TITLE:
Responsible Thinking Classroom Paraprofessional
QUALIFICATIONS:
1.
AA Degree or Equivalent, or passed ADE approved test

2.
Computer literate


3.
Bilingual Navajo/English preferred.


4.
Knowledgeable in Edward E Ford Responsible Thinking Process/Perceptual Control Theory.


5.
Such alternatives to the above qualifications as the Board may find appropriate and acceptable.

6. Works well with students and is a child advocate.
SUPERVISED BY:
Teacher Supervisor/Principal

TERMS OF
Ten (10) Months a year
EMPLOYMENT: 
 

SALARY:
Salary to be determined by district pay scale and Board. 
POSITION GOAL:
To assist the school in maintaining a safe environment, conducive to learning, free from disruptive behavior, where students develop the ability to become self-disciplined by using the Responsible Thinking Process. The RTC/ ISS monitor job responsibilities being as follows:

· Have a sound understanding of RTP and Positive Behavior Supports.

· Overseeing and managing student classroom disruptions and the writing and negotiation of student plans as students work to become more responsible for their actions.

· Overseeing student curriculum for students with minor discipline infractions who are suspended from class for a limited amount of time.  

· Helping students understand that disruptions are not allowed in the classroom and learning about the “Pillars of Good Character.”      

· Communicating to teachers, administration and parents about those students who need positive behavior supports and intervention.

· Entering all discipline data in Arizona Safe, an ADE student discipline database, (or School Master) and tracking and recording of discipline referrals for building. 

DUTIES AND 
1.
Assists with the set up and procedures of the RTC classroom.
RESPONSIBILITIES:   2.   Assist the administrator in driving the process.

3.
Notifies administrator of all staff suspected of not using the process. Works with teachers to support proper RTP implementation.

4.
Keeps and maintains adequate student data and provides relevant data to administrator. Works with parents to make RTP more effective.

5.
Works with students and staff to modify and adjust student plans and schedules when needed.

6.
Works with students and staff to facilitate the negotiation of students’ plans for Positive Behavior Supports.

7.
Notifies the administrator when classroom student RTC referrals become too frequent, the child disrupts in RTC and when serious acts of misconduct occur.

8.
Attends RTI, CST team and core academic team meetings and faculty meetings when appropriate. 

9.
Assists in translating information in Navajo when appropriate.

10.
Works with the administrator to monitor and evaluate the RTC Program.

11.
Diligently accepts responsibility in any other duties as assigned.

12. Attends RTP trainings to keep current on the theory and process.
ACTIONS WHICH 
Drinking alcohol beverage during or before working hours, improper
MAY CAUSE 
fulfillment of job, inappropriate behavior towards students and/or co-
TERMINATION:
worker, negligent operation of school property and vehicle.  Unauthorized  use of vehicle, causing dissension among employee and insubordinate.
EVALUATION:  
Performance of this job will be evaluated in accordance with provisions of the Board’s policy on Evaluation of Support Services Personnel. 
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The Sanders Unified School District provides equal employment opportunities to all employees and potential employees without regard to race, color, national origin, sex, handicap or limited English proficiency except as mandated in specific position description.

