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The meeting of the St. Clair County Board of Education was held on Monday, July 20, 2015.  The board 
meeting began at 6:25 pm at the central office with the following board members in attendance: 

Scott Suttle Marie Manning John DeGaris Randy Thompson Allison Gray  
 

The following individuals were also in attendance: 
 

Gary Hanner Sis Wilson James Talton Janice Spencer Baisha Woody Phillip Johnson 
Wendy Cornett      
      

 

1.   President Scott Suttle called the meeting to order.   
2.   A quorum of the board was present.  Mrs. Cobb and Mr. Green were absent.  All other board members 
were in attendance.   
3.  Mr. Suttle recommended the appointment of Melinda Splawn to serve as Board Secretary in the 
absence of Superintendent Jenny Seals.  Mr. Thompson made the motion and Mrs. Manning gave the 
second.  All members voted YES. 
4.   Ms. Splawn recommended approval of the agenda by adding 9,F Personnel Addendum and #14 to 
consider the Appleton contract.   Mrs. Manning made the motion to accept the agenda as recommended and 
Mrs. Gray gave the second. All members voted YES. 
5.   Ms. Splawn recommended approval of the Consent Agenda.  Mrs. Gray made the motion and Mr. 
Thompson gave the second.  Mr. Suttle, Mr. Thompson and Mrs. Gray voted YES.  Mrs. Manning and Mr. 
DeGaris voted NO.  The motion did not carry. 

A. Minutes-June 15, 2015 and July 9, 2015 
B. Disposition of Fixed Assets-July 2015 
C. Approval of New and Revised Policies  

          1.  3.12 Calendar, Length of School Day and Year 
          2.  4.45 Service Animals 
          3.  4.71 Report Cards and Grading Scale 
          4.  5.10 Admittance/Enrollment Requirements 
          5.  5.20 Graduation Requirements 
          6.  5.21 Participation in Graduation Ceremonies 
          7.  5.22 Class Rankings and Weighted Credit 
          8.  5.23 Honor Graduates 
          9.  5.26 Student Promotion and Retention 
        10.  5.69 Anaphylaxis Preparedness Program 
        11.  5.70 Data Collection and Student Records 
        12.  5.71  Directory Information 

D.  Travel 
                    1. MHS‐Selected faculty member(s) and boys basketball team to travel on June 17‐19, 2015 to Oxford, MS to attend the 

University of Mississippi Basketball Team Camp.  Players will pay their own expenses. 

 
6. Presentation by the Examiners of Public Accounts-FY 2014 Audited Financial Report      

 
7.  The following audience members addressed the board: 
             A.  Ms. Sis Wilson addressed the board regarding the trailer at ECTC.  She said that the air conditioning and heat needed 
to be fixed.  She said that Mr. McFarling has put in a work order.  She said that they did get two air conditioners but they sat in 
the floor for about a year.  She said now one is broken.  She said that the trailer is not insulated and is very hot.  She is asking for 
bigger units.   
 
8.  Financial Reports presented by Laura Nance for June 2015: 
        A.   Bank Reconciliation 
           B.   Other Financial Reports         
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9. A.  Ms. Splawn recommended approval of the Personnel Agenda.  Mr. Thompson made the motion to 
accept the recommendation and Mrs. Gray gave the second.  All members voted YES. 

                                                                        PERSONNEL AGENDA 
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9.B-9.E.  Ms. Splawn recommended approval of the Job Descriptions for Lead Nurse, Registered Nurse, 
Licensed Practical Nurse and Transport Nurse.  Mrs. Manning made the motion to accept the recommendation 
and Mrs. Gray gave the second.  All members voted in YES. (A copy of these job descriptions will follow these 
minutes) 
 
9. F.  Ms. Splawn recommended approval of the Personnel Addendum.  Mr. Thompson made the motion to 
accept the recommendation and Mrs. Manning gave the second.  All members voted in favor of the Personnel 
Addendum. 
                                                                           PERSONNEL ADDENDUM 

 
            
