, Writing and Math. Lessons for each group are
prepared by the ESOL Coordinator and reviewed with the team in advance. WIDA and State
Standards are used for ESOL planning and instruction.
Students within the same grade level are grouped by LEP level for ESOL instruction in this
class. Students in each group rotate around centers on Thursday where students will be
instructed for 15 minutes in each learning center: Reading, Writing and Math. Students
receive 45 minutes of each area from Monday to Thursday. Individualized instruction is
provided to Newcomers on Friday.
Reading-Vocabulary Center
Hard copies of A-Z Books ®and Raz-Kids ebooks are used according to students’ reading
levels. Six vocabulary lessons are taught in the vocabulary center as students read and
completed 6 guided reading lessons in the reading center. Students learn social and
academic vocabulary from the book using the different strategies. Reading comprehension
will be assessed through the reading quizzes provided by Raz-Kids®, A-Z Reading, MAP
4

testing and ACCESS in the Spring 2016. Rigorous NWEA-MAP monitoring of reading
comprehension is done three times a year. First grade students and newcomers utilize
Starfall in addition to A-Z Learning at least once a week.
Writing Center
Our Writing Centers include students who utilize the Writing A-Z program 4 days a week
and a group of Middle School and High School students who attend this center only once a
week. Differentiation in intensity of this instruction is related to the ACCESS scores in the
area of writing. The A-Z Writing rubric is used to target writing skills and assess students’
writing in this center as well as the revising, editing and peer-editing resources.
 rocess Writing Lessons teach students the five steps of the writing process through the
P
four main writing genres:
●
●
●
●

informative/explanatory
narrative
opinion/argument
transactional

Each genre is divided into several text-type lessons at four developmental writing levels
(beginning, early developing, developing, and fluent), which ensures that writing
instruction matches the range of skills and abilities of writers and the writing process:
●
●
●
●
●

Prewrite
Draft
Revise
Edit
Publish

Students receive support and feedback and they make progress by utilizing the traits of
good writing:
●
●
●
●
●
●
●

Organization
Ideas
Voice
Word Choice
Sentence Fluency
Conventions
Presentation
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Final drafts are posted on EDMODO accounts for peer and teacher feedback and
assessment. Parents are also invited to read their children publications.
WWW
Wednesday Writing Workshop is the writing class offered to students on Level 4-4.9 who
failed only the Writing area of the ACCESS. Writing A-Z lesson plans and supporting
materials are used for instruction in this center. Edmodo accounts are used for publication
as well.
Math Center
The math lessons are driven by Grade-Level Math Standards. A curriculum map has been
provided to the math instructor as well as booklets for kids that have been designed with
appropriate practice to target each standard along the school year. Our math teacher is
using the NWEA Learning Continuum where it can be seen what students performing at a
given RIT (Rasch Unit) level and are typically ready to learn. This information is being used
to help with differentiate instruction for both individual students and skill-based small
groups. IXL Math and Star Fall items are incorporated as needed. Our main goals are that
students will master multiplication facts expected for each grade level, will solve word
problems by demonstrating reading comprehension, and master of the four basic
algorithms and work organization habits. Students’ progress will be assessed by using
NWEA reports on MAP Winter 2015 and Spring 2016.
Resources
Reading Resources

Writing Resources

Math

A-Z Reading Subscription
Raz-Kids Subscription
A Chrome Books per student
Reading Booklets
Vocabulary Booklets
Time for Kids magazines K-6
subscription
Starfall
Upfront Magazine Grades 7-11

Writing Journals
Support materials from Writing
A-Z as Writing samples and
graphic organizers, editing
checklists.
Transitional words
Dictionaries, thesaurus, and
Word for Word Dictionaries
Chromebooks for final drafts and
research as needed
EDMODO accounts for final drafts
publication

Marilyn Burns Books and
Curriculum Map for the teacher
Math booklets based on grade
level math standards
Grid Notebooks
Manipulatives
ChromeBooks
and
IXL Math
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Push-in Services
High School are assisted in the Algebra classroom for 90 minutes a week. Students with an
IEP receive push-in services by our ESOL/Sped Certified Teacher once a week.

WIDA Standards and Language of Instruction
Our State has adopted the WIDA Standards: The social and instructional language and the
language of Language Arts, Mathematics, Science and Social Studies. English is the language
of instruction in the ESOL Centers. Occasional bilingual input may be used to help students
comprehend material if an ESOL teacher speaks that language and if the student is a
newcomer; however, since there are multiple languages spoken in the Charter School
District, English for Speakers of Other Languages (ESOL) is the official model used by the
ESOL Program. The use of Google Images, graphs, illustrations, TPR, guided practice, realia,
and visuals is highly recommended during instruction to convey meaning.

Monitor Services
Students in grade K and all Level-6P and 7 students are monitored 45 minutes a week by
conducting observations of their independent performance in class. Their report cards,
MAP assessments and monitoring instruments are analyzed and filed to make sure
progress is being achieved. A communication form with mainstream teacher is used in the
middle of each quarter to address failing grades, or incomplete projects in a timely manner
in order to support students’ success. A performance observation checklist is utilized by
the teachers during monitoring visits based on WIDA Can Dos for Students on the Reaching
level.
Monitoring Procedures
LEVEL OF ENGLISH PROFICIENCY: 6P AND 7

