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The regular meeting of the St. Clair County Board of Education was held on Monday July 18, 2016. The 

board meeting began at 6:01 pm at the Central Office with the following board members in attendance: 

Scott Suttle   Angie Cobb   John DeGaris   Randy Thompson   Allison Gray   Terry Green 
       

       

The following individuals were also in attendance:                                                                
 Laura Nance, Gary Hanner, Melinda Splawn, 

 Isabelle Lisenby, Accounts Examiner, Susan Suttle, Beth Evans Smith , Chris Wright, Angela Preston, Baisha Wood and Eloise 

Williams         
1.   Scott Suttle called the meeting to order.   

2.   A quorum of the board was present Marie Manning was absent.  All other board members were in 

attendance.   

3.   Ms. Seals recommended approval of the agenda. Mr. Thompson made the motion to accept the agenda 

as recommended and Mrs. Cobb gave the second. All members voted YES. 

4.   Ms. Seals recommended approval of the Consent Agenda. Mr. Thompson make the motion to accept the 

agenda as recommended and Mrs. Cobb gave the second.  All members voted YES  
       A.      Minutes- June 13, 2016 and June 30, 2016 

 

       B.    First reading of the Employee Handbook 

 

5.    Isabelle Lisenby examiners of Public Accounts-FY 2015 gave the Audited Financial Report 

 

6.     There were no audience members who addressed the board. 

 

7.     Financial Reports presented by Lara Nance for June 2016: 

             A.  Bank Reconciliation 

             B. Other Financial Reports 

 

 

8.  A.    Ms. Seals recommended the Personnel Agenda 8A. Mrs. Angie Cobb made the motion to 

accept the recommendation and Mr. Randy Thompson gave the second. All members voted Yes. 
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     B.     Ms. Seals recommended the Personnel Agenda 8B Revised job Description – Career 

Coach. Ms. Allison Gray made the motion to accept the recommendation and Mrs. Angie Cobb 

gave the second.  All members voted Yes. 

 

ST. CLAIR COUNTY SCHOOL SYSTEM 

POSITION DESCRIPTION 

Proposed July 2016  

 

 

 

EXEMPT POSITION 

 

TITLE:   Career Coach 

 

REPORTS TO: Career Tech Director 

 

SERVES:   High Schools and Middle Schools in St. Clair County  

 

QUALIFICATIONS:  

 Bachelor’s degree in education, marketing, communication or related field required 

 Experience working in industry preferred 

 Pleasing personality; enthusiastic, positive attitude, evidence of trustworthiness, 

knowledge in business and industry; effective human relations skills 

 Required: Ability to pass a background check 

 

PREFERRED KNOWLEDGES, SKILLS AND ABILITIES: 

 Effective oral and written communication skills 

 Knowledge of what it takes to be successful in the world of work 

 Knowledge of College and Career Readiness Standard/Plan 2020 

 Knowledge of current employment trends 
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ESSENTIAL FUNCTIONS: 

 Represent the Career Coach Program in local high schools and middle schools 

conducting public relations efforts to promote the CTE programs 

 Provide career development guidance for high school students with emphasis on 

technical program 

 Plan and implement student recruitment activities for technical programs 

 Assist prospective students with career exploration activities and career assessments 

 Plan and implement student recruitment activities for technical programs 

 Assist prospective students with career exploration activities and career assessments 

 Assist prospective students with admissions, financial aide, and registration procedures of 

the college 

 Provide guidance to students regarding career choices 

 Conduct high school classroom presentations promoting college and career programs and 

activities 

 Provide prospective students with information regarding the current job market and 

trends in career choices 

 Schedule and attend college campus tours and industry tours with high school students 

 Coordinate job shadowing opportunities for students 

 Maintain ongoing database of students and classrooms that services are offered 

 Comply with all the policies of the LEA and the State Department of Education 

 

 

SALARY BASED ON THE ST. CLAIR COUNTY TEACHER SALARY SCHEDULE 

ACCORDING TO EXPERIENCE AND DEGREE  

 

 

TERMS OF EMPLOYMENT: 202 days 

 

EVALUATION 
 

 

 

 

 

 

    C.      Ms. Seals recommended the Personnel Agenda 8C Addendum.  Mr. Randy Thompson 

made the motion to accept the recommendation and Mrs. Angie Cobb gave the second.  All 

members voted Yes. 
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9.  A.     Ms. Seals recommended the Bid #16/17/01 MES-Daily School Year Operations, 

Summer Duties and Summer Carpet Cleaning. Ms. Allison Gray made the motion to accept the 

recommendation and Mrs. Angie Cobb gave the second.  All members voted Yes. 
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     B.      Ms. Seals recommended the Bid #16/17/02 MJHS-Daily School operations, summer 

duties and summer carpet cleaning.  Mrs. Angie Cobb made the motion to accept the 

recommendation and Mr. Randy Thompson gave the second.  All members voted Yes. 
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10.          Ms. Seals recommended the 2016-2017 Salary Schedule. Ms. Allison Gray made the 

motion to accept the recommendation and Mrs. Angie Cobb gave the second. John DeGaris and 

Terry Green voted No.  All other members voted Yes. 

 

 

 

11           Ms. Seals recommended SCCHS Faculty Whitney Evans to travel to UNC in Ashville, 

NC for professional development.  Mrs. Angie Cobb made the motion to accept the 

recommendation and Mr. Randy Thompson gave the second.  All members voted YES. 



                                  ST. CLAIR COUNTY BOARD OF EDUCATION 

                                                          BOARD MEETING 

                                                          CENTRAL OFFICE 

                                                          July 18, 2016 

 

P a g e  15 | 15 

21 July 18 16 BD MTG-AP 08 15 16 

 
 

12.          Board Member Comments:                                                                                                          

Terry Green commented on the Facilities Report, It looks good and thank you Joe Goble for 

putting it together. 

 

 13. Superintendent’s Report: 

 

                  Ms. Seals ask if there are any questions on the Facilities report for Joe Goble or 

Jeremy Mitchell. 

 

 14. Announce next called board meeting for September 8, 2016 and the regular scheduled board 

meeting for September19, 2016 at 6:00 pm at the Central Office in Ashville. 

 

 15.  President Scott Suttle recommended approval to adjourn.  Mr. Randy Thompson moved to 

approve the recommendation.              

 
Approved the 15th day of August, 2016                  ___________________________ 

                                                                                       Board President 

 

 

                                                                                ____________________________ 

                                                                                          Board Secretary 