---------------------------------------------------------------------------------------------------------------------                     

OTHER NOTIFICATIONS NOT NEEDING BOARD APPROVAL 
**This section is posted for informational purposes only and did not require board approval** 

 
 

          --------------------------------------------------------------------------------------------------------------------        
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  10.A-E.  Ms. Splawn recommended approval of Bid’s #15-06-OES, #15-07-MES, #15-08-MMS, #15-09 MHS, 
#15-10 STE (SJHS) Daily School Year Operations, Summer Duties and Summer Carpet.  Mrs. Manning made 
the motion to accept the recommendation and Mrs. Gray gave the second.  All members voted YES.   

         10. A  #15-06 OES 

BIDDER 
DAILY SCHOOL 

YEAR 
OPERATIONS 

SUMMER DUTIES 

(STRIPPING AND 
WAXING) 

SUMMER 

CARPET 
CLEANING 

TOTAL 

JANI KING OF BIRMINGHAM  $30,210  $5,700 $500 $36,410 

VANGUARD CLEANING SERVICES  NO BID  NO BID NO BID NO BID 

SOUTHERN CLEANING SERVICE  NO BID NO BID NO BID NO BID 

COMPLETE CLEANING  NO BID NO BID NO BID NO BID 

 
                                                                                10.B.  #15-07 MES 

BIDDER 
DAILY SCHOOL 

YEAR 
OPERATIONS 

SUMMER DUTIES 

(STRIPPING AND 
WAXING) 

SUMMER 

CARPET 
CLEANING 

TOTAL 

VANGUARD CLEANING SERVICES  $34,900  $11,975  $1075  $47,950 

JANI KING OF BIRMINGHAM  $49,490  $5,100  $500  $55,090 

SOUTHERN CLEANING SERVICE  NO BID  NO BID NO BID NO BID 

COMPLETE CLEANING  NO BID NO BID NO BID NO BID 

 
 
 
 
 
 
 



                                                  ST. CLAIR COUNTY BOARD OF EDUCATION 
          BOARD MEETING 
          CENTRAL OFFICE 

         July 20, 2015 

 
20 JULY 20 15 BD MTG- BD AP AUG 17 15                                                                                                                Page 14 of 24  

 
 
                                                                                10. C  #15-08 MMS 

BIDDER 
DAILY SCHOOL 

YEAR 
OPERATIONS 

SUMMER DUTIES 

(STRIPPING AND 
WAXING) 

SUMMER 

CARPET 
CLEANING 

TOTAL 

JANI KING OF BIRMINGHAM  $30,870  $4,100  $600  $35,570 

VANGUARD CLEANING 
SERVICES 

$29,000  $11,030  $1,150  $41,180 

SOUTHERN CLEANING 
SERVICE 

NO BID  NO BID NO BID NO BID 

COMPLETE CLEANING  NO BID NO BID NO BID NO BID 

 
                                                                                10.D  #15-09 MHS 

BIDDER 
DAILY SCHOOL 

YEAR 
OPERATIONS 

SUMMER DUTIES 

(STRIPPING AND 
WAXING) 

SUMMER 

CARPET 
CLEANING 

TOTAL 

VANGUARD CLEANING SERVICES  $35,100  $13,157  $1,225  $49,482 

JANI KING OF BIRMINGHAM  $51,730  $4,891  $500  $57,121 

SOUTHERN CLEANING SERVICE  NO BID  NO BID NO BID NO BID 

COMPLETE CLEANING  NO BID NO BID NO BID NO BID 
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                                                                                          10. E. #15-10 STE (SJHS) 

BIDDER 
DAILY SCHOOL 

YEAR 
OPERATIONS 

SUMMER DUTIES 

(STRIPPING AND 
WAXING) 

SUMMER 

CARPET 
CLEANING 

TOTAL 

JANI KING OF 
BIRMINGHAM 

$35,630  $4,100  $800  $40,530 

COMPLETE 

CLEANING 
NO BID  NO BID NO BID NO BID 

SOUTHERN 
CLEANING SERVICE 

NO BID NO BID NO BID NO BID 

VANGUARD 
CLEANING SERVICES 

NO BID NO BID NO BID NO BID 

 
 

  11.  Ms. Splawn recommended approval of FY 2015 Budget Amendment #2.  Mr. Thompson made the motion 
to accept the recommendation and Mrs. Manning gave the second.  All members voted YES. 
 