When students exit from the English language instruction educational program, the
school system must monitor the progress of those students for a period of at least two
years to determine their success in the regular school program. Students who experience
difficulty in content classes during the monitoring period due to lack of prior knowledge or
7

lack of information in the knowledge scaffold should be provided with academic support
through methods that may include temporary re-entry into an English language instruction
educational program. Exited Students documentation showing evidence of monitoring
should be provided to the Title III Coordinator in the middle and the end of each quarter.
At RLOA, students at levels 6P and 7 will be monitored as follows:
Number of minutes a week
45’/week
Monitoring instruments
● WIDA Descriptors Checklist: Use “close, ready or need support”. Avoid the use of
N/O on the checklist. When indicator is not observed in class, meet with the teacher
and obtain feedback in order to enter a descriptor. To be hand out to the Title III
Coordinator at the end of the quarter for review.When in doubt of performance
quality in a descriptor not observed in class, meet with classroom teacher to
complete the checklist.
● Teacher-ESOL teacher Communication Form to be hand out to teachers in the 4th
week of each quarter.
Both instruments are provided in Appendix H.
Review and Follow Up
If indicators are not satisfactory, the ESOL Team will meet to consider the following
actions: Planning collaboration with mainstream teacher, push-in services, Saturday
School for extra time and support, or temporary pull-out services.
DATES TO REMEMBER:
45 minutes a week: Checklist
Once a month: Meet with teacher to complete checklist when in doubt of performance
descriptor
4th week of quarter: Teacher-ESOL Teacher Communication Form
Last Day of Quarter:  ALL FORMS ARE DUE TO THE TITLE III COORDINATOR.
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LEP Students 1-5.9 STUDENTS
In order to maintain effective mainstream/content-ESOL Teacher collaboration, LEP 1-5.9
who are pull-out for targeted language instruction, will be monitored with respect to
classwork in the mainstream/content class as follows:
●

Number of minutes a week: Once a month

●

Monitoring Instrument for LEP 1-5 (Appendix H)

FOLLOW UP:
If the teacher requests other kind of services, see Title III Coordinator.
● If the teacher requests a parent-teacher conference, see parent bilingual parent
liaison to set up a team meeting with parents, mainstream teacher, ESOL teacher
and the student.
● Provide the teacher with a copy of Parent-Teacher Conference form. Clarify any
questions about this form. This form should be filled out by the teacher and a copy
provided to the ESOL Teacher and the parent. Place a copy in the ESOL student’s file
and submit a copy to the Title III Coordinator immediately after the meeting.
●

SATURDAY SCHOOL PROCEDURES
“Allowing for more time in the classroom has proven to translate into higher pupil
achievement. In an effort to increase learning opportunities for students, RLOA
employs an extended instructional day and the option of half-day Saturday School in order
to provide more time on task for our students. Students with special needs and
exceptionalities will have the opportunity for extra support and coaching during the
extended times. High-achieving students will have the opportunity for more challenging
projects that stretch their thinking and abilities” (RLOA Improvement Plan 2015-2016).
Two members of the ESOL instructional staff are dedicated to provide Saturday School
opportunities to ESOL students. Our procedure to determine students who will be
prioritized for this opportunity follows:
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1. On Monday , Designated ESOL Team Member (DETEM) 1 indicates in the Saturday
School spreadsheet on the Drive which students have received Ds and Fs on their
core subjects.
2. On Monday (Grades K-2) and Tuesday( Grades 3-11) , DETEM 2 identifies the
specific failed assignment in Power School.
3. On Wednesday morning, DETEM 2 emails teachers individually requesting the failed
assignment’s directions for listed student in that specific class to be completed on
Saturday School. Work should be left in her mailbox with directions or emailed to
her. Mrs. Williams will indicate on her chart when work is not received or emails are
not responded. She will let the monitor of each child contact the teacher in person.
Monitor 1: K, 3rd, 4th, and 5th

Monitor 3: 1st, 2nd, and 6th

Monitor 1: 7th and 8th

Monitor 4: HS

4. On Thursday, Monitors pick up the work and indicate on a confirmation list for
the school parent liaison to make phone calls to parents of students in grades K-11.
5. The school parent liaison will call parents of students whose Saturday work has
been provided by the teacher. When parents indicate that students said work
completion has been done, the school parent liaison will contact the student’s
monitor to verify.
6. DETEM2 and monitors give the work to the designated Saturday School Teacher.
If ESOL-Saturday-school teachers are going to be absent on Saturday, this will be
communicated ASAP to the Title III Coordinator in order to find a sub.
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RTI 2
RTI for ESOL Students is explained by WIDA in the RTI2 publication.
“If a culturally and linguistically responsive Tier 1 learning environment has been created for all students,
including ELLs, only a small percentage of students would need to receive Tier 2 support in any given area or
for any given need.” Page 7
Four key features of Tier 2 intervention, stated on page 7, include:
(1) supplementary resources to implement high-quality instructional strategies,
(2) targeted intervention at high levels of intensity,
(3) ongoing formative/ classroom assessment to monitor students’ responses to intervention (often referred
to as progress monitoring), and
(4) team decision-making and collaboration.
In Tier 3 the strategies may be the same as in Tier 2 but they are more intensive and individualized.
The School RTI Coordinator and the ESOL Coordinator will collaborate and exchange perspectives to develop
an understanding of factors below as well as the ELLs strenghts.

Figure with 7 Factors from WIDA RTI2. page 16
Then, “they will design and implement systemic (e.g., district, school, grade level) and specific (e.g., classroom,
small group, individual) interventions based on the information gathered about the seven integral factors for
these students. The team monitors progress of the students’ responses to these interventions, and the process
begins again in an effort to support students in an authentic, contextualized, and responsive way.” RTI 2Page
29
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Figure from WIDA RTI2, page 29.

