
 
 

 

__________________ 
Date 

 

 

 

Dear _____________________: 

 

          Thank you for your interest in the ___________________________ position at 

____________________________.  At this time, I have decided to recommend another 

applicant for this position, but do appreciate your taking the time and effort to apply. 

 

I sincerely hope that you will consider future openings and that we will be able to offer 

you more encouragement at a later date. 

 

Yours truly, 
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