12.  Ms. Splawn recommended approval of Change Order No. 2 for the Repairs to the Concession Stand for St. 
Clair County High School for an increase of $841.00, Architect’s Job No. 14-65.  Mrs. Gray made the motion to 
accept the recommendation and Mrs. Manning gave the second.  All members voted YES. 

    
13.  Ms. Splawn recommended approval of the 2015-2016 Student Code of Conduct with noted changes.  Mr. 
DeGaris made the motion to accept the recommendation and Mrs. Gray gave the second.  Mr. Suttle, Mrs. 
Manning, Mr. Thompson and Mrs. Gray voted YES.  Mr. DeGaris voted NO.  The motion carried. 
 
14.  Ms. Splawn recommended approval of the Appleton contract in substantially the condition as presented 
tonight, pending final approval by the Board attorney, provided that the contract be limited to the provision of 
LPNs at the rate provided in the contract and the provision of full-time interpreters/translators with a base rate 
not to exceed $20 per hour and a standard contract markup not to exceed 45%.  Mrs. Manning made the motion 
to accept the recommendation and Mr. Thompson gave the second.  All members voted YES. 

 
15.   Board Member Comments: 
                 A.  Mr. Suttle recognized and welcomed Mr. Talton.  

   
16.   Superintendent comments: 
                 A.  Ms. Splawn said that Ms. Seals was doing better and was on the mend.  She said that she was involved and informed 
and she hoped to see her soon.  She then congratulated Ms. Nance and her staff on their exceptional audit.  She then congratulated Mr. 
Talton and said that the town of Springville was behind him and that she looked forward to working with him.  She said that he brought a 
fresh new leadership to Springville Elementary.     
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17.  Announce next board meeting- Called Board Meeting-Tuesday, August 4, 2015 at 7:00 a.m. at St. Clair County 
High School.  Budget Hearing #1-Monday, August 17, 2015 at 5:00 p.m. and Regular Board Meeting at 6:00 p.m. at the 
central office.  Thursday, August 27, 2015-Budget Hearing #2 at 7:00 a.m. and a Called Board meeting at 7:30 a.m. at St. 
Clair County High School. 
 
18.  President Scott Suttle recommended approval to adjourn.  Mr. Thompson moved to approve the 
recommendation.   
 

Approved the 17th day of August, 2015 
                                                                         

Board President                          
        

Board Secretary 
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ST. CLAIR COUNTY SCHOOL SYSTEM 

POSITION DESCRIPTION 
 

LEAD NURSE (REGISTERED NURSE (RN) 
(Note: It is anticipated this position will be employed in a school health room with supervisory duties.  However, this 
position may be assigned to a specific, school student, or group of students.  This position may also require re-
assignments to various schools or duties throughout the school year as the need arises) 
 
JOB GOAL:  
The Lead Nurse must be able to provide direct and indirect nursing services to enhance student academic 
achievement and healthy lifestyle while also providing supervisory duties over all other district nurses. 
 
REPORTS TO:    

1. Superintendent 
 
QUALIFICATIONS:  

1. Bachelor of Science in Nursing Degree preferred 
2. Minimum of a Current Alabama License as a Registered Nurse 
3. Minimum three (3) years’ experience in school nursing, hospital, community health or a pediatric clinic is 

desired. 
4. Clinical nursing skills necessary to provide safe care to students with special healthcare needs 
5. Ability to communicate professionally and effectively with administration, parents, faculty and students 
6. Possess current CPR certification (this may be obtained after employment) 

 
ESSENTIAL FUNCTIONS as related to School Nurse:   