PROGRAM HIGHLIGHTS
Instructional Staff
We count this year on two full-time ESOL paraprofessionals, a full-time reading teacher and
a full time math teacher and a part-time Newcomers teacher. Our team is using their skills
and best of their knowledge to support ESOL students in the push-in modality, monitoring
centers and centers as well as with our paperwork process, Saturday School and
family-reading enrichment.. Our bilingual parent liaison is also helping us toward a quick
and smooth transition from one class to another in order to maximize our instructional
time with each class. Our instructional lesson plan templates have been prepared by the
ESOL-certified Title III Coordinator. Lessons are accompanied by the A-Z reading materials
and rubrics necessary for a successful ESOL Class. Mainstream Teachers’ lesson plans are
used to ensure reading, writing and math vocabulary are being considered in our lesson.
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Focused Services
The fact that only grade K and levels 6 and 7 are being monitored is a highlight of our
department. Our goal is that all students are receiving appropriate intervention from our
department according to their needs.
We firmly believe that levels 5 to 6NE students need intervention in the writing area, for
which they have failed to exit the program. At RLOACS, we are providing these students
with a Writing Workshop twice a week that targets their writing weaknesses. The
importance of mastering the writing process is emphasized in this center. We are working
for this particular group of students to become aware of the challenge that this skill
represent in order to become Proficient in all language areas. Strategies for specific
deficiencies in writing are being targeted in the Writing-Only Center.
Family Reading Enrichment
Reading is essential to ELLs’ success. Our department has created an Informational Text
Reading system beneficial to the whole family. We provide each student in the pull-out
modality with a Time For Kids and the Upfront New York Magazine for high school. Parents
sign an attached reading log and folders are returned on Friday. Our team works on our
Friday-half-day to make sure every child receives a new magazine. Our bilingual parent
liaison contacts parents who need to be reminded of home reading supervision. We make
sure children have access to informational text reading material at home and that reading
constitutes a habit reinforced at home.
We are targeting the areas in Literature, Informational Text, Foundational Skills and
Writing in the pull-out groups.
Resources
Raz-Kidz accounts have been distributed among RLOA students. These audio books
facilitate reading assessment and progress monitoring on levels A-Z. The audio books on
Raz-Kidz are also a resource for differentiated reading instruction that ESOL students need
to improve their vocabulary and pronunciation of the English language. We will have 5
computers in the classroom and a Chromebook for every child to read according to the
individualized reading plan. ESOL Resources for mainstream teachers have been added to
our school Drive with supporting materials for each language domain and WIDA
information. Power Points presented in staff development sessions are available there as
well. Webinars specially designed for RLOA-mainstream teachers’ as part of the ELD
training are being shared this year through youtube.com.
13

WIDA Profiles
Our ESOL teacher has administered the initial assessment screener to new students.
WIDA profiles for new students, K, and 1st grade are being created, and profiles for grades
2-11 are being updated with ACT Aspire and ACCESS 2016 scores. At RLOACS, our ESOL
program has created virtual ESOL profiles than can be updated easily year after year, and
shared in a snap with new teachers and the guidance department.
Our dedicated ESOL teachers and resourceful paraprofessionals, who serve students
around the clock, will ensure appropriate intervention and growth.
A-Z Learning Effectiveness
“In 2000, the National Reading Panel published its research-based findings on the reading
strategies and instructional practices that demonstrated the best results for reading
achievement in developing readers. The panel reviewed more than 100,000 reading
studies, and from those, analyzed several hundred key studies that met its criteria for
sound scientific research. The results are organized around five key areas of reading
instruction--phonemic awareness, phonics, fluency, vocabulary, and comprehension. “
Excerpt from: https://www.readinga-z.com/helpful-tools/research/
A-Z ELL Reading Solution
“Learning A-Z's Enhanced ELL Reading Solution supports ELLs with tools, resources, and
research based strategies designed to achieve success with social and academic English.
Reading, listening, speaking, and writing resources integrated with grammar and
vocabulary support are organized in content area topics at varying grade and language
proficiency levels. Learning A-Z's Enhanced ELL Reading Solution provides access to:
●

Differentiated resources and instructional strategies to teach reading, writing,
listening, and speaking to students at all levels of English language acquisition

●

Grade-level-appropriate content, including a wide variety of content-area-related
leveled readers, both narrative and informational, to promote academic success

●

Vocabulary-based resources to develop students’ social and academic language

●

Formative assessments to enable instructors to monitor progress and determine the
instruction needed to increase language proficiency
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●

Motivating technology, including interactive texts and projectables, and engaging
Student Incentives and Awards”
Excerpt from: https://www.learningaz.com/special/shared/pdf/EfficacyBrochure.pdf

https://www.readinga-z.com/updates/reading_az_white_paper.pdf. p.9
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https://www.readinga-z.com/updates/reading_az_white_paper.pdf. Page 11

IDENTIFICATION AND PLACEMENT OF ELLs
HOME LANGUAGE SURVEY -HLS

Starting Monday, January 04, 2016, all schools in the South Carolina Public Charter School
District are required to avoid the collection of a new home language survey by requesting
the items below as part of their request for records process:
●
●
●
●

Home Language Survey
English Language Learner (ELL) Initial Placement Screener
Most Recent State Language Proficiency Test Scores
ELL Accommodation Plan

The school should only require parents/students to complete the home language survey for
those students who will be attending school in the United States for the first time. This will
include the pre K and Kindergarten students.
Within 8 school days after registration, the Registrar/Guidance secretary will document up
to three attempts of requesting records from the new student’s former school. If the form
is not obtained, a new home language survey must be completed by the parent by the 20th
day after registration in the beginning of the year and no later than the 5th school day after
the beginning of the year.
A copy of a language survey and the registration form will be provided to the Title III
Coordinator by the Registrar/Guidance secretary when a different language than English is
indicated in any of the answers. Register will ensure that first-time language surveys are
complete, signed and dated by the parent before filing them or sharing a copy with the Title
III Coordinator.
The school needs to have a copy of the HLS for ALL students in their permanent folder and
DO NOT PURGE should be indicated.
Our district will conduct desk audits during the second semester to verify compliance for
home language surveys
See Appendix A for theEnrollment Process, Appendix B for approved Home Language
Survey, Appendix C for the Records-Request Form and Appendix J Guidance from U.S.
Department of Justice (Civil Rights Division) and Appendix M for Enrollment Flow Chart.
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PLACEMENT ASSESSMENT

