TITLE:
SPECIAL EDUCATION PARAPROFESSIONAL

QUALIFICATIONS:
1.
AA Degree or Equivalent, or passed a ADE approved test

2.
Computer literate


3.
Bilingual Navajo/English preferred.


4.
Be able to ride bus up to four (4) hours daily.


5.
Demonstrable advancement toward teaching degree.

6.
Knowledge or experience with and ability to deal with Special Education Students.


7.
Ability to run basic office equipment.

8.
Such alternatives to the above qualifications as the Board may find appropriate and acceptable.

SUPERVISED BY:
 Special Education Teacher/Principal

TERMS OF
Ten (10) Months per year
EMPLOYMENT: 
 

SALARY:
Salary to be determined by district pay scale and Board.
POSITION GOAL:
To Facilitate and enhance the delivery of Special Education Services to students with handicap(s).
DUTIES AND
1.
Establish and maintain good rapport with students, staff, and 
RESPONSIBILITIES:

community.

2.
Bus duty as assigned (e.g. assisting driver and students with adaptive equipment and monitoring physical welfare of students.

3.
Accommodate the needs of students at the point of service within the classroom or point of service.

4.
Supervises playground and lunchroom.

5.
Alerts the teacher to special needs of individual children.


6.
Provides escort and assistance to children as necessary.


7.
Helps maintain individual records for each child.


8.
Operates audio-visual and office equipment when needed.

9.
Record attendance, maintains records, and other clerical tasks as instructed by the teacher.

10.
Assists students with personal and hygienic care (when necessary).


11.
Prepare training materials and maintaining supplies as instructed by teacher.

12.
Set up and maintain special classroom equipment and learning centers under direction of teacher.

13.
Instructs individual students using instruction objectives and lesson developed by the teacher.

14.
Assist with supplementary work for students and supervising independent study.

15.
Reinforce lessons with small groups of students.


16.
Provide assistance with individualized program materials-written and oral.


17.
Administer classroom assessment instruments (spelling tests, etc); and scoring objective tests and written papers and keeping appropriate records for teachers.


18.
Assist the teacher in observing, recording, and charting behavior.


19.
Implement behavioral management strategies-using the same emphasis and techniques as the teacher.
ACTIONS WHICH 
Drinking alcohol beverage during or before working hours, improper
MAY CAUSE 
fulfillment of job, inappropriate behavior towards students and/or co-
TERMINATION:
worker, negligent operation of school property and vehicle.  Unauthorized use of vehicle, causing dissension among employees, and insubordination.
EVALUATION:  
Performance of this job will be evaluated in accordance with provisions of the Board’s policy on Evaluation of Support Services Personnel.
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The Sanders Unified School District provides equal employment opportunities to all employees and potential employees without regard to race, color, national origin, sex, handicap or limited English proficiency except as mandated in specific position description.