1. Lift and/or move students as needed 
2. Participate in IEPs as related to health issues 
3. Meet, review, and explain healthcare plans to school staff (teachers, bus drivers, etc.) and others as needed 
4. Collaborates with the principal to identify students with routine or special healthcare needs or procedures 

and follows the plan of care developed through collaboration with the principal, healthcare prescriber and 
parents 

5. Gathers all pertinent data to develop and implement an individualized healthcare plan for students with 
healthcare needs 

6. Keeps healthcare plans current and accurate. 
7. Follows procedures established to notify the system of expected or unexpected absences. 
8. Provides direct nursing services which include the administration of medications following all criteria in the 

Medication Curriculum developed by the Alabama State Department of Education and the Alabama Board of 
Nursing 

9. Provides nursing care services as directed by the prescriber for students who require specialized 
procedures, such as: 

a. Gastric tube insertion, replacement, and feedings 
b. Urinary catheterization, clean and sterile 
c. Administration of injectable medications 
d. Administration of rectal or vaginal medication 
e. Tracheotomy care, including suctioning 
f. Sterile procedures 
g. Receipt of verbal or telephone orders from a licensed prescriber 

 
10. Documents all nursing activities thoroughly and accurately following established protocols. 
11. Compiles required departmental and/or state reports accurately before scheduled deadlines. 
12. Assists in carrying out policies and procedures for control of communicable diseases within assigned 

schools 
13. Administer first aid to students according to standard nursing protocols and school policies 
14. Assist teachers with health education programs 
15. Performs nursing care within the RN scope of practice as defined by the Alabama Board of Nursing. 
16. Perform screening procedures 
17. Serve as health liaison between school, healthcare provider, family and community. 
18. Report potential or current school health/safety/abuse issues or code of conduct violations to the principal 
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19. Maintains privacy and confidentiality in accordance with the Family Education Rights ad Privacy Act 
(FERPA) and the Health Insurance Portability and Accountability Act (HIPPA). 

20. Assists in the development, implementation, and maintenance of the school health office as assigned. 
21. Participate in professional growth and development activities as required by the Principal, Student Services 

Coordinator, or Superintendent 
22. Oversees assigned LPNs and care plans 
23. Assumes responsibility to perform any other tasks assigned 

 
ESSENTIAL FUNCTIONS as related to Lead Nurse: 

1. Assists in the development, implementation, and evaluation of practice and procedures appropriate to 
specific health professions and license requirements 

2. Makes routine visits to the school to observe and evaluate the nursing practice of regular, temporary, and 
substitute staff/nurses and provides follow-up including consultation, recommendations, and or 
demonstrations of nursing skills 

3. Provides orientation, in-service training and professional development for  staff, new hires, and substitute 
nursing personnel 

4. Coordinates health services such as clinics and health screenings for students and employees with 
community healthcare providers and public health officials 

5. Monitors student immunization compliance with state and district mandated immunization policies 
6. Consults and coordinates with Exceptional Education Department and Section 504 District Coordinator for 

provision of related services for students with special needs and provides assistance in the planning of 
medical services for those students identified as exceptional education and Section 504 students. 

7. Consults and collaborates with parents, teachers, school administrators, and community healthcare 
providers 

8. Maintains an active substitute list and provide qualified nursing staff as substitutes in the event of absence 
9. Coordinates health services for summer school, summer programs approved by the Board, and extended 

school year services 
10. Participates in professional growth activities as requested 
11. Demonstrates a high degree of professionalism and ethics, and works cooperatively with the Board, 

superintendent, other administrators, board employees, parents, and students 
12. Adheres to school system rules, administrative procedures, local board policies, and state and federal 

rules and regulations. 
13. Assumes responsibility to perform any other tasks assigned 

 

SALARY:      

$41,881.00 - $53,139.00 

Based on the St. Clair County School System Salary Schedule  

 
TERMS OF EMPLOYMENT:  
Nine month Contract (185 days) Salary according to appropriate current salary schedule.  
 