If the parent or guardian responded to one or more of the three questions with a language
other than English, the student should be screened to identify if potential ELL students are
in fact English Language Learners.
For the 2016-2017 school year, our district has adopted the W-APT Assessment to identify
potential ELL students. W-APT is used to screen potential ELL students when:
Transfer students: When HLS from former school indicates that parents answered to one or
more of the three questions with a language other than English, the student should be
screened to identify the English language proficiency. If the former school sends a current
ACCESS score, that score will be used to determine services. A new screening is not
required in this case.
Students attending school for the first time in the United States: If the parent or guardian
responded to one or more of the three questions with a language other than English, the
student should be screened to identify the English language proficiency.
Our teachers must assess students’ English language proficiency within 30 days of
enrollment at the beginning of the year and within ten days after the beginning of the year.
For that reason, Register will ensure that a HLS is handed out in a timely manner to the
Title III Coordinator.
Our district will conduct desk audits during the second semester to determine if screenings
are conducted as required.
South Carolina Public Charter School District Parents do not have a right to refuse a
screener and/or state English language proficiency test. These tests are required for
compliance with the basic requirements under federal Law.

18

TITLE III DOCUMENTATION
Permanent Records
The ESOL department creates a red folder for each new ESOL student joining the program.
Each folder contains the following:
● Home Language Survey
● Written/Spoken Language Request for School Communication
● Parental Notification
● ESOL Accommodation Plan and ACCESS
● W-APT scores or most recent State Language Proficiency Test Scores.
●
This folder will be filed along with the permanent record by the Registrar. A checklist on
each folder cover will ensure every document has been filed. The Registrar is responsible
for keeping this folder complete and available for the Title III audit after receiving it from
the ESOL Team as well as for filing the new test report and accommodations plan provided
by the ESOL Team every new school year. Guidance/Registrar will hand out the copy of the
new ACCESS or Language Proficiency Test mailed by SCDE State to the Title III Coordinator
for the ESOL files. It is highly recommended that the Registrar makes sure every
permanent record has a HLS and that red folders contain the current assessment report
and the accommodations plan.
ESOL Files
A copy of the red folder for new students will be filed in the ESOL file cabinet and will be
kept locked at all times when not in use. All current students’ ESOL folder will be checked
by the Title III Coordinator in the beginning of the year and at the end of the year. The
checklist on the folder’s cover helps make sure documentation has been updated and kept
during the year. In addition to the documents above, we keep in the ESOL files:
● NWEA report for each school year
● Student ample writing for the year
●
Folders’ Responsibilities
Guidance/Registrar is responsible for collecting and revising that the Home Language
Survey, the Written/Spoken Language Request for School Communication and the State
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Language Proficiency Test is handed out to the Title III Coordinator in a timely manner as
explained on pages 9 and 10.
The Parent Liaison/Title III Assistant will create the red folder for the permanent record
for Guidance and will keep the ESOL file cabinet organized and complete. She will keep a
checklist to ensure all documents are added for new students in a timely manner.
Parental Notification
The Title III Coordinator will create parental notifications for all parents of ESOL students
to be aware of the program their children enrolled. This notification must take place:
(1) no later than 30 calendar days after the beginning of the school term or
(2) for pupils who enroll mid-term, within two weeks of being placed in a program.
The Parent Liaison/Title III Assistant will mail the letters to every home in the language
required by parents for school written communication.
An Exit Letter will be mailed for those students who complete their two years of
monitoring. See Appendix N.
Waiver Request
If a parent wishes to decline or withdraw a student from the ESOL program:
1. The Title III Coordinator will provide the parent with the South Carolina Public Charter
School District Waiver of ESOL Services Form.
2. Guidance/Registrar will place a copy of the signed form in the student’s permanent
record and the Parent Liaison/Title III Coordinator will place a copy in the ESOL student’s
folder. “Do not purge” should be indicated in this document.
3. The Title III Coordinator will ensure that students who are waived from services are
entered in Power School’s ESL field as A to E.
4. The Parent Liaison/Title III Assistant will disseminate and collect the waiver form each
year if the parent/guardian wishes to waive English language instruction educational
services. A new waiver must be completed and signed each year until the student achieves
full proficiency on the state English language proficiency test.
5. A designated ESOL teacher will monitor waivered students and will make sure those
students are receiving appropriate accommodations provided in the ESOL Individualized
20

Plan. The progress in learning English and understanding of the core curriculum of
waivered students must be monitored. If the student is struggling, a parent conference will
be held to include a discussion about the child’s academic difficulties and the possible need
to allow the student to receive direct ESOL services in order to assist their child with
developing greater English proficiency.6. The student MUST take the state English language
proficiency test until the make full proficient on the state English language proficiency test.
ESOL Individualized Learning Plan
Accommodations may be included for students and are noted on the district’s Student
Accommodations Plan for ESOL students. It includes appropriate instructional objectives
and needed accommodations for ESOL students’ instruction and assessments. In the
summer, the Title III Coordinator will recommend accommodations based on the Language
Development and other state assessments from the spring. The ESOL teacher and the
regular classroom teacher along with other members of the ELL committee will collaborate
to recommend modifications and/or to approve the plan. The ESOL committee or work
group includes an administrator, teachers (both English language instruction educational
program teachers and regular classroom teachers), instructional assistants, school
counselors, and others who work with the ELL population. A variety of classroom
modifications are permitted for ELLs in the ESOL Individualized Learning Plan according to
the ELP Level and individualized educational needs. See ESOL Learning Plan template in
Appendix I.
Documentation for the Title III Audit
Other documentation for the Title III audit will be gathered by the corresponding school
department as follows:
IDENTIFICATION AND ASSESSMENT

EVIDENCE

RESPONSIBLE

1.Share English Language Program with staff

August PD
Webinars 1,2,3
Webinar Attendance Follow-up

Title III Coordinator

2.Share legal requirements for identification
and placement of ELs with school
administration

Emails sent to RET and Register staff

Title III Coordinator

3. Everyone should have a HLS on file

Permanent Records

Guidance Secretary

4. All EL students have been assessed with
LAS or WIDA

Individualized ACCESS and LAS
scores

Title III Coordinator, Guidance and
ESOL Team

5. Administrators are aware of needs and
requirements to help EL students

Emails sent to RET, Webinar, RET
meetings Agenda

Title III Coordinator and RET
attendance to webinars

APs
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6. EL students have Individualized
Accommodation Plans

Accommodations Plan in Permanent
Records

Title III Coordintor (handing out each
plan)
ESOL Team (getting signatures from
teachers)
Guidance Secretary and Title III
Assistant (Permanent Records)

7. The school is using formative and
summative data to guide instruction

Data Notebooks

Mainstream teachers

ESOL, RTI, SPED
PROGRAMMING AND EDUCATIONAL
APPROACHES

EVIDENCE

RESPONSIBLE

Lesson Plans

ESOL Staff

2. The entire faculty and administration is
aware of EL students and their needs.

Webinars
Webinars Attendance
PD Attendance

Title III Coordinator

3. All teachers are using WIDA standards as a
tool and entry point in teaching EL Students

Lesson Plans

K-11 Teachers
ESOL, RTI, SPED teachers

4. ESOL students are placed in pull out ESOL
classes and learning content area vocabulary
and skill

ESOL Lesson Plans

ESOL Team

5. EL students are being served within the
regular classroom if they are not being pulled
out?

ESOL Schedule

Title III Coordinator

6. EL students are learning content knowledge
and skills and making progress in English

Lesson Plans

Mainstream Teachers
ESOL Team

7. The curriculum for EL students is
challenging and academically based

Lesson Plans

K-11 Teachers
ESOL Team

8. There is a plan for content instruction for EL
students and EL students learn throughout
their content classes.

ESOL Plan
Lesson Plans

ESOL Coordinator
ESOL Team
Mainstream Teachers

9. There is a before/after summer school
program

Saturday School is provided as
needed.

Summer School Coordinator
ESOL Saturday-School Instructors

10. Funding allocation to serve EL students is
a priority

Budget

School Accountant

STAFFING AND PROFESSIONAL
DEVELOPMENT

EVIDENCE

RESPONSIBLE

1.

The program is addressing needs
within each content area
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1.

Classroom teachers and ESOL
teachers have the resources, skills
and knowledge to address the needs
of EL students in their classroom

Staff qualifications

Human Resources Officer

Instructional Resources

School Accountant

2. Content teachers are trained in specific
methodologies to target EL students.

Webinars
PD Power Points
ESOL Resources in Google Drive
Attendance sheets
Webinar attendance record

Title III Coordinators
Mainstream Teachers

3. ESOL teachers have certification in the
specific content area and ESOL certification.

ESOL Teacher qualifications

Human Resources Officer

4. Middle and High School EL students are
receiving specific attention in each class.

Lesson plans with accommodations
and modifications
Monitoring Instruments
Paraprofessionals and
Interventionists schedules

Middle and High School teachers

5. There is an accountability plan in place for
all teachers to take ownership of the EL
students in their classroom and serve them
with effective instructional practices.

Accountability plan
TO BE SHARED WITH TITLE III
Coordinator

APs

6. The administration of the school is
encouraging all teachers to implement effective
teaching practices for EL students

Grade Level Meeting Agendas

APs
Instructional Couches

7. Mainly certified personnel is serving EL
students

ESOL Staff qualifications

Human Resources Officer

PARENTAL INVOLVEMENT

EVIDENCE

RESPONSIBLE

1. Parents of EL students are given
notifications in their home language.

Translation folder

Parent Liaison

2. Parents of EL students are included in
decisions within the school.

PTO Attendance
SIC Attendance

PTO and SIC secretaries

3. Parents are informed and given educational
information regarding the school system and
how to help their children at home.

Parent Nights Attendance
MAP Meeting Attendance
Orientation Meeting Attendance

APs
Guidance Counselor

4. Parental involvement activities are
conducted by the school

Parent Nights Attendance
MAP Meeting Attendance
Orientation Meeting Attendance

APs
Guidance Counselor

PROGRAM EVALUATION AND REVIEW

EVIDENCE

RESPONSIBLE

ESOL Team
RTI Coordinator
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1. The school is keeping data for each student
in order to calculate growth in language
proficiency year to year.

ESOL Data Book

ESOL Team

2. The school is evaluating the programs

Teacher Observations
Paraprofessional Observations
ESOL Data Book

Dr. Wicks
Title III Coordinator

3. The district is evaluating the services and
making changes

Assessment Data
Coordinator Position created last
year
ESOL Program Description
2015-2015

District

DESCRIPTION OF PROGRESS MADE BY
ELLS

EVIDENCE

RESPONSIBLE

EL students are making enough progress in
learning English and meeting academic
standards

ACCESS 2015
ACT ASPIRE 2015
MAP 2015-2015
PASS 2015

Title III Coordinator

Are exited students making adequate
progress for each of the two years?

ACCESS 2015
ACT ASPIRE 2015
MAP 2015-2015
PASS 2015

Title III Coordinator

MATERIALS

EVIDENCE

RESPONSIBLE

Provide inventory of materials and monitoring
of its implementation.

ESOL Lesson Plans

ESOL Teachers

EVIDENCE

RESPONSIBLE

Provide scientifically based research activities
provided for the LEP subgroup and effective
implementation.
Each activity is measure effectively.

ESOL PROGRAM 2015-2016

Title III Coordinator and ESOL Team

ESOL AND SPED Students

EVIDENCE

RESPONSIBLE

ELs with disabilities needs are met. Who is
involved in writing Linguistically appropriate
goals and objectives?
If determined by the IEP Team, how are
English language Special Education Services
provided?