JOB STATUS:  
Exempt Employee 
 
EVALUATION:  
Performance will be evaluated according to board policy. 
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ST. CLAIR COUNTY SCHOOL SYSTEM 
POSITION DESCRIPTION 

 
REGISTERED NURSE (RN) 
(Note: It is anticipated this position will be employed in a school health room.  However, all RN positions may be 
assigned to a specific, school student, or group of students.  All RN positions may also require re-assignments to 
various schools or duties throughout the school year as the need arises) 
 
JOB GOAL:  
Under the direction and supervision of the Lead Nurse, you must be able to provide direct and indirect nursing 
services to enhance student academic achievement and healthy lifestyle. 
 
REPORTS TO:    

2. Lead Nurse 
 
QUALIFICATIONS:  

7. Minimum of a Current Alabama License as a Registered Nurse 
8. Clinical nursing experience with school age children in the hospital, community health or a pediatric clinic is 

desired. 
9. Clinical nursing skills necessary to provide safe care to students with special healthcare needs 
10. Ability to communicate professionally and effectively with the supervising RN, Lead Nurse, administration, 

parents, faculty and students 
11. Possess current CPR certification (this may be obtained after employment) 

 
ESSENTIAL FUNCTIONS:   

24. Lift and/or move students as needed 
25. Participate in IEPs as related to health issues 
26. Meet, review, and explain healthcare plans to school staff (teachers, bus drivers, etc.) and others as needed 
27. Collaborates with the Lead Nurse and principal to identify students with routine or special healthcare needs 

or procedures and follows the plan of care developed through collaboration with the  Lead Nurse, principal, 
healthcare prescriber and parents 

28. In collaboration with Lead Nurse, gathers all pertinent data to develop and implement an individualized 
healthcare plan for students with healthcare needs 

29. Communicates effectively and in a timely manner to the Lead Nurse in order to keep healthcare plans 
current and accurate. 

30. Follows procedures established to notify the system Lead Nurse of expected or unexpected absences. 
31. Provides direct nursing services which include the administration of medications following all criteria in the 

Medication Curriculum developed by the Alabama State Department of Education and the Alabama Board of 
Nursing 

32. Provides nursing care services as directed by the prescriber for students who require specialized 
procedures, such as: 

a. Gastric tube insertion, replacement, and feedings 
b. Urinary catheterization, clean and sterile 
c. Administration of injectable medications 
d. Administration of rectal or vaginal medication 
e. Tracheotomy care, including suctioning 
f. Sterile procedures 
g. Receipt of verbal or telephone orders from a licensed prescriber 

 
33. Documents all nursing activities thoroughly and accurately following established protocols. 
34. Compiles required departmental and/or state reports accurately before scheduled deadlines. 
35. Assists in carrying out policies and procedures for control of communicable diseases within assigned 

schools 
36. Administer first aid to students according to standard nursing protocols and school policies 
37. Assist teachers with health education programs as directed by the Lead Nurse 
38. Performs nursing care within the RN scope of practice as defined by the Alabama Board of Nursing. 
39. Perform screening procedures as directed by the Lead Nurse. 
40. Serve as health liaison between school, healthcare provider, family and community. 
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41. Report potential or current school health/safety/abuse issues or code of conduct violations to the principal or 
Lead Nurse. 

42. Maintains privacy and confidentiality in accordance with the Family Education Rights ad Privacy Act 
(FERPA) and the Health Insurance Portability and Accountability Act (HIPPA). 

43. Assists the Lead Nurse in the development, implementation, and maintenance of the school health office as 
assigned. 

44. Participate in professional growth and development activities as required by the Lead Nurse, Principal, 
Student Services Coordinator, or Superintendent 

45. Oversees assigned LPNs and care plans 
46. Any other related duties as assigned 

 
SALARY:      

$36,472.00 - $46,415.00 

Based on the St. Clair County School System Salary Schedule  

 
TERMS OF EMPLOYMENT:  
Nine month Contract (185 days) Salary according to appropriate current salary schedule.  
 