ESOL/SPED Meetings Attendance
copies
ESOL Schedule
ESOL Lesson Plans

Special Education Coordinator
Title III Coordinator
Mrs. Adesso

PROFESSIONAL DEVELOPMENT

EVIDENCE

RESPONSIBLE

What professional development have
classroom teachers, principals, administrators,
paraprofessionals and other support staff
received in curricula, assessment measures,
instructional strategies and method of
instruction to address the needs of ESOL
students?

Webinar Attendance

Classroom teachers, principals,
administrators, paraprofessionals and
interventionists completing webinars.

Title III Coordinator

SECOND MONITORING DOCUMENT:

ESOL PROGRAM

Title III Coordinator shared the
webinars.
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OUTREACH

EVIDENCE

RESPONSIBLE

Involvement and outreach activities have been
offered to parents/guardians to help them
actively support the education of their children

ESOL Parents Night

ESOL Team

School Literacy Night

APs

Parent Knight Academy

Title I-Title III Coordinator

SCHOOL-PARENTS COMMUNICATION
Parents can be limited English proficient even if their child is proficient in English. Global
Interpreting has been hired by our district to provide oral and written communication in
the home language of preference when it is other than English. Out school has sponsored
Interpreting Certifications for staff members who act as in-house authorized translators.
Our parent liaison is one of them. When a limited English proficiency hinders
communication at the moment of registration, our parent liaison assists the office staff and
the parents..
The registration form requests parents information regarding their language preference for
school-home communication. will be provided to the parent or guardian with the
registration package (See appendix K) .
The Guidance secretary will share a copy of this form with the Title III Coordinator . The
information on the form will be added by the Title III Coordinator to the ESOL spreadsheet
for Power School. This information will be added in PowerSchool by the PowerSchool
Administrator and a hard copy will be filed in each ESOL folder by the Parent Liason/Title
III Assistant.
Our school communicates information to limited English proficient parents in a language
they can understand about any program, service, or activity that is called to the attention of
parents who are proficient in English. This includes, but is not limited to, information
related to:
●
●
●
●
●
●
●

Registration and enrollment in school and school programs
Grievance procedures and notices of nondiscrimination
Language assistance programs
Parent handbooks
Report cards
Gifted and talented programs
Student discipline policies and procedures
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● Special education and related services, and meetings to discuss special education
● Parent-teacher conferences
● Requests for parent permission for student participation in school activities
At RLOA, we understand that schools must provide translation or interpretation from
appropriate and competent individuals and may not rely on or ask students, siblings,
friends, or untrained school staff to translate or interpret for parents.
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ESOL-STAFF JOB DESCRIPTION 2016-2017
ESOL Teachers:
● Reports to the Academy Executive Director and the Title III/ESOL Coordinator.
● Holds a South Carolina teaching certificate and an ESOL endorsement.
● Follows professional practices consistent with school policies in working with
students, students’ records, parents, and colleagues.
● Demonstrates communication and interpersonal skills as they relate to interaction
with students, parents, other teachers, administrators, and other school personnel.
● Checks and respond emails sent by the school administrators daily.
● Is available to students and parents for conferences according to school policies.
● Ensures that instruction is aligned with ESOL Curriculum Plan under the
supervision of the Title III Coordinator
● Facilitates home-school communication by such means as holding conferences,
telephoning, sending written communications, and providing updates for web
postings as directed, following all communications policies as set forth by the
administration.
● Maintains confidentiality of students and students’ records.
● Works cooperatively with school administrators, colleagues, and parents.
● Complies with rules, regulations, and policies of governing agencies and supervisory
personnel.
● Complies with state administrative regulations and RLOACS Board policies.
● Adheres to school procedures and rules.
● Conducts assigned classes at the times scheduled.
● Enforces regulations concerning student conduct and discipline.
● Demonstrates timeliness and attendance for assigned responsibilities.
● Keeps ESOL lesson plans for instruction and submits them quarterly for Title III
purposes.
● Maintains accurate, complete, and appropriate attendance and monitoring records
and submits reports promptly.
● Attends and participates in assigned meetings and activities as directed by the Title
III Coordinator.
● Complies with conditions as stated in the Employee Handbook.
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●
●
●
●
●
●
●
●
●
●
●

Demonstrates professional practices in teaching.
Models correct use of language, oral and written.
Demonstrates accurate and up-to-date knowledge of content.
Participates in professional development opportunities and applies the concepts to
classroom and school activities.
Acts in a professional manner and assumes responsibility for the total school
program, its safety and good order.
Takes precautions to protect records, equipment, materials, and facilities.
Assumes responsibility for supervising students in out-of-class settings.
Demonstrates appropriate personal contact while in performance of school duties.
Assumes a role in meeting the school’s student achievement goals, including
academic gains of students determined in SLOs.
Maintains a positive attitude about, and complies with, school policy regarding
observations by administrators or consultants.
Other duties and responsibilities prescribed by the administration such as, but not
limited to: lunchroom, homeroom, sidewalk, hall, playground, and other advisory
duties.

ESOL Para-Professionals:
● Reports to Title III/ESOL Coordinator for Instruction for assigned students and the
Executive Director.
● Has 60 college credits or a passing score on the ETS Paraprofessional Test.
● Has the aptitude for the work to be performed and displays an interest in children
and education.
● Has a desire to assist students with special needs in a learning environment.
● Has the emotional maturity and stability necessary for the specialized work
involved.
● Assists, supports, and works closely with teachers, administrators, and other team
members in providing educational benefit for students.
● Serves and protects the confidentiality of student records and school matters.
● Works with assigned individual students or small groups of students to reinforce
learning of materials or skills initially introduced and outlined by certified staff.
● Assists the certified staff in devising special strategies for reinforcing learning
materials and skills based on a sympathetic understanding of individual students,
their needs, interests, and abilities.
● Serves as the chief source of information and help to any guest teacher assigned
in the absence of the regular certified staff.
● Performs classroom maintenance, and instructional duties as assigned by the
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●
●
●
●
●
●
●
●
●
●

certified staff.
Alerts the certified staff to any problem or special information about an individual
student.
Performs assigned supervision of students during transitions and testing .
Performs assigned monitoring classroom duties.
When requested, serves as a resource person to the Title 1.
Maintains a professional image of the school.
Follows professional practices consistent with school policies in working with
students, students' documents, parents, and colleagues.
Demonstrates communication and interpersonal skills as they relate to interaction
with students, parents, and colleagues.
Works cooperatively with school administrators, colleagues, and parents.
Helps enforce the rules and regulations outlined in the Student Handbook.
Other duties and responsibilities prescribed by the Title III Coordinator and/or
Executive Director.

Parent Liaison/Title III Assistant:
● Reports to Title I-III Coordinator/Assistant Director and the Executive Director of
the Academy.
● Holds a high school diploma and is working on 60 college credits
● Has previous experience working with school age children.
● Possesses effective communication skills.
● Is bilingual - Spanish preferred
● Acts as a liaison between school and home.
● Is responsible for the management of community involvement and a comprehensive
school and community relations program as it relates to Title I parents and Title I
schools.
● Establishes and maintains a good rapport with students, employees, and the
community.
● Supports classroom teachers with the translation for parental communication as
needed.
● Strengthens Title I families and their involvement in the education of Title I students
by encouraging these parents to form a strong school-family partnership to support
student learning.
● Keeps a written log of hourly activities to share with the Title I-III Coordinator on a
weekly basis. This documentation must be kept on file and submitted to district
office with end of year packet.
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● Contacts Title I parents to remind them about conferences and parent night
activities. If necessary, provides Spanish translations for both meetings and
paperwork to parents.
● Organizes and helps distribute any Title I-III parent/student learning materials to
be sent home. This includes photocopying of the parent newsletters provided by
district office.
● Organizes and distributes any letters to Title I-III parents.
● Distributes the yearly Title I parent survey.
● Reviews and evaluates Title I Parent Involvement Policy.
● Informs parents about after school, summer school, and extended-day programs.
● May assist with program evaluation procedures.
● May assist with Parent-Teacher conferences and PTO Meetings.
● Prepares and implements parenting activities for parent education.
● Translates documents to Spanish.
● Must be proficient in the English language.
● Maintains a professional image of school and smooth operating procedures at the
Front Desk.
● Follows professional practices consistent with school policies in working with
students, students' records, parents, and colleagues.
● Demonstrates communication and interpersonal skills as they relate to interaction
with students, parents, and colleagues.
● Works cooperatively with school administrators, colleagues, and parents.
● Helps enforce the rules and regulations outlined in the Student Handbook.
● Other duties and responsibilities prescribed by the Title I-III/Executive Director.
ESOL Coordinator
● Reports to the Executive Director of the Academy
● Serves and protects the Executive Director’s confidentiality
● Serves and protects the confidentiality of student records, employee records, and
school matters.
● Coordinates the work of the ESOL Department and staff.
● Maintains accurate a complete records in accordance with customary practices,
under the supervision of the Executive Director.
● Gathers and maintains Title III records, the reporting of Title III information to the
SCPCSD and the SCDE, and the implementation of the Title III Plan.
● Serves as liaison with parent organizations such as PTO , under the supervision of
the Executive Director.
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● Serves as coordinator of special projects, under the supervision of the Executive
Director of the Academy.
● Follows professional practices consistent with school policies in working with
students, students’ records, parents and colleagues.
● Demonstrates communication and interpersonal skills as they relate to interaction
with students, parents and colleagues.
● Works cooperatively with school administrators, colleagues and parents.
● Helps enforce the rules and regulations outlined in the Student Handbook.
● Provides training and/or in-service for staff in meeting the needs of ELL students.
● Other duties and responsibilities prescribed by the Executive Director.
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POWER SCHOOL AND ESOL CODING
The Title III Coordinator will share ACCESS scores with the PowerSchool Administrator.
Other information that will be shared in a spreadsheet are: Entry date to US school, Cohort
Group, ESOL Instructional Model, Waiver Level (if applicable), first language spoken by
student, home language, oral and written language of preference by parents.
This information will be entered in PowerSchool as shown below:
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As new students are registered or are transferred during the year, the spreadsheet will be
updated and changes will be shared with the PowerSchool Administrator. The
PowerSchool Administrator will inform the Title III Coordinator when an ESOL student
transfers. Queries will be run per request of the Title III Coordinator for cross-checking.
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ESOL/SPECIAL EDUCATION
Under Section SEC. 3102 and Title VI, ELLs enrolled in public schools, including charter
schools, are entitled to a Free Appropriate Public Education (FAPE).
When a parent or school personnel has reason to suspect that an LEP student may have a
disability, the team must plan and carry out an evaluation within the guidelines and
timelines specified in the State Board of Education regulation 43-243. The evaluation team
must keep in mind that there must also be evidence of the disability in the student’s native
language and not only in the English language. It is crucial that the evaluation team make
the distinction between a language difference and a disability.
ESOL Department Participation
ESEA: Section 9101 (25) defines the term LEP. Sec. 300.324 regarding development,
review and revision of IEP states:
(ii) In the case of a child with limited English proficiency, consider the language needs of
the child as those needs relate to the child’s IEP;
At RLOA, the Special Education Coordinator and the Title III Coordinator will exchange
information to ensure that a student who has an LEP level 1-7 is timely identified before
the evaluation team meets at any stage of the referral revision process, developing, review
or revision of IEP in order to ensure that a member of the ESOL Department becomes part
of the evaluation team.
Parent Participation and Translation Services
IDEA Sec. 300.322, section requires the use of interpreters or other action, as appropriate:
The public agency must take whatever action is necessary to ensure that the
parent understands the proceedings of the IEP Team meeting, including
arranging for an interpreter for parents with deafness or whose native
language is other than English.
See section on Parental Communication on page 14 for details on how to ensure translation
services.
PowerSchool indicates parents preferred language for school-home communication for
written or oral means. Both considerations will be effective for before, during or post IEP
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meetings information including but not limited to: Invitation, during meeting, any
paperwork that results from meeting, and Parental Rights as applicable.