JOB STATUS:  
Exempt Employee 
 
EVALUATION:  
Performance will be evaluated according to board policy. 
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ST. CLAIR COUNTY SCHOOL SYSTEM 
POSITION DESCRIPTION 

 
LICENSED PRACTICAL NURSE (LPN) 
(Note: It is anticipated this position will be employed in a school health room.  However, all LPN positions may be 
assigned to a specific, school student, or group of students.  All LPN positions may also require re-assignments to 
various schools or duties throughout the school year as the need arises) 
 
JOB GOAL:  
Under the direction and supervision of the RN and Lead Nurse, you must be able to provide direct and indirect 
nursing services to enhance student academic achievement and healthy lifestyle. 
 
REPORTS TO:    

3. Lead Nurse 
 
QUALIFICATIONS:  

12. Minimum of a Current Alabama License as a Licensed Practical Nurse 
13. Clinical nursing experience with school age children in the hospital, community health or a pediatric clinic is 

desired. 
14. Clinical nursing skills necessary to provide safe care to students with special healthcare needs 
15. Ability to communicate professionally and effectively with the supervising RN, Lead Nurse, administration, 

parents, faculty and students 
16. Possess current CPR certification (this may be obtained after employment) 

 
ESSENTIAL FUNCTIONS:    

47. Lift and/or move students as needed 
48. Participate in IEPs as related to health issues 
49. Meet, review, and explain healthcare plans to school staff (teachers, bus drivers, etc.) and others as needed 
50. Collaborates with the supervising RN, Lead Nurse  and  principal to identify students with routine or special 

healthcare needs or procedures and follows the plan of care developed through collaboration with the 
supervising RN Lead Nurse, principal, healthcare prescriber and parents 

51. In collaboration with the supervising RN and Lead Nurse, gathers all pertinent data to develop and 
implement an individualized healthcare plan for students with healthcare needs 

52. Communicates effectively and in a timely manner to the supervising RN and Lead Nurse in order to keep 
healthcare plans current and accurate. 

53. Follows procedures established to notify the system Lead Nurse of expected or unexpected absences. 
54. Provides direct nursing services which include the administration of medications following all criteria in the 

Medication Curriculum developed by the Alabama State Department of Education and the Alabama Board of 
Nursing. 

55. Provides nursing care services as directed by the prescriber for students who require specialized 
procedures, such as: 

a. Gastric tube insertion, replacement, and feedings 
b. Urinary catheterization, clean and sterile 
c. Administration of injectable medications 
d. Administration of rectal or vaginal medication 
e. Tracheotomy care, including suctioning 
f. Sterile procedures 
g. Receipt of verbal or telephone orders from a licensed prescriber 

 
56. Documents all nursing activities thoroughly and accurately following established protocols. 
57. Compiles required departmental and/or state reports accurately before scheduled deadlines. 
58. Assists in carrying out policies and procedures for control of communicable diseases within assigned 

schools 
59. Administer first aid to students according to standard nursing protocols and school policies 
60. Assist teachers with health education programs as directed by the supervising RN and Lead Nurse 
61. Performs nursing care within the LPN scope of practice as defined by the Alabama Board of Nursing. 
62. Perform screening procedures as directed by the supervising RN and Lead Nurse. 
63. Serve as health liaison between school, healthcare provider, family and community. 
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64. Report potential or current school health/safety/abuse issues or code of conduct violations to the principal, 
supervising RN or Lead Nurse. 

65. Maintains privacy and confidentiality in accordance with the Family Education Rights ad Privacy Act 
(FERPA) and the Health Insurance Portability and Accountability Act (HIPPA). 

66. Assists the supervising RN and Lead Nurse in the development, implementation, and maintenance of the 
school health office as assigned. 

67. Participate in professional growth and development activities as required by the Lead Nurse, Principal, 
Student Services Coordinator, or Superintendent 

68. Any other related duties as assigned 
 

SALARY:      

$21,920.00 - $25,409.00 

Based on the St. Clair County School System Salary Schedule  

 
TERMS OF EMPLOYMENT:  
Nine month Contract (185 days) Salary according to appropriate current salary schedule. 
 
JOB STATUS:  
Non-Exempt Employee 
 
EVALUATION:  
Performance will be evaluated according to board policy. 
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ST. CLAIR COUNTY SCHOOL SYSTEM 
POSITION DESCRIPTION 

 
TRANSPORT NURSE - LICENSED PRACTICAL NURSE (LPN) 
(Note: It is anticipated this position will be employed while students are being transported.  However, all LPN 
positions may be assigned to a specific, school student, or group of students.  All LPN positions may also require re-
assignments to various schools or duties throughout the school year as the need arises) 
 
JOB GOAL:  
Under the direction and supervision of the RN and Lead Nurse, the transport nurse will provide direct and indirect 
nursing services to enhance student academic achievement and healthy lifestyle. 
 
REPORTS TO:    

4. Lead Nurse 
 
QUALIFICATIONS:  

17. Minimum of a Current Alabama License as a Licensed Practical Nurse 
18. Clinical nursing experience with school age children in the hospital, community health or a pediatric clinic is 

desired. 
19. Clinical nursing skills necessary to provide safe care to students with special healthcare needs 
20. Ability to communicate professionally and effectively with the supervising RN, Lead Nurse, administration, 

parents, faculty and students 
21. Possess current CPR certification (this may be obtained after employment) 

 
ESSENTIAL FUNCTIONS: 

69. Able to ride/travel on bus  
70. Lift and/or move students as needed 
71. Participate in IEPs as related to health issues  
72. Meet, review, and explain healthcare plans to school staff (teachers, bus drivers etc.) and others as needed 
73. Collaborates with the supervising RN, Lead Nurse, and principal to identify students with routine or special 

healthcare needs or procedures and follows the plan of care developed through collaboration with the 
supervising RN, Lead Nurse, principal, healthcare prescriber and parents 

74. Communicates effectively and in a timely manner to the supervising RN and Lead Nurse in order to keep 
healthcare plans current and accurate. 

75. Follows procedures established to notify the system Lead Nurse of expected or unexpected absences. 
76. Provides direct nursing services which include the administration of medications following all criteria in the 

Medication Curriculum developed by the Alabama State Department of Education and the Alabama Board of 
Nursing. 

77. Provides nursing care services as directed by the prescriber for students who require specialized 
procedures, such as: 

a. Gastric tube insertion, replacement, and feedings 
b. Urinary catheterization, clean and sterile 
c. Administration of injectable medications 
d. Administration of rectal or vaginal medication 
e. Tracheotomy care, including suctioning 
f. Sterile procedures 
g. Receipt of verbal or telephone orders from a licensed prescriber 

78. Documents all nursing activities thoroughly and accurately following established protocols. 
79. Compiles required departmental and/or state reports accurately before scheduled deadlines. 
80. Assists in carrying out policies and procedures for control of communicable diseases within assigned 

schools 
81. Administer first aid to students according to standard nursing protocols and school policies 
82. Performs nursing care within the LPN scope of practice as defined by the Alabama Board of Nursing. 
83. Serve as health liaison between school, healthcare provider, family and community. 
84. Report potential or current school health/safety/abuse issues or code of conduct violations to the principal, 

supervising RN or Lead Nurse. 
85. Maintains privacy and confidentiality in accordance with the Family Education Rights ad Privacy Act 

(FERPA) and the Health Insurance Portability and Accountability Act (HIPPA). 
86. Participate in professional growth and development activities as required by the Lead Nurse, Principal, 

Student Services Coordinator, or Superintendent 
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87. Perform other related duties as assigned 
 
SALARY:      
$21,328.00 - $24,722.00 
Based on the St. Clair County School System Salary Schedule  
 
TERMS OF EMPLOYMENT:  
Nine month Contract (180 days) Salary according to appropriate current salary schedule. 
 
JOB STATUS: 
Non-Exempt Employee 
 
EVALUATION:  
Performance will be evaluated according to board policy. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