Standard Practices
At RLOA, an Individualized Education Program (IEP) will be developed in accordance with
standard practices for each ESOL student with disabilities by team including:
●
●
●
●
●

parent or guardian;
the student, where appropriate;
the ESOL teacher
at least one of the student’s general education teachers;
a school psychologist if evaluation results are discussed or if a re-evaluation plan is
developed by RLOA; and
● Other individuals who have knowledge or special expertise regarding the student,
including related or specialized services personnel as appropriate.
● A translator as indicated in Power School by parental request in registration forms.
The ESOL/IEP team will be responsible for the development of Individualized Education
Plans. Further, the ESOL/IEP team will determine appropriate services to be provided for
students to include transition services, assistive technology services, and related supports.
Implementation of Special Education Requirements
The student’s IEP will reflect all the elements required by the Title III Act. The services will
include intense elements:
●
●
●
●
●
●
●
●
●

Student’s present levels of functioning and academic performance;
Measurable annual goals and, where appropriate, short-term objectives;
Title III related services;
A statement of program modifications and/or supports to be provided for the
student (accommodations page);
The extent (if any) to which the student must participate with mainstreamed
students in all and extracurricular, GT, and or special education activities;
Any individual accommodations in the administration of state or other required
assessments of student achievement needed for the student to participate in the
assessments;
Projected date for the beginning of services and accommodations and anticipated
frequency, location, and duration of services and accommodations;
How progress toward annual goals will be measured;
Documentation that the student has been informed of his/her rights that will be
transferred to the student upon reaching the age of majority;
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● Documentation of the parents’ right to waive services.
Evaluation procedures will be administered in accordance with federal regulations to
determine whether a student is an ELL and the nature and extent of the ELL services that
the student needs. The use of this term means procedures are used selectively with an
individual student and does not include basic tests administered to or procedures used
with all students in a school, grade, or class.
Prior to conducting any school-initiated evaluation for Special Education, RLOA will
provide parental/guardian the proposed action through written notification, which will
include the following information:
● reasons for the requested evaluation and the name of the person who initiated the
process;
● proposed evaluation procedures;
● statement that guardian’s permission for evaluation, the evaluation will be
completed and that the parent/guardian will be informed of the evaluation
schedule;
● description of the areas that are being assessed;
● description of how the findings of the evaluation will be used;
● statement that the parent/guardian will be informed of the results of the evaluation;
● description of all procedural safeguards available;
● explanation of other rights pertaining to the evaluation process;
● declaration that the student will not be placed in the ESOL program without the
knowledge and written approval of the parent/guardian; and
● Statement of any other factors relevant to the proposed action.
After obtaining parent/guardian permission for evaluation or following a decision through
the official hearing (subject only to State Educational Agency appeal), the evaluation must
be completed.
Following the evaluation, RLOA will notify the parent/guardian that the evaluation has
been completed. The notice shall include the following, with the exception of the items
specified which are pertinent to both permission for evaluation and placement;
●
●
●
●
●

Results of the evaluation and the educational implications;
Statement of the parent’s/guardian’s rights to attend a meeting of the IEP team;
A statement of the parent’s/guardian’s right of refusal of permission for placement;
An explanation of other rights pertaining to the placement process;
A full description of all procedural safeguards available;
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● A declaration that the student will not be placed in ESOL without the knowledge and
written approval of the parent/guardian;
● A statement of any other factors relevant to the proposed action.
RLOA will comply with all federal and state laws regarding accommodations for ELL
students with/without impairments and will not discriminate against individuals who are
believed to be undocumented/handicapped or who were handicapped at one time. The
school will adhere to the criteria for eligibility, reporting, and official records for
accommodations. RLOA staff will receive professional development on an on-going basis to
assure that students who may qualify are identified in a timely manner and instructional
delivery as well as other interactions is conducted appropriately and effectively.
See Appendix K for State Memo to Directors of Special Education and ESOL Coordinators
for further directions.

Kattia Chaves Herrera
ESOL and Title III Coordinator
ROYAL LIVE OAKS ACADEMY
PO Box 528 | Hardeeville SC 29927
Tel PO Box 528 | Hardeeville SC 29927 | 843-784-2630 (Phone) |
Fax 843-784-2623 (Fax)
http:/www.rloacs.org
May 17, , 2017
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ESOL-TEAM Contact Information

Mrs. Kattia Chaves-Herrera,
Title III Coordinator
Kattia.chaves-herrera@rloacs.
org

Mrs. Roxane Adesso

Mr. Brian Barry

ESOL Math and ESOL-Sped
Teacher

ESOL Reading and Writing
Teacher

Roxane.adesso@rloacs.org,

Ms. Rita Ana Couch

Ms. Trish Fallon

Ms. Lisa Wiggins

RitaAna.couch@rloacs.org

trish.fallon@rloacs.org

lisa.wiggins@rloacs.org

Raz-Kids Center

Writing and Vocabulary Center

Reading and Writing Center

Luisa Rivera
Parent Liasion
Luisa.Rivera@rloacs.org

P.O. Box 528, 1398 Church Road, Hardeeville, SC 29927-0525
Ph.: 843-784-26630 · Fax: 843-784-2623. www.rloacs.org
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APPENDIX A: Enrollment Process
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APPENDIX B: Home Language Survey
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APPENDIX C: Records Request

APPENDIX D: Parental Notification
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APPENDIX E: Learning Plan
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APPENDIX F: Waiver Form
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APPENDIX G: ESOL/SPED MEMO
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APPENDIX H: Monitoring Form
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Appendix I. Lesson Plan Templates
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APPENDIX J: Guidance from U.S. Department of Justice (Civil Rights Division)
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K. School-Home Communication Form
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L. Enrollment Flow Chart
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M.. Exit Letter
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N. Retention Memo
